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KoMiieKT OleHOYHBbIX MATEPHAJIOB 10 JUCHHUILIHHE
«IIpodeccuoHaTbHbIEe KOMMYHUKAIIMA HA HHOCTPAHHOM SI3bIKE)

3aaHud 3aKPHITOrO TUINA

3aIl3Hl/IH 3aKPbITOI'O THUIIA HA BblﬁOp NMPaBUJIBHOTO OTBETA

Buvibepume ooun npasunvnwiii omseem.

1. What does "ASAP" stand for in a business context?
A) As soon as possible.

b) At some point.

B) Another same account pending.

I') Against specific accounting practices.
[IpaBunbHbBIN OTBET: A

Komnerenuuu (nagukaropsl): YK-4 (YK-4.1, YK-4.2)

2. Which term describes a formal agreement between two or more parties?
A) Contract.

b) Proposal.

B) Memorandum.

I') Invoice.

[IpaBuibHBIM OTBET: A

Komnerenuun (uaaukaropsl): YK-4 (YK-4.1, YK-4.2)

3. If you want to express that something has been completed ahead of schedule,
you would say it has been completed:

A) Behind schedule.

B) On time.

B) Ahead of schedule.

I') After deadline.

[IpaBunbHbIi OTBET: B

Komnerenunn (uaaukaropsl): YK-4 (YK-4.1, YK-4.2)

4. What is the main purpose of a business report?

A) To entertain employees.

b) To provide information and analysis.

B) To summarize company history.

I') To promote products.

[IpaBunbHbIN OTBET: b

Komnerenuun (uaaukaropsl): YK-4 (YK-4.1, YK-4.2)

5. What does the term "deadline" refer to in a business setting?
A) The necessary payment time.
b) The final date for completing a task.



B) The end of a financial year.
') A time for report submission.

[IpaBunbHbIi OTBET: b
Komnerenuun (uaaukaropsl): YK-4 (YK-4.1, YK-4.2)

6. Kakoll W3 NpUBENEHHBIX HUXKE BONPOCOB K MPEIIOKEHUIO SBISIETCA
IIPaBUJIbHBIM?

They learn English.

A) What language they learn?

b) What language did they learn?

B) What language do they learn?

I') What language learn they?

[IpaBunbHBIN OTBET: B

Komnerennnu (naaukaropsl): YK-4 (YK-4.1, YK-4.2)

7. Kakoll W3 NOpPUBENECHHBIX HHMXXE BONPOCOB K NPEIJIOKEHUIO SBIISIETCA
paBUIIbHBIM?

The car belongs to Michael.

A) Does the car belongs to Michael?

B) Do the car belongs to Michael?

B) Does the car belong to Michael?

') Belongs the car to Michael?

[IpaBunbHblil oTBET: B

Komnerenuun (uaaukaropsl): YK-4 (YK-4.1, YK-4.2)

8. Beibepute npaBuibHyto (hopMy riiarosna:

Please do not enter the office. The boss interviewed.
A) Has been.

b) Was.

B) Is.

I') Is being.

[IpaBunbHEIM OTBET: '

Komnerenuuu (uaaukaropsl): YK-4 (YK-4.1, YK-4.2)

9. BeibepuTe npaBuiibHYyI0 (hopMy Tiarona:

Don't worry. Everything on Monday.

A) Will be done.

b) Has been done

B) Are done.

I') Is being done.

[IpaBuibHBIN OTBET: A

Komnerenunn (uaaukaropsl): YK-4 (YK-4.1, YK-4.2)

10. BriOepute npaBmiibHy0 (hOpMy Tiiaroa:
What shall I do? I my passport?




A) Lost.

b) Have lost.

B) Had lost.

I') Has lost.

[IpaBwibHBINM OTBET: b

Komnerenuun (uaaukaropsl): YK-4 (YK-4.1, YK-4.2)

33}]3HI/IH 3aKPLITOI0 THIIA HA YCTAHOBJIICHUE COOTBETCTBUSA
Yemanosume npasuilbHoe coomeencmeue.
KCZ()fC@OMy dJleMermy Jjieeoco Cm0]l61/;a coomeemcmeyem moJlbKO OOUH D1eMeHm

npaeoco Cm0]l61/;a.

1. VYcraHoBuTE€ COOTBETCTBHE MEXKIYy aMEPUKAHCKUMU U OpUTAHCKUMHU
SKBUBAJICHTAMMU.

American British
1) subway A) return ticket
2) cab b) shop assistant
3) apartment B) company
4)  corporation [') autumn
5) downtown ) petrol
6) gas E) city center
7) fall 2K) underground
8)  baggage 3) flat
9) soccer ) luggage
10) railroad K) taxi
11) round-trip ticket JI) football
12) salesman M) railway

[MpaBunbheiil otBeT: 1K, 2K, 33, 4B, SE, 6/1, 71", 81, 9JI, 10M, 11A, 12b
Komnerenuun (uaaukaropsl): YK-4 (YK-4.1, YK-4.2)

2.YCcTaHOBUTE COOTBETCTBUSA MCKAY CJIIOBAMU N UX OIIPCACIICHUAMMU.

1) developer A) aperson who is responsible for the
design of databases

2) analyze b) to draw or plan something that you
will make or build

3) database analyst B) aperson that works on a new idea,
product, etc.

4) design I') to examine something carefully

5) electronic data HI) someone whose job is to write
digital code

6) IT support E) 1itis your job to do it

7) programmer XK) information in a computer



8) responsibility

9) solve

3)

1)

assistance with computer and
software products

to find a successful way to discover
how to do something

[TpaBunbHbIl oTBET: 1B, 21", 3A, 4b, 5K, 63, 7/1, 8E, 91
Komnerenuun (uaaukaropsl): YK-4 (YK-4.1, YK-4.2)

3. YCcTaHOBUTE COOTBETCTBHE MCXKAY HANOMATHYCCKHMMU BBIPAKCHHUAMHU H HX

IIEPEBOJIOM Ha PYCCKUU S3BIK.

1) It's time to go.
2) I can't believe my eyes!
3) Can you give me a hand?

4) The early bird catches the worm.

5) A piece of cake.
6) Break a leg!

7) I'm feeling under the weather.

8) Keep your chin up.
9) Looks like it's going to rain.
10)  Hit the books.

A)
b)
B)
I)
)
E)
)
3)
1)
K)

He magan myxom.

Vnaun!

[Topa naru.

[Toxosxe, OyaeT TOKIb.

He Bepto cBoum rnazam!

Jlerko kak pa3 IBaX /bl JBa.
MHe HyHa IMOMOIIb.

YuuTthCs ycepIHo.

Pannsig nraiika JOBUT YepBsKa.
UyBCTBYIO €051 HEBAXHO.

[IpaBunbHsbliii oTBET: 1B, 21, 37K, 41, SE, 6b, 7K, 8A, 9T, 103
Komnerenuuu (nuaukaropsl): YK-4 (YK-4.1, YK-4.2)

4. YCTaHOBUTE COOTBETCTBUE MCIKAY BOIIPOCAMH U OTBCTHBIMU PCIINIMKAMMU.

1)  How is she?

2)  What is she like?

3)  What does she look like?
4)  Who does she look like?
5)  What does she like?

6)  What kind of films does she like?

7)  How do you do?

8)  How are you?

9)  What do you do?

10)  Would you mind if I smoke?

A)
b)
B)
)
)
E)
x)
3)
1)
K)

She’s kind and very pretty.

She loves the cinema.

Thrillers mainly.

She’s a bit tired.

Her father.

Go ahead / I’d rather you didn’t.
I’m a freelance consultant.

How do you do?

Fine, thanks, and you?

She’s got dark hair and glasses.

[IpaBunensiii otBeT: 117, 2A, 3K, 4/1, 5B, 6B, 73, 81, 92K, 10E
Komnerenuun (uaaukaropsl): YK-4 (YK-4.1, YK-4.2)

5. YcTaHOBUTE COOTBETCTBUE MCXKAY BOIIPOCAMH U OTBCTHBIMUA PCIINIMKAMMU.

1) Who did Bob phone this morning?

2)  Who knows the answer?

3) How about going to the cinema?

4)  What do you think of that new
actor?

A)
b)
B)
I)

What a good idea!

It’s the building opposite.
Yes, why not! / I’d rather not.
Yes, [ agree / I don’t think so.



5) Could you tell me where the )
warehouse is?

6) Would you mind me using your E)
fax?

7)  Why don’t we work late tonight? X)

Bob phoned Susan.

I’m doing my best.

Yes, I did / I’'m afraid I forgot!

8) Wouldn’t it be better to start early 3) Nobody / everybody!

tomorrow?
9) Can’tyou just get with things? n)
10) Didn’t you send the e-mail K)
yesterday?

I’'m afraid it’s not working.

He’s very cool!

IIpasunbnsiii otBeT: 1/1, 23, 3A, 4K, 5b, 61, 7B, 8I', 9E, 102K
Komnerenuun (uaaukaropsl): YK-4 (YK-4.1, YK-4.2)

6. YCTaHOBUTE COOTBETCTBHE MEXKAY TEPMHUHAM

TepMunbl
1) Invoice A
)
2) Memorandum b)
3) Budget B)
4) Partnership I
5) Deadline )
6) Revenue E)

[IpaBunensiii otBet: 1B, 2/1, 3T°, 4A, SE, 6b

N 1 UX OIIPCACICHUAMU:

Onpenenenus

A business structure in which two
or more individuals share
ownership.

The total amount of money
received by a business from its
activities.

A document requesting
paymentfor goods or services
provided.

An estimate of income and
expenses for a specific period.

A written message used within a
business to communicate
information.

The date by which a task or project
must be completed.

Komnerenuuu (uaaukaropsl): YK-4 (YK-4.1, YK-4.2)

3ananus 3aKpbITOrO0 THIIA Ha
MOCJIe/I0BATEIbHOCTH

YCTaHOBJICHHE NPaBUIbLHOU

Yemanosume npasuibHyro nocie008amebHOCb.
Sanuwume npasuiloHyro nocne008ameibHOCmb 6yK8 cjllesa Hanpaeo.

1. Pacmionoxkure Mo MOPSIIKY PEIUIMKH JHAJIOora:
A) Pleased to meet you too. Do call me Martin.

b) That’s very kind of you. Do you know my colleague, Sarah Pascall?

B) Very well thank you, Mr. Hyde, and you?
I') No, I don’t. How do you do?



1) Good morning, Mrs. Bird. How are you?

E) And you must call me Sarah. Shall we get down to business?
K) I’'m fine, thank you. Would you like some coffee?

3) How do you do? I’'m pleased to meet you.

N) Yes, here is our latest catalogue...

[IpaBunensiii otBet: [, B, XK, b, 1,3, A,E, U

Komnerenuuu (unaukaropsl): YK-4 (YK-4.1, YK-4.2)

2. Pacmionoxure 1o mopsAaKy peruiiKy TAajIora;

A) Enterprise Requirement Planning.

b) Not too good, I’'m afraid.

B) I’m sorry about that. Can I do anything to help?

I') Hi Jerry, how are you?

J1) Oh dear! What’s the matter?

E) Hello Rachel!

’K) What’s ERP?

3) Well, the computer went down last night, and we’ve lost all our ERP data.
N) Fine, thanks, and you?

[Ipasunensiii otBet: E, I', U, b, 1, 3, 7K, A, B
Komnerenuuu (unaukaropsl): YK-4 (YK-4.1, YK-4.2)

3. Pacnonoxxute ciioBa B MPaBWIbHOW IMOCJIEAOBATEIBHOCTH, YTOOBI MOTYUYHUIIOCH
BOIIPOCUTEIBHOE TIPEIJIOKEHUE:

A) Foreign.

b) Can.

B) What.

I') Speak.

J1) Languages.

E) You.

[IpaBunbusiii otBeT: B, A, JI, b, E, I’

Komnerenuuu (unaukaropsl): YK-4 (YK-4.1, YK-4.2)

4. YKaxxuTe NMpaBUIbHYIO MOCIE0BATEILHOCTD CJIOB B MPEITIOKCHUU:
A) Use.

b) Variety.

B) Great.

I') Materials.

J1) Builders.

E) A.

X) Of.

3) Nowadays.

[IpaBunbnsiii otBet: I, A, E, B, b, X, I, 3
Komnerenuuu (uaaukaropsl): YK-4 (YK-4.1, YK-4.2)



5. CocrtaBbTe NPENJIOKEHUE W3 JAHHBIX CJIOB, PACIIOJIOKUB HUX B MPABUIBHOMN
MOCJIEI0BATEIbHOCTH:

A) Has.

b) Famous.

B) Buildings.

I') These.

J) Architect.

E) A.

K) Designed.

[IpaBunensiii otBeT: E, b, I, A, XK, I', B
Komnerenuun (uaaukaropsl): YK-4 (YK-4.1, YK-4.2)

6. YCTaHOBUTE MPaBUIBHYIO MMOCIIEI0BATEILHOCTD ATAlOB B MPOIIECCE JETOBOTO
oO01IIeHHS:

A) Prepare a presentation.

b) Hold a meeting or presentation.

B) Prepare the documents and materials under discussion.

I') Identify the purpose of communication and the audience.

H) Evaluate the results of the meeting and prepare follow-up actions.
[IpaBunbHbiil oTBET: [, A, B, b, ]

Komnerenuun (unaukaropsl): YK-4 (YK-4.1, YK-4.2)

3aaHuA OTKPHITOIO THIIA

3aganus OTKPLITOI'0 THIIA HA JOIIOJTHEHHE

Hanuwume nponywennoe cnoso (crogocouemanue).

1. Our team 1is responsible managing the new project.

[IpaBunbHbIi oTBET: For.
Komnerennnu (naaukaropsl): YK-4 (YK-4.1, YK-4.2)

2. The success of our campaign depends effective communication.
[IpaBunbHBI oTBET: On.
Komnerenuuu (uaaukaropsl): YK-4 (YK-4.1, YK-4.2)

3. She is looking forward collaborating with the marketing
department.

[IpaBunbHslii otBeT: To.

Komnerenuun (uaaukaropsl): YK-4 (YK-4.1, YK-4.2)

4. The financial report will be ready the end of the month.
[IpaBunbHbIil OTBET: By.
Komnerenunn (uaaukaropsl): YK-4 (YK-4.1, YK-4.2)



5. The first computers simple machines designed for basic tasks.
[IpaBunbnbiil oTBeT: Were.
Komnerenuun (uaaukaropsl): YK-4 (YK-4.1, YK-4.2)

6. Early computers were often quite expensive and the customers often
thousands of dollars for those machines.

[IpaBunbHebIil oTBeT: Paid.

Komnerenuuu (uaaukaropsl): YK-4 (YK-4.1, YK-4.2)

3aiaHus OTKPBITOrO THUNA ¢ KPATKUM CBOOOJTHBIM OTBETOM

aiime omeem na eonpoc

1. 3amaiite Bompoc K mpemtokeHuto. Mcmonb3yiiTe BONMPOCUTEIBHOE CJIOBO,
JTAHHOE B CKOOKax:

He speaks three foreign languages. (How many...?)

[IpaBunsHbIil oTBeT: HOw many foreign languages does he speak?

Komnerenunn (uaaukaropsl): YK-4 (YK-4.1, YK-4.2)

2. 3ajgaiTe BONPOC K MNPeNIoKeHUI0. Mcmomb3yuTe BONPOCUTENBHOE CIIOBO,
JTAHHOE B CKOOKax:

The company was founded last century. (When...?)

[IpaBunbHbIM 0TBeT: When was the company founded?

Komnerenuuu (uaaukaropsl): YK-4 (YK-4.1, YK-4.2)

3. JlaiiTe yTBepAUTENbHBIA U OTPULIATEIBbHBIN OTBET HA BOIIPOC:

Could you give me a hand?

[TpaBwibHbI oTBeT: Sure. What can I do for you? / Sorry, I’m really busy at the
moment.

Komnerenunn (uaaukaropsl): YK-4 (YK-4.1, YK-4.2)

4. JlaiiTe yTBEpAUTEIbHBIM U OTPULIATEIIBHBIA OTBET HA BOIIPOC:

Would you like me to help?

[TpaBuibHBIN O0TBET: Yes, it’s very kind of you. / No, thank you. I can do it myself.
Komnerenuuu (uaaukaropsl): YK-4 (YK-4.1, YK-4.2)

5. JlaiiTe yTBEpAUTENBHBIA U OTPULIATEIBHBIN OTBET HA BOIIPOC:

Are you enjoying your new job?

[TpaBwibHBIN OTBET: Yes, it’s really great. / No, I’m afraid, it’s rather stressful.
Komnerenuuu (nuaukaropsl): YK-4 (YK-4.1, YK-4.2)

6. [laliTe yTBepAUTENbHBIN U OTPUIIATEIbHBINA OTBET HA BOIIPOC:
Would you like a drink?

[TpaBunsHbIl 0TBET: Yes, please. / No, thank you.
Komnerenuun (uaaukaropsl): YK-4 (YK-4.1, YK-4.2)



3aaHuA OTKPBHITOIO TUIIA C PA3BEPHYTHIM OTBETOM

aiime pazeepnymulil omeem Ha 60NPOC.

1. Bel nenaere TeneoHHBIN 3BOHOK B 3aMHTEpecoBaBilyio Bac ¢upmy. 3anaiite
Ha aHTJIMHACKOM S3BIKE CJIEIYIOLME BOIIPOCHI:

Bol monyuniiu Mmoe pestome?

Kaxoit kpaitHuit cpok nojauu 3asiBKM Ha paboTy?

Hy’xHo 51 mpe1ocTaBUTh peKOMEH1aTeNbHOE TUCHMO?

C keM s MOTy CBSI3aThCs AJIs OJTyYeHUs AalibHe el nudopmanun’?

Heo0Oxoaumo 1 npeTeHIeHTy UMETh OTBIT KOMMEPYECKOU e TEIIbHOCTH?

Bpewms BeinonHenus - 10 muH.

OxnaeMblid pe3ybTar:

Have you received my resume?

When is the deadline for application?

Do you need a letter of recommendation?

Whom can I contact for further information?

Is it necessary for applicants to have commercial experience?

Kpurepuu onenuBanus: OTBET JOJKEH JEKCUYECKU COOTBETCTBOBATH 3aJaHHOMN
TeMe, OBITh IPAMMATHYECKU TIPABUIHHBIM.

Komnerennnu (naaukaropsl): YK-4 (VK-4.1, YK-4.2)

2. K Bam B KOMHaHuio Tmpuexal MPEeACTaBUTEh HHOCTPAHHOU (PUPMBIL.
BrimosHuTe crenyromue 1eucTBus:

a) MPEJCTaBbTECh CAMU U MIPEACTABBTE EMY COTPYIHUKOB Barieil komnanuu;

0) cmpocuTe y HEro, Kakyl KOMIIAHUIO OH TMpPEJCTaBIISIET, Kakas y HEro
JOJIKHOCTb, U3 KAKOr0 rOpoja OH Ipuexal.

Bpewms Beimonnenus - 10 muH.

OxunaeMblid pe3ybTar:

Let me introduce myself. I am....

Let me introduce my staff to you. This is .... He (she) is ....

I’d like you to meet.... He (she) is ....

May I introduce ... to you. He (she) is ....

What company do you represent? What is your position? What city are you from?
Kpurepuu onenuBanus: OTBET JOMKEH JEKCUYECKA COOTBETCTBOBATH 3aJlaHHOMU

TeMe, ObITh TPAMMATUYECKHU TPABUIIbHBIM.
Komnerenuun (uaaukaropsl): YK-4 (YK-4.1, YK-4.2)

3. Bbl sBisieTech HaYaJbHUKOM oOTHAeNla KaapoB (upmel. Ilo3HakombTech €
KAaHAUJATOM HA BAKAHTHYIO JOJDKHOCTb. 3aJalTe IO-aHIVIMIUCKHU CIEAYIOIINe
BOITPOCBHI:

3apascTByiiTe. Bame nms?

I'ne Bol panbiie padoranu?

Ha xakoit noimkaocTu?

Ecnu nu y Bac pexkoMeH1aTesbHOE TUCHMO?



Ha kakux s3p1kax Bel roBopute, numere?
3arnoaHuTe, MOXKaITYMCTa, AaHKETY.
[Ipuxonure 3aBTpa.

Bpewms BoinonHenus - 10 muH.
Oxunaemsblil pe3yibTart:

Hello. What is your name?

Where did you work?

What was your position?

Do you have a letter of recommendation?
What languages do you speak, write?

Fill in the form, please.

Come tomorrow.

Kpurepuu onenuBanus: OTBET JOJKEH JEKCUYECKH COOTBETCTBOBATH 3aJaHHOMN

TeMe, OBITh TPAMMATHYECKHU TIPABUIHHBIM.
Komnerenuunn (uaaukaropsl): YK-4 (YK-4.1, YK-4.2)

4. IlpeacrtaBbTe, uro Bbl B JIOHZOHE XOTUTE OCTAHOBUTHCA B TOCTUHHUIIE.
CdopmynupyiiTe CBOM OTBETHI Ha PEITUKH KJIepKa:

Clerk. Good morning, sir. Can I help you?

You. (Ckaxute, yto Bam HyXeH OJHOMECTHBIH HOMEp C [IylIeM U
KOHTHHEHTAJIbHBIM 3aBTPAKOM Ha OJIHY HEJEIIIO)

Clerk. I’'m sorry, sir. I am afraid we have no rooms with a shower available at the
moment.

You. (Cnpocute ero, MOKHO JIU CHATb HOMEP C BAHHOM)

Clerk. Let me see ... Yes, there are some rooms.

You. (Cnipocute, CKOJIBKO CTOUT TaKOl HOMED)

Clerk. 20 pounds a night.

You. (CnpocuTte, HET 11 y HEero 6oJiee JenieBbIX HOMEPOR)

Clerk. ’'m afraid not. It’s the cheapest

You. (CnpocuTte, HET 1 0OJIU30CTH OOJIee JEIIEBOr0 OTEIs)

Clerk. You may try the Northern Star Hotel. It’s near the station in Davies street.
You. (Ilobnaromapure kiepka).

Bpewms BeimonHenus - 10 MuH.

OxujaeMblid pe3ybTar:

I need a single room with a shower and continental breakfast for one week.

May I have a room with a bath?

How much is the room?

Do you have less expensive rooms?

Is there a cheaper hotel near here?

Thank you.

Kpurepun onenuBanus: OTBET NOMKEH JEKCUYECKH COOTBETCTBOBATH 3aJIaHHOU
TeMe, OBITh TPAMMaTHYCCKHU TIPABUIIHHBIM.

Komnerenuuu (nuaukaropsl): YK-4 (YK-4.1, YK-4.2)



5. IlpencraBbte cebe, uTo Bbl pazroBapuBaeTe 1Mo TeiaedoHy CO CBOUM JEIOBBIM
naptaepoM u3 AHrHH. CHOpMyTUPYHTE OTBETHI HA €r0 PEIUIHKU:

He.Good afternoon, Mr Ivanov. We’ve written to you several times, but haven’t
received your reply yet.

You.(ITonpocute y HEro mnpomieHus, 4YTO HE YCIENW €Ille HamucaTh OTBET,
MOCKOJIbKY OB OY€HB 3aHATHI B MTOCIIETHEE BPEMSsI).

He.We are in a very awkward position now. We haven’t received the shipment
which was supposed to arrive two weeks ago.

You.(Bbipaszurte coxxkajneHue U CKaXKuUTe, YTO 3aJepkKKa Mpou3oluia He no Bamei
BHHE).

He.When will the shipment be ready for dispatch?

You.(Cxaxwure, 4to TOBap OyA€T OTHPABJICH HE MO3/IHEE MSATHHULIBI).

He If we don’t receive the shipment by the end of next week, we’ll cancel the
order.

You.(3aBepbTe ero, 4ToO Ha ATOT pa3 3aJACPKKHU HE CITYUUTCS).

Bpewms BoinonHenus - 10 muH.

Oxunaemslil pe3yibTart:

I am really sorry, I couldn’t write the reply, because I’ve been very busy recently.
I’m sorry for the delay, but it’s not my fault.

The shipment will be ready for dispatch by Friday.

There won’t be any delay this time.

Kpurepun oueHuBanus: OTBET NOJKEH JIEKCHYECKM COOTBETCTBOBATH 3aJaHHOMU
TeMe, OBITh TPAMMaTHYCCKHU TIPABUIIHHBIM.

Komnerenuun (uaaukaropsl): YK-4 (YK-4.1, YK-4.2)

6. CocTaBbTe MUCHMO B MHTEPECYIOILYIO Bac pupMy ¢ mpocb0oil MPUHSITH Bac Ha
JOJDKHOCTh MEHEDKepa. YKaXuTe Balle HUMs, aJpec, 3JIEKTPOHHYIO IOUTY,
tenedoH, naTy, Ha3BaHue GUPMBI, 1edb nmuchMa. Kparko omummmTe, moyemMy Bac
WHTEpPECYeT TO3UIMs MeHEe/pKepa B JaHHOW OpraHU3alluM, KaKue KadecTBa
MIO3BOJISAT BaM COOTBETCTBOBATH JTOJIKHOCTH.

Bpewms BeinonHenus - 15 muH.

OxnaeMblid pe3ybTar:

[Name]

[Address]

[City, State, Zip Code]

[Email]

[Your Phone Number]

[Date ]

[Hiring Manager's Name]

[Company's Name]

Dear [Hiring Manager's Name],

[ am writing to apply for the manager position at [Company's Name]. I believe my
skills and experience make me a good fit for this role.

I have worked in management for [number of years] and have experience in
leading teams and improving operations. I enjoy helping people reach their goals



and making a positive work environment.

I am excited about the opportunity to work at [Company's Name]. I am confident
that I can contribute to your team and help achieve company goals.

Thank you for considering my application.

I hope to discuss my qualifications with you soon.

Best regards,

[Your Name]

Kpurepun onenuBanusi: OTBET NOMKEH JEKCUYECKH COOTBETCTBOBATH 3aJIaHHOU
TeMe, OBITh TPAMMATUYECKH TMPABUIBHBIM, TOJKHBI OBITh COONIOJACHBI IMpaBUIIa
odopMIIeHHS JETOBOM MEPETTHCKH.

Komnerennnu (nagukaropsl): YK-4 (YK-4.1, YK-4.2)



3KCHepTH 0¢ 3aK/II0YEeHHe

IIpencraBnenneli ¢oHm oueHouHwlX cpenacts (manee — DOC) 1o
AHUCILHIIIIHHE ((HpO(beCCHOHaJ'[BHLIe KOMMYHHKallUH Ha HHOCTPAHHOM A3BIKE)
cootBeTcTBYeT TpeboBanusm GI'OC BO.

IIpennaraemelie (opMbl U CpeicTBA TEKYIIEro U MPOMEKYTOYHOTO KOHTPOJIS
aJeKBaTHBI IIeJsIM M 3aJa4aM peaju3allid OCHOBHOH mpodeccruoHaTbHOM
o0pa3oBaTeNpHON  MpOrpaMMbl [0  HampaBlIeHWIO  MOAroToBKM  38.04.02
MenemxmeHT.

Onenounele  cpeacTBa AN TEKYLIEro  KOHTPOJS — yCIIEBAEMOCTH,
IPOMEXKYTOYHON aTTeCTallMK [0 UTOraM OCBOEHUS JAUCLMIUIMHBI NPeCTaBIEHbl B
II0JTHOM O0BeMe.

Bunbl OLEHOYHBIX CpeNCTB, BKIIOYEHHbIE B TPENCTABICHHBIH (OHL,
OTBEYAOT OCHOBHBIM NpHUHIUIIaM popMupoBanus ®OC.

Pa3paboTanHblii ¥ TpeACTaBIeHHBIA U IKCTEPTH3bI (DOHI OLIEHOYHBIX
CPeACTB PEKOMEHIyeTCsl K UCIIOJb30BAHUIO B IIPOLIECCE MOATOTOBKH O0YYarOIIHXCS]
0 yKazaHHOMY HarnpasiieHuro 38.04.02 MeHeKMEeHT.

IIpencenarens yueOHO-METOIUYECKOM

komMuccuu KpacHononckoro dhaxynsrera / .

WH)XEHEPUH U MEHeKMeHTa ((punnana) Q,lm.u.yq' Poauonosa O.1O.
. 7 J




JIvcT n3MeHeHU U JONMOJTHEHUH

Jlata 1 HOMep MPOTOKOJIA
3acemanus Kapeapsl
(xadenp), Ha KOTOPOM OBLTH
PaccMOTPEHBI ¥ O00PEHBI
W3MEHCHHS U JIOTIOJTHEHUSI

ITonmuce
(c pacudpoBKoif)
3aBeAyromiero kadeapoit
(3aBemyromux kadeapamn)

Ne Bunap! nonosgHenuii u
n/m U3MEHEHUN




