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CTpykTypa u coaepkaHue QUCIHUILIHHBI

1. Hean 1 3a1a4u JUCHMILUIMHBI, €€ MECTO B Y4eOHOM mpouecce

Heab0 wu3yyeHHs JUCHUIUVIMHBI «JIOKYMEHTHPOBAHHE YIPABICHUYECKOMN
JEATEIIbHOCTH SIBJISIETCS TOATOTOBKA CIEIUAIMCTA, BIAJCIOIET0 OCHOBAaMU 3HAHUMN
B cepe AeI0npon3BOICTBA.

3amayamMm u3y4yeHUs] NUCUUIUIMHBL «J/{OKYMEHTHpPOBAaHUE YIIPABICHUYECKOMN
NEATEIIbHOCTI SBJISIIOTCSI:

OoBJaZcHUE  0a30BbIMM  TOHSATUAMH W TOJIOKEHHSIMH B cdepe
JIEONPOU3BOCTBA;

3HAKOMCTBO C TPEOOBaHUSMHU K 0(DOPMIICHHIO TOKYMEHTOB;

YCBOCHHE 0COOCHHOCTEH 0(hopMIIEHUS 1eTT0BON KOPPECTIOHICHITIH;

yYMEHHUE OTPEIEIATh BU JOKYMEHTA U 3HATh OCOOCHHOCTH €TI0 COCTaBJICHUS;

OBJIAJICHHE HaBBIKAMH BBIOOpPA OpraHM3alMOHHOW (OpMBI  paboOTHl C
JTOKYMEHTaMU;

noHUMaHue creuu@uku odOopMIICHHS OpraHU3aIMOHHO-PACIIOPSIAUTEIBEHON
JOKYMEHTAIUY;

YMEHHUE OpPUEHTHPOBATHCA B OCHOBHBIX CIEIUAIbHBIX TEPMHUHAX U
oTIpeJIeTICHUSIX B 00JIaCTH JIETONPON3BO/ICTBA;

3HAKOMCTBO C MpaBWJIaMH 0(OPMIICHUS YITPABICHIECKUX TOKYMEHTOB.

2. Mecto pucuumiinnbl B ctpykrype OOII BO

JucuunnnHa «J{oKyMEeHTHpOBaHUE YIIPaBICHUYECKON AEATEIbHOCTH» BXOAUT B
9acTh, HOPMHUPYEMYIO y9aCTHUKaMU 00pa30BaTEIbHBIX OTHOIICHUH y4eOHOTO TJIaHa.
HeoOxoaumMbpiMU  yCITOBUSIMH /I OCBOGHHUSL AWCIMIUIUHBI  SBISIOTCSA: 3HAHUS
IPUHIMIOB W 3aKOHOMEPHOCTEW pa3BUTUSA JIOKYMEHTOBEICHUS; CHUCTEMHOE
IIPE/ICTABIICHHE O COBPEMEHHBIX KOHIENUUAX YIIPABICHUS OPraHU3alMell B CHCTEME
HKOHOMUYECKON O€30MacCHOCTH; HABBIKM pEAIM3allMd OCHOBHBIX YIIPABICHUYECKUX
byHKIHA.

OcHoBBIBaeTCs Ha 0aze JTUCLUIUIMH: «buzHec-uHpopMaTUKa,
«OKOHOMUYECKAsA TEOPHSI © MAKPOIKOHOMUKAY.

SBisieTcss OCHOBOM JIJISI U3YUYEHUS CHEAYIOMNX TUCHUILIAH «OCHOBBI AEI0BOM
U [OyOmMYHOW  KOMMYHUKAIIMM B NPOGECCHOHANBHOW  EATEIHLHOCTH,
«PernaMeHTHpOBaHUE B COPTE U CHOPTUBHON UHAYCTPUNY.

JlucuuminHa OpueHTHpPOBaHa Ha (POPMHUpPOBAHUE 3HAHHM, YMEHUN M HABBIKOB,
o0OecreynBarOMIMX  MOCTPOEHHE B opraHu3auuud  SPQPEKTUBHON  CHCTEMBI
JOKYMEHTUPOBAHMS YIPABIECHUYECKON NEITEIbHOCTH B CHUCTEME HSKOHOMHUYECKOMN
0e30MacHOCTH Ha HEOOXOAMMOM U IOCTaTOYHOM YPOBHE JIJISl TOCTHXKEHHS BBICOKOTO
YPOBHSI KOHKYPEHTOCIIOCOOHOCTH HA PHIHKE.

Kypc «/loKyMeHTMpOBaHHE yHPaBIECHYECKOW JEATEIBHOCTH»  SBIIIETCS
HEOOXOJUMBIM Il OCBOEHMsI OOHIENpOPEeCcCHOHANbHON M  Npo(heCCUOHATBHON
KOMIIETCHIIUM 10 HampaBieHuto noArotoBkd 38.03.02 MeHemxMeHT, MpoPuiib
«MeHEeKMEHT B CIIOPTE U CIIOPTUBHOW HMHIYCTPUM», a TAKXKE, CAMOCTOSTEIBHOTO
3aHATHUS HAYYHO-UCCIIEOBATEIbCKON pabOoTON CTy/lE€HTa U HAaNMCAaHUS BBITYCKHOM
KBATM(PUKAIIMOHHON padOTHI.



3. TpeGoBaHusi K pe3y/ibTATAM OCBOCHHS COJIe

AKaAaHUA TUCHUIIJINHbI

Kona n naumenoBaunue
KOMIIETEHIINU

Nuaukatopel JOCTHKEHUNA
KOMITETEHIINH (10 peain3yeMoit
JUCIIUILINHE)

[Iepedyens mumanMpyeMbIX
pe3ysIbTaToB

YK-4. Cnocoben
OCYIIECTBIISATh JAEJIOBYIO
KOMMYHUKAIUIO B YCTHOU
U MUCbMEHHOH opmax Ha
rOCyIapCTBEHHOM SI3bIKE
Poccniickoit denepanuu u
MHOCTPaHHOM(BIX)
s3bIKe(ax)

YK-4.1. Beibupaet cTuib
JIEJIOBOTO OOIIEHUS Ha
rOCYIapCTBEHHOM sI3bIke PO u
WHOCTPAHHOM S3bIKE B
3aBUCHMOCTH OT LIEJIU U YCIIOBUU
NapTHEPCTBA; aAANTUPYET PeUb,
CTHJIb OOIIIEHUS U SI3BIK )KECTOB K
CUTyaIUsIM B3aUMOJCICTBUS;

YK-4.2. Boimomnnsier
MEpPEBOJL JIEJIOBBIX TEKCTOB C
WHOCTPAHHOTO SI3bIKA Ha
rocyaapcTBeHHbIH 51361k PO u ¢
roCy1apCTBEHHOTO si3bika PD Ha
WHOCTPAHHBIN
YK-4.3. Vcnions3yet pa3iuyuHble
(dbopMBbI, BUIBI YCTHON U
MMCbMEHHOM KOMMYHUKAIIUU Ha
TrOCYJapCTBEHHOM SI3bIKE
Poccniickoit denepannu n
WHOCTPaHHOM(BIX) sI3bIKe(ax)

3HATh: OCHOBHBIE ITpaBUJIa
COCTaBJICHUS JCIIOBO
JIOKYMEHTAIIUW; OCHOBHBIC
CpeCTBA JIEKTPOHHBIX
KOMMYHUKAaIMH; HOPMAaTHUBHO-
METOIMYECKHE OCHOBBI
JIETIOTPOU3BO/ICTBA; OCOOCHHOCTH
dbopMUpOBaHUS CTPYKTYPHI,
GbyHKIUI, IITAaTHOTO COCTaBa
JIETIONPON3BOICTBEHHBIX
nojpasiesieHuid 1 00S13aHHOCTH
pabOTHUKOB U CIYXKAIIHX;
yMeThb: CO37aBaTh pa3auyHbIe
THUIIBI TEKCTOB MUCHbMEHHON U
ANEKTPOHHOW KOMMYHUKAIIHUH;
COCTaBJISATh, YYUTHIBaTh, XPAHUTb,
3alIUIIATh U Mepe/iaBaTh
CITy’)keOHYIO JOKYMEHTAITHIO;
BJIaJeTh: JEJIOBOr0 OOIIEHUS U
MyOIMYHBIX BBICTYIUICHUIH,
BEJICHUS I1€PErOBOPOB,
COBEIIAHUH; MIEKTPOHHOIO
OOILIEHHST; JIOTUYECKHU
MPAaBUJILHOTO (OPMYTUPOBAHUS
MHCbMEHHOM peuH;

ITIK-1. Cnocoben
OCYILECTBIISATH TEKYIIEe
yIIpaBJICHUE T10
OpraHU3aIMOHHOMY,
pecypcHOMY,
UHPOPMALMOHHOMY
CONPOBOXKJICHUIO
pa3BuTHs (PU3KYIBTYPHO-
CIIOPTUBHOI OpraHU3alnuu

IIK-1.1. 3Haer KJIO4YEeBBIC
IIOKAa3aTeNId JOCTHXKECHUS LIeJIeH
JESITEIIbHOCTH 110
OpraHU3aIMOHHOMY,
pPECYpPCHOMY, METOIUYECKOMY,
UH(POPMALMOHHOMY, HAYYHOMY
COTIPOBOKACHHUIO PA3BUTHS
($u3nUeCcKoil KyIbTYphI U CIIOPTa
IMK-1.2. ObecnieunBaet
NPaBUIBHYIO SKCIUTyaTaIHIO U
COXPAHHOCTh UHBEHTAps U
000pyI0BaHUs, IPUMEHSIEMOTO B
NEeSATENIbHOCTH (PU3KYIBTYPHO-
CIIOPTUBHOM OpPraHU3allux
COOTBETCTBYIOIIEH
OpraHU3alMOHHO-IIPaBOBOMN
dbopmbl 1 HOPMBI COOCTBEHHOCTH
ITK-1.3. Ob6ecrieynBaeT y4er
WHBEHTaps U 000pyIOBaHUs B
COOTBETCTBUH C IPaBUIAMU U
CTaHJapTaMH, YCTAHOBJICHHBIMU
BBILIECTOALLIEH OpraHu3alue,
COOCTBEHHUKOM (DU3KYIBTYPHO-
CIIOPTHBHOW OpPraHU3aLUN

3HATh: crienu UKy OpraHu3aIuu
palboTHI C TOKYMEHTAMH B
CHUCTEME CIIOpTa U KX
3aBUCHUMOCTD OT Pa3BUTHUSA
CUCTEMBI JICIIOTIPON3BO/ICTBA;
IPHHIIMITBEI OPraHUu3aIun
JICJIONIPOU3BOICTBEHHOTO
00CITyKUBaHUS YITPABICHUECKOM
NESTSIIbHOCTH OpraHU3aIiy;
IIPaBHJIa COCTABJICHUS H
o(opMIICHHUS JJOKYMEHTOB,
BO3HUKAOIINX B JICATEITHHOCTH
OpraHu3aIuu

yMeTh: BECTH JICJIONPOHU3BOICTBO
U JIOKYMEHTOOOOPOT B
OPraHU3aLMAX CIOPTUBHOU
WHIYCTPHUH

BJIaJIeTh: COCTABIIATD,
YUUTBIBATh, XPAHUTb, 3AIIHUIIATH
U IIepeIaBaTh CIYKESOHYIO
JIOKYMEHTAIINIO; Pa3paboTKu 1
ohopMIICHHUS CITyKEeOHOMH
JIOKYMEHTAIlUHU; pabOTHI C
KOH(HICHIIHAIbHON
uHpopManuei




4. CTpyKTYypAa U coJepKaHue TUCIUILIHHBI

4.1. O0beM y4eOHOM TUCHMIIJIMHBI U BUbI Y4e0HOH PadoThI

O0bem yacoB (3a4. ej1.)
Bup yyeOHoI padoThI Ounasn 3aounas
¢hopma dpopma
Oo0mas yyeOHasi Harpy3ka (Bcero) 144 (4 -
3a4. e]1)
Oobs3aresbHaA ayIMTOPHAaA yueOHas 54 -
HArpy3ka (Bcero) B TOM 4ucJie:
Jlexumu 18 -
CemuHapcKue 3aHITUs - -
[IpakTHUeCKHE 3aHITUSA 36 -
JlaGopatopHbie pabOTHI - -
KypcoBas paboTa (KypcoBOil IpOEKT) - -
Hpyrue GopmMbl W  METOABl OpraHu3allyuu - -
obOpasoBarensHOTO TIporiecca: VHIuBHIyalbHOE
3aJIaHue
CamocrosiTesibHas padoTa cTyieHTa (BCero) 90 -
dopMa aTTecTarus JK3aMEH -

4.2. Conep:xaHnue pa3aesioB M CHUIINHBI

Tema 1.

Tema 2.

Tewma 3.

HPEIMET U 3AJJAYN KYPCA « IOKYMEHTALIMOHHOE
OBECIIEYEHUE YIIPABJIEHUSA». AEJOINPOU3BO/ACTBO.
OCHOBHBIE TIOHATUSA

CymHocTh opranu3anuu npousoacTsa. COCTOSHUE U 33a/1a41
COBEPILICHCTBOBAHUS OPraHU3alliy ITPOU3BOJCTBA B COBPEMEHHBIX
ycioBHsX. OCHOBHBIE HANPABIICHHUs COBEPLICHCTBOBAHUS OpraHU3aluU
npousBoAcTBa. [IoHATHE U BUIBI IPOU3BOICTBEHHBIX CUCTEM.
QYHKINOHAIBHBIE MOJCUCTEMBI NpeanpuaTs. ODyHKIUN OpraHu3auu
npou3BoACTBa. OCOOEHHOCTH NPEANPUATHUS KaK CUCTEMBI

HNCTOPUSA PABBUTHUA JEJONNPOU3BOJACTBA B POCCUHN
[Ipuka3znoe aenonpousBoaAcTBO. Munucrepckas pegopma 1811 1. u ee
BJIUSIHUE HAa PA3BUTHUE JIEIONPOU3BOJICTBA. 3apPOKIECHUE COBETCKOIO
nenornpou3BoAcTBa. [lepexos Aenonpons3BoACTBa B BEACHUE apXUBHBIX
opraHoB. EnuHas rocymapcTBeHHass CHUCTEMa JEJONPOU3BOACTBA.
[IpaBoBOE€  peryJmpoBaHME JEJIONPOM3BOACTBA B Poccuiickon
®denepanuu. 3apyOeKHbBIN OTIBIT.

TEOPETHYECKHE OCHOBBI JEJOIIPOU3BOJACTBA
HNupopmanmonHoe o0ecriedyeHHe  MPEANPHUSITHS. Bugei wm
KJaccupukanus  JAOKyMeHTOB.  OcCOOEHHOCTHM  yIpaBJIEHYECKOU
nokymeHTanuu. KondunenuuanbHas uHdopmaius. MexayHapoIHbIe



Tema 4.

Tewma 5.

Tewma 6.

Tema 7.

Tema 8.

CTaHIapThl MO JEI0Npou3BoJACTBY. HopmaTuBHO-MeToMYeckass Oaza
JIeJIOTIPOU3BOCTBA (HMOT)

TPEBOBAHUSA K IOATI'OTOBKE JOKYMEHTOB
CocraBiieHue TEKCTOB JOKYMEHTOB. OdopMieHHE yHpaBIeHYECKUX
nokyMeHToB. [lpaBuna odopmieHHs OTHENbHBIX  PEKBU3UTOB.
PexkBu3nThl,  WACHTUQUIUMPYIOIMIME  JOKYMEHTBI. PexkBu3uTHI,
uAeHTUULIKpYIOIIE aBTOpa JOKYMEHTBHI. PexBu3uTHI,
uaeHTuuuupyomue  aapecar.  PeKkBU3UTBHL,  ONpenesstonie
CoJIep’KaHue JOKyMEHTa PeKBU3UTHI, yIOCTOBEPSIOUINE TOKYMEHTHI.
PexBu3uThl, copepxaliyue CBEIECHUS O MPOXOXKICHUM M UCHOJHEHHUU
JOKyMEHTa

JAEJIOBASI ITEPEIITUCKA

Bunbl nenoBoit  mepenucku, mnpuMmepbl. OCOOEHHOCTH AEIOBOM
nepenuckn. Kakyio CTpyKTypy MAODKHO HUMETHh JEIOBOE MHCHMO.
OcHoBHbIE TpeOOBaHUA K BEJACHUIO JIeTI0BOH nepenucku. OcoOeHHOCTH
BEJICHUS JEIOBOU 3JIEKTPOHHOU MEPENMCKH

OCHOBHBIE JOKYMEHTHBI YIIPABJIEHUSA

Bunel nokymeHToB 1 ux kiaccupukanusa. OpraHun3allMOHHO-IIPaBOBAsI
JNOKyMeHTauus. PacopsaurenbHas JOKyMEHTALMS
JOKYMEHTALUA ITO IUHOMY COCTABY

Odopmitenne 3asBiaeHul o npueMe Ha padoty. OdopmieHue
TPYAOBOI0 AoroBopa. TpyaoBast KHI)KKA: BblJa4a, 0(pOpMIICHHUE,
Xxpanenue. JInuHbie 1ema u KapTOYKH.

JOKYMEHTOOBOPOT ®UPMbI U ®OPMBbI ET'O

OPI'AHU3 AU

dopmbl opranuzaiuu J0KyMeHToo0opoTa. Pabora ¢ Bxozsien u
UCXOJIAIIEH JoKyMeHTanue. PaboTa ¢ koHbUACHITHATHHBIMH
JOKYMEHTaMHU. APXHUBHOE XpaHEHHE JOKYMEHTOB.

4.3. Jleknuu

Ne i/

O0beM yacoB

Ha3zBanue TeMbI Ounas 3aounas
dbopma dbopma

Tema 1.

[IpenMer u 3a1a4u Kypca «I0KyMEHTAlMOHHOE
obecrieueHne yrpasicHus». Jlenonpoun3BoacTso. 2
OCHOBHbBIE MOHSTHS

Tema 2.

I/ICTOpI/IH Pa3BUTHA ACJIOIIPON3BOACTBA B Poccun

Tema 3.

TGODGTH‘IGCKHG OCHOBBI ACJIOIIPOMU3BOACTBA

Tema 4.

Tpe6OBaHI/I${ K IIOAI'OTOBKEC TOKYMCHTOB

Tema 5.

JenoBas nepenucka

Tema 6.

OCHOBHEBIE JOKYMCHTBI YIIPABJICHUS

Tema 7.

JIoKkyMeHTanus 110 JINYHOMY COCTaBy

Tema 8.

[\SRL SN]SR | SR EN SR )

JlokyMeHT0000poT (hrpMbl U HOPMBI €T0 OpraHU3aIII

Hroro:

~
Co




4.4. llpakTnyecKne 3aHATHSA

O0BeM yacoB

Ne ni/m Ha3Banue Tembl Ounas 3aounas
¢dopma ¢dopma
[IpenMer u 3a1a4u Kypca «I0KyMEHTalMOHHOE
Tema 1. | obecnieueHue ynpaBieHus». [[enonponu3BoacTBoO. 4
OCHOBHBIE IOHSTHS
Tema 2. | VcTopus pa3BuTus Ieaonpon3BojcTea B Poccun 4
Tema 3. | TeopeTudyeckue OCHOBBI JEIONPOU3BOACTBA 4
Tema 4. | TpeGoBaHus K MOATOTOBKE JOKYMEHTOB 8
Tema 5. | /lenoBag nepenucka 8
Tema 6. | OcHOBHBIE JOKYMEHTHI YIIPaBJICHUS 8
Tema 7. | JlokymMeHTauus 1o JIMYHOMY COCTaBYy 8
Tena 8. JlokyMeHT0000pOT (hupMbl U GOPMBI €r0 4
OpraHu3aiu
Hroro: 36
4.5. JlaGopaTtopHblie padoOThl JlaGoparopHble paGoOTBl 0 JUCHMILIMHE

MpeayCMOTPCHBI.

4.6. CamocTosiTeJibHAs pad0Ta CTYICHTOB

HEC

O0beM yacoB
Ne n/m Ha3Banue TeMbl Bun CPC Ounasn 3aounan
dopma dopma
[Tpeamer U | MOATOTOBKA K IPAKTUYCCKUM
3a7a4u Kypca | 3aHSATHSIM; TIOJTrOTOBKA
«TOKyMEHTAlUOH | (POHTATBHBIM U
HOe oO0ecTeueHne | MHANBUIYAIBHBIM OIPOCaM;
YIpaBICHUSD. MOATOTOBKA JOKIaaa (dcce);
Jlemonpon3BOACT | BBITIOJHEHUE CUTYAIIMOHHBIX
Tema 1. | B9 OCHOBHBIE | 3aIaHUH, COCTaBJIEHHE 12
ITOHSITHUS riioccapus 6a30BBIX TIOHATH;
IIOJArOTOBKA
MYJTbTUMEIMIHHBIX
MIPE3CHTAIINM; TOJITOTOBKA K
TECTUPOBAHUIO; TTOATOTOBKA K
KOHTPOJIbHOH paboTe;
MOJITOTOBKA K 3a4YETY
Hcropus MOATOTOBKA K MPAKTUYCCKUM
pa3BHUTHSA 3aHATHSIM, IIOITOTOBKA
JIEIONIPOU3BOJICTB | ()POHTAIBHBIM U
a B Poccun WHIMBUIYIBHBIM OIIPOCaM;
MOATOTOBKA JOKIaaa (dcce);
Tema 2. BBIIIOJIHEHUE CUTYallMOHHBIX 12
3aJJaHUi, COCTaBJICHUE
riioccapus 0a30BBIX TIOHATH;
IIOJArOTOBKA
MYJTbTUMEIUIHHBIX
MIPE3CHTAIINN; TOJIrOTOBKA K




TCCTUPOBAHHUIO, MOATOTOBKA K
KOHTPOJIBHOM padore;
HOATOTOBKA K 3a4eTy

Tema 3.

Teopernueckue
OCHOBBI
JIEJIONPOU3BO/ICTB
a

MOATOTOBKA K MPAKTUYECKUM
3aHATHSIM; TOATOTOBKA
(GpOHTATBHBIM H
WHAUBUIYAIbHBIM OIPOCaM;
MOATOTOBKA JOKJIaaa (dcce);
BBIMIOJTHEHUE CUTYallMOHHBIX
3a7aHNM, COCTaBICHIE
rioccapus 6a30BbIX MOHATHUH;
HOJIFOTOBKA
MYJTbTUMEAUITHBIX
MPE3EHTAlNI; TOATOTOBKA K
TECTUPOBAHUIO; MTOJITOTOBKA K
KOHTPOJIbHOM padore;
MOJIFTOTOBKA K 3a4eTy

12

Tema 4.

TpeboBanus K

IIOJArOTOBKE
JIOKYMEHTOB

MOATOTOBKA K MPAKTUYECKUM
3aHATHSIM; OATOTOBKA
(GpOoHTATBHBIM H
WHAUBHUAYAIbHBIM OIPOCaM;
MOATOTOBKA JOKJIaaa (dcce);
BBIMIOJTHEHUE CUTYallMOHHBIX
3a7aHNi, COCTaBICHNE
rioccapus 6a30BbIX MOHATHUH;
HOJIrOTOBKA
MYJIbTUMEIUHHBIX
MPE3EHTALNI; TOATOTOBKA K
TECTUPOBAHUIO; TOJITOTOBKA K
KOHTPOJIbHOM padore;
MOJIFOTOBKA K 3a4eTy

12

Tema 5.

JenoBas
nepenucKa

MOJMOTOBKA K MPAKTUIECKUM
3aHATHSIM; IOATOTOBKA
(GpOHTATBHBIM H
WHAUBUIYAIbHBIM OIPOCaM;
MOATOTOBKA JOKJIaaa (dcce);
BBITMIOJTHEHUE CUTYallMOHHBIX
3a7aHNi, COCTaBICHNE
rioccapus 6a30BbIX MOHATHUH;
MOJIrOTOBKA
MYJTbTUMEAUITHBIX
MPE3EHTAlNI; TOATOTOBKA K
TECTUPOBAHUIO; TOJITOTOBKA K
KOHTPOJIbHOM padore;
MOJIFOTOBKA K 3a4eTy

12

Tema 6.

OCHOBHEBIE
JTOKYMEHTBI
yIIpaBJICHUSA

MOJIFOTOBKA K MPAKTUICCKAM
3aHATHSIM; IOATOTOBKA
(GpOHTATBHBIM H
WHAUBHUAYAIbHBIM OIPOCaM;
MOATOTOBKA JOKJIaaa (dcce);
BBIMIOJTHEHUE CUTYallMOHHBIX
3aJaHNi, COCTaBJICHIE
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riioccapus 0a30BBIX TIOHATH;
MOJIrOTOBKA
MYJIbTUMEIUHHBIX
MPE3EHTALNI; TOATOTOBKA K
TECTUPOBAHUIO; MOJITOTOBKA K
KOHTPOJIBHOM padore;
MOJIFOTOBKA K 3a4eTy
JlokyMeHTanus MOJITOTOBKA K MPAKTUICCKHM
o JUYHOMY | 3aHSTHSIM; MOATOTOBKA
COCTaBy (GpOHTATBHBIM H
WUHAUBUIYAIbHBIM OIPOCaM;
MOATOTOBKA JOKJIaaa (dcce);
BBITMIOJTHEHHE CUTYaIlMOHHBIX
3a7aHNM, COCTaBICHIE
rioccapus 6a30BbIX MOHATHUH;
HOJIrOTOBKA
MYJTbTUMEAUITHBIX
MPE3EHTAlNI; TOATOTOBKA K
TECTUPOBAHUIO; TOJITOTOBKA K
KOHTPOJIbHOM padore;
MOJIFOTOBKA K 3a4eTy
JIOKyMEHTOOOO0PO | MOATOTOBKA K MPAKTHYECKUM
T  GupMBl U | 3aHATHSIM; IOATOTOBKA
bopmbl ero | ppoHTaNBHBIM U
OpraHu3aru WHAUBUIYAIbHBIM OIPOCaM;
MOATOTOBKA JOKJIaaa (dcce);
BBIMIOJTHEHUE CUTYallMOHHBIX
3a7aHNi, COCTaBICHNE
rioccapus 6a30BbIX MOHATUH;
MOJIrOTOBKA
MYJIbTUMEIUHHBIX
MPE3EHTAlNI; TOATOTOBKA K
TECTUPOBAHUIO; TOJITOTOBKA K
KOHTPOJIbHOM padore;
MOJIFOTOBKA K 3a4eTy

HTroro: 90

Tema 7. 10

Tema 8. 10

4.7. KypcoBbie pad0ThI/lIPOEKTHI.
KypcoBsie paboThI MO JUCIUIUIMHE HE MPEyCMOTPEHBI.

5. O0pa3oBaresibHbIE TEXHOJIOT U

[IpenonaBaHne NUCUMIUIMHBI BEAETCS C NMPUMEHEHHEM CIEAYIOIIMX BHJIOB
00pa30BaTeNbHbIX TEXHOJIOTUN:

TPAAULIMOHHBIE OOBSACHUTEIbHO-WIUTIOCTPATUBHBIE TEXHOJIOTHMH, KOTOpPbBIE
o0ecrneynBaroT JOCTYITHOCTh Y4eOHOTO MaTepuana sl OONBIIMHCTBA CTYJIEHTOB,
CHUCTEMHOCTh, OTPaOOTaHHOCTh OPTraHU3ALMOHHBIX (POPM M MPHUBBIYHBIX METOOB,
OTHOCUTEJIBHO MaJIbI€ 3aTPaThl BPDEMEHU;

TEXHOJOTHH  TpOoOJeMHOr0  OOydYeHHus, HalpaBJIIEHHbIE Ha  pPa3BUTHE
[IO3HABATEJIbHOM aKTUBHOCTH, TBOPYECKOH CaMOCTOSITEILHOCTH CTYJEHTOB U



MPEAnojaraire MocieI0BaTeIbHOE W IIEJICHANPABICHHOE BBIJIBIDKCHHE TEpe]
CTYJICHTOM I103HABATEJIbHBIX 3a/iay, pa3pelieHrue KOTOPHIX MO3BOJSET CTYACHTaM
aKTUBHO YyCBaMBaTh 3HAHUA (UCIIOJNB3YIOTCS IMOMCKOBBIE METO/bI; IMOCTAaHOBKA
MO3HABATENbHBIX 3a/1a4);

TEXHOJIOTMM Pa3BHUBAIOIIETO0 OOYy4YEHUSs, TIO3BOJIAIONIME OPUEHTHPOBATH
y4eOHBII Mpollecc Ha MOTEHIIMAIBHBIE BO3MOXKHOCTH CTYJICHTOB, UX PEAM3AIUI0 U
pa3BUTHE;

TEXHOJIOTMH KOHIICHTPUPOBAHHOTO OOYYEHHUS, CyTh KOTOPBIX COCTOUT B
CO37IaHUU MaKCUMAaJIbHO OJM3KON K €CTECTBEHHBIM TICUXOJOTHYECKUM OCOOCHHOCTSM
YEJIOBEUECKOTO0 BOCTIPUATHS CTPYKTYphl yYeOHOTO Iporiecca W KOTOphIE Mar0T
BO3MOYKHOCTH TITyOOKOTO M CHCTEMHOTO M3yUCHHUSI COJCPIKAHUS YICOHBIX AUCITUTUTHH
3a cueT OOBCAUHCHUS 3aHITUH B TECMAaTHYSCKHUE OJIOKH;

TEXHOJIOTHH MOMYJIBHOTO OOYydYeHHs, AAIONIUE BO3MOXKHOCTH OOECIIeUeHUS
TUOKOCTH TIpoliecca OOy4eHHUs, afanTallii ero K MHAUBUAYaIbHBIM MOTPEOHOCTSIM U
0COOEHHOCTSIM 00ydJarouuxcsi (MPUMEHSIOTCA, KaK MPaBUIIO, MPU CaAMOCTOSITEILHOM
00y4YEeHHUH CTYJEHTOB M0 UHIUBUIyAIbHOMY YU4€OHOMY IIJIaHY);

TEXHOJIOTUU i GepeHInpoOBaHHOTO oOy4eHus, o0ecreurBaroIme
BO3MOXKHOCTh CO3J]aHUSI ONTUMAJbHBIX YCJIOBHH JUIsI pPa3BUTUS HMHTEPECOB M
CIOCOOHOCTEH CTYJIEHTOB, B TOM YHCJIE U CTYJIEHTOB C 0COOBIMU 00pa30BaTEIHLHBIMU
MOTPEOHOCTSIMH, YTO TIO3BOJISIET PEATM30BaTh B KYJIbTYPHO-00pa30BaTEIHHOM
IIPOCTPAHCTBE YHUBEPCUTETA HJICIO CO3TaHMS PAaBHBIX BO3MOKHOCTEH IS TIOTyYCHHUS
oOpa3oBaHHUs

TEXHOJIOTHM AaKTUBHOTO (KOHTEKCTHOTO) OOYYEHHS, C TIOMOIIHI0O KOTOPBIX
OCYIIECTBIISIETCS MOJCIUPOBAHUE TPEAMETHOTO, MPOOJEMHOTO U COIMAIBHOTO
cozepxaHus Oyayien mpohecCHOHATBHON AeATEIbHOCTH CTYACHTOB (MCIIOIB3YIOTCS
AKTUBHBIC U UHTEPAKTUBHBIEC METOJIbI OOYyUEHHUS) U T.J.

MakcumanbHas 3(QQGEeKTUBHOCTh TMEAArorMuecKkoro Mmpolecca JOCTUTAeTCs
yTeM KOHCTPYHPOBAHUS ONTUMAIBHOTO KOMIUIEKCA MEeIarornyeCKuX TEXHOJIOTUN U
(uM) WX  DJIEMEHTOB Ha  JIMYHOCTHO-OPUEHTHUPOBAHHOM,  JI€ATEIbHOCTHOM,
JTUATIOTUYECKON OCHOBE M HCMOJB30BAHUS HEOOXOJUMBIX COBPEMEHHBIX CPENICTB
0o0yueHus.

6. YueOHO-MeTOANYECKOEe U MPOrPAMMHO-HH(OPMAIMOHHOE ol0eceueHne
AUCIUNJIMHBI:

a) OCHOBHAs JIMTEepaTypa:

1. Amutpuesa, JI. U. [lokyMeHTanmoHHOE oOOECHeYeHHe YIpaBICHYECKOU
nesTenpHOCTH : ydeObHoe mocobme / JI. W. JImmrpumeBa, W. B. Py3aesa. -
HoBocubupck : U3n-so HI'TY, 2019. - 100 c. - ISBN 978-5-7782-4029-2. - Tekcr :
anektponubii. - URL:  https://znanium.com/catalog/product/1869277  (mara
oOpamenusi: 21.03.2024). — Pexxum gocTyma: 1o mofAmucKe.

2. KocteiroBa, JI. A. JIOKyMEHTHpOBAaHHUE YIPABICHUYECKOW NESITEILHOCTH :
kypc neknuii / JI. A. Kocteirosa. - Mocksa : Uzn. Jlom MUCuC, 2012. - 85 ¢. - ISBN
978-5-87623-575-6. - Tekcr : 3JICKTPOHHBIMN. - URL:
https://znanium.com/catalog/product/1248937 (mara oOpamenus: 21.03.2024). —
Pexxum nocryna: mo noamnucke.
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3. Kocteiiera, H. B. HWudopmanmonHoe obecriedeHne yrpaBieHYECKON
nestenbHocTH : ydueOHoe mocobue / H. B. KocrteimeBa, 0. A. Mansnesa, /. B.
[xypun. - ExarepunOypr : U3a-Bo Ypansckoro yH-ta, 2016. - 148 c. - ISBN 978-5-
7996-1785-1. - Tekct : AIEKTPOHHBIN. - URL.:
https://znanium.com/catalog/product/1945200 (mata oOpamenus: 21.03.2024). —
Pexxum noctyna: 1mo moJmucke.

4. ITanacenko, 0. A. JlokyMeHTHpOBaHHE YMPABICHUYECKON JESITEIbHOCTH:
Yuebnoe mnocobue / MO.A. Ilamacenko. - MockBa : PMOP, 2018. - 138 c.: -
(Kapmannoe yuebnoe nmocobue). - ISBN 5-369-00014-X. - TekcT : 3MEeKTPOHHBIH. -
URL: https://znanium.com/catalog/product/927448 (nata obpamenus: 21.03.2024). —
PexxuMm mocrtyma: mo noAnucke.

5. Paznopoxubii, A. A. JIokyMEHTUPOBAHKE YIPABICHUYECKON JESITEIBHOCTH :
yue6. mocobue / A.A. Paznopoxnsiit. — Mocksa : UHOPA-M, 2018. — 304 c. —
(Beiciee oOpaszoBanue: bakamaBpuar). - ISBN 978-5-16-011744-7. - Tekcr :
anexkTpoHHbii. -  URL:  https://znanium.com/catalog/product/969585  (nara
obpamienusi: 21.03.2024). — Pexxum noctyna: mo noanmcke.

0) JOMOJIHMTEIbHAs JIUTEepaTypa:

1. bapuxun, A. b. bapuxun A. b. JlenonpousBoacTBO U TOKYMEHTOOOOPOT.
Mocksa : Kumxknsii mup, 2008. - 416 c. - ISBN 978-5-8041-0311-9. - Teker :
anektpornbii  //  OBC  "KoncymeranT crymenta' : [caiit]. - URL
https://www.studentlibrary.ru/book/ISBN9785804103119.html

2. bacakoB M. MU. JlenompousBoactBo [/[okyMeHTammoHHOE oOOecIeueHne
ynpasnenus]| [Tekcr] : yue6nuk / M. U. bacakos, O. U. 3ambikosa. - 10-e uszm. -
PoctoB v//l. : ®enuxkc, 2010. - 376 c. - (Cpeanee npodeccuonanibHoe o0pa3oBaHue). -
bubmuorp.: ¢. 369-370.

3.TOCT P 7.0.8-2013. Jlenonpou3BOACTBO W apXWBHOE neyI0. TepMUHBI U
ompeaenenus. — M.: U3a-Bo crangaptoB, 2013 — 8 c. [OnekTpoHHBIN pecypc]. —
Pexxum noctyna: http://docs.cntd.ru/document/1200108447

4. TOCT P 7.097-2016. YuubuuupoBaHHasi CHCTEMa OpPraHU3alMOHHO-
pacnopsiIuTeILHON JIOKYMEHTAIIUH. OpraHu3almoHHO-paCTOPsAIUTEIbHAS
TOoKyMeHTaIus. TpeboBanus K 0OPMIICHUIO JOKYMEHTOB [ DNEKTPOHHBIN pecypc]. —
Pexxum noctyna: http://www.consultant.ru/document/cons doc LAW 216461/

5.TOCT P UCO 15489-1-2007. Cucrema craHgapToB MO HWH(OpMAIINH,
OMOMMOTEUHOMY M H3JATEbCKOMY Jiely. YTmpaBieHue gokymeHTamu. OOiue
TpeboBanus. — M.: 3a-Bo cranmaproB, 2007. — 22 c¢. [DNeKTpOHHBIN pecypc]. —
Pexxum nocryma: http://docs.cntd.ru/document/1200049980

6. Kynsie, H. H. Kondunenuuansnoe Ienonpou3BOACTBO U 3alllMIICHHBIN
AJIEKTPOHHBIN JoKyMeHTooOopoT : yueonuk / H. H. Kynses, A. C. Jémymkun, T. B.
Konpgpamosa, A. I'. ®abpuunos; noa obm. pea. H. H. Kynsesa - Mocksa : Jloroc,
2017. - 500 c. (HoBas yauBepcurerckas ombmuoreka) - ISBN 978-5-98704-711-8. -
Texct : anektponssii // DBC "KoucynmpranTt ctygenta" : [caiit]. - URL :
https://www.studentlibrary.ru/book/ISBN9785987047118.html
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7. JlenkeBuu JI. A. JlenonpoussoactBo [Tekcrt] : yue0. mocobue / JI. A. JlenkeBuy.
- M. : UI1 "Axkagnemus", 2007. - 222 c. - (HaganpHOE ipodeccnonanprHOe 00pa3oBaHue).
- bubnwmorp.: c. 218

8. [IpaBuiia opranuzanuu AEIONPOU3BOACTBA, KOMIUJIEKTOBAHUS, XPAHEHUS,
yd4eTa W UCIOJIb30BaHUA JIOKYMEHTOB B T'OCYJApCTBEHHBIX OpraHax, OpraHax
MECTHOT'O CaMOYTMPABJIEHUS, HA MPEINPUATHSIX, B YUPEKICHUSIX, OPTaHU3ALMIX : YTB.
nocta”oBiienueM Coseta MunuctpoB Jlyranckoit Hapoanoii PecryOmuku ot «21»
mapra 2017 rtoma Ne 109/17 [OnexktpoHHbli pecypc]. — Pexum goctymna:
https://sovminlnr.ru/akt/23.03.2017/109 _17.pdf.

9. Pomanos, JI. A. IlpaBma 006 »aekTpoHHOM JoKyMeHTooOopore / . A.
Pomanos, T. H. Uneuna, A. FO. JlorunoBa - Mocksa : JIMK IIpecc, 2018. - 222 c.
(buznecIIPO) - ISBN 978-5-93700-062-0. - Texctr : osmektponnbii // OBC

"KoncynbTant cryaeHra" ; [caifr]. - URL
https://www.studentlibrary.ru/book/ISBN9785937000620.html
10. Cemxo, M. A. OCHOBBI JOETONPOM3BOJACTBA : y4eOHOe Tmocodue /

Cemxo M. A. , AntyxoBa JI. A. - CraBponons : AI'PYC CraBponoiasckoro roc.
arpapHoro yH-ta, 2018. - 118 c¢. - Tekcr : anexkrponnbii // ObC "KoHCymbTanT
crynenta" : [caiit]. - URL : https://www.studentlibrary.ru/book/stavgau 00178.html

11. TunoBasi MHCTPYKILUS IO JEJIONPOU3BOJICTBY B OpraHax HCIOJIHUTEIbHON
Bnactu Jlyranckoit Haponnoit PecniyOnuku : yTB. 18.10.2016 1. Ne 562. — JlyraHck,
2016. - 89 c. [OnekTpoHHBI  pecypc]. — Pexum  gocrymna:
https://sovminlnr.ru/akt/24.10.2016/562.pdf

12. Yxa3 I'maBer Jlyranckoit Hapomnoit Pecmybmmku «OO0 yTBepx)aeHUU
[TonmoskeHns o0 mOpsiAKE OOpaIeHusi cCo CIy)eOHONW MHpOpMalMel OrpaHMYEHHOTO
JOCTylla B TOCYAApCTBEHHBIX OpraHax, OpraHax MECTHOTO CaMOYIIPaBJICHMUS,
OPEINPUITHIX, YIPEXKACHUAX 1 opranm3anusax Jlyranckoit Hapognoi PecryOmmkuy
ot 5 nexadpst 2019 roma Ne VT - 891/19 [DnexTponHsIii pecypc]. — Pexum goctyma:
https://glava-Inr.info/dokumenty/ukazy/ukaz-ob-utverzhdenii-polozheniya-o-
poryadke-obrascheniya-so-sluzhebnoy-informaciey-ogranichennogo-dostupa-v-
gosudarstvennykh-organakh-organakh-mestnogo-samoupravleniya-predpriyatiyakh-
uchrezhdeniyakh-i-organizaciyakh-luganskoy-narodnoy Aunpeesa B. H.
Jlenonpou3BoACTBO: opranu3anus u BeaeHue [Tekct] : yueb.- mpakt. nmocooue / B. U.
AHJnpeeBa. - 2-e u3l., nepepad. u goi. - M. : KuoPyc, 2007. - 248 c. - bubnuorp.: c. 248.

B) HHTEPHET-PeCypcChl:
MunucrepctBo oOpasoBanusi W Hayku Poccuiickoit ®enmepammu  —

http://MurOOpHAYKH.pD/

MunucrepctBo oOpazoBanusi U Hayku Jlyranckoir Hapomnoit PecmyOnuku -
https://minobr.su/

OdenepanpHas ciaykO0a 1o Ham3opy B cdepe oOpa3oBaHUS W HAyKd —
http://obrnadzor.gov.ru/

Haponnerit Coser Jlyranckoit Haponnoit Pecniybnuku — https://nslnr.su

[IpaBurenscTBo Jlyranckoit Hapoauoit PecriyOnuku - https://sovminlnr.ru/

['ocynapcTBeHHbIN TaMokeHHBIM KoMuTeT Jlyranckoit Hapoanoii PecryOnuku
- https://gtklnr.su/
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https://sovminlnr.ru/akt/24.10.2016/562.pdf
https://gtklnr.su/

Nudopmanmonnas cuctema «EQWHOE OKHO JOCTynma K 00pa3oBaTeIbHBIM
pecypcam» — http://window.edu.ru/

denepalibHBI  TIEHTp  WHGOPMAIIMOHHO-00Pa30BaTEIHLHBIX
http://fcior.edu.ru/

AJMUHUCTPATUBHO-YMPABICHUYCCKHA TIOPTAL.  DIIEKTPOHHAS
PKOHOMMYECKOH U JICIIOBOM JIUTEpaTyphl — http://www.aup.ru

JJIeKTPOHHBIE OMOJINOTEYHbIE CHCTEMBI H PeCYPChI

DnexkTpoHHO-0MOmMoTedHas cuctema «StudMed.ruy» —https:/ www.studmed.ru

DJeKTpOHHO-OMOMMoTeyHass  cucreMa  «KOHCYJIbTaHT — CTyJACHTa»  —
http://www.studentlibrary.ru/cgi-bin/mb4x

pecypcoB  —

ouoMoTeKa

NudopmanuonHnblii pecypc 0Md1H0TeKN 00pa30BaTe/IbHON OPpraHu3aunu
Hayunas 6ubnmnorexka nmenu A.H. Konsiea — http://biblio.dahluniver.ru/

8. MarepuajbHO-TeXHUYECKOE o0ecnevyeHne U CIUTITHHbI

OcBoenue JTUCHUTUIAHBI «JlokyMeHTHpOBaHUE YIIPABJICHYECKOM
JNESITEILHOCTHY  MPEANOJIaracT  MCIOJIb30BAHME  aKaJAEMHUUYECKHX  ayJIUTOPHUH,
COOTBETCTBYIOIIMX JACHCTBYIOIIMM CAaHUTAPHBIM W MPOTHUBOMOKAPHBIM IpaBUIAM U
HOPMaM.

[Ipouee: pabouee MecTO MpenojiaBaTelisi, OCHAIEHHOE KOMIIBIOTEPOM C
noCcTynoM B IHTepHeET.

[IporpammHoe obecrieueHue:

becmmaTraoe
DyHKIMOHAIBHO
MpOrpaMMHOE CchLIKHa
€ Ha3zHaueHue
obecrieueHne

https://www.libreoffice.org/

OducHbIif TakeT

Libre Office 6.3.1

https://ru.wikipedia.org/wiki/LibreOffice

OnepanmoHHas

https://ubuntu.com/

cucremMa UBUNTU 19.04 https://ru.wikipedia.org/wiki/Ubuntu
bpayzep Firefox Mozilla http://www.mozilla.org/ru/firefox/fx
bpayzep Opera http://www.opera.com

ITouToBBIi Mozilla . . .
- Thunderbird http://www.mozilla.org/ru/thunderbird

daiis-MeHeIKep

Far Manager

http://www.farmanager.com/download.php

ApxuBarop 7Zip http://www.7-zip.org/
I'padnucckuii GIMP (GNU Image | http://www.gimp.org/

5 AKTO Manipulation http://gimp.ru/viewpage.php?page id=8
e p Program) http://ru.wikipedia.org/wiki/GIMP
Penaktop PDF PDFCreator http:// www.pdfforge.org/pdfcreator
Aynuonueiiep VLC http://www.videolan.org/vlc/
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http://www.studentlibrary.ru/cgi-bin/mb4x
https://www.libreoffice.org/
https://ru.wikipedia.org/wiki/LibreOffice
https://ubuntu.com/
https://ru.wikipedia.org/wiki/Ubuntu
http://www.mozilla.org/ru/firefox/fx
http://www.opera.com/
http://www.mozilla.org/ru/thunderbird
http://www.farmanager.com/download.php
http://www.7-zip.org/
http://www.gimp.org/
http://gimp.ru/viewpage.php?page_id=8
http://ru.wikipedia.org/wiki/GIMP
http://www.pdfforge.org/pdfcreator
http://www.videolan.org/vlc/

8. OueHouyHbIE cpeaCTBA MO AUCIUIIMHE

Macnopr
OLIEHOYHBIX CPEICTB M0 Yy4eOHOH TMCHUILIINHE
«JlOKyMEHTHPOBAaHUE YIIPABJICHYECKOM AeATeJbHOCTID)

Onucanue ypOBHCﬁ C(bOpMHpOBaHHOCTH U KpUTCPHUCB OLICHUBAHUA KOMHGTCHI_[I/Iﬁ Ha
oTariax ux (l)OpMI/IpOBaHI/IH B XO0ZC M3YUCHUA JUCHHUITJIMHBI

Tan

Kon

KOMIICTCHII MU

YpoBHHU
copmupos
AHHOCTH
KOMIIECTEeHI
UM

Kpurepuu
OlleHUBAHUSA KOMIIETEHNH

HavaabHbINH

OcHOBHOM

3aKJIIYUTEIb
HBIN

YK-4. CriocobeH 0CyIIeCTBIISATh JACTOBYI0O KOMMYHUKAIIAIO B YCTHON U

®enepanuu u

HCcKoOu

MHOCTPaHHOM(BIX ) sI3bIKe(axX)

(bOpMaX Ha rocyJapCTBEHHOM A3BIKE Poccu

IToporosbiii

3HATD:

OCHOBHBIC ITPaBUJIa COCTABJICHUS
JICIIOBOM JJOKYMEHTAIMH; OCHOBHBIC
CPEJICTBA 3JIEKTPOHHBIX
KOMMYHUKAIIMi; HOpMaTHBHO-
METONYECKHE OCHOBEI
JICJIONPOU3BOICTBA; OCOOCHHOCTH
(bOpMHpPOBaHHUS CTPYKTYPHI, PYHKITUH,
IITATHOIO COCTaBa
JICIIONPON3BOICTBECHHBIX
o/Ipa3ieJiCHUi U 00SI3aHHOCTH
pPaOOTHHMKOB M CITYKAIUX;

ba3oBbIi

yMeTh:
CO371aBaTh Pa3IN4HbIC TUIIBI TEKCTOB
MIACBMEHHOM U DJIEKTPOHHOMN
KOMMYHUKAIIMH; COCTABIIATb,
YUHUTBIBATH, XPAHUTH, 3AIIUAILIATE U
nepeIaBaTh CIIy)KCOHYIO
JOKYMEHTALUIO;

Brbicoknii

BJIaJeTh: JIEJIOBOTO OOIIEHUS WU
NyOJIMYHBIX BBICTYIUICHUN, BEICHUS
IIEPETOBOPOB, COBCIIIAHNUI;
ANIEKTPOHHOTO OOIIEHUS;, JIOTUYECKHU
MPaBUIBLHOTO dbopMyIMpoOBaHUS
MUCbMEHHOHN peun

HavaabHbINH

TIK-1. Cniocoben
OCYIIECTBIISATh TEKYyILlEee | MUChMEHHOM

yIpaBiieHUE 110
OpraHU3aIMOHHOMY,
pecypcHoOMY,
WHPOPMALIMOHHOMY

COIIPOBOXICHUIO
pa3BuTHsI PU3KYIBTYPHO

V3

Ioporoswblii

3HATB: cnenuduKy opraHu3anuu padOTHI C
JOKYMEHTaMH B CHCTEME CIOpTa M HX
3aBUCUMOCTb  OT  DPa3BUTUSA  CHCTEMBI
JIEIIONIPOU3BO/ICTBA; IPUHLHIIBI OPraHU3ALUU
JEJI0NPOU3BOACTBEHHOIO 00CITy’)KUBaHUS
YIIPABJIECHYECKOU NEeATEIIbHOCTU
OpraHM3aliy; [paBUia COCTaBICHUS U
oopmieHHS TOKYMEHTOB, BO3HHMKAIOIIUX B
JESITEIIBHOCTH OpraHu3aluu
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@ ba3zoBblil | yMeTh:
= = BECTH JIEJIONPOM3BOICTBO U
8 = JIOKYMEHTOOOOPOT B OpraHH3aIlUsiIX
CTIOPTUBHOM WHIYCTPHH
o Bbicokuii | BjageTh:
= o COCTABJIATh, YYUTHIBATh, XPAaHUTh, 3AIIUIIATH
-
E é U TepenaBaTh CIIYy)KEOHYIO JIOKYMEHTAIIHIO;
§ 2 pa3paboTku ©  OQOpPMIICHHUS CIIyKeOHOI
i JIOKYMCHTAITUH; paboThI c
g KoH(puaeHImabHON nHopMaImen
[Tepeuens KOMMETEHITUN (JIEMEHTOB KOMITETEHIIUI), (POPMUPYEMBIX B
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1 Crocoben YK-4.1. BeiOupaer Tema 1.
OCYIIECTBIISATh CTI/I(JS'IL JICIIOBOTO Ipeomem u
B HUS H
JICIOBYIO OOIIE a 3a0auu Kypca
KOMMYHHKAITHIO B rOCYJapCTBEHHOM
YCTHOM Y IMCBbMEHHOMN a3plke PO u «Hoxymenmayuo
dopmax Ha UHOCTPAHHOM SI3BIKE B HHoe
rOCyJ1apCTBEHHOM 3aBHCHMOCTH OT LIEJIH obecneueHue
s13e1Ke Poccuiickoi U yCIIOBUM VINPABNEHULY.
denepaunu U MMapTHEPCTBA,; Jlenonpouszsodcm
UHOCTPaHHOM(BIX allanTUPYyeT pedb
p (b0x) AAITTHPYCT PEtib, 60. OcHogHble
s3bIKe(ax) CTHUJIb OOIIEHUSA U
SI3BIK )KECTOB K NOHAMUA e
CUTYaIUsIM Tema 2.
B3aMMOICHCTBHS, Hcmopus
< paszeumus
§ 0e10npouU3800Ccma
a 6 Poccuu
Tema 3.
Teopemuueckue
OCHOB6bl
0e1onpouU3800Ccma
a
YK-4.2. Boinonuser Tema 3.
HEPEBON ACTOBBIX Teopemuueckue
TEKCTOB C
OCHOBbI
HWHOCTPAHHOTO SI3bIKa 5 5
Ha rocyaapcreennsii | C€10NPOU3600CNE
s136IK PD 1 ¢ a
rOCYJapCTBEHHOTO Tema 4.
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s3pika PD Ha

Tpebosanus k

VHOCTPAHHBIN n0020MogKe
O0OKYMeHmOo8
Tema 5.
JlenoBas
IepenucKa
YK-4.3. Ucnions3yer Tema 4.
pasnu4Hbie GOopMBI, Tpebosanusi K
BILBL YCTHOU 1 noo02omoeKxe
MHCHMEHHOM
KOMMYHHKAIIUX Ha OOKyMeHmOG
rocyapCTBEHHOM Tema 5.
s3bIKe Poccuiickoit lenosas
denepanuu 1 nepenucka
MHOCTPaHHOM(BIX) Tema 6.
A3HIKS(ax) OcHogHvie
O0OKYMeHmbl
YNpAaeieHus
Tema 7.
Jlokymenmayus
1O JUYHOMY
cocmaey
IIK-1. | Coocoben IIK-1.1. 3naer Tema 3.
OCYIIECTBIIATh TEKYIIEe | KITIOYEBhIC Teopemuueckue
yIpaBJICHHE 0 | moKa3aTenu ) OCHOBDI
OpraHU3alnOHHOMY, JTOCTHKEHHUS eI
pecypcHoOMY, JEATETBHOCTH TI0 0enonpouse00cme
UHPOPMAIIHOHHOMY OpraHU3alHOHHOMY, a
COIIPOBOKIEHHUIO pecypcHOMYy, Tema 4.
Pa3BUTHA MCTOAUYCCKOMY, Tp€60661Hu}l K
(GU3KyIBTYpHO- MHPOPMALIMOHHOMY, Nn0020MOBKe
CIIOPTHBHOM HAyIHOMY doKyMenmos
OpraHu3aIuu COTIPOBOXICHHUIO
pa3BUTHsL (PU3UUECKON Tema 5.
KYJBTYPHI U CIIOPTA Henosas
nepenucka
Tema 6.
OcHogHble
OOKyMeHnbl
VYAPABAEeHUs
MK-1.2. Tema 1.
ObecrieunBaeT Ipedmem u
IIpaBUJIbH
agcmyaT;g?m N 3a0auu Kypca
COXPAHHOCTH «/[okymenmayuo
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HWHBCHTAapA U HHOéE
obopysoBanys, obecneuenue
IIPpUMCHACMOI'O B
VIPABIEHUSLY.
ACATCIIBHOCTHU
bH3KYIETYpHO- Jlenonpouzeoocm
CHIOPTHBHOI 60. OcHoBHble
OpraHu3anuu NOHAMUA
COOTBETCTBYIOLIEH Tema 2.
OpFaHI/I32\1JI_[I/IOHHO- Hcm()pblﬂ
PaBoOBOM (HOPMBI U paseumus
hopmbl
COBCTBCHHOCTIH 0e10npouU3800Ccma
a 6 Poccuu
Tema 4.
Tpebosanus k
no02omoeKe
O0OKYMeHMOo8
Tema 6.
OcHogHvie
O0OKyMeHmbl
VYnpasenenus
MK-1.3. Tema 3.
OOGecnieunBaetr yuet Teopemuyeckue
HHBCHTAapPA U
OCHOBbL
o0opynoBaHus B
COOTBETCTRIM C 0e10npouU3800Ccma
[paBUIIAMH U a
CTaHJapTaMH, Tema 4.
YCTaHOBJICHHBIMU Tp€6060HM}Z K
BBIIIECTOALICH noozonoeKe
OopraHu3anucu, 00KyMeHm08
COOCTBEHHUKOM
(bU3KYIBTYpHO- Tema 7.
CIIOPTHBHOM Loxymenmayus
OpraHu3anuu no ﬂUQHOMy
cocmasy
Tema 8.
Jloxymenmoobop
om upmol u
Gopmbi e2o
opeanuzayuu

OIICHUBAHUA
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JIOKYMEHTAIIHIO;
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C IOKyMEHTaMH B
CUCTEME
roCyJapCTBEHHOHN U
MYHULIMTIAJIbHOM
CITy>KObI U UX
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JOKYMEHTOOO0OpOT Ha JIUYHOMY COCMABY

NPEAIPUATUAX Tema 8.
BJIAJETh: Hoxymenmoobopom
COCTaBJIATD, @upmvl u popmul e2o

YYUTBHIBATh, XPAHUTD,
3aluiaTb U
nepenaBarh
CITy)KeOHYTO

JIOKYMEHTAIIUIO;

opeaHuzayuu

BOl'[pOC])I JJIA (l)pOHTaJILHLIX U HHAUBUAYAJBHBIX OIIPOCOB:

Tema 1

1. HazoBute ocoOeHHOCTH (HOpMHUpPOBaHMsS JAEIONPOU3BOACTBa B JIpeBHEH
Pycnu

2. ®OopMHPOBAHUEM KAaKUX MHCTUTYTOB JAEJIONPOU3BOJACTBA XapaKTEPU3YETCs
IIEPUO/JI IIPUKA3HOTO JenonponsBoacTea XV- XVII Bs.

3. Kakue HOBHIECTBA MO CPAaBHEHUIO C MPUKA3HBIM JIEJIONPOU3BOJICTBOM
MOSIBUJIUCH B JICJIOMPOU3BOICTBE BHOBH 00PA30BAHHBIX KOJIJIETHIT?.

4. HazoBuTe OCHOBHBIE MNPUHIMIBI (HopMupoBaHus MUHUCTEPCKOTO
nenonpousBoicTBa XIX- Hauvama XX BB.

5. Ha xakom »Tane pa3BUTHS IETOMPOU3BOJICTBA MOSBIINCH ITEPBBIE COOPHUKH
00pa3noB qokymMeHTOB? J[JI1 KOTO OHU OBLITN TIPEIHA3HAYCHBI?

6. Kakume pedopmbl O3HAMCHOBAJIM JTall CTAHOBJIEHUS W Pa3BUTHSA
JETONPOn3BOACTBa B XX BB.?

7. Ha xkakoM oJrame pa3BUTHSA JEIONPOU3BOJACTBA TNOSBWINCH IIEPBBIE
MAaIllMHOMUCHBIC TJOKYMEHTbI?

8. HasoBute mepBble  TrOCYIapCTBEHHbIE  CTaHAApThl B  0O0JacTH
JIEJIONIPOU3BOICTBA U IOKYMEHTO000pOoTa?

Tema 2.

1. Chopmynupyiite omnpenenenue mnoHsTui «UHboOpMmaiusy, «lokymeHTY,
«PEeKBU3UT JOKYMEHTa»

2. Kakue QyHKIUH BBITIOTHSAIOT JOKYMEHTHI B OpraHU3aluu?

3. Cdopmynupyiite  cienyromue  HNOHATUS:  «JleTonpous3BOACTBOY,
«oxymentupoBanue», «JoxkymenTtoobopot». B dyem 3akimroyaeTcsi B3aMMOCBS3b
JTAHHBIX TOHATHN?

4. I1o kaKuM IPUHIIUTIAM KIACCUPUIUPYIOTCS TOKYMEHTHI B OpraHu3aIum?.

5. Uro mnpexacraBisier coOod yHUUIIMpOBAHHAS CUCTEMa JOKYMEHTAIMHU
(YCI)?

6. Ha3oBuTE OCHOBHBIE IPUHIMIIBI JEIOIPOU3BOICTBA.

7. Kakue oCHOBHbIE HOPMATHBHBIE IIPABOBBIE IOKYMEHTBI PETYIUPYIOT chepy
nenornpousBojcTea B JIHP?
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Tema 3.

1. Yro nmpencrasnsger cooor YHuduimpoBannas cucrema 10KkymeHToB (JJOY)?

2. C kako#t nenbio paspaboran u BBeneH B aeiictBue [OCT P 7.097-2016.
«YHUPUIUPOBAHHBIE CHUCTEMBl JIOKYMEHTallUU. YHU(UIIMPOBAHHAS CHUCTEMA
OpraHU3aIMOHHO-PACTIOPSANTENILHON NTOKyMeHTanuu. TpeboBaHus K 0GOPMIICHUIO
JIOKYMEHTOB»?

3. Ha3zoBute cocTtaB peKBU3UTOB, KOTOPBIE HCHOJB3YKOTCA IPU MOATOTOBKE U
0(OpMIICHNH YTIPABICHUECKHUX TOKYMEHTOB.

4. B 4eMm 3aKkir04aercs CXOJCTBO M PA3IUYHUE PACIOJIOKEHHS PEKBU3UTOB U
rpaHull 30H Ha (hopmare A4 yraoBoro v mpoJ0IbHOTO OJIAHKOB OpraHU3alllH.

5. Jlmg dero m KakuM 0Opa3oM pa3pabaThIBAIOTCS CTaHIAPTHBIC OJAHKH
opranuzanuu? Uto mpeacraBisieT coboi popmysap-odpasern T0KyMeHTa.

6. HazoBute ocoOeHHOCTH OQOpPMIIEHHS JTOKYMEHTOB 3JIEKTPOHHOI'O
JOKYMEHTO000pOTA.

Tema 4.

1. Ha3oBuTE OCHOBHBIE TPYMIIBI JOKYMEHTOB YIIPABICHUSI.

2. HazoBure, B KakuX CIydasiX MPUMEHSIOTCSl yYKa3aHHBIC PaCIOpPsAUTEIIbHbBIE
JIOKYMEHTBI: IIPUKA3, paclopsHKEHUE, TIOCTAHOBJICHHUE, YKa3aHUE, PELICHNUE.

3. HazoBure oTimuutenbHble 0COOCHHOCTH O(opmileHHs HH(DOPMAIIMOHHO-
CIPaBOYHBIX TOKYMEHTOB.

4. Kakum 00pa3oM KIacCUPUITUPYIOTCS COBPEMEHHBIC JCIOBBIE THChMa?

5. HazoBure nornueckue 371€MEHTHI ITAChMA.

6. [laiiTe 0011yI0 XapaKTepUCTUKy OPHUIIMATIBHO-AEI0OBOTO CTHIIS.

7. TpeboBaHuUsl, peIbABISEMBIE K JIEJIOBOM PEYH U CTUIIIO IOKYMEHTOB

Tema 5.

1. Haitre nonstue onpexnenenus «llepcoHanbHple naHHbIe». Kakue MpUHLIAIIBL
paboThl C NEPCOHATBHBIMM JAHHBIMH JOJDKHBI COOMIOAAThCS MHpU O(OPMIICHUU
JOKYMEHTOB 110 JUYHOMY COCTaBy?

2. Chdopmynupyiite cnenyronme MTOHATUS «COOCTBEHHUK TMEPCOHATBHBIX
JAHHBIX», «Jlepkarenb NepCcOHaNbHBIX AaHHBIX», «llojib30BaTeNb MEPCOHAIBHBIX
JAHHBIX».

3. Oxapakrepusynre CTPYKTYPY KaJpOBOU uH(GOPMaIIMOHHO-
JOKYMEHTAIMOHHON CUCTEMBI.

4. Kakue KagpoBble TOKYMEHTbI O(POPMIISIOTCS MTPU TpHEME?

5. Kakue kazipoBbie JOKyMEHTHI 0(OPMIIAIOTCS IIPH MEPEBOJE U YBOJIbHEHUU?

5. B yeM 3aKi04aroTCs OCHOBHBIE pPAa3JIMUMs NPUKA30B 110 OCHOBHOU
JNEATENbHOCTH U IO JINYHOMY COCTaBy?

6. OcoOEHHOCTH HCIIOJIb30BaHUSA W XPAaHEHUS JOKYMEHTOB IO JIMYHOMY
COCTaBY.

Tema 6.
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1. YUro Takoe JOKYMEHTOOOOPOT MPEINpPHUSTHS, U KAKOBHI MPHUHIUIIBI €T0
OopraHu3anuu?

2. KakoB nopsiA0K IPOXO0KACHUS U UCTIOJTHEHUS BXOISIINX JOKYMEHTOB?

3. B ueM 3axmtouarorcs 0COOEHHOCTH paOOThI C TOCTYIAIOIIMME IOKYMEHTaMu?

4. IlpaBuiia u GopMbl perucTpanuu JOKyMEHTOB U UX 0COOEHHOCTH?

5. OxapakTepu3yiTe OCHOBHbBIE BUJIbI JOKYMEHTOIIOTOKOB.

6. Kakum oOpa3oM MNpoUCXOAUT TojcYeT o0bema aokyMeHTtoobopora? B
KaKHX LEJISX OH UCIIOJb3yeTCA?

Tema 7.

1. KakoB nopsiAoK MOATOTOBKU M MPOXO0KACHUA UCXOISIIIUX JOKYMEHTOB?

2. OnumuTe MOPSA0K IPOXOKIACHUS BHYTPEHHUX JTOKYMEHTOB?

3. KakoB nops1ox 00pabOTKH MOCTYMAIOMINX TOKYMEHTOB?

4. KakoBbI 3aJ1a4¥, BUJIbI U CPOKU KOHTPOJISI UCIIOJIHEHUS JOKYMEHTOB?

5. YUto Takoe HOMEHKJIaTypa Aen npeanpuarus? Ee Bubl U 3HaUeHHUE?

6. HazoBute ocHOBHBIE TmpaBWia (OPMUPOBAHUS JI€T U PACHOJIOKCHUS
JIOKYMEHTOB B HUX?

6. KakoB nops 10k nepeaaydu Jiej B apxuB?

Tema 8.

1. Chopmynupyiite nouarue «Kommepueckas talina» u «KonduaeHuuanbHas
JOKyMEHTALUS»

2. Kakue cBeieHra MOKHO OTHECTH K KOMMEPUYECKOU TalHe?

3. KakuMu AOKyMEHTaMHM YCTaHABJIMBAETCS MOPSAOK 3aIIMTBl U JOCTYyNMa K
KOH(HIeHINaTbHON MH(POPMALIMH, a TAK)KE MTPaBUJIa €€ UCIOJIb30BAHMS ?

4. Chopmynupyiite 3akoHOAATENbHOE MOHATHE ompereneHus «CmyxeOHou
uHpOpMallMU OrpaHUYEHHOro JocTynay. KakumMu HOpMaTHUBHBIMHU IPaBOBBIMU
aKTaMU PEryJIupyeTcs MOpsioK oOpallieHus ¢ Hei?

5. B ueMm 3akioyaroTcs paznuyus KOHQUICHIMAIBbHOM TOKYMEHTalUdh OT
ciykeOHO0M nHpopMale orpaHUYEeHHOro 1ocTyna?

6. HasoBure oOCHOBHBIE T@paBWiIa 3allMTBl W JOCTyHa K CIyKeOHOU
uHGOpMaIIMK OTPAHUYEHHOTO JOCTYTIA, a TAKXKe MpaBuiIa paboThI ¢ HEll.

Kpurepuu u mkana oueHUBaHUS MO OLEHOYHOMY CPEACTBY «(POHTAIBHBINA U
VHJVMBUAYAJIBHBIA OITPOCH

[Ikan Kputepuit onenuBanust
a
OLICHUBAHUS
(uHTEpBaN
0aJIJIOB)
OTINY CryneHt riyOOKO W B TIOJTHOM OO0BEME BIaJEeT NPOrPaMMHBIM
HO (5) MarepuasioM. [’ paMOTHO, MCUYEPIIBIBAIONIEC U JIOTUYHO €0 M3JIaraeT B YCTHOMU
win nuckMeHHOU (opme. [Ipu 3TOM 3HaeT peKOMEHIOBAaHHYIO JUTEPATYpy,
IPOSIBIIIET TBOPYECKUH IMONXOZ B OTBETaX HA BOMPOCHl U IPABHIBHO
000CHOBBIBAET MPHUHATHIE PEIICHUS, XOPOIIO BIAJCeT YMEHUSIMU U HaBBIKAMHU
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IIPpHY BBIIIOJHCHHH INPAKTUYCCKUX 3aga4.

X0po CryneHT 3HaeT NOpOrpaMMHBIM MaTepuan, I'PpaMOTHO U IO CYTH
1o (4) u3JaraeT ero B YCTHOM WJIM MHUCBMEHHOU (opme, nomycKkas He3HaYUTeNbHbIE
HETOYHOCTU B YTBEP)KICHUSX, TPAKTOBKAX, ONPEIEICHUIX U KAaTErOpUAX WIH
HE3HAYUTENbHOE KOIMYecTBO omuOok. [Ipu 3TOM BiajgeeT HEOOXOIUMBIMU
YMEHHUSMH U HaBBIKAMU MIPH BBIMOJHEHUU TPAKTUYECKUX 3a]1a4.

YIOBII CryneHT 3HaeT TOJBKO OCHOBHOM MNpOTrpaMMHBIA — MaTepual,
€TBOPUTEIIBH | JIOIIYyCKAeT  HETOYHOCTH, HEJOCTATOYHO  YETKHE (bopMyIHpOBKH,
0(3) HEIOCJIEI0BAaTEIbHOCTh B OTBETAaX, U3J1araéMblX B YCTHOW WJIM NHCBMEHHOU

dopme. Ilpum 3TOM HEAOCTATOYHO BIIAJICET YMCHHUSIMH M HaBBIKAMH TIPH
BBIMIOJTHEHUH TMpakTudyeckux 3amad. Jlomyckaer m0 30% omubok B
M3JIaraéMbIX OTBETAX.

HEYJ0 CrTyneHT He 3HaeT 3HAuuTEeNbHOM YacTH MPOrpaMMHOIO Marepuaa.
BieTBoputen | [Ipy 3TOM pdomyckaeT NPUHIMNMAIBHBIE OLIMOKM B JOKa3aTelbCTBaX, B
BHO (2) TPAKTOBKE MOHATUNA M KaTErOpHU, MPOSBISET HU3KYIO KYJIbTYypy 3HAHUU, HE

BJIaaACCT OCHOBHBIMH YMCHUSAMHA U HABBIKAMU ITPH BBIITOJIHCHUH IMTPAKTUYCCKUX
3ajJa4. CTy,I[eHT OTKAa3bIBACTCs OT OTBECTOB Ha JOIIOJIHUTCIBbHBIC BOIIPOCHI

CHTyaHl/IOHHLIe 3aJaHUuA:

3apanue 1. CocraBbTe U O0(pOpMHUTE MPUKA3bl 10 OCHOBHOM AESITENBHOCTH, U
JpyTUe pacnopsauTeNIbHbIE JOKYMEHThI, HEOOXOAUMBIE B JAHHBIX YIIPaBJICHUYECKUX
CUTYyalUsX.

Cumyayus 1.

Ha MockoBckoM KOMOMHATE MO0 MPOU3BOACTBY MY3bIKaJbHBIX MHCTPYMEHTOB
u mebenn (TrocynapCTBEHHOE MpEANpuarre), KoTopblii Bxoaut B KoHmepH o
pa3paboTke ¥ TPOU3BOACTBY MPOAYKIHU MY3BIKAILHOM MPOMBINIIICHHOCTH
(POCMY3IIPOM), neiictByet Ilonoxxenne o mpeMUPOBAHUH PYKOBOJIUTENEH LIEXOB,
oTHeToB ¥ ¢ITyk0, yrBepkaenHoe 05.01.2003 Ne 27.

12 ampens Tekymiero rojga Aupektop komOunata B.M.JlapnoHOB mopydmi
HAaYaJIBHUKY OTJeNa Tpyaa u 3apabotHoit mmarel MapkoBy H.I'. paccumrath paszmep
IPEMHUU PYKOBOJUTENSIM OTJIEIOB, LIEXOB U CIIy>)kO KOMOMHATa 10 UTOraM padoThI 3a
NEepBBIN KBapTal K 15 anpens, a rmaBHoMy Oyxrantepy komounara Tpommnon C.I'.
— OpraHu30BaTh BHIILIATY IIpeMuu K 20 arperns TEKyIero roaa.

HavanpHuk mnnaHoBo-skoHOMHUUYeckoro otaena MarteeeBa C.H. u riiaBHBII
oyxranrep Tpomuna C.I'. 3aBU3MpOBaIM MIPOEKT MIPUKa3a JUPEKTOPA KOMOUHATA.

Cumyayus 2.

A.H.lllunoB, mnpencenarens POCCHUIUCKOTO areHTCTBA  MEXIYHAPOIHOTO
COTpY/JIHMYECTBA U pa3BUTHUs (rocyaapcTBeHHas opranu3auusi npu IIpaBurenbcTse
P®), 24  depans Tekyuero roga MNOPYYUI CTPYKTYPHBIM MOAPA3ACICHUAM
areHTCTBAa COBMECTHO ¢ mpeacTtaBuressiMu ['ockomumymectBa Poccnn k 10 anpens
IOATOTOBUTh MPOEKT IPOrPAMMBI IIPUBJICUYECHHUS] WHOCTPAHHBIX HWHBECTHULMU K
MPOIECCY aKIIMOHUPOBAHUS TOCYIapCTBEHHBIX npeanpusatuil. [lopydenue Op110 1aHO
BO HCTOJTHEHUe nmoctaHoBieHuss [IpaBurensctBa PD ot 24 dheBpans Tekymero roaa
Ne 246 I'maBHOMY yITPaBICHHIO OTPACIEBBIX HHBECTULMOHHBIX Nporpamm, [ maBHOMY
JOTOBOPHO-IIPABOBOMY  yIPaBJIEHUIO W [JaBHOMY ymOpaBI€HHIO CTpaTeruvd U
WHBECTUPOBAHUS.
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[Ipoekt mpuka3za mpeacenaresiss areHTCTBa ObLI 3aBU3MPOBAH €ro IMEPBBIM
3amectuteneM [[.H.®enopoBsIM M HadaJbHUKOM [ JITaBHOTO JOTrOBOPHO-IIPABOBOTO
ynpasienus U.B.MneunbiM. KonTponb 3a ncnonHeHneM mnprkasa ObLT BO3JIOXKEH Ha
J.H.®enoposa.

Cumyayus 3.

Hupextop OO0 «Meutay» [lonsikoB B.M. 10 oktsi0ps Tekyliero roja u3aai
IIPUKa3 O IPOBEICHUHM HWHBEHTAPU3ALMM TOBAapPHO-MAaTEPUAIBHBIX LIEHHOCTEH HAa
ckiane npennpusTds. OH  Ha3HAYWII KOMHUCCHUIO TOJ] MPEICeaaTeIbCTBOM
KOMMepueckoro aupekropa 3onorapesa E.M. . B coctaB koMuccuu BOILIUIH TJIABHBIN
oyxrantep Bomomunra E.H. u Oyxranrep MBanosa B.C. . B npuka3ze 0p110 TOpy4eHO
IPEACTaBUTh HA YTBEPKACHUE NOKYMEHTHI CKIAACKOro y4yeTa (10 COCTOSAHMIO Ha 1
OKTSIOps1) M OTYETHI 00 OCTaTKaX TOBAPHO-MATEPUANBHBIX IIEHHOCTEH (10 COCTOSIHUIO
Ha 10 okTAOpPS) K 15 OKTAODSL.

[IpoekT nmpukaza ObLT 3aBU3UPOBAH SKOHOMHCTOM npeanpuarus Mutunoi O.A.

Cumyayus 4.

C 1menpl0 MpHUBIEYEHUS CPEACTB JUid OOECHedYeHHs MPOU3BOJACTBEHHOU
nestenbHoCTH TeHepanbHbI aupekTop OO0 «Texnuka» (r.Kypck) Cokonos O.T.
20 ceHTS0ps TEKyIIEro rojaa m3jaaji NpUKa3 O CO3JaHUM KOMMEPYECKOro OTAela B
cOoCTaBe 3 INTAaTHBIX EAWHMUI[: KOMMEpPYECKOro JupekTopa — 1, Bexymero
cnenuanucTa — 1, cneunanucrta — 1. I'maBHomy Oyxranrepy npeanpustus I'opsueBy
[ A. OBUIO MOPYYEHO MPEACTABUTh HA YTBEP)KACHHE HOBOE IITATHOE PACIIHCAHHE
npeanpusatus Ha 4 KBaptajn Tekyumero roga kK 1 okria0psa. Kommepueckomy
nupekropy UrnareeBy T.H., KOTOpBIM 3aBH3MpPOBaN IMPOEKT MPHUKaA3a, NMPEAIUCAHO
3aKOHYNUTHh KOMIUJIEKTOBAHHE OTJAENa KagpaMH C BBICIIMM SKOHOMUYECKHM
oOpazoBanuem K 10 okTa0ps.

Cumyayus 5.

Hupextop OOO «Kousepcus» Tpodumor O.FO. 7 ampens Tekymiero roja
u3gan npuka3 o0 yreBepxkaeHuu IlookeHus O MOpsiAKE pacdyeToB 3a OKa3aHME
uHdopmarmonHsix ycnyr. HOpuckoncynbty mo ¢dunancol111Bo-x03iCTBEHHBIM
BonpocaMm MopozoBy B.II. u cekperapio-pedepenty [sruneBoit E.A. ObU10
nopyueHo k 10 ampens pa3paboTaTh TUIOBBIE (OPMBI JOrOBOPOB 00 OKa3aHWUU
pPa3IMYHBIX BUJIOB  MH(POPMALMOHHBIX YCIYI M CTPOrO KOHTPOJIUPOBATh HX
IPUMEHEHUE B AEATENBHOCTH Npeanpusatus. OTBETCTBEHHOCTh 3a H3TOTOBJICHHE,
y4€T U COXPAHHOCTh OJaHKOB JOTrOBOPOB BO3i0OeHa Ha [lsaruneBy E.A., koropas
BMECTE C FOPUCKOHCYJIBTOM 3aBU3UPOBaja MPOEKT MPUKA3a.

Cumyayus 6.

JMpEeKTOp PEMOHTHO-IKCILTYaTAlIMIOHHOIO MYHHULMIIAIBLHOTO yrpaBiieHus No
15 3otoB W.T. 5 okTa0psi TeKyIero roma w3gaa MpUKa3 O MOATOTOBKE K yOOpke
TEPPUTOPHI B 3UMHUM NEPUOJ TEKyLIero roaa. I'maBusiii nHxkenep Hukonaes b.B. k
15 oKkTs0ps MODKEH MPOBECTU 3aKPETUICHNE YOUPAEMBIX TEPPUTOPUH 32 TEXHUKAMHU-
CMOTPUTEINISIMU M TBOPHUKAMH, COCTaBUTh TpaduK ABYXCMEHHOU padOTHI MO yOOpKe
TPOTYyapoB M JIBOPOBBIX TEPPUTOpHUI, pa3paboTaTh M cCOIJacoBaThb B NpedeKType
OKpyra IuiaH YOOpKM TEppUTOpUH C MPHUBICYEHUEM JIOAEH U TEXHUKHU
BEJIOMCTBEHHBIX MTPEANPUITHI, PACIIOJIIOKEHHBIX HA TEPPUTOPHUH OKPYTa.
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[Ipuka3 nW3gaH Ha OCHOBaHUM MOcTaHOBIEHUS [IpaBuTenbcTBa MOCKBBI OT 8
ceHTsa0ps Tekymero roga Ne 908 «O roTOBHOCTH CIIy)0 TOPOJCKOrO XO3SHCTBA K
yOopke Tepputopuii I.MOCKBBI B 3UMHHI TIEPHOI».

Cumyayus 7.

OTtaenoM opraHu3allMOHHON U KaJpoBoi paboThl YripaBieHuss MuHUCTEpCTBa
foctutiun PO mo Pecnybnuke Kapenus B KoOHIE KajleHIapHOTro roja Obuia
COCTaBJICHA HOMEHKJIATypa JieJl Ha CICAYIOIUA KaJleHIapHbIM roA. 27 nexadps
TEKyUIero roja  HavajgbHUKOM YmpasieHus T.ILWUrnateeBodi  ObUT W3MaH H
MOAMUCAH MpUKa3 00 yTBEPKICHUU U BBEJACHUU B JACHCTBHE HOMEHKJIATYPHI Aei ¢ 1
SIHBApS CJEIYIONIETO ro/ia. PyKOBOIUTENSAM CTPYKTYPHBIX MOJPA3ACICHUIN TPUKa30oM
MPEeANUCHIBATIOCH (POPMUPOBAHUE, UCTIONH30BAHUE U XPAHEHHUE JI€]T B COOTBETCTBUH C
pa3paboTaHHOW HOMEHKJIATypod nen. KOHTpoih 3a HCIOTHEHWEM IpuKa3a ObLI
BO3JIO)KCH Ha HayaJlbHUKAa OTJAENa OpPraHWU3allMOHHOW M KaapoBOW pPabOTHI
XroHHuHEHa A.B.

Cumyayus 8.

PykoBoautenem Komurera 1o 3eMeNnbHBIM pecypcaM U 3€MIIEYCTPOMCTBY IO
PK ®enepanbhoil cimyxOb1 3emenbHoro kamacrpa Poccum  A.T.KonmgpamossiM 1
HOSIOpS TEKyIIEero roja ObUT M3/IaH MPUKA3 O BBEACHUU YHU(PUIIMPOBAHHBIX (HOpM
MEPBUYHON YYETHOM JOKYMEHTAlMM MO Yy4eTy KaapoB. IIpuka3 wuzmaBaics B
COOTBETCTBUU C IOCTAHOBJICHHEM [ O0CyJapCTBEHHOTO KOMHTETA IO CTATUCTUKE OT
06.04.2001 Ne 26 «O06 yTBepkaeHIH YHUPHUITUPOBAHHBIX (HOPM MEPBUIHON YUETHOU
JOKYMEHTAIIUU 10 Y4YeTy TpyJa U €ro oIiaTel» U C 1eiblo co3aaHus B Komutere
€IMHOW CHCTEMBI KaApOBOM NOKyMeHTauuu. [IpukazoM BBOAWIUCH B I€MCTBHUE C |
HOSIOpS TEKYIEro rojia Bce yHUPHUIMpoBaHHBIE (hOpMBI, BomeAmre B Ansoom Y DI,
YTBEPIKJIECHHBIN BhIIIIEYKa3aHHBIM [TOCTAHOBJICHUEM.

[Ipoekt mpukasza 3aBU3UPOBANIM HOPUCKOHCYJIbT Tumenko WM.A., uHCnEKTOp
otaena kaapos Kykosa T.I1.

Cumyayus 9.

I'maBa PecryOuku Kapenus C.JI.KatananmoB 8 mas Tekymiero roga u3aj
pacrniopspkenue, B kotopoM WHctutyTty Ounonoruu KapenbCckoro Hay4yHOro II€HTpa
Poccuiickoii akajgemMun HayK ObUIO TMPEAJIOKEHO pa3paldoTaTh IUIAH JAbHEUINX
JNEUCTBUM TI0 COXPAHEHUIO KpylHeWmen B EBpore CTOSISHKM MUTPUPYIOIIMX NTHI,
JIPYTUX TPUPOIHBIX OOBEKTOB MEXKIYHAPOJAHOTO 3HAYCHUS HA TEPPUTOPHH
pecniyonuku Kapenusi, a Tak € BKIIOYUTh B IUJIaH JEUCTBUNA MOATOTOBKY
MEXKIYHAPOJHBIX MEPONPUATUNH 1O Pa3BUTHIO pEMEcesl, Typu3Ma B CEJIbCKUX
HACEJICHHBIX MyHKTaX, UMEIOIIIX 00BEKTHI MEKIYHAPOHOTO 3HAUCHHS.

[ToaroToBka wH(pOpMAIMi O BBHITIOJHEHWHW PACHOPSDKCHHS BO3jarajach Ha
MUHHCTEPCTBO CENBCKOrO X035IMCTBA U MPOAOBOIBLCTBHS PK.

PacmopsokeHne ObUTO HW3aHO B IEJISX BBITIOJIHCHHSI MEKIOCYAapCTBEHHBIX
KOHBEHIIUM MO COXPaHEHUIO IO COXPAHEHHUIO OMOJOTHYECKOTO pasHooOpasus, Ha
OCHOBaHHUM pE3YyJIbTATOB MEXKIYHApPOJHOr0 MpoekTa, ocyuectBieHHoro ['YCII
«IInemenHoe xo03siicTBO «ibruHCKOE» OIOHEUKOro pailoHa.

Pacniopsikenue opopmiieHo Ha OnaHke ¢ M300pa)keHHEeM repda pecryOIuKu
Kapenus, a Tak %e ¢ ykazaHUEM HAaMMEHOBAHUS TOCYNapCTBa, cyOnekTa denepanuu
Y HAUMEHOBAHUS JOJDKHOCTH PYKOBOJUTEINS CYObEKTA.
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Cumyayus 10.

I'maBa mectHOro camoymnpasieHus ropoga Cerexa wu Cerexxckoro paiioHa
IO.M.AnnpeeB 19 ampenst Tekymiero roja NPUHAJI INOCTAHOBIEHHE O MPOUICHUH
cpoka apenasl 3emenbHoro ydacrka OOO «JloTtoc» nmns  pa3merieHus IIaTHOU
aBTOCTOSIHKU. [locTaHOBieHHE ObUIO MPHUHSTO IOCIE PACCMOTPEHMs XOAaTaicTBa
mupekropa OO0 «Jlotoc» BacwiibeBa B.C. 0 npoayieHnn cpoka apeHIbl 36MEIbHOIO
y4acTKa JUIsl pa3MEIEeHNs TUIATHON aBTOCTOSIHKH, B COOTBETCTBHUM CO cTaThe 29 @3
P® «O6 00X mpuHIMIIAX OPTaHMU3alUKd MECTHOTO caMoyItipaBieHus B POy» No 154-
@3 ot 28 aBrycra 1995 rona u crateeit 10 YcTaBa MyHUIIMIIATHLHOTO OOpa30BaHUs
«r.Cerexxa u Cerexckui panoH», NPUHATOrO pemieHueM 27 ceccnn Cerexckoro
ropoackoro Cosera BTOporo co3biBa oT 4 aexadps 2001 roaa, 3aperucTpupoBaHHOrO
noctanoBienueM [lanater PecniyOnuku 3akoHogatensHoro Cobpanus PK 6 despans
2002 roma Ne 471-2 3C.

ITocranoBnennem Obu1 TIpoasieH OOO «Jlotoc» 1o 1 Hrons TeKyiiero roja
CPOK apeHJIbl 3€MEJIBHOIO Yy4acTKa, PacloJioKeHHOro B ropone Cerexa Io yiuie
CnupuymoHoBa, oOmei 1omanplo 1614 KB.M. W3 3eMelb TOCEICHUN IS
pPa3MEILEHUS aBTOCTOSTHKH.

B  nocranoBnenun  OOO  «JIoToc»  HpEeANUCHIBAIIOCH  3AKIHOYUTH
JOTOJHUTENBHOE  COIVIAIIEHWE K  JOrOBOPY  apeHAbl Ha  3€MENbHBIA  C
Anmunuctpanuein r.Cerexxa u Cerexckoro paiioHa B llenTpanbHOM KOM3eMe IO
CerexxCckoMy pailoHy B TEUEHHUE MECSIA.

[TocTanoBnenre oopmiieHo Ha O6aHke ¢ n3o0paxeHuem repoa PK.

Cumyayus 11.

3amectutenb — aupektopa OO0  «Otanmon»  (3aperucTpupoBaHO B
r.Ilerpo3aBoacke) I1.M.AOpamoB 1 nexaOpsi Tekyiiero rojga u3jgail YKazaHUEe O
rpaduke OTIMYCKOB Ha CJEAYIOIIMM KaJeHAApHBIA TOJA, COIJIACHO KOTOPOMY
PYKOBOJMTENIN CTPYKTYPHBIX IMOAPA3AECICHHUN JOJDKHBI IPEACTABUTE B OTIEN KaJIpOB
CIIMCKHM COTPYJHHUKOB C YKa3aHHEM IPEIIO0JIaracMoOro Cpoka O4epeIHOro OTIIyCKa B
cienyromeM KaineHgapHoMm roay. Cpok mnpenctaBieHus crnuckoB — 10 gexaOps
Tekyniero roga. Otaeny KaJpoB YKa3aHUEM IPEIIUCHIBAETCS COCTABUTH CBOJHBIN
rpaduk ormyckoB pabotHukoB OOO Ha ciienyromuil KajJeHAapHbld roJl U IepeaaTh
ero B JAMPEKIHI0O Ha yTBepkacHHe. OTBETCTBEHHBIM 3a COCTABJICHHWE Tpaduka
Ha3HAa4YeH HadalnbHUK otTaena kaapoB IlankpatoBa O.IO. Cpok mnpencraBieHus
rpaduka — 20 nexadps TEKyIlero roja.

VYkazanue OBLIO 3aBU3MPOBAHO HAUYAIBHUKOM OT/AENa KaJpOB, TJIaBHBIM
OyXrajaTepoM, FOPUCKOHCYIBTOM.

Cumyayus 12.

Hupexktop OOO «Dranon» (3apeructpupoBano B r.IlerposaBojacke)
JL.b.IlomoB 12 deBpass TeKylero rojaa u3Aal pacHopsHKEHHE O MPOBEICHUH
PEMOHTHBIX paloT B 1exe Ne 3 B CBA3M C aBapUHBIM COCTOSIHUEM OTOMNHUTEIbHON
CUCTEMBI Iexa. PacniopsikeHHeM MpeanuchiBaJIoCh MPOBEACHUE PEMOHTHBIX padoT B
YKa3aHHOM LI€X€, 3a 4YTO OTBETCTBEHHbIM ObUI HAa3HAUYE€H HAYaJIbHUK PEMOHTHO-
TexHudeckou ciryx0n1 MakapoB [I.1. Cpoxk BbimosiHeHHs BceX padoT — 15 ¢eBpas
TEKYLIETro TOJa.
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Ocy1ecTBlieHHEe KOHTPOJISI 32 MPOBEACHUEM PEMOHTHBIX pabOT BO3JIArajioch
Ha HavanbpHUKa 1exa Ne 3 Antonona 1O.B.

Pacniopsikenue ObUIO 3aBU3MPOBAHO HAYAIbHUKOM  PEMOHTHO-TEXHUYECKOMN
cnyx0s MaxkapoBeiM .M. u HawanpHukoM 1exa Ne 3 AxtoHoBeiM [O.B.,
3amectuTeneM aupekropa [1.1. AGpamoBbIM.

Cumyayus 13.

3amecturens npenacenarens llpesnanyma KapenbCckoro HayyHOTrO ILEHTpa
Poccuiickoii Axkagemun Hayk A.B.Kypunnoit 15 mas Tekymiero roma usgail H
MoAIucan pacriopsikeHue 00 ydacTUM B  OOIIETOPOJCKOM CyOOOTHHKE.
O6uieropoackoi cy000THUK 1O YOOpPKE ropojia moji 1eBu3oM «JIrooumMomy ropoay —
JOCTOMHYIO YHCTOTY» mpoBojuica Anvmunuctpanuen r.llerpo3aBoicka 18 mas
TEKYLIEro rojia.

PacnopsbkeHueM MpeanuchiBAIOCh WHCTUTYTaM W MOApa3JeJCHUsIM  TIPU
[Tpesuauyme KapHI] PAH npunstes ydacthe B OOIIETOPOJCKOM CyOOOTHHKE Ha
npuwieratomux K LIeHTpy TeppUTOpUsSX U B NPOHU3BOJCTBEHHBIX MOMEIICHUSX.
Opranuzaiusi paboTsel Mo yOOpKe TeppUTOpUHM Bo3jarajach Ha HadaidbHuka AXO
B.Il.MapkoBy u 3amectuTesneil JUPEKTOPOB HHCTUTYTOB MO OOLIMM BOIMPOCAM.
HavanpHuky  aBroxoszsiiictBa  O.B.PybGanoBy  mpennmuchiBanioch  BBIJCIHTH
aBTOTPAHCIIOPT JJIs BBIBO3KU Mycopa. Ucnonuurens pacniopsixenus OkarbeBa C.b.

3amanue 2. CoctaBbTe U 0()OPMUTE CITYKEOHBIE MUCHMA.

Cumyayus 1.

JlemapTaMeHT TOJACPKKKA M Pa3BUTUS MaJIOro  MpeANpUHUMATEIbCTBA
MACbMOM 32 TOJIKCHIO 3aM.JIUpPEKTOpa aenaprameHta CepukoBa A.B. yBemomuin
pykoBoACcTBO Jnerckoro cama Ne 1586 o0 TOM, 4TO B CBSI3M C pPa3BUTHEM
MPEeANPUHUMATENHLCTBA 3/]JaHUE JIETCKOTO cajia  JIOJDKHO OBITh TepefaHo IS
TEXHUYECKUX HYXK] JenapTaMeHTa.

Ucnonnurenem BacuiibeBOM 1O MOPYYEHHIO JUPEKTOpa JeTcKoro camga No
1586 FOro-3amamnoro oOkpyXHOro ympaBiieHus oOpa3oBaHus T.MOCKBBI,
pacmoyIoKEHHOro Ha Tmpocnekte MwuuypuHckoMm, 1goM 22 1.MoOCKBBI, ObLIO
COCTaBJICHO MHCHMO, aJPECOBAHHOE OTAeINy nuceM Mb»apun MOCKBBI MO ajpecy:
r.Mocksa, yn.TBepckas, 13, B koTtopom nupektop jnerckoro cama Ne 1586
O.A.AGpamoBa mpocwiia pa3oOpaThCs B JTaHHOM BOIIPOCE, MOTHUBHUPYS TEM, UTO B
Ha3BaHHOM palOHE JIETCKUX CaJI0B OCTAJIOCh Majo U HE BCE JIETU MOTYT MOCEIIATh
JETCKUE JOMIKOJbHBIC yupexkaeHus. [IncbMo OBUIO OTBETOM Ha IOTYYEHHBIN
JOKYMEHT OT JlermapraMeHT.

Cumyayus 2.

[Ipencenatens  mpaBlieHUsT ~ AKIMOHEPHOTO  KOMMEpYEecKoro  OaHKa
«TOPTTIPEJBAHK» (mip.Bepranckoro, 19, Mocksa, 112123, ten.: 567-22-17, daxc:
576-22-20) C.A.IllymoB oOpartuncs k I'enepansHomy aupektopy HIIO «Acbect»
JIM.BomnbiHiieBy ¢ 1pocb00il  paccCMOTpeTb BONPOC O TMPEIOCTaBICHUU B
murenbhyto apeaay AKb « TOPI'TIPEJIBAHKY pa6ouunx momiamieii — 180 kB.M moa
pa3MeleHue oTAeNIeHus 0aHKa.

[lucemo ObUTO cocTaBiieHO ucnojgHuTedeM I[loanecHoil Ha MOHKHOCTHOM
OJlaHKe mpejceaaTeNis npaBieHus 0aHKa U MOANKCaHo 24 MapTa TEKYIIEero roja.
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Cumyayus 3.

Ucnonuurenem M. 1O. IlonskoBoil N0 NOPYYEHHIO HayalbHHKA OTJEJa
mapketuara OAQO «Toprnorpebeoro3» (r.Mockpa, Jlecnas yn., a.18, 117123,
ten./pakc. 234-56-00, OKIIO 87654321, OI'PH 1234567890098, WHH/KIIII
09876543321/123456789) B.A.KomapoBa Ob110 cocTaBieHo nmucbMo B aapec OO0
«Jlemo», TexHudyeckomy aupektopy A.M.MsrkoBy o0 OTHmpaBKe JOKYMEHTAIMH
cienyromero coaepxkanus: «HampaBisiem HeoOxomumble Bam  1OKyMeHTHI,
cojieprkaire HHPOPMAIIUIO O 1IeHE KOMIUIEKTa HAy4YHO-TEXHUYECKON JTOKYMEHTAIu!
Ha  XoJogwibHOe  oOopyaoBaHue. Ilpeaymaraem  BbICIAaTh  TEXHUYECKYIO
JOKYMEHTAIIMI0O Ha 3apyOeKHble aHaJIOTH XOJOAWIBHOTO obopynoBanus. [lpu
NPUHATHM TIOJOKUTEIIBHOTO pEIIeHUsT O 3akylke o0opyaoBaHHs mpocuMm Bac
HAIPaBUTh COOTBETCTBYIOIIEE MUCHMO pyKoBoaAUTENO oTaena copita HaymoBy C.I1».
JlaHHBIM MHCHMOM COTIIPOBOKAANIACH crienuduKanus Ha 28 1. B 1 3K3.

Cumyayus 4.

MOCKOBCKHMII paJuOTEXHUYECKHI KOJJIEIK HMMEHU akaaemuka A. A.
Pacimernna MunncrepctBa oOpa3zoBanus P® (Mocksa, yn. b.JlekaOpbckas, 5,
124000, ten.: 252-11-84, dakc: 253-32-36) paszocnan uHGOPMAIIMOHHBIE MHUCHMA
JUPEKTOpaM IIKOJ TOpoJia C COOOIIEHHEM 00 OTKPBHITUU B HOBOM Y4€OHOM TOJy
NBYX (paKkyIbTETOB: COBpEMEHHBbIE MH(GOPMAIIMOHHBIE TEXHOJOTUH U IOPUIUYECCKUH.
B mnuceMe cooOmianoch Takke O TOM, YTO MpaBuia MNpheMa Ha YyKa3aHHbIC
dakynbreTsl oOmue. IlucbmMo ObUIO cocTaBieHO ucnoiaHuTeneM CTenaHoBON U
noanucano aupexkropom JI.b.MapteiHokom 15 Mapra Tekymero roaa.

Cumyayus 5.

OAO «lIlepBas ®abpukay (r. banammxa, yn. 3apeunas, a. 3, 104010) momkHO
Op10 B cooTBercTBHHM ¢ 1mM. 6 goroBopa oT 10.07.2003 Ne 12/25 «O mocrtaBke
npoaykiun» noctaButh 3A0 «CAHEPEJIJIA» (MockBa, KpacHoropckas yi., i.
32, 111123, Ten./dpakc 458 90 13, OKIIO 87654321, OI'PH 1234567890098,
WHH/KIIIT 0987654321/123456789) B TeueHue mecsia KoxaHyr (GypHUTYpY Ha
obmryro cymmy 150 000 pyOneit. @akTuyecku ke GypHUTYPHI ObLUIO CAAHO HA CYMMY
120 000 py6uieit u HepornocTaBiaeHo npoAykiuu Ha cymmy 30 000 py6seit. CornacHo
1.8 JI0roBopa 3a HEIONOCTAaBKY IMPOIYKIHUH JIOJDKHA OBITh yIUIau€Ha HEYCTOMKa B
pazmepe 5%, 4TO OT CyMMBI HEZIOMIOCTaBKHU cocTaBuiio 1500 pyouieil.

Hupexrop 3A0 «CAHAEPEJUIA» B.Jl.®@enopoBa oOpatuiack K JIUPEKTOPY
OO0 «lleppas ®adpuka» O./].CoxonoBy ¢ mnpocb0O NEPEYNUCIUTh Ha WX
pacyeTHBId cueT ykazaHHyr cymmy (1500 py06.). B mpormBHOM ciydae 3A0
«CAHJIEPEJUJIA» Oynmer BBIHYXAEHO 0OpaTuThcsi B rocapbutpax. I[luceMo o
HEJOMOCTaBKE MPOAYKIMH  ObUIO cocTaBieHo ucnojguurenem P.T.HOgunoit u
noanucano PenopoBor 12 aBrycra TeKymero roja.

Cumyayus 6.

Hupexktop 3A0 «Antypuym» (Mocksa, llBetHoii OymbBap, n. 3, 105123,
ten./pake 432-90-78, OKIIO 12345678, OI'PH 1234567890123, pacu.cuer
12345678901234567890 B OBbK «I"YTA-6ank», Kopp.cuet
987654321098765444321, BUK 123456789) A.P.CmupnoB obpatuics k ['maBHOMY
penakropy >kypHana «J/leno» B.M.IlomeBoMy ¢ mpock0oii pa3MecTUTh peKiiaMmy
npoaykiuu 3A0 «AHTYpuymM» B OUepeIHOM HoMepe kypHasia. O0beM peKIaMHOTO
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Matepuasia — % monocbl. Omata myOJMKaluMy TapaHTupoBaiach. [lucbMo o
pa3MeleHun  pekiiambl  ObuT0  coctaBieHo wucnoiHuteneMm JI.W.ITucapeoi,
noAnucano AupekTopomM A.P.CMUPHOBBIM U riIaBHbIM OyxrantepoMm B.A.AHTOHOBOM.

Cumyayus 7.

3aKpbITEIM  aKIMOHEpHBIM 0oOmIecTBOM «Bocxom» (109176, Mocksa, yi.
[Tonesas, n.14, 0.324) 6s1 odopmiieH 3aka3 Ne 7 Ha MOCTAaBKY MNPOIYKIIUU B
COOTBETCTBUM C 3aKJIIOYECHHBIM JIOrOBOpoM O mocraBkax oT 13.06.2003 Ne 12 u
HarnpasiieH B aapec OAO «J/lmamant» (114000, MockBa, yn. IIpocropnas, n. 25,
od.14, Tem. 168-93-78, OKIIO 87654321, OI'PH 1234567890098, WMHH/KIIII
0987654321/123456789). Omnaxko OAO «J/lmamaHT» HE CMOTJIO B YKa3aHHBIN CPOK
(28.07.2003) wcnomHUTH 3aKa3 M3-3a OOJE3HW BEAYIIETO COTPYIHHKA OT/ICNA
noctaBkm u ['eHepanpHbli  nupektop  ero  [.JI.MypomueB  HampaBui
nHpopmarmorHoe muckMo B aapec 3A0 «Bocxom» 0 mepeHoce CpoKOB UCTIOTHCHUS
3akaza Ne 7 ¢ 28.07.2003 na 04.08.2003, B xoropom Takxe otmerus uyto OAO
«J/lnamaHT» COrJacHO B TE€YEHHE 5 NHEHN BBIIUIATUTH HEYCTOMKY B COOTBETCTBUU C
n.4.2  3aKIIOYEHHOTO JIoroBOopa O IMocTaBkax. IluceMo ObUIO cOCTaBJIEHO
ucnonHuteneM A.JI.CMUpHOBOI U MOANKCH 3aBEPEHA NIEYATHIO OPraHU3aIUH.

Cumyayus 8.

00O «JIura» (MockBa, 123465, yn. Mapoceiika, a1.15, ten. 384-05-90, daxkc:
384-05-90) 3anmnmanupoBaiio nmposeaeHue Bcepoccuiickol poXIeCTBEHCKON spMapKu
00yBu ¢ 10 HOsOpst o 31 nexabps Tekymero roga. OmHako B ¢Bsi3u ¢ TeM, uto OO0
«Jlura» He pacmonarajio JOCTaTOYHBIMHU IUIOLIAJSAMU JIJIsi TIPOBEACHUS SPMapKH,
HcnomautenbHblil nupextop obmectBa A.A.KoueTkoB BEIHYKEH ObUT 00paTUTHCS K
Hupextopy Bcepoccuiickoro BoicraBounoro nenrpa T.K.TypoBy c¢ mpock0oit o
npegoctaBieHud oOmectsy B apeHay 300-400 kB.M BBICTAaBOYHOM IUJIOMIAAU M
rapaHTUEN OIUIATHI.

3ananume 3. CocraBbTe TENEPOHOrpaMMBbI, HEOOXOIUMBIE B CIEAYIOLINX
YIIPABJICHYECKUX CUTYaLIUSX.

Cumyayus 1.

MunucrepctBo ¢unancoB PK 3amnmanupoBasio mpoBeleHHE ceMHUHapa s
KaCCUPOB MPEANPUITUN TOpoaa, KOTOpPBIM AOKEH Obul cocTosithest 10 mapta
Tekyuiero roga B 15 wacoB B 3manum MunucrepcrBa. OAO «JloToc» momy4uso
TeneoHorpamMmy, B KOTOpoid MHMHHCTEPCTBO (PMHAHCOB MpeAiiarajio HanpaBUTh HA
CEMHUHAp TPEICTaBUTENs OO0IIecTBa MO YKa3aHHOMY B TenedoHorpamme aipecy.
Tenedonorpamma Oblia MOANMUCAHA OAHUM W3 3aMECTHUTENICH MUHHCTpa U MepeaaHa
€ro CEKpeTapeM.

Cumyayus 2.

3A0 «llonurpad» BBIMOJHWIO 3aKa3 Ha M3rOTOBJICHUE PEKIIAMHBIX
matepuaioB st OOO «Ctpoutenb». MHQOpMamms o BBHIMOTHEHHH 3aKa3a ObLia
nepefaHa IOCPEACTBOM  COCTaBieHUs TenedoHorpammsel, B  Kotopoil 3AO0
«Tonmurpad» Takke MPOCUIIO OIUIATUTH BBICTABJICHHBIA CUET B CPOK 70 20 mexadps
Tekymiero ronaa. TenedoHorpamMma Oblla MMOJNUCAaHA 3aMECTUTENIEM JIHUPEKTOpa
3.M.CoHMHBIM U IIEPEIAHA €TI0 CEKPETAPEM.

Cumyayus 3.
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MuHHCTEPCTBO  IPOMBIIUIEHHOTO  CTpouTelnbcTBa P®  3amutaHupoBasio
MIPOBE/ICHNE KOJIJIETMH MUHHUCTEpCTBa Ha 27 deBpanis Tekyiiero roga Ha 11.30 gacos.
MunuctepcTBoM Obl1a oArotroBieHa Tenedonorpamma B agpec OAO «Mocctpoiiy,
B KOTOpOM coolmaniock 00 obsi3arenbHOM siBke ['eHepanbHoro nupexkropa OAO
«Mocctpoit». Tenedponorpamma ObuUTa HOJANUCAHA  OJHUM M3 3aMECTUTENEH
MUHHUCTpA U NepeiaHa 3aBEIyIOIIUM OOLUM OTIEIIOM.

Cumyayus 4.

OprkomureT «Bo3poxkaeHuey 3alulaHUupoOBai IMPOBEJEHUE COBEIAHMS
«Kpyrasiii cron» Ha Tepputopun OprkoMuTeTa Ha 5 CEHTSAOpSA TEKYIIEro rojaa, o
yeM noctaBuil B u3BeCcTHOCTE OAQO «Jloroc». OgHako nosxe OprkOMUTET W3MEHUII
CBOE PCILICHHE U TEpPEHEC IMPOBEJACHHE COBEIIAHHS Ha TEPPUTOPUIO TOCTUHULIBI
«CnaBstHcKas» (KOH(EPEHI3ad), 0 4eM IMOCPEACTBOM Tele(OHOTPAMMBI YBEIOMILT
OAO «Jlorocy. Tenedonorpamma Ob1a moanucana npezacenarenem OprkoMureTa u
nepenana cekperapem-pepepentom N.C.Kpyrnossim.

3ananue 4. CocraBbTe U OOpMHUTE TEIErpamMMbl, HEOOXOJUMbBIE B JTaHHBIX
YIPaBICHYECKUX CUTYaIUSX.

Cumyayus 1.

Hupextopom 3AO0 «Apon» (Hoocubupck-12, yn. Kpsuiosa, 5) IletpoBbim
obi1a moarotosieHa B aapec OAO «Okcua» (Tomck, 25) TenerpaMma ¢ MpochOOn
YCKOPHUTH OTIPY3KY MHJIOMATEPHAIIOB.

Cumyayus 2.

3A0 «Konrakt» (MockBa, CanoBas, 5, 104456) moaroroBUIO CPOYHYIO
TenerpamMmy Juist iepenaun  aupekropy OAO «Ypanctpoit» ['puropbeBy ¢ mpocb00ii
COOOIIUTh JaHHBIE O COCTOSIHMM pealM3allid TPOAYKIMH, €€ OCTaTKaxX, o0bhemax
OTTPY’KEHHOH, a TAK)Ke MOJJIEKAIIEH OTIPy3Ke IMTPOIYKIIMHA U HEOIUIAYEHHBIX CUETaX.
Tenerpammy noanucan gupektop 3A0 «Konrakt» A.b.Opiios.

Cumyayus 3.
3amecTuTeNlb MUHHUCTPA MUILIEBONW MpombiliuieHHOCTH P® BacunbeB nmopyuuin
CBOEMY CEKpETapl0 COCTaBUTh  TEJIErpaMmy B aapec BopoHexckoro

xJieOokoMOMHaTa ¢ TpeboBaHMeM TeserpadupoBaTh pe3yibTaThl BbIOOpa (oHAA
MYKH TMIEPBOTO KBapTalsia TEKYIIEro roja.

Cumyayus 4.

Hupexkrop 3A0 «¥Onucudb», nmomyuuB mpoxyknuio ot Kemeposckoro 3A0
«Kpucramm», MOTHOCTBIO OTKa3alcsi OT €€ OmIaThl B CBSI3M C TEM, YTO JTa
NpOAYKIUs He Obula 3aka3zaHa. [[aHHoe perieHue ObuIo TeaerpadupoBaHo.

3amanue 5. CoctaBbTe U 0)OPMUTE AOKIAJHBIC, U OOBICHUTEIBHBIE 3AIUCKH,
HEO0OXOIMMBIC B CICAYIOMNX YIPABICHYECKUX CUTYAIHIX.

Cumyayus 1.

3amecTtuTenb HadanbHUKa [IpousBoacTBeHHOr0 oOBenuHEHUsT «MOCKOBCKas
ropojackasi teneponHas cetb» (MITC) MunucrepctBa cBsizu PO M.U.Jly6oB
oOpaTwics K HayaJlbHUKY CHEIUAIBLHOTO yNpaBlieHUs Tele()OHHON CBA3U TOTO Ke
muHucrepctBa ['.C.AKCEHOBY C JOKJIQAHOW 3alMCKON O BBIACICHUHU MPSMBIX
MPOBOJIOB M Ha3HA4YCHHHM Telle(OHHBIX HOMEpPOB Ha JIOTOBOPHOM ocHOBe. B
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nokianHoi 3amucke M.M.JIy6oB coobmiasi 0 TOM, 4TO B CEHTSAOpE TEKYIIero roja
o6benunenueM (MI'TC) GbUTH TOATOTOBIIEHBI U COTJIACOBaHbI C [ JIaBHBIM IJIAHOBO-
¢buHaHCOBBIM ympaBieHueM MuHuctepctBa cBsisu P® 1oroBopel ¢ HOBBIMHU
aboHeHTamMu. J[J11 BKIIIOUEHHUS YKa3aHHBIX a0OHEHTOB B CETh MeEpellayd JIaHHBIX
«udoten» ¢ 1 nexabpst TeKyIIero rojga He0oOX0AUMO BbIJIEJICHUE TPSIMBIX TPOBOIOB.
B cBsi3u ¢ aTuM 1-H [lyO0B BBIIBUHYII MPEIIOKEHUE O BBIJICICHUH MPSIMBIX TIPOBOJIOB
Y Ha3HAUYCHUHU TeJe(OHHBIX HOMEPOB Ha JOTOBOPHOI OCHOBE yKa3aHHBIM aOOHEHTaM.
JloknagHas 3amucka Oblma cocTaBieHa wucnonHutenem OploBod M MOJMHCaHA
M.N.Jly60BbIM 12 HOSIOps TEKyIIETO rofa.

Cumyayus 2.

Kypbep 3A0 «Dapmay C.C.ComMOB peryisipHO oOmasjibiBaj Ha padoTy, 4em
Hapywmaja TPYAOBYI0 NUCUHUIUIMHY. 3aBenyromas kanuenspuen W.B.1lymununa
HEOTHOKPATHO Jeiajia eMy 3aMedanus (B yCTHOU opme), a 12 HroHS TEeKyIero rojaa
OblIa BBIHYXJ€HAa OOpaTUTHCSA C JAaHHBIM BOMPOCOM K ['eHepambHOMY HUPEKTOPY
A.B.CenoBy C JOKJIagHOM 3alHUCKOM, B KOTOPOMl TMpocuia MPUHITH MEPbI
nucuuminHapHoro xapakrepa k C.C.ComoBy.

Cumyayus 3.

PykoBogutenr otaena HoBbix mnpoekToB O.B.TokapeBa oOparunace K
I'enepannomy nupexropy OOO «Mactep» r-uy A.Jl.MeBneBy ¢ JOKIaTHON 3aIUCKOM
0 HEOOXOJIMMOCTH YBEIWYEHHUS IITATHOM YHUCIEHHOCTH oOTaena. B mgoknagHoi
zarucke O.B.TokapeBa coolmiana o TOM, 4TO B HACTOSIIEE BpeMs AJsl yCIIEUTHOU
paboThl areHTCTBa HEOOXOJIMMO YBEJIMYEHHE Oa3bl JaHHBIX O MOTCHIIMATbHBIX
knueHTax. [lo ee MHEHUIO, OJJTHUM W3 HanboJee pealbHbIX MyTel pacuIupeHus 0a3bl
TAHHBIX SBJISICTCSI TIOCTOSHHBIM aHAIW3 CPEACTB MacCcoBOW HWHGOpMANWH, B
YaCTHOCTH Tipecchl (MHpopMalus o Hanbosiee KPYMHBIX KIMEHTaX areHTCTBa ObLIa
MOJIy4eHa U3 aHAJTMTUYECKOTO KypHaja «IKcHepT»). B cBs3u ¢ TeM, 4TO OT/Ied B €ro
HACTOSIIIIEM cocTaBe (5 COTPYJHUKOB) HE HMEET BO3MOXHOCTH OpraHMU30BaTh
noJpoOHOE W3Y4YEHUE AHAIUTHUYECKUX M3JaHUM, O.B.TokapeBa cuuTaet
11e71eCO00pa3HbIM BBECTH B IITAT OTJIENA JIBE JIOJDKHOCTH MEHEKEPOB JIJIsI U3yUCHUS
W aHauu3a MOpPecChl C LEJbI0 BBISBICHUS NOTEHUUAIbHBIX KIMEHTOB, a TaKXke
MOJATOTOBKY OIEpaTUBHON MHPOpManuu o mosiokeHuu Ha pbiHke CMU B dopme
€KEHEJEIbHBIX OTYeTOB. B nmoxmanHoi 3anucke TokapeBa INpeniokXwia Ha 3TH
JOIHKHOCTH TO00paTh COTPYAHUKOB M3 YUCHIA CTYIAEHTOB 4-5 KypcoB (hakyibpTeTa
KypHanuctTuka MI'Y nim mkossl pexnamsl.

Cumyayus 4.

B HBaHOBCKOW 007aCTH CIOXKHJIOCH KpallHE HAMPsHKEHHOE ITOJIOKEHUE C
TOPTOBJICH MPOMBIIIUICHHBIMU TOBAPAaMHU U, B YaCTHOCTH, MEOEIIBIO.

B 12 u3 15 paiioHOB TOproBisi MeOENbIO0 BEAETCS B HEMPHUCIIOCOOICHHBIX
MOMEICHHSIX, TUIIICHHBIX HE0OOX0MMOT0 000pyA0BaHMS, HE UMEIOIINUX HOPMAJTbHBIX
MOBE3AHBIX MYTEH.

Jist paspenieHusi JaHHOM MpoOJeMbl K PYKOBOAUTENIO aIMUHUCTPAIUU
WBanosckoit obmactu II. W. TlonmexaeBy oOparwiics HadaJlbHUK Y TIPaBIICHUS
ToproBiu Anmunuctpanuu WBanosckoit obmactu K. JI. TapacoB. B nmokimamgHoit
3aUCKe B CBA3U C HEOOXOUMOCTBIO CO3/IaHUsI YCIIOBUM, OTBEYAIONIUX TPeOOBAHUAM
OpraHu3alllKi TOProBJIU Mebenblo, TapacoB MpoOCKI JaTh yKa3aHUs PYKOBOIAUTEISAM
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aAMUHUCTPALIMM COOTBETCTBYIOLIMX PANOHOB O NPEAOCTABICHUU MJISI TOPIOBIH
MeOebI0 TOMEIICHHM, OTBEYAIONTUX YCTAaHOBICHHBIM HOPMaM.

Cumyayus 5.

Crapmuii KOHCYJIBTaHT OTJela NpaBoBoro obOecrneueHus kiaueHToB 3A0
«Tpucrap Koncanr» I1.JI.MUIOIIEHKOB, COTJIacCHO YyKa3aHUSM | €HepallbHOTrO
mupekropa B.U.Cunopenko (mpuka3z ot 10.07.200 . Ne 53 «O mpoBepke pabOThI
oT/eNia TMPaBOBOTO OOECHEYeHUs KIMEHTOB»), TMpoBed aHaiu3 3PQGEeKTUBHOCTH
paboOThl COTPYHUKOB OTJENA «Ha BbIE3AE» B MEPBOM MOJIYTroAMM TeKyuero rojaa. O
npojaenanHoi pabore [1.J[.MumomeHKoB MOCTaBWII B W3BECTHOCTH | e€HEpalbHOTO
JTUPEKTOpa IMOCPEICTBOM COCTABJIEHUS JOKJIAJHOW 3alUCKHA, B KOTOPOWU H3JIOKHUI
TaK)KE€ CBOIO TOUYKY 3pEHHS O HEOOXOAMMOCTH VYBEIMUYEHHUS 4YHCIA IITaTHBIX
COTPY/AHUKOB OTJEJIa, UMEIOUIUX IPaBa Ha YIpPaBJICHUE JETKOBBIM aBTOTPAHCIIOPTOM
U BIAACIOMIMX TakoBbIM. K MOKIamHON 3ammcke OBUIM TPHUIOKEHBI CIETYIOIINe
noKyMeHThL: 1. AHanu3 s3ddekTuBHOCTH PabOThl COTPYAHHUKOB OTJENIa MPaBOBOTO
oOecrnieueHns KIMEHTOB «Ha Bble3ne» 3a 1 momyroaue 200 1. Ha 2 1. B 1 9K3. . 2.
Pacuer 3aneiicTBOBaHMS COTPYJHUKOB 1O 30HaM Ha 1 1. B 1 »k3. . 3. Pacuer
obecrieueHus COTPYJHUKOB MOOMJIBHBIMH CpPEJICTBaMU CBsi3u Ha 1 1. B 1 7Kk3. . 4.
Pacuer-o00cHOBaHUE yBENIMUYEHUS YMCIIA MITATHBIX COTPYIHUKOB OTJIENa TIPABOBOTO
obecrieueHurs KJIMEHTOB Ha 3 J1. B 2 JK3.

Cumyayus 6.

Menemxep otmena MmapketuHra OOO «Koncynerant» M.WU.TokapeB 28
CEHTSAOPS TEeKYIETro Tojia Onmo37ai Ha padoTy MOYTH Ha IENbId Jac (45 MUH.), 0 4eM
eMy ObUTO caenaHo 3amedanue gupekropom M.ILYcTtuHOBOM W mpemsioKeHO
O0OBSCHUTH MPUIMHBI MTPOCTYIIKA B MTUCBMEHHOM (hopMe.

3anganue 6. CocraBbTe U 0()OPMHUTE MPOTOKOJIBI, HEOOXOJUMBIE B CIEAYIOLINX
YIPaBICHYECKUX CUTYaIUSX.

Cumyayus 1.

Hupexius OO0 «Actpes» (Cankt-IlerepOypr) 12.08.200 1. mpoBesno cBoe
ouepesHOE 3aceanue, Ha kotopoM npucyrcrBoBain Bocrpsakos C.T., Ctynnes I1. /1.,
Jlebenes .M., Auntonos I1.JI., llentynosa B.I"., Tumodees A.A., Ctynoa M.N.

Ha 3aceganuu o0cy»k1anock Ba BOIpoca: 0 XoJe pexkiaaMHon kammnanuu B 111
kBaptaine 200 1. ¥ 0 Iepexo/ie Ha HOBYIO CHCTEMY BBIIUIATHI TPEMUAAIIBHBIX.

[lo mepBoMy BOMNpOCYy CIylIadW COOOIICHHE HAaYaJbHHKA OT/AENIa PEKJIaMbl
BoctpsikoBa C.T., TekcT cOO0OIIEHHsS] KOTOPOro ObUT NEPENaH CEKPETapIO 3acCeIaHUs
H.J{.benogoii. ITo aTomy ke Bompocy BeICTynHJI (hPUHAHCOBBINA AupekTop Tumodees
A.A., KOTOpBIi 0700pWI yBENWYEHHE pPACXOJOB Ha HapyxkHyl pekiamy B 1l
kBaptaie 200 r. Ha 5%.

ITo BTOpOMY BoTIpocy caenan coobmenne CtynoB M.U. u TekcT cooOmeHus
TaKke nepenan cexkperapro. [lo manHomy e Bompocy BeicTynuiaud AHTOHOB ILJI.,
HaYaJIbHUK oTxaena kaapoB, u Jlebene M.M., mupextop mo mpojaxam. [lepssiii
0/100pUJT HOBYIO CHUCTEMY BBIIJIATHI MPEMHUANBHBIX U PEKOMEH0BAJ MOJTOTOBUTH
HeoOxoaumble JokyMeHThl K 01.09.200 . Bropoit npemnoxun gopaborarb
HOBYIO CUCTEMY BBIIUIATHI IPEMHUAIBHBIX U PEKOMEHI0BAJI IIPOBECTH F'OJIOCOBAHUE T10
JTAHHOMY BOIIPOCY Ha 00111eM COOpaHUU TPYAOBOIO KOJJIEKTUBA.
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B wutore 3acemanusi ObulM MPUHATHL  cienyronue pemenus: 1. OpoOputh
paboty otaena pexnambl B 11 xBaprane 200 1. 2. IlpoBectu obiiee coOpaHue
TPYIOBOTO KOJUIEKTHBA IO BOIPOCY O MEPEXOAE HAa HOBYK) CHUCTEMY BBIILIATHI
npemuanbHbix 15.08.200 1. OTBEeTCTBEHHBIM 32 MOJTOTOBKY coOpaHusi Obuia
Ha3HaueHa 3aB.kaHuessipuen lllenrynosa BT

Co6panue Ben nipeacenarens O.A.PymsiHies.

Cumyayus 2.

3A0 «I'panag-M» (MockBa) 05.03.200 r. mposeno 3acenanue Coeta
JTUPEKTOPOB, HA KOTOPOM IIPUCYTCTBOBANIN cienyromue wieHsl Cosera: [Tonos N.I1.,
NBanos U.U., Cunopos C.C., Ycrunosa Y.VY., ®enopo ©.D. B cBsA3u ¢ Hanuuuem
KBOpyMa 3acelaHue ObLJIO MPU3HAHO MpaBOMOUYHBIM. Ha 3acemanune BBIHOCHIICA
BONpoC 00 OmpeAeNneHud pPBIHOYHOM CTOMMOCTH pa3MeliaeMbIX OOIIECTBOM
NONOJIHUTENbHBIX akuui. [lo manHomy Bompocy — 3acaymann PenopoBa .0,
KOTOPBIN MPEAJIONKIIT ONPEICTUTh PHIHOYHYIO CTOMMOCTh pa3MelIaeMbIX 00IIECTBOM
Akl TyTEM 3aKpbITOM MOANHUCKH ONOJIHUTENbHBIX akuuii B pasmepe 10 000
(ecatu ThICSY) pyO. 3a aKIHIO.

3acegaHue MOCTAHOBWIO yTBEpAUTH mpeioxkenne denopoa @.D., Tak Kak
npu ronocoBaHud «3A» OBUIO OTAAHO IATh TOJIOCOB, IPOTOJOCOBABIINX
«ITPOTHUB» u «BO3JIEPKABILINXCS» He Ob110. Perenre npuHITO €IMHOTIACHO.
3acenanue Ben npeacenarens [1.M.ITomos.

IIpoTokxon noarorosnen cexperapeM M.I1.11eTpoBeim.

Cumyayus 3.

Corpynnuku Oyxranrepun OAO «KBaHT» mpoBenu 3aceaHUE MO BOIPOCY
COKpAIlleHHUsI CpOKa COCTaBJIeHWs TromoBoro oruera 3a 200 r., Ha KOTOpOM
npucyTcTBoBasio 6 demoBek. C coobmeHnem BeicTynuiaa Oyxranrep CypkoBa A.M.,
KOTOpasi OTMETHJIA, YTO PAOOTHUKHU TPYMIBl y4yeTa MMEIOT BCE BO3MOXHOCTH IS
3HAYUTEIBHOTO COKpAIICHUSI CPOKa COCTABJIEHUS I'OJOBOTO OTYETA, U YTO TOJOBOM
oruer 3a 200 1. MOXeT OBITh MPEJCTABICH TPYNION ydyeTa Ha 3 JHS paHbIle
YCTaHOBJICHHOI'O CPOKa.

B o6cyxnenun panHoro Bompoca BolcTynwi E.H.KportoB, rnaBHbII
oyxrantep, u ['.A.llly6una, 6yxranrep. KpoToB cooOuimi o ToM, 4To UM pa3paboTaH
HOBBIN rpaduk pabOT MO COCTABIECHUIO TOJIOBOTO OTUYETA, IIPU YCIOBUU BBIIOJHEHUS
KOTOPOTrO BCEMHU PA0OTHHKAMH TPYIIbI YY€Ta, TOJOBOM OTYET MOYKHO COCTaBUThH U
caaTh Ha 4 NOHS paHbIIe ycTaHOBICHHOTO cpoka. [ A.lllyOmHa oTMmermna, 49TO
JIOCPOYHOE TMPENCTaBICHUE TroA0BOro otdera 3a 200 1. SBIAETCA NOYETHOM H
OTBETCTBEHHOH 3a/adeil paOOTHUKOB OyXTanTepud, U YTO KOJUIEKTHB OyXTalTepuu
MOKET COCTaBHTh TOJIOBOM OTYET paHbIIE CPOKa, €CIM Bce pPabOTHUKU OyIyT
BBITIOJHATH YIUIOTHEHHBIN Tpaduk paboTHI.

B utore 3acemanus ObIJIO pEIICHO MPEACTaBUTh TOA0BOM oTdyeT 3a 200 T. Ha
YETHIPE JIHS PAaHbIIE YCTAHOBJIEHHOTO cpoka, T.e. 00.00.200 r. m mpoBecTn aHanus
rOZIOBOIO OTYETa C LIEJbI0 BBISBICHHUS PE3€PBOB, HEOOXOAUMBIX MJISl YCIEUIHOTO
BbINIOJIHEHK IiaHa 3a 200 r. 3acemanue Bena npenceaarens K.M.JIepamosa,
poTokompoBan cekperaps U.B. XomMsakos.

3aganme 7. CoctaBbTe U 0)OPMHUTE AKTHI.
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Cumyayus 1.

Komuccusa  mop mpencenatrenbCcTBOM HadallbHUKA TEXHHUYECKOW TPYIIIIbI
A.A.BoioBoro u 4JICHOB KOMHCCUU bopucoa M.IO., HayanbHUKa
aJIMUHUCTPATUBHO-XO3sUCTBeHHOTO  otnena, CwmupnoBa JLII., Oyxranrepa, u
Pomanoroit U.K., obuc-menemxepa, 3AO «JleoHTHUs» HA OCHOBAHUHU JIOKJIAIHOU
sanucku oduc-menemkepa M. K.Pomanosoit 11.07.200 1. mpoBena MNpPOBEPKY
TEXHUYECKOTr0 OCHAIEHUS MPUEMHOW TIE€HEPATbHOTO JUPEKTOpa W MpHU3Haja
HETOJAHBIMU JJIs1 SKCIUTYaTalliiu KOMUPOoBaibHbIN anmapar Xerox 345(1 wrt.), mpenep
(uaB.HOMep 367, 1 mr.), pakc 47823 (1 mwr.). [IpusHaHHAsT HENMPUTOTHON MJIs
DKCIUTyaTalliM TEXHWKA OblIa TIepelaHa Ha CKIaa  MPEANPUSTHS. ITo
YCTAHOBJICHHOMY (DaKTy KOMHCCHS COCTaBWJIA aKT MpUeMa-lepeaadud OPrTeXHUKU B
3 9Kk3. (1-1 3K3. — HAYaJIBHUKY aJAMUHUCTPATUBHO-XO35MCTBEHHOIO OTAENa, 2-i -

raBHoMy Oyxranrepy, 3-ii - B gneno 23-02), koTopblii ObLI YTBEpPXKACH
reHepanbHbIM aupekTopoMm [1.1.CrenanoBbIM.
Cumyayus 2.

Komuccus, co3nannas Ha oCHOBaHMM mpukasza aupekropa 3A0O «MexacepBuc»
ot 05.10.200 1. Ne 23 «O coBepIIeHCTBOBAaHUHU JOKYMEHTAIIMIOHHOT'O 00EeCTICUeHHUSI
neatenbHocTH 3A0  «MeacepBuc» B cocraBe: npenaceaarens 3yauHon O.J1.,
3aB.KaHUENsApuen, uiaeHoB Komuccuu Tokapea H.JI., 3aB.MpOM3BOJCTBEHHBIM
otaenoM, IlaBnosoii B.E., 3am.rin.0yxrantepa, AnekcanapoBa A.B., MeHemxkepa 1o
kagpam, HMBanoBoit 3.I1., cekperaps-pedepeHTa KaHIEIAPUU, B TMPUCYTCTBUU
cekperaps otaena mapkerunra C.C.Poguonoson 12.10.200 1. mpoBena npoBepKy
COCTOSIHMSI palOThl C JOKYMEHTaMH B OTAele MapKeTuHra. B pesynbrare
IPOBEJCHHOW TIPOBEPKM OBLIO YCTAHOBJIEHO, YTO B OT/AENE HECBOCBPEMEHHO
GopMHpYIOTCA B Ji€71a UCIHOJIHEHHbIE JOKYMEHTBI, 3aroJIOBKM JeJl 3a4acTyl0 He
COOTBETCTBYIOT 3aroJIOBKaM, MPeTyCMOTPEHHBIM HOMEHKJIATYpOU 1€, OTCYTCTBYIOT
nBa Jnena ¢ mepernucko 3a 200 1., He mMpoBeAeHa MpeaapxuBHas o0paboTka
nokymeHToB 200 r., MOUIeXAlIUX JIUTEIBHOMY XpaHEHHUI0. Takum o0pazom,
KOMHCCHUSI TpUIUIa K BBIBOAY, YTO B BEICHUHU JEJIONPOU3BOACTBA B OTIEIE
MapKeTUHIa HMMEIOTCS  CYIIECTBEHHBIE HEIOCTATKH, CBUJECTEIbCTBYIOIIUE O
HapyUIEHUU JEHUCTBYIONIUX HOPMATHMBHBIX JOKYMEHTOB B OOJACTH OpraHU3AINU
JIOKYMEHTAIlMOHHOTO o0ecrieueHns ympasieHus. [lo ycTtaHOBIEHHBIM (akTam ObLT
COCTABJICH aKT IMPOBEPKU pPabOThl ¢ JOKYMEHTaMH B OTJEl€ MapKeTHHra B 4
sk3emIuisipax (l-ii — 3am.aupekTopa MO  aJMUHUCTPATUBHO-XO39MCTBEHHBIM
BOIIPOCaM, 2-ii — 3aB.OTJEIOM MapKeTUHra, 3-1 — mpeacenarento KOMuccuu, 4-i — B
neno 01-09. AKT BCTynmia B CHIIy C MOMEHTA YTBEPKAEHUS JTUPEKTOPOM
pEeAIPUSATHUS.

Cumyayus 3.

17 ssHBaps TeKylIero roja B aJpec 3aBoAa IO PEMOHTY YacOB U HOBEIMPHBIX
U3JIENUiA TIPUObUIAa MOCHUIKA C 3aBOAA-TIOCTABINKKA, MPH BCKPBITUU KOTOPOW OBLIO
0OHapyKEHO OTCYTCTBHE JBEHAJIATH KOPIIYCOB I 4acoB Mapku «MOoJTHUsY,
YUCIUBIIUXCA 10 HakimamHod Ne 18 or 24 oxrtsa0ps npenpiaymero roga. s
MOATBEPKIEHUS TAaHHOTO (PaKTa Ha OCHOBAHUU IMpHKa3a JupeKTopa 3aBoja Ne 12 ot
18 siHBaps Tekyilero roja Obula CO3/1aHa KOMHCCHSL TOJ MpPeAceNaTelbCTBOM
HavyayibHUKa oTAena cHaOxenus Kapnenko E.Il. U ujneHOB KoMHccHM WHXEHEpa
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[TaBmoBa A.P. u 3aB.ckiagom Ne 1 KyapsmioBa P.B. Komuccueit 6b11 cocTaBieH
akT 21 gHBaps TEKylero roja, B KOTOPOM COJEP>KAJICA BBIBOJ O TOM, YTO 3aBOJ-
IIOCTABIIMK JTOJDKEH IOCTABUTh HEJOCTAOIIEE KOJIMYECTBO KOPITYCOB K dacam. AKT
BCTYNUJI B IEUCTBUE C MOMEHTa YTBEpKAeHus (22 stHBaps T.I.) AUPEKTOPOM 3aBOJA
b.1.PomaHOBBIM.

Cumyayus 4.

WHBeHTapu3allMOHHAs KOMHCCHUS, CO3JaHHasI Ha OCHOBaHMHU IpPHUKa3a
nupekTopa MOCKOBCKOIo 3aBojZia IO PEMOHTY YacOB U IOBENUPHBIX u3nennii Ne 24
or 15 d¢eBpana Tekyuero roja, B cocrtaBe mnpexaceaarenss OCTpOBCKOIO
D.A.(3am.rmaBHoro OyxranTepa 3aBoja) W wWwieHOB kKomuccuu IletpoBoii O.H.
(Oyxranrepa), HockoBoit H.M. (cT. ’KOHOMHCTA TJIaHOBOTO OTJIENa) MPOU3BENa
PEBU3HIO KAacChl 3aBOJla MO COCTOAHMIO Ha 16 ¢eBpams Tekymero roga. PeBuswus
IIPOBOAWIIACH B TPUCYTCTBUM Kaccupa 3aBoaa Kapramosa H.M. B pesynbrare
IPOBEJCHHON PEBU3UHU OBLIO YCTAHOBJIEHO, YTO OCTAaTOK HAJIMYHBIX JIEHEr B Kacce
coctasisieT 1030 pyO6aeit 00 kom., ocTtatok AeHer mo kaccoBoi kuure — 1030 py06. 00
kon. Jlpyrux IeHHOCTEl B Kacce 3aBoJia HE OOHAapy»XEHO, YTO COOTBETCTBYET
NaHHBIM ydera. Komuccus Takke yCTaHOBWIIA, YTO IOPSJOK BEIACHUS KacCOBOM
KHATH M XpaHEHUs JEHETr COOTBETCTBYEeT TpeOoBaHusM [lonmokeHus o BeaeHuUu
KaCCOBBIX OIEpalMii TOCylapCTBEHHBIMU, KOOIEPATUBHBIMU M OOLECTBEHHBIMU
OPEINPUITHIMH, YUPEKACHUSIMA W OpPTaHM3alMsIMH. AKT BCTYNHI B JICHCTBHE C
MOMEHTA YTBEPKIAEHUS JUPEKTOPOM 3aBOJIA.

Cumyayus 5.

Komuccus B coctaBe mpenceaarens, Ha4adbHUKa OT/AeNa CHAOKEHUS U YJICHOB
KOMHCCHH: Ha4aJIbHUKA OTJeJa KyJIbTYPHO-OBITOBBIX U XO35MCTBEHHBIX YUPEKICHUMH,
3aBEAYIOLIEr0 CKJIaJO0M, HAa3HAYEHHAas MPHUKa30M TeHepainpHoro aupekropa OAO
«Ctpena», mnpoBena paboTy MO YCTAHOBJIEHHIO HEMPUTOJHOCTH K JalbHEUIIEMY
UCIOJb30BaHUI0 MMyliecTBa. Komuccust paborana B MpUCYTCTBUM KJIaJOBUIMKA U
MHCIEKTOpa (PUHOT/ENA U YCTAaHOBMJIA, YTO UMYILIECTBO COIJIACHO MPUIIAraeMOMY K
aKTy IIEPEYHIO IIOJJICKUT CIHCAHUIO 3a HENPUTOJHOCTBIO K JaJbHEHIIEMY
UCIOJb30BaHUIO. AKT CHHCAHMS HMMYILECTBAa ObLI COCTaBIE€H € 2 9K3. (OTAemy
cHaO)xeHusi, OyXxrajarepuu), MOANHCAH KOMHUCCUH U YTBEPXKAECH TIeHEPaJIbHbIM

JTUPEKTOPOM.

Cumyayus 6.

Komuccusa, Ha3zHaueHHas MpPUKA30M JUPEKTOpa TEXHUKYyMa, B COCTaBe:
mpeacenareab — 3aM. JUPEKTOpa, YICHBI KOMHCCHH: Oyxranrep, OBIBIIHIA

3aBEAYIOIIMNA  XO35KWCTBOM, BHOBb HA3HAYECHHBIM 3aBEIYIOIIHN  XO3AMCTBOM,
ocymiecTBuia ¢ukcanuio (akTa Tmepenadd el 3aBeAYIOIUM XO3iiCTBOM. B
pesynbTaTe cAadd-pueMa Jeia ObUI0 yCTaHOBJEHO, YTO BCEe OOOpYyIOBaHUE,
WHBEHTapbh, MeOEIb HAXOAMTCS B COOTBETCTBHHM C BEIOMOCTBHIO MHBEHTApU3AIUH,
BEJIOMOCTh MHBEHTAapHU3alnu coctasieHa 1no cocrosguuto Ha 00.00.200 r., umeercs
BEJIOMOCTh MHBEHTapsl U MeOeH, MOAJSKAIUX CIIUCAHUI0. AKT ObUI COCTaBJIEH B 3
3K3. (OyXranTepuu, XO3sMCTBEHHOMY OT/AEY) U BCTYIWIJI B CHIIy TIOCJIE YTBEPKIACHUS
JUPEKTOPOM TEXHUKYMa.
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3ananume 8. CocraBbTe M 0QOpPMUTE CIPaBKU IO JHUYHOMY COCTaBy,
HE0OXO0IMMbIE B JAHHBIX YIPABICHUECKUX CUTYAITUSIX.

Cumyayus 1.

MalvHUCTKa TEpBOM  KAaTerOpuu  KaHUEISPUU  YOPaBICHUS  JEIaMHU
MunucrepctBa nedatu U uaopmaiuu PO Tlerposa Upuna CepreeBna oOpaTuiach
B OTJIE] KaJIpOB MUHHUCTEPCTBA C MPOCHOOM BBIIATH € CIPABKY ¢ MecTa PabOThI ISt
npeacTaBiicHus] B OUHAHCOBYIO aKaJIEMHIO, [JI€ OHA YYHUTCS Ha 2 Kypce BEUEpPHEro
oTzaeneHus (HaKyapTeTa MEeXAYHAPOIHBIX SKOHOMUYECKUX OTHOLIECHUH.

Cumyayus 2.

Cirecapp MyHUIIMITAIBHOTO PEMOHTHO-CTPOUTEIBHOIO NpeanpusITus «Opruon»
MYHULMNAIBHOTO OKpyTa «BolkoBckuii» CeBEPHOr0 aAMUHUCTPATUBHOIO OKpyra T.
MockBel AGpamoB Bacunmit demopoBud obpaTmiics ¢ mpock0Ol K PYKOBOJICTBY
ATOTO MPEAIPUATHS BBIAATH CIPABKY I10 3aIPOCY MYHUIMIIAIBHOTO JETCKOrO caja
Ne 6 Ceepo-BocTtouHoro oxpyra r. MOCKBBI, KOTOpBIM IIOCEIIAET €ro J104Yb
AGpamoBa Harama. B cnpaBke HEOOXOAMMO TOATBEPIUTH pa3Mep 3apabOTHOM
IJ1aThl, TOJYYEHHBIN ClIecapeM B MEPBOM KBapTalie TEKYIIETo rojia (1o Mecsiiam).

Cumyayus 3.

B Xome wuHBEHTapuszanuMu TOBAapHO-MATEPUAIBHBIX LIEHHOCTEM HAy4YHO-
HCCIIeIoBaTeNbCKOro 1nenTpa @unancoBoil akagemuu npu [IpaBurenscree PO Obuia
oOHapyxeHa Hemoctada B cymme 111 000 pyOneit (mBe mumrymmue MamTAHKH
«Ontumay mo 55 000 pyOneit 3a 1 mT.). byxranrepus akamemun moTpedoBaa
BO3MECTUTh HEIOCTauy OT cTapiiero jgabopanta neHTtpa KozmoBoii BaneHTuHbI
MBaHOBHBI, KOTOpas OTKa3zajach AJTO CJenarb. AJIMUHUCTpAUUs aKaJIeMHUH
obpatunack B JICHHHTpaACKU pailOHHBIN cyx T. MockBel ¢ uckoMm k Kosmosoit B.1.
Paifonnblii cya moTpeboBaid OT akaJeMUU MOPEACTaBUTH CIIPABKY, SBISETCA JIHU
Kosnoa B.M. MarepuanbHO-OTBETCTBEHHBIM JIMIIOM, KaKOB pa3Mep €€
CpPEIHEMECSYHOI0 3apaboTKa, KOIr/la ¢ Hel ObUI 3aKII0YEH JI0TOBOP O MaTepUaIbHOU
OTBETCTBEHHOCTH, C KaKOTO BPEMEHH OHA paboTaeT CTapIiuM JabopaHTOM Hay4yHO-
UCCIIE0BATENbCKOTO 1eHTpa. ChnpaBka, MOJNUCAHHASA PEKTOPOM H  TJIABHBIM
Oyxrantepom, OblIa IpeIcTaBiieHa B ¢y K 10 HOsIOps TEKyIIero roja.

Cumyayus 4.

Nuxenep CokonoB Oumner ['eHHagbeBuy mnotepsui paboOTy B CBS3HM €
JUKBUIALMEN NPEIIpHUATHS W 3aperucTpupoBaics Ha Oupxe Tpyaa B CeBepHOM
aIMUHUCTPATUBHOM OKpyTe . MOCKBEIL. B OKT0pe TeKyIiero roja oH Hamena paboTy
B 00O «Cucrembl koMIUieKCHOW curHanm3anum». K 1 Hoa0ps emy HeoOxomumo
IOpeICTaBUTh Ha OHUpPXKY CIOpaBKy O TOM, YTO OH Ha3Hau€H Ha JOJDKHOCTb
TEXHAYECKOr0 IUPEKTOpa C OKIAIOM II0 ITaTHOMY pacnucanuio. Cexperapb-
IIOMOIIIHUK TreHepanbHOoro aupexkropa MarteeeBa M.K., oTBeuaromas 3a kaapoByro
paboTy Ha mpeanpusITUU, 0POopMIIIa HEOOXOJUMbIEC CBEICHHUSL.

Cumyayus 5.

Crapmias  MemuuuHcKas cectpa OonpHunibl  Ne 54 MunHuctepcTBa
3npaBooxpaHeHuss PO SxosneBa Enena ®denopoBHa oOpaTmiach B OyXTrajaTepHIO C
poCcbOOH BBIJATh €U CIPaBKY ISl TOJYYEeHHS JEHEXKHOU ccyibl B pazmepe 500 ThiC.
py6. cpokom Ha 10 ner B Okxts0pbckoM otaeneHuu Ne 7813 MOCKOBCKOTo
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C6ep6aHI<a. B CIIPaBKC IOJI’KHBI OBITH MNOATBCPKACHBI MCCTO, HOJDKHOCTB, CTaX
pa6OTBI H pa3Mep 3apa60TI<a 3a IIOCJIICAHHNC 3 MCCilla TCKYHICro roaa.

3amanue 9. CocrtaBpTe U 0(OpMHUTE MNPUKA3bl MO JIMYHOMY COCTaBy,
HEOOXOJMMbIE€ B JIaHHBIX YNPABICHUYECKUX CUTYaLUAX.

Cumyayus 1.

Boimyckauna —QaxynapTeTa ynpasieHuss PoccuiiCKOro rocynapCTBEHHOIO
rymaHuTapHoro ynusepcurera Jlenucosa Tarbsina MuxannoBHa 20 U0 TEKYIIETO
roga mocTtynuia Ha pabory B Poccumiickoe areHTCTBO  MEXIYHApOIHOTO
cotpynuuuectBa u pa3utusi (PAMCuP) Begymum crneupaincToMm YTpaBlieHHs
nenaMu. ATeHTCTBO SBIISIETCSI TOCYIapCTBEHHOM opraHu3anueit npu IlpaBurenbcTse
P® u ocymiecTBisieT HAOOp CIIy’KaIlUX TOJIBKO MO A0roBopy. JJoroBop moamucan ot
uMeHM areHTcTBa ero npexacenarenem llloxunsiM A H. [IpoekT nmpukasza no JuuHOMY
COCTaBy IIOATOTOBJIEH MHCIIEKTOPOM 10 KaapaM CosoBbeBoi M.I'. 20 urons u B TOT
K€ JICHb 3aBU3UMPOBAH HAuyaJIbHUKOM YyIpaBieHHus KaapoB ApOys3oBeiM [L.H. u
ynpasisitorum aenamu MuxeessiM B.U. Tlpuka3 nmoamucan 21 utons U 0ObsBICH
JIeHnCOBOM IO/ PACITUCKY.

Cumyayus 2.

OkoHomuct BacunbeBa Exarepuna HukonaeBHa 1 ceHTsOps Tekyliero rona
nonana 3assieHue B OO0 «Jlyu» ¢ mpocs00il MpUHATH €€ Ha paboTy CHEIHATUCTOM
(MHAaHCOBOTO OT/E/Ia Ha HENOJHbIA pabouuid JeHb. HMHCHekTop Mo Kajapam
CwmupnoBa U.C. o0bsicHmIa, uto hupmMa HMEET BO3MOKHOCTh NPUHATH Ha paboTy
H’KOHOMMCTA, HO Ha OCHOBE CPOYHOT'0 TPYAOBOro AoroBopa. TpyaoBoi 10roBop ObLI
3aKJIIOYEH 5 CeHTSIOps W MOANHCAaH OT MMEHHM (PUPMBI T€HEPAIbHBIM TUPEKTOPOM
MuponoBeiM JI.C. B TOT ke neHb ObLI M3IaH MpUKa3 IO JUYHOMY COCTaBy,
3aBu3upoBaHHbli CmupHOoBOl U.C. n ropuckoncynbToM XmeneBbiM WN.O. Ilpuka3
ob11 00bsiBIeH BacunseBoii E.H. mog pacnucky 6 ceHTAOpsI.

Cumyayus 3.

3aBenytomias otaenaoM nucem rasetsl «I'yoepuus» ComoBa AHHa VBaHOBHA
15 mas Ttekymero roga oOparuiach K IJIaBHOMY penakropy YBapoBy A.H. ¢
poChbOOH MPeIOCTaBUTh €l OTIYCK 0e3 coXpaHeHHs 3apaboTHOM Tuiatel ¢ 16 mo 18
Masi [0 CEMENHBIM 0OCTOSITEIbCTBAM.

[Ipoekt mpukaza 06 oTmycke OblT 0GOpMIICH HAa4YadbHUKOM OTHETa KaapoB
EpmakoBeim M.H. 15 mas, 3aBuU3UpOBaH W B TOT K€ JEHb NOANMCAH TIJIABHBIM
PEIAKTOPOM.

Cumyayus 4.

Benymiero cnenmanucra otaena Mapketuara toprooit ¢pupmsl OO0 «BenTa»
CobGoneBy Banentuny lBaHOBHY TiepeBeIM Ha OCBOOOJMBIINYIOCS JOHKHOCTH
HaYaJIbHUKA OT/eJNIa Ha TIOCTOSTHHYIO padoTy ¢ 15 HOsIOps TeKyiero roga. 3asBiIcHHC
o nepeBojie Cobonena B.M. nanucana 10 HOAOps 1 3aBU3UpPOBAJIa Y KOMMEPUYECKOIO
JTUPEKTOpa B TOT ke AeHb. 10 HOsIOps OBLIO Takke COCcTaBlIeHO mpejcTaBieHue Ne 4,
IIOATIMCAHHOE KOMMEPYECKUM TUPEKTOPOM.

IIpoext mnpukaza O mepeBoJe IOATrOTOBICH HHCIEKTOPOM IO MEPCOHAILY
Kupumnosoit B.H. 11 nos6ps, 3aBu3upoBan 10pucKOHCYIbTOM bapmubbim AU, 12
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HOSIOpS W CHyCTd JieHb OBLI TMOJIUCAaH TEHEPaIbHBIM JUPEKTOPOM (UPMBI
HoporomunossiM E.K. 14 Hosi6pst CoboneBa B.M. Oblia o3HaKOMIJIEHA C MPUKA30M.

Cumyayus 5.

['maBHBIA SKCIEPT TOProBOr0 OTHE]a akUUOHEpHOro obmiectBa «Toprosbrit
nom «2¢an» CasenbveB [laBen PomanoBuu nomkeH BoiexaTh B T. Cankt-IletepOypr
JUIS1 y4acTUsl B IYITHOM ayKIMoHe «Pycckuil Mex», KoTophlil mpoBoauTcs ¢ 10 mo 13
neKkadpsi TEKyIEero Troja. 8 nekabpsa mpencenarens mnpaieHusi Jlebener A.T.
nojanucan npukas o HampaiaeHuu CapenbeBa [1.P. B komaHIupoBKY ¢ 9 mexalOps.
[TpoekT mpukasa ObLI MOATOTOBIIEH cekpeTapeM-pedeperToM Arnekcanaposoit N .1O.
¥ 3aBU3MPOBAH IJIaBHBIM OYXTaJITEPOM M HaYaIbHUKOM TOPTOBOTO OT/AENa 7 AeKa0psl.

HeoOxonumbie MOJHOMOYHSI U JIOBEPEHHOCTH Ha 3aKyNKy MapTHUH TOBAapOB
rinaBHoMy skcnepty CasenbeBy [1.P. 6pu1d opopMIteHbI BMECTE C KOMAaHAUPOBOYHBIM
YAOCTOBEPEHUEM.

Cumyayus 6.

Mactep MYHUUUMNAIBHOTO PEMOHTHO-CTPOUTENBHOrO mpeanpusatus Ne 2
(MockBa) borganos HOpwuii IleTpoBuu pemmna yBOJUTHCS IO COOCTBEHHOMY
xenanuto (1. 3 cr. 77 TK P®D) u ocHOBaTh MHAMBUYATIbHOE YaCTHOE MPEIIIPHUSITHE.
3a 7Be HeIenu N0 YBOJIBHEHHUS OH MOCTAaBWJI B M3BECTHOCTH 00 3TOM JTUPEKTOpA
npeanpustus Cunoposa [I.U. TIpoekt mpukasza ObUT MOATOTOBIEH MHCIIEKTOPOM IO
kaapam Kortosoit M.JI. 15 ampens, B TOT k€ J€Hb 3aBU3HPOBAH OyXrajaTepom
MensaukoBou 3.C. n 17 anpens Tekyuiero rojga noanucad. borqanos FO.H. B 3ToT
e JCHb OBIT 03HAKOMJICH C TIPUKA30M, €My Ha PyKH Obljia BBIJaHa TPYAOBas KHIKKA
¥ TIPOM3BOJICH TTOJTHBIN pacdeT 1Mo 3apaboTHOI 1uiate.

Cumyayus 7.

17 mas Tekymero rojga MCHOJHWIOCH 60 JIET CO IHS POXKIACHHUS TIIABHOTO
oyxrantepa 3AO «llerpo3aBoackuii MyHUIMMAIBHBIN OaHk «OnHero» JlopoxoBy
Anekcannpy lletpoBuuy, KOTOpBIM Oe3ympedHo MpopaboTan B OaHKE B TEUCHHE
nocienuux 20 ner. 'enepanbHbiil qupextop 6anka @paakos C.I'. moanucan 16 mas
npukaz 00 oO0bsBiIeHun OnaromapHoctu [JopoxoBy A.Il. u Bbimaue emy JEHEKHOM
MPEMUH B pa3Mepe MITH MECAYHBIX OKJIAJOB. 3a TPU JHS 10 MOANUCAHUS IPOEKT
npuKasa ObUT 3aBU3MPOBAH HAYAJILHUKOM oOTAena kaapoB bouaposoit JI.C. wu
COTJIaCOBAaH C 3aMECTUTENIEM HayalbHUKa yIpaBiieHHs KajapoB OaHka CeMEHOBBIM
B.P.

Kputepnn n mkana oneHuBaHUs MO OUEHOYHOMY CpelCTBY «CHUTyallMOHHBIE
3a1aHUS

[Ikana orleHUBaHUS Kpurepuii onieHuBaHUsI
(uHTEpBaJ OAIITOB)

5 CuryanloHHbIE 3aJaHHsl BBIMOJHEHBl HAa BBICOKOM
ypOBHE (IIPaBHIBLHOCTh OPOPMIICHHS JTOKYMEHTOB COCTABIISIET
90-100%)

4 CI/ITyaIII/IOHHI)IG 3aaHus  BBIIIOJIHCHBI Ha CPCAHCM
ypOBHE (MIPaBHIBLHOCTh OPOPMIICHHS JTOKYMEHTOB COCTaBIISIET
75-89%)

3 CutryallMOHHBIE 33/IaHUS  BBIIIOJIHEHB HAa HHU3KOM
ypoBHE (IIPaBUJILHOCTh O(OPMIICHHS JOKYMEHTOB COCTAaBJISCT
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50-74%)
2 CurtyanuoHHbIE 3aJIaHUA BBIIIOJIHEHEI Ha

HEY/IOBJICTBOPUTEIILHOM YpPOBHE (IIPaBUIIBHOCTH O(QOPMIICHHSI
JIOKYMEHTOB cocTaBiisieT MmeHee ueM 50%)

TeMbl 17151 MOATOTOBKH A0KJIAA0B (3cce):

1. ®opmbl OpraHu3alKK JEJIOMPON3BOJCTBA B YUPEKICHUSX.

2. lemn wu 3amaum CiayxObl JEIONPOU3BOACTBA, (YHKIMH, TpaBa U
OTBETCTBEHHOCT.

3. NHCcTpyKIUMsA 1O I€TONPOU3BOJICTBY B OpraHU3allii: Ha3HaYeHUe, CTPYKTypa.

4. OCHOBHBIE TIOJOKEHUS II0 JTOKYMEHTHUPOBAHUIO  YIIPABICHYECKON
NEeATENbHOCTH.

5. Buapl JOKYMEHTOB U UX KJIacCU(PUKAITHSL.

6. Opranuszanus J0KyMeHT0000poTa (OOIIHe MOJ0KEHHUS).

7. Perucrpanus ¥ y4eT NOCTYNAOIIKX B OPraHU3ALMIO JOKYMEHTOB

8. IToaroroBka u perucTpanus OTIPaBIAEMbIX TOKYMEHTOB

9. IIpoxoxeHNE BHYTPEHHUX JIOKYMEHTOB

10. Yuer o6bemMa JOKyMEHTOOOOpOTA

11. KoHTpOap 32 HCNIOJIHEHUEM JOKYMEHTOB.

12. Homenknatypa nesn. OcoOeHHOCTH COCTaBIICHMUS.

13. Cenenust KOHQUACHITMATBHOTO XapaKTepa.

14. Opranuzanus paboThI c NOKYMEHTaMH, coaepKaluMu
KOHQUICHIIMATHHYIO HH()OPMAIIHIO.

15. YTpara 1OKyMEHTOB 1 KX BOCCTAHOBJIEHUE

16. Pa3BuTue 1emonpon3BoACTBA KaK HAYYHOW JUCHUIUIVHBI.

17. SI3b1K ¥ CTUIIB HAMCAHUS CIYXKEOHBIX JOKYMEHTOB

18. BaXHOCTP  KOMMYHUKATHBHBIX  HABBIKOB B  JICATEIIBHOCTH
roCyZapCTBEHHOIO CIIy>KAILlETo

19. JlocToMHCTBA 1 HEAOCTATKHU CUCTEM 3AIMTHI HHPOPMAIIMN OpraHUu3aluu

20. DNeKTpOHHBINA JOKYMEHTOOOOPOT: MPOOJIEMBI U NTEPCIEKTUBBI PA3BUTHUS

21. CrangapTuzanus ynpasieHus JOKyMEHTaMU

22. CnocoObl JOKYMEHTUPOBAHMS: BHJbI, MPEUMYIIECTBA U HEIOCTATKH
Pa3JIMYHBIX CIIOCOOOB.

Kpurepuu 1 1mkaia oueHMBaHUs 10 OLIEHOYHOMY cpeAcTBY «Jloknan (Dcce)»

[Ixana Kputepuii onennBanus
OLICHUBAHUSI (MHTEpPBAJ
0aJIJIOB)
5 Hoxkinaz (Occe) mpeacTaBieH Ha BBICOKOM ypOBHE (CTYASHT

MOJTHO  OCBETHJI  PAacCMATPUBACMYIO IPOOJIEMATHKY, IPHBEI
apryMEHTHl B TIOJb3y CBOUX CYXICHHH, BiaaeeT NPO(UIHHBIM
MOHSATUHHBIM (KaTeropruaabHbIM) allapaToM | T.I1.)

4 Hoxkinaz (Dcce) mpeacTaBieH Ha CpeHEM YpOBHE (CTYACHT B
[[EJIOM OCBETHJI paccMaTpUBaeMyl0 MpOOJIEeMaTUKy, MPHUBEIN
apryMEHThl B TOJb3y CBOMX CYXKJIEHUM, JOMYCTHUB HEKOTOpPHIS
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HETOYHOCTH H T.II.)

3 Hoxkinan (Occe) mpencTaBieH Ha HU3KOM YpOBHE (CTYIEHT
JOOMYCTHJI CYIIECTBEHHBIE HETOYHOCTH, W3JIOXKWI Marepuasl c
omunOKaMu, HE BIaAeeT B JOCTATOYHOW CTENEeHH NPOPHUIHLHBIM
KaTerOpHaJIbHBIM aIlapaToM U T.I1.)

2 Hoxnan (Dcce) mnpencTaBieHa Ha HEYAOBJIETBOPUTEIHLHOM
YpOBHE WIIM HE MpEACTaBlieH (CTYyIEHT HE TOTOB, HE BBIMOIHUI
3aJlaHue U T.I1.)

Tembl AJIF MOATOTOBKH MyJIbTHMe[ll/IﬁHbIX ﬂpe3eHTaum“4:

1.Buzsl n knaccudukanus JOKyMEHTOB.

2.0cO0CHHOCTH M  XapaKTepUCTUKAa PEKBU3UTOB: PE3OJIIOLMSA, I€4aTh,
HAaUMEHOBAaHHE OPTaHU3ALMH.

3. JIoKyMeHTOOOO0pOT, OCHOBHBIE IpaBHJIa OPTaHU3aALMU JOKYMEHTOO00pOTA.

4. OCHOBHBIE ATaIbI JOKYMEHTO000POTA, yTH €r0 COBEPLLIEHCTBOBAHMS

5. Homenkiatypa gen ee u 3agaud. Buasl, ¢opMa, 31€eMEHThl HOMEHKIATYpPbI
nen

6. Ilomoxxenne o TmOpsIKEe oOOpamieHuss co CiykeOHOW uHbOopManuen
OTPAaHMYEHHOIO0 JOCTyla B TOCYJapCTBEHHBIX OpraHax, OpraHax MECTHOIO
CaMOYIIPABJICHUA, MPEANPUATHAX, YUPEKICHHAX M opraHusanuax Jlyranckoit
Hapognoit PecriyGnmku

7.Peructpanus TOKyMEHTOB.

8.JkcmepTh3a IEHHOCTH JOKYMEHTOB M €€ 3amaud. Pomp u  (QyHKIUU
3KCIIEPTHOW KOMHCCHH.

9.XapakTtepuctruka nH(HOPMAIMOHHO-CIIPABOYHBIX TJOKYMEHTOB.

10. CoBepiieHCTBOBAaHHE CHUCTEMBI JOKYMEHTAI[MOHHOTO OOECHedeHus Ha
IPEANPUATHN

11. Cucrembl 3JIEKTPOHHOTO  JOKYMEHTAI[MOHHOTO  OOecreueHust B
rocyZapCTBEHHOM YIIPaBJICHUM.

12. CexpeTHOCTh MH(POPMALIUHN U pa3rpaHUUYCHUE JOCTYIA

Kpurepun u mikana olieHUBaHUS MO OLIECHOYHOMY CPEACTBY
«MynbpTUMeUAHAS TTPE3ECHTALUD)

[IIxana Kputepuii onenrBanus
OLIEHUBaHMs (MHTEpBAJ
0aJIJIOB)
5 MynbsTuMeauitHas Ipe3eHTanrs MPEACTaBIeHa HA BBICOKOM

WHPOPMALIMOHHOM ¥ TEXHHYECKOM YpOBHE  (Tpe3eHTalus
COZICP)KUT TOJIHYIO, NOHATHYIO HH(OPMALUIO0 MO TeMme paloThI;
KOJIMYECTBO  CJIAHIOB ~ COOTBETCTBYET  COACPKAHHIO |
NPOJIOJDKUTEIBHOCTH  BBICTYIUICHUS; HMCHOJNB3YIOTCS — CPE/ICTBA
HArJSIIHOCTH  MH(OpMAanuu;  CTyAEHT  CBOOOJHO  BIIAJICET
COZIep’KaHMEM, SICHO M TPAMOTHO M3JIaracT MaTepHall.)

4 MynsTuMeanitHas Npe3eHTalrs NpeICcTaBlIeHa Ha CPEeaHEM
ypOBHE (TIPE3EeHTAIUS COJACPIKUT HE MOITHYI0 HH()OPMALIUIO 110 TEME
paloThl; CTYIGHTOM HE B TIOJHOM Mepe HCIOJB3YIOTCS CPEACTBa
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HArJsiIHOCTH  MH(OpMamuu;  CTYAGHT B LEJIOM  BIAJIeeT
COJIep’KaHUEM MaTepuala, JOMyCTUB HEKOTOPbIE HETOUHOCTH. )

3 MynpTuMenuiiHas Npe3eHTanus IpEeACcTaBlIeHa Ha HU3KOM
ypoBHE (IIpE3EHTAIMS COJEPKHUT HE TIOIHYI0 HH(POPMAITUIO TI0 TeMe
paloThl; KOJIMYECTBO ClIAliIOB MEHee §; CpencTBa HarjsAHOCTU
uHpOpMauu HE UCIIOJIB3YIOTCS CTyIEHT  JIOIIyCKaeT
CYIIECTBEHHbIE HETOYHOCTH, M3JIaraeT MaTepuasl ¢ OLIMOKaMu, He
MO>KET OTBETUThH HA MOCTABJICHHbIE aYJUTOPUEN BOIIPOCHI)

2 MynbsTuMeauitHas MpEe3CHTallUsl  MpEJCTaBiIeHAa  Ha
HEY/IOBJIETBOPUTEIHLHOM YPOBHE WJIU HE MpeACTaBiIeHa (CTYIACHT He
rOTOB, HE BBIMOJHWI 33JaHHe, MPE3CHTAlUs HE COOTBETCTBYET
TEeM€, UMEET SBHBIC MPU3HAKY TIJIaruara u T.11.)

TecThI:

TecToBoe 3aganue Ne 1

1. ITponoskuTte onpeaeneHue: «JlenonponsBoacTBO» — 3TO...
Otger 1 CucteMa xpaHEHHUs IOKYMEHTOB
Otget 2 CocTaBieHue JOKYMEHTOB
OtBer 3 Ortpacib JesATENbHOCTH, OOECIEUUBAIOIIAST JOKYMEHTUPOBAHUE U
OpraHu3aIuio padoThl ¢ OPUITUATHEHBIMU IOKYMEHTAMU

2. VYKaxuTe TEpMUH, HUMEIOINIMNA TaKOM IKE€ CMBICI, KAaK M TEPMHUH
«JIETIOIPOU3BOICTBOY.
Otser 1 JlokymMeHTHpOBaHUE
OtBet 2 CucreMa 10OKyMEHTaIlUH
OtBet 3 JlokyMeHTaIMOHHOE 00eCTIeYeHNE yIpaBICHUS
OtBet 4 JlokymeHTHpOBaHHas HHGOPMALIS

3. K KakoMy JIOKYMEHTY OTHOCHUTCS CJIENYIOLIas XapaKTEPHCTHKA «SIBJISIETCS
OCHOBHBIM  HOPMATHUBHO-METOAUYECKUM  JTOKYMEHTOM,  ONpPEACISIONUM U
YCTaHABJIMBAIOIIUM €IUHBIA TMOPSIOK COCTaBICHUS, O(QOPMIICHHS TOKYMEHTOB H
paboThl C HUMU B OpTraHU3aLUN»?
Otset 1 MHCTpYKIUS 11O AEIONPOU3BOACTBY
Otset 2 HoMenknaTypa nen
OtBer 3 PernameHT paboThI

4. OO0s3aTenbHO JU JOJDKHA OBITh HMHCTPYKIMS TO JEJONPOU3BOJCTBY B
KaXXJIOM YUPEKJICHUH, OpraHu3aiuu’?
Otger 1 /Jla
Otset 2 Her

5. IlouemMy WHCTPYKLHS TO JAEJIONPOU3BOACTBY KOHKPETHOM OpPraHU3allhH
BCErJa MHAUBUAYyaIbHA?
OtBer 1 IloroMy 4TO OHa Y4YHTHIBAE€T BCE OCOOEHHOCTH, KaK COCTaBa JOKYMEHTOB,
TaK U TEXHOJIOTUU UX 00pabOTKH
Otser 2 Tak Kak oHa B KaKI0M OpraHU3aIliy pa3padaThiBaeTCs Pa3HBIMU JIIOIbMH.
Oteer 3 IloroMy 4YTO B pa3HBIX OpraHU3AIMIX IMO-pPa3HOMY Ha3bIBACTCS CIIyX0a
JEJIONPOU3BOCTBA

6. UTo 0OBIYHO JaeTCs B MPHIOKEHUSX K HHCTPYKIIMH 10 JEJIONPOU3BOACTBY?
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Otet 1 O0Opa3Lpl TOKyMEHTOB, (OPMbI JOKYMEHTOB, Pa3JIMYHbIE CIIUCKH
WU TIEPEYHMU.

Otset 2 O0Opa3upl noAnuce pykoBoauTenei, popmMyssipbl JOKyMEHTOB,
CIIMCKU JOJDKHOCTHBIX JIML, UMEIOIIUX IIPABO MOAUCU JOKYMEHTOB.

7. HazoBute BHUABI NHMCBMEHHBIX JOKYMEHTOB, KOTOPBIE BXOIAT B COCTaB
YHU(PHUIIMPOBAHHOW CUCTEMBI OPraHU3AL[MIOHHO-PACTIOPSAUTEIbHON JOKYMEHTALUU ?
OtBer | Oprann3aniMOHHBIE U PACIIOPSIAUTENIBHBIE JOKYMEHTHI
OtBer 2 OpraHu3aiiMOHHBIC, PACTIOPSIUTENbHBIC W WH()OPMAITMOHHO-CIIPABOYHBIC
JOKYMEHTBI
OtBer 3 OpraHuzaioHHbIE, PaCHOPSAUTENbHBIC, HWH()OPMAIIMOHHO-CITPABOYHBIC
JOKYMEHTBI U JOKYMEHTHI 10 TPYAOBBIM OTHOILIEHUSAM

8. 3aueM JOKYMEHT HYHO MPaBHIbHO OPOPMIIATH?
Otet 1 YToOBI IpHAATH IOPUAUYECKYIO CHITY
OtBeT 2 YTOOBI MOATOTOBUTH K PA3MHOXKEHUIO
OtBet 3 YTOOBI IOATOTOBUTH K COTIACOBAHUIO
9. Kakoit I'OCT pernameHTupyeT mnpaBuia pasMenieHuss U o(opmieHus
PEKBU3UTOB OPraHU3ALMOHHO-PACIIOPSAUTENBHBIX TOKYMEHTOB?
Oteer 1 T'OCT 6.37-98
Oteer 2 I'OCT P 6.30-2003
Otser 3 I'OCT P 6.30-97
Otser 4 EI'C JIOY
10. Ha xakue nokymentsl pacupoctpansercs [ OCT P 6.30-2003?
Otset 1 Ha opranuzaninoHHO-pacniopsiauTenbHbie 1okyMeHThl (OP/I), oTHOCSIIMECS
K yHupuiupoBanHou cucteme OP/]
OtBet 2 Ha Bce IOKYMEHTBI, COMPOBOXKIAIONINE AEATEIbHOCTD JII000 OpraHu3aiium,
YUPEKACHUS WIH MPEATPUITHS
Otser 3 Ha ynpaBieH4UeCKHE U 3KOHOMUYECKUE TOKYMEHTHI
11. BoccranoBute mnpomyuieHHOe cioBO: «PekBU3UT - 3TO 00s3aTeabHBINA
3JIEMEHT O()OPMIIEHUS ... JOKYMEHTa.
OtBer 1 OduruanbHOTO
Otset 2 Ciryx)e0HOT0
Otgert 3 JIro6oro

12. CkoNbKO PEKBU3UTOB UCIIOIB3YIOTCS TIPH 0(OPMIICHUH JOKYMEHTOB?
Otser 1 29
Otser 2 30
Otser 3 31

13. Urto Takoe GpopMyIisip TOKymMeHTa?
OtBer 1 Habop pekBU3UTOB OQPUUMATIBHOTO MHUCBMEHHOIO  JOKYMEHTA,
PACIIONOKEHHBIX B ONPEAEIEHHON ITOCIEA0BATEIbHOCTH
OtBer 2 Omnucanue mopsiaka o(opmieHUsT PEKBU3UTOB MAJII KOHKPETHOTO BHJIA
JNIOKyYMEHTa
OtBet 3 ®opma KOHKPETHOTO JOKyMEHTa, IOJArOTOBJIEHHAs B BUJIE TEKCTa Tpadapera

14. OT uero 3aBUCUT KOHKpETHBIH HAOOp HEOOXOAMMBIX PEKBU3UTOB HA
JOKYyMEHTE?
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OtBer 1 Ot cnocoba MOATOTOBKM JTOKyMEHTa, BbIOpaHHOro ¢opmara Oymaru u
TEXHOJIOTUH PAOOTHI C TOKYMEHTAaMU, IPUHATON B OpraHU3aI[uU
OtBer 2 OT BUIa TOKyMEHTA, 3Tara ero MoJAroToOBKU U paboThl C HUM
OtBer 3 Ot penieHus aBTopa JOKyMEHTa U OT KBATU(PUKAIIUUA UCTIOTTHUTEIIS

15. CxonbKko BapuaHTOB OJIAHKOB YCTAHOBJIEHO B 3aBHCHUMOCTH OT cCIoco0a
pacCIoI0KEHUSI PEKBU3UTOB?
Otser 1 Onun
Otger 2 /IBa
Otser 3 YersIpe

16. Kakme Tpm Buaa OJAaHKOB YCTaHOBJICHBI JUIsI OpTraHHW3alldd, €€
CTPYKTYPHOTO TOAPA3ACICHUS U JOJKHOCTHOIO JIhIa?
Otet 1 OOmuit 61aHK, OJaHK MUChMa, OJTaHK KOHKPETHOTO BUAA JOKYMEHTA
OtBeT 2 biank BHYTpeHHH, BHEUTHUH U 11 (DaKCOB
Otset 3 biiaHk U151 paCHOPAIUTENBHBIX JOKYMEHTOB, JIJISl IUCEM U JIJI CIIPABOK

17. B COOTBETCTBUU C KakKUMH JIOKYMEHTAaMHU TOMEMIAIOT Ha OJaHKax
opraHu3zaiuu ee sMonemy?
OtBer 1 B cooTBeTcTBHM C yCTaBOM (MOJ0KEHUEM 00 OpPTaHU3aI1N)
OtBer 2 B COOTBETCTBUM C IIPUKA30M PYKOBOJUTEIA, 3aKPEIUISIOIAM
oTpeJIeICHHBIN CITOCO0 N300paskeHHs SIMOJIEMBI
OtrBer 3 B COOTBETCTBUMM C JHUICH3MEH, BBIJAHHOW Ha TOT WM HMHOM BH]I
NEATeIbHOCTH OpraHu3aIuu

18. Korma Ha [OOKymMeHTax TMPHUBOIAT COKPAIIEHHOC HAUMEHOBAHHE
OpraHu3anun?
Otset 1 Korja oHO 3aKpemieHO B YUPEAUTEIbHBIX IOKYMEHTaX OpraHu3aiuu
Oteer 2 Korma gokyMeHT OONBIIONH, M HEOOXOIUMO COKOHOMHTH MECTO Ha IIOJIC
JTOKyMEHTa
Otger 3 Korga npuka3zoM pyKOBOAUTENS Pa3pELIEHO €ro UCIOIb30BaHHUE.

TecroBoe 3aganue Ne 2
1. Kakue cBeneHus MpUBOAT B CIIPABOYHBIX JTAHHBIX 00 OpraHu3anuu’?
OtBer 1 ®opMa COOCTBEHHOCTH, Ha3BaHUE JOJIKHOCTH U (haMUJIUSI PYKOBOIAUTEIS,
HAaMMEHOBAHUE BBIIIECTOAIICH OpraHU3aANI
Otset 2 IlouToBbIl angpec, HOMEp TenedoHA U APYTHUe CBEACHUS MO YCMOTPEHUIO
OpraHu3aluu
2. BroibepuTe mnpaBUIBHBIA BapHaHT OQOPMIICHHS IIOYTOBOTO ajpeca B
«CrpaBOYHBIX JJAaHHBIX 00 OpPTaHU3AIlUH-aBTOPEY.
Otser 1 OAO «lTnumor»
yi1. 3osoTapeBckas, 3, opuc 112,
r. YabsHOBCK, 212109
Otset 2 OAO «lInumor»
212109, r. YIbSIHOBCK,
yi1. 3omoTapeBckas, 3, opuc 112
3. «/laTta» - 00s3aTeNbHBIN PEKBU3UT B JIIOOOM JTOKYMEHTE?
Otser 1 Her
Otger 2 Jla
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4. Kakoii MOMEHT MOKET CYUTATHCSI OCHOBHOM JAaTOW JOKyMEHTa?
Otser | Beerna - 310 gara nognucanust JOKyMEHTa
OtBeT 2 DT0 MOXKET OBITh AaTa MOANUCAHUS, YTBEPXKJICHUS JOKYMEHTA WU
naTa coOBITHS, 3a(pUKCUPOBAHHOTO B HEM
OtBet 3 OTO 1aTa YTBEPKIACHUS WM COIVIACOBAHMS TOKYMEHTA
5. BoiOGepure mnpaBuiIbHBIA C€IOCOO O(GOPMIIEHMSI AAThl MpPH PETUCTPALUU
NMCbMA WJIU IpHUKa3a?
Otser 1 14.12.2010
Otser 2 14.12.10
Otser 3 14.12.2010 1
6. PeructpanmoHHBII HOMEp OOKYMEHTa - 3TO... (BbIOEpUTE NpPaBHIbHBIN
BapUAHT NPOJOJKEHUS ONPEICICHUS).
Oteer 1 Ero ycnoBHoe mudpoBoe (MHOTIA OYKBEHHO-IIM(POBOE) 00O3HAYCHHE,
IIPOCTABIIIEMOE IIPU PETUCTPALIMU
Otger 2 [1opsaKOBbII HOMEP JOKYMEHTA B OPraHU3alUN-OTIPABUTEIIE
Otser 3 [1opsaKOBBII HOMEP JOKYMEHTA B OPraHU3aluN-I0JIydaTelie
7. B Kakux ciaydasx HCIHOJb3YeTCs] PEKBU3UT «CChUIKAa HAa PErMCTPALMOHHBIN
HOMED U JaTy JOKyMEHTa»?
Oteer 1 Korama 1OOKyMEHT TOTOBUTCS B OTBET Ha KakKOW-TO 3ampoc, WIN
MOATOTaBIMBAEMOE MUCHMO SIBJISIETCSI OTBETOM HA JPYro€ MUChbMO
Otser 2 Korga B TEKCTE NOKYMEHTA HYXKHO CHENIATh CCBUIKY HAa APYTrOM JTOKYMEHT
(HOpMATHUBHBIN aKT, MOJOKEHUE, UHCTPYKIIHIO)
8. Korma odopmusiercs pekBU3UT «MeCTO COCTaBJICHHMS WIH HW3JAaHUs
JOKyMEHTa»?
Otser 1 Beerna, Ha KaXa0M TOKYMEHTE
Otser 2 B Tex ciayyasix, €ClIA 3aTPyAHEHO ONPEIEIEHUE MECTA COCTABIICHHUS
WIM W3JaHUS JOKYMEHTa I0 pekBu3uTaMm «HanmeHoBaHWE OpraHu3anun» WIH
«CnpaBoYHbI€ JaHHBIE 00 OpPraHU3aLNuN»
Otser 3 Bo Bcex ciyyasx, KOrjaa JOKyMEHTBI OTIPABIISFOTCS U3 OPraHU3aluu
9. BriGepure mnpaBuibHBIA BapuaHT odopmieHus pekBuszuta «['pud
YTBEPKICHUSDY, KOT1a YTBEPKICHNUE ITPOUCXOAUT JTOJKHOCTHBIM JIMLIOM.
Oteer 1| YTBEPXIAIO
Hupextop 3A0 «IIunor»
[Tognuce A.B. Iletpos
23.09.2009
OtBet 2 YTBepxkaaro
Hupextop 3A0 «IIunor»
[Tognuce A.B. Iletpos
23.09.2009
OtBet 3 «YTBEpKIAO»
Hupextop 3A0 «Tunor»
[Tognuce A.B. IletpoB
23.09.2009
10. B xakoM MecTe JOKyMEHTa pacroaratoT rpud yTBepKAeHus JOKyMeHTa?
Otger 1 B 1eBOM BEepXHEM yriy
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Otser 2 [1o ueHTpy BEpXHETO MO
Otget 3 B npaBoM BEpXHEM yTIIy
11. Tme yxa3piBalOTCS HHHUIMAIBI MpPH  AJAPECOBAHUU  JTOKYMEHTa
JOJDKHOCTHOMY JIHILY ?
Otger 1 Ilepen dbamunuei
Otger 2 Ilocne dhamunuu
12. T'me yka3bIBalOTCS MHUIMAIIBI IPU aJPECOBAHUM JJOKYMEHTa (PU3HMUECKOMY
iy ?
Otger 1 Ilepen pamunueit
Otgert 2 Ilocne Gpamunuu
13. UYro BriowaeT B ce0s peE30NdIOLMs, HaNUCaHHAs Ha JIOKYMEHTE
COOTBETCTBYIOIIHMM JIOJZKHOCTHBIM JIULIOM ?
OtBer 1 @amunuio, WHULKAIB HCHOJHUTENEH, COJEpKaHHE MOpydeHHs (mpu
HEOOXOMMOCTH), CPOK UCTIOJIHEHUS, TIOJIUCH U JaTy
OtBer 2 Wuunmansl HCHOIHUTENEH, (ammwinio, colepkaHue MopydeHus (mpu
HEOOXOMMOCTH), CPOK UCTIOJIHEHUS, TIOJIUCH U ATy
Otget 3 ®aMWINIO, THULIUAJIBI UCTIOTHUTENEH, COIEpKaHUE MOPYyUCHUS
(mpu HEOOXOAMMOCTH ), CPOK UCIIOJIHEHUS, TOIHUCh
14. Yto noimKeH BKIIOYATh PEKBU3UT «3arojJ0BOK K TEKCTY»?
Otsert 1 Kparkoe conepkanue JOKyMEHTa
OtBeT 2 AHHOTAMIO
Otser 3 Kparkoe Ha3BaHHE TOKYMEHTA
15. Ha xakue BOnpoChl MOXKET OTBEYATh PEKBU3UT «3aroIOBOK K TEKCTY»?
Otset 1 O yem (0 kom)? Yero (koro)?
Otset 2 Komy? Uemy?
Otser 3 Uto? KT0?
16. CBA3HBIN TEKCT, KaK IIPaBUIIO, COCTOUT U3 ABYX 4acTeil. UTO yKa3pIBalOT B
nepBou yactu?
Otger 1 [IpuuuHbl, OCHOBaHUS, LIEJIA COCTABIICHUS JOKYMEHTA
Otset 2 Penienus, BBIBObI, TPOCHOBI, IPEIOKEHHSI, PEKOMEHIALIUU
17. K nuchbMy NMpUKIAIbIBAETCS MOJNIOKEHUE 0 KpeautoBanuu. Kak ohopmMuth
OTMETKY O HaJMYHUH MPUIIOKEHHUS, €CIIM OHO HA3BAHO B TEKCTE MHUChMa?
Otser 1 [Ipunoxxenue: Ha 5 1. B 2 9K3.
Otser 2 IIpunoxenue: 1. [lonoxxenne o KpeAUTOBAHUU HA 5 J1. B 2 IK3.
18. Kakum pexBuzuToM 0GOpMIISIETCS BHYTPEHHEE COIJIacOBaHUE (BHYTpPHU
yUpexaeHus)?
Otser 1 Bu3zou cornacoBanus
Otser 2 ['pudom cornacoBanus

TecToBoe 3axanue Ne 3

1. Kakum pekBu3UTOM O(QOpPMIIIETCS BHEIIHEE COrjacoBaHHe (C JIPyTHMHU
YUpexKACHUSIMU)?
Otset 1 Bu3oii corjiacoBanus
Otger 2 I'pudom coritacoBanus
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2. Boibepute mnpaBwibHbIA BapuaHT odopmieHusi «['puda cormacoBaHus» ¢
JOJKHOCTHBIM JIULIOM.
Otger 1 «CormnacoBaHo »
Hupextop OAO «IIunor»
[Toamuce B.B. Iletpos
08.04.2010
Otger 2 COI'JTACOBAHO
Hupexrop OAO «Tnumor»
[Tognuce B.B. Iletpos
08.04.2010
Otset 3 «COI'JTACOBAHO»
Hupexrop OAO «IInnor»
[Tognuce B.B. Iletpos
08.04.2010

3. Beibepute npaBuiibHbINA BapuaHT odopmiienus «I'puda corimacoBaHus» mnpu
COTJIACOBAHUU APYTUM JOKYMEHTOM.
Otser 1 COI'JTACOBAHO
[Tncemo Mun3apasa Poccun
ot 05.09.2000 Ne 65-17/184
Otser 2 COI'JTACOBAHO
[Tucemom Mun3apasa Poccun
ot 05.09.2000 Ne 65-17/184
Otset 3 «COI'JTACOBAHO»
[Tncemo Munsapasa Poccun
ot 05.09.2000 Ne 65-17/184

4. Yto BKJIIOYAET B ceOsl BU3a COTTIACOBAHUS JOKyMEHTA?
Otger 1 [loanucek U AOMKHOCTD BU3UPYIOIIETO TOKYMEHT, paciiu@poBKy
MOAMNUCHU U JaTy NOJANKUCAHUS
Otger 2 [loanuck U JOMKHOCTD BU3UPYIOIIETO TOKYMEHT, €ro Homep TenedoHa
Otger 3 [loanuch BU3HPYIOWIETO JOKYMEHT U JaTy MOANMKUCAHUS

5. Ilepeuncnure 3neMeHThI pekBU3UTa «IloaAmKCh.

Oteer 1 OO6o03HaUeHWE AOMKHOCTHU JIMIA, MOJAMKUCABIIECTO JOKYMEHT; PYKOIHUCHAs
NOJINHKCH; pacin(poBKa MOANUCH (MHULIMAIIBI, (pamMUIIHS)
OtBer 2 PykomnucHas moAnMch JIMIA, MOJNMCABIIErO JIOKYMEHT; pacimuppoBKa
noAnucy (MHULIHUAIIBI, (haMUIIHS)
OtBet 3 PykonucHast MOAIUCH JIUIA, TOMUCABIIETO TOKYMEHT

6. Ecnu AOKyMEHT MOATrOTOBJIEH Ha OJIaHKE OpraHu3alllH, HY)XHO JIM TpHU
0003HAYeHUH AOJDKHOCTH JIMIIA, TOJMUCABIIETO JOKYMEHT, YKa3blBaThb Ha3BaHUE
OpraHu3anun?
Otser 1 [a
Otser 2 Her

7. B xakoMm city4ae npu opOpMICHHH JOKYMEHTA JOJKHOCTH JIMIA B MOITUCH
HE YKa3bIBaIOT?
OtBer 1 JI0JKHOCTS JIMIIA B MOJIUCH 00S3aTENIBHO JOJKHA OBITh yKa3aHa BCeria
Otger 2 IIpu opopmiiennn Ha GJIaHKE TOKHOCTHOTO JIMIIA
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Otger 3 IIpu odopmiieHnr Ha 001IeM OJTaHKE

8. Kak odopmisercs A0IKHOCTh B pekBu3uTe «lloanmuce» mpu moanucaHuu
JOKYMEHTA, COCTABJIEHHOTO KOMUCCHEN?
OtBer | VYKa3plBalOT HE JOJDKHOCTH JIMIL, MOJIMCBHIBAIOIINX JOKYMEHT, a HX
00513aHHOCTH B COCTaBE KOMHCCUU
OtBeT 2 YKa3bIBaIOT JOKHOCTH JIUI] U KX MECTO paOOTHI

9. 1151 yero Ha JOKyMEHTax MPOCTABJISIIOT OTTUCK €YaTH?
Otger 1 /{11 3aBepeHUs MOJTMHHOCTH TTOJAMUCH TOJDKHOCTHOTO JIMIA
Otset 2 JIy1s1 TOATBEPKACHUSA TOCTOBEPHOCTH TEKCTA JOKYMEHTA
OtBet 3 Jlns oGecniedyeHunst TapaHTHH UCTIOIHEHUS JOKYMEHTA

10. Hy>xHO it MIChMO, TTIOATOTOBJICHHOE Ha OJIAHKE, YI0CTOBEPATH MeYaThIO?
Otser 1 [la, Bceraa
Ortset 2 Het, Hukorga
OtBet 3 Hy»HO TOJIBKO TapaHTUIHHOE ITUCHMO

11. Yro BkItOUaET B ce0si OTMETKA 00 UCIIOJIHUTENE?
Oter 1 Maunmane! v paMuiInio UCIIOIHUTENS TOKYMEHTA, U HOMEp €ro TejaedoHa
OtBer 2 ®aMUINIO, UMSI K OTYECTBO UCIIOTHUTEIS IIOJTHOCTHIO
Otset 3 Homep TenedoHa UCTIOITHUTENS

12. C kaxoil 1enbto Ha CiIy>keOHOM MUChME YKa3bIBalOT MHULIUANbI, (PAMUIIUIO
U Teae(OH UCTIOTHUTEIIS:
Otser 1 /151 onepaTtuBHOM CBSI3U C UCTIOJHUTEIIEM
Otser 2 Jlns npuaaHus JOKYMEHTY FOPUIHYECKON CUIIBI.

13. Beibepure mnpaBuibHbIl BapuaHT odopmiieHuss «OTMETKHM O 3aBEPEHUU
KOITUW.
Otser 1 3aBepsto:
HNucnexrop ornena kaapos Jlnunasa noanuce @.P. Kpyns 17.07.2010
Otser 2 Bepno
HNucnexrop otnena kaapos Jinunasg noanuce @.P. Kpyns 17.07.2010

14. Ecnu B pe30IFOLMHU YKa3aHO HECKOJIBKO HCIIOJIHUTENEH, TO KTO OTBEYAET 3a
BBIIIOJIHEHUE MTOPYYEHUS PYKOBOJUTEIS?
Otser | JInno, ykazaHHOE B CIIMCKE UCIIOJTHUTEIIEH ITEPBBIM
Oter 2 JIuio, ompeacaeHHOE COOTBETCTBYIOIIMM JIOMOJHHUTEIBHBIM YyKa3aHUEM
PYKOBOJMTENS
Otsert 3 JIuio, K0OTOpoMy NepBOMY OYyJIET Mepe/iaH TOKYMEHT Ha UCIIOTHEHUE

15. Korzia Ha 1OKyMeHTe POCTaBISIETCS PEKBU3UT «OTMETKA O KOHTPOJIEN?
OtBer | Ecnu 1OKYMEHT Ba)keH, 1 HEOOXOAMMO MPEAOTBPATUTD €r0 MOTEPIO
OtBet 2 Ecnu 1oKyMeHT TpeOyeT UCTIOTHEHUS U OepeTcsi Ha KOHTPOJIb
Otset 3 Koraa cekperapb OOUTCS 3a0bITh CPOK HCIIOTHEHUS JOKYMEHTA

16. Kakum 06pa3om 1ei1aroT OTMETKY O KOHTPOJIE 332 UCMIOTHEHUEM IOKyMeHTa?
Otet 1 O603HauaroT OykBo#t «K», cioBom wiu mramnom « KoHTpoIby
Otset 2 O603HayatoT OykBoi «M», cioBoM nin mramnom «VcnoaHeHo»
OtBet 3 O603HayatoT OykBOi «By», cl10BOM MK mITaMIioM «BbInosHeHO»

17. Kro moamuceiBaeT M JAaTUpyeT pPEKBU3UT «OTMETKa 00 HCIIOIHEHUU
JOKyMEHTA U HAIPABJICHUH €r0 B 1E€JI0»?
Otser | PykoBoauTens opraHu3anuu
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Otgert 2 PykoBoaurens ciyx0s1 IOY
Otset 3 UcnonuuTenb, paboTaBIINi ¢ JOKYMEHTOM, WJIH PYKOBOIUTEIh €TI0
CTPYKTYPHOTO TIOJpa3AeICHUS
18. BpiOepute mnpaBUIbLHO YKa3aHHbIE MHUHHMAJIBHO JIOIMYCTHMBIC pa3Mephbl
MoJIel, KOTOPbIE€ YCTAaHABIMBAET JJIs yIpaBieHuecKuX JokymeHToB ['OCT.
Otger 1 JIeBoe =20 MM, BepxHee =15 mm, npaBoe =10 MM, HkHee =20 MM
Otget 2 JIeBoe =20 mM, BepxHee =10 MM, mpaBoe =15 MM, HkHee =20 MM
Otser 3 JleBoe =25 mm, BepxHee =10 mm, mpaBoe =10 mM, HrmxkHEe =10 MM
Otser 4 JleBoe =30 MM, BepxHee =20 MM, mpaBoe =10 MM, HIKHEE =20 MM

Kpurepun u mkana OlieHMBaHUS 110 OLIEHOYHOMY cpeacTBy «TecT»

[lIkana orieHnBaHUs Kpurepuii onenuBanus
(uHTEpBaJ OAIITOB)

5 TecT BBIMOIHEH Ha BBICOKOM YPOBHE (IIPaBUIIbHBIC
otBeThl ganbl Ha 90-100% Bompocos/3a1au)

4 TecT BbIIONHEH Ha CpeAHEM YpPOBHE (IIPaBUIIbHBIC
OTBETHI AaHbI Ha 75-89% Bompocos/3amay)

3 TecT BBHIMOMTHEH HAa HHU3KOM YpPOBHE (IIPaBUIIbHBIC
oTBeTHI 1aHbl Ha 50-74% BonpocoB/3anay)

2 TecT BBINOJIHEH HAa HEYJOBJICTBOPUTEIBHOM YPOBHE
(mpaBUJIbHBIE OTBETHI 1aHbl MeHee 4eM Ha 50%)

Tembl AJIA HAMMCAHUA KOHTPOJBbHBIX paﬁoT:

1. Opranu3aninOHHOE MOCTPOCHHE CITY>KOBI IETONPON3BOJICTBA.

2. Hemm w 3agaum CiIyXOBI JEIOMPOU3BOJCTBA, (YHKIIMW, TpaBa U
OTBETCTBEHHOCT.

3. UHcTpyKUus 1O 1€TONPOU3BOJICTBY B OpraHU3allii: Ha3HaYeHUE, CTPYKTypa.

4. OCHOBHBIE TIOJIOKEHUS 10 JOKYMEHTHPOBAHUIO  YIIPABICHYECKON
NEATEIBHOCTH.

5. Buapl JOKYMEHTOB U UX KJIacCU(PUKAIIHSL.

6. Opranuszanus J0KyMeHT0000poTa (OOIIHMe MOJ0KEHMUS).

7. Perucrpanus ¥ y4eT NOCTYNAIINX B OPraHU3ALMIO JOKYMEHTOB.

8. IToAroToBka u perucTpanus OTIPaBIAEMbIX JTOKYMEHTOB.

9. [IpoxoxkeHre BHYTPEHHUX IOKYMEHTOB.

10.KoHTpOsIb 32 UCTIOTHEHUEM TOKYMEHTOB.

11. Homenknatypa aen. OcoOEHHOCTH COCTaBICHUS.

12. Cenennst KOHQUACHITMATBHOTO XapaKTepa.

13. Opranuzanus paboThI c NOKYMEHTAMU, COZIEPKAINMHU
KOHQUACHIIMATHHYIO HH()OPMAIIHIO.

14. YTpara TOKyMEHTOB 1 NX BOCCTAHOBJIEHUE.

15. OcobeHHOCTH CIyKeOHBIX JTOKYMEHTOB B CHCTEME TIOCYAapCTBEHHOU
CITYKOBI.

16. OcHoBHble TpeOOBaHUS K O(OPMIIECHUIO JOKYMEHTOB. XapaKTepUCTHKA
PEKBU3UTOB: JaTa, MOANUCH, TPU( YTBEPKIACHUS.
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17.XapakTepucTiuka peKBU3UTOB: TpU( OTpaHUUYECHUS, 3aT0JIOBOK, TEKCT.

18.Xapakrepuctuka OjaHKa JOKyMeHTa. TpeOoBaHUS K M3TOTOBIICHHUIO,
XPaHEHUIO U UCMOJIb30BaHUIO OJAHKOB C ['ocyaapCcTBEHHBIM repOOM.

19.0co0€HHOCTH  PEKBH3WUTOB:  PE3OJIONMSA,  Ile4aTh, HAMMEHOBAaHHUE
OpraHU3aLNH.

20.XapakTepucTuKa pPEKBU3UTOB: pE30JIOLHs, II€4aTb, HAUMEHOBAaHUE
OpraHU3aLNH.

21.J1okyMeHTOOOOPOT, OCHOBHBIE ITpaBUJia OPraHU3alMK JOKYMEHTOO0OpOTA.

22.0OCHOBHBIE 3TaMnbl JOKyMEHTOO0OPOTA, yTH €r0 COBEPILIEHCTBOBAHUS

23.XapakTepucTuka nHGOPMAIMOHHO-CIIPABOYHBIX TOKYMEHTOB.

24 Vaudukanus U CTaHIAPTU3AIMS YIIPABICHYECKUX TOKYMEHTOB.

25.J1enonpo3BOICTBO MO JUYHOMY COCTABY.

26.J1emompon3BOACTBO IO MUCHMEHHBIM U YCTHBIM OOpAICHHUSIM TPaKIaH.

27.11oaroToBKa JOKYMEHTOB /ISl XPAHEHHSI B ApXUBE.

28.KonduaeHmuaibHoe AeI0MPOU3BOACTBO.

29.0cobeHHocTH 0PHUITHaTBLHO-ACIOBOTO CTHIIS.

30.CoBpeMEHHOE JET0BOE MUCHMO.

KpI/ITCpI/II/I M IKaJIa OOCHHBAHUS 110 OLICHOYHOMY CPCACTBY «KOHTpOJ'IBHaH

paboTay»
[Ixana Kpurepuii onieHuBaHus
OlICHUBaHUsI (MHTEpPBaJ
0aJIJIOB)
5 KontponbHast paboTa mpencraBiieHa Ha BBICOKOM YPOBHE

(CTyZEHT MOJHO OCBETHJ pPACCMAaTPUBAEMyIO IPOOJIEMaTHKY,
IpUBEI apryMeHThl B TOJb3y CBOUX CYXICHHMH, BIlajeeT
poGMIEHBIM TOHATHHHBIM (KaTeTOpHAIbHBIM) aIMapaToM U T.I1.)

4 KonrponpHast paboTa mpeacTaBieHa Ha CPEeJHEM YpPOBHE
(cTymeHT B 1LEJIOM OCBETWJI pPacCMaTPHBAEMYIO MpPOOJIEMATHKY,
IpUBEI AapryMEHTbl B IIOJb3y CBOUX CYXICHHMH, JOIYCTUB
HEKOTOpbIe HETOYHOCTH U T.I1.)

3 KonrponpHast paboTa mpejacTaBieHa Ha HH3KOM YpPOBHE
(CTyAeHT JHOmyCTWJI  CYUIECTBEHHBIE HETOYHOCTH,  H3JIOXKHII
MaTepuaia C OIIMOKaMu, HE BIAJAEeT B JOCTATOYHOW CTENEHU
PO UIBHBIM KaTETOPUAIBHBIM alapaToM U T.I1.)

2 KontponbHas pabora MpeACTaBJICHA Ha
HEYIOBJICTBOPUTEIIBHOM YPOBHE WJIM HE MPEJCTABJICH (CTYJICHT HE
I'OTOB, HE BBIITIOJIHWII 3a1aHUEC 1 T.H.)

I'noccapui

ABTOOHOTrpadus — TOKYMEHT, B KOTOPOM OIKCAaHbI TAIbI KU3HU U TPYAOBOI
NEesTeIbHOCTH PAaOOTHHKA.

ABTOMATH3MPOBAHHOE  JEJONMPOM3BOJACTBO —  JICJIONPOU3BOJICTBO  C
MPUMEHEHUEM MPOrPaMMHOr0 O00ECTeUeHUs, aBTOMATU3UPYIOIIErO COTrJacoBaHUE,
pPETUCTpalrIO, KOHTPOJIb UCTIOJIHEHUS, TOUCK U JIPYTHUE MPOLECCHI C JOKYMEHTAMMU.
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ABTOMATH3MPOBaHHAsT WH(OPMANMOHHAA cHUcTeMa - UH)OpMarMOHHAs
CUCTEMA, pealu3yeMas C HCIIOJIb30BAaHUEM CPEACTB BBIUHUCIUTEIBHOW TEXHUKU M
CBSI3H.

ABTOp JAOKyMeHTa — (U3MUECKOe WIM IOPUAMYECKOE JIMIO, CO3ZaBIIEe
JIOKYMEHT.

ABTOPCKHII MPU3HAK — IT'PYNIIUPOBKA B JEJ€ JOKYMEHTOB OJHOTO aBTOPA.

AJpecar — JIUIIO WK OpPraHu3alus — MOoJdydaTelib JOKYMEHTA.

AapecoBaHue [OKYMEHTAa — YKa3aHHE II0Jydaressl JOKYMEHTa ITyTEM
IIPOCTABJIEHUs PEKBU3UTA ""aapecar” B IPAaBOM BEPXHEM YTIIy JIUCTA.

AKT — JOKYMEHT, COCTaBJICHHBI HECKOJIbKUMHM JIMIIAMU W MOATBEPHKIAFOIIUN
KOHKPETHBIE (PaKThI, COOBITHS UIIH IEHCTBUSI.

ApXHUB — Oprau3anvs WIA CTPYKTYPHOE MOAPA3AEIEHUE, OCYLIECTBIIOLIINE
IIPUEM U XPAHEHNE aPXUBHBIX JOKYMEHTOB C LIEJBIO UCITOJIB30BAHUS.

ApXUBHOe XpaHeHHe — XpaHEHHUE JIOKYMEHTOB B apXuBe, 0OecreuMBarollee
UX PALMOHAIBHOE Pa3MEILEHHUE, COXPAHHOCTD U UCIIOIb30BaHUE.

bananc npeanpusitus — QUHAHCOBBIM JTOKYMEHT, OTPaXKaIOIIUA COCTOSTHUE
JIEHEKHBIX U MAaTEPUAIIbHBIX CPECTB MPEANpUiTUs (PAacCX0J0B U TOXOJOB).

baank JoKymeHTa — CTaHAApTHBIA JUCT OyMmMaru ¢ pPEKBU3UTAMHU,
UJACHTUULIHUPYIOMIMME aBTOpa 0(QUIIMATFHOTO MTUCEMEHHOTO JJOKYMEHTA.

Bu3za opuuMaIbHOr0 JOKYMEHTA — PEKBU3UT JOKYMEHTA, BBIPAKAOLIUN
COTJIACHE WJIM HECOTJIACHE JOJDKHOCTHOIO JIUIA C COJEPKAHUEM IOKYMEHTA.

Baagesien ceprudgukara KJI04a 3JeKTPOHHOUH NOANMUCH — ((U3UYECKOE JIULIO,
Ha UMSI KOTOPOTO yIOCTOBEPSIONINM IIEHTPOM BbIIaH cepTU(HUKAT KIIt0UYa MOANNUCH U
KOTOpPOE BJIAJICET COOTBETCTBYIOIIMM 3aKPBITHIM KIIFOUOM 3JEKTPOHHOU IU(POBOIA
MOJIMTMCH, TIO3BOJISAIONICH C MOMOIIBIO CPEJCTB AJICKTPOHHOU M IU(POBON MOAHMCH
CO3/1aBaTh CBOIO JJIEKTPOHHYIO LU(POBYIO MOJIMUCH B 3JEKTPOHHBIX JOKyMEHTaXx
(MOAMUCKHIBATH AJIEKTPOHHBIE JIOKYMEHTHI).

BHemiHuii JOKYMEHT — JIOKYMEHT, OTIIPABJICHHBIA APYTUM OpPraHU3aLUSIM
(JIM11aM) WM TIOJTYYEHHBIN OT HUX (MCXOMISIIUMA WM BXOSAIINN).

BuyTpeHHnii AOKyMeHT — OQUIMAIbHBIA JOKYMEHT, HE BBIXOIAIIUNA 3a
IIpeeIbl TOArOTOBUBIIEH €ro OpraHu3aluy.

BHyTpeHHsIA ONMCH — YYETHBIM JOKYMEHT, COJEpXKalluid NEepeUYeHb
JOKYMEHTOB JIeJIa C YKa3aHUEM IOPSAKOBBIX HOMEPOB JOKYMEHTOB, UX WHJIEKCOB,
HA3BAHUU, 1aT, HOMEPOB JIUCTOB.

Bxoasiiuii JOKYMeHT — TOKYMEHT, OCTYNIMBIINN HA MPEIIIPUATHE.

Brinucka M3 J0OKYMEHTA — 3aBEpEHHAsl KOMMS 4aCTH JOKYMEHTA.

I'apanTHiiHOe MMCBMO — CIIy’)K€OHOE MUCHMO, MOJATBEpXKAArouIee oOenaHue
BBIIIOJIHUTD B3SIThIE 0053aTENbCTBA (IO OIJIATE, MPEJOCTABICHUIO YCIYT U T.I1.).

I'ocynapcrBennas cucremMa AOKYMEHTALMOHHOI' O o0ecrnieyeHust
ynpasJjenusi (I'CIOY) — cOBOKYNTHOCTh MPUHITUIIOB W MIPaBUJI, YCTaHABIMUBAIOIIUX
eluHble TpeOOBaHUS K JOKYMEHTHUPOBAHUIO YIPABICHUYECKOM JEATENbHOCTH U
opraHuzanuu paboThl C JOKYMEHTaMHU B OpraHax roCy/IapCTBEHHOIO YIIPaBJIEHUs, HA
NPEANPUATUAX U B YUPEKICHUSAX.
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I'pu¢ orpanmyeHusi aAoctynma K AOKYMEHTY — PEKBU3UT O(UIHMAIBLHOTO
JOKYMEHTa, CBHUJETENbCTBYIOLIMH 00 ocoOoM  xapakTepe HH(pOpMaluu,
OTPaHUYMBAIOLINN KPYT MOJIB30BATEIEH JOKYMEHTA.

I'pud corsacoBanusi — peKBU3UT O(PUIIMATIBHOTO JOKYMEHTA, BhIPAXKAIOIIUN
COTJIaCue YUPEXKIACHUS UM €ro OpraHa, He SBJIIOLIETOCS aBTOPOM JOKYMEHTA, C €ro
COZIEPIKaHUEM.

I'pu¢ yrBep:kaeHMss — PEKBU3UT OPUIMAIBLHOTO JOKYMEHTA, NMPUAAOIINN
HOPMaTUBHBIA WA IIPABOBOM XapPAKTEP €TO COACPIKAHUIO.

Jlata opuuMaNbHOIO JOKYMEHTa — DPEKBU3UT OQUIIMAIBHOTO IOKYMEHTA,
COJIEpKaIllM yKa3aHHOE Ha JIOKYMEHTE BpeMs €ro co3/laHus U (UJIu) MOJNUCAHUS,
YTBEPKIICHHUS, IPUHATHUS, COTJTACOBAHUS, OIYOIMKOBAHU.

/leJ10 — COBOKYITHOCTh JOKYMEHTOB WJIM JOKYMEHT, OTHOCSIIMECS K OJHOMY
BOMIPOCY WJIM YYaCTKY JAESITETbHOCTH, TOMEIIEHHBIE B OTJEIBHYIO 00JIOXKKY.

desonpou3BoACTBO (IOKYMEHTALIMOHHOE oO0ecmneYyeHre YNPaBJIEHUs1) —
OTpaciib JESITEIbHOCTH, OOECleuuBarolas JOKyMEHTHUPOBAHHE U OPraHU3alluio
paboThl ¢ OPUIMATIBHBIMUA JJOKYMEHTaMHU.

JIMpeKTUBHBIA JAOKYMEHT — JOKYMEHT, NOCTYNMBIIMKA W3 BBILIECTOSIIEH
OpraHu3alMK U COAECPKALIUN YKa3aHHUs K IV CTBUIO.

JIOBEpEHHOCTb — JIOKYMEHT O MPEJOCTABICHUM MpaBa JOBEPEHHOMY JIMIy Ha
COBEpILECHUE KaKUX-IMOO JEWCTBUM OT Jaula J0BepUTeNs (MPEeaupUsITHS WIH
IpaKJaHUHA).

JloroBop (KOHTPAKT) — JIOKYMEHT, (DUKCUPYIOIIUIA COTJIAIIEHHE CTOPOH 00
YCTaHOBJICHUH KaKUX-JIMOO OTHOIIEHHUI U YCIOBHUI X PETyJIHPOBaHUS.

JoknagHas 3amMcKa — JOKYMEHT, aJpECOBAaHHBIM PYKOBOJCTBY U
coiepXKallliii M3JI0KEHHE KaKoro-imbo BOMpPOCa € BBIBOJAMU U MPEJIOKEHUSAMHU
COCTABUTEIISL.

JloxyMeHTanmuoHHoe obOecneuyenne ymnpasiaeHuss (JAOY) — nearenbHOCTS,
oOecrnieunBaromias JOKYMEHTUPOBAHUE M OpPraHU3alUi0 padoThl ¢ OPUIHMATBLHBIMU
nokyMeHTamu. CHHOHUM Te€pMUHA " AEeI0NPOU3BOICTBO".

JlokymeHnTanuss — oQopMmieHHass MO €AUHBIM IPaBHJIaM COBOKYITHOCTb
JIOKYMEHTOB.

JIOKyMeHTHpPOBaHUE — 3aMKCh HWHPOPMAIMM Ha Pa3IUYHBIX HOCHTEISAX IO
YCTaHOBJICHHBIM IIPABUIIAM.

JIOKyMeHT (IOKyMeHTHpPOBaHHasi MH@opmaunusi)) — 3aduKcupoBaHHAsS HA
MaTepUaJIbHOM HOcHUTelle HUH(pOpMalUs C PEKBU3UTAMHU, TMO3BOJISIIOUIMMU €€
UJEHTU(ULIUPOBATH.

JIOKyMeHTO0000pOT — JIBI)KEHHE JOKYMEHTOB B OpPraHHU3aldyd C MOMEHTa MX
CO3JaHUs WIH MMOJYYEHHUS 10 3aBEPIICHUS UCIIOJHEHUS UM OTIPABIICHUS.

JIOKyMeHTbI OCTOSTHHOTO XpPaHeHHMs — JOKYMEHTbI, KOTOPbIM YCTaHOBJIEHO
OoeccpouHoe (BeUHOE) XpaHECHHE.

JAy0JuKaT AOKyMEHTA — IOBTOPHBIMA SK3EMIUISP NOJJIMHHUKA JOKYMEHTA,
UMEIOIINN FOPUINYECKYIO CUITY TTOUIMHHUKA.

KypHaJs y4yera JOKYMEHTOB — >XypHaj, COCTaBJIECHHBIM IO OIPEACICHHON
dopMe U copepxKalnii CBEACHHSI O TOKYMEHTaX U ONepalusiX C HUMH.
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3aroJIOBOK 0(pMUIMATBHOIO JOKYMEHTAa — DPEKBU3UT JIOKYMEHTa, KpaTKO
U3JIAraroIIui €ro CoaepKaHue.

3aro/10BoK /es1a — kpaTkoe 0003HAaUEHHE CBEACHHUM O COCTAaBE U COAEPKAHUU
JIOKYMEHTOB B JICJI€.

3anpoc — JOKyMEHT, CoJepKalluil Mpock0y MpeaoCTaBUTh MH(POPMALUIO 110
KaKOMY-JIHOO BOIIPOCY.

3asiBJIeHHe — JOKYMEHT, COJEpKaIlUi IPOCh0y WM MPEATIOKEHNUE.

Nupexc (Homep) pnena — mmdpoBoe u (wiau) OykBeHHO-IIMPpPOBOE
o0o3HaYeHHE Jiesia B HOMEHKJIAType A€l OpraHu3alii, HAHOCUMOE Ha €0 00JI0XKKY.

NHcTpyKIMsT — HOPMATUBHBIM aKT, PETYJIUPYIOIIMHA OpPraHU3allOHHBIE,
IIPOU3BOJICTBEHHBIC, ()MHAHCOBBICE W HMHBIE BOMPOCHI JEATEIHHOCTH OpTraHHU3aIlHiM,
NPEANPUATANA U JOJKHOCTHBIX JIULL.

HUcxonsimumii JOKYyMeHT — OQUIUAIbHBIA JOKYMEHT, OTIpaBIsieMbId U3
OpraHMU3aLHH.

KomMmepueckas TaiiHa — KOHQUACHINAIBHOCTh HHPOPMALUH, TO3BOJIAIOIIAS
ee 00JIaJaTelNo Mpu CYLIECTBYIOMIMUX WM BO3MOXHBIX OOCTOSTEIBCTBAX YBEIMUUTH
JI0X0J1bl, M30€XKaThb HEONPABIAHHBIX PACXOJIOB, COXPAHUThH MOJOKEHUE HA PBIHKE
TOBapOB, paboT, YCIYT WIN NOJYyYUTh HHYIO KOMMEPUECKYIO BBITOY.

KonTposir ucCnoJiHeHMsT JAOKYMEHTOB — COBOKYIHOCTb JECHCTBUH,
o0ecrneYnBarofX CBOEBPEMEHHOE UCIIOIHEHUE TOKYMEHTOB.

Kondunenunanbnasgs wnHpopmManus — JOKYMEHTHUPOBAHHAs HWH(}OpManus,
JOCTYT K KOTOPOUW OTPaHUYUBAETCS B COOTBETCTBUU C 3AKOHOAATENBCTBOM.

Konusi 10KymMeHTa —  JOKYMEHT, IIOJHOCTBIO  BOCIPOMU3BOISIINI
uHGOPMAITUIO TIOJUTMHHOTO TOKYMEHTa M BCE €r0 BHEIIHWE MPU3HAKHU WJIM YacTh WX,
HE UMEIOLIUN FOPUINYECKON CUIIBL.

HoMmeHnkiaTypa aes — CUCTEMaTU3UPOBAHHBIN NIEPEYCHb HAUMEHOBAHUN 1€,
3aBOJUMBIX B OpraHU3allid, C YKa3aHUEM CPOKOB UX XpaHEHMs, 0(OpMIICHHBIH B
YCTaHOBJICHHOM IIOPsIJIKE.

HopmaTuBHBIA  NPaBOBOM  JOKYMEHT —  JIOKYMEHT,  W3JaHHBIU
YIIOJIHOMOYEHHBIM Ha TO I'OCYJAapPCTBEHHBIM OPraHOM M YCTAHABIMBAIOLIUNA HOPMBI,
IpaBuia MOCTOSTHHOTO WM BPEMEHHOT'O JEUCTBUSA, pacCUMTaHHbIE Ha 00sA3aTeIbHOE
IIPUMEHEHHUE.

Opranu3anMOHHO-PACIIOPAJAMTEIbHbIA JOKYMEHT — BHJ IMCBMEHHOTO
JOKYMEHTa, B  KOTOpPOM  (PHUKCHUPYIOT  peIIeHHEe  aJMUHUCTPATUBHBIX M|
OPraHM3alHOHHBIX BOIIPOCOB, & TAKXE€ BOIIPOCOB YIIPABJICHUS, B3aUMOICHCTBUS,
oOecrie4eHnss M PETYIMPOBAHUS JEATEIBHOCTH OpPraHOB BIACTH, YUYPEKICHHM,
MPEINPUITUNA, OPTraHU3ALNMN, UX TOAPA3ICITCHUN U JOTKHOCTHBIX JIUII.

Opranusanus padéoThl ¢ JOKYMEHTAMHU — OPraHU3alMs TOKYMEHTO000pOTa,
XPaHEHUs U UCTOJIBb30BAaHUS TOKYMEHTOB B TEKYILEU NESITENBHOCTH YUPEKICHHUS.

Opuru”aj J0KyMeHTa — IEPBBIN, OJJIMHHBIN YK3EMIULAP JOKYMEHTA.

OTMeTKa 0 MOCTYIJICHUH JOKYMEHTA — OTMETKA, ITPOCTaBIIsIeMasl HA HUKHEM
IIOJIE BXOJMIIEr0 JOKYMEHTa, COCTOAIlAs U3 IOPAJKOBOTO HOMEpa M JaThbl
IIOCTYIUICHUS.

OpuunanbHbIM JOKYMEHT — JIOKYMEHT, CO3JaHHBIM IOPUINYECKUM WIIU
($uznyecKuM JIULOM, 0(OPMIICHHBIN U YIOCTOBEPEHHBIN B YCTAHOBICHHOM MOPSIKE.
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OdopMmieHne JOKyMEHTa — TPOCTABIEHHE HEOOXOIUMBIX PpPEKBU3UTOB,
YCTAaHOBJICHHBIX NTPaBUJIAMH IOKYMEHTUPOBAHUS.

Od¢opmiienne aesia - MOArOTOBKA Jejla K XPAaHEHHIO B COOTBETCTBHM C
YCTaHOBJICHHBIMH MPABUJIAMHU.

IleyaTs — 3JIEMEHT YIOCTOBEPEHHs IOUIMHHOCTU IMOAMMCH JOKHOCTHOTO
JMIA HAa TOKYMEHTaX, MPelyCMOTPEHHBIX HOPMATUBHBIMU aKTaMU, YAOCTOBEPSIOLINX
npaBa Jinil, PUKCUPYIOMHKX (HAKThI, CBSI3aHHBIE C PUHAHCOBBIMH CPEJICTBAMHU.

IoaMHHBINA TOKYMEHT — TOKyMEHT, CBEJICHUS 00 aBTOpe, BPEMEHU U MECTE
CO3JaHusl KOTOPOIo, COAEpKAUIMECs B CAMOM JIOKYMEHTE WJIU BBISIBIICHHBIE MHBIM
yTeM, MMOATBEPKIAIOT IOCTOBEPHOCTD €r0 MPOUCXO0XKICHHUS.

IMoanucn - PEKBU3HUT JIOKYMEHTA, MPEICTABISIOIINAN cobon
COOCTBEHHOPYUYHYIO POCIHCH MOJTHOMOYHOTO JOHKHOCTHOTO JIUIIA.

IloJio:keHMe — HOPMATHBHBIA aKT, OMPENCISIONINN TOPSAOK 00pa3oBaHMA,
CTPYKTYpY, GyHKIMHM, TMpaBa U OOS3aHHOCTH OpraHu3alud, CTPYKTYPHOIO
1oJipa3AesieHus], KOJUIETHAIbHOIO OpraHa (KOMUCCHH).

IlocTaHoBJIeHHe — TIPaBOBOM aKT, M3JAHHBIA KOJUIETHAIBHBIM OpPraHOM
YIPABJICHUS B IEJIIX pa3pelieHus] Hanbosee BaXKHBIX U MPUHIIMITHAIBHBIX 3a/1a4.

IIpuka3 — mpaBOBOM aKT, U3/1aBAEMbII PYKOBOAUTEIEM B LEISAX Pa3pEIICHUS
IIPOU3BOJICTBEHHBIX 3a/]a4.

IIpoexT HOKyMeHTa — MpEeABAPUTENBHBIN BapuaHT OyaylIero JOKyMEHTa,
NpeIHA3HAYEHHBIN ISl pACCMOTPEHUS, COTJIACOBAHMS, YTBEPKACHHU S, IOITUCAHUS.

IIporokoa — AOKyMEHT, (UKCHPYIOMMIA XOA OOCYXIEHHS BOIPOCOB U
NPUHATUS pEUIeHUH Ha coOpaHusX, COBEIIAHMUSAX, 3aCEJaHUSAX KOJUIETHaJIbHBIX
OpPraHoB.

PacnopsizxeHne — IpaBOBOM aKT, U3JaBa€MbI JIJIsl pa3pellieHUs] ONEPATUBHBIX
BOIIPOCOB.

Perncrpannmonno-kourpoabHas kaprouka (PKK) — kaprouka, conepxaias
OCHOBHBIE CBEJICHUS O JOKYMEHTE, KOHTPOJIE €T0 UCIIOJIHEHUS U paboTe C HUM.

Perucrpannonnslii mHAeKC (HOMep) J0KYMeHTa — i(ppoBoe nian OyKBEHHO-
g poBoe 0003HaUEHUE, IPUCBAUBAEMOE JOKYMEHTY IPHU €TI0 PErucTpalum.

Perucrpanms JOKYMEHTOB — 3allMCh YYETHBIX JAHHBIX O JOKYMEHTE II0
YCTaHOBJICHHOW (QopMe, ¢ukcupyromas (GakT €ro CO3JaHds, OTMPABICHUS WIH
MOJIyYEHHUSI.

Pe3o/iionmst JOKyMeHTA — PEKBU3UT, COCTOSIIIUNA U3 HAAMKMCH HA IOKYMEHTE,
CIEJIAaHHOM JOJKHOCTHBIM JIMIIOM U COJEPKAIIECH MPUHATOE UM PEIICHHUE.

PeKkBU3UT TOKYMeHTAa 00s3aTeNbHBIN 37IeMeHT oQOopMIIeHUsT O(HUITHATBHOTO
JIOKyMEHTA.

PemieHne — JOKYMEHT, NMPUHUMAEMbIH KOJUIETHAIbHBIM OpPraHOM B LEJSAX
paspenieHust Iporu3BOJACTBEHHBIX 3a]1a4, BOIIPOCOB.

Cucrema AOKYMEHTHPOBAHHUA — COBOKYIHOCTb JOKYMEHTOB,
B3aMMOCBS3aHHBIX 10 Ha3HAYEHUIO, chpepe NeATeNbHOCTH U €AUHBIM TPEOOBAaHUSAM K
ux 0(hOpMIICHHUIO.

Cayx0a pneonpousBOACTBA — CEKpETApuaT, KaHLEIAPUs, YIPaBICHUE
JeaMy, OOWIMH OTAeN, OTAed JOKYMEHTAlMOHHOTO OOecleyeHusT U Jpyrue
1oJipa3/iesieHusl, OCHOBHOU (DyHKIIMEN KOTOPBIX sSIBiIAETCA paboTa ¢ JOKYMEHTaMHU.
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CayxeOHbIH JTOKYMEHT — OQUIUATBHBIA JOKYMEHT, HCIOJIb3yeMbld B
TEKYILIEH NeSITEIbHOCTH OpPTraHU3alluH.

Cuay:keOHas 3anmMCKa — JOKYMEHT, apECOBAaHHBIN PYKOBOJCTBY MPEANPUATHS
WIN CTPYKTYPHOTO TMOJApa3jiesieHus (Pexe - BBIIIECTOSIIEMY OpPraHy), COJAepKalluii
U3JI0KEHHE KaKOro-aubo MPOU3BOACTBEHHOTO BOMPOCA C BBIBOJAMHM, MPOCHOAMH U
MPEUIOKEHHUSIMU.

CopaBka — JlokyMmeHT, cojepkauii HMHQOPMAIMOHHO-CIIPABOYHBIE,
aHAIMTHYECKHUE WJIM OTUYETHBIE CBEIEHUS, IPEJICTABIISIEMbIN PYKOBOJICTBY..
Cpoxk wHCHoOJIHEeHMs] [OKYMEHTAa — CpOK, YCTAHOBJIEHHBII HOpPMaTUBHO-

MPaBOBbIM  aKTOM, OPraHU3AlMOHHO-PACTIOPSIAUTEIBHBIM  JOKYMEHTOM  WJIU
PE30TIOLIUEN.

Cranaapruzaumsi JOKYMEHTOB — YCTAaHOBJICHHE W NPUMEHEHHE EIUHBIX
dbopm (00pa3loB) CIIyKEOHBIX TOKYMEHTOB.

YuudpunupoBannass cucrema jaokymenramuu (YCI) — cucrema
JOKYMEHTAIlMM, YCTaHABIIMBAIOIIAS €AWHBIA KOMIUIEKC BHJOB JOKYMEHTOB JJIsi
CTaHJIAPTHBIX YIIPABICHUECKUX CHUTYaIllMH, COJEprKalias IpaBHJIA COCTaBICHUS M
odopMIIeHUS JOKYMEHTOB, 00pa3Iisl U TpadapeTHbIe TEKCThI JOKYMEHTOB.

YcraB — mnpaBOBOM aKT, OMNpENEISAIONMUNA TMpaBa, (QYHKIUH, CTPYKTYpPY
opraHuzanuu B cdepe TocyJapCTBEHHOM, KOMMEPUECKOW WM OOIIeCTBEHHOM
NEeSATENbHOCTH.

dopMupoBaHue jJejia — IPYININUPOBAHUE UCTIOJHEHHBIX JIOKYMEHTOB B JI€JIO B
COOTBETCTBHM C HOMEHKJIATYPOIl Ie]l ¥ CUCTeMaTH3alus JOKYMEHTOB BHYTPH Jieia.

DopmyJisap-o0pa3eny — MOJEIb MOCTPOEHUSI JTOKYMEHTA, YCTaHABJIMBAIOIIASL
TpeOOBaHMSI K PACIIOJIOKECHUIO PEKBU3HUTOB.

JKCHepTH3a LEeHHOCTH JOKYMEHTOB — OTOOp JOKYMEHTOB  Ha
rOCyJIapCTBEHHOE XPAHEHUE WJIM YCTAHOBIICHHE CPOKOB HMX XPAaHEHUsS Ha OCHOBE
MPUHATBIX KPUTEPHUEB.

JkcneprHass  komuceuss  (OK) —  komuccums, — cocTosimias M3
KBTM(PUITUPOBAHHBIX PAOOTHUKOB, CO3/IaHHAS IS MIPOBEACHUS €KEr0THOr0 0TOOpa
JOKYMEHTOB JIJI JaJIbHEUILIETO XPAHEHUS U BBIJCICHUS K YHUYTOKEHHUIO.

DJIEKTPOHHBII  JOKYMEHT — JIOKyMEHT, B KOTOpPOM HH(pOpMaIUs
NpeJCTaBlicHa B DJJICKTPOHHOM (opMe, C peKBU3UTAMH, HEOOXOIUMBIMH JIs
NpU3HAHUSA  €ro  JCHUCTBUTENbHBIM  (HAaMMEHOBAaHUE  OpraHu3aluu, JarTa,
PETUCTPAIMOHHBIN HOMEp, JOJKHOCTh M (haMUJIUS JIUIA, TIOMMCABIIECT0 TOKYMEHT,
3NIEKTPOHHAS IU(PPOBaAs MOIIUCH).

JyieKTpOHHAasi perucTpaunonHas kaprouka (IPK) — siexkTpoHHbIN aHAIOT
TPAJULIMOHHOW PETUCTPALMOHHO-KOHTPOJIBHOM KAapTOUYKH, COJEPIKAIINIA OCHOBHBIC
CBEJIEHUs O JOKYMEHTEe W paboTe C HUM W XPaHAIMIUNCA B €IMHOW 0a3e MaHHBIX
NpEAIPUSITHUS.

IOpuanyeckasi cuiia JOKyMEHTAa — CBOICTBO O(QUUMAIBLHOTO JIOKYMEHTA,
coo0ImraeMoe emy JICUCTBYIOIIUM 3aKOHOAATEIbCTBOM, KOMIIETEHIIMEH HW3/1aBIIETO
€ro opraHa ¥ yCTaHOBJICHHBIM MOPSIKOM O(pOPMIICHUS.

Kputepun 1 1mikana olleHUBaHUS IO OLIECHOYHOMY CpPEACTBY «l Tmoccapuiin

[IIkana oueHUBaHUS | Kpurepuii oueHnBanus
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(mHTEpBA OAIOB)

5 CnocoOHOCTh CTyJEHTa MPEACTaBUTh U MPABUIBHO Ha
BBICOKOM HAay4yHOM YpOBHE oOXapakTepu3oBaTh Oonee 30
TEPMHUHOB I10 crenu(uKe n3ydaeMon AUCIUTLTUHBI

4 CrnocoOHOCTh ~ CTyA€HTa  MPEACTaBUTh M Ha
JIOCTAaTOYHOM HAyYHOM ypOBHE oxapakTtepu3oBaTh oT 20 g0 30
TEPMHUHOB 110 crenu(UKe n3ydyaeMOon JUCIUILTUHBI

3 CnocoOGHocTh cTyneHTa mnpeactaBute ot 10 mo 19
TEPMHHOB IO creuru(uKe U3ydyaeMoil TUCHUIUIUHBI U J1aTh UM
KPaTKYI0 XapaKTePUCTUKY

2 CrynmeHt cmocobeH rmpencraButb He Oomee 10
TEPMHHOB [0  CHCHU(PUKE  W3y9aeMOH  JAWCIHILIUHBIL,
3aTPYAHSCTCS JaTh X XapaKTEPUCTUKY

Bonpocsl k 3k3amMeny:

6. MecTO U poJib JOKYMEHTOB B YIIPABICHHH HA COBPEMEHHOM JTarle.
7. Jenonpowu3Boactso B [peBHei Pycu.

8.
9.

10.
1.
12.
13.

[Ipuxasznoe nenonpousBoncrtso XV- XVII BB.

Komiexckoe nenonpons3BoACcTBo.

Munucrepckoe nenonpons3BoacTso XIX-nauana XX BB.

Hctopus ynpasiieHUs U I€JIONPOU3BOJACTBA B XX BB.

@opMBI OPraHU3aLMH JIEJIONPOU3BOJICTBA B YUPEKICHUSIX.

[earn wu 3amaum  ciykObl JAEIONPOU3BOJACTBA, (YHKIMH, IpaBa U

OTBCTCTBCHHOCTB.

14.

NHCTpyKMsT 1O JAEIONpOW3BOACTBY B OpraHM3alMy: Ha3HAYCHMUE,

CTPYKTYpa.

15.

OcHOBHBIC ITOJIOXKCHUA I10 JOKYMCHTHUPOBAHHUIO ynpaBHGHHGCKOﬁ

JCATCIBHOCTH.

16.
17.
18.
19.
20.
21.
22.
23.
24.
25.
26.
27.
28.
29.
30.

Bubl 1OKyMEHTOB M UX KJIacCUPUKALHS.

Crpykrypa nokymenTta. TpeboBanus k 0(pOpMIICHHUIO TOKYMEHTOB
Cucrema opraHn3alMOHHON JOKYMEHTALUH.

Cucrema pacnopsIUTEIbHON TOKYMEHTALNH.

Cucrema nH(POPMAIMOHHO-CIIPABOYHON JJOKYMEHTAIUH.
CayxebOHasl mepenucka Ha MPeANPUSTHH.

JlenoBasi peub U €€ TpaMMaTHIECKUE OCOOCHHOCTH.

Jlormueckoe mOCTpOEHUE TOKYMEHTOB.

Peructpainus u yyer nocTynaroImux B OpraHu3aluio JOKYMEHTOB
[ToaroToBKa U perucTpanus OTIPABISAEMbIX TOKYMEHTOB
[Ipoxok/1eHHE BHYTPEHHUX TOKYMEHTOB

KOHTpOoJIb 32 HCTIONHEHNEM TOKYMEHTOB.

Homenknatypa nen. OcoOeHHOCTH COCTaBIICHUS.

CBeneHust KOHPUACHLIUATIBHOTO XapaKTepa.

Opranu3zanus paboThI C JOKYMEHTaMH, CoJIepKalIUMHU

KOH(UIeHIINATbHYI0 HH()OPMAITHIO.

31.

YTpaTa JOKYMCHTOB U UX BOCCTAHOBJICHHUC.
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32. OcoO6eHHOCTH CIY>KEOHBIX JOKYMEHTOB B CHCTEME TOCYJIapCTBEHHOMN
CITYKOBI.

33. OcHOBHbIE TpeOOBaHUSA K OQOPMIICHHIO JTOKYMEHTOB. XapaKTepUCTHKA
PEKBU3UTOB: JaTa, MOANUCH, TPU( YTBEPKIACHUS.

34. XapaKTepucTHKa pEeKBU3UTOB: TpU( OrpaHUUYECHUS], 3ar0JIOBOK, TEKCT.

35. Xapakrepuctuka OylaHKa JOKyMeHTa. TpeOoBaHUS K M3rOTOBIICHHUIO,
XPaHEHUIO U UCNOIb30BaHUIO OJAHKOB C ['0cyaapCcTBEHHBIM repOOM.

36. Bunpl u knaccugukamys 10KyMEHTOB.

37. OcoOCHHOCTH  PEKBU3HWTOB:  PE3OJIONHs, TIe4aTh, HAMMEHOBAHUE
OpraHU3aLMH.

38. XapakTepucTuKa pPEKBU3UTOB: PpE30dIOLUsA, I€4aTh, HAUMECHOBAHHE
OpraHU3aLMH.

39. JIokyMeHTO000POT, OCHOBHBIE TpaBUjIa OPraHU3allui JOKYMEHTO000pOTa.

40. OcHOBHBIE 3TaIbl JOKYMEHTO000POTa, MyTH €T0 COBEPILICHCTBOBAHMS

41. Homenkiatypa fien ee u 3a1ayi. Buael, popma, 31€eMeHThl HOMEHKIIATYPhl
Jel.

42. Peructpanus 10KyMEHTOB.

43. DkcnepTu3a UEHHOCTU JOKYMEHTOB M ee 3anaud. Ponp u pyHkumu
DKCIIEPTHON KOMHUCCHUMU.

44. Pabota c nucbMaMu U OOpaIlleHUSIMU TPaXK/IaH.

45. Pabota ¢ maHpopManmeit 11 ciryxeororo monas3oBanus (CII).

46. ®opmupoBaHue U 0hOpMIICHUE JCIT.

47. IlonroroBka u nepenada TOKyMEHTOB Ha apXUBHOE XPaHECHUE.

KpI/ITCpI/II/I M IIKaJIa OOCHHMBAHUS 110 OIICHOYHOMY CPCACTBY «DK3aMEeH»

[Ixana XapakTepuCTHKA 3HAHUA IIPEIMETa U OTBETOB
OLICHHBAHUS
oTau4HO (5) CryneHT r1y0OKO M B TOJIHOM OOBEME BJaEET MPOrPaMMHBIM

MaTepuasioM. [ paMOTHO, HCUEPIIBIBAOILE U JIOTHYHO €r0 U3JIaraeT B YCTHON
WK TUCbMEeHHOU (opme. [Ipu 3TOM 3HaeT peKOMEHIIOBAaHHYIO JIUTEPATypy,
MPOSIBISIET TBOPUECKUH MOJIXOJ B OTBETaX Ha BONPOCHl U IMPABUIIBHO
06OCHOBBIBa€T INPUHATBIC PCIICHUA, XOpOIIO BJIAACCT YMCHUSIMHU U
HaBbIKaMH IIPU BBIIIOJIHEHUH TPAKTUYECKUX 3a/1a4.

xopomio (4) | CTyaeHT 3HaeT mporpaMMHBIM MaTepuall, rPaMOTHO U MO CYyTH H3J1aracT
€ro B YCTHOM WU MHUCBMEHHOW ¢opMe, MOMyCKas HE3HAYUTEIbHBIC
HETOYHOCTH B YTBEPKJIEHUAX, TPAKTOBKAX, OMPEACICHUIX U KATETOPHUIX
WIM HEe3HaYuTelbHOe KojudecTBO omubok. Ilpm sTom Brageer
HEOOXOJUMBIMHA YMEHUSMU U HABBIKAMU TTPH BBIMIOJTHCHUN MPAKTUICCKUX

3a/1a4.
ynoBieTBOpUT | CTYJEHT 3HaeT TOJIbKO OCHOBHOW NpOrpaMMHBIA MaTepuaj, JOMYCKaeT
enpHO (3) HETOYHOCTH, HEJOCTATOYHO YyETKHE (bOopMyIIHPOBKH,

HETOCJICOBAaTeIbHOCTh B OTBETAaX, H3JIAaraeMbpIX B YCTHOW WIH
nucbMeHHOW Qopme. IIpm 3TOM HETOCTATOYHO BIAJNCET YMEHUSIMH H
HaBbIKAMU IIPU BBINOJHEHUU NpakThueckux 3anad. Jomyckaet no 30%
OUIMOOK B M3JIaraeMbIX OTBETaX.

HCYIOOBJICTBOD CTy,Z[eHT HE 3HaeT 3HAYMTEIbHOM YacTH IporpaMMHOIo Marcpuala. HpI/I
HUTCIIBHO (2) OTOM JOIIYCKACT HPHUHIHUIINAJIBHBIC OIIMOKH B JO0Ka3arcjIbCTBax, B
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TPAKTOBKE IOHATUH M KATETOPHi, NPOSABISAET HU3KYIO KyJIbTYPY 3HAHUU,
HE BJIAJCET OCHOBHBIMM YMEHMSMU W HABBIKAMU IIPU BBIITOJIHEHUHU

MMPaKTUYCCKUX  3ajiay. CTy,Z[ CHT OTKAa3bIBACTCA OT OTBCTOB Ha
JOMNOJIHUTCIIbHBIC BOITPOCHI.
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®Dopma JINCTAa UBMEHEHUH M JONMOJTHEH i, BHeCeHHBIX B POC

JIuct n3MeHeHuil U JOMOIHEHUH

n/n

Buaer nonoaHenuii u
H3MEHEHU N

[Hata u HOMED

MPOTOKOJIA 3aceAaHus Kaeapbl
(xademp), Ha KOTOPOM OBLIH
PacCMOTPEHBI ¥ 0I00PCHBI
U3MCHCHUA U JOIIOJTHCHUA

Ioamuck (¢
pacunppoBKOi) 3aBETyIOLIETO
kadeapoii (3aBeayrOIIUX
kadenpamu)
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