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KoMmieKkT 011eHOYHBIX MATEPHUAJIOB 0 TUCHUIJINHE
«IIpodeccnonanbHbIe KOMMYHHUKAIIMHA HA MHOCTPAHHOM SI3bIKE»

3ajanns 3aKPBITOTO THIA

3amaHus 3aKPHITOI0 THUIIA HA BHIOOP MPABUJIBHOIO OTBETA

1. Bvibepume 00un npaguivHulil omeen.

What is a presentation?

A) A presentation is a talk to one or more people.

b) A presentation is a formal talk to one or more people that ‘presents’ ideas or
information in a clear, structured way.

B) A presentation is a conversation aimed at getting specific information.

I') A dialogue between a specialist and an interested person.

[IpaBunbHslil oTBET: b

Komnerenmuu (uaaukaropsl): YK-4

2. Bvibepume ooun npasunvnwiti omseem.
What is the purpose of an abstract writing?
A) to summarize the contents of the paper.

b) to describe the research work.

B) to invite the readers for discussion.

I') to get the readers interested in the problem.
J1) to find solution of the problem.
[IpaBunbHBIN OTBET: A

Komnerennuu (uaaukaropsl): YK-4

3. Buvibepume ooun npasuivHuili omeem.

What does the type of presentation depend on?

A) The type of presentation depends on the person who provides a
presentation.

b) The type of presentation depends on the audience.

B) The type of presentation depends on its purpose.

I') The type of presentation depends on the circumstances.

[IpaBunbHBIN OTBET: B

Komnereniuu (uaaukaropsl): YK-4

4. Bvibepume 8ce npaguibHvle 8apuaHmvl OMEemos

In any job you hold, communication skill are among those that
employers find most attractive in potential employees.

A) demonstration

b) written

B) visual



I') oral

J1) non-verbal

[IpaBunbHbIe OTBETHI: b, I, /]
Komnerenmuu (uaaukaropsr): YK-4

5. Bvibepume 8ce npasuiibHvle 8apUaHmsl OMeEenos
In scientific writing you should prefer:

A) Active Voice

b) first-person pronouns

B) Passive Voice

I') vague terms

JI) backward- and forward-looking sentences

E) abstract wording

[IpaBunbsHbIC OTBETHI: B, /1

Komnerenmuu (uaaukaropsl): YK-4

6. Bvibepume 6ce npasuivible 8apuanmsl 0meemos
Abstract usually does not include
A) citations or bibliographic references

b) descriptions of routine assessments

B) methods used

I') results obtained

J1) information about how statistics were formulated
E) object of the investigation

[IpaBunbnbie OTBETHI: A, b, /I

Komnereniuu (uaaukaropsl): YK-4

7. Bvlibepume 6ce npasuibHvle 8apUanmol 0mMeemos

Speakers who keep eye contact with the audience, open the flow of
communication and convey

A) fear

b) interest

B) concern

I') neglect

J1) warmth

E) disrespect

E) credibility

IIpasunbHble otBeTHl: b, B, [, E

Komnereniuu (uaaukaropsl): YK-4

3aIlaHI/Iﬂ 3aKPbITOro THIIA HA YCTAHOBJICHHEC COOTBETCTBUA



1. Yemanosume coomeemcmeue medxncoy mMepMuHOM U €20 ONpeoeleHUeM.
Kaoicoomy anemenmy nesoco cmonbya coomeemcmayem mMONbKO OOUH DlleMeHm
npagozo cmonoya.

The term The definition
1) audience A) materials given to listeners that
contain information about a
particular subject

2) abbreviation b)  aperiod of development
3) handouts B) the way in which the parts of a
system or object are arranged
4) stage I')  the group of people together in one
place to listen to someone speaking
5)  structure 1)  the main part
6) body E)  ashort form of a word or phrase
[IpaBuIBbHEBIN OTBET:
1 2 3 4 5 6
r E A b B |

Komnerenmuu (uaaukaropsl): YK-4

2. Ycmanosume coomeemcmeue mexcoy mMunom npe3eHmayuu U - e2o
3Hauenuem. Kaowcoomy onemenmy neeoco cmoaibya coomeemcmayem moabKo OOUH
9/leMeHm npago2o cmooya.

Type of Presentation Meaning
1) Informative A) moves your audience to take your
suggested action. Presents ideas,
suggestions, and arguments strongly
enough to persuade an audience to
carry out your requests

2) Instructional b) convinces your listeners to accept
your proposal
3) Arousing B) gives specific directions or orders,
covers your topic thoroughly
4) Decision-making I') sticks to the facts and avoids
complicated information
5) Persuasive J1) causes strong reaction and a sense of
enthusiasm
[IpaBusbHBIN OTBET:
1 2 3 4 5
r B )| A b
Komnerenmuu (uaaukaropsl): YK-4

3. Yemanosume coomseemcmeue medxncoy wacmsmu npeonoxcenust. Kaosxcoomy
INIEMEHM)Y 1e6020 CMONOYa COOMBEEmcmeyem moabKo OOUH OSNeMeHm  NpPao2o
cmonbya.



1) Please, help yourselves A)  describe the new project.

2) Ifwe’re all here, b) our distinguished guest from
London.
3) [I'd like to start by B)  to the handouts.

4) I'd like to welcome Professor I')  let’s make a start.
Smith,

5) After that I’d like to ) please feel free to ask me.
6) Today, I'd like to talk about E)  outlining the plan for the day.
7) 7. If you have any questions, E)  the success we've had with our
research.
[IpaBuIbHBIN OTBET:
1 2 3 4 5 6 7
B r E b A E il

Komnerennuu (maaukaropsl): YK-4
3aaHu 3aKPBITOT0 THIIA HA YCTAHOBJIEHHE MPABUIBHOM M0CJI€10BATEJIbHOCTH

1. Yemanosume npasuiviyro nociedo8ameibHOCMb Yacmetl 0e108020 NUCbMA.
3anuwume npasuibHyio NOC1E008aMENILHOCb OYKE Clleda HANPABO:

A) Name and job title of the sender

b) Name and address of the recipient

B) Letterhead/name and address of the sender

I') Subject heading

J1) Salutation

E) Body of the letter

E) Complimentary close

X) Reference Information

3) Date

N) Signature

[pasunsnsrii oteet: B, 3, 5, I, T, E, E, U, A, X

Komnerenruu (uaaukaropsr): YK-4

2. Yemanosume npasunvnylo nociedosamenbHOCmMb yacmeu NUCbMA  C
He2amusHulM cooepicanuem. 3anuuiume NPAGUILHYIO NOCIe008amMeNbHOCb OVKE
cesa Hanpaeo.

A) State the bad news

b) Provide explanation

B) Present a neutral statement

I') Provide off-the-bad-news ending

[IpaBunensiii otBET: B, b, A, I’

Komnerenmuu (uaaukaropsl): YK-4



3. Yemanosume npasuivbryio nocied08amenbHOCHb NnO0020MOBKU K

npezenmayuy. Haunume ¢ nynkma [, 6videneHHoz2o0 Kypcusom. 3anuwiume
NPABUNILHYIO NOCNe008AMENIbHOCHb OYKE Clled HANnpAaeo.

A) Be sure you know how to pronounce all the words correctly. Check with the

dictionary if necessary.

b) Create an outline that includes an introduction, an overview of the main

argument or purpose, the evidence used to support that argument, any critiques of the
work and the conclusion.

loud.

B) Select the material you will use.

I') Research your topic of discussion and determine the purpose of your talk.

J) Talk through your presentation many times before presenting.

E) Open your slides and actually click through them speaking your part out

E) Know your audience and what it knows.

X) Prepare your handouts, if necessary.

3) Make sure that your talk fits in within the time limit of your presentation.
N) Create an outline (a plan) of what ideas you wish to cover.

[pasunsnslii oteet: I, E, U, B, B, X, E, A, 3, /1

Komnerenmuu (uaaukaropsl): YK-4

3aganus OTKPLITOI'0 THIIA

3auamm OTKPLITOI'0 TUIIA HA TOIIOJHECHHUE

1. Hanuwume nponywennoe ciogocouemanue.
Starting a good-news message with the good news immediately is

[TpaBwibHBIN oTBeT: deductive approach
Komnerenmuu (uaaukaropsl): YK-4

2. Hanuwume nponywennoe cioeo.

All the information should the goal of your presentation.
[IpaBuIBHBIN OTBET: Support

Komnerenmuu (uaaukaropsl): YK-4

3. Hanuwume nponywennoe cnoso.
The methods section should clearly describe the specific design of the study

and provide clear and concise description of the that were performed.

[IpaBunbHbI oTBET: procedures
Komnerenmuu (uaaukaropsl): YK-4

3aIlaHI/Iﬂ OTKPLITOI0 THIIA ¢ KPATKUM CBOﬁOI[HI)IM O0TBECTOM



1. Hanuwume nponywennoe ciogo.

The most important outcome of your work is presented in section.
[TpaBwibHBIN O0TBET: conclusion / summarizing

Komnerenmuu (uaaukaropsr): YK-4

2. Hanuwume nponywjenHoe cilosocouematue.

Each paragraph should start with a and every sentence in the
paragraph should support this

[IpaBunbHbII OTBET: generalization / summarlzlng / generalizing

Komnerennuu (uaaukaropsl): YK-4

3. Hanuwume nponywennoe crosocouemauue.

The presentation or scientific paper should contain information
to support or deny the theme.

[IpaBunwHbIi oTBET: enough / sufficient

Komnerenmuu (uaaukaropsl): YK-4

3aaHuA OTKPBHITOIO THIIA ¢ PA3BEPHYTHIM 0TBETOM

1. Ilpoumume mexcm. Hcnpasbme 6ce Jnexcuueckue u CMUIUCMUYECKUE
HEeMOYHOCIU:

Hello, guys. Let me introduce myself. I am here in my function as the Head of
the R&D. My name is Professor Brown. I should say it is a great honour to speak in
front of such a distinguished audience.

Bpewms BoimonHenus — 15 MuH.

OxunaeMblid pe3yJIbTar:

Good morning, dear ladies and gentlemen. Let me introduce myself. I am here
in my function as the Head of the Research and Development department. I am
Professor Brown. I should say it is a great honour to speak in front of such a
distinguished audience.

Kputepun oneHuBaHus: B TEKCTE€ JOMKHBI OBITh MCIPABICHBI YETHIPE
HETOYHOCTH:

— IlpuBerctBue: Good morning / Good afternoon / Good evening;

— O6pamienue: ladies and gentlemen / colleagues;

— IIpencraBnenue: I am Professor Brown / My name is Tom Brown;

— JlenaprameHnt: Research and Development department

Komnerenmuu (uaaukaropsl): YK-4

2. Ilpoumume ompuvisox mexcma. Buvibepume npeonodcenue ¢ npuduHHo-
cnedcmeeHHol ceazvio. [lepeseoume npednodxcenue Ha pyCCKULl s3bIK:

An abstract should report what you did, not what you plan to do, so avoid
language like hope, plan, try, or attempt. Use the past tense to indicate that the study



was already completed. Your results, thesis, and a brief summary of your conclusions
should also be included.

Bpewms BeimonHenus — 10 MuH.

Oxunaemblil pe3yabTar:

An abstract should report what you did, not what you plan to do, so avoid
language like hope, plan, try, or attempt. B anHOTanuu ciemyer cood1arb 0 TOM, 4TO
BbI ClIeJlajii, a HE O TOM, YTO BBl IJIAHUPYETE CHeJaTh, MOITOMY H30eraiiTe Takux
BBIPKCHHI KaK HaJIeXK/1a, TUIaH, TOIbITKA, HAMEPEHHUE.

Kpurepun onenuBanus:

[IpennoxkeHre JOHKHO CONEepKaTb KOHHEKTOP ‘so’. Pycckuil mepeBoj IOJKEH
COJIEpkKaTh COIO3HOE CJOBO ‘MOITOMY . DOpMYIUpPOBKA MOXKET OTJIMYATHCS OT
OKUJAEMOT0 pe3ysbTaTa, HO He JOHKHA NCKaXKaTh CMBICH MPEATOKEHUS.

Komnerennuu (uaaukaropsl): YK-4

3. Ilpoumume mexcm. Bvibepume npednodceHue, Komopoe nepeoaem
0CHOBHYI0 uoero napazpaga. l[lepeseoume npeonodxcenue Ha pyCcCKull sA3bIK:

When reporting and discussing your results, do not force your readers to go
through everything you went through in chronological order. Instead, state the
message of each paragraph upfront. Convey in the first sentence what you want
readers to remember from the paragraph as a whole. Focus on what happened, not on
the fact that you observed it. Then develop your message in the remainder of the
paragraph, including only that information you think you need to convince your
audience.

Bpewms Bommonnenus — 10 muH.

OxunaeMblid pe3yJIbTar:

Convey in the first sentence what you want readers to remember from the
paragraph as a whole. [lepenaiite B mepBoM NPEIOKEHUHN TO, YTO BBl XOTUTE, YTOOBI
YUTATENM 3alIOMHWIN U3 ab3a1ia B 1EJI0M.

Kpurepun ouenuBanus:

[Ipennoxxenre AOHKHO CoAEpKaTh HamOojee oOmyro WHGOpMAIUI0, KOTopas
MoJIydaeT JajdbHEHIIee pa3BUTHE B MOCIEAYIOMINX MpEeokeHusax. DopMyIupoBKa
MOXKET OTJIMYAThCS OT OXKHIAEMOrO pe3yJibTaTra, HO HE JOHKHA HMCKaXaTh CMBICI
MPEIIOKECHHUS.

Komnereniuu (uaaukaropsl): YK-4

4. Jlaume nonanwviii omeem Ha 80NPOC:

What should be taken into consideration while preparing for presentation?

Bpewms BoimonHenus — 10 MuH.

OxxupaeMblid pe3yibTar:

While preparing for presentation, one should take into consideration the
purpose of presentation, the place where the presentation will take place, the
audience’s background and range of knowledge in this particular field.

Kputepun oneHMBaHHA: OTBET [OJDKEH COAEPKATh CIEAYIOIINUE 3JIEMEHTHI
(MuHUMATBHBIA 00s13aTeNbHBIN HAOOP): the purpose of presentation; the place where

9



the presentation will take place; the audiences background and range of knowledge in
this particular field.
Komnerennuu (naaukaropsl): YK-4

3. Jlaume nonnwviii omeem Ha 80NPOC:

What information should an abstract contain?

Bpewms BeimonHenus — 10 MuH.

OxuaeMblid pe3yJibTar:

An abstract should contain information about the subject of investigation, the
methods used to provide investigation, and the results obtained.

Kputepun oreHMBaHUA: OTBET MOJDKEH COAEPKATh CIEAYIOIIUE AIIEMEHTHI
(MUHUMATBHBINA 00s13aTebHBIA Ha0O0p): the subject of investigation; the methods used
in investigation; results obtained.

Komnerennuu (maaukaropsl): YK-4

10



JKcNnepTHOE 3aK/II04YeHHe

[IpeacTaBieHHbIH KOMIUIEKT OIIEHOYHBIX MAarepuajoB [0 AMCLHMIUTHHE
«ITpodeccuoHanbHble KOMMYHMKALMM Ha WHOCTPAHHOM S3bIKE» COOTBETCTBYET
tpe6oBanusm OI'OC BO.

I[IpemaraeMple OLEHOYHBIE MaTepHaibl aJ€KBAaTHBI LENSIM W 33/a9aM
peanu3alldid OCHOBHOM NpO(ecCHOHaNbHOM 00pasoBare/lbHONW MNPOrpamMmmbl 10
Hanpasienuto noarorosku 38.04.07. TosapoBeneHue.

Buibl OLIEHOUHBIX CPEJICTB, BKIIOYEHHBIE B MPEICTaBIEHHbIH (HOH/, OTBEYAIOT
ocHOBHBIM npuHLHnaM Gopmuposanus GPOC.

PazpaGoraHHble W IpECTaBICHHBIE IS OKCIEPTH3bl OLEHOYHBIE MaTepHalbl
pEKOMEHJIyeTcsl K KCIOJb30BaHUIO B TMpOLEcce MOATOTOBKH O0y4aroluXcs 1o
yKa3aHHOMY HalpaBJIEHHUIO.

[pencenarens yueOHO-METOAUYECKOH KOMUCCUH
HUHCTUTYTa punocopuu Q [Tuguenko C.A.



