KoMIIeKT 0LlleHOYHBIX MATEPHAJIOB 110 MEKINUCHUILIUHAPHOMY KYPCY

[1I1. 01 [IpousBoacTBeHHAs MpakTHKa podeccruonansuoro moayis [IM.01 O6pabdoTka
oTpacieBoil HHpopMaluu

09.02.05 Ipuknagnas nadopmaruka (1o OTPacisim)

3apanuna 3aKPbITOI'0 THIIA

3aaHus 3aKPHITOr0 THUIIA HA BBIOOP NPABUJIBHOIO OTBETA

Buvibepume ooun npasunvnulli omeem

1. Bo BpeMst BBOJIHOTO MHCTPYKTa)ka IO OXpaHe Tpy/Aa U MoKapHOM 0€30MacHOCTH Ha
NPEANPUITUN CTYIAEHT 0053aH B MEPBYIO OYEPE/Ib:
A) 3anucaTth KOHTAKTHBIC IAaHHBIC KOJUIET U PYKOBOAMUTEIS IPAKTUKHU
b) O3HakoMHThCS € PacOIOKEHUEM aBAPUIHBIX BHIXOJ0OB U IBAKYalIMOHHBIMU
MapuipyTamu
B) IlonpocuTk 1OCTYN K MHTEPHETY U yCTaHOBIEHHOMY 110
I') TIpoBepuTh Bce apaiiBepbl HAa paboueM KOMIIbIOTEpE
[IpaBunbHslii oTBET: b
Komnerenunu (naaukaropsl): OK 1 - OK 9, IIK 1.3.

2. Tlpu HacTpoiike KOMMBIOTEPHOW CHUCTEMBbl Ha pabO4yeM MECT€ [JIsi BBINOTHEHUS
CIIyKEOHBIX 3a7]a4 BaXKHO B IIEPBYIO OYEPE/Ib:
A) YCTaHOBUTH, KAaK MOXHO OOJIBIIIE JOTMOIHUTEIBHBIX IPOrpaMM
b) Cnenarpb pezepBHYI0 KONUIO BCEX JAaHHBIX C pabdOUero KOMIbIOTEPA COCETHEN CTaHIUU
B) HactpouTs y4eTHYI0 3auch U IIpaBa JOCTYyMa CONIACHO TPeOOBaHUIM MPEANPUITHUS
I') TlomeHATH IIBETOBYIO CXEMY OIEpallMOHHON CUCTEMbI HA HECTAHIaPTHYIO
[IpaBunbHbIN OTBET: B
Komnerennuu (uaaukaropsr): OK 1 - OK 9, I1IK 1.4.

3. Kako#t dopmar ¢aiina mpenrnodruresbHee UCIOIb30BaTh IS TIEpeaud TOTOBOTO
PEKJIaMHOTO JIUCTa B TUIOTpaduio?
A) .docx
b) .txt
B) .bmp
I') .csv
[IpaBuibHBINM OTBET: A
Komnerenuuu (nuaukaropel): OK 1 - OK 9, 11K 1.2.

3apanuna 3aKPBITOI0 THIIA HA YCTAHOBJICHHE COOTBETCTBUA

Yemanosume npasunvhioe coomeemcmaeue.
Kaosicoomy snemenmy neeoco cmonbya coomeemcmayem moybKo 00UH dnNeMeHm NPpagoco
cmonbuya.

1. YcTraHOBUTE COOTBETCTBHE MEXK/ly HABBIKAMU U UX OMUCAHUSIMU
Haspixku Omnucanue



)

WNHucTpykTax mo oxpaHe Tpyaa A)

U TIOKapHOU 0e30MacHOCTH Ha

I/I3y‘ICHI/I€ JOJDKHOCTHBIX 06HBaHHOCTeﬁ,
pa60qer0 paciiiCanunsa, OTBCTCTBCHHBIX JIUIT U

IPEIPUSTHI MpaBuJI BHYTPEHHETO paciopsiika
2)  3HaKOMCTBO ¢ pabounm b)  O3nakomiieHuE C IJIAHOM 3BaKyalluu,
MECTOM ¥ (PYHKITHOHAIbHBIMU npasuiamu OT, MecTom pacmonoxeHus
00s13aHHOCTSIMH MIEPBUYHBIX CPEJICTB MOKAPOTYIICHUS U
CpeACTBAMH WHINBUAYATHHON 3aIIUTHI
3)  Boinonnenue pabort 1o B)  Odopmienue cinyx’eOHbIX TOKYMEHTOB U
HACTPOIKE KOMIIBIOTEPHOMN PEKJIAMHBIX MaTEpPHAJIOB: TUTYJ, 3aT0JIOBKH,
CHUCTEMBI CIUCKHU, TPUMEHEHUE CTUIIEH U abIOHOB
4)  Odopmuenue I')  VYcranoBka/oOHOBIEHUE APANBEPOB,
po(eCcCUOHANIBHBIX TEKCTOB NOJIKJIIOUEHUE TIepU(eprn, HACTPOIKa CETH U
B MS Word IpoBepKa nocryma B MlurepHer
[IpaBuibHBIN OTBET
1 2 3 4
b A I B
Komnerennuu (uaaukaropsr): OK 1 - OK 9, IIK 1.5.
2. YCTaHOBUTE COOTBETCTBHE MEXK/TY BBITOJHAEMBIMH ONEPANUSIMUA U HHCTPYMEHTAMU
Brinonusemble onepanuu HNucTpyMeHThI
1)  OGpabotka ctatuctuueckoii  A)  OdopmiieHue pe3ylbTaToB B BUAE TaOIHI U
unpopmanmu B MS Excel rpauKoB, COCTABIECHUE TTOSICHUTEILHON
3aMUCKU U MPUJIOKEHUHN TI0 TPEOOBAHHSM
OpraHu3anuu
2)  Paborac b)  ®opmupoBaHue TaOIUIBI JAHHBIX,
(pMHAHCOBO-3KOHOMUYECKUMU npUMeHeHue GUIBTPOB, CO3IaHNE CBOJHBIX
naHHabIME B Excel TaOIUI] ¥ TPYIIHPOBKA IO KaTETOPUSIM
3)  Co3nanue 6a3 JaHHBIX U B)  Hcnonw3zoBanue popmyn (CYMM, CP3HAY u
CBOJIHBIX TaOJIHI] B JIp.), YCIAOBHOTO (hOpMaTUPOBAHUS, aHATIU3
TaOJIMYHOM TPOIIECCOPE (MHAHCOBBIX MMOKa3aTeNlel U MPOIIEHTHBIX
W3MEHECHUH
4)  JlokymeHTHpOBaHUE [') TIloctpoenue auarpaMm, BEIYHCIICHUE
pEe3yabTaToB paboThI U KOPPEJISIIIMY ¥ PErPECCUOHHOTO aHAIN3a,
MOJIrOTOBKA OTYETA MPUMEHEHUE CTATUCTUUECKUX (PYHKIIHI
[IpaBuibHBIN OTBET
1 2 3 4
I B b A
Komnerennuu (uaaukaropsr): OK 1 - OK 9, I1IK 1.2.
3. YcTaHOBUTE COOTBETCTBUE MEXAY JECHCTBUEM U OMTMCAHUEM
JlerictBHue Onucanue
1)  Wurerpauus A)  CormnacoBaHue KOHTEHTA, MOJIYYEHUE OT3BIBOB,

MYJIBTUMEIUUHON PEKJIAMHON
IPOAYKIIMH B KOPIIOPATUBHbIE

pecypchl

BHCCCHUC KOPPCKTUPOBOK I10 3aMCYAHHAM
3aKa3unKa



2)  TectupoBaHHE TOTOBBIX b)  CocraBnenue oruéra o npojeinaHHbIX padoTax,
MaTepuaioB Ha COOTBETCTBUE nepeiaya UCXOAHbIX (aiioB u ohopMIieHHE
TEXHUYECKUM TPeOOBaHUSIM

aKTOB MPUEMA-CAAYN

3)  BsaumopeiictBue c otnenom  B)  BceTpauBaHue poiMKOB Ha CalT, pa3MElIeHUE B

MapKETUHTa/3aKa34UKOM COILICETSIX, TeHepalus MPEBbIO U METaJaHHBIX
4)  OTuY€THOCTH 1O I') Ilposepka popmaroB, Outperita, 0TOOpaKeHuUs
BBITIOJTHEHHBIM padoTam Ha Ha I[EJIEBBIX IUIaT(GopMax U COOTBETCTBUS
IPEANPUITHI OpeHn0yKy
[IpaBuibHBIN OTBET
1 2 3 4
B I A b

Komnerenuuu (uaaukaropsr): OK 1 - OK 9, I[IK 1.4, IIK 1.5

33}]21HI/IH 3aKPBITOI0 THIIA HA YCTAHOBJICHHUE HpaBHﬂbHOﬁ nocJIeaA0BaTeJIbHOCTH

Yemanosume npasuibHyro Nnocie008amenbHOCb.

Sanuwume npasuivbHyro nocae008amenbHOCMb 6yl<6 cjlesa Hanpaeo.

1. YcraHoBHTE NOCIEAOBATEIBHOCTh JACHCTBUM TpH CO3AaHUU 0as3bl JAHHBIX U
aHaimTuku B MS Excel

A) COOp U CTPYKTYpUPOBAHHUE UCXOJHBIX IAHHBIX, 3ar0JIOBKU KOJIOHOK

b) Beoa nanHbIX B TaONUILy, MPUBEACHUE TUIIOB (YKCIIA, 1aThI)

B) Coznanue cBOHOM TaONUIIBI U JUArpamMM JUIsl aHAIu3a

I') Ilpumenenue ycaoBHOTO (hOpMATUPOBAHUS U TPOBEPKA KOPPEKTHOCTHU

[IpaBunbnbiii oTBET: A, b, I, B

Komnerenuuu (nuaukaropel): OK 1 - OK 9, IIK 1.1.

2. Pacmonoxure JTanbl CO3JaHWS AHUMHUPOBAHHOW MPE3EHTALMU PEKIAMHOTO
XapakTepa B MPaBUIbHOM MOCIEI0BATEIbHOCTH

A) TloaroroBka n300pakeHUM, BUACO U TEKCTOBBIX MaTEpPHUATIOB

b) Onpenenenue  cueHapus | CTPYKTYpPhl  TIPE3EHTALUU (crmaiimsl,
MOCJIEA0BATEIILHOCTD)

B) loGaBnenne anuManuu 1 TECTUPOBAHUE TOKa3a

I') Co3nanue cnaiiIoB 1 pacCTaHOBKA KOHTEHTA

[IpaBunensiii otBeT: b, A, I, B

Komnerenuuu (uaaukaropsr): OK 1 - OK 9, ITK 1.2.

3. YCTaHOBUTH MPABUIBHYIO TMOCIEAOBATEILHOCTh JECUCTBUM TIPU BBINOJIHEHUU
paboThI C TOKyMEHTaMu U 00ecrieYeHM HHPOPMAIIMOHHOM 0€301aCHOCTH
A) UcnonszoBanue nuunbix USB-HakonuTenen 1j1s mepeHoca JaHHBIX



b) Coxpanenue paboyero JOKyMEHTa B 3alIUMIIEHHOW CETEBOM IMalKe COMIACHO
UHCTPYKIUSIM

B) Brixox u3 yuérnoii 3anucu u 61okupoBka [1K mo okoHyanuu paboThl

I') Ilepenaya naposei kojieram Jyisi COBMECTHOTO JIOCTyIa

[IpaBunbhbiii oTBeT: b, B, A, I’

Komnerennnu (naaukaropsr): OK 1 - OK 9, I1K 1.4.

33IlaHI/IH OTKPLITOI'0 THUIIA

3anannﬂ OTKPLITOT0 TUIIA HA TOIIOJHEHHUE

Jlononnume nponycku 6 npeonodiceHUsx, UCNOIb3Ysl OOHO UNU HECKOIbKO C08, 4modbl
ymeepoicoeHue Cmaio 6epHuvIM

1. IIpu moaroToBKe MyOMUKAIIMK JJI TIe4aTH HEOOXOMMO BCTpauBaTh WX MpUIaraTh
UCIIOJIb3YEMBIE , UTOOBI U30€KaTh UX 3aMEHbI

[IpaBwIbHBIN OTBET: MIPUPTHI

Komnerenmuu (uaaukaropsr): OK 1 - OK 9, I1K 4.2, TIK 1.4

2. Tlpu HacTpolike TpaB JOCTylla Ha paboueM KOMITBIOTEpE CIEAYyeT CO3/1aBaTh
OTJIeNIbHbIC YUETHBIC JUIS1 KayKJIOTO TI0JIb30BaTEI st

[IpaBunbHBIN OTBET: 3alIUCH

Komnerenunu (uaaukarops): OK 1 - OK 9, I[TK 4.1.

3. Ilepen BcTaBKOM M300pakeHUsI B MAKET JUIs MedaTd HEOoOXOAUMO YOEIUThCS, UTO
€ro pa3pelieHnue COCTaBIsIET HE MEHee dpi..

[IpaBuibHBIM OoTBET: 300

Komnerennmu (naaukatopsr): OK 1 - OK 9, ITIK 1.2.

3apanuna OTKPLITOI0 THIIA ¢ KPATKUM CBO0OOJHBLIM OTBETOM

1. KakuM miporpaMMHBIM CPECTBOM OOBIYHO O(OPMIISIOT MTPOQeCcCHOHATBHBIE TEKCThI
U PEKJIAMHYIO MPOAYKIIMIO HA TPEIIPHUITHH?

ITpaBmibHBIHN oTBeT: TekcToBoIN mporeccop MS Word

Komnerennnu (naaukaropsr): OK 1 - OK 9, ITIK 1.1.

2. Kakoli Tun u3o0pakeHus (BEKTOPHBIM WM PACTPOBBIN) MNPEANOYTUTENEH IS
JIOTOTUIIOB U MacuITabupyemoi rpagpuku?

[IpaBunbHbIN OTBET: BEKTOpHBIN

Komnerenmuu (uaaukaropsr): OK 1 - OK 9, I1IK 1.2.

3. IlepBblii mIar nNpu CO3JaHUU BUACOPOJIMKA — 3TO UMIIOPT UCXOJHBIX MAaTepuajoB B
MPOCKT. YKXHUTE, KaKue JBa TUMa (HaiyioB 0OLIYHO UMIIOPTUPYIOT

[IpaBunbHslii oTBET: Buaeo, aynuo

Komnerenunu (naaukaropsr): OK 1 - OK 9, IIK 1.5.

33IlaHI/Iﬂ OTKPBLITOT0 TUIIA C PAa3BEPHYTHIM OTBETOM



1. Tlogpo6HO omucarh Mpolecc BEPCTKM MHOTOCTPAHUYHOTO JOKYMEHTa (Hampumep,
OpoIIIopsl) ¢ YU4ETOM HaBUTAIMH, CTUJIEH W aBTOoMarnueckod Hymeparuu B MS Word wnu
Publisher.

Bpewms Beimonnenus — 30 MuH

OxujaeMblid pe3ysbTar: pa3BEpHYThIM OTBET, IEMOHCTPUPYIOIINI 3HAaHHE BCEX ITANIOB
BEPCTKH MHOTOCTPAaHUYHOTO TOKYMEHTA.

Kpurepun onenuBanus:

— OnucaHue UCIONB30BaHMS CTUJIEH a03alleB U 3arojioBKOB (4 Oaia)
— Hacrpoiika KOTOHTUTYJIOB, HyMepalliu U ornasieHus (4 Gana)
— CoBeTbl 10 00BbETMHEHUIO U MTOATOTOBKE K MeyaTH (2 6asa)

[IpaBuibHBIN OTBET:

— Hcnonbs30BaThk BCTPOEHHBIE CTHIIM IS 3aTOJIOBKOB 1 OCHOBHOTI'O TEKCTA; 3a/1aTh
eINHBIN HAOOP MPUPTOB U OTCTYIIOB; UCIIOJIB30BATh IA0JOHBI CTPAHUI] U
pa3OUBKY Ha pa3Jeibl.

— HacTpouTh KOJIOHTUTYIIBI M HyMEpaLMIO cTpaHul yepe3 BecraBka — Homep
CTPaHMIIbl; aBTOMATUYECKOE OMIABJIEHUE CTPOUTCS 110 CTHIISIM 3ar0JIOBKOB; JUIS
Pa3HBIX Pa3IeI0B MOKHO MCIOJIb30BaTh PA3HBIE KOJIOHTUTYJIBI.

— Ilpu noaroroBke K neyaru yCTaHOBUTH NapaMeTpbl NEPETIIETA, TPOBEPUTD
NPUITYCKU Ha 00pe3Ky, skcnoptuposats B PDF ¢ BcTpauBanuem mpudros.

Komnerennuu (uuaukaropsr): OK 1 - OK 9, 11K 1.2, 1.4

2. Jlatb pa3BepHYTOE€ ONUCAHHME CO3JaHHUS W MOJATOTOBKM M300paXKEHUH IS MEeYaTH:
OTJIMYMSI PACTPOBOM M BEKTOPHOU Tpaduiku, TpeOOBaHMS K pa3pelIeHUI0, KaK MOATOTOBUTH
jorotut U ¢hoTtorpaduu s Makera.

Bpewms BoinionHeHus — 25 MUH

OxujaeMblid pe3yibTar: pa3BepHYThI OTBET, IEMOHCTPUPYIOIINI MOHUMAHUE THUIIOB
rpaduku 1 TpeOOBaHMI K MEYaTH.

Kpurepun onenuBanus:

— Paznuuus pactpoBoii/BekTopHOI rpaduku (4 6ana)
— TpeGoBanus K pa3pelieHuIo u 1BeTam (4 6amia)
— IlpakTuueckue COBETHI MO MOATOTOBKE JIOTOTUIIOB U (oTO (2 Oasa)

[IpaBusbHbBIN OTBET:

— PactpoBas rpaduka cocTouT M3 MHUKcened, xopoma s Gororpaduii, Tepser
KaueCTBO MPU MacCITAOMPOBAHUU; BEKTOPHAs — MaTeMaTH4e€CKUEe MPUMHUTHUBBI
(KOHTYPBI), UJ€ATIBHO JJIsl JIOTOTUIIOB U MaCIITaOUPYEMbIX JIEMEHTOB.

— Jns neuaru: ¢pororpadun — >300 dpi npu pazmepe nedyaru; JOTOTHUIIBI JTydIle
B BekTtope (SVG, EPS, PDF), uetoBoit pexxum CMYK; npu Heobxonumoctu
xouBepTHpoBath RGB B CMYK u npoBepsaTh 11BeTOBON IPOGUIIb.

— CoBeThl: COXpaHATh UCXOIHUKHU BBICOKOTO Kau€CTBa, YIANISATh HEHYX HbIE (DOHBI,
IPEIOCTABIATh JIOTOTUIBI B BEKTOPE M B HECKOJNbKUX (hopMarax, MPOBEPATH
PO3PAYHOCTh U CIIOM.

Komnerennuu (maaukaropsr): OK 1 - OK 9, IIK 1.3, 1.4.

3. Iloapo6HO omucarh MPOIECC YCTAHOBKH M HACTPOMKK pabOYero KOMITbIOTEpA s
npakTuuecko nearenbHocTH (ycrtanoBka OC, npaliBepoB, CPEACTB 3alUThI, YYETHBIX
3amuceit, npoduibHOoro [10). YkaxkuTe pekoMEeHIyeMYI0 TOCIE0BATEILHOCTh U OOBSICHUTE
Ha3HAUEHHE KaXJOro Iara.



Bpewms BeimmonHenust — 30 MuH.

Oxunaemblil pe3yinbTar: pa3BEPHYTHIA OTBET ¢ 0OOCHOBAHUEM TOpPAJIKA OMEpalUid U
Ha3HAYEHUEM KOMITIOHEHTOB.

Kpurepun ouenuBanus:

Onmcanue mocie0BaTeIbHbIX MaroB (6 6ajIoB)
O6ocHOBaHME Ha3HAUYCHUS KaXKI0TO 1m1ara (6 6aioB)
VYkazanue mep 0€30MacHOCTH U pe3epBUpoBaHus (2 Oaa)

[IpaBuIbHBIN OTBET:
1) ITocnenoBaTeIbHOCTh AEUCTBUM

HOATOTOBKA CpEeIbl: pe3epBHOE KOMUpPOBaHUE (ecid Heo0XO0auMO), MpoBEpKa
COBMECTUMOCTH;

yctanoBka/BocctaHoBieHue OC u 6a30BOro 0OHOBJICHUS;

yCTaHOBKa JpaiiBepOB IS UUIICETA, BUJIEO, CETH, Iepudepui;

YCTaHOBKAa  CpeICTB  0O€30MacHOCTH: aHTUBHpYC, (aepBoi, CpelncTBa
1 poBaHHUS;

Co3/aHMe YUETHBIX 3alUCEH C pa3rpaHUYCHUEM IpaB (aMUH, TOJIb30BaTEINb);
yctanoBka npoduisHoro [10 (IDE, CYB/I, rpadbuueckue peaakropsl);
HACTpOIiKa pe3epBHOTO KOMMUPOBAHUS U TOUEK BOCCTAHOBIICHUS;

TECTUPOBAHUE PaOOTOCIIOCOOHOCTH M IOKYMEHTHPOBaHNE KOH(DUTYpaIIH

2) O6ocHOBaHUE:

OC u npaiiBepsl CO37aI0T CTAOMIBHYIO IIATHOPMY;

0e30MacHOCTh 10 yCTaHOBKM mpoduibHoro IIO 3amumiaer cucremy;
pasrpaHUYCHHE MTPaB MPEAOTBPANIAET HECAaHKIIMOHUPOBAHHBIC H3MEHCHHSI,
npoduiasHoe I1O ycranaBmuBaeTcs mocie 0a30BOH 3alllUTHl BO HM30SKaHHUE
3apaKeHUs;

pe3epBUpOBaHUE 00ECTIEYNBAET BOCCTAHOBIICHHUE.

Komnerennuu (uaaukaropsr): OK 1 - OK 9, I1K 1.3.
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