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1. �O59D<F9 B8<A CD46<?PAO= BF69F 
What is a presentation? 
�) A presentation is a talk to one or more people. 
�) A presentation is a formal talk to one or more people that 8presents9 ideas or 
information in a clear, structured way. 
�) A presentation is a conversation aimed at getting specific information. 
�) A dialogue between a specialist and an interested person. 
�D46<?PAO= BF69F: � 
КB@C9F9AJ<< (<A8<>4FBDO): 'К-4 ('К-4.1) 

 
2. �O59D<F9 B8<A CD46<?PAO= BF69F 
What is the purpose of an abstract writing? 
�) to summarize the contents of the paper. 
�) to describe the research work. 
�) to invite the readers for discussion. 
�) to get the readers interested in the problem. 
�) to find solution of the problem. 
�D46<?PAO= BF69F: � 
КB@C9F9AJ<< (<A8<>4FBDO): 'К-4 ('К-4.1) 
 
3. �O59D<F9 B8<A CD46<?PAO= BF69F 
What does the type of presentation depend on? 
�) The type of presentation depends on the person who provides a presentation. 
�) The type of presentation depends on the audience. 
�) The type of presentation depends on its purpose. 
�) The type of presentation depends on the circumstances. 
�D46<?PAO= BF69F: � 
КB@C9F9AJ<< (<A8<>4FBDO): 'К-4 ('К-4.1) 
 
4. �O59D<F9 6E9 CD46<?PAO9 64D<4AFO BF69FB6 
In any job you hold, __________ communication skill are among those that employers 
find most attractive in potential employees. 
�) demonstration 
�) written 
�) visual 
�) oral 
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�) non-verbal 
�D46<?PAO9 BF69FO: �, �, � 
КB@C9F9AJ<< (<A8<>4FBDO): 'К-4 ('К-4.1) 
 
5. �O59D<F9 6E9 CD46<?PAO9 64D<4AFO BF69FB6 
In scientific writing you should prefer: __________. 
�) Active Voice 
�) first-person pronouns 
�) Passive Voice 
�) vague terms 
�) backward- and forward-looking sentences 
�) abstract wording 
�D46<?PAO9 BF69FO: �, � 
КB@C9F9AJ<< (<A8<>4FBDO): 'К-4 ('К-4.1) 
 
6. �O59D<F9 6E9 CD46<?PAO9 64D<4AFO BF69FB6 
Abstract usually does not include ____________. 
�) citations or bibliographic references 
�) descriptions of routine assessments 
�) methods used 
�) results obtained 
�) information about how statistics were formulated 
�) object of the investigation 
�D46<?PAO9 BF69FO: �, �, � 
КB@C9F9AJ<< (<A8<>4FBDO): 'К-4 ('К-4.1) 
 
7. �O59D<F9 6E9 CD46<?PAO9 64D<4AFO BF69FB6 
Speakers who keep eye contact with the audience, open the flow of communication 
and convey ____________. 
�) fear 
�) interest 
�) concern  
�) neglect 
�) warmth 
�) disrespect 
Ё) credibility 
�D46<?PAO9 BF69FO: �, �, �, Ё 
КB@C9F9AJ<< (<A8<>4FBDO): 'К-4 ('К-4.1) 
 
З484=8я 74:@OB>7> B8?4 =4 CAB4=>6;9=89 A>>B69BAB68я 

 
1. УEF4AB6<F9 EBBF69FEF6<9 @9:8G F9D@<AB@ < 97B BCD989?9A<9@. К4:8B@G 
Q?9@9AFG ?96B7B EFB?5F4 EBBF69FEF6G9F FB?P>B B8<A Q?9@9AF CD46B7B 
EFB?5F4. 



4 
 

 The term  The definition 
1) audience �) materials given to listeners that 

contain information about a 
particular subject 

2) abbreviation �) a period of development 
3) handouts �) the way in which the parts of a 

system or object are arranged 
4) stage �) the group of people together in one 

place to listen to someone speaking 
5) structure �) the main part 
6) body �) a short form of a word or phrase 
�D46<?PAO= BF69F: 1-�, 2-�, 3-�, 4-�, 5-�, 6-� 
КB@C9F9AJ<< (<A8<>4FBDO): 'К-4 ('К-4.1) 

 
2. УEF4AB6<F9 EBBF69FEF6<9 @9:8G F<CB@ CD9;9AF4F<< < 97B ;A4G9A<9@. 
К4:8B@G Q?9@9AFG ?96B7B EFB?5F4 EBBF69FEF6G9F FB?P>B B8<A Q?9@9AF 
CD46B7B EFB?5F4. 
 Type of Presentation  Meaning 
1) Informative �) moves your audience to take your 

suggested action. Presents ideas, 
suggestions, and arguments strongly 
enough to persuade an audience to 
carry out your requests 

2) Instructional �) convinces your listeners to accept your 
proposal 

3) Arousing �) gives specific directions or orders, 
covers your topic thoroughly 

4) Decision-making �) sticks to the facts and avoids 
complicated information 

5) Persuasive  �) causes strong reaction and a sense of 
enthusiasm 

�D46<?PAO= BF69F: 1-�, 2-�, 3-�, 4-�, 5-� 
КB@C9F9AJ<< (<A8<>4FBDO): 'К-4 ('К-4.1) 
 
3. УEF4AB6<F9 EBBF69FEF6<9 @9:8G G4EFS@< CD98?B:9A<S. К4:8B@G 
Q?9@9AFG ?96B7B EFB?5F4 EBBF69FEF6G9F FB?P>B B8<A Q?9@9AF CD46B7B 
EFB?5F4. 
1) Please, help yourselves �) describe the new project. 
2) If we9re all here, �) our distinguished guest from 

London. 
3) I'd like to start by �) to the handouts. 
4) I'd like to welcome Professor Smith, �) let9s make a start. 
5) After that I9d like to �) please feel free to ask me. 
6) Today, I'd like to talk about �) outlining the plan for the day. 
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7) 7. If you have any questions, Ё) the success we've had with our 
research. 

�D46<?PAO= BF69F: 1-�, 2-�, 3-�, 4-�, 5-�, 6-Ё, 7-� 
КB@C9F9AJ<< (<A8<>4FBDO): 'К-4 ('К-4.1) 

 
З484=8я 74:@OB>7> B8?4 =4 CAB4=>6;9=89 ?@468;P=>9 ?>A;98>64B9;P=>AB8 

 
1. УEF4AB6<F9 CD46<?PAGR CBE?98B64F9?PABEFP G4EF9= 89?B6B7B C<EP@4.  
�) Name and job title of the sender 
�) Name and address of the recipient 
�) Letterhead/name and address of the sender 
�) Subject heading 
�) Salutation 
�) Body of the letter 
Ё) Complimentary close 
�) Reference Information 
�) Date 
�) Signature 
�D46<?PAO= BF69F: �, �, �, �, �, �, Ё, �, �, � 
КB@C9F9AJ<< (<A8<>4FBDO): 'К-4 ('К-4.1) 
 
2. УEF4AB6<F9 CD46<?PAGR CBE?98B64F9?PABEFP G4EF9= C<EP@4 E A974F<6AO@ 
EB89D:4A<9@. 
�) State the bad news 
�) Provide explanation 
�) Present a neutral statement 
�) Provide off-the-bad-news ending 
�D46<?PAO= BF69F: �, �, �, � 
КB@C9F9AJ<< (<A8<>4FBDO): 'К-4 ('К-4.1) 
 
3. УEF4AB6<F9 CD46<?PAGR CBE?98B64F9?PABEFP CB87BFB6>< > CD9;9AF4F<<. 
�4GA<F9 E CGA>F4 �, 6O89?9AAB7B >GDE<6B@.  
�) Be sure you know how to pronounce all the words correctly. Check with the 
dictionary if necessary. 
�) Create an outline that includes an introduction, an overview of the main argument 
or purpose, the evidence used to support that argument, any critiques of the work and 
the conclusion. 
�) Select the material you will use. 
�) Research your topic of discussion and determine the purpose of your talk. 
�) Talk through your presentation many times before presenting. 
�) Open your slides and actually click through them speaking your part out loud. 
Ё) Know your audience and what it knows. 
�) Prepare your handouts, if necessary. 
�) Make sure that your talk fits in within the time limit of your presentation. 
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�) Create an outline (a plan) of what ideas you wish to cover. 
�D46<?PAO= BF69F: �, Ё, �, �, �, �, �, �, �, � 
КB@C9F9AJ<< (<A8<>4FBDO): 'К-4 ('К-4.1) 
 
З484=8я >B:@OB>7> B8?4 

 
З484=8я >B:@OB>7> B8?4 =4 8>?>;=9=89 

 
1. З4CB?A<F9 CDBCGI9AAB9 E?B6B (E?B6BEBG9F4A<9): 
Starting a good-news message with the good news immediately is ___________. 
�D46<?PAO= BF69F: deductive approach 
КB@C9F9AJ<< (<A8<>4FBDO): 'К-4 ('К-4.1) 
 
2. З4CB?A<F9 CDBCGI9AAB9 E?B6B (E?B6BEBG9F4A<9): 
All the information should __________ the goal of your presentation. 
�D46<?PAO= BF69F: support 
КB@C9F9AJ<< (<A8<>4FBDO): 'К-4 ('К-4.1) 
 
3. З4CB?A<F9 CDBCGI9AAB9 E?B6B (E?B6BEBG9F4A<9): 
The methods section should clearly describe the specific design of the study and 
provide clear and concise description of the __________ that were performed. 
�D46<?PAO= BF69F: procedures 
КB@C9F9AJ<< (<A8<>4FBDO): 'К-4 ('К-4.1) 
 
З484=8я >B:@OB>7> B8?4 A :@4B:8< A6>5>8=O< >B69B>< 

 
1. �F69FPF9 A4 6BCDBE: 
The most important outcome of your work is presented in __________ section. 
�D46<?PAO= BF69F: conclusion / summarizing 
КB@C9F9AJ<< (<A8<>4FBDO): 'К-4 ('К-4.1) 
 
2. �F69FPF9 A4 6BCDBE: 
Each paragraph should start with a ___________ and every sentence in the paragraph 
should support this ______________. 
�D46<?PAO= BF69F: generalization / summarizing / generalizing 
КB@C9F9AJ<< (<A8<>4FBDO): 'К-4 ('К-4.1) 
 
3. �F69FPF9 A4 6BCDBE: 
The presentation or scientific paper should contain ___________ information to 
support or deny the theme. 
�D46<?PAO= BF69F: enough / sufficient 
КB@C9F9AJ<< (<A8<>4FBDO): 'К-4 ('К-4.1) 
 
З484=8я >B:@OB>7> B8?4 A @4769@=CBO< >B69B>< 
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1. �DBG<F4=F9 F9>EF ;484A<S. �DB8G@4=F9 ?B7<>G < CB?ABFG BF69F4. 
З4C<H<F9 BF69F, <ECB?P;GS FBGAGR HBD@G?<DB6>G. 
�DBKF<F9 F9>EF. �ECD46PF9 6E9 ?9>E<K9E><9 < EF<?<EF<K9E><9 A9FBKABEF<. 
Hello, guys. Let me introduce myself. I am here in my function as the Head of the 
R&D. My name is Professor Brown. I should say it is a great honour to speak in front 
of such a distinguished audience. 
�D9@S 6OCB?A9A<S – 15 @<A. 
�:<849@O= D9;G?PF4F: 
Good morning, dear ladies and gentlemen. Let me introduce myself. I am here in my 
function as the Head of the Research and Development department. I am Professor 
Brown. I should say it is a great honour to speak in front of such a distinguished 
audience. 
КD<F9D<< BJ9A<64A<S: 6 F9>EF9 8B?:AO 5OFP <ECD46?9AO K9FOD9 A9FBKABEF<: 
– �D<69FEF6<9: Good morning / Good afternoon / Good evening; 
– �5D4M9A<9: ladies and gentlemen / colleagues; 
– �D98EF46?9A<9: I am Professor Brown / My name is Tom Brown; 
– �9C4DF4@9AF: Research and Development department 
КB@C9F9AJ<< (<A8<>4FBDO): 'К-4 ('К-4.1) 
 
2. �DBG<F4=F9 F9>EF ;484A<S. �DB8G@4=F9 ?B7<>G < CB?ABFG BF69F4. 
З4C<H<F9 BF69F, <ECB?P;GS FBGAGR HBD@G?<DB6>G. 
�DBKF<F9 BFDO6B> F9>EF4. �O59D<F9 CD98?B:9A<9 E CD<K<AAB-E?98EF69AAB= 
E6S;PR. �9D9698<F9 CD98?B:9A<9 A4 DGEE><= S;O>. 
An abstract should report what you did, not what you plan to do, so avoid language 
like hope, plan, try, or attempt. Use the past tense to indicate that the study was already 
completed. Your results, thesis, and a brief summary of your conclusions should also 
be included. 
�D9@S 6OCB?A9A<S – 10 @<A. 
�:<849@O= D9;G?PF4F: 
An abstract should report what you did, not what you plan to do, so avoid language 
like hope, plan, try, or attempt. � 4AABF4J<< E?98G9F EBB5M4FP B FB@, KFB 6O 
E89?4?<, 4 A9 B FB@, KFB 6O C?4A<DG9F9 E89?4FP, CBQFB@G <;5974=F9 F4><I 
6OD4:9A<= >4> A489:84, C?4A, CBCOF>4, A4@9D9A<9. 
КD<F9D<< BJ9A<64A<S: 
�D98?B:9A<9 8B?:AB EB89D:4FP >BAA9>FBD 8so9.  GEE><= C9D96B8 8B?:9A 
EB89D:4FP EBR;AB9 E?B6B 8CBQFB@G9. (BD@G?<DB6>4 @B:9F BF?<K4FPES BF 
B:<849@B7B D9;G?PF4F4, AB A9 8B?:A4 <E>4:4FP E@OE? CD98?B:9A<S. 
КB@C9F9AJ<< (<A8<>4FBDO): 'К-4 ('К-4.1) 
 
3. �DBG<F4=F9 F9>EF ;484A<S. �DB8G@4=F9 ?B7<>G < CB?ABFG BF69F4. 
З4C<H<F9 BF69F, <ECB?P;GS FBGAGR HBD@G?<DB6>G. 
�DBKF<F9 F9>EF. �O59D<F9 CD98?B:9A<9, >BFBDB9 C9D9849F BEAB6AGR <89R 
C4D47D4H4. �9D9698<F9 CD98?B:9A<9 A4 DGEE><= S;O>. 
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When reporting and discussing your results, do not force your readers to go through 
everything you went through in chronological order. Instead, state the message of each 
paragraph upfront. Convey in the first sentence what you want readers to remember 
from the paragraph as a whole. Focus on what happened, not on the fact that you 
observed it. Then develop your message in the remainder of the paragraph, including 
only that information you think you need to convince your audience. 
�D9@S 6OCB?A9A<S – 10 @<A. 
�:<849@O= D9;G?PF4F: 
Convey in the first sentence what you want readers to remember from the paragraph as 
a whole. �9D984=F9 6 C9D6B@ CD98?B:9A<< FB, KFB 6O IBF<F9, KFB5O K<F4F9?< 
;4CB@A<?< <; 45;4J4 6 J9?B@. 
КD<F9D<< BJ9A<64A<S: 
�D98?B:9A<9 8B?:AB EB89D:4FP A4<5B?99 B5MGR <AHBD@4J<R, >BFBD4S 
CB?GK49F 84?PA9=L99 D4;6<F<9 6 CBE?98GRM<I CD98?B:9A<SI. (BD@G?<DB6>4 
@B:9F BF?<K4FPES BF B:<849@B7B D9;G?PF4F4, AB A9 8B?:A4 <E>4:4FP E@OE? 
CD98?B:9A<S. 
КB@C9F9AJ<< (<A8<>4FBDO): 'К-4 ('К-4.1) 
 
4. �DBG<F4=F9 F9>EF ;484A<S. �DB8G@4=F9 ?B7<>G < CB?ABFG BF69F4. 
З4C<H<F9 BF69F, <ECB?P;GS FBGAGR HBD@G?<DB6>G. 
What should be taken into consideration while preparing for presentation? 
�D9@S 6OCB?A9A<S – 10 @<A. 
�:<849@O= D9;G?PF4F: 
While preparing for presentation, one should take into consideration the purpose of 
presentation, the place where the presentation will take place, the audience9s 
background and range of knowledge in this particular field. 
КD<F9D<< BJ9A<64A<S: BF69F 8B?:9A EB89D:4FP E?98GRM<9 Q?9@9AFO 
(@<A<@4?PAO= B5S;4F9?PAO= A45BD): the purpose of presentation; the place where 
the presentation will take place; the audiences background and range of knowledge in 
this particular field. 
КB@C9F9AJ<< (<A8<>4FBDO): 'К-4 ('К-4.1) 
 
5. �DBG<F4=F9 F9>EF ;484A<S. �DB8G@4=F9 ?B7<>G < CB?ABFG BF69F4. 
З4C<H<F9 BF69F, <ECB?P;GS FBGAGR HBD@G?<DB6>G. 
What information should an abstract contain? 
�D9@S 6OCB?A9A<S – 10 @<A. 
�:<849@O= D9;G?PF4F: 
An abstract should contain information about the subject of investigation, the methods 
used to provide investigation, and the results obtained. 
КD<F9D<< BJ9A<64A<S: BF69F 8B?:9A EB89D:4FP E?98GRM<9 Q?9@9AFO 
(@<A<@4?PAO= B5S;4F9?PAO= A45BD): the subject of investigation; the methods used 
in investigation; results obtained. 
КB@C9F9AJ<< (<A8<>4FBDO): 'К-4 ('К-4.1) 
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