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KommniekT OICHOYHbIX MaTCpHaJI0B 110 TUCHUIIMHE
«HpO(l)eCCI/IOHaJILHLIe KOMMYHHUKAIIMA HA THOCTPAHHOM S3BIKE)

3aaHus 3aKPHITOrO0 THIIA

3aaHus 3aKPHITOrO0 THIIA HA BHIOOP NPABUJIBHOIO OTBETA

Buvibepume ooun npasunvHwuiti omeem.

1. What does "ASAP" stand for in a business context?

A) As soon as possible.

b) At some point.

B) Another same account pending.

I') Against specific accounting practices.

[IpaBuiibHBIN OTBET: A

Komnerentmu (naaukatopsl): YK - 4 (YK - 4.1, YK - 4.2, YK - 4.3)

2. Which term describes a formal agreement between two or more parties?
A) Contract.

B) Proposal.

B) Memorandum,

I') Invoice.

[IpaBunbHbINA OTBET: A

Komnerennuu (naaukaropsl): YK - 4 (YK - 4.1, YK - 4.2, YK - 4.3)

3. If you want to express that something has been completed ahead of schedule,
you would say it has been completed:

A) Behind schedule.

B) On time.

B) Ahead of schedule.

I') After deadline.

[IpaBunbHbIi OTBET: B

Komnerennmu (maaukaropsl): YK - 4 (YK - 4.1, YK - 4.2, YK - 4.3)

4. What is the main purpose of a business report?

A) To entertain employees.

B) To provide information and analysis.

B) To summarize company history.

I') To promote products.

[IpaBunbHbIii OTBET: b

Komnerennuu (maaukaropsl): YK - 4 (YK - 4.1, YK - 4.2, YK - 4.3)

5. What does the term "deadline" refer to in a business setting?
A) The necessary payment time.
B) The final date for completing a task.



B) The end of a financial year.
I') A time for report submission.

[IpaBuiibHbIN OTBET: b
Komnerennuu (maaukaropsl): YK - 4 (YK - 4.1, YK - 4.2, YK - 4.3)

6. Kakoil W3 TmpUBENEHHBIX HMKE BOIPOCOB K MPEIJIOKECHHUIO SBISACTCS
MIPaBUJIbHBIM ?

They learn English.

A) What language they learn?

b) What language did they learn?

B) What language do they learn?

I') What language learn they?

IIpaBunbHbIl OTBET: B

Komnerennuu (naaukaropsl): YK - 4 (YK - 4.1, YK - 4.2, YK - 4.3)

7. Kakonn wu3 MNPUBCACHHBIX HHUKE BOIIPOCOB K IMPCAIOKCHUIO ABJIACTCA
paBUJIbHBIM?

The car belongs to Michael.

A) Does the car belongs to Michael?

B) Do the car belongs to Michael?

B) Does the car belong to Michael?

I') Belongs the car to Michael?

[IpaBuiibHbIN OTBET: B

Komnerennuu (naaukaropsl): YK - 4 (YK - 4.1, YK - 4.2, YK - 4.3)

8. Bribepure npapmibHyI0 (hopMy TI1arona:

Please do not enter the office. The boss interviewed.
A) Has been.

b) Was.

B) Is.

I') Is being.

[IpaBunbHsiid oTBeT: [’

Komnerennmu (maaukaropsl): YK - 4 (YK - 4.1, YK - 4.2, YK - 4.3)

9. Beibepute npaBunbHyio hopmy riarona:

Don't worry. Everything on Monday.

A) Will be done.

b) Has been done.

B) Are done.

I') Is being done.

[IpaBunbHbINA OTBET: A

Komnerennuu (maaukaropsl): YK - 4 (YK - 4.1, YK - 4.2, YK - 4.3)

10. BoiOepute mpaBuiibHyt0 Gopmy riaroia:
What shall | do? | my passport?




A) Lost.

b) Have lost.
B) Had lost.
I') Has lost.

IIpaBunbHbIl OTBET: b

Komnerennuu (uaaukaropsl): YK - 4 (YK - 4.1, YK - 4.2, YK - 4.3)

33}]3HHH 3aKPLITOIo THIIA HA YCTAHOBJCHUE COOTBETCTBUSA

Yemanosume npaesuilibHoe coomeencmaeue.
KCIJ!COOM)/ dJlemMermy ji1e60oco cm0ﬂ6ua coomeemcmeyem niojlbKo 00UH D]IeMeHm
npaeoco cm0ﬂ6ua.

1. YcranoBure COOTBETCTBUEC MCXKAY AMCPUKAHCKHUMHU U 6pI/ITaHCKI/IMI/I OKBHBa-

JICHTaMU.
American

1) Subway

2) Cab

3) Apartment

4)  Corporation

5) Downtown

6) Gas

7) Fall

8) Baggage

9) Soccer

10) Railroad

11) Round-trip ticket

12) Salesman
ITpaBunbnbiii otBeT: 12K, 2K, 33, 4B, SE, 6/1, 71", 8U, 9JI, 10M, 11A, 12b
Komnerennmu (maaukaropsl): YK - 4 (YK - 4.1, YK - 4.2, YK - 4.3)

A)
b)
B)
I)
iy
E)
K)
3)
1)
K)
D)
M)

British
Return ticket.
Shop assistant.
Company.
Autumn.
Petrol.

City center.
Underground.
Flat.
Luggage.
Taxi.
Football.
Railway.

2.YCcTaHoBUTE COOTBETCTBUS MCIKAY CJIOBaAMU U UX OIIPCACIICHUAMMU.

1)
2)
3)

4)
5)

6)

Developer
Analyze
Database analyst

Design
Electronic data

I'T support

A)
b)
B)

I)
iy

E)

A person who is responsible for the
design of databases.

To draw or plan something that
you will make or build.

A person that works on a new idea,
product, etc.

To examine something carefully.
Someone whose job is to write
digital code.

It is your job to do it.



7) Programmer

8)

Responsibility

9) Solve

)
3)

1)

Information in a computer.
Assistance with computer and
software products.

To find a successful way to
discover how to do something.

ITpaBunbHubliii oTBeT: 1B, 21", 3A, 4B, 5K, 63, 7/, 8E, 9
Komnerennuu (uaaukaropsl): YK - 4 (YK - 4.1, YK - 4.2, YK - 4.3)

3. YCTaHOBUTE COOTBETCTBUE MEXKAY UINOMATHYECKUMHU BBIPAKEHUSIMU U UX
NEPEBOJOM Ha PYCCKUU A3BIK.

2)

It's time to go

| can't believe my eyes!

Can you give me a hand?

The early bird catches the worm
A piece of cake

Break a leg!

I'm feeling under the weather
Keep your chin up

Looks like it's going to rain

10) Hit the books
ITpaBunenbiii oTBeT: 1B, 21, 37K, 41, SE, 6b, 7K, 8A, 9I', 103
Komnerennuu (naaukaropsl): YK - 4 (YK - 4.1, YK - 4.2, YK - 4.3)

A)
b)
B)
I)
iy
E)
)
3)
1)
K)

He namait qyxom.

Vnaun!

[Topa uarw.

[Toxoxe, OyaeT TOKIb.

He Bepro cBouM riazam!

Jlerko xak pa3 1BaX<Jibl J1Ba.
MHe Hy»Ha ITOMOIIIb.

Yuutbecs ycepaIHo.

PanHsis nTalka JOBUT YepBsIKa.
UyBcTBYI0 ce0s1 HEBaXKHO.

4. YcTaHOBUTE COOTBETCTBUE MCIKAY BOIIPOCAMH U OTBCTHBIMU PCILNIMKAMMH.

1)
2)
3)
4)
5)
6)
7)
8)
9)

How is she?

What is she like?

What does she look like?
Who does she look like?
What does she like?

What kind of films does she like?

How do you do?
How are you?
What do you do?

10) Would you mind if | smoke?
ITpaBunbnbiii oTBeT: 117, 2A, 3K, 4/1, 5B, 6B, 73, 81, 92K, 10E
Komnerennmu (maaukaropsl): YK - 4 (YK - 4.1, YK - 4.2, YK - 4.3)

A)
b)
B)
I)
)
E)
K)
3)
1)
K)

She’s kind and very pretty.

She loves the cinema.

Thrillers mainly.

She’s a bit tired.

Her father.

Go ahead / I’d rather you didn’t.
I’m a freelance consultant.

How do you do?

Fine, thanks, and you?

She’s got dark hair and glasses.

5. YcTaHOBHTE COOTBETCTBHUE MEXK/y BONPOCAMU M OTBETHBIMU PETUITMKAMMU.

1)
2)
3)
4)

Who did Bob phone this morning?

Who knows the answer?
How about going to the cinema?
What do you think of that new

A)
b)
B)
I)

What a good idea!

It’s the building opposite.
Yes, why not! / I’d rather not.
Yes, [ agree / I don’t think so.



actor?

5) Could you tell me where the )
warehouse is?

6) Would you mind me using your E)
fax?

7)  Why don’t we work late tonight? X)

8) Wouldn’t it be better to start early  3)
tomorrow?

9) Can’t you just get with things? )

10) Didn’t you send the e-mail K)
yesterday?

Bob phoned Susan.

I’m doing my best.

Yes, [ did / I’m afraid I forgot!

Nobody / everybody!

I’m afraid it’s not working.

He’s very cool!

ITpaBunenbiii otBeT: 1/1, 23, 3A, 4K, 5b, 61, 7B, 8I', 9E, 10K

Komnerennuu (naaukatopsl): YK - 4 (VK - 4.1

, YK -4.2, VK - 4.3)

6. YCcTaHOBHUTE COOTBETCTBHE MCKAY TCPMHUHAMU U UX OIMPCACIICHUAMU:

TepMuHbI
1) Invoice A)
2) Memorandum b)
3) Budget B)
4) Partnership I)
5) Deadline )
6) Revenue E)

ITpaBunbnbliii otBeT: 1B, 2]1, 3T, 4A, SE, 6b
Komnerenuuu (nunukatopsl): YK - 4 (VK - 4.1

SaIlaHl/Iﬂ 3aKPbBITOIO THIIA Ha
nocCjJaea0BaTCJIbHOCTH

Onpenenenust

A business structure in which two
or more individuals share
ownership.

The total amount of money
received by a business from its
activities.

A document requesting payment
for goods or services provided.

An estimate of income and
expenses for a specific period.

A written message used within a
business to communicate
information.

The date by which a task or project
must be completed.

, VK - 4.2, YK — 4.3)

YCTAHOBJICHHUEC HpaBHJIbHOﬁ

Yemanosume npasuilbrHyro nocie008ameibHOCMb.
Sanuwume npasuilbH)yro Nnocie008amelbHOCHb 6yK6 cjlesa Hanpaeo.

1. Pacnosioxure no NopsAKy PEIUIMKY TAAJIOTA:
A) Pleased to meet you too. Do call me Martin.

b) That’s very kind of you. Do you know my colleague, Sarah Pascall?

B) Very well thank you, Mr. Hyde, and you?
I') No, I don’t. How do you do?



J1) Good morning, Mrs. Bird. How are you?

E) And you must call me Sarah. Shall we get down to business?

K) I’m fine, thank you. Would you like some coffee?

3) How do you do? I’m pleased to meet you.

N) Yes, here is our latest catalogue...

ITpaBunensiii otBeT: [, B, XK, b, I',3, A, E, U

Komnerennmu (naaukaropsl): YK - 4 (YK - 4.1, YK - 4.2, YK - 4.3)

2. PacrionoxuTe 1mo mopsIKy peruiuKy JUaiora:

A) Enterprise Requirement Planning.

b) Not too good, I’'m afraid.

B) I’m sorry about that. Can I do anything to help?

I') Hi Jerry, how are you?

J1) Oh dear! What’s the matter?

E) Hello Rachel!

K) What’s ERP?

3) Well, the computer went down last night, and we’ve lost all our ERP data.
W) Fine, thanks, and you?

ITpaBunensiii otBeT: E, I', U, b, [1, 3, K, A, B

Komnerentuu (naaukatopsl): YK - 4 (YK - 4.1, YK - 4.2, YK -4.3)

3. PacrnonioxuTe cia0Ba B MPABWIBHOW MOCIENOBATEIBHOCTH, YTOOBI MOTYYUIIOCH
BONPOCUTEIHHOE MPEJJIOKEHUE:

A) Foreign.

b) Can.

B) What.

I') Speak.

J1) Languages.

E) You.

[IpaBunbnbiii otBeT: B, A, /I, b, E, I’

Komnerenmmu (maaukaropsl): YK - 4 (YK - 4.1, YK - 4.2, YK - 4.3)

4. YKaxuTe NpaBUIbHYIO MOCIEI0BATEILHOCTD CJIOB B MPEIJIOKCHUMU:
A) Use.

B) Variety.

B) Great.

I') Materials.

J1) Builders.

E) A.

X) Of.

3) Nowadays.

[TpaBuishsblii otBeT: /1, A, E, B, b, K, I', 3

Komnerennmu (naaukaropsl): YK - 4 (YK - 4.1, YK - 4.2, YK - 4.3)



5. CocraBbTe NPEIIOKEHUE U3 JAHHBIX CIOB, PACIIONOKUB UX B TPABUIBHOU
MOC/IEI0BATEIbHOCTH

A) Has.

b) Famous.

B) Buildings.

I') These.

J1) Architect.

E) A.

’K) Designed.

ITpaBunensiii otBeT: E, B, I, A, XK, I', B

Komnerenuuu (naaukaropsl): YK - 4 (YK - 4.1, YK - 4.2, YK - 4.3)

6. YcTaHoBure MMPAaBUIIBHYIO ITOCIACAOBATCIIBHOCTD 3TAIIOB B IIPOLICCCC ACIIOBOT'O
oOIIeHHUS:

A) Prepare a presentation.

b) Hold a meeting or presentation.

B) Prepare the documents and materials under discussion.

') ldentify the purpose of communication and the audience.

J1) Evaluate the results of the meeting and prepare follow-up actions.
ITpaBunbnbiii otBeT: I, A, B, b, /]

Komnerennuu (naaukaropsl): YK - 4 (YK - 4.1, YK - 4.2, YK - 4.3)

3anamm OTKPLITOI'O THIIA

3aIIaHI/Iﬂ OTKPLITOI0O THUIIA HA TOMOJIHCHHUE

Hanuwume nponywennoe cnogo (crosocouemanue)

1. Our team is responsible managing the new project.

[IpaBuinbHBIN OTBET: FOr.
Komnerennmu (maaukaropsl): YK - 4 (YK - 4.1, YK - 4.2, YK - 4.3)

2. The success of our campaign depends effective communication.

[IpaBunbHbIM O0TBET: ON.
Komnerenmmu (maaukaropsl): YK -4 (YK - 4.1, YK - 4.2, YK - 4.3)

3. She is looking forward collaborating with the marketing
department.

IIpaBunbusiii oTBeT: TO.
Komnerennmu (maaukaropsl): YK - 4 (YK - 4.1, YK - 4.2, YK - 4.3)

4. The financial report will be ready the end of the month.

[TpaBunbHbIi OTBET: BY.
Komnerennmu (naaukaropsl): YK - 4 (YK - 4.1, YK - 4.2, YK - 4.3)



5. The first computers simple machines designed for basic tasks.
[IpaBunbHbIid oTBeT: Were.
Komnerennmu (vaaukaropsl): YK - 4 (YK - 4.1, YK - 4.2, YK - 4.3)

6. Early computers were often quite expensive and the customers often
thousands of dollars for those machines.

[MpaBunbHeIi oTBeT: Paid.

Komnerennuu (naaukaropsl): YK - 4 (YK - 4.1, YK - 4.2, YK - 4.3)

3ajaHus OTKPBITOrO THIA C KPATKUM CBOOOJHBIM OTBETOM

aiime omeem na gonpoc

1. 3apmaiite Bompoc K TpeNIOKEHHUIO. VICmonp3ylTe BOMPOCHTEIHHOE CIIOBO,
JaHHOE B CKOOKax:

He speaks three foreign languages. (How many...?)

[MpaBunbHbiil oTBeT: HOW many foreign languages does he speak?

Komnerentuu (naaukatopsl): YK - 4 (YK - 4.1, YK - 4.2, YK -4.3)

2. 3apmaiite Bompoc K MpeIJIOXKEHUI0. VIcrmonp3ylTe BOMPOCHTEIHHOE CIIOBO,
JaHHOE B CKOOKax:

The company was founded last century. (When...?)

[Mpaunbhuseiii otBeT: When was the company founded?

Komnerennnu (naaukaropsl): YK - 4 (YK - 4.1, YK - 4.2, YK - 4.3)

3. JlaliTe yTBepAUTENbHBIN U OTPULIATEILHBIA OTBET HA BOIPOC:

Could you give me a hand?

[MpaBunbHbIi oTBeT: Sure. What can I do for you? / Sorry, I’m really busy at the
moment.

Komnerennmu (maaukaropsl): YK - 4 (YK - 4.1, YK - 4.2, YK - 4.3)

4. JlaitTe yTBepAUTENbHBIA U OTPULATEIbHBINA OTBET HA BOIIPOC:

Would you like me to help?

[TpaBunbHBI OTBET: Yes, it’s very kind of you. / No, thank you. I can do it myself.
Komnerenmmu (naaukaropel): YK - 4 (YK - 4.1, YK - 4.2, YK - 4.3)

5. JlaiiTe yTBEpAUTENBHBIN U OTPULIATENBHBIA OTBET HA BOIPOC:

Are you enjoying your new job?

[TpaBunbHBIA OTBET: Yes, it’s really great. / No, ’'m afraid, it’s rather stressful.
Komnerenmnmu (maaukaropsl): YK - 4 (YK - 4.1, YK - 4.2, YK - 4.3)

6. JlaiiTe yTBEpAUTEIbHBIN U OTPULIATENBHBIA OTBET HA BOIPOC:
Would you like a drink?
[TpaBunbHeIid oTBeT: Yes, please. / No, thank you.



Komnerennmu (naaukaropsl): YK - 4 (YK - 4.1, YK - 4.2, YK - 4.3)
3aaHusl OTKPHITOTO0 THIIA ¢ Pa3BEPHYTHIM OTBETOM

1. /lauime pazeepuymulti omeem Ha 60nNpoc.

Bol nenaere tenedoHHBIN 3BOHOK B 3aMHTEpecoBaBinyto Bac dupmy. 3anaiite Ha
AHTJIMHACKOM S3BIKE CJIEIYIOLIUE BOIPOCHI:

Bsl nonyunnu Moe pesrome?

Kaxoii kpaitHuii cpok nomayuu 3asiBKM Ha padboTy?

Hy>XHO 11 npeocTaBuTh peKOMEHAATENbHOE TUCHEMO?

C keMm s MOTy CBSI3aThCsl ISl TOJIy4EHUS JlajbHe e napopmanun?

Heo0Oxonumo a1 npeTeHeHTy UMETh OIBIT KOMMEPUYECKOU e TENbHOCTH?

Bpewms Bemonnenust —10 MuH.

OxunaeMblii pe3ysbpTar:

Have you received my resume?

When is the deadline for application?

Do you need a letter of recommendation?

Whom can | contact for further information?

Is it necessary for applicants to have commercial experience?

Kpurepun ouenuBanusi: OTBET JOJIKEH JIEKCHYECKHM COOTBETCTBOBAThH 3aJaHHOMN
TeMe, OBITh TPAMMATUYECKH MPABUIIbHBIM.

Komnerennnu (naaukaropsl): YK - 4 (YK - 4.1, YK - 4.2, YK - 4.3)

2. [latime pazeeprymblii omeem Ha 8ONPOC.

K Bam B xoMmanuio mpuexasn MpeacTaBUTEh HHOCTpaHHON (pupmbl. BeimosnHuTe
CIIECIYIOIME NCHUCTBHUS:

a) MpeJCTaBbTECh CAMU M IIPEACTABhTE €My COTPYAHUKOB Barieit komnanuy;

0) cipocuTe y HETro, KaKyro KOMIIAHUIO OH IIPEJICTABIAET, KaKas y HEro JIOJKHOCTD,
N3 KaKOI'o ropoJa OH IIPHUCXaJl.

Bpewms BeinosiHenust — 10 MuH.

OxunaeMblii pe3yabTart:

Let me introduce myself. I am....

Let me introduce my staff to you. This is .... He (she) is ....

I’d like you to meet.... He (she) is ....

May | introduce ... to you. He (she) is ....

What company do you represent? What is your position? What city are you from?
KpI/ITepI/II/I OLICHHUBAHUA: OTtBeT JOJIZKEH JIEKCHUYECKN COOTBCTCTBOBATH 3aHaHHOfI
TEMCE, OBITH rpaMMaTH4YCCKU IIPaBUJIbHBIM.

Komnerennmu (maaukaropsl): YK - 4 (YK - 4.1, YK - 4.2, YK - 4.3)

3. Jlatime pazeeprymulii omeem Ha 80NPOC.

Bel sgBnaserech HadanpbHUKOM oOTAenaa KaapoB ¢upmbl. I[lo3HakoMbTECH C
KaHIMJATOM Ha BAKAHTHYI JOJPKHOCTh. 3aJalTe€ MNO-aHIJIMMCKU CIIEAYIOIINE
BOMPOCHI:

3apaBcTByiTEe. Bamre nms?



I'ne Bol panbiue padoranu?

Ha kakoii nomxknoctu?

Ecnmn mu y Bac pexoMeH1aTenbHOe MHCHbMO?

Ha kakunx s3pixkax Bel roBopure, numere?

3anoJIHATE, MOXKAITYICTa, AHKETY.

IIpuxonure 3aBTpa.

Bpewms Bemonnenus — 10 MuH.

OxugaeMblil pe3ynbTaT:

Hello. What is your name?

Where did you work?

What was your position?

Do you have a letter of recommendation?

What languages do you speak, write?

Fill in the form, please.

Come tomorrow.

Kpurepun ouenuBanusi: OTBET JOJIKEH JIEKCUYECKHM COOTBETCTBOBATH 3aJaHHOMU
TeMe, OBITh TPAMMATUYECKH MPABUIIbHBIM.

Komnerentuu (naaukatopsl): YK - 4 (YK - 4.1, YK - 4.2, YK -4.3)

4. Jlaume pazeepHymuiii 0meem Ha 80NPOoC.

Hpe,IICTaBLTe, yro Brel B .HOHI[OHG XOTUTE OCTAHOBUTHCA B TOCTHHHUIIC.
ChopmynupyiiTe CBOM OTBETHI Ha PETUIMKH KJIEpKa:

Clerk. Good morning, sir. Can | help you?

You. (Ckaxute, uyto Bam HyXeH OJHOMECTHbIH HOMEp C JAylIeM U
KOHTHUHCHTAJIBHBIM 3daBTPAKOM Ha OJJHY HG,IICJIIO)

Clerk. I'm sorry, sir. | am afraid we have no rooms with a shower available at the
moment.

You. (Copocute ero, MOKHO JIM CHITh HOMEp C BAaHHOM )

Clerk. Let me see ... Yes, there are some rooms.

You. (Cnpocute, CKOJIBKO CTOMT TaKOH HOMED)

Clerk. 20 pounds a night.

You. (Copocure, HET Jid y HEro 0osiee AEHIeBbIX HOMEPOB)

Clerk. I'm afraid not. It’s the cheapest

You. (Crpocwurte, HET 11 MOOIH30CTH OOJIee IEMIEBOTO OTEs)

Clerk. You may try the Northern Star Hotel. It’s near the station in Davies street.
You. (ITobmaromapute Kiepka).

Bpewms BeimosiHenust — 10 MuH.

OxunaeMblii pe3ysbTar:

I need a single room with a shower and continental breakfast for one week.

May | have a room with a bath?

How much is the room?

Do you have less expensive rooms?

Is there a cheaper hotel near here?

Thank you.



Kpurepnn ounenuBanus: OTBET JOJKEH JIEKCHYECKHM COOTBETCTBOBATH 3aJaHHOMU
TeME, OBITh IPAMMATHYECKH MPABUIIbHBIM.
Komnerennmu (maaukaropsl): YK - 4 (YK - 4.1, YK - 4.2, YK - 4.3)

5. /latime pa3eepnymoiii omeem Ha 80NpPoc.

[IpencraBpTe cebe, uro BbI pasroBapuBacTe MO TENEPOHY CO CBOUM JICTOBBIM
napTHepoM u3 AHHH. CHOpMYyITUPYHTE OTBETHI HA €T0 PETITUKHU:

He. Good afternoon, Mr Ivanov. We’ve written to you several times, but haven’t
received your reply yet.

You. (ITompocure y HEro MNpOIICHWS, YTO HE YCIENHM CIIe¢ Hamucarh OTBET,
TIOCKOJIbKY OB OYCHB 3aHATHI B TIOCICAHEE BPEMSI).

He. We are in a very awkward position now. We haven’t received the shipment
which was supposed to arrive two weeks ago.

You. (Beipa3uTe cokalieHWe W CKaXHTe, YTO 3aJiepKKa MPpOoM30Iia He 1mo Bamei
BHUHE).

He. When will the shipment be ready for dispatch?

You. (Ckaxwure, 94T0 TOBap OyACT OTIPABJICH HE MO3/HEE ITSATHHIBI).

He. If we don’t receive the shipment by the end of next week, we’ll cancel the
order.

You. (3aBepbTe €ro, 4TO Ha ATOT Pa3 3aJACPIKKHU HE CIYUUTCH ).

Bpewms BeimosiHenust — 10 MuH.

OxumaemMblid pe3yibTar:

I am really sorry, I couldn’t write the reply, because I’ve been very busy recently.
I’m sorry for the delay, but it’s not my fault.

The shipment will be ready for dispatch by Friday.

There won’t be any delay this time.

Kpurepun onenuBanusi: OTBET IOJDKEH JIGKCUYECKH COOTBETCTBOBATH 3aJIaHHOM
TeMe, OBITh TPAMMATUYECKH MPABUIIbHBIM.

Komnerennnu (naaukaropsl): YK - 4 (YK - 4.1, YK - 4.2, YK - 4.3)

6. /[aume pazsepuymolii omeem Ha 80NPOC.

CocTtaBbTe MHUCHMO B MHTEPECYIONIYI0 Bac (pupMy c mpoch0Oi MpUHATH Bac Ha
JNOJDKHOCTh MEHEDKEpa. YKaXWTe Balle HUMs, aJpec, JJIEKTPOHHYIO IOuTYy,
TeneoH, naTy, Ha3BaHUE (UPMBI, 1eJb MMchMa. KpaTko omuiminTte, oYyeMy Bac
MHTEPECYET NO3MLMA MEHEIKEpa B JAaHHOW OpraHHu3alMHi, KAaKhe KadecTBa
MO3BOJISIT BAM COOTBETCTBOBATH JIOJIKHOCTH.

Bpewms BeimosiHeHus — 15 MuH.

OxunaeMblid pe3ysbTart:

[Name]

[Address]

[City, State, Zip Code]

[Email]

[Your Phone Number]

[Date ]



[Hiring Manager's Name]
[Company's Name]
Dear [Hiring Manager's Name],
| am writing to apply for the manager position at [Company's Name]. |
believe my skills and experience make me a good fit for this role.
| have worked in management for [number of years] and have experience in
leading teams and improving operations. | enjoy helping people reach their goals
and making a positive work environment.
| am excited about the opportunity to work at [Company's Name]. | am
confident that | can contribute to your team and help achieve company goals.
Thank you for considering my application.
| hope to discuss my qualifications with you soon.
Best regards,
[Your Name]
KpI/ITepI/II/I OLICHUBAHUA . OtBer JOJIKECH JICKCHYCCKHU COOTBCTCTBOBATDH SaﬂaHHOﬁ
TEMC, OBITH rpaMMaTH4CCKU IMPABUJIBHBIM, OJIKHbBI OBITH CO6JHO)1€HBI ImpaBUJIa

oopmiieHus AE€TO0BOH NEPETHCKH.
Komnerentuu (naaukatopsl): YK - 4 (YK - 4.1, YK - 4.2, YK —-4.3)



3KCHepTHOC 3aKJII0YCHHE

[IpencTaBieHHbIH (OHI OLEHOYHBIX CPEACTB (nanee — ®OC) no AUCIUIUIMHE
«IIpodeccroHanbHble KOMMYHUKAIlMM Ha HWHOCTPAHHOM S3BIKE» COOTBETCTBYCT
tpe6osanusm ®I'OC BO.

[Ipennaraemsie GOPMBI M CPEACTBA TEKYILETO U IMPOMEIKYTOUYHOTO KOHTPOILI
aZeKBaTHBl 1eJsIM M 3a7adaM pealu3alid OCHOBHOH MpodecCHOHaNnbHON
obpa3oBaTenbHON IIPOTpaMMBbl o HaITPaBJICHUIO MTOATOTOBKH
DKCIUTyaTalys TPaHCIIOPTHO-TEXHOJIOTMYECKUX MalllMH U KOMIUIEKCOB.

OueHoOuHBIE  CpefcTBA OIS TEKyIIEro  KOHTPOJIS — yCIEBaeMOCTH,
TIPOMEXKYTOYHOM aTTECTaLlU T10 HTOraM OCBOCHHUs JMCLUILTMHbI IPEICTABICHBI B
0JTHOM oOBeEMeE.

Bumbl OIEHOYHBIX CpPEICTB, BKIIOYEHHbIe B MPEJICTaBIEHHBIA (OHL,
OTBEYAIOT OCHOBHBIM npuHiunaM Gopmuposanus POC.

PaspaGoTaHHblii ¥ IPEICTABIEHHBIA U1 JKCIIEPTH3BI GOH OLEHOYHBIX
CPEJICTB pEKOMEHIYeTCs K MCIIOJIb30BaHHUIO B IIPOLECCE MOATOTOBKA oOyJaroImuxcs
mo  ykazamHomy HampasneHmio  23.04.03  Dxcmryatanus  TPaHCIOPTHO-
TEXHOJOTHYECKMX MAIIMH U KOMIUIEKCOB.

I[pencenarens yueOHO-METOUYECKOM

xomuccud KpacHOIOHCKOTO (haKysibTeTa 1 /

MH)XeHEpUH ¥ MeHeDKMeHTa (hunurana) CLWM Ponnonosa O.10.
J 7




JIucT U3MeHeHUN U JOTIOJTHEHUN

No
n/m

Buas! 10M0IHEHUN U
W3MEHEHUMN

Jlata u HOMep NPOTOKOIIA 3aceIanus
kadeaps (kadepn), Ha KOTOPOM
OBbIIM PACCMOTPEHB! ¥ 000PEHBI

WU3MEHEHHS U IOTIOJHEHUS

[Toamnucs (¢
paciudpoBKOii)
3aBeyIoero kapeapou
(3aBeayrOMmUX Kadeapamn)
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