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Kommiiekr OLCHOYHBIX MAaTE€PHUAJIOB 110 JTHCHUIIJIUHE
«HpO(l)eCCI/IOHa.]ILH])Ie KOMMYHUMKallUd HA THOCTPAHHOM SA3BIKE»

3aHaHHﬂ 3aKPLITOI'0 THIIA
3aIlaHl/Iﬂ 3aKPLITOI'0 TUIIA HA BblﬁOp NMPpaBUWJIBHOI0 OTBETA

1. Boibepume 00un npasunbHwlii omeem.

What is a presentation?

A) A presentation is a talk to one or more people.

b) A presentation is a formal talk to one or more people that ‘presents’ ideas or
information in a clear, structured way.

B) A presentation is a conversation aimed at getting specific information.

I') A dialogue between a specialist and an interested person.

[IpaBribHBIN OTBET: b

Komnerenuuu (uaaukatopsl): YK-4

2. Bvibepume o0un npasuibHwiii omeem.
What is the purpose of an abstract writing?
A) to summarize the contents of the paper.

b) to describe the research work.

B) to invite the readers for discussion.

') to get the readers interested in the problem.
J1) to find solution of the problem.
[IpaBuibHBIN OTBET: A

Kommnerennuu (uaaukaropsl): YK-4

3. Bvibepume 00uH npaguibHulll 0meen.

What does the type of presentation depend on?

A) The type of presentation depends on the person who provides a presentation.
b) The type of presentation depends on the audience.

B) The type of presentation depends on its purpose.

I') The type of presentation depends on the circumstances.

[IpaBunbHbIi OTBET: B

Komnerenunu (naaukatopsl): YK-4

4. Bvibepume 6ce npasunibHble 6apUanmsvl OMEemos

In any job you hold, communication skill are among those that employers
find most attractive in potential employees.

A) demonstration

b) written

B) visual

I') oral

J1) non-verbal



IIpaBunbHbIe OTBETHI: b, I /1
Komnerenunu (uaaukatopsl): YK-4

5. Bvibepume 6ce npasuivrvle 8apuanmvl OMeenos
In scientific writing you should prefer:

A) Active Voice

b) first-person pronouns

B) Passive Voice

') vague terms

J) backward- and forward-looking sentences

E) abstract wording

[IpaBunbHbie OTBETHL: B, /1

Komnerennuu (uuaukaropsl): YK-4

6. Bvibepume 6ce npasunvhble 6apuanmsl OmMeemos
Abstract usually does not include
A) citations or bibliographic references

b) descriptions of routine assessments

B) methods used

I') results obtained

J1) information about how statistics were formulated
E) object of the investigation

IIpaBunbHbie OTBETHI: A, b, /I

Komnerenunu (naaukatopsl): YK-4

7. Bvibepume 6ce npasunvbHble 6apuanmsl 0meemos

Speakers who keep eye contact with the audience, open the flow of communication
and convey
A) fear

b) interest
B) concern
') neglect
1) warmth
E) disrespect

E) credibility

[IpaBunbHbIC OTBETHI: b, B, /I, E
Komnerenunu (uaaukatopsl): YK-4

3aI[aHl’IH 3aKPbBITOI0 THIIA HA YCTAHOBJICHHUE COOTBCTCTBUA

1. Yemanosume coomeemcmeue mexncoy mepmuHom u e2o onpeoenenuem. Kasxcoomy
a/leMenmy J1eeo20 CMoNOYa COOMEEmMcmeyem moabKo OOUH JlleMeHm Npasoco
cmonoua.

The term The definition



1) audience A) materials given to listeners that
contain  information about a
particular subject

2) abbreviation b)  aperiod of development
3) handouts B) the way in which the parts of a
system or object are arranged
4) stage I')  the group of people together in one
place to listen to someone speaking
5)  structure JI)  the main part
6) body E)  ashort form of a word or phrase
[IpaBWIbHBIN OTBET:
1 2 3 4 5 6
r E A b B )|

Komnerennuu (uuaukaropsl): YK-4

2. Yemanosume coomeemcmeue medcoy munom npeseHmayuu u e2o 3HA4eHuem.
Kaosicoomy anemenmy nesoco cmonbya coomeemcmeyem mMONbKO OOUH DlleMeHm
npaso2o cmonbya.
Type of Presentation Meaning
1) Informative A) moves your audience to take your
suggested action. Presents ideas,
suggestions, and arguments strongly
enough to persuade an audience to
carry out your requests

2) Instructional b) convinces your listeners to accept your
proposal
3) Arousing B) gives specific directions or orders,
covers your topic thoroughly
4) Decision-making I') sticks to the facts and avoids
complicated information
5) Persuasive J1) causes strong reaction and a sense of
enthusiasm
[IpaBUIIbHBIN OTBET:
1 2 3 4 5
r B 11 A B

Komnerenuuu (uuaukaropsl): YK-4

3. Vemanosume coomeemcmeue medcoy wacmsamu npeonodicenus. Kasxcoomy
INIEMEHM)Y 1e6020 CMOoNOYa CcoOmEemcmeyem moabKo OOUH OSNeMeHm NpPago2o
cmonobya.

1) Please, help yourselves A)  describe the new project.
2) If we’re all here, b) our distinguished guest from
London.

3) [I'd like to start by B)  to the handouts.



4) I'd like to welcome Professor Smith, I')  let’s make a start.

5) After that I"d like to )  please feel free to ask me.
6) Today, I'd like to talk about E)  outlining the plan for the day.
7) 7. 1f you have any questions, E)  the success we've had with our
research.
[IpaBUIBHBIN OTBET:
1 2 3 4 5 6 7
B r E b A E il

Komnerenuuu (uaaukatopsl): YK-4

3aIlaHl/lﬂ 3aKpPbLITOTO THIIA Ha YCTAHOBJICHUE HpaBI/IJILHOﬁ
MmocjaeaoBarc/JIibHOCTH!

1. Yemanosume npaguivbHyio nociedo8amenbHOCHb dacmell 0el08020 NUCbMA.
3anuwume npasuibHyio NOC1E008aMENILHOCb OYKE Clle8a HANPABO:
A) Name and job title of the sender

b) Name and address of the recipient

B) Letterhead/name and address of the sender

I') Subject heading

J1) Salutation

E) Body of the letter

E) Complimentary close

2K) Reference Information

3) Date

M) Signature

[Ipasunsssii oteer: B, 3, 5, I, I, E, E, U, A, XK

Kommnerennuu (uaaukaropsl): YK-4

2. Yemanosume npasunvuyro nociedoeamenbHocmy uacmeti NUCbMA C HE2aAMUGHbIM
cooeporcanuem. 3anuwume NPAGUILHYIO NOCIE008AMENbHOCb OYKE Clle8a HaNPAaeso:
A) State the bad news

b) Provide explanation

B) Present a neutral statement

I') Provide off-the-bad-news ending

[IpaBunbubiii oTBET: B, b, A, I

Komnerenuuu (uuaukaropsl): YK-4

3. Yemanosume npasunivHyio nociedosamenbHOCmb NOO2OMOSKU K Npe3eHmMAayulu.
Haynume ¢ nynkma I, 6videneHHo20 Kypcugom. 3anuwiume NpasUiIbHYIO
noCied08amenbHOCMb OYKE Clle8d HANpaeo.

A) Be sure you know how to pronounce all the words correctly. Check with the
dictionary if necessary.



b) Create an outline that includes an introduction, an overview of the main argument
or purpose, the evidence used to support that argument, any critiques of the work and
the conclusion.

B) Select the material you will use.

I') Research your topic of discussion and determine the purpose of your talk.

J1) Talk through your presentation many times before presenting.

E) Open your slides and actually click through them speaking your part out loud.

E) Know your audience and what it knows.

2K) Prepare your handouts, if necessary.

3) Make sure that your talk fits in within the time limit of your presentation.

M) Create an outline (a plan) of what ideas you wish to cover.

[Ipasunssslii oteet: I, E, U, B, B, X, E, A, 3, /1

Komnerennuu (unaukaropsl): YK-4

3agaHusl OTKPBLITOrO THIIA
3agaHus OTKPHITOTO THIIA HA JOMOJTHEHHUE
1. Hanuwume nponywennoe ciogocouemanue.
Starting a good-news message with the good news immediately is

[TpaBmibHBIN oTBET: deductive approach
Kommnerennuu (uaaukaropsl): YK-4

2. Hanuwume nponyujeHHoe clo8o.

All the information should the goal of your presentation.
[IpaBuIbHBIN OTBET: support

Komnerenuuu (uuaukaropsl): YK-4

3. Hanuwume nponywennoe cnoso.

The methods section should clearly describe the specific design of the study and
provide clear and concise description of the that were performed.
[IpaBunbHBIN OoTBET: procedures

Komnerenuuu (uuaukaropsl): YK-4

3agaHusi OTKPHITOr0 THIIA ¢ KPATKUM CBOOOIHBIM OTBETOM
1. Hanuwiume nponywennoe ciogo.
The most important outcome of your work is presented in section.
[TpaBuiibHBI OTBET: conclusion / summarizing
Komnerenunu (naaukatopsl): YK-4

2. Hanuwume nponywenHoe closocouematue.

Each paragraph should start with a and every sentence in the paragraph
should support this .

[IpaBwibHBIN O0TBET: generalization / summarizing / generalizing




Komnerenuuu (naaukatopsl): YK-4

3. Hanuwume nponywennoe crogocouemanue.

The presentation or scientific paper should contain information to
support or deny the theme.

[TpaBuibHbIl oTBET: enough / sufficient

Komnerenunu (uaaukatopsl): YK-4

3agaHus OTKPBITOIO THIIA C PA3BEPHYTHIM 0TBETOM

1. Ilpoumume mexcm. Hcnpagvme 8ce neKkcuieckue u CmMuiucmuiecKkue Hemo4HoCmu.:
Hello, guys. Let me introduce myself. I am here in my function as the Head of the
R&D. My name is Professor Brown. I should say it is a great honour to speak in front
of such a distinguished audience.

Bpewms Beimonnenus — 15 MuH.

OxupmaeMblii pe3ybTar:

Good morning, dear ladies and gentlemen. Let me introduce myself. [ am here in my
function as the Head of the Research and Development department. I am Professor
Brown. I should say it is a great honour to speak in front of such a distinguished
audience.

Kpurepuu olieHUBaHUS: B TEKCTE JOKHBI OBITh UCTIPABIIEHBI YETHIPE HETOYHOCTH:

— IIpuBerctBue: Good morning / Good afternoon / Good evening;

— O6pamenue: ladies and gentlemen / colleagues;

— Ipencrasnenue: | am Professor Brown / My name is Tom Brown;

— Jlenaprament: Research and Development department

Kommnerenmuu (unaukaropsr): YK-4

2. Ilpoumume ompvieok mexkcma. Buvlibepume npednoscenue ¢ npuduHHO-
cnedcmeentol ceasvio. llepesedume npednodiceHue Ha pycCKUll A3bIK:

An abstract should report what you did, not what you plan to do, so avoid language
like hope, plan, try, or attempt. Use the past tense to indicate that the study was already
completed. Your results, thesis, and a brief summary of your conclusions should also
be included.

Bpewms Boinonnenust — 10 muH.

OxuaaemMblid pe3yapTar:

An abstract should report what you did, not what you plan to do, so avoid language
like hope, plan, try, or attempt. B anHoTamuu ciemyer cooOmarb 0 TOM, YTO BBI
cleNnany, a HE O TOM, YTO BBl IUIAHUPYETE CJeNiaTh, MOATOMY H30eraiTe TaKux
BBIPKEHUN KaK HAJICK/Ia, TUTaH, TONBITKA, HAMEPEHUE.

Kpurepun oueHnBanus:

[IpennoxkeHue AOMKHO colepKaTb KOHHEKTOp ‘so’. Pycckuil mepeBoj AOKEH
COJIEP)KaTh COIO3HOE CJIOBO ‘TOATOMY’. DOpMYyIMpOBKAa MOMKET OTJIMYAThCS OT
OKHJIAEMOTO Pe3yJibTaTa, HO HE JIOJKHA UCKaXKaTh CMBICT MPEJIOKEHUS.
Komnerenuuu (uaaukatopsl): YK-4



3. [lpoumume mexcm. Bvibepume npeonooicenue, komopoe nepedaem 0CHOBHYIO UO€I0
napaepaga. Ilepeseoume npeonodcenue Ha pyccKuil sA3viK:

When reporting and discussing your results, do not force your readers to go through
everything you went through in chronological order. Instead, state the message of each
paragraph upfront. Convey in the first sentence what you want readers to remember
from the paragraph as a whole. Focus on what happened, not on the fact that you
observed it. Then develop your message in the remainder of the paragraph, including
only that information you think you need to convince your audience.

Bpewms BeimonHenust — 10 MuH.

O’kHTaeMBbIii pe3yibTaT:

Convey in the first sentence what you want readers to remember from the paragraph as
a whole. IlepenaiiTe B nepBOM MpPEIIOKEHUH TO, YTO BbI XOTUTE, YTOOBI YUTATENIN
3aITOMHMJIA 13 a03a1a B 1eJI0M.

Kpurepnn oneHnBaHusA:

[Ipemyoxenue AOMKHO CcOAEpkaTh HaubOosnee oO0uyr0 uHOOpPMAIKMIO, KOTOpas
MOy4yaeT JNajbHeiIee pa3BUTHE B MOCIEAYIONMX HpeiokeHusx. dopMymupoBka
MOJKET OTJIMYAThCSl OT OXKHAAEMOTO pe3ylibTaTa, HO HE JOJDKHA HMCKaKaTh CMBICI
MIPEIOKCHHSL.

Komnerenuuu (uaaukatopsl): YK-4

4. Jlaume nonuwlii omeem Ha 80NPOC:

What should be taken into consideration while preparing for presentation?

Bpewms Boinonnenus — 10 MuH.

OxugaeMblii pe3yJibTar:

While preparing for presentation, one should take into consideration the purpose of
presentation, the place where the presentation will take place, the audience’s
background and range of knowledge in this particular field.

Kputepun oneHuBaHusi: OTBET JODKEH COMAEP)KaTh CICIYIONIME AJIEMEHTHI
(MUHUMAJIBHBIN 00s13aTeNbHBIA Ha0OP): the purpose of presentation; the place where
the presentation will take place; the audiences background and range of knowledge in
this particular field.

Komnerenuuu (uuaukaropsl): YK-4

5. Jlaume nonnwiii omeem Ha 80NPOC:

What information should an abstract contain?

Bpewms Boinonnenust — 10 MuH.

OxunaemMblid pe3yapTar:

An abstract should contain information about the subject of investigation, the methods
used to provide investigation, and the results obtained.

Kputepuu olieHMBaHUS: OTBET [JOJDKEH COAEpPKaTh CIEAYIOUIME DIEMEHTHI
(MuHUMAaNTBHBIN 00s3aTeNbHBIN HAOOp): the subject of investigation; the methods used
in investigation; results obtained.

Komnerenuuu (naaukatopsl): YK-4



JIKCNepTHOE 3aK/II0UYeHHe

IIpencraBneHHbI KOMIUIEKT OLIEHOYHBIX MaTepUaioB 110 JUCIUIUIUHE
«IlpodeccuoHanbHble KOMMYHHMKAIIMM Ha HMHOCTPAHHOM S3BIKE» COOTBETCTBYET
tpeboBanusm ®I'OC BO.

[Ipennaraemele OLIGHOYHBIE MaTepuasbl aJeKBaTHbl LeJAM M 3ajJadam
peanu3allid OCHOBHOH Npo¢ecCHOHANBHOM 00pa30BaTebHONW MPOrpaMMBbl 10
HanpasyieH|o noarotosku 38.04.08. @uHaHCH U KpeIuT.

Bupl olIeHOYHBIX CPEJICTB, BKIIOYEHHbIE B MPEICTABICHHBIN (DOHJI, OTBEYAIOT
OCHOBHBIM npuHLUNaM popmupoBanus POC.

PaspaboTanHble W NpeACTaBIeHHBIE IJIsl SKCIIEPTU3bI OLEHOYHbBIE MaTepHUalibl
PEKOMEHAYETCS K MCIOJIB30BaHUIO B IMpollecce IOArOTOBKM OOyYaroIuXcs 10
yKa3aHHOMY HalpaBlIeHHIO.

I[Ipencenarens yye6HO-METOOUUYECKOW KOMUCCHH
UHCTUTYTa punocoduu — Ilunuenxo C.A.
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