MUHUCTEPCTBO HAYKHU 1 BBICILIEI'O OBPA30BAHUS
POCCHICKOI ®EJIEPALIU
®EJEPAJTBHOE T'OCYJAPCTBEHHOE BIO)KETHOE
OBPA30BATEJBHOE YUYPEX/JIEHUE BEICIIETO OBPA30OBAHHUS
«JIYTAHCKHH I'OCYJIAPCTBEHHBIA YHUBEPCUTET
VMEHMH BJIAJTUMHPA JTAJIS»

HueTuTyT ynpap/ieHHs! H TOCYAapPCTBEHHOM CIIy:KObI
Kadenpa npouszBoacTBeHHOr0o MeHeI:KMEHTA

VTBEPKIAIO: .0 .
JlpexTop HHCTHJY Ta/ApaBneHIs. i
rocynapcTBeif ‘%@BIMM
rocyna: By \oosl o
CXapbKOBCKHii PT.

CIVXKG)

®OH/I OIEHOYHBIX CPEJACTB
10 y4eOHOH JHCHHILTHHE
DJIEKTPOHHBIH IOKYMEHT0060pOT

(HaumeHoBaHHe y4yeOHOI AMCLMILIHHDI, NPAKTHKH)

38.03.02 MenekMeHT

(KOZL M HAMMEHOBAHHE HaMpaBIeHHs NMOArOTOBKHU (CMELUHATLHOCTH))

«YupaBJieHHe opraHu3anueii B in¢poBoii 3KOHOMHKE)

(nanmeHOBaHHE NPO(IIA MOArOTOBKH (CNEUHATLHOCTH, MATHCTEPCKOIi POrPaMMBbl); PH OTCYTCTBHH CTABHTCA NPOUEPK)

PazpaboTyuk:
Jlonent %H—W}/ / Ponuonosa O.10.
N(noanucs)

®OC paccMotpeH M 0100peH Ha 3acefaHuM Kaeaphl IIPOM3BOICTBEHHOTO
MeHe/mkMeHTa ot «_21 » 01 2025 r., mpoTokon No 6

3apemyronuii kadeapoii
[IPOU3BOACTBEHHOI0 MEHEHDKMEHTA = JIHOHOB A.B.

Jlyranck 2025 1.



KoMI/IeKT 0LleHOYHBIX MATEPHAJIOB 110 JUCHUIIIHHE
«JIEKTPOHHBII IOKYMEHT0000pOT»

3anaHus 3aKPHITOr0 TUNA
3agaHus 3aKPHITOr0 TUNA HA BLIOOP MPABUJILHOIO OTBETA
Buvibepume ooun npasuivHwuili omeem.

1. Kakoii U3 cleyronmx J0KyMEHTOB HE SIBJISETCS DIEKTPOHHBIM JTOKYMEHTOM ?
A) DnekTpoHHas moura

b) CxkanupoBanHas OyMa>kHasi KOTIHS

B) Dnektponnslii cuet-haktypa

') DnexTpoHHBIN JOTOBOP

[IpaBwiibHBIN OTBET: b

Komnerennuu (maaukaropsl): YK-4 (VK -4.2, YK-4.3)

2. Kakoii crangapT WHCIOJIB3yeTCS M OOECHeYeHUS IOPUIANMYCCKOM CHIIBI
AJIEKTPOHHBIX noAnucen B Poccun?

A) 1SO 9001

b) ®3-63

B) GDPR

[) ®3-152

[IpaBunbHbIi OTBET: b

Komnerentuu (naaukatopsl): YK-4 (YK-4.1).

3. Kakoil U3 cieayromux 3JI€EMEHTOB HE SIBISIETCS 4YaCThIO CUCTEMBI 3JIEKTPOHHOTO
JTIOKyMEHTO000poTa?

A) XpaHeHue TOKYMEHTOB

b) Yuer pabouero BpemeHu

B) O6paboTka JOKyMEHTOB

I') [lepenaua 1OKyMEHTOB

[IpaBwibHBIN OTBET: b

Komnereniuu (naaukatopsl): YK-4 (YK-4.2)

4. Kako#t u3 cnemyromux ¢opMaroB (DHaiiJioB daiie BCETO HCIOIb3YETCS IS
oOMeHa JIEeKTPOHHBIMH JOKYMEHTaMu ?

A) .txt

B) .docx

B) .pdf

I') Jpg

[IpaBunbHBIN OTBET: B.

Komnerennuu (mamukatopsl): YK-4 (YK-4.2)



5. Kakoii wu3 cheAylomMx TMpOILECCOB HE OTHOCUTCS K DJIEKTPOHHOMY
JTIOKyMEHTOO000pOTY?

A) Co3nanue TOKyMeHTa

b) l[loanucanue qokymeHTa

B) IleuaTs nOKyMeHTa

I') XpaHneHnue n10KyMeHTa

[IpaBuibHBINM OTBET: B

Komnerentuu (vaaukatopsl): YK4 (YK-4.2)

6. Kakoe u3 cienyroomux onpeaeneHuil HanOoyiee TOYHO ONMCHIBAET TEPMUH
" TOKyMEeHTO000poT"?

A) Ilponecc co3nanus U XpaHEeHUs! JOKYMEHTOB

b) IIpouecc NBMKEHNS TOKYMEHTOB BHYTPY OpraHU3alUU

B) [Ipouiecc yHUUYTOKEHUS TOKYMEHTOB

') [Ipouecc nepegaun TOKyMEHTOB MEXAY OpraHU3aLMsIMU

[IpaBriIbHBIN OTBET: b

Komnerennuu (maaukaropsl): YK-4 (VK-4.1)

7. Kakoil wu3 cileAymoIMX D3JIEMEHTOB HE SBIISIETCS YacThblO CTPYKTYPhI
JTIOKYMEHTO00opoTa?

A) Co3nanue TOKYMEHTOB

b) Yuer nokyMeHTOB

B) YHuuTOX€HHE TOKYMEHTOB

') O6paboTka prUHAHCOBBIX ONEpaIui

[IpaBunbHslii oTBET: I’

Komnereniuu (naaukatopsl): YK-4 (YK-4.1)

8. Kakoii JOKyMeHT CITy>KAT OCHOBOM /ISl HavyaJia AeIOMpPON3BOICTBA?
A) Ipuxka3

b) ITucemo

B) 3asBnenue

I') [Ipotokon

[IpaBriIbHBINM OTBET: A

Komnereniuu (naaukatopsl): YK-4 (YK-4.1, YK-4.2)

9. Kaxoit u3 cienyromux TepMUHOB 0003HAYAET MPOIIECC CUCTEMATH3AIlUN U
XpaHEHMsI TOKYMEHTOB?

A) ApxuBHpOBaHUE

b) Peructpanus

B) O6paboTtka

I') Ilepenaua

[IpaBWIbHBIN OTBET: A

Komnerentuu (namukaTopsl): YK- 4(YK-4.3)



10. Kakoii w3 ciuenylomux JOKYMEHTOB  SBISIETCS  MEPBUYHBIM B
JeTIOTPOU3BOJICTBE?

A) Otuer

b) I[Tucemo

B) Cuer

I') Jorosop

[IpaBuibHBINM OTBET: B

Komnerenmuu (maaukatopsl): YK- 4 (VK-4.3)

11. Kakoe u3 cienyrommx yTBEepKIECHUN Hanbosee TOYHO ONUCHIBAET 3HAYUMOCTb
aBTOMATU3ALUU JOKYMEHTO000poTa?

A) YBennueHue KoanuuecTBa OyMaXHbIX TOKyMEHTOB

b) Ympoienue mpoiieccoB 00paboTKH U XpaHEHUS JJOKYMEHTOB

B) YcnoxxHeHne B3auMoAeCTBUS MEXKAY COTPYIHUKAMHU

') CHmxeHre CKOpoCTH padOThI C JOKYMEHTAMHU

[IpaBriIbHBIN OTBET: b

Komnerennuu (maaukaropsl): YK- 4 (YK-4.3)

12.Kakoe nmpenMy1iecTBO JaeT aBTOMaTU3alHs TOKYyMEHTo000poTa?
A) YBenuuenue 3aTpar Ha Oymary

b) Camxennie ckopocTu 00paboTKH TOKyMEHTOB

B) [loBbImieHne npo3payHOCTH U KOHTPOJIS 33 JJOKyMEHTOOOOPOTOM
I') YBenuueHue KoandecTBa ommOoK Mpu 00padboTKe TOKYMEHTOB
[IpaBunbHbIii OTBET: B

Komnereniuu (naaukatopsl): YK- 4 (VK-4.3)

3allaHI/ISI 3aKPLITOI'o TUIIA HA YCTAHOBJICHUE COOTBETCTBUA

Ycemanosume npasunvhoe coomsemcemaue.
Kaoicoomy snemenmy nesoco cmonbya coomeemcmeyem moIbKO OOUH INeMeHm
npasoeo cmoaoya.

1. VYcraHoBUTE COOTBETCTBUE MEXKIy MPEUMYIIECTBAMU aBTOMATH3alUU
JIOKyMEHTOO0O0pOTa U UX ONMHMCAHUSIMHU.

[IpenmyniecTBa aBTOMaTU3ALUU Onucanue
1)  VYBenuuenue ckopoctu 00padotku A)  CHibKeHHE 3arparT Ha Oymary u
JIOKyMEHTOB neyaThb
2) [ToBblllieHHE 0€30MaCHOCTH b)  Vnpoienue JIOCTyTIa K
JTAHHBIX uH(pOpMaIK U TOKYMEHTaM
3) CHmwxeHue 3aTpar Ha Oymary B)  3amura uHopManu oT
HECAaHKIIMOHUPOBAHHOTO JI0CTYyNa
4) YrpouieHue 1ocryna K I')  VYwmenbiieHue BpPEMEHU Ha
uHbopMaIuu BBITIOJTHEHNE PYTUHHBIX 337124

[TpaBwibHbIM oTBET: 1-17, 2-B, 3-A, 4-b
Komnerentyu (naaukatopsl): YK-1 (YK-4.1)
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2. YcraHoBUTE€ COOTBETCTBHE MCXKIY 3aKOHOAATCIbHBIMHM aKTaMH H HX

COJIEP )KaHUEM.
3aKOHOIaTEIbHBIN aKT Conepxxanue

1) ®3-63 A) PerynupoBanue 3aIHTHI MepCOHAIBHBIX
JTAHHBIX

2) ®3-152 b) IlpaBuna WCIIOJIb30BaHUs AJICKTPOHHBIX
moAnucen

3) ®3-44 B) PerynupoBanue 3akynok A TOCYJapCTBEHHBIX
HYXK]T

4) TI'paxnanckuii kogeke [) OOmme  MOJIOKEHHS O  JOrOBOpax |
00s3aTeNnbCTBAX

[IpaBuibHbIM OoTBET: 1-B, 2-A, 3-B, 4-T'
Komnerennuu (maaukaropsl): YK-4 (VK-4.2, YK-4.3)

3. YcTaHOBUTE COOTBETCTBUE MCXKAY TCPMHUHAMU U UX OIIPCACICHUAMMU.

Tepmun Onpenenenue
1) DNEeKTpOHHBIN A) JokyMeHT, CO3JaHHBIA W XpaHAUIMHCA B
JIOKYMEHTOO0O0pOT dpoBom ¢popmare.

2) DnekrtponHas noanuck b) Iloamuck, obOecrneunBaromas OPUIAICCKYIO
CHITY DJIEKTPOHHOTO IOKYMEHTA.

3)  J1oKyMeHTOOOOopOT B) Ilpomecc co3nmanusi, oOpaOOTKM W XpaHEHUS
JIOKyMEHTOB

4) ApxupoBaHue I') Ilpouecc  cucremaTuzalMy W XpaHEHUs
JOKYMEHTOB Ha JUIUTEIbHBIN CPOK

[IpaBwibHBIN OoTBET: 1-A, 2-b, 3-B, 4-T".

Komnereniuu (naaukatopsl): YK-4 (YK-4.1, YK-4.2)

4. YcTaHOBUTE COOTBETCTBUE MEXKIY TEPMUHAMU U UX ONPEICICHUIMU

Tepmun Onpenenenue
1) Cucrema A) CrpyKTypHpOBaHHOE XPaHWIUILE HHPOPMALIUH,
AIEKTPOHHOTO M03BOJISIONIEE OBICTPOE U3BJICUCHHUE TAHHBIX
JIOKyMEHTO000pOTa
2) baza nanHbIx b) TIlporpammHoe oOecrieueHue sl yIpaBiICHUS
JIOKyMEHTamMu B 1udpoBoM Gopmare
3) DIIEeKTPOHHBIN B) JlokyMeHT, CO31aHHBINA, TMOJAMMCAHHBIM U
JIOKyMEHTOO0OpOT XPaHSAUUNCS B JJIEKTPOHHOM BU/IE
4) HnuTtepdetic I') CpenctBo B3aMMOACHUCTBUS TOJB30BATENS C
10JIB30BATEIIS CHUCTEMOM

[IpaBwibHbBIN OoTBET: 1-B, 2-A, 3-B, 4-T"
Komnereniuu (naaukatopsl): YK-4 (YK-4.1, YK-4.3)



5. YcTaHOBUTE COOTBETCTBHE MCKAY HNpUHOUIIAMH q)YHKHI/IOHI/IPOBaHI/ISI CHUCTEM
SJICKTPOHHOT'O I{OKYMGHTOO60pOTa U UX OIIMCaHHUAMU

[TpuHiun GyHKIHMOHUPOBAHUS Onucanue

A) 3amwurta uHbOpMaIuu oT

1
) ABTOM&THS&HHH IMponuccCoB
HCCAHKIMMOHHUPOBAHHOI'O JOCTYIIA

b) OGecneuenne OBICTPOro JIOCTyNMa K

2
) be3onacHOCTE JaHHBIX .
JOKYMEHTaM JJIsI OJIb30BaTeeH.

3)

B) Bo3moxxHOCTH OBICTpOro JocTyma K

JoctynHocTs nHGOpMAaLUH .
JOKYMEHTaM JIJIs ITOJIb30BaTeNeH

4) WHTerpanus C apyrumu [') Ynpomenwe u yckopeHue oOpabOTKH
CHUCTEeMaMU JIOKyMEHTOB.

[IpaBwibHbIM oTBET: 1-T°, 2-A, 3-b, 4-B

Komnereniuu (naaukatopsl): YK-5 (YK-4.1, YK-4.2)

6. YCTaHOBUTE COOTBETCTBHUE MEXKIY KOMIIOHEHTAMH CHCTEMBI 3JIEKTPOHHOTO
JIOKyMEHTOO000pOTa ¥ UX (DYHKIHSIMHU.

KomnoneHTsI cucteMsl OyHKIMA

1) A) OOecnieueHre XpaHEHHsT U TIOHMCKa
Moaynb co3nanus TOKyMEHTOB

JIOKyMEHTOB
2) Monynbs 06paboTku b) IloaroroBka U PENOKTUPOBAHKE
JIOKyMEHTOB JIOKyMEHTOB

3)

4)

B) Vmnpasnenue BepcusiMH U JOCTYHOM K

Monyie XpaHeHus JTOKYMEHTOB
Ay b HOKY JIOKYMEHTAM.

[') TI'enepaiys OTYETOB MO HCHOJIB30BAHUIO

Moaynb oT4ETHOCTH
JIOKYMEHTOB

[IpaBunbHBIM OoTBeT: 1-b, 2-B, 3-A, 4-T"
Komnereniuu (naaukatopsl): YK-4 (YK-4.3)

7. YCTaHOBUTE COOTBETCTBUEC MCIKAY 9TallaMU IIPOCKTUPOBAHUA U UX OIIMCAHUAMU.

TepMuHsI Onpenenenus

1) AHanu3 TpeboBaHu A) Cozmanue mpenBapuUTEIbHON BepcUU
CUCTEMBI JIJISl TECTUPOBAHUS

2) [TpoexkTupoBanue b) TIlpoBepka  paboOTOCIIOCOOHOCTH U

ApPXUTEKTYPBI COOTBETCTBUS CHCTEMbI TPEOOBAHUSI.

3) PazpaboTtka mpototumna B) Co3ganue cxembl B3alMOBO3ICUCTBUS
KOMIIOHEHTOB CHCTEMBI.

4) TecTrnpoBaHne CUCTEMBI I') Omnpenenenue (GyHKIMOHATBHOCTH

CHCTEMBI U €€ BO3MOXKHOCTEH
[IpaBwibHbIM oTBET: 1-17, 2-B, 3-A, 4-b
Komnereniuu (naaukatopsl): YK-4 (YK-4.1, YK-4.3)

8. VYcraHOBUTE COOTBETCTBUE MEXKJIY METOJIaMH IPOCKTUPOBAHHUS U UX
ONIMCAHUSIMH.



MeTon npoeKTUpOBaHUS Onucanue

1) Merton CTpyKTypHOTO A) Ilocrenennoe YIy4IlICHHAE
MIPOEKTUPOBAHHUS CUCTEMBI yepes LUKJIBI

pa3pabOTKH.

2) Mertox 00BEKTHO- b) Co3nmanne MIPEeABAPHUTEIBLHBIX
OpPEHTUPOBAHHOTO BEPCUN CHCTEMBI JJI MOJYYECHUS
IIPOEKTUPOBAHUS 00paTHOI1 CBS3H.

3) MeTton npoTeTUnupoBaHus B) [IIpoexkTtnpoBaHHe ¢ aKUEHTOM Ha

OOBEKTHI B UX BBaHMOﬂeﬁCTBHG

4) MeTtoa HHTEpaTUBHOTO I') IlpoekTMpoBaHME Ha OCHOBE
POCKTHPOBAHUS aHaM3a TpeOOBaHUi u
(YHKIIMOHATILHOCTH
[TpaBwibHbIHM oTBET: 1-T7, 2-B, 3-b, 4-A
Komnerenmuu (naaukatopsl): YK-4 (YK-4.3)
3aganus 3aKpPbITOr0 THIIA Ha yCTaHOBJIEHHE NPaBHJIbHOI

mocjaea0oBaTeCJIbHOCTH

Yemanosume npasuilbHyro nocne008amelbHOCHb.
Sanuwume npasuibHyro NnoC1e008amelbHOCHb 6yK6 cjleea Hanpaeo.

1. VYcranosute IMPpaBUJIIBHYIO IIOCJICAOBATCIBHOCTL JTAallOB IIPOCKTHPOBAHUA

CUCTEMBI BBOJIa MOTOKOB BXOJSIIINX TOKYMEHTOB.
A) Onpenenenne TpeOOBaHUI K CHCTEME

b) Pa3paboTka apXUTEKTYphl CUCTEMBbI

B) TectupoBanue cuctembl

I') Peanuzanms cucreMsl

1) AHain3 ¥ onTUMHU3AIUS TPOLIECCOB

[IpaBunbnsiii oTBET: A, b, I', B, /I

Komnerentuu (namukatopsl): YK-4 (YK-4.2, YK-4.3)

2. YcraHOBUTE  NPaBWIBHYIO  MOCIEIOBATEIbHOCTh  JICMCTBUU
MPOEKTUPOBAHUM CUCTEMBI BBOJIa MOTOKOB BXOISAIINUX JOKYMEHTOB.

A) Coop nHpopMaIu o TEKyIMX Mpoleccax

b) Pa3paboTka mpoToTumia CUCTEMBI

B) OGyuenue nonp3oBareneit

') Buenpenue cuctemsl

J1) Onenka 3(h(peKTUBHOCTH CUCTEMBI

[IpaBunbHbli oTBeT: A, b, I', B, /I

Komnereniuu (naaukatopsl): YK-4 (YK-4.1, YK-4.2)

pu

3. VYcraHoBuTe MMPpaBUJIBbHYIO IIOCJICAOBATCIBbHOCTE OJTallOB BBOJa IIOTOKOB

BXOJIAIIMNX IOKYMEHTOB B CUCTEMY.
A) Peructpanust BXOASIIMX TOKYMEHTOB



b) CkanupoBanue 1 olMPpoBKa JOKYMEHTOB

B) Knaccuduxkarus u kateropusanusi JOKyMEHTOB

I') XpaHneHnue u apxuBUpOBaHUE JOKYMEHTOB

1) O6paboTka u pacupenesieHre T0KYMEHTOB
[IpaBunbnsiii otBeT: A, b, B, /I, I'

Komnerenmuu (maaukaropsl): YK-4 (VK-42., YK-4.3)

4. YcTaHOBUTE MPABWIBHYIO MOCIEA0BATEIBHOCTD 3TANIOB MPOEKTUPOBAHUS
CUCTEMBI 00pa0OTKH BXOSIIUX JOKYMEHTOB.

A) Onpenenenue 1esieit 1 3aa4 CUCTEMBbI

b) AHanu3 cymiecTBYIOMMX peIIeHUN

B) Pa3pa0boTka TeXHUYECKOTO 3aJaHus

') TecTupoBaHue CUCTEMBI

J1) BHeapenue u HacTpoiiKa CUCTEMBI

[IpaBunenbiii oTBET: A, b, B, I, I'

Komnerennun (maaukaropsl): YK-4 (VK-4.1)

5. YcraHoBuTe MpaBUIbHYIO TIOCJIEIOBATEIBHOCTH JICMCTBUN MPU BBOJIE MOTOKOB
BXOJSIIUX TOKYMEHTOB B CUCTEMY

A) IloaroroBka TOKYMEHTOB K BBOJY

b) BBoj 1aHHBIX B CUCTEMY

B) [IpoBepka KOppEeKTHOCTH BBEICHHBIX JIAHHBIX

') O6paboTka 1 pacnpeieieHne T0KYMEHTOB

1) XpaHeHre TOKYMEHTOB B CUCTEME

IIpaBunbhblil oTBeT: b, B, I', A, /I

Komnereniuu (naaukatopsl): YK-4 (YK-4.1, YK-4.3)

6. YcTaHoBUTE MPaBWIbHYIO TTOCJIEI0BATEILHOCTh ATANIOB BHEAPEHUS CUCTEMBbI
BBO/Ia MOTOKOB BXOJIAIIUX JOKYMEHTOB.

A) OOyueHnue nepcoHana

b) C6op TpeboBaHuUii OT MOJIB30BATENECH

B) Hacrpoiika cuctemsl

I') TecTupoBaHue CUCTEMBI

JI) 3amyck CUCTEMBI B DKCILTyaTaI|Io

IIpaBunbhbiil oTBeT: b, B, I', A, /I

Komnerentuu (naaukatopsl): YK-4 (YK-4.1)

7. YcTaHOBUTE NPABUIBHYIO MOCIEA0BATEIBHOCTh OCHOBHBIX XaPAKTEPUCTHUK
CUCTEM 3JIEKTPOHHOTO JOKYMEHTO000pOTa.

A) be3onacHOCTh JaHHBIX

b) Yn06¢TBO ncnonp3oBaHus

B) CxopocTb 00pabOTKH JOKYMEHTOB

') Uuterpanust ¢ IpyruMu CUCTEMaMu

J1) MacurabupyeMocTb CUCTEMBI

[IpaBunbnbiii oTBET: A, b, B, I', /]



Komnerennuu (naaukaropsl): YK-4 (VK-4.2)

8. YcTaHOBUTE MPABMIIBHYIO MTOCIIEIOBATEILHOCTD ATAMIOB OIEHKH XapaKTEPUCTUK
CHUCTEMBI 3JIEKTPOHHOTO IOKYMEHTOO0O0pOTA.

A) Onpenenenre TpeOOBAHUN K CHCTEME

b) CpaBHeHME C aHATOTUYHBIMU CUCTEMaMU

B) TectupoBanue GpyHKINOHATIEHOCTH

I') Onienka 0€30MacHOCTH JaHHBIX

J1) TloaroroBka oT4eTa O XapaKTEPUCTUKAX CUCTEMBbI

[IpaBunbHbiil oTBET: A, b, B, I', /I

Komnerentmu (naaukatopsl): YK-4(YK-4.3)

9. YcTraHoBUTE NPaBUIIBHYIO MOCIE0BATENIBHOCTh XapaKTEPUCTHK, KOTOPbIE
HEO0OXOIMMO YUYHUTHIBATh MIPU BEIOOPE CHCTEMBI AIEKTPOHHOIO JOKYMEHTOO0OO0pOTA.
A) Ionnepxka pa3au4HbIX (OPMATOB JOKYMEHTOB

b) Bo3aMoKHOCTH aBTOMaTH3aIMHU ITPOIIECCOB

B) YpoBeHnb TexHUUECKON MOIACPIKKU

I') CtouMocTh BHEAPEHUS U OOCTYKUBAHUS

J1) Tlonp3oBarenbckuili uHTEpdEc U ya00CTBO pabOThI

[IpaBunensiii otBeT: I, b, A, /I, B

Komnerentyu (naaukatopsl): YK-4(YK-4.1)

10. YcTaHoBUTE MPaBUIIBHYO MTOCIIEI0BATEIBHOCTh XapaKTEPUCTHK,
ornpeaensommx 3pHEKTUBHOCTb CUCTEMBI 3JIEKTPOHHOTO TI0KyMEHTO000pOTa.
A) CxopocTh 00pabOTKH IOKYMEHTOB

b) YpoBens 6e30nmacHOCTH JTAaHHBIX

B) Y 100cTBO MHTErpanuu ¢ JpyrumMu cucTeMaMu

I') JoctynHOCTB M yA0OCTBO MOJIb30BATEIBCKOTO UHTEpPeiica

J1) MacurabupyeMocTb CUCTEMBI

[IpaBunbnslii oTBET: A, b, B, I', /]

Kommnerentmu (namukatopsl): YK-4(YK-4.2)

3allaHI/ISI OTKPBLITOI0O THIIA HA JOMMOJTHECHHUE
Hanummure nponyumeHHoe CJ10BO (CJ10BOCOYETAHUE)
Hanuwume nponywennoe cnoso (croeocouemanue)

1. IlpoexkTMpoBaHWE CHUCTEMBI yYOPABJICHHUS JOKYMEHTAMHU HA4YMHAETCS C
, HA KOTOPOM ONPENEIISIIOTCS OCHOBHBIE LIEJIA U 3aa4U CUCTEMBL.
[IpaBwIbHBIN OTBET: AHAIN3

Komnerenmuu (namukatopsl): YK-4 (YK-4.1)

2. Ha oramne MIPOUCXOJUT AaHAIU3 CYIIECTBYIOLINUX
MPOLIECCOB JOKYMEHTOOOOPOTA U BBISBICHUE UX HEAOCTATKOB.

[IpaBUIBHBIN OTBET: UCCIIEIOBAHUE MTPOLIECCOB.
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Komnerennuu (naaukaropsl): YK-4 (VK-4.2)

3. Baxxupim 3TaIoM MPOEKTUPOBAHUS SIBJISICTCS pa3zpaboTka
KOTOpas OITMCHIBAET (byHKIIMOHATBHBIC u
He(DYHKIIMOHAIbHBIE TPEOOBAHUS K CHCTEME.

[IpaBUIBHBIN OTBET: TEXHUYECKOTO 33 IaHUS

Komnerennuu (maaukaropsl): YK-4 (VK-4.3)

4. Tlocne pa3pabOTKH TEXHUYECKOTO 3aJaHUS CIEAYET ATl Ha
KOTOPOM CO3/Ia€TCSI ApXUTEKTypa CUCTEMBI U ONPEIETISIOTCS €€ KOMITOHCHTHI.
[TpaBUIIbHBIN OTBET: MPOSKTUPOBAHUE APXUTECKTYPHI.

Komnerentuu (naaukaTopsl): YK-4 (YK-4.1)

5. Ha »srame CHUCTEMa TECTHPYETCS Ha COOTBETCTBHUE
TpeOOBAHUSIM U BBISIBIICHHE BO3MOKHBIX OIIUOOK.

[IpaBUIBHBIN OTBET: TECTUPOBAHMS.

Komnerennuu (maaukaropsl): YK-4 (VK-4.2)

6. I[locie ycrnemHoro TeCTUpOBaHNs CUCTEMBI IIPOUCXOIAT B XOJ€E
KOTOPOT'O CUCTEMa BHEJIPSIETCS B pab0oUyIo cpelly U 00ydaroTCs MOJIb30BaTEIH.
[IpaBuiIbHBIN OTBET: BHEIPEHUE.

Komnerentuu (naaukaTopsl): YK-4 (YK-4.3)

7. OgHOM W3 KJIIOYEBBIX XapaKTEPUCTHUK CHUCTEMbI YIIPaBJICHUS JOKYMEHTaMH
SBIIAETCS , KOTOpasi TMO3BOJIIET MOJb30BATENSIM OBICTPO
HaXOAUTh HEOOXOIMMBIE TOKYMEHTHI.

[IpaBWIBHBIN OTBET: TOMCKOBAs CUCTEMA.

Komnerennuu (maaukaropsl): YK-4 (VK-4.1, YK-4.2)

8. [Ins obecrnieueHrs 0€30MaCHOCTH IaHHBIX B CHCTEME YNPAaBJIECHUS TOKYMEHTaMU
HEOOXO0IMMO Pean30BaTh , KOTOpasi OrpaHUYMBACT JTOCTYI
K UH(QOpMaLUH.

[IpaBUIBbHBIN OTBET: CUCTEMA KOHTPOJISI 1OCTYyMA.

Komnereniuu (naaukatopsl): YK-4 (YK-4.3)

9. CucreMbl AJIEKTPOHHOTO JOKYMEHTOOOOpOTa MOKHO KJIacCCHU(PUIIMPOBATH IIO
, YTO TIO3BOJISIET OMNpEeACTuTh UX (YyHKIUOHATIHHBIC
BO3MOXKHOCTH U 00J1aCTh IPUMEHEHHS.

[IpaBUIIBbHBIN OTBET: THUII

Komnerenmuu (namukatopsl): YK-4 (YK-4.1, YK-4.2)

10. CucTteMbl 31€KTPOHHOTO IOKYMEHTOO00POTa MOTYT OBITh KJIACCU(DUIIMPOBAHBI
o , 4YTO BKIOYaeT B ce0sid ypOBEHb
aBTOMAaTHU3alIUU MPOLIECCOB.

IIpaBuiIbHBIN OTBET: CTEIIEHb ABTOMATU3ALIMU
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Komnerennuu (maaukaropsl): YK-4 (VK-4.3)

11. Ilo cmoco0y  XpaHeHHs  JOKYMEHTOB  CHCTEMBI  3JIEKTPOHHOIO
JIOKYMEHTO000pOTa JAENATCS Ha U CUCTEMBI.
[IpaBUIBHBIN OTBET: 00JIAYHBIE, TIOKAJIbHBIE

Komnerenmnuu (maaukaropsl): YK-4 (VK-4.1)

12. CucteMbl 3IEKTPOHHOTO JOKYMEHTOOOOpOTa TaKkKe KIACCUPHUIUPYIOTCS IO
, 4TO TIO3BOJISIET ONPENENINTh, A KAaKUX THUIIOB
OpraHu3alui OHU MTPEIHA3HAUYECHBI.

[IpaBUIBHBIN OTBET: LIEJIEBOU ayJIUTOPUU

Komnerentuu (naaukaTopsl): YK-4 (YK-4.2)

13.  Krnaccudukamuss  cHUCTEM  3JIEKTPOHHOTO  JOKYMEHTOOOOpOTa MO
MO3BOJISIET BBIJEIUTh CHUCTEMBI, OPUEHTHPOBAaHHBIE Ha
OIpEJIEICHHbIE OTPACIH, TAKUE KaK 3JPABOOXPAHEHHE UM 00Opa30BaHuUE.
[IpaBWIBbHBIN OTBET: OTPACIISIM IPUMEHEHHUS

Komnerennuu (maaukaropsl): YK-4 (VK-4.2, YK-4.3)

14. CucteMbl 3JIEKTPOHHOTO JOKyMEHTOO0OpOTa MOTYT OBITh KIacCU(pUIUPOBAHbBI
1o , 4TO BKJIIOYaeT B ce0s HCIOJIb30BAaHUE PA3IUYHBIX
TEXHOJIOTHH 151 00paOOTKU U XpaHEHUS IOKyMEHTOB.

[IpaBUIBHBIN OTBET: UCIOIB3YEMBIM TEXHOJIOTHSM.

Komnerenmuu (naaukatopsl): YK-4 (YK-4.1)

3aaHuA OTKPBITOr0 THIA C KPATKUM CBOOOAHBIM O0TBETOM
Jlaiime omeem Ha éonpoc.

1. Kakue  mnpeumymiectBa  MPEJOCTABISIOT  CHUCTEMBI  3JIEKTPOHHOIO
JIOKyMEHTO000pOTAa JIJIs1 POCCUMCKUX OpraHu3aruii?

[TpaBuibHBIN oTBeT: [IpermyiiiecTBa BKIIOUAIOT MOBBIIIIEHUE CKOPOCTH 00pabOTKU
JOKyMEHTOB, CHW)XXEHHE 3aTpaT Ha Oymary, yJaydlleHue KOHTpOJid 3a
JIOKYMEHTOOOOPOTOM U TOBBIIIEHNE O€30MaCHOCTH JaHHbIX.

Komnerenmuu (naaukatopsl): YK-4 (YK-4.1)

2. KakoBbI OCHOBHbIE KOMITOHEHTBI CUCTEMBI 3JIEKTPOHHOTO TOKYMEHTO00opoTa?
[IpaBunbpHbIl OTBET: OCHOBHBIE KOMIIOHEHTHI BKJIOYAKOT MOAYJb CO3JAaHHUS U
pPEAAKTUPOBAHUS JTOKYMEHTOB, MOJYJIb XPAaHEHUsS M apXUBUPOBAHUS, MOAYJIb
YIOPABJICHUS TOCTYIIOM U MOAYJIb OTYETHOCTH.

Komnerenmuu (namukatopsl): YK-4 (YK-4.2)

3. Kakue TexHOIOTMM dHalle BCEro HCMOJB3YIOTCS B CHUCTEMax 3JIEKTPOHHOTO
JTOKyMeHTooOopoTa B Poccun?
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[IpaBunbpHBI  oTBeT: Yamie BCero HCHOJAB3YIOTCS TEXHOJOTUU  OO0JIaYyHBIX
BBIYUCIICHUW, O0a3bl MaHHBIX, CHUCTEMBbI YyrmpaBieHUuss KoHTeHTOM (CMS) wu
AIIEKTPOHHBIE TIOTKCH.

Komnerenmnuu (maaukaropsl): YK-4 (VK-4.3)

4. KakoBBI OCHOBHBIC BBI30BBI, C KOTOPBIMH CTaJIKHBAIOTCS OpPTaHU3AlUUA TIPU
BHEJJPEHUU CUCTEM AJIEKTPOHHOTO JOKyMeHTooOopoTa B Poccun?

[IpaBumnbHBIM 0TBeT: OCHOBHBIE BBI30BBI BKIIIOHUAIOT HEOOXOJIUMOCTh M3MEHEHUS
OpPraHM3AIMOHHOW  KYyJbTYpbl, OOydYeHHE COTPYJAHHUKOB, HMHTETPALUI0 C
CYIIECTBYIOIIMMHU CUCTEMaMH U o0ecrieueHrne 0e30MacHOCTH JaHHbBIX.
Komnerenmuu (naaukatopsl): YK-4 (YK-4.1)

5. KakoBbl mepcrneKTUBbI pa3BUTHUSL CUCTEM AJIEKTPOHHOTO JOKYMEHTOOOOpOTa B
poccuiickoM HH(GOPMAIIMOHHOM MPOCTPAHCTBE?

[IpaBunbHbIl OTBET: llepCHEKTUBBI BKIIOYAKOT AATBHEUIIYH) aBTOMATH3AIUIO
MPOIIECCOB, MHTErPAIUI0 C MCKYCCTBEHHBIM HHTEIIEKTOM, Pa3BUTHE OOJAYHBIX
pelIeHr U yIy4YllIeHUe 3aKOHOJaTeIbHON 0a3bl.

Komnerennuu (maaukaropsl): YK-4 (VK-4.2)

6. Kakue oCHOBHBIE 11€JIM MEXBEIOMCTBEHHOTO 3JIECKTPOHHOTO JOKYMEHTO000pOTa
B Poccuiickoit denepanyn?

[IpaBunbHBI OoTBeT: OCHOBHBIE IIE€NM BKJIIOYAIOT MOBBIIICHUE 3(PPEKTUBHOCTU
B3aMMOJICHCTBUSL MEXIY FOCYIapCTBEHHBIMU OpraHaMH, COKpPAIlEHHE BPEMEHU Ha
00paboTKy JOKYMEHTOB, YJIy4IlIEHHE MPO3PAYHOCTU U JIOCTYITHOCTH MHGOPMAIINH
JUISL TPAK]IaH.

Komnerenmuu (naaukatopsl): YK-4 (YK-4.3)

7. Kakue 3aKOHOJIaTeNIbHBIC aKThI PErYJIUPYIOT MEXBEIOMCTBEHHBIN 2JIEKTPOHHBIN
JTOKyMEeHTO000poT B Poccun?

[IpaBunbHbIN OTBET: OCHOBHBIE 3aKOHOJATEIBHBIE aKThI BKIIOUAOT DeepanbHblii
3akoH "OO »snextponHod mnoamnucu" (P3-63), DepepanbHblii  3akoH "O
nepcoHaidbHbiXx  AaHHbIX" (D3-152) w  mOCTaHOBIEGHUS  TMPABUTENIHCTBA,
Kacaroumecs: MeKBEOMCTBEHHOTO B3aUMOICHCTBUA.

Komnerenmuu (naaukatopsl): YK-4 (YK-4.1)

8. Kakne TexXHOJIIOrMM HCHOJB3YIOTCS I OpPraHU3alyd MEKBEIOMCTBEHHOIO
3JIEKTPOHHOTO IOKyMeHTooOopoTa B Poccun?

[IpaBunbHbli  OTBET: M CHONB3YHOTCA TEXHOJOTMU, TAKUE KaK 3JJIEKTPOHHBIE
MIO/IMTACH, CUCTEMBI YIIPABJICHUS JOKYMEHTaMH, OOJa4YHbIe PEIICHHS U TIaT(OPMBI
JUTsl OOMEeHa JaHHBIMHU MEXK]Ty BEOMCTBaAaMU

Komnerenmuu (namukatopsl): YK-4 (YK-4.2)

9. KakoBbl OCHOBHBIE MPEUMYIIECTBA MEXKBEIOMCTBEHHOTO 3JICKTPOHHOTO
JIOKyMEHTO000pOTA /7151 TOCYAaPCTBEHHBIX OPraHOB?
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[IpaBunbHbIi  oTBeT: I[IpeumylecTBa BKIIOYAIOT COKpalleHHE OyMa)KHOTO
JIOKYMEHTO000pOTa, YCKOPEHHE MPOIIECCOB COTIACOBAHUS U MPUHATHUS PELICHUM, a
TaKXke yJy4IIeHUE KOHTPOJISI 32 BHINOJIHEHUEM 33]1a4.

Komnerenmnuu (maaukaropsl): YK-4 (VK-4.3)

10. Kakme BBI3OBBHI CTOAT TIEpPea  OpraHU3alMe  MEXBEIOMCTBEHHOTO
AJIEKTPOHHOTO JOKyMeHTo0OopoTa B Poccuiickoit deneparum?

[IpaBunbHBIN OTBET: BHI30BBI BKIIIOUAIOT HEOOXOAUMOCTh HHTETPAIIUU PA3TUUHBIX
WH(OPMAIIMOHHBIX CHUCTEM, OOecreYeHre Oe30MacHOCTH JIAaHHBIX, OOy4YeHHe
COTPYJIHHUKOB U MPEOA0JICHNE OIOPOKPATUUECKUX OapbhepoB

Komnerenmuu (naaukatopsl): YK-4 (YK-4.1)

11. KakoBbl MNEpCHEKTUBBI PA3BUTHS MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOTO
ToKyMeHTooOopoTa B Poccun?

[IpaBunbHbIl OTBET: llepCHEKTUBBI BKIIIOYAKOT AATBHEUIIYH) aBTOMATH3AIUIO
MIPOIIECCOB, PA3BUTHE €IMHOM IIIaTPOPMBI Il OOMEHA JOKYMEHTAMHU, YIIyUIIICHHUE
MEKBEJOMCTBEHHOT'O B3aMMOJICUCTBUS M BHEAPEHUE HOBBIX TEXHOJOTUM, TaKUX
KaK OJIOKYEiH.

Komnerennuu (maaukaropsl): YK-4 (VK-4.2)

12. Kak MeXBEJOMCTBEHHBIM SJIEKTPOHHBIA JOKyMEHTOOOOPOT BIMSIET Ha
B3aMMOJICUCTBUE MEXK]Ty TOCYIapCTBEHHBIMU OpraHaMU U Tpa)aaHamMu?
[IpaBunbHbii oTBeT: OH YyiIy4llIaeT AOCTYMHOCTb TOCYJIapCTBEHHBIX YCIYT,
COKpaIllaeT BpeMs OXXHJaHHUsS OTBETOB Ha 3alpOoChl, MOBBIIIAET MPO3PAYHOCTH
MPOIIECCOB U MO3BOJISIET TPaXkKAaHAM OTCIICKHBATH CTATYyC CBOUX OOpAaIICHHM.
Komnerenmuu (naaukatopsl): YK-4 (YK-4.3)

3alaHusl OTKPBITOIO TUIIA C PA3BEPHYTHIM OTBETOM
Jlauime paseepuymuiii omeem Ha 80NPoc.

1. KakoBbl OCHOBHBIE METOBI 3alTUTHl MH(POPMAIUH, KOTOPHIE HCIONB3YIOT B
CHCTEME AJIEKTPOHHOTO JOKYMEHTO0O0poTa?

Bpewms Beimonnenust — 10 muH.

OxugaeMblid pe3ybTar:

B cucreme »1eKTpOHHOrO JOKYMEHTOOOOpPOTa MJIS 3alUThl  WHMOpMaIuu
OPUMEHSIOTCS CIIEAYIOIIME METOJbl: KpUNTOrpaduiyecKue METOAbl, KOHTPOJIb
JO0CTyNa, MOHUTOPUHI M ayIuT, 3allliTa OT BPEIOHOCHOTO MPOrpaMMHOTO
obecnieueHus, puznyeckas 6e30MacHOCTb, 00yUeHHE MOJIb30BaTENCH.

Kputepun orieHMBaHUS: HATUYKME B OTBETE HE MEHEE YETHIPEX METOJOB 3aIlUTHI
uHpopManuu.

Komnerentuu (namukatopsl): YK-4 (YK-4.1)
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2. KaxkoBbl OCHOBHBIE yrpo3bl 0€30MacCHOCTH HH(POpPMALMU U  MEPHI
NPEIOTBPALICHUs] OCHOBHBIX yrpo3 0Oe3omacHoCTH HH(OpMAaMM B CHCTEME
AIIEKTPOHHOTO IOKYMEHTO000pOoTa?

Bpewms BoinonHenus — 15 muH.

OxumaemMblid pe3ysbTar:

OCHOBHBIE YTpO3bl BKIJIIOYAIOT: HECAHKIIMOHWPOBAHHBIM JOCTYI, BPEIOHOCHOE
nporpaMMHoe  oOecriedeHue,  (QUIIMHT, yTeuka  JaHHBIX, AaTaKkd  Ha
UHDPACTPYKTYPY.

Mepbl nipeoTBpalieHus: OCHOBHBIX Yrpo3 0€30MacHOCTH MH(OpMAIUU B CUCTEME
AJIIEKTPOHHOTO  JIOKYMEHTOOOOpOTa: HEOOXOAUMO TPHUMEHSATh KOMIUIEKCHBIN
MOJAXO0J, KOTOPBIM BKJIIOYaeT B CeOS TEXHUYECKHE, OpTraHU3alMOHHBIE WU
YeJIOBEUECKHE Mephbl 0€30MaCHOCTH.

Kputepun olieHrMBaHuA: Haau4ue B OTBETE HE MEHEE TpeX yrpo3 0e30macHOCTH
uHGOPMAITUHU U IBYX COCTABJIAIOMINX KOMIJIEKCHOTO MOAXO0/A.

Komnerennuu (maaukaropsl): YK-4 (VK-4.3)

3. B 4em nposBISIFOTCS MpEeuMyIecTBa aBTOMATHU3AIMK JJOKYMEHTO000poTa?
Bpewms BoinonHeHus: — 15 MuH.

OxugaeMblid pe3yJIbTar:

[TpenmytiecTBa aBTOMaTH3AIUHN TOKyMEHTOO00pOTA!

YBEJIMYEHUE CKOPOCTU OOpabOTKM JOKYMEHTOB, CHM)KEHUE 3aTpat, YyJIydlleHHE
KOHTPOJII ¥  MpPO3pAayHOCTH, CHW)KEHHE pHUCKA OLIMOOK, COOTBETCTBHE
3aKOHO/IaTEJIbCTBY.

Kputepun oueHuBaHus: HalIUyUMe B OTBETE HE MEHEE TpEeX MPEUMYIIECTB
aBTOMAaTH3alMU JJOKYMEHTOO0O0pOTA.

Komnereniuu (naaukatopsl): YK-4 (YK-4.3)

4. Yto mpencraBisieT cOO0W cucTeMa 3JIEKTPOHHOTO JOKYMEHTOO0OpOTa, KaKOBBI
e OCHOBHBIC (QYHKITIH?

Bpewms BoinonHeHust — 15 MuH.

OxugaeMblid pe3yJIbTar:

Cucrema 3JI€KTPOHHOIO JOKYMEHTOO0OpOTa — 3TO MPOrpaMMHOE OOecIedeHue,
IpeIHa3HaYeHHOE Ui aBTOMATH3allMu IPOLIECCOB CcO3JaHusi, 00paboTKHy,
XpaHEHUs U Mepeaaydu JIEKTPOHHBIX JOKYMEHTOB B OPTaHU3alUH.

OcHOBHbIE (DYHKIMU CHUCTEMBI 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa: CO3/laHuE U
pelaKTUpOBaHHE JOKYMEHTOB, XpaHEHHE U apXUBUPOBAaHUE, YIpPABJICHHE
JOCTYTIOM: MaplIpyTU3allis U COTJacOBaHUE, TIOUCK U M3BJIEYEHHE HH(OpMalny,
OTYETHOCThH M AHAJTUTHKA.

Kputepun onieHUBaHUS: HaJU4YKUE B OTBETE OINPEAETICHHUS CUCTEMbI JIEKTPOHHOTO
JOKyMEHTOO0OpOTa M HE MeHee Tpex (YHKIUH CcHUCTeMbl 3JIEKTPOHHOTO
JTIOKyMEHTO000pOoTa

Komnerentuu (naaukatopsl): YK-4 (YK-4.1)
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IKenepTHOE 3aKJTI0YeHHEe

[TpencraBnenusiii  ¢GoHa oueHo4HbIX cpeactB (nanee — @DOC) 1no
JUCUHUILUIMHE «DJIEKTPOHHBIM JOKYMEHTOOOPOT» COOTBETCTBYET TpeOGOBaHHSIM
dI'OC BO.

[Ipennaraemeie opmbl U cpeACTBa TEKYIIEro U MPOMEXYTOUYHOTO KOHTPOJIS
ajJieKkBaTHbl LeJssM W 3a7adyaM peaju3allid OCHOBHOH mnpodeccuoHabHOM
obpazoBaTellbHOI  MNporpaMMmbl 1O  HampaBleHHIO  mnoarotoBku  38.03.02
MenemxkmenT. OLeHOYHbIE CpeacTBa Il TEKYIero KOHTPOJs YCHeBaeMOCTH,
MPOMEXKYTOYHON aTTeCTallMy MO0 UTOraM OCBOEHMsl JUCLMILIMHBI MPEICTaBIECHbI B
MOJIHOM OoObeMme.

Buabl oOLEHOYHBIX CpeAcTB, BKIIOYEHHBIE B IPEACTaBICHHbIH (OHI,
OTBEYalOT OCHOBHBIM NpuHIKnam popmupoBanus POC.

PaszpaGoraHHbIi M TpeACTaBIE€HHBIH JIsi SKCHepTu3bl (OHA OLEHOYHBIX
CpelCTB PEKOMEH/1yeTCsl K MCTTOIb30BAHUIO B MPOLIECCe MOANOTOBKH O0y4alOINXCs
o ykazaHHomy HanpaniieHuio 38.03.02 MeHeKMEeHT.

IIpencenarens yueOHO-METOIMYECKOW KOMUCCHH

MHCTUTYTa YIPaBIE€HUS U IrOCYy1apCTBEHHOM CIIYKObI Crynenukuna B.IT

JInceT n3MeHeHnii 1 NONMOJHEHH I

/1

Jara u HoMep MpOTOKOJIa [Monnuce

Buasl nonoiaHenuii u
N3MEHEHUH

3acefanus Kapeapsl
(xadenp), Ha KOTOPOM OBLTH
pPaccMOTpPEHBI U OJJOOPEHBI
W3MEHEHWSI U JIOTIOJTHEHUS

(c pacuupoBKOif)
3aBeIyIONIero Kadeapoi
(3aBenyromux kadeapamn)
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