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Kommiiekr OLCHOYHBIX MAaTE€PHUAJIOB 110 JTHCHUIIJIUHE
«HpO(l)eCCI/IOHa.]ILH])Ie KOMMYHUMKallUd HA THOCTPAHHOM SA3BIKE»

3aHaHHﬂ 3aKPLITOI'0 THIIA

3aIlaHl/Iﬂ 3aKPLITOI'0 TUIIA HA BblﬁOp NMPpaBUWJIBHOI0 OTBETA

1. Bvibepume 00un npasuivbublii omeem.

What is a presentation?

A) A presentation is a talk to one or more people.

b) A presentation is a formal talk to one or more people that ‘presents’ ideas or
information in a clear, structured way.

B) A presentation is a conversation aimed at getting specific information.

I') A dialogue between a specialist and an interested person.

[IpaBunbHBIM OTBET: b

Komnerennuu (uaaukaropsl): YK-4

2. Bvibepume ooun npasunivHuiti omseem.
What is the purpose of an abstract writing?
A) to summarize the contents of the paper.

b) to describe the research work.

B) to invite the readers for discussion.

I') to get the readers interested in the problem.
J1) to find solution of the problem.
[IpaBuibHBIN OTBET: A

Komnerenmuu (uaaukaropsr): YK-4

3. Bvibepume 00un npasuivbHuii omeem.

What does the type of presentation depend on?

A) The type of presentation depends on the person who provides a presentation.
b) The type of presentation depends on the audience.

B) The type of presentation depends on its purpose.

I') The type of presentation depends on the circumstances.

[IpaBunbHsIii oTBET: B

Komnerennuu (naaukaropsl): YK-4

4. Bvibepume 6ce npaguibHvle 8apUaAHmsl OMEenos

In any job you hold, communication skill are among those that
employers find most attractive in potential employees.

A) demonstration

b) written

B) visual

I') oral



J1) non-verbal
[IpaBunbnsbie otBETHI: b, I /1
Komnerennuu (uaaukaropsl): YK-4

5. Bvibepume 6ce npaguibHvle 6apuanmsvl O0Meemos
In scientific writing you should prefer:

A) Active Voice

b) first-person pronouns

B) Passive Voice

I') vague terms

J1) backward- and forward-looking sentences

E) abstract wording

[IpaBusnbHbie OTBETHL: B, /I

Komnerennuu (naaukaropsl): YK-4

6. Bvibepume 6ce npaguivhvie 6apuaHmvl OmMeenos
Abstract usually does not include
A) citations or bibliographic references

b) descriptions of routine assessments

B) methods used

I') results obtained

J1) information about how statistics were formulated
E) object of the investigation

IIpaBunbHbIe OTBETHI: A, B, /]

Komnerenmuu (uaaukaropsr): YK-4

7. Bvlibepume 6ce npasunibHvle 8apuanmol 0meemos

Speakers who keep eye contact with the audience, open the flow of
communication and convey

A) fear

b) interest

B) concern

I') neglect

1) warmth

E) disrespect

E) credibility

[IpaBunbsHbIe OTBETHI: b, B, /I, E

Komnerennuu (naaukaropsl): YK-4

33Z[aHl/Iﬂ 3aKPBITOI0 TUIIA HA YCTAHOBJICHHUE COOTBETCTBUA



1. Ycemanosume coomeemcmaue medxncoy MmMepMUHOM U €20 ONpedeneHUeM.
Kaoswcoomy anemenmy nesoco cmonbya coomeemcmeyem mMONLKO OOUH DlleMeHm
npaso2o cmondya.

The term The definition
1) audience A) materials given to listeners that
contain  information about a
particular subject

2) abbreviation b)  aperiod of development
3) handouts B) the way in which the parts of a
system or object are arranged
4) stage I')  the group of people together in one
place to listen to someone speaking
5)  structure )  the main part
6) body E)  ashort form of a word or phrase
[IpaBuiIbHBIN OTBET:
1 2 3 4 5 6
r E A b B )|

Komnerennuu (naaukaropsl): YK-4

2. Yemanoeume coomeemcmaue mexicoy munom npe3eHmayuu U e2o 3HaueHueM.
Kaoswcoomy anemenmy nesoco cmonbya coomeemcmeyem mMONbKO OOUH DlleMeHm
npagozo cmonoya.

Type of Presentation Meaning
1) Informative A) moves your audience to take your
suggested action. Presents ideas,
suggestions, and arguments strongly
enough to persuade an audience to
carry out your requests

2) Instructional B) convinces your listeners to accept your
proposal
3) Arousing B) gives specific directions or orders,
covers your topic thoroughly
4)  Decision-making I') sticks to the facts and avoids
complicated information
5) Persuasive J1) causes strong reaction and a sense of
enthusiasm
IIpaBuibHBIN OTBET:
1 2 3 4 5
r B I A b

Komnerennuu (naaukaropsl): YK-4

3. Yemanosume coomeemcmaue medncoy uacmamu npeonodcenus. Kaswcoomy
aleMenmy J1eeo20 CmoNOYa COOMEEmMCmeyem moabKo OOUH JlleMeHm NPaso2o
cmonoua.



1) Please, help yourselves A)  describe the new project.
2) Ifwe’re all here, b) our distinguished guest from
London.
3) [I'd like to start by B)  to the handouts.
4) I'd like to welcome Professor Smith, ')  let’s make a start.
5) After that I’d like to ) please feel free to ask me.
6) Today, I'd like to talk about E)  outlining the plan for the day.
7) 7. 1f you have any questions, E)  the success we've had with our
research.
IIpaBUIBHBIN OTBET:
1 2 3 4 5 6 7
B r E b A E il
Komnerenmuu (uaaukaropsl): YK-4
3agaHus  3aKpLITOr0 THNA  HA  YCTAaHOBJIEHHE  TPaBHJILHOI
MOCJ1e10BATEJILHOCTH

1. Yemanosume npasuivH)yro NnOC1e008aAMeNbHOCHb YACMell 0e/108020 NUCbMA.

Sanuwume npasuivbHyto nocie008amenbHOCMb 6yl<8 cjlesa Hanpaeo.

A) Name and job title of the sender

b) Name and address of the recipient

B) Letterhead/name and address of the sender
I') Subject heading

J1) Salutation

E) Body of the letter

E) Complimentary close

X) Reference Information

3) Date

N) Signature

[pasunsHsli oteet: B, 3,5, /I, T, E, E, U, A, X
Komnerennuu (naaukaropsl): YK-4

2. Ycemanosume npasuivbHyro NnoC1e008amMeNbHOCMb  Yacmell NUcbMd C

HezcamueHbIM COO@pOfCClHueM. Sanuwume npasuibHyo nocied08amenbHOCb 6yK6‘
cjlesda Hanpaeo.

A) State the bad news

b) Provide explanation

B) Present a neutral statement

I') Provide off-the-bad-news ending
IIpaBunbHeiil oTBeT: B, b, A, I’
Komnerennuu (naaukaropsl): YK-4



3. Yemanosume  npasunvhHyro  nociedosamenbHOCMb  NOO2OMOBKU K
npezenmayuu. Haunume c nynkma I, 8videnenno2o Kypcugom. 3anuuiume npaguibHyio
nOC1e008amelbHOCMb OYK8 Clle6a Hanpaego.

A) Be sure you know how to pronounce all the words correctly. Check with the
dictionary if necessary.

b) Create an outline that includes an introduction, an overview of the main
argument or purpose, the evidence used to support that argument, any critiques of the
work and the conclusion.

B) Select the material you will use.

I') Research your topic of discussion and determine the purpose of your talk.

J1) Talk through your presentation many times before presenting.

E) Open your slides and actually click through them speaking your part out loud.

E) Know your audience and what it knows.

X) Prepare your handouts, if necessary.

3) Make sure that your talk fits in within the time limit of your presentation.

N) Create an outline (a plan) of what ideas you wish to cover.

[pasunsnsii oteet: I, E, U, B, B, X, E, A, 3, /1

Komnerenuu (naaukaropsl): YK-4

3aganus OTKPLITOI'0 THUIIA

3az[amm OTKPLITOI0 TUIIA HA JOIIOJTHCHHUEC

1. Hanuwume nponywennoe crosocouemanue.

Starting a good-news message with the good news immediately is
[TpaBwibHbBIN oTBeT: deductive approach

Komnerenmuu (uaaukaropsr): YK-4

2. Hanuwume nponywennoe cnogo.

All the information should the goal of your presentation.
[IpaBusnbHbBIN OTBET: support

Komnereniuu (uaaukaropsl): YK-4

3. Hanuwume nponywennoe cnoso.

The methods section should clearly describe the specific design of the study and
provide clear and concise description of the that were performed.

[IpaBunbHbIi 0TBET: procedures

Komnerennuu (naaukaropsl): YK-4

BaHaHl’lﬂ OTKPLITOI0 TUIIA ¢ KPATKUM CBOﬁOI[HI)IM O0TBCTOM

1. Hanuwume nponywennoe cioeo.
The most important outcome of your work is presented in section.
[IpaBunbHbI 0TBET: conclusion / summarizing
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Komnerennuu (naaukaropsl): YK-4

2. Hanuwume nponywennoe ciogocouemanue.

Each paragraph should start with a and every sentence in the
paragraph should support this

[IpaBunbHbII OTBET: generalization / summarlzmg / generalizing

Komnerennuu (naaukaropsl): YK-4

3. Hanuwume nponyujeHHoe c1080couyemaHue.

The presentation or scientific paper should contain information to
support or deny the theme.

[TpaBuibHBIM 0TBET: enough / sufficient

Komnerenmuu (uaaukaropsl): YK-4

Banaﬂnﬂ OTKPLITOT0 THUIIA C PAa3BEPHYTHIM OTBETOM

1. Ilpoumume mexcm. Hcnpasbme 6ce Jnekcuueckue u CMUIUCMUYECKUE
HEeMOYHOCIMU:

Hello, guys. Let me introduce myself. I am here in my function as the Head of
the R&D. My name is Professor Brown. I should say it is a great honour to speak in
front of such a distinguished audience.

Bpewms BoinonHeHus — 15 MuH.

OxuaeMblid pe3yJbTar:

Good morning, dear ladies and gentlemen. Let me introduce myself. I am here
in my function as the Head of the Research and Development department. I am
Professor Brown. I should say it is a great honour to speak in front of such a
distinguished audience.

Kputepun oneHuBaHus: B TEKCTE€ JOMKHBI OBITH HCIPABICHBI YETHIPE
HETOYHOCTH:

— IIpuBerctBue: Good morning / Good afternoon / Good evening;

— O6pamienue: ladies and gentlemen / colleagues;

— IIpencrasnenue: I am Professor Brown / My name 1s Tom Brown;

— Jlenaprament: Research and Development department

Komnerennuu (maaukaropsl): YK-4

2. Ilpoumume ompuvlieok mexcma. Buvlbepume npednoswcenue ¢ npuduHHO-
cnedcmeeHHoU cesazvio. [lepeseoume npednodxcenue Ha pyCCKULl sA3bIK:

An abstract should report what you did, not what you plan to do, so avoid
language like hope, plan, try, or attempt. Use the past tense to indicate that the study
was already completed. Your results, thesis, and a brief summary of your conclusions
should also be included.

Bpewms Boimonnenus — 10 muH.

OxxupaeMblid pe3ysbTar:



An abstract should report what you did, not what you plan to do, so avoid
language like hope, plan, try, or attempt. B anHOTanmmm cieayer coodmars 0 ToM, 94TO
BbI CJIeNalid, a HE O TOM, YTO BBl IUIAHUPYETE CJENaTh, MOATOMY H30erailTe Takux
BBIPKCHHI KaK HaJIeXK/1a, TUIaH, TIOTbITKA, HAMEPEHHE.

Kpurepuu onenuBanus:

[IpennoxkeHre JOHKHO COlEpKaTb KOHHEKTOp ‘so’. Pycckuil mepeBoj IOJKEH
COJIEpkKaTh COIO3HOE CJIOBO ‘MO3TOMY’ . DOpPMYNIMPOBKA MOXKET OTIMYATHCS OT
OKUJAEMOT0 pe3ybTaTa, HO HE JOJDKHA UCKAKATh CMBICH MPEITOKEHUS.

Komnerenmuu (uaaukaropsr): YK-4

3. [Ipoumume mexcm. Bvibepume npeonodcenue, komopoe nepedaen 0CHOBHYIO
uoero napazpaga. Ilepeseoume npeonodicenue Ha pyccKutl sA3vlK:

When reporting and discussing your results, do not force your readers to go
through everything you went through in chronological order. Instead, state the message
of each paragraph upfront. Convey in the first sentence what you want readers to
remember from the paragraph as a whole. Focus on what happened, not on the fact that
you observed it. Then develop your message in the remainder of the paragraph,
including only that information you think you need to convince your audience.

Bpewms Bommonnenus — 10 muH.

OxunaeMblid pe3yJIbTar:

Convey in the first sentence what you want readers to remember from the
paragraph as a whole. [lepenaiite B mepBoM NpeAIOKEHUH TO, YTO Bbl XOTUTE, YTOOBI
YUTATEIN 3alIOMHIIIM U3 ab3alia B LIEJIOM.

Kpurepun ouenuBanus:

[Tpennoxenne MODKHO colepkaTh HanOoisiee 0Oy MH(OpMAIUIO, KOTOpas
NOJy4yaeT JajbHeilee pa3BUTHE B MOCIENYIONMX HpeioxeHusx. GopmynupoBka
MOJKET OTJIMYAThCSl OT OXKHUAAEMOTO pe3ylibTaTa, HO HE JOJDKHA HMCKaKaTh CMBICI
TIPEITOKCHHSL.

Komnereniuu (uaaukaropsl): YK-4

4. Jlaume nonanwviii omeem Ha 80NPOC:

What should be taken into consideration while preparing for presentation?

Bpewms Boimonnenus — 10 muH.

OxuaeMblid pe3yJbTar:

While preparing for presentation, one should take into consideration the purpose
of presentation, the place where the presentation will take place, the audience’s
background and range of knowledge in this particular field.

Kputepun oneHuBaHHsA: OTBET [OJDKEH COAEPKATh CIEAYIOIINE 3JIEMEHTHI
(MuHUMATBHBIN 00s13aTeNbHBIN HAOOP): the purpose of presentation; the place where
the presentation will take place; the audiences background and range of knowledge in
this particular field.

Komnereniuu (uaaukaropsl): YK-4

5. Jlaume nonnwviii omeem Ha 80NPOC:



What information should an abstract contain?

Bpewms Bommonnenus — 10 mus.

OxuaeMblid pe3yJbTar:

An abstract should contain information about the subject of investigation, the
methods used to provide investigation, and the results obtained.

Kpurepuu oreHUBaHUS: OTBET JOKEH COACP)KATh CICIYIONIUE DIIEMEHTHI
(MUHUMATBHBIA 00s13aTeNbHBIA Ha00p): the subject of investigation; the methods used
in investigation; results obtained.

Komnerenmuu (uaaukaropsl): YK-4
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JKcmepTHOE 3aKII0YEHHEe

TIpeCTABICHHBIA KOMIUIEKT OLEHOYHBIX MATepHanoB 10 JMCLUILIAHE
«IIpoeccronanbHble KOMMYHHKAIM HA WHOCTPAHHOM S3BIKE) COOTBETCTBYET
tpebosarmsam @I'OC BO.

IIpennaraeMbie OLEHOYHBIE MaTepHalbl /ICKBATHBL LEMAM M 3a/1a4aM
pealH3ali|  OCHOBHOM MPO(ECCHOHATbHOH 00pasoBaTelbHOH NPOrpaMMbl 10
HanpapeHuto noarotosky 38.04.02. MeHemkMeHT.

BUib! OLIEHOYHBIX CPEJICTB, BKIOUEHHBIE B MPECTABICHHBIH (QOHI, OTBEHaI0T
ocHoBHBIM npurIEnaM Gopmuposarus POC.

Pa3pa6oTanHble W MPEACTABNEHHBIE Ul SKCIIEPTH3bl OLECHOYHBIE MATepHallbl
DEKOMEHJIyeTcs K HCTIONB30BAHHIO B IPONECCE MOATOTOBKH OOYYAMOLIMXCA 10
yKa3aHHOMY HalpaBIIEHHUIO.

[Ipencenarens yaeOHO-METONMIECKONA KOMUCCHH
MHCTUTYTa Qunocodpun '7 [Tuuenxo C.A.
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JIueT n3MeHeHUH U TONMOJTHEHUM

Jlara u HOMED

ITonmuce
IPOTOKOJIA 3aCEeTaHUS .
(c pacumppoBKOiA)
. kadenpsl (kadenp), Ha
Ne | Bunasl nononHeHuit u 3aBeyIOIIETO
. KOTOPOM OBLITH -
n/m HU3MEHEHUM Kadeapon
PacCMOTPEHEI U
(3aBeMyIOIINX
0J100pEeHBI U3MEHEHUS U
Kadeapamn)

JOITIOJIHCHU A
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