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KoMmieKkT OlleHOYHBIX MATEPHAJIOB 110 AUCUHUIIMHE
«IIpodeccuonanbHbIe KOMMYHHUKALUM HA HHOCTPAHHOM fI3BIKE»

3aaHus 3aKPHITOr0 THIIA

3aaHus 3aKPHITOr0 THUIIA HA BBIOOP NMPAaBUJIBHOIO OTBETA

1. Buvibepume o0un npaguibHulil omeem

What is a presentation?

A) A presentation is a talk to one or more people.

b) A presentation is a formal talk to one or more people that ‘presents’ ideas or
information in a clear, structured way.

B) A presentation is a conversation aimed at getting specific information.

I') A dialogue between a specialist and an interested person.

IIpaBunbHbIl OTBET: b

Komnerenuuu (nuaukaropsl): YK-4 (YK-4.1)

2. Bvibepume ooun npasunvHwii omeem

What is the purpose of an abstract writing?
A) to summarize the contents of the paper.

b) to describe the research work.

B) to invite the readers for discussion.

I') to get the readers interested in the problem.
J1) to find solution of the problem.
[IpaBunbHBINA OTBET: A

Komnerenuuu (maaukaropsl): YK-4 (YK-4.1)

3. Bvibepume ooun npagunvhulil omeem

What does the type of presentation depend on?

A) The type of presentation depends on the person who provides a presentation.
b) The type of presentation depends on the audience.

B) The type of presentation depends on its purpose.

I') The type of presentation depends on the circumstances.

[IpaBunbHbIid OTBET: B

Komnerenuun (naaukaropsl): YK-4 (VK-4.1)

4. Bvibepume 6ce npasuiibHble 8apUAHMbL OMBEMO8

In any job you hold, communication skill are among those that employers
find most attractive in potential employees.

A) demonstration

b) written

B) visual

I') oral



J1) non-verbal
[IpaBunbHble oTBETHL: b, I, ]
Komnerenuuu (nuaukaropsl): YK-4 (YK-4.1)

5. Bvibepume 6ce npaguivhvie 6apuaHmsl OmMeenmos
In scientific writing you should prefer:

A) Active Voice

b) first-person pronouns

B) Passive Voice

I') vague terms

J1) backward- and forward-looking sentences

E) abstract wording

[IpaBunibHbIE OTBETHL: B, /I

Komnerenuuu (nuaukaropsl): YK-4 (VK-4.1)

6. Bvibepume 6ce npasuivhvie 6apuaHmsl OmMeenmos
Abstract usually does not include
A) citations or bibliographic references

b) descriptions of routine assessments

B) methods used

I') results obtained

J1) information about how statistics were formulated
E) object of the investigation

IIpaBunbHbie OTBETHI: A, B, /]

Komnerennun (naaukaropsl): YK-4 (VK-4.1)

7. Bvibepume 6ce npasuivhvie 6apuaHmsl OmMeenos

Speakers who keep eye contact with the audience, open the flow of communication
and convey
A) fear

b) interest
B) concern
I') neglect
JI) warmth
E) disrespect

E) credibility

[IpaBuiibHbIE OTBETHI: b, B, /I, E
Komnerenuun (nuaukaropsl): YK-4 (VK-4.1)

3aIlaHI/Iﬂ 3aKPBITOI0 TUIIA HA YCTAHOBJICHUEC COOTBETCTBUA

1. Yemanosume coomeemcmeue mexcoy mepmunom u e2o onpeoenenuem. Kaxcoomy
SIeMeHmy J1e020 CMoabya CoOmeemcmaeyen moabKo OOUH JleMeHm NPaABo2o
cmonbuya.



The term The definition
1) audience A) materials given to listeners that
contain information about a
particular subject

2) abbreviation b)  aperiod of development

3) handouts B) the way in which the parts of a
system or object are arranged

4) stage I')  the group of people together in one
place to listen to someone speaking

5) structure 1)  the main part

6) body E)  ashort form of a word or phrase

[TpaBunensiii otBeT: 1-I 2-E, 3-A, 4-b, 5-B, 6-/]
Komnerenuun (uuaukaropsl): YK-4 (VK-4.1)

2. VYemanosume coomeemcmeue mexncoy munom NpeseHmayuu U e20 3HAYeHUeM.
Kaosicoomy snemenmy nesoco cmondbya coomeemcmeyem MONbKO OOUH IleMeHMm
npasoeo cmonoya.
Type of Presentation Meaning
1) Informative A) moves your audience to take your
suggested action. Presents ideas,
suggestions, and arguments strongly
enough to persuade an audience to
carry out your requests

2) Instructional B) convinces your listeners to accept your
proposal

3) Arousing B) gives specific directions or orders,
covers your topic thoroughly

4)  Decision-making I') sticks to the facts and avoids
complicated information

5) Persuasive J1) causes strong reaction and a sense of
enthusiasm

[IpaBunbnbiii otBeT: 1-I, 2-B, 3-/1, 4-A, 5-b
Komnerenuun (naaukaropsl): YK-4 (VK-4.1)

3. Vemanosume coomeemcmeue medcoy uacmamu npeonodcenus. Kasxcoomy
NleMeHmy J1e020 CmoaAbYa CcoOmeemcmeyem moabKo OOUH 3lleMeHm Npaeoco
cmonbuya.

1) Please, help yourselves A)  describe the new project.

2) Ifwe’re all here, b)  our distinguished guest from
London.

3) [I'dlike to start by B)  to the handouts.

4) I'd like to welcome Professor Smith, I')  let’s make a start.

5) After that I’d like to )  please feel free to ask me.

6) Today, I'd like to talk about E)  outlining the plan for the day.
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7) 7. 1f you have any questions, E)  the success we've had with our
research.
[paBuneuslii oteet: 1-B, 2-T, 3-E, 4-B, 5-A, 6-E, 7-11
Komnerenuun (nuaukaropsl): YK-4 (VK-4.1)

33}]3HHH 3aKPLITOI0 THUIIA HA YCTAHOBJICHHUE HpaBI/IJII)HOﬁ nocJIeaA0BaTeJIbHOCTH

1. Yemanosume npasunvuyro nocneoosamenvrocme uacmeti 0e108020 NUCbMA.
A) Name and job title of the sender

b) Name and address of the recipient

B) Letterhead/name and address of the sender
I') Subject heading

J1) Salutation

E) Body of the letter

E) Complimentary close

K) Reference Information

3) Date

N) Signature

[pasunsrsii oteer: B, 3, 5, /I, T, E, E, U, A, X
Komnerenuuu (nuaukaropsl): YK-4 (YK-4.1)

2. Yemanosume npasunbHyto nociedosamenbHocms 4acmeti NUCbMA C He2amu8HbIM
cooepoicaruem.

A) State the bad news

b) Provide explanation

B) Present a neutral statement

I') Provide off-the-bad-news ending

[IpaBunbHblii oTBET: B, b, A, I’

Komnerenuun (maaukaropsl): YK-4 (YK-4.1)

3. Yemanosume npasunvhyro nociedo8amenbHOCHb NOOOMOBKU K Npe3eHmMAayulu.
Haunume ¢ nynkma I, 6bloenenno2o Kypcusom.

A) Be sure you know how to pronounce all the words correctly. Check with the
dictionary if necessary.

b) Create an outline that includes an introduction, an overview of the main argument
or purpose, the evidence used to support that argument, any critiques of the work and
the conclusion.

B) Select the material you will use.

I') Research your topic of discussion and determine the purpose of your talk.

J) Talk through your presentation many times before presenting.

E) Open your slides and actually click through them speaking your part out loud.

E) Know your audience and what it knows.

X) Prepare your handouts, if necessary.

3) Make sure that your talk fits in within the time limit of your presentation.
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N) Create an outline (a plan) of what ideas you wish to cover.
[pasunsslii otset: I, E, U, B, B, XK, E, A, 3, ]I
Komnerenuuu (uuaukaropsl): YK-4 (YVK-4.1)

3aaHusl OTKPBITOrO THIIA

3agaHusi OTKPHITOro THINIA HA JOMOJHEHHE

1. 3anonnume nponywennoe cnoso (cnogocouemanue):

Starting a good-news message with the good news immediately is

[TpaBunbubIid 0TBET: deductive approach
Komnerenuuu (nuaukaropsl): YK-4 (VK-4.1)

2. 3anonnume nponyujeHHoe clo8o (Cro8ocouemanue):

All the information should the goal of your presentation.
[IpaBuiibHBINA OTBET: support

Komnerenuuu (nuaukaropsl): YK-4 (YK-4.1)

3. 3anonnume nponyujennoe c1o6o (crogocouemanue):

The methods section should clearly describe the specific design of the study and
provide clear and concise description of the that were performed.
[TpaBunbHBIN O0TBET: procedures

Komnerennun (naaukaropsl): YK-4 (VK-4.1)

3aIIaHI/Iﬂ OTKPLITOI0 TUIIA ¢ KPATKUM CBOOOIHBLIM 0TBETOM

1. Omeemvme na eonpoc:

The most important outcome of your work is presented in section.
[TpaBunbHBIN O0TBET: conclusion / summarizing

Komnerenuuu (uaaukaropsl): YK-4 (YK-4.1)

2. Omeemvme Ha 80npoc:

Each paragraph should start with a and every sentence in the paragraph
should support this .

[IpaBunbHBI OTBET: generalization / summarizing / generalizing

Komnerenuun (naaukaropsl): YK-4 (VK-4.1)

3. Omseemovme Ha 8onpoc:

The presentation or scientific paper should contain information to
support or deny the theme.

[IpaBunbHBIA 0TBET: enough / sufficient

Komnerenuun (nuaukaropsl): YK-4 (VK-4.1)

33I[aHI/Iﬂ OTKPLITOI0o THIIA C Pa3BEPHYTHIM 0TBETOM
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1. Ilpouumaume mexcm 3adanus. Ilpodymatime nocuxy u noaHomy omeema.
3anuwume omeem, UCNONL3YSL MOUYHYIO POPMYIUPOBKY.

[Tpoutute Tekct. MicnpaBbre BCE JIGKCUYECKHUE U CTHIIMCTHUECKIE HETOYHOCTH.

Hello, guys. Let me introduce myself. I am here in my function as the Head of the
R&D. My name is Professor Brown. I should say it is a great honour to speak in front
of such a distinguished audience.

Bpewms BeinmonHenus — 15 MuH.

OxupaemMblii pe3ynbrar:

Good morning, dear ladies and gentlemen. Let me introduce myself. I am here in my
function as the Head of the Research and Development department. I am Professor
Brown. I should say it is a great honour to speak in front of such a distinguished
audience.

Kputepuu onieHnBaHus: B TEKCTE TOJIKHBI OBITh UCTIPABJICHBI Y€ThIPE HETOUHOCTH:

— IIpuserctBue: Good morning / Good afternoon / Good evening;

— O6pamenue: ladies and gentlemen / colleagues;

— IlpencraBnenue: | am Professor Brown / My name is Tom Brown;

— Jlenaprament: Research and Development department

Komnerenuuu (nuaukaropsl): YK-4 (YK-4.1)

2. Ilpouumaiime mexcm 3aoanusa. Ilpodymatime no2uky u noaHomy omeema.
3anuwume omeem, UCHONb3Y MOYHYIO POPMYTUPOBKY.

[IpoutnTe OTpPHIBOK TekcTa. Bribepure mnpemiokeHne ¢ MPUIUMHHO-CIEICTBEHHOM
cBs3blo. [lepeBennTe npeasiokeHrne Ha PyCCKU SI3bIK.

An abstract should report what you did, not what you plan to do, so avoid language
like hope, plan, try, or attempt. Use the past tense to indicate that the study was already
completed. Your results, thesis, and a brief summary of your conclusions should also
be included.

Bpems Beimonnenus — 10 MuH.

OxunaeMblid pe3yJbTar:

An abstract should report what you did, not what you plan to do, so avoid language
like hope, plan, try, or attempt. B anHoTamuu ciemyer cooOIIarb O TOM, YTO BBI
cleNnany, a HE O TOM, YTO BBl IUTAHHPYETE CHeNaTh, MOITOMY H30eraite Takux
BBIPOKEHUN KaK HAJIeK/a, TUIaH, TIONBITKA, HAMEpPEHHE.

Kpurepun ouenuBanus:

IIpennoxxeHue MIOHKHO COAEpKaTh KOHHEKTOp ‘so’. Pycckuil mepeBom JOMKEH
COllepkKaThb COIO3HOE CIIOBO ‘MO3TOMY’. DOpPMYIHpPOBKA MOXET OTJIMYaThCA OT
OKHJITAEMOTO Pe3yJIbTaTa, HO HE JIOJKHA UCKAKATh CMBICH MPEI0KEHUS.
Komnerenuun (nuaukaropsl): YK-4 (VK-4.1)

3. Ilpouumaume mekcm 3adanus. Illpodymaiime n02uKky u NOIHOMY oOmeemd.
3anuwume omeem, UCNONBL3YSL MOYHYIO POPMYIUPOBKY.

[Ipouture TekcT. BpiOepute mnpensiokeHwe, KOTOPOE MEpeAacT OCHOBHYIO HJCHO
naparpada. [lepeBenure npeaaokeHUe Ha PyCCKUM SI3bIK.
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When reporting and discussing your results, do not force your readers to go through
everything you went through in chronological order. Instead, state the message of each
paragraph upfront. Convey in the first sentence what you want readers to remember
from the paragraph as a whole. Focus on what happened, not on the fact that you
observed it. Then develop your message in the remainder of the paragraph, including
only that information you think you need to convince your audience.

Bpewms Beimonnenus — 10 MuH.

OxunaeMblii pe3yJIbTar:

Convey in the first sentence what you want readers to remember from the paragraph as
a whole. IlepenaiiTe B mepBOM NPEJIOKEHUH TO, YTO BbI XOTHUTE, YTOOBI YUTATEIH
3alTOMHUJIN 13 a03a1a B 1eJI0M.

Kputepuu onieHnBaHus:

[IpennoxkeHne MOMKHO conepkaTh HauOojee OOy HWHPOpPMAIHIO, KOTOpas
NoTyYaeT JanbHEWIee pa3BUTHE B MOCIEAYIOMUX MpeIokeHusx. DopMynnpoBka
MOJKET OTIMYATHCA OT OXKHMIAEMOT0 pPe3yJibTaTa, HO HE JIOJDKHA HMCKaXKaTh CMBICI
TPE/TOKCHHUS.

Komnerenuuu (nuaukaropsl): YK-4 (YK-4.1)

4. Ilpouumatime mekcm 3adanus. Ilpodymaiime nocuxy u noaiHomy omeemd.
3anuwume omeem, UCnoONb3Y MOYHYIO POPMYTUDOBKY.

What should be taken into consideration while preparing for presentation?

Bpems Beimonnenus — 10 MuH.

OxumaemMblid pe3ynbTar:

While preparing for presentation, one should take into consideration the purpose of
presentation, the place where the presentation will take place, the audience’s
background and range of knowledge in this particular field.

Kpurepun oneHuBaHus: OTBET JOJKEH COACPXKaTh CIEAYIONINE DJIEMEHTHI
(MuHUMANTBHBIA 00s3aTeNbHBIA HaOOp): the purpose of presentation; the place where
the presentation will take place; the audiences background and range of knowledge in
this particular field.

Komnerenuuu (maaukaropsl): YK-4 (YK-4.1)

5. Ilpouumaiime mexcm 3aoanus. IlIpodymatime no2uky u noaHomy omeema.
3anuwume omeem, UCNONb3Y MOYHYIO POPMYTUPOBK).

What information should an abstract contain?

Bpewms Bemmonnenus — 10 MuH.

OxunaeMblid pe3yJbTar:

An abstract should contain information about the subject of investigation, the methods
used to provide investigation, and the results obtained.

Kputepun oreHuBaHms: OTBET JOJKEH COACPXKATh CICAYIOIMIHE DAIEMEHTHI
(MuHUMAaNTBHBINA 00s13aTeNIbHBIN HA0O0p): the subject of investigation; the methods used
in investigation; results obtained.

Komnerenuun (nuaukaropsl): YK-4 (VK-4.1)



JKCnepTHOE 3aKII0YeHHe

[IpencraBiieHHbI KOMIUIEKT OLIEHOYHBIX MAarepHajoB [0 JUCLHUIUIMHE
«I[IpodeccuonanbHble KOMMYHUKALlMM Ha HHOCTPAHHOM SI3BIKE» COOTBETCTBYET

tpeboBanusim ®I'OC BO.
[Ipennaraemble OLIEHOYHBIE MaTepHalbl aAeKBaTHbI LeIsAIM M 3a1adam

peanu3allii OCHOBHOW IIpodecCHOHaIbHOW 00pa30BaTelbHON NpOrpamMmbl I10
HanpasiieHu1o noaArotoBku 38.04.03. YnpasieHue nepcoHaiom.

Bunpl OlIEeHOYHBIX CPEACTB, BKJIIOYEHHBIE B MPEACTABICHHbINA (OHJ, OTBEYAIOT
OCHOBHBIM npuHLmNaM Gopmuposanus ®OC.

Pa3zpaboTaHHbBIe U NpPEACTaBIEHHbIE AJIs JKCIEPTH3bl OLIEHOYHbIE MaTepuallbl
PEKOMEHYEeTCS K HCIOJIb30BaHUIO B MPOLECCe MOArOTOBKM OOy4aroluxcsi IO
yKa3aHHOMY HarpaBJICHHIO.

IIpencenarens yueOHO-METOIUYECKON KOMUCCHH
UHCTUTYTa ritocoduun ~ [Tuguenxo C.A.



JIucT n3MeHeHUuH U JOMOJTHEeHU I

JlaTa 1 HOMep pOTOKOIIA

3acenaHus Kageapsl [Tonmuck
Ne Bunel nononuenuii u (xadenp), Ha KOTOpOM (¢ pacudpoBKoii)
/m W3MEHEHU M OBLITM PACCMOTPEHBI U 3aBeAyIoIIero Kadeapoit

0100pEeHbI U3MEHEHUS U (3aBeayrouux Kadeapamu)
JIOTIOJIHEHUSI




