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KoMmieKkT 011eHOYHBIX MATEPHUAJIOB 0 TUCHUIJINHE
«OCHOBBI /1€J10NIPOU3BOJICTBA B IOCYIAPCTBEHHOM U MYHHIIUIIAJIbHOM
ylpaBJieHUuN»

3ajanns 3aKPBITOTO THIA

3aIlaHl/Iﬂ 3aKPLITOI'0 THIIA HA BblﬁOp NMPpaBUWJIBHOI'0 OTBETA

1. Bvibepume o0un npasuibHulll Omeem.
JIOKyMEHT — 3TO:
A) HOCHUTENb HHPOPMALIMH, UCTIOIB3YEMOM B LIEIAX €€ Mepeaun;

b) nndopmanus, 3adpuxcupoBanHas 100bIM CIOCOOOM Ha JTIOOOM HOCHTEJIE;

B) 3adukcupoBanHas Ha MaTepuajdbHOM HocuTele uHboOpMaIus
PEKBU3UTAMHU, MTO3BOJISIONIMMU €€ UACHTU(PUIIUPOBATD;

I') 3aduxcupoBanHas  rae-HUOynb  WHGOpMANUS C  PEKBU3UTAMH,

MO3BOJISIIOIIMMU €€ UICHTUPHUITUPOBATS.
[IpaBusnbHbI OTBET: B.
Komnerenmuu (unnukaropsr): OIIK-7 (OIIK-7.1, OIIK-7.2).

2. Bvibepume ooun npasunivbHwiii omseem.
Jlenonpoun3BoOACTBO — 3TO:

A) npaBuibHOE 0OPMIIEHHE TOKYMEHTOB,

b) opranuzainus 10KyMeHTO000pOTa B YUPEKICHUH;

B) COBOKYITHOCTb NIOKYMCHTOB, OTPpaXAIOIIUX YIIPABJICHUYCCKYIO ACATCIIBHOCTD

YUPEKICHUS,

I') coBOoKynmHOCTB palOT MO JOKYMEHTUPOBAHUIO JEATEIHLHOCTH YIPABICHUS U

M0 OpPTraHU3aIuHU JOKYMEHTOB B YUPEKIICHUH.
[IpaBusnbHbIM OTBET: I
Komnerenmuu (uaaukaropser): OIIK-7 (OIIK-7.1, OIIK-7.2).

3. Buibepume 00uH npaguibHulll Omeen.

Kak Ha3pIBaIMCh OCHOBHBIC ATaIlbl Pa3BUTHS JACIIONPOU3BOJICTBA:
A) mpuKka3zHoe, KOJIEKCKOE, MUHUCTEPCKOE, COBPEMEHHOE;

b) mpukasHoe, KOJIIeKCKOe, COBETCKOE, apXUBHOE;

B) napeBHepycckoe, NMpUKa3HOE, KOJUICKCKOE, HCIOJHUTEIBHOE, COBETCKOE,

COBPEMEHHOE;

I') npeBHEpYCCKOE, MPUKA3HOE, KOJUIEKCKOE, apXHUBHOE, COBPEMEHHOE.
[IpaBunbHbIi OTBET: B.

Komnerennnu (naaukatopsl): OIIK-7 (OIIK-7.1, OIIK-7.2).

4. Bvibepume 00un npasuibHwlii Omeem.

B kakom Beke HauyuHaeT CKIaabIBAaTbCAd CHUCTCEMA TOCYyAAapCTBCHHOI'O

ITPHUKA3HOI0 ACIOIIPON3BOACTBA:
A) XIII-XV BB.;
B) XV-XVII BB.;



B) XVII-XVIII BB.;
I') XVIII-XIX-BB.
[IpaBunbHbBIN OTBET: b.

Komnerennuu (unaukaropsr): OIIK-7 (OIIK-7.1, OIIK-7.2).

?.az:amm 3aKPbITOI0 THIIA HA YCTAHOBJICHHE COOTBETCTBUA

1. Yemanosume npasujibHoe coomeenicmeue MéOfC‘ay norAmMuAMU U
onpedeﬂeHu;mu. KCZ.?fC‘()OMy INIEMEHNTY J1€6020 CmOJZ61/;Cl coomeenmcmeyem moJlbKo

O0O0UH d/leMeHm npaeoco cm0ﬂ6ua.

IHousaTus

1) undopmarus

2) TOKyMEHT

3) TOKyMEHTOO0OO0pOT

4) TOKyMEHTaI[MOHHOE
obecrieueHue
JEeSATENBHOCTH

Onpenenenus

A) 3adukcupoBaHHasT Ha MaTepPUAIBHOM
HocuTene uHpopManmusi C  PEKBU3UTAMH,
MO3BOJISIOLIUME €€ UICHTU(PUIINPOBATD;

b) naBumXeHUE NOKYMEHTOB B OPIraHHM3alUU C
MOMEHTA TOJYyYEHHUs 10 C1a4H B APXUB;

B) nesrenbHOCTh anmapara  ympaBieHHS,
KOTOpast OXBaTbIBAET BOIIPOCHI
JOKyMEHTHUPOBAaHUS U OpraHu3aluu padoOThI €
JOKyMEHTaMH B TIPOLIECCE OCYIIECTBICHUS
YIPABICHYECKUX (PYHKIIMIA;

') pa3nuuHbie TaHHbBIC, CBEJICHUS, COOOIIEHUS,
3HAHMS, MpPEJHA3HAYCHHbIC IS TEepeladyd B
npolecce KOMMYHUKALIUH.

IIpaBunbusiil otBeT: 1-T, 2-A, 3-b, 4-B.
Komnerenmuu (uanukaropsn): T1IK-1 (TIK-1.1, TIK-1.2, [TK-1.3).

2. Yemanosume npasujlbHoe coomeemcmeue MeOfcdy ucmopudecKkumu
nepuodaMu u cobbimusmu. KCZOfC@OMy djllemernmy Jj1e6oco Cm0Jl6l4(l coomeemcmeyem
MOAbLKO OOUH DNIeMEeHM npaeoco cm0ﬂ6ua.

Hcropuueckue
MIEPUOABI
1) nenonpou3BOACTBO
JpeBHEpYyCCKOTrO
rocyapcTBaa

2) npuKa3Hoe
JEJI0NPOU3BOJICTBO

3) KOJJIEKCKOE
JEOMPOU3BOICTBO

CoOrnITHsa

A) peructpanus ITOKyMEHTOB OT TOSIBICHUS [0
apxuBa, HW3MEHEHHe  (HOpPMBI  JTIOKyMEHTOB,
MOSIBJICHUE HOBBIX BUOB JOKYMEHTOB, yBEIINUCHHE
MMCbMEHHOHN PaboThI U HOpMaTBLHOCTEH;

b) MOSIBIICHUE CTEIMATbHBIX BEIOMCTB,
3aHUMAIOIUXCS JIETIOTPOU3BOJCTBOM, pa3felieHue
npukazoB  1mo  ¢QyHkumsM,  GopmupoBaHue
CTPYKTYpBl  TpHKa3a, u3MeHeHue  (GOopMel
JTOKYMEHTOB, Pa3BUTHE TOKyMEHTOO0OPOTA;

B) pa3Butue ¢hopM AOKYMEHTOB, MOSBICHHUE MECT
6e301acHOro XpaHEHUs JOKYMEHTOB,
dbopMupoBaHue nNpopeccuoHaIbHBIX CIEIHMAIUCTOB



B oOmactu co3maHusi U oOpabOTKH JTOKYMEHTOB,
MOSIBJICHHE  TMPUEMOB  3aCBUJCTEIIbCTBOBAHMS
JIOKyMEHTOB, Pa3BUTHE fA3bIKA IOKYMEHTA;

4) MUHHUCTEpPCKOE I') mopsiAok BCTyIJieHUs e, UX JBUXKEHUE WIH

JIEIOMPOU3BOICTBO COOCTBEHHO TaK Ha3blBa€MO€ IPOU3BOACTBO,
OTIIPaBJICHUE JIeJI, PEBU3USI, OTUETHI.

[IpaBunbHbIil oTBET: 1-B, 2-b, 3-A, 4-T.

Komnerennuu (naaukartopsl): I[MK-1 (ITK-1.1, ITK-1.2, TTIK-1.3).

3. Vcemanosume npasunvnoe coomeemcmeue mextcoy HOHAMUAMU U
onpeodenenusamu. Kadxcoomy snemenmy nesoco cmoibya coomeemcmeyem moabKo
O00UH lleMeHm Npaso2o cmooya.

[TonaTus Onpenenenus
1) aneKTpOHHBIHI A) n300pa3uTeNbHbIl TOKYMEHT, B KOTOPOM
JOKYMEHT n300paxeHue oObeKTa IIOJIyYEHO

MOCPEACTBOM JIMHUM, IITPUXOB, CBETOTEHH,
TOYEK, 11BETA;

2) rpadguueckuii TOKyMeHT b) JIOKYMEHT, COXpPaHSAEMBIii WJIn
NOJJICKAIIUNA COXPAaHEHUIO B CHIIy €ro
3HQUUMOCTH IS TrpaxiaaH, oOOIIeCTBa,
rocyaapcTBa;

3) apXuBHBINA JOKYMEHT B) nokymeHT, co3laHHBIA OpraHu3aluei,
JOJDKHOCTHBIM JIMIIOM WJIM TPaKIAaHUHOM M
0(hOPMIICHHBIN B YCTAaHOBICHHOM TOPSIJIKE;

4) ounmanbHbIA I')  nokymeHTupoBaHHasi  HH(pOpMaLKUA,

JIOKYMEHT Ipe/icTaBlIieHHas B AJIEKTPOHHOM dopMme.

IIpaBunbusiil otBeT: 1-T, 2-A, 3-b, 4-B.
Komnerennuu (uaaukaropsn): T1IK-1 (TIK-1.1, TIK-1.2, TIK-1.3).

4.  Vcemanmosume — npasunvnoe  coomeemcmeue — MexHcoy — epynnamu
YIPagieH4eckol OOKyMeHmayuu u euoamu 0oxymenmos. Kaoswcoomy snemenmy neeozo
cmoabya coomeemcmayem moabko 00UH dNeMeHm npasoco cmoaoya.

['pynma nokymeHTauuu Bun nokymenra

1) opranu3aioHHbIE A) TpyZOBbl€ KOHTPAKThI, TUYHbIC JI€JIa, TUYHbIC

JIOKYMEHTBI kapTouku ¢opmbl T-2, JuneBble cuera Mo
3apabOTHOM IJ1aTe, TPYIOBbIE KHUKKH,

2) pacniopsiIUTENbHbIE b)  npukaspl,  pacnopsKeHUs,  pELIEHUs,

JIOKYMEHTbI IPOTOKOJIBL;

3) TOKyMEHTHI 110 JINYHOMY  B) YUpEAUTETbHBIN JIOTOBOP, yCTaB,

COCTaBy UHCTPYKLMH,  PENIAMEHTBI,  METOIMYECKHUE
yKa3aHMsl, CTPYKTypa W IITaTHas YHUCIEHHOCTb,
LITaTHOE pacnucaHue, JOJDKHOCTHbBIE
WHCTPYKIINH;

4) napopMamoHHO- I') akrtel, muchbMa, (akcel, MPOTOKOJIHI,



CIIPaBOYHBIEC IOKYMEHTHI JTOKJIa/THBIE 3aIHACKH, CTIPaBKH,
TeneOHOTPaMMBI.

[IpaBunbHbiil oTBET: 1-B, 2-b, 3-A, 4-T.

Komnerenunu (naaukatopsl): I1K-1 (ITIK-1.1, TIK-1.2, TTIK-1.3).

3aganus = 3aKpBLITOr0  THNA  HA  YCTAHOBJIEHHE  NPABHJIbHOMH
MOCJIe0BATEJIbHOCTH

1. Yemanosume npasunvuyro nociedoeamenbHOCmb pEKGUIUMOE NPUKA3A
coenacrho I'OCT P 7.0.97-2016. 3anuwume npasuibHy10 NOC1€008amMelbHOCHb OVKE
cnesa Hanpaeo.

A) rep0 1 HAMMEHOBAHKUE OPraHU3ALUY;

b) 3aronoBok, TEKCT, IOAMNKUCH;

B) Bun u nara noxymeHra;

I') MmecTo cocTaBieHus (M31aHMS);

J1) perucTpaioHHbIN HOMED.

IIpaBunbubiil oTBeT: A, B, /1, I, b.

Komnerenmuu (uaaukaropsr): OIIK-7 (OIIK-7.1, OIIK-7.2).

2.  Vcmanosume — XpOHONO2UUECKYIO — NOCLE008AMENbHOCb  NPUHSAMUS
HOPMAMUBHLIX NPABOBLIX AKMOE N0 O0eloNnpou3800Cmey, KaoOpam U apXueHOMY
XpaHeHuro. 3anuwiume npasUIbHyIo0 HOC1e008amelbHOCHb OYKE cllea Hanpaeo.

A) ®enepanbhblil 3ak0H No 63-D3 «O06 371eKTPOHHOM MOATUCHY;

b) Ilpuka3z PocapxuBa Ne 236 «OO0 yrBepxkneHun IlepedHss TUIOBBIX
YIPaBICHYECKUX apXUBHBIX JIOKYMEHTOB, 00pa3yIOIIMXCs B MPOIIECCE ACATEIbHOCTH
rOCY/IapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CAMOYIpPaBJICHUS W OpraHu3aIui, C
YKa3aHUEM CPOKOB UX XPAHCHUS»;

B) ®enepanbubiii 3akoH Ne 125-®3 «O6 apxuBHom nene B Poccuiickoit
Denepanumny;

I') Tlpuka3 PocapxuBa Ne 44 «O06 yrBepxkaeHun [IpumepHON MHCTPYKITUHU TIO
JIETIONPOU3BO/ICTBY B TOCYAapPCTBEHHBIX OPTraHU3ALUIX);

) IIpuka3z Pocapxusa Ne 71 «O0 yrBepxkaenuu [IpaBui genonpousBoacTBa B
rOCy/IapCTBEHHBIX OpPraHax, OpraHax MECTHOTO CAMOYTIPABICHUS».

[TpaBunbnsiii otBeT: B, A, 1, I, b.

Komnerenuuu (uaaukatopsl): OIIK-7 (OIIK-7.1, OIIK-7.2).

3. Yemanosume npasunvnyio nociedosamenvhocms cmpyKmypHbix 371€MeHmos
9IeKMPOHHO20 Oena. 3anuwume NpasuibHyl0 NOC1e008aMelbHOCMb OYK8 cresd
Hanpaso.

A) aitnel IS BKIIOYEHHS] 3JIEKTPOHHOTO JIOKYMEHTa MOCTOSHHOTO WU
BpeMeHHbIX (cBbllie 10 J€T) CpOKOB XpaHEHHs B DIIEKTPOHHOE JEJI0 B
UH(POPMAIIMOHHOM CHUCTEME MPOU3BOAUTCS KOHBEPTHUPOBAHUE OKyMEHTa B (opmar
apXMBHOIO  XPaHEHHs, HCTOYHUKOM KOMIUIEKTOBAaHUS  KOTOPOIO  SIBJISIETCS
OpraHu3alys;



b) daiin win dainabl SMeKTPOHHBIX MOANKUCEN ANIEKTPOHHBIX JTOKYMEHTOB WIIU
¢aiin, conepKalMii PacnoiIOKEHHbIE B XPOHOJIOTMYECKOW IOCIIEN0BATEIbHOCTH
OTMETKH O pe3yJbTarax IMPOBEPOK IMOAJUHHOCTU SJEKTPOHHBIX MOANUCENH (MOXKET
(opMUpPOBATHCS KaK OTYET U3 UH(POPMALIMOHHON CUCTEMBI);

B) ¢daiin nmm ¢ainel MeTagaHHBIX, B TOM YHCIIE YYE€THO-PErHMCTPALMOHHBIX
KapTOueK WJIM HHBIX «BXOIHBIX» (DOpPM, C MOMOIIBIO KOTOPBIX 3JIEKTPOHHBIN
JOKYMEHT ObUI BKJIIOYEH B UH(POPMALIMOHHYIO CUCTEMY;

I') daitn unm ¢daiiasl 3MEKTPOHHBIX JOKYMEHTOB, MMEIOIIME HAWMEHOBAHMS,
IIPUCBOCHHBIE UM B MOMEHT CO3/JaHHs (IOJAMHUCAHUS) DIIEKTPOHHOIO JOKYMEHTA,
pacmoioXeHHbIE B XPOHOJOTMYECKOM  MOpsiAKe, MO  aidaBUTy aBTOPOB,
KOPPECIIOHACHTOB WJIM B HHOM TOpSAIKE, OOECIEeYMBAEMBIM HH(POPMAMOHHOU
CUCTEMOM;

J1) BHYTPEHHSISI ONUCH 3JIEKTPOHHBIX JOKYMEHTOB JieJia, KOTOpasi 3aroJIHAETCS
UCIIOJHUTENEM (I10JIb30BaTesleM MH(GOPMAIIMOHHON CHCTEMBI) B MOMEHT IOMEIIECHUS
JIEKTPOHHOIO JOKYMEHTa B JJIEKTPOHHOE J€JI0, ¢ YKa3aHHEM HHIEKca Jeia U
3aroJIoBKa Jieja 10 HOMEHKJIAType [Jell, BHYTPEHHsA OIUCh MOXKET aBTOMAaTHYECKHU
(dbopMupoBaThCSI MHPOPMALIMOHHONW CUCTEMON KaK OTYET.

ITpaBunbnsiii otBeT: [, I, A, B, b.

Komnerenmuu (unaukaropsr): OIIK-7 (OIIK-7.1, OIIK-7.2).

4. VYcemanosume npasunvHylo nocie0o6amenbHOCHb  OCHOBHBIX  OMAN08
0Opabomku 0oOKymenma. 3anumiume NpasuibHYIO NOC1e008amenbHOCHb OYKE Cllesd
Hanpaeo:

A) co3naHue IOKyMEHTa;

b) noctyn u 6€30macHOCTb;

B) pacnpoctpanenue u nepenava,

I') koHTpONB BEpcuii;

J1) XpaHeHHE U apXUBUPOBAHUE.

IIpaBunbubiil otBeT: A, B, 1, I, b.

Komnerenmuu (uaaukaropsr): OIIK-7 (OIIK-7.1, OIIK-7.2).

3aI[aHI/IH OTKPLITOI'0 THUIIA
3aZ[aHl/Iﬂ OTKPLITOI0 THIIA HA TOIIOJTHEHHUE

1. Hanuwume nponywennoe ciogocouyemanue.
— 3TO CUCTEeMa JOKYMEHTAIINH, CO3/IaHHas IO €IMHBIM ITpaBUIaM
U TpeOOBaHMAM, cojepkamias HWHPOpMalMIO, HEOOXOAUMYIO [Jis YIPABICHHUS B
OTpeesIeHHOMN cepe AesITEIbHOCTH.
[IpaBunbHBIN OTBET: YHUDHUIIMPOBAHHAS CHCTEMA JOKYMEHTAIIUH.
Komnerenuuu (naaukartopsl): I[K-1 (ITK-1.1, ITIK-1.2, TTIK-1.3).

2. Hanuwume nponyujennoe coso.



JleATeNbHOCTh 10 YCTAHOBJIEHUIO NPABWI M XapaKTEPUCTHK B LEIAX HX
TOOPOBOJIBHOIO MHOTOKPAaTHOTO MCIIOJb30BAaHUS, HAINPaBICHHAs Ha JOCTHKECHHE
YIOPSI0YEHHOCTH B cpepe MPOU3BOACTBA U OOpallleHUs] MPOAYKIMH U TOBBIIICHHUE
KOHKYPEHTOCIIOCOOHOCTH NpOAyKUUH, paboT wiau ycayr. Ha ympaBieHueckyro
JOKYMEHTALIMI0 YCTAHABIMBACTCA COCTAB OTHAEIBHBIX 3JEMEHTOB JOKYMEHTa
(pEeKBU3UTOB), 1754 pacrnoJIoKeHue " npaBuia odopmiieHus
Ha3bIBACTCS .

[IpaBUIIBbHBII OTBET: CTaHAAPTU3ALNA / CTaHJAPTU3ALIUEH.

Komnerennuu (naaukartopsl): I1IK-1 (ITK-1.1, ITIK-1.2, TTIK-1.3).

3. Hanuwume nponywennoe ciogocoyematue.
CBolicTBO  OQUIMAIBHOTO  JIOKYMEHTa, COOOHIaeMOE€ €My  JIEMCTBYIOLIUM
3aKOHOAATEIbCTBOM, KOMIIETEHIIMEH W3/IaBIIEr0 €ro OpraHa W YCTaHOBICHHBIM
HOpSAIKOM O(pOpMIIEHUS Ha3bIBAETCA
[IpaBuiIbHBIN OTBET: IOpUINYECKAs CHIIa / FOPUINYECKON CUIION.
Komnerennuu (unaukaropsn): T1IK-1 (TIK-1.1, TIK-1.2, TIK-1.3).

4. Hanuwume nponyuennoe clo8ocodemanue.
Kaxnass ynpaBneHdeckas (QyHKIUS peau3yercs 4Yepe3 KOMIUIEKC (CHCTeMY)
JOKYMEHTOB, XapaKTEpHbIX TOJbKO Juid JaHHOW (yHKOuM. COBOKYIHOCTb
JIOKyMEHTOB, B3aMMOCBSI3aHHBIX IO IMPU3HAKAM MPOXOXKJIEHUS, HAa3HAYEHUS, BUIA,
cepsl NEATEIbHOCTH, €IUHBIX TpeOOoBaHMIA K 0(popMIIEHHUIO,
Ha3bIBAETCS .

[IpaBUNBHBIN OTBET: CUCTEMA JOKYMEHTALMH / CHCTEMOW JJOKYMEHTALIMH.

Komnerentuu (uaaukaropsn): 11IK-1 (TIK-1.1, TIK-1.2, T1IK-1.3).

3az(amm OTKPLITOI0 THUIIA ¢ KPATKUM CBOﬁOI[HI)IM O0TBECTOM

l.Hanuwume nponywennoe ciogocouemanue.
3amuinaeMble  TOCYJapCTBOM  CBEIAEHUST B 00JacTU  €ro  BOEHHOM,
BHEIIHETOJIUTUYECCKOM, AKOHOMUYECKOM, pa3BEAbIBATEIILHOM,
KOHTpPPa3BeIbIBATEIBLHOMN u ONEPaTUBHO-PO3BICKHOMN JEATENBbHOCTH,
pacnpoCTpaHEHHE KOTOPBIX MOXET HaHecTu ymepd OesomacHoctu Poccuiickoit
Oenepanuu — .
IIpaBuibHBIN OTBET: CBEAECHHUS, COCTABIIAIOLINE FOCYJAPCTBEHHYIO TalHY.
Komnerenumu (uaaukatopsr): OIIK-7 (OIIK-7.1, OIIK-7.2).

2. Hanuwume nponywennoe ciogocoiemanue.

CBeneHust, Il KOTOPBIX YCTAHOBJIEH CIEIUATIBHBIN pexxuM cOopa, XpaHEeHHUs,
00pabOTKH, MPEIOCTABICHUS M HCIOJIb30BaHUS, JOCTYN K KOTOPBIM OrpaHHWYEeH B
COOTBETCTBHH C (hefiepaabHbIMU 3aKOHAMU — 3TO

[IpaBunbHBII OTBET: HHPOPMALIHSI OTPAHUYEHHOTO JOCTYyIA.

Komnerenunu (uaaukatopsl): OIIK-7 (OIIK-7.1, OIIK-7.2).




3. Hanuwume nponywennoe ciogocouemanue.
JOKYMEHTBI HOCAT BCIIOMOTaTEJIbHBIN XapakTep
[0  OTHOLWIEHUIO K  OPraHM3alMOHHO-PACHOPAIUTEIBHOM  JOKYMEHTAIMH.
Wudpopmanus, conmepkamasicss B HHUX, MOXET NPUHUMAThCAd K CBEACHHUIO JIMOO
CIIY’KMTb OCHOBAaHHMEM JUIsl U3IAHMS PACIIOPSIUTEIBHBIX JOKYMEHTOB. K 3TOMY BHIY
JIOKYMEHTOB OTHOCSITCSI: aKThl, IPOTOKOJIBI, CIIPABKH, TOKYMEHTbI U OOBSICHUTEIIbHBIE
3aIACKH, IUCbMA, TEJIEIPAMMBI.

[IpaBunbHbI 0TBET: MHPOpMALIMOHHO-CITPaBOYHBIE.

Komnerennuu (uaaukartopsl): OIIK-7 (OIIK-7.1, OIIK-7.2).

4. Hanuwume nponywennvle ci060co4yemarus.
Ha  kaxnayilo  yHUDUIMPOBAHHYIO  CHCTEMY  JIOKYMEHTalUM  pa3paboTaH
rocyaapcTBeHHbll ctangapt. Pazpaborunkamu YCJ| SIBISIFOTCS COOTBETCTBYIOIIME
MUHUCTEPCTBA (BEIOMCTBA), OCYUICCTBIISIOIINE KOOPAMHALMIO B TOM WM HHOM
OTpacid JeATENbHOCTH. Tak, ABJISIETCS OTBETCTBEHHBIM 34
OyXTaJITEPCKYI0  JOKYMEHTAIHIO, — 332 OpraHU3alUOHHO-
pacropsAauTEIbHbIE JOKYMEHTHI.

[IpaBunbHbIi oTBEeT: MuHucTepcTBO puHancoB PO, Pocapxus PO.

Komnerenmuu (unaukaropsr): OIIK-7 (OIIK-7.1, OIIK-7.2).

3ajaHuA OTKPHITOIO THIIA C PA3BEPHYTHIM OTBETOM

1. Ilpouumaiime mexcm 3aodanus. Ilpodymatime n02uKy u noaHomy omeema.
3anuwume omeem, UCnonwL3ys MoyHy0 opmyauposxy. llepeuuciume OoxymeHmul,
KOMOPbIMU pe2nameHmupyemcs 0e10npou3e00Ccmaeo.

COBOKYMMHOCTh 3aKOHOB, HOPMATHUBHBIX IPABOBBIX AKTOB U METOAMYECKHX
JOKYMEHTOB, PEIVIAMEHTHPYIOIIUX TEXHOJIOTHMIO CO3MaHUSl JOKYMEHTOB, UX
00pabOTKH, XpaHEHUS] U WCIIOJNIb30BAHUS B TEKYIIEH NEATETLHOCTH YUYPEKICHHUS, a
TaKKe JACSITeNbHOCTh CIykObl JIOY: ee cTpykTypy, PyHKIIMH, IITAThl, TEXHUYECKOE
o0OecrieyeHUE W  HEKOTOpbIe JIpYIrHe  acCleKThl  COCTAaBJISIOT  HOPMAaTHUBHO-
METOJUYECKYIO 0a3y IeTOmpOU3BOCTRA.

Bpewms BeimonHeHust — S MUH

Oxunaemblil pe3yapTar:

Kouctutymua P®, I'paxnmanckuii komexc P®, TpymoBoil koaekc PO,
OenepanpHbie 3aK0HbI, YKa3bl [Ipesunenta PO, [Tocranosinenus npasurenbctsa PO,
HOpPMAaTHBHBIE akThl efiepaibHbIX OPTaHOB MCIOJHUTEILHOM BJIACTH, aKThl OPTAaHOB
MECTHOTO YIIpaBJICHMS, JIOKAJIbHbIE HOpPMaTUBHbIC akThl opranuzamuu, ['OCTsI,
MEKOTPACJIEBbIE U BEJOMCTBEHHbIC HOPMATHUBBI, IEPEUCHb TUTIOBBIX YIIPABICHYECKUX
JIOKYMEHTOB, TpaBuja BEICHUS MU XPAaHCHUS JIOKYMEHTOB, WHCTPYKIIUH, TaOeH
dbopm, 001IepOCCUiCKHEe KITaCCU(UKATOPHI.

Kputepuil oneHrBaHus: HaJIU4YUEe B OTBETE CEMH HOPMATHMBHBIX JIOKYMEHTOB,
COJIepKallliX HOPMBI TPYJOBOTO IMpaBa, a TAKXKE MATH JOKYMEHTOB METOAUYECKOIO
xapakrepa.

Komnerennuu (naaukartopsl): I[K-1 (ITK-1.1, ITIK-1.2, TTIK-1.3).



2. Ilpouumaiime mexcm 3aoanus. [Ipooymaiime n102uky u noiHomy omeema.
3anuwume omeem, UCHONLIYS MOYHYIO POPMYIUPOBK).

Bam kak HavanbHUKY OT/Aela KaJpoB PYKOBOAUTENb TOCTAaBWI 3aJady
MEPEBECTU BECh KAJAPOBBINA JOKYMEHTOOOOPOT B DJEKTPOHHBIM (OpMaT, MCKIIIOUUB
BOOOIIE Kakoe-IMO0 XpaHEHUE JTOKYMEHTOB Ha OyMaxxHoM Hocutene. [IpaBomepHO
71 TpeboBaHME AUPEKTOpa opraHuzanuu? PaszpemnaeT au 3akoHOAaTENb OPOPMIISTH B
AIIEKTPOHHOM BHJI€ BCE KaJAPOBBIE JOKYMEHTHI.

Bpewms Beimonnenns — 10 mun

OxuaeMblid pe3yJibTar:

CommacHo crarbsam  22.1-22.3  TpymoBoro Kopekca mpaBOMEpHO BECTH
KaJpOBBIA 3NEKTPOHHBIN aokymeHTooO0opoT (KOJO) — co3manue, mnoamnucaHue,
WCIOJB30BAHUE M  XpaHEHHE paboropareiieM, paOOTHUKOM WU  JIUIOM,
NOCTYHAaIOIIMM Ha paloTy, JOKYMEHTOB, CBSI3aHHBIX C pabOTOH, OPOPMIIEHHBIX B
SJIEKTPOHHOM BHJle 0e3 nyOnupoBaHMsi Ha OymaxkHoM Hocutene. Ho mepexon Ha
K910 He aBnsiercss 00s3aTeNbHBIM, OPTaHU3ALMSIM PA3PEIICHO BECTH AyOIHPYIOIIYIO
OymaxkHyto Oyxrantepuio, XoTs MHoxkecTBO oTuéroB ®PHC mnpunumaer yxe B
aneKTpoHHOM  (opmare. Takke HeoOXoquMO BecTH B OymaxkHoM (opmare
cleAyIolue JOKYMEHTBI: NMpuKa3 Ha yBoibHeHHE; ¢opma H-1 (akT o HecuacTHOM
cllydae); *KypHall MHCTpYKTaxkel no oxpane Tpyaa; ¢popma CTI-P; TpynoBas kHUXKKa
(1o Tex mop, MoKa COTPYIHUK HE PEIIUTCS Ha AIIEKTPOHHYIO).

Kputepuii oneHMBaHMs: HaTU4YMe B OTBETE CCBHUIKM Ha CTaThbio TpyaoBOTO
Kongexkca 00 »3JEKTPOHHOM KaJIpOBOM JTOKYMEHTOOOOpOTE B cdepe TpYyI0BbIX
OTHOIIICHWH, a Takke MH(POPMAIMK O TOM, YTO HE BCE JOKYMEHTHI B KaIpOBOM
JOKyMEHTOO00pOTE MOJIeKAT OLU(POBKE.

Komnerentuu (uaaukaropsn): 11IK-1 (TIK-1.1, TIK-1.2, TTIK-1.3).

3. Ilpouumaiime mexcm 3a0arnus. Ilpooymatime n02uKy u noaHomy omeemad.
3anuwume omeem, uUcnoab3ys MouHyro Gopmyauposky. Ilpueedume npumepol
NPUYUH AKMYATbHOCIU CAPOCA A8MOMAMU3AYUU 0eJIONPOU3800Cmea?

C pa3BuTHEM PHIHOYHBIX OTHOIICHUW W M3MEHEHHEM (OpM COOCTBEHHOCTHU B
Poccun mosiBisieTcss yCTOWYMBBIA CIPOC HA pEIIeHUS B O0JIACTH aBTOMAaTH3allUU
paboThI C JOKYMEHTAMU M OpraHu3aiuu 0uzHeca. OrpoMHBIN MOTEHIIUATBHBIN CIIPOC
Ha TOporpaMMbl M YCIYTH B OOJIACTHM aBTOMAaTH3alluU JIEJIONPOU3BOACTBA BBI3BaH
LEJBIM PSIZIOM MPUYHH.

Bpewms BeinmonHenus — 15 mun

OxupaeMblid pe3yibTar:

C nokymMeHTamMu paboOTarOT aOCOJMIOTHO BCE OpraHu3alid U OOJBIIOE
KOJIMYECTBO YACTHBIX JHI. [IpakThudeckum Kaxjaas OpraHu3alvs CTAIKABACTCS C
npoOeMaMu B JICJIONPOU3BOJCTBE: TOKYMEHTHI TEPSIOTCS, HE KOHTPOJUPYIOTCS, HE
UCIIONHSIOTCS. 3a CYET YIYYIIEHUs] BEACHUS JEJIOMPOU3BOACTBA MNPEANPUATHS U
OpraHu3alyy MOJYYalOT PEAbHBIM IIAHC YAYYIIUTh KAa4YE€CTBO CBOETO YNPABJIECHHS,
YTO SBJSIETCS OJHOW M3 AakKTyaJbHEHMIIMX 337a4 COBPEMEHHOM SKOHOMHKH.
KBammdukanus cekperapeii W I, OTBEUAOIIMX B OPTaHU3AIMAX 32 BEICHHE



JIeJIONPOU3BO/ICTBA, HEAOCTATOYHA U TPEOYET MOBBIIICHUSI €€ YpOBHS. Upe3BbluaiiHO
BEJIMKU 3apOChl TOJIB30BaTENIe Ha COBEPIICHCTBOBAHUE MPOrPaMM aBTOMAaTH3alUU
JIEIOMPOU3BOICTBA M UX MHTETPALMI0O C MHOTOYUCICHHBIMU aBTOMATU3UPOBAHHBIMU
pabounmMu MecTamu, MHOOPMAITMOHHBIMU U TIPUKJIAHBIMUA CUCTEMAMH.

Kpurepuii oneHuBaHus: Hajdu4Me B OTBETE IMEPEUMCICHUS HE MEHee Tpex
OPUYMH TOTEHIMAJBbHOTO CIOpoca Ha MporpaMMbl M YCIyrd B 00lactu
aBTOMAaTHU3AIIMU JIEJIONPOU3BOJICTBA.

Komnerennuu (uaaukartopsl): [MK-1 (ITK-1.1, I1IK-1.2, TTIK-1.3).

4. Ilpouumaiime mexcm 3a0anus. Ilpooymaiime 102uKy u noaHomy omeemad.
3anuwume omeem, UCNOIL3YS MOUHYIO Qopmyauposky. llepeuuciume pexeuzumol
Gdopmynsapa-oopaszya?

dopmyiisip-o0paszel] yCTaHaBIMBAECT OCHOBHBIC MPUHITUIIUAIBHBIE MOMEHTBI, Ha
OCHOBE KOTOpPBIX BbIpaOOTaHBl €IMUHBIE TMpaBuia OGOPMIICHUS PEKBU3UTOB,
ynoTtpeoiisieMbie npu oopmiIeHUH OpraHn3aluOHHO-PACIIOPSAIUTEIbHBIX
JOKYMEHTOB. YCTaHOBJIEHO 30 PEKBU3UTOB, KOTOPBIE UCIIOIB3YIOTCS MPU MOATOTOBKE
U O(QOpPMJICHUH OPraHU3alMOHHO-PACIIOPSIAUTENBHBIX JOKYMEHTOB. B MX cocTaB
BXOJIAT:

Bpewms BoinonHenus — 15 Mmun

Oxwunaemsiii pesynbrat: 01 - TocynapcTBennsiil repd Poccuiickoit denepanu;
02 - Tep6 cybOwnekra Poccuiickoit denepanuu; 03 - DmOiema opraHu3aldd WIHA
TOBapHbIN 3HaK (3Hak oOcmyxuBanus); 04 - Kox opranuzanuu; 05 - OcHOBHOMU
rocyaapcTBeHHblid peructpanuonnsii Homep (OI'PH) ropuamueckoro nuuna; 06 -
NneHTuuKkaimoHHBIM HOMEp HaJOTOIUIaTeNbIIUKa / KOJ MPUYUHBI MOCTAHOBKU HA
yuet (MHH/KIIIT); 07 - Kon dopmel nokymenrta; 08 - HauMeHoBaHue opraHu3aluy;
09 - CnpaBounblie qanHbie 00 opranuzanuu; 10 - HaumenoBanue Buia 1okymeHTa; 11
- Jlara pnoxymenta; 12 - PeructpanunonHsiii HomMep AokymeHTa; 13 - Cchpuika Ha
pPErUCTPAllMOHHBINA HOMEp U Aary JOKyMeHTa; 14 - MecTo coCTaBIeHUs WU W3IAHUS
nokyMeHTa; 15 - Aapecar; 16 - I'pud yrBepxknenust nokymenta; 17 - Pezomrorus; 18
- 3aronoBok K TekcTy; 19 - Otrmerka o kxoHtpone; 20 - Tekct mokymenrta; 21 -
Otmetka o Hamuumu npunoxeHus; 22 - ITlognmuce; 23 - I'pud cormacoBanus
JTOKyMeHTa; 24 - Busbl comacoBanus JoOKymMeHTa; 25 - Ottuck nedaru; 26 - OTMeTka
0 3aBepeHHH Kommu; 27 - OTtMeTka 00 ucnoauutene; 28 - OrMerka 00 MCIOTHESHUH
JIOKYMEHTa U HampaBJICHUU €ro B Aem0; 29 - OTMeTKa 0 NMOCTYIUICHUH JTOKYMEHTa B
opranu3zanuio; 30 - nentudukatop >1eKTPOHHONU KOMUU TOKYMEHTA.

Kputepuii oneHuBaHus: Haauyue B OTBETE IMEPEUUCICHUS TPUALATH
PEKBU3UTOB.

Komnerennuu (uuaukaropsn): 11IK-1 (TIK-1.1, TIK-1.2, T1IK-1.3).



JKCNepTHOE 3aK/II09eHHe

Ilpencrasnennslit GOHL OLEHOUHBIX CpencTB (Haiee — ®OC) no aucCUMILIHHE
«OCHOBBI IeNIONPOU3BOJICTBA B IOCYA3PCTBEHHOM M MYHHIIIATEHOM yTpaBJIEHUN)
coorBercTByeT Tpeboanusm ®I'OC BO.

IIpennaraemsie GopMEI U CpelCTBa TEKYLIETO M MPOMEXYTOIHOTO KOHTPOIS
al€KBaTHbI LEMAM M 3aJa4aM pealu3allid OCHOBHOM IpodecCHOHANBHOM
00Opa3oBareIbHON IPOrpaMMEI 110 HarpaBieHuo noxroToBky 41.03.04 IToauTonorus.

OleHOYHBIE  CpeACTBA  JUIS  TEKYNIET0  KOHTPONS  YCIIEBAEMOCTH,
IIPOMEKYTOYHOH arTeCTallii 10 MTOTaM OCBOEHHS IUCIMILIMHEI TPEICTAaBICHBI B
IIOJIHOM 00beMe.

BuIBI OLIEHOYHBIX CPECTB, BKIIOYEHHbIE B IPECTABICHHEIH (GOHL, OTBEYAI0T
OCHOBHBIM NpUHIIMIIAM popmuposanus POC.

PaszpaboranHblii W mpencTaBiIeHHBIR UISN OKCHEPTU3bl (DOHJ OIEHOYHBIX
CPEACTB PEKOMEHAyeTCA K HCIOIb30BAHHIO B IIPOLecce MOATOTOBKH 00ydarolmuXcs
10 YKa3aHHOMY HaIlpaBJI€HHIO ITOJAMOTOBKH.

IIpencenarens yueGHO-METOTHIECKON KOMUCCHH / i~
Ka(eapsl rocyJapcTBEHHOTO YIIPaBIeHUs Lt JLIO. CumoneHKo
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JIucT u3MeHeHHl ¥ TONMOJTHEHUM

Ne
n/m

Bunsl nononnenuii u
H3MEHEHUN

[ara u HoMep mpoToKoJIa
3acemanms kadeapsl (kadenp),
Ha KOTOPOM OBLITH
PacCMOTPEHBI U 0JI00PESHBI
W3MEHEHUS U JIOTIOJIHEHUS

Iloanuce
(c pacmdpoBKOi)
3aBemyromiero kadenpoit
(3aBenmyromux Kadeapamu)




