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KoMmieKkT 011eHOYHBIX MATEPHUAJIOB 0 TUCHUIJINHE
«IIpodeccnonanbHbIe KOMMYHHUKAIIMA HA MHOCTPAHHOM SI3bIKE»

3ajanns 3aKPBITOTO THIA
3aaHus 3aKPHITOT0 THIIA HA BBIOOP NMPABWIBHOIO OTBETA
Hanuwume nponywennoe cno6o (ciosocovemanue).

1. Boibepute onvH IpaBUIBHBINA OTBET.

What is a presentation?

A) A presentation is a talk to one or more people.

b) A presentation is a formal talk to one or more people that ‘presents’ ideas or
information in a clear, structured way.

B) A presentation is a conversation aimed at getting specific information.

I') A dialogue between a specialist and an interested person.

[IpaBunbHslil oTBET: b

Komnerennuu (unaukaropsl): YK-4, OITK-1

2. BriOepuTe OANH NpPaBUIbHBIN OTBET.

What is the purpose of an abstract writing?
A) to summarize the contents of the paper.

b) to describe the research work.

B) to invite the readers for discussion.

I') to get the readers interested in the problem.
J1) to find solution of the problem.
[IpaBuibHBIN OTBET: A

Komnerennuu (uaaukaropsl): YK-4, OITK-1

3. BriGepute ouH nMpaBUIbHBIN OTBET.

What does the type of presentation depend on?

A) The type of presentation depends on the person who provides a
presentation.

b) The type of presentation depends on the audience.

B) The type of presentation depends on its purpose.

I') The type of presentation depends on the circumstances.

[IpaBunbHsIil oTBET: B

Komnerentuu (uuaukaropsl): YK-4, OITK-1

Bbl6€p1/ll’l’l€ 6C€ NpasujlbHvle 6aPUAHRMbL OMEEMOE.

4. BeiOepuTe BCe IPaBIIIbHBIC BAPUAHTHI OTBETOB.



In any job you hold,

communication skill are among those that

employers find most attractive in potential employees.

A) demonstration

b) written

B) visual

I') oral

J1) non-verbal

[IpaBunbnsbie oTtBETHL: b, 1) ]

Komnerennmu (naaukatopsl): YK-4, OITK-1

5. Beibepute Bce mpaBHIIbHBIE BAPUAHTHI OTBETOB.

In scientific writing you should prefer:

A) Active Voice

b) first-person pronouns
B) Passive Voice

I') vague terms

) backward- and forward-looking sentences

E) abstract wording
[IpaBusnbHbie OTBETHL: B, /]

Komnerennuu (unaukaropsl): YK-4, OITK-1

Banaﬂnﬂ 3aKPbITOI'0 THIIA HA YCTAHOBJICHHE COOTBETCTBUA

Yemanosume npasujibHoe coomeenmcmeue.

Kaowcoomy snemenmy nesoco

cm0ﬂ6qa coomeemcmeyem naoJjibKo 0OUH D]leMeHm npaeoco cm0ﬂ6z4a.

1. YcraHoBuTe COOTBETCTBUE MCXKAY TCPMHHOM M €TI0 OIPCACICHHUCM.
Ka)KI[OMy QJICMCHTY JICBOI'O CTOJ'I6I_Ia COOTBCTCTBYCT TOJIBKO OAMH J3JICMCHT IIPaBOI'O

cTonoua.
The term
1) audience A)
2) abbreviation b)
3) handouts B)
4) stage I
5)  structure )
6) body E)
[IpaBuibHBIN OTBET:
1 2 3
r E A

The definition
materials given to listeners that
contain  information about a
particular subject
a period of development
the way in which the parts of a
system or object are arranged
the group of people together in one
place to listen to someone speaking
the main part
a short form of a word or phrase

4 5 6
B B |

Komnerenunu (naaukatopsl): YK-4, OITK-1



2. YCTaHOBUTE COOTBETCTBHE MEXIY THIIOM TPE3CHTAIMUA U €T0 3HAYCHHEM.
Kaxmomy 371eMeHTy JIeBOTO CTOJI0IIa COOTBETCTBYET TOJBKO OIWH AJIEMEHT IMPaBOTO
cToioma.

Type of Presentation Meaning
1) Informative A) moves your audience to take your
suggested action. Presents ideas,
suggestions, and arguments strongly
enough to persuade an audience to
carry out your requests

2) Instructional b) convinces your listeners to accept
your proposal
3) Arousing B) gives specific directions or orders,
covers your topic thoroughly
4) Decision-making I') sticks to the facts and avoids
complicated information
5) Persuasive JI) causes strong reaction and a sense of
enthusiasm
IIpaBUIBbHBIN OTBET:
1 2 3 4 5
r B )| A b

Komnerennuu (unaukaropsl): YK-4, OITK-1

3. VYcTaHOBUTE COOTBETCTBHE MEXKIY YaCTAMU MpeaioxkeHus. Kaxnomy
AJIEMEHTY JIEBOTO CTOJIOLA COOTBETCTBYET TOJIBKO OJUH 3JIEMEHT IIPaBOro CTONOLA.

1) Please, help yourselves A)  describe the new project.

2) Ifwe’re all here, b) our distinguished guest from
London.

3) I'dlike to start by B)  to the handouts.

4) I'd like to welcome Professor I')  let’s make a start.
Smith,

5)  After that I’d like to ) please feel free to ask me.
6) Today, I'd like to talk about E)  outlining the plan for the day.
7) If you have any questions, E)  the success we've had with our
research.
[IpaBusbHBIN OTBET:
1 2 3 4 5 6 7
B r E b A E il

Komnerentuu (uaaukaropsl): YK-4, OITK-1

3ajaHus 3aKpBLITOI0 THNA  HAa  YCTAHOBJIEHME  NPABWIbHOM
MOCJIeA0BATEIbHOCTH



Yemanoeume npasunvhyio nocinedoeamenbHocmy.  3anuuiume  npasuibHyio
nOC1e008amenIbHOCMb OYKE Clle8d Hanpaeo.

1. YcraHoBUTE TPaBUIBHYIO MOCIENOBATEILHOCTh YACTEH JIETOBOTO MHCHMA.
3anuImTe MPaBUIBHYIO MTOCIIE0BATEIBPHOCTS OYKB CJIeBa HAIIPABO:

A) Name and job title of the sender

b) Name and address of the recipient

B) Letterhead/name and address of the sender

I') Subject heading

J1) Salutation

E) Body of the letter

E) Complimentary close

K) Reference Information

3) Date

N) Signature

[pasunsssii oteet: B, 3, 5, I, I, E, E, U, A, X

Komnerennuu (unaukaropsl): YK-4, OITK-1

2. YcraHOBUTE TPaBWIbHYIO IOCIEAOBAaTEIBHOCTh YacTed MHUChMa C
HETaTUBHBIM COJICpKAHUEM. 3alHIlIUTe MPABUIBHYIO MOCJIEI0BATEIbHOCTh OYyKB
CJIeBa HaIPaBo:

A) State the bad news

b) Provide explanation

B) Present a neutral statement

I') Provide off-the-bad-news ending

[IpaBunbnsiil otBET: B, b, A, I’

Komnerennuu (unaukaropsl): YK-4, OITK-1

3. YcraHoBHTE PaBUWIBHYIO TIOCIIENOBATEIBHOCTD MOJITOTOBKY K MTPE3CHTALINH.
Haynure ¢ myHkta [, BBIIENEHHOTO KypCHBOM. 3alMIINTE MPAaBUIBHYIO
MIOCTIEIOBATEILHOCTH OYKB ClIeBa HAIIPABO:

A) Be sure you know how to pronounce all the words correctly. Check with the
dictionary if necessary.

Bb) Create an outline that includes an introduction, an overview of the main
argument or purpose, the evidence used to support that argument, any critiques of the
work and the conclusion.

B) Select the material you will use.

I') Research your topic of discussion and determine the purpose of your talk.

J1) Talk through your presentation many times before presenting.

E) Open your slides and actually click through them speaking your part out
loud.

E) Know your audience and what it knows.

X) Prepare your handouts, if necessary.

3) Make sure that your talk fits in within the time limit of your presentation.



N) Create an outline (a plan) of what ideas you wish to cover.
ITpasunensiii otBeT: I, E, U, b, B, X, E, A, 3, /]
Komnerenmuu (unaukaropsl): YK-4, OITK-1

3ajannsi OTKPBITOIO THIIA
3agaHusi OTKPHITOr0 THNIA HA TOMOJIHEHHE

Hanuwume nponyutenHnoe Cjioeo (CJZO6’OCO'{€mClH1/l€).

1. Hanummre mponyImeHHoe CII0BOCOYETAHUE.
Starting a good-news message with the good news immediately is

[TpaBwibHbIN oTBeT: deductive approach
Komnerennuu (unaukaropsl): YK-4, OITK-1

2. Hanuimre mporyIieHHOe CII0BO.

All the information should the goal of your presentation.
[IpaBuIbHBIN OTBET: Support

Komnerennuu (unaukaropsl): YK-4, OITK-1

3. Hanummre nponymeHHoe CII0Bo.

The methods section should clearly describe the specific design of the study
and provide clear and concise description of the that were performed.

[IpaBunbHbIi oTBET: procedures

Komnerenuuu (uaaukaropsl): YK-4, OITK-1

3aaHusi OTKPBITOIO TUIA ¢ KPATKHUM CBOOOJHBIM OTBETOM
Hanuwume nponywennoe cnoo (cnosocouemanue).

1. HanummTe npomyieHHoe CIIOBO.

The most important outcome of your work is presented in section.
[IpaBunbHbI O0TBET: conclusion / summarizing

Komnerentuu (uaaukaropsl): YK-4, OITK-1

2. Hanmummmre mpomyiieHHOe CI0OBOCOYETaHuE.

Each paragraph should start with a and every sentence in the
paragraph should support this

[IpaBunbHbI OTBET: generalization / summarlzmg / generalizing

Komnerenunu (naaukatopsl): YK-4, OITK-1

3. HanmnmuTe npomnyIeHHoe cI0BOCOYETAaHUE.



The presentation or scientific paper should contain information
to support or deny the theme.

[TpaBwibHBIN oTBET: enough / sufficient

Komnerentuu (unaukaropsl): YK-4, OITK-1

3agaHus OTKPHITOIO TUIIA C PA3BEPHYTHIM 0TBETOM

1. IIpoutnte Ttekcr. lcmpaBere BCE JIEKCHYECKME M CTHIMCTHYECKHE
HETOYHOCTH:

Hello, guys. Let me introduce myself. I am here in my function as the Head of
the R&D. My name is Professor Brown. I should say it is a great honour to speak in
front of such a distinguished audience.

Bpewms BoimonHenus — 15 MuH.

OsxuziaeMblil pe3ynbrar:

Good morning, dear ladies and gentlemen. Let me introduce myself. I am here
in my function as the Head of the Research and Development department. I am
Professor Brown. I should say it is a great honour to speak in front of such a
distinguished audience.

Kputepun oneHuBaHus: B TEKCTE€ JODKHBI OBITh HCIPABIEHBl YETHIPE
HETOYHOCTH:

— IIpuserctBue: Good morning / Good afternoon / Good evening;

— O6pamenue: ladies and gentlemen / colleagues;

— IIpencraBnenue: | am Professor Brown / My name 1s Tom Brown;

— Jlenaprament: Research and Development department

Komnerenuuu (uaaukaropsl): YK-4, OIIK-1

2. IlpoutuTe OTpPHIBOK TeKcTa. BwiOepuTe mpemsiokeHne ¢ MPUIUHHO-
CJIEZICTBEHHOM CBs3b10. [lepeBennTe npeiokeHue Ha pyCCKUM S3BIK:

An abstract should report what you did, not what you plan to do, so avoid
language like hope, plan, try, or attempt. Use the past tense to indicate that the study
was already completed. Your results, thesis, and a brief summary of your conclusions
should also be included.

Bpewms BoinonHenus — 10 muH.

OxunaeMblid pe3yJIbTar:

An abstract should report what you did, not what you plan to do, so avoid
language like hope, plan, try, or attempt. B anHoTauuu cienyer coodmars 0 TOM, YTO
BBl CJeNalid, a HE O TOM, YTO BBl IUIAHUPYETE CIeNIaTh, MMOITOMY M30eraiTe TaKux
BBIPKCHHI KaK HaJIeXK/1a, TUTaH, TIOTBITKa, HAMEPEHHE.

Kpurepun ouennBanus:

[Ipennoxenre MOKHO CONlEpkaTh KOHHEKTOP ‘so’. Pycckuil nmepeBoj AOTKEH
COJEP)KATh COIO3HOE CJOBO ‘TO3TOMY . DOpMyIMpOBKa MOXKET OTAMYATBCS OT
O’KHJIAEMOTO Pe3yJibTaTa, HO HE JIOJDKHA CKAKATh CMBICI MPEI0OKEHUS.

Komnerenunu (naaukartopsl): YK-4, OITK-1



3. Ilpoutute TekcT. Bribepute mpemsiokeHHE, KOTOpOE MEPEIaeT OCHOBHYIO
uzero maparpada. [lepeBeaure npennoxeHne Ha PyCCKUM S3bIK:

When reporting and discussing your results, do not force your readers to go
through everything you went through in chronological order. Instead, state the
message of each paragraph upfront. Convey in the first sentence what you want
readers to remember from the paragraph as a whole. Focus on what happened, not on
the fact that you observed it. Then develop your message in the remainder of the
paragraph, including only that information you think you need to convince your
audience.

Bpewms Beimonaenus — 10 MuH.

OxuaeMblid pe3yJibTar:

Convey in the first sentence what you want readers to remember from the
paragraph as a whole. IlepenaiiTe B mepBoM MpeaJioKEHUU TO, YTO BbI XOTUTE, YTOObI
YUTaTeNM 3alOMHIWIN U3 ab3a1a B 1EJIOM.

Kpurepuu onienrBaHus:

[IpennoxeHne AOIKHO coliepkKaTh Haubosee oOIIyr0 MHPOpPMALHIO, KOTOpas
MoJIydaeT JajdbHEHIee pa3BUTHE B MOCIEAYIOMIMX MpEeMIokeHusax. DopMyIupoBKa
MOXKET OTJIMYAThCS OT OXKHAAEMOrO pe3yJsibTaTa, HO HE JOJHKHA HMCKaXKaTh CMBICI
PEIIOKEHHUS.

Komnerennuu (unaukaropsl): YK-4, OITK-1



BKCI'IepTHOC 3aKJIIOYeHHe

Ipencrasnennsiit  GoHA OlEHOYHBIX cpenacTB (maree — @OC) mo
macuumuinbe  «IIpodeccroHaibHble KOMMYHMKAMHM Ha MHOCTPAHHOM SI3BIKE»
cootBercTByeT Tpeboanusm @I'OC BO.

I[pennaraembie GOPMBI U CPEACTBA TEKyIIEro ¥ IPOMEKYTOYHOIO KOHTPOJIs
aJleKBaTHBl IIesSM M 3ajJlayaM peajii3alid OCHOBHOM HpodecCHOHANIbHOM
00pazoBareibHOI IIPOrpaMMBbl o HaIpaBIIEHUIO MOATOTOBKH
45.04.01 ®unonorus.

OueHouHblE  CpefcTBA Ui TEKYLIEro  KOHTPOJsS  yCIIEBAEMOCTH,
IPOMEXKYTOYHON aTTECTAI[MX 110 UTOraM OCBOEHMs JUCLUILIMHBI IPEICTABICHBI B
TIOJTHOM 0OBeMe.

Bupl OIIEHOYHBIX CPENCTB, BKIIOYEHHbIE B IIPEACTaBICHHBIN (oHI,
OTBEYAIOT OCHOBHBIM TpUHIUIaM Gopmuposanus POC.

PaspaboTaHHblii W HpPEeICTABICHHBIH U1 3KCIEPTU3bl (OHI OUEHOYHBIX
CPEJICTB PEKOMEH/IYETCsl K UCIIONB30BAHMIO B IIPOIIECCE NTOATOTOBKH 00yHaroIuXcs
10 yKa3aHHOMY HallpaBJICHHUIO ITO[TOTOBKH.

IIpencenarens y4eOHO-METOAUIECKOW KOMUCCUM
WHCTUTYTa Guiocodpuu C. A. Ilunyenko
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