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KoMmieKkT 011eHOYHBIX MATEPHUAJIOB 0 TUCHUIJINHE
«IIpodeccnonanbHbIe KOMMYHHUKAIIMHA HA MHOCTPAHHOM SI3bIKE»

3ajanns 3aKPBITOTO THIA

3aaHus 3aKPHITOT0 THIIA HA BBIOOP NMPABWIBHOIO OTBETA

1. Boibepume o0un npasuivHulii omeent.

What is a presentation?

A) A presentation is a talk to one or more people.

B) A presentation is a formal talk to one or more people that ‘presents’ ideas or
information in a clear, structured way.

B) A presentation is a conversation aimed at getting specific information.

I') A dialogue between a specialist and an interested person.

[IpaBunbHslil oTBET: b

Komnerenmnuu (unaukaropsl): YK-4, YK-5, T1K-1

2. Bvibepume 00uH npasuivHulil omeent.

What is the purpose of an abstract writing?

A) to summarize the contents of the paper.

b) to describe the research work.

B) to invite the readers for discussion.

I') to get the readers interested in the problem.

1) to find solution of the problem.

[IpaBunbHBIN OTBET: A

Komnerenuu (uaaukaropsl): YK-4, YK-5, 11K-1

3. Bvibepume o0un npasuibHulll Omeem.

What does the type of presentation depend on?

A) The type of presentation depends on the person who provides a
presentation.

b) The type of presentation depends on the audience.

B) The type of presentation depends on its purpose.

I') The type of presentation depends on the circumstances.

[IpaBunbHBIN OTBET: B

Komnerenuu (uaaukaropsl): YK-4, YK-5, 11K-1

4. Bvibepume 6ce npasuiibHvie 6apuanmol OMeEemos

In any job you hold, communication skill are among those that
employers find most attractive in potential employees.

A) demonstration

b) written

B) visual



I') oral

J1) non-verbal

[IpaBunbHbIe OTBETHI: b, I, /]

Komnerennuu (unaukaropsl): YK-4, YK-5, T1K-1

5. Bvibepume 6ce npasuivHvie 8apuarnmsl 0meenos
In scientific writing you should prefer:

A) Active Woice

b) first-person pronouns

B) Passive Woice

I') vague terms

1) backward- and forward-looking sentences

E) abstract wording

[IpaBunbsHbIC OTBETHI: B, /1

Komnerennuu (unaukaropsl): YK-4, YK-5, T1K-1

6. Bvibepume 6ce npaguivtvle 8apuUaAHnbl OMEEmos
Abstract usually does not include
A) citations or bibliographic references

b) descriptions of routine assessments

B) methods used

I') results obtained

J1) information about how statistics were formulated
E) object of the investigation

[IpaBunbnbie OTBETHI: A, b, /I

Komnerenuu (uaaukaropsl): YK-4, YK-5, 11K-1

7. Bbz6epume 6Ce npasujlbHvle 6apudHmsl omeemoes

Speakers who keep eye contact with the audience, open the flow of
communication and convey

A) fear

b) interest

B) concern

I') neglect

J1) warmth

E) disrespect

E) credibility

IIpasunbHble otBeTHl: b, B, [, E

Komnerennuu (uaaukaropsl): YK-4, YK-5, 11K-1

3aI[aHl’IH 3aKPbBITOI0 TUIIA HA YCTAHOBJICHHUE COOTBCTCTBUA



1. Yemanosume coomeemcmeue Meafcdy mepmuHom u eco onpedefzeHueM.
Kao;tcdozwy djllemenmy Jjieeoco cm0ﬂ6ua coomeemcneyent moJylbKo OOUH 3leMenm
npaeoco Cm0JZ5I/;a.

The term The definition
1) audience A)  materials given to listeners that
contain  information about a
particular subject

2) abbreviation b)  aperiod of development
3) handouts B) the way in which the parts of a
system or object are arranged
4) stage I')  the group of people together in one
place to listen to someone speaking
5) structure JI)  the main part
6) body E) ashort form of a word or phrase
[IpaBuIBbHEBIN OTBET:
1 2 3 4 5 6
r E A b B i

Komnerenmuu (unaukaropsl): YK-4, YK-5, T1K-1

2. Yemanosume coomeemcmeue Me:)fcdy munom npeseHmayuu u eco
SHAYEeHUeM. Ka:)fcdwwy jlemenmy Jjieeoco Cm0JZ61/;Cl coomeenmcmeyen mojlbKo 00uH
ANNEMERM npasoco cm0ﬂ6z4a.

Type of Presentation Meaning
1) Informative A) moves your audience to take your
suggested action. Presents ideas,
suggestions, and arguments strongly
enough to persuade an audience to
carry out your requests

2)  Instructional b) convinces your listeners to accept
your proposal
3) Arousing B) gives specific directions or orders,
covers your topic thoroughly
4)  Decision-making [') sticks to the facts and avoids
complicated information
5) Persuasive JI) causes strong reaction and a sense of
enthusiasm
[IpaBusbHBIN OTBET:
1 2 3 4 5
r B 11 A b

Komnerennuu (uaaukaropsl): YK-4, YK-5, 11K-1

3. Yemanosume coomeemcmesue mexncoy uacmamu npeonoxcenus. Kascoomy
J/leMEeHm)y 71e6020 CMOoNOYaA COOMBEMCmeEyem MmoONbKO OOUH OINeMeHm Npago2o
cmonbya.
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1) Please, help yourselves A)  describe the new project.

2) If we’re all here, b) our distinguished guest from
London.
3) I'd like to start by B)  tothe handouts.

4) I'd like to welcome Professor I') let’s make a start.
Smith,

5) After that I’d like to )  please feel free to ask me.
6) Today, I'd like to talk about E)  outlining the plan for the day.
7) 7. If you have any questions, E)  the success we've had with our
research.
[IpaBuIbHBIN OTBET:
1 2 3 4 5 6 7
B r E b A E il

Komnerennuu (uaaukatopsl): YK-4, VK-5, I1K-1

3ajanus  3aKpBLITOr0  THNA  HA  YCTAHOBJEHHE  NPABHJIbHOMH
MOCJIeI0BATEJIbHOCTH

1. Yemanosume npasuiloHyro NnoCne008amelbHOCMb Yyacmell 0e106020 NUCbMA.
Sanuwume npasuilbHyro nocie008amelbHOChb 6yK6 cjllesa Hanpaeo.

A) Name and job title of the sender

b) Name and address of the recipient

B) Letterhead/name and address of the sender

I') Subject heading

J1) Salutation

E) Body of the letter

E) Complimentary close

’X) Reference Information

3) Date

W) Signature

[pasunsnsrii oteet: B, 3, 5, I, T, E, E, U, A, X

Komnerenmuu (unaukaropsl): YK-4, YK-5, T1K-1

2. Ycemanosume npasuibHyrO NoC1e008amenbHoOCmb  Yacmell NUcbMa ¢
He2amueHbIM COO@pOfCClHueM. Sanuwume npasuilbHyro Nnoc1e008amenbHOCHb 5yK6
cjlesa Hanpaeo.

A) State the bad news

b) Provide explanation

B) Present a neutral statement

I') Provide off-the-bad-news ending

[IpaBunensiil oTBET: B, b, A, I’

Komnerenunu (naaukartopsl): YK-4, VK-5, I1K-1



3. Yemanosume npasuivbryio nocie008amenbHoCmb Nn0020Mo6KuU K
npesenmayuu. Haunume ¢ nynkma 1[I, e6vl0enennoeo Kypcusom. 3anuwiume
npasuibHyro nocie0o08amebHoOCHb 6yK6 cjlesa Hanpaeo.

A) Be sure you know how to pronounce all the words correctly. Check with the
dictionary if necessary.

b) Create an outline that includes an introduction, an overview of the main
argument or purpose, the evidence used to support that argument, any critiques of the
work and the conclusion.

B) Select the material you will use.

I") Research your topic of discussion and determine the purpose of your talk.

J1) Talk through your presentation many times before presenting.

E) Open your slides and actually click through them speaking your part out
loud.

E) Know your audience and what it knows.

’K) Prepare your handouts, if necessary.

3) Make sure that your talk fits in within the time limit of your presentation.

) Create an outline (a plan) of what ideas you wish to cover.

[pasunsnslii oteet: I, E, U, B, B, X, E, A, 3, /1

Komnerenmuu (unaukaropsl): YK-4, YK-5, T1K-1

3ananus OTKPLITOI'0 THIIA

Banamm OTKPBITOT0 THIIA HA JOIIOTHEHHUE

1. Hanuwume nponyuterHHoe cilosocovenanue.
Starting a good-news message with the good news immediately is

[TpaBmnbHbIi oTBeT: deductive approach
Komnerennuu (maaukatopsl): YK-4, VK-5, I1K-1

2. Hanuwume nponywenroe cogo.

All the information should the goal of your presentation.
[IpaBusnbHbIM OTBET: SUPPOrt

Komnerenmuu (unaukaropsl): YK-4, YK-5, T1K-1

3. Hanuwume nponyujeHHoe Cl1060.

The methods section should clearly describe the specific design of the study
and provide clear and concise description of the that were performed.

[TpaBunbHBIN OTBET: procedures

Komnerennuu (uaaukaropsl): YK-4, YK-5, 11K-1

Sanamm OTKPLITOI0 THUIIA ¢ KPATKUM CBOﬁOI[HI)IM O0TBECTOM

1. Hanuwume nponyutenHHoe Cjioe6o0.



The most important outcome of your work is presented in section.
[TpaBunbHbIi oTBeT: conclusion / summarizing
Komnerennuu (unaukaropsl): YK-4, YK-5, T1K-1

2. Hanuwume nponyuieHHoe cioeocodemarue.

Each paragraph should start with a and every sentence in the
paragraph should support this

[TpaBwibHEIH oTBeT: generalization / summarlzmg / generalizing

Kowmrrerenmuu (naaukaropsl): YK-4, YK-5, TTK-1

3. Hanuwume nponyuterHHoe cilosocovenianue.

The presentation or scientific paper should contain information
to support or deny the theme.

[TpaBunbHeIi oTBeT: enough / sufficient

Komnerennuu (unaukaropsl): YK-4, YK-5, T1K-1

3aaHuA OTKPBHITOrO THIIA ¢ PA3BEPHYTHIM OTBETOM

1. Hpoqmume meKkem. chpaebme 6Cce JleKcuuyeckue u cmuiucmudeckKue
HemoyHrocmu.

Hello, guys. Let me introduce myself. | am here in my function as the Head of
the R&D. My name is Professor Brown. | should say it is a great honour to speak in
front of such a distinguished audience.

Bpewmst BeinmonHenus — 15 MuH.

OxunaeMblid pe3yJIbTar:

Good morning, dear ladies and gentlemen. Let me introduce myself. | am here
in my function as the Head of the Research and Development department. | am
Professor Brown. | should say it is a great honour to speak in front of such a
distinguished audience.

KpI/ITepI/II/I OLC€HHWBAHUA: B TCEKCTEC HOJIPKHBI 6I>ITI> HCIIPABJICHBI YCTBIPC
HETOYHOCTH.

— IIpuserctBue: Good morning / Good afternoon / Good evening;

— O6pamienue: ladies and gentlemen / colleagues;

— IIpeacraenenue: | am Professor Brown / My name is Tom Brown;

— Jlemaprament: Research and Development department

Kommerenmuu (nuaukaropsl): YK-4, YK-5, TTK-1

2. Ilpoumume ompwisox mexcma. Bwibepume npeonodicenue ¢ NpuvuUHHO-
cnedcmeenHoll ces3vio. Ilepesedume npednodicenue Ha pyccKull s3bIK:

An abstract should report what you did, not what you plan to do, so avoid
language like hope, plan, try, or attempt. Use the past tense to indicate that the study
was already completed. Your results, thesis, and a brief summary of your conclusions
should also be included.



Bpewms Beimonaenus — 10 MuH.

Oxunaemblil pe3yabTar:

An abstract should report what you did, not what you plan to do, so avoid
language like hope, plan, try, or attempt. B annoTanuu ciaemyer cooOIiarh 0 TOM, 4TO
BbI ClIeJlajii, a HE O TOM, YTO BBl IJIAHUPYETE CJeJiaTh, MOITOMY H30eraite Takux
BBIPKEHUN KaK HAJIeK/1a, TUIaH, MONBITKA, HAMEPEHUE.

Kpurepuu onienrBaHus:

[IpennoxkeHre JOHKHO colepKaTb KOHHEKTOp ‘SO°. Pycckuil mepeBoj IOJKEH
COJIEpkKaTh COIO3HOE CJOBO ‘MO3TOMY’. DOpMYIHUpPOBKA MOXKET OTJIMYATHCS OT
OKHJJAEMOT0 Pe3yJIbTaTa, HO HE JIOJKHA UCKAXKATh CMBICI MPEII0KEHNS.

Komnerennuu (naaukatopel): YK-4, VK-5, I1K-1

3. Ilpoumume mexcm. Bwvibepume npeonodcenue, Komopoe nepeoaem
0CHO8HYI0 uoeto napazpaga. llepesedume npeonodicenue Ha PyccKull A3viK.

When reporting and discussing your results, do not force your readers to go
through everything you went through in chronological order. Instead, state the
message of each paragraph upfront. Convey in the first sentence what you want
readers to remember from the paragraph as a whole. Focus on what happened, not on
the fact that you observed it. Then develop your message in the remainder of the
paragraph, including only that information you think you need to convince your
audience.

Bpewms Beimonaenus — 10 MuH.

OxunaeMblid pe3yJIbTar:

Convey in the first sentence what you want readers to remember from the
paragraph as a whole. Ilepeaaiite B IepBOM NPEUIOKEHUN TO, YTO BBl XOTHTE, YTOOBI
qUTaTCIIN 3alIOMHUIIN U3 a63aua B IICJIOM.

Kpurepun ouenuBanus:

[Ipennoxxkenre AOHKHO COAEpKaTh HamOojee OOIyl0 MH(POpPMAIUIO, KOTOpas
MOJIy4YaeT AajbHENIIEE Pa3sBUTUE B IMOCIEAYIOLIUX MPEIOKEeHUAX. DopmynpoBKa
MOJKCT OTIHMYATBCA OT OXHMIAACMOI'O PE3yJibTaTd, HO HC OOJIDKHA HCKaXaTb CMBLICII
MPEUIOKECHHUS.

Komnerenmuu (unaukaropsl): YK-4, YK-5, T1K-1

4. Jlaume nonanwviii omeem Ha 80NPOC:

What should be taken into consideration while preparing for presentation?

Bpewms Boimonnenus — 10 muH.

OxunaeMblid pe3yJIbTar:

While preparing for presentation, one should take into consideration the
purpose of presentation, the place where the presentation will take place, the
audience’s background and range of knowledge in this particular field.

Kpurepun oneHuBaHUs: OTBET MOJKEH COAEPKATh CIEAYIOLIME JJIEMEHTHI
(MuHMManBHBIN 00sI3aTeNnbHBIA HaOOp): the purpose of presentation; the place where
the presentation will take place; the audiences background and range of knowledge in
this particular field.



Komnerennuu (uaaukaropsl): YK-4, VK-5, I1K-1

3. Jlaume nonnwviii omeem Ha 80NPOC:

What information should an abstract contain?

Bpewms BeimonHenus — 10 muH.

OxunaeMblid pe3yibTar:

An abstract should contain information about the subject of investigation, the
methods used to provide investigation, and the results obtained.

Kputepnn oneHuBaHUs: OTBET MOMKEH COAEPHKATh CIEAYIOLIAE JJIEMEHTHI
(MuHEMaTBHBINA 00s13aTeTbHBIN HaOo0p): the subject of investigation; the methods used
in investigation; results obtained.

Komnerennuu (naaukatopsl): YK-4, YK-5, I1K-1
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3KCHepTHOC 3aKJIIOYCHHE

[IpencTaBneHHbI KOMIUIEKT OLIEHOYHBIX MaTe€pUaoOB IO JAMCLMIUIHHE
«IIpodeccroHanbHble KOMMYHHKAlliM Ha WHOCTPAHHOM S3bIKE» COOTBETCTBYET
tpeboBanusm OI'OC BO.

IIpenynaraemble OLIEHOYHBbIE MaTepHasibl aleKBaTHBI LEIAM U 3aJa4am
peanu3alu¥ OCHOBHOM IpodeccHOHanbHOW 00pa30BaTeIbHON MPOrpaMMBbl 110
HarpasjieHHI0 noaroToBku 44.04.04. IlpodeccuonanbHoe 00ydeHue (1o OTpacysm).

Buzibl OlIEHOUHBIX CPEACTB, BKJIIOYEHHbIE B MPEACTABIEHHBIA (POHJI, OTBEYAIOT
OCHOBHBIM npuHUUNaM GopmupoBanus POC.

PaspaboranHble M NpeicTaBleHHbIe IS 3KCIEPTHU3bl OLEHOYHBIE MaTepHallbl
PEKOMEHIIyeTCsl K HCIOJb30BaHUI0 B IIpOLleCCe IOATOTOBKU OOYyYarOlUXCs I10
yKa3aHHOMY HallpaBJIeHUIO.

IIpencenarens yueOHO-MeTOAMYECKOM KOMHUCCHH
MHCTUTYyTa Guiocodpun N [Innuenko C.A.



JIucT n3MeHeHuH M 1O0NMOJTHeHu |

Ne

Bunn nonoiadenuii u
N3MEHEHUH

Jlata u HOMep MPOTOKOIA
3acemanus Kapeapsl
(xadenp), Ha KOTOPOM OBLTH
PaccMOTPEHBI M OJ0OPEHBI
W3MEHECHHMSI U JIOTIOJTHCHUS

[Toanuce
(c pactmdpoBKoif)
3aBenyromiero kageapoit
(3aBenyromux kadeapamu)

12




