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KoMIu1eKT 011eHOYHBIX MATEPHAJIOB 110 JUCIUIIMHE
«IIpodeccnonanbHbIe KOMMYHHUKAIIMA HA MHOCTPAHHOM SI3bIKE»

3aIlaHl/Iﬂ 3aKPLITOI'0 THIIA

3aHaHI/lH 3aKPLITOI'0 TUIIA HA BbIﬁOp NMPpaBUJIbHOI'0 OTBETA

1. Boibepume 00un npagunbHblil omeem.

What is a presentation?

A) A presentation is a talk to one or more people.

b) A presentation is a formal talk to one or more people that ‘presents’ ideas or
information in a clear, structured way.

B) A presentation is a conversation aimed at getting specific information.

I') A dialogue between a specialist and an interested person.

[IpaBunbHsbIii OTBET: b

Komnerenunu (uaaukatopsl): YK-4 (YK 4.1; YK 4.2)

2. Bvibepume o0un npasuivHblii omeem.

What is the purpose of an abstract writing?

A) to summarize the contents of the paper.

b) to describe the research work.

B) to invite the readers for discussion.

I') to get the readers interested in the problem.

JI) to find solution of the problem.

[IpaBuibHBIN OTBET: A

Komnerennnu (naaukaropsl): YK-4 (YK 4.1; YK 4.2)

3. Bvibepume 00uH npasuibHulll omeen.

What does the type of presentation depend on?

A) The type of presentation depends on the person who provides a presentation.
B) The type of presentation depends on the audience.

B) The type of presentation depends on its purpose.

I') The type of presentation depends on the circumstances.

[IpaBunbHBIN OTBET: B

Komnerenuuu (uaaukaropsl): YK-4 (YK 4.1; YK 4.2)

4. Bvibepume 6ce npasuiibHvle 8apuarmol 0Omeemos

In any job you hold, communication skill are among those that
employers find most attractive in potential employees.

A) demonstration

B) written

B) visual

') oral



JT) non-verbal
IIpaBunbHbie OTBETHI: b, I, []
Komnerenunu (uaaukatopsl): YK-4 (YK 4.1; YK 4.2)

5. Buibepume 6ce npasuibHvle 8apuarHmsl 0OMeen o8
In scientific writing you should prefer:

A) Active Voice

b) first-person pronouns

B) Passive Voice

I') vague terms

J1) backward- and forward-looking sentences

E) abstract wording

[IpaBunbHbIE OTBETHI: B, /I

Komnerennuu (naaukaropsl): YK-4 (YK 4.1; YK 4.2)

6. Boibepume 6ce npasuivHvle 8apuarmvl OMeemos
Abstract usually does not include
A) citations or bibliographic references

b) descriptions of routine assessments

B) methods used

I') results obtained

J1) information about how statistics were formulated
E) object of the investigation

[IpaBunbHbie OTBETHI: A, b, /I

Komnerennuu (uaaukaropsl): YK-4 (YK 4.1; YK 4.2)

1. Bbl6epume 6C€ nNpaesujibHvle 6aPpUAHNbL OMeemaoes

Speakers who keep eye contact with the audience, open the flow of
communication and convey

A) fear

b) interest

B) concern

I') neglect

J1) warmth

E) disrespect

E) credibility

[IpaBunbHbIC OTBETHI: b, B, /I, E

Komnerenunu (uaankatopsl): YK-4 (YK 4.1; YK 4.2)

3al]aHl/Iﬂ 3aKPBITOI0 THUIIA HA YCTAHOBJICHHUEC COOTBETCTBUA



1. Yemanosume coomeemcmeue Meofcay mepmuHom u eco onpedeﬂeHueM.
KCZOfC@OMy djllemenmy J1e60c0 cm0ﬂ6ua coomeemcemeyent moJlbKo OOUH DlleMeHm
npasoco cmondya.

The term The definition
1) audience A) materials given to listeners that
contain  information about a
particular subject

2) abbreviation b)  aperiod of development
3) handouts B) the way in which the parts of a
system or object are arranged
4) stage I')  the group of people together in one
place to listen to someone speaking
5) structure JI)  the main part
6) body E)  ashort form of a word or phrase
[IpaBuIIbHBIN OTBET:
1 2 3 4 5 6
r E A b B i

Kommerenmuu (naaukaropsl): YK-4 (YK 4.1; YK 4.2)

2. Yemanosume coomseemcmeue Meafcdy munom npezeHmayuu U €20 3Ha4erHuem.
RCZOfCOOMy NeEMERMY J1€6020 Cm0ﬂ61461 coomeemcmeyem noJjbKo O0UH DlleMeHm
npaso2o cmonoya.

Type of Presentation Meaning
1) Informative A) moves your audience to take your
suggested action. Presents ideas,
suggestions, and arguments strongly
enough to persuade an audience to
carry out your requests

2) Instructional B) convinces your listeners to accept
your proposal
3) Arousing B) gives specific directions or orders,
covers your topic thoroughly
4) Decision-making I') sticks to the facts and avoids
complicated information
5) Persuasive JI) causes strong reaction and a sense of
enthusiasm
IIpaBuiIbHBIN OTBET:
1 2 3 4 5
r B i A b

Komnerenunu (uaaunkatopsl): YK-4 (YK 4.1; YK 4.2)

3. Yemanosume coomeemcmeue mexcdy wacmamu npeonoxcenus. Kascoomy
J/leMeHmy J1e8020 Cmoadya Ccoomeemcmeyem moibKo OOUH JleMeHm Npasoco
cmonbya.

4



1) Please, help yourselves A)  describe the new project.

2) If we’re all here, b) our distinguished guest from
London.
3) I'd like to start by B)  to the handouts.

4) I'd like to welcome Professor I') Ilet’s make a start.
Smith,

5) After that I’d like to JI)  please feel free to ask me.
6) Today, I'd like to talk about E)  outlining the plan for the day.
7) 7. If you have any questions, E)  the success we've had with our
research.
[IpaBWIbHBIN OTBET:
1 2 3 4 5 6 7
B r E b A E il

Komnerennuu (uaaukaropsl): YK-4 (YK 4.1; YK 4.2)

3ananus 3aKPbITOTO THIA HA yYCTaHOBJIeHHE NpaBUJILHOIM
MOCJIeJ0BATEIbHOCTH

1. Yemanosume npasuivHyo nociedo8amebHOCmb Yyacmell 0e108020 NUCbMA.
Sanuwume npasuibHyro Nnocied08amebHOCHb 6y7<'6 cjlesa Hanpaeo.

A) Name and job title of the sender

b) Name and address of the recipient

B) Letterhead/name and address of the sender

I') Subject heading

JI) Salutation

E) Body of the letter

E) Complimentary close

) Reference Information

3) Date

W) Signature

[pasunsneii oteet: B, 3,5, I, I, E, E, U, A, X

Komnerenuuu (naaukaropsl): YK-4 (YK 4.1; YK 4.2)

2. Ycemanosume npasuibHyro Nnocne008amebHOCmb  Yacmell NnucbmMda ¢
Hecamue6HbIM coc)epofcaHueM. Sanuwume npasuivbH)yro nocnie008amebHOCHb 5yl<6‘
cjleea Hanpaeo.

A) State the bad news

B) Provide explanation

B) Present a neutral statement

I') Provide off-the-bad-news ending

[IpaBunbHbiil oTBeT: B, b, A, T’

Komnerenunu (uaaunkatopsl): YK-4 (YK 4.1; YK 4.2)



3. Yemanosume npasuiloHyro nocnedo8amelbHOCb n0020Mo6KuU K
npeszenmayuu. Haunume c nynkma I, evioenennoco Kypcugom. 3anuwiume npasuibHyO
nocniedo8amebHoCmb 6yk’6‘ cjllesa Hanpaeo.

A) Be sure you know how to pronounce all the words correctly. Check with the
dictionary if necessary.

Bb) Create an outline that includes an introduction, an overview of the main
argument or purpose, the evidence used to support that argument, any critiques of the
work and the conclusion.

B) Select the material you will use.

I") Research your topic of discussion and determine the purpose of your talk.

J1) Talk through your presentation many times before presenting.

E) Open your slides and actually click through them speaking your part out loud.

E) Know your audience and what it knows.

’K) Prepare your handouts, if necessary.

3) Make sure that your talk fits in within the time limit of your presentation.

) Create an outline (a plan) of what ideas you wish to cover.

[pasunsHsii oteet: I, E, U, B, B, X, E, A, 3, 1

Komnerenumu (uaaukatopsl): YK-4 (YK 4.1; YK 4.2)

3aganusa OTKPBLITOT0 THUIIA

Sauamm OTKPLITOI'0 TUIIA HA TOIIOJHECHHUE

1. Hanuwume nponyuieHHoe ciosocodvemarue.

Starting a good-news message with the good news immediately is
IMpaBunbHbIH oTBeT: deductive approach

Kommnerennuu (uaaukaropsl): YK-4

2. Hanuwume nponyujeHHoe Cll080.

All the information should the goal of your presentation.
[IpaBunbHbIN OTBET: SUPpPOrt

Komnerenuuu (uaaukatopsl): YK-4 (YK 4.1; YK 4.2)

3. Hanuwume nponyujeHHoe Cl080.

The methods section should clearly describe the specific design of the study and
provide clear and concise description of the that were performed.

[IpaBubHBIN OTBET: procedures

Komnerenunu (uaaukatopsl): YK-4 (YK 4.1; YK 4.2)

3aIlaHI/Iﬂ OTKPLITOI0 THUIIA ¢ KPATKHUM CBOﬁOI[HLIM OTBCTOM

1. Hanuwume nponyuenHoe Cjloeo.
The most important outcome of your work is presented in section.
[MpaBunbHEI oTBeT: conclusion / summarizing



Komnerenuuu (uaaukatopsl): YK-4 (YK 4.1; YK 4.2)

2. Hanuwume nponyutenHHoe ciosocovenanue.

Each paragraph should start with a and every sentence in the
paragraph should support this

[TpaBwiibHEIH oTBET: generalization / summarlzmg / generalizing

Komrmierentuu (naaukaropsr): YK-4

3. Hanuwume nponyujeHHoe ciosocovemanue.

The presentation or scientific paper should contain information to
support or deny the theme.

[TpaBmibHbIi oTBeT: enough / sufficient

Komnerennuu (uaaukaropsl): YK-4 (YK 4.1; YK 4.2)

Sauamm OTKPLITOI'0 TUIIA C PA3BEPHYTHIM O0TBETOM

1. Hpoqmume mekcm. chpaebme 6ce JieKkcudeckue u cmuaucmuyeckKue
HEMOYHOCMU .

Hello, guys. Let me introduce myself. I am here in my function as the Head of
the R&D. My name is Professor Brown. | should say it is a great honour to speak in
front of such a distinguished audience.

Bpewms BoinonHenust — 15 MuH.

OxugaeMblii pe3yJIbTar:

Good morning, dear ladies and gentlemen. Let me introduce myself. I am here in
my function as the Head of the Research and Development department. | am Professor
Brown. | should say it is a great honour to speak in front of such a distinguished
audience.

KpI/ITepI/II/I OIICHHUBAHHUA: B TCEKCTC OOJIZKHBI OBITH HCITIPpABJICHbI YCTBIPC
HETOYHOCTH:

— IIpuBerctBue: Good morning / Good afternoon / Good evening;

— Oopamenue: ladies and gentlemen / colleagues;

— Ilpencrasnenue: | am Professor Brown / My name is Tom Brown;

— Jlemaprament: Research and Development department

Kommerenmuu (naaukaropsl): YK-4 (VK 4.1; YK 4.2)

2. Ilpoumume ompwisox mekcma. Buvlbepume npeonoocenue ¢ NPUYUHHO-
cedcmeenHol ceazvio. Ilepeseoume npednodcenue Ha pyCcCKull s3biK:

An abstract should report what you did, not what you plan to do, so avoid
language like hope, plan, try, or attempt. Use the past tense to indicate that the study
was already completed. Your results, thesis, and a brief summary of your conclusions
should also be included.

Bpewms Boinonnenust — 10 Mum.

OxugaeMblii pe3yJIbTar:



An abstract should report what you did, not what you plan to do, so avoid
language like hope, plan, try, or attempt. B anHoTauu ciaeayer cooOmars O TOM, UTO
BBl CJENaJId, a HE O TOM, YTO BBl IUIAHUPYETE CHENATh, MMOATOMY H30eramTe TaKuxX
BBIPXCHUI KaK HAJEX/1a, IJIaH, MOIbITKA, HAMEPEHHE.

Kpurepnun oneHnBaHus:

[IpennoxxeHue AOMHKHO COAEpPKaTh KOHHEKTOP ‘SO’. Pycckuil mepeBoj TOJIKEH
COllepaTh COIO3HOE CJIOBO ‘mO3TOMYy’. DOpPMYyJIHpPOBKA MOXKET OTJIMYATHCA OT
0KHJIAEMOT'0 PE3YJIbTATA, HO HE JIOJKHA UCKaKaTh CMBICIT TIPEITIOKEHHUS.

Komnerennmu (uaaukaropsl): YK-4 (YK 4.1; YK 4.2)

3. IIpoumume mexcm. Bvibepume npeonodicenue, Komopoe nepeoaem 0CHOBHYIO
uoero napazpaga. Ilepesedume npeonodicerue Ha pyccKutl A3vlK:

When reporting and discussing your results, do not force your readers to go
through everything you went through in chronological order. Instead, state the message
of each paragraph upfront. Convey in the first sentence what you want readers to
remember from the paragraph as a whole. Focus on what happened, not on the fact that
you observed it. Then develop your message in the remainder of the paragraph,
including only that information you think you need to convince your audience.

Bpewms Boinonnenus — 10 MuH.

OupmaeMblii pe3ynbTar:

Convey in the first sentence what you want readers to remember from the
paragraph as a whole. IlepenaiiTe B iepBoM NPEAJIOKCHUN TO, YTO BBl XOTHUTE, YTOOBI
YUTAaTCIIN 3allOMHUIIN U3 a63aua B IICJIOM.

Kpurepun ouieHHBaHUA:

[Ipennoxkenne MOHKHO COAEpKaTh HamOojee OO0IIyr0 HHQOpMAIUIO, KOTOpas
IIOJIy4aeT JAaJbHEUIIEe Pa3sBUTHE B MOCIEAYIOLIUX MPeIoKeHUusaX. DopmynpoBka
MOJKCT OTIMYATLCA OT OXHAACMOI'O PCE3yJjibTaTda, HO HC MJOJDKHA HCKAaXaTb CMBLICII
MPEATIOKECHHUSL.

Komnerennuu (naaukaropsl): YK-4 (YK 4.1; YK 4.2)

4. Jlaume nonanwvlii omeem Ha 80NPOC:

What should be taken into consideration while preparing for presentation?

Bpewms Beimonnenus — 10 muH.

OxupmaeMblii pe3ynbTar:

While preparing for presentation, one should take into consideration the purpose
of presentation, the place where the presentation will take place, the audience’s
background and range of knowledge in this particular field.

Kpurepun oneHuBaHUs: OTBET IOJKEH COAEPHKATh CIEAYIOLIUE DIIEMEHTHI
(MuHMManBHBINA 00s3aTenbHBIA HaOOP): the purpose of presentation; the place where
the presentation will take place; the audiences background and range of knowledge in
this particular field.

Komnerenuuu (uaaukaropsl): YK-4 (YK 4.1; YK 4.2)

5. Jlaume nonnviii omeem Ha 80NpPoC:



What information should an abstract contain?

Bpewms BeimonHenust — 10 MuH.

OxugaeMblii pe3yJbTar:

An abstract should contain information about the subject of investigation, the
methods used to provide investigation, and the results obtained.

Kputepun oneHuBaHUS: OTBET OKEH COAEPKATh CIEAYIOUIUE DIIEMEHTHI
(MrHUMATBHBIN 00s3aTeNbHBI HAOOP): the subject of investigation; the methods used
In investigation; results obtained.

Komnerennuu (uaaukaropsl): YK-4 (YK 4.1; YK 4.2)



IKcnepTHOE 3aKJII0YEHHE

[IpeacTaBleHHbI KOMIUIEKT OLIEHOYHBIX MaTepHaloB IO JUCLHUILIMHE
«ITpodeccroHaIbHbIE KOMMYHHMKAllUM HAa MHOCTPaHHOM SI3BIKE» COOTBETCTBYET
tpeboBarusm @I'OC BO.

IlpennaraemMple OLEHOYHBIE MaTepHaibl aIeKBaTHBI IeIAM U 3a/1a4aMm
peaNu3alMi OCHOBHOM IIPO(eCcCHOHANbHONW 00pa3oBaTelbHONW IIPOrpaMMbl 10

HarnpaslieHuo moaroroBku 38.04.02. MeHemKMeHT.
Bu/IbI OIIEHOYHBIX CPEJICTB, BKIIOUYEHHBIE B IIPEICTaBIEHHBIA (HOH/I, OTBEYAIOT

OCHOBHEIM IpuHIKIAM GopmupoBanus OOC.

PaspaGoTaHHble W TpeACTaBIeHHBbIE IS SKCIEPTHU3Bl OICHOUHBIE MaTepHallbl
PEKOMEHIIyeTCsST K WCIIOJB30BAHHUIO B IIPOLIECCE IOATOTOBKU OOyYarOIIMXCsl IO
yKa3aHHOMY HAaIlpaBIICHUIO.

Ipencenarens yaeOHO-METOAUIECKOU KOMUCCHH
HHCTUTYTa Gunocobun [Tuguenko C.A.



JIuceT n3MeHeHu i ¥ J1ONMOJTHEHUH

Bunn nonoiaHenuii u
U3MEHEHUN

Jlata u HOMep MPOTOKOIA
3acemanus Kapeapsl
(xadenp), Ha KOTOPOM OBLTH
PaccMOTPEHBI ¥ OJJ0OPEHBI
W3MEHECHHMSI U JIOTIOJTHCHUS

[Toanuce
(c pactmdpoBKoif)
3aBenyromiero kageapoi
(3aBenyromux kadeapamu)




