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KoMmmiekr OICHOYHBIX MaTCpPpHAJIOB 110 JUCHHUIIJIMHE
«HpO(l)eCCI/IOHaJILHLIe KOMMYHUKAIIMA HA THOCTPAHHOM HA3BIKE»

Sanamm 3aKPLITOI'O THIIA

Sanamm 3aKPLITOI'0 THUIIA HA BblﬁOp NMpaBMWJIBHOTO OTBETA

Buibepume ooun npasunvhwiii omsem.

1. What does "ASAP" stand for in a business context?
A) As soon as possible.

B) At some point.

B) Another same account pending.

I') Against specific accounting practices

[IpaBwiIbHBIN OTBET: A
Kommnerentmu (naaukaTopsl): YK - 4 (YK - 4.1, VK- 4.2, YK - 4.3)

2. Which term describes a formal agreement between two or more parties?
A) Contract.

b) Proposal.

B) Memorandum.

I') Invoice.

[IpaBwiIbHBIN OTBET: A

Komnerentmu (naaukatopsl): YK - 4 (VK - 4.1, VK -4.2, YK - 4.3)

3. If you want to express that something has been completed ahead of schedule,
you would say it has been completed:

A) Behind schedule.

B) On time.

B) Ahead of schedule.

') After deadline.

[IpaBuibHBIN OTBET: B

Kommnerentmu (namukatopsl): YK - 4 (YK - 4.1, VK -4.2, YK - 4.3)

4. What is the main purpose of a business report?

A) To entertain employees.

B) To provide information and analysis.

B) To summarize company history.

I') To promote products.

[IpaBunbHbIil OTBET: b

Komnerentmu (naaukatopsl): YK - 4 (VK - 4.1, VK- 4.2, YK - 4.3)

5. What does the term "deadline" refer to in a business setting?
A) The necessary payment time.



B) The final date for completing a task.
B) The end of a financial year.
I') A time for report submission.

[IpaBunbHbIN OTBET: b
Kommnereniuu (namukaTopsl): YK - 4 (YK - 4.1, VK- 4.2, YK - 4.3)

6. Kakoii wu3 IMPUBCACHHBIX HHIKC BOIIPOCOB K IIPCHJIOKCHHUIO SABJIACTCA
paBUIbHBIM?

They learn English.

A) What language they learn?

b) What language did they learn?

B) What language do they learn?

I') What language learn they?

[IpaBunbHbIii OTBET: B

Kommnereniuu (naaukatopsl): YK - 4 (YK - 4.1, VK- 4.2, YK - 4.3)

7. Kakoii wu3 IMPUBCACHHBIX HHIKC BOIIPOCOB K IIPCHJIOKCHHUIO SABJIACTCA
MIPaBUJILHBIM?

The car belongs to Michael.

A) Does the car belongs to Michael?

b) Do the car belongs to Michael?

B) Does the car belong to Michael?

I') Belongs the car to Michael?

[IpaBuibHBIN OTBET: B

Kommnerentmu (namukatopsl): YK - 4 (YK - 4.1, VK -4.2, YK - 4.3)

8. BribepuTe npaBuwibHyI0 (hopMy riiarona;

Please do not enter the office. The boss interviewed.
A) has been.

b) was.

B) is.

I') is being.

[IpaBunbHbIil OTBET: [’

Kommnerentmu (namukatopsl): YK -4 (YK - 4.1, VK -4.2, YK - 4.3)

9. Bribepure npaBuibHy0 (HopMy TI1arona:

Don't worry. Everything on Monday.

A) will be done.

b) has been done.

B) are done.

I') is being done.

[IpaBuiIbHBIN OTBET: A

Komnerentmu (naaukatopsl): YK - 4 (VK - 4.1, VK- 4.2, YK - 4.3)



10. Bribepute npaBuibHYyIO (popMy riaroia:
What shall I do? | my passport?

A) lost.

b) have lost
B) had lost.
I') has lost.

[IpaBriibHBIN OTBET: b
Komnerenmuu (maaukaropsl): YK - 4 (YK - 4.1, YK - 4.2, YK - 4.3)

BaHaHI/Iﬂ 3aKPBITOIO TUIIA HA YCTAHOBJICHUE COOTBETCTBHUA

Yemanosume npaesujlibHoe coomeenmcmeue.
Kaofcdwwy JJleMennty j1e60co Cm0Jl61/lCl coomeemcmeyem moJlbKo OOUH DJIeMeHm
npaeoco Cm0JZ6I4a.

1. YcraHoBUTE COOTBETCTBHE MCXKOAY aMCPpHUKAHCKUMHU H 6pI/ITaHCKI/IMI/I OKBHBa-
JICHTaMHM.

American British
1) subway A) return ticket.
2) cab b) shop assistant.
3) apartment B) company.
4)  corporation ') autumn.
5) downtown ) petrol.
6) gas E) city center.
7) fall 2K) underground.
8) baggage 3) flat.
9) soccer 1) luggage.
10) railroad K) taxi.
11) round-trip ticket JI) football.
12) salesman M) railway.

[TpaBunshbiil otBeT: 1K, 2K, 33, 4B, SE, 61, 7T", 8U, 9J1, 10M, 11A, 12b
Kommnerentmu (namukatopsl): YK - 4 (YK -4.1, VK -4.2, YK - 4.3)

2.YCTaHOBUTE COOTBETCTBHSA MCXKAY CJI0BAaMHU H UX OIIPECACICHUAMMU.

1) developer A) aperson who is responsible for the
design of databases.

2) analyze b) to draw or plan something that you
will make or build.

3) database analyst B) a person that works on a new idea,
product, etc.

4) design I') to examine something carefully

5) electronic data JI) someone whose job is to write



digital code.

6) IT support E) itisyour job to do it.

7) programmer ’K) information in a computer.

8) responsibility 3) assistance with computer and
software products.

9) solve M) to find a successful way to discover

how to do something.
[IpaBwibHbIM oTBET: 1B, 21", 3A, 4B, 5K, 63, 7/1, 8E, OU
Komnerenmuu (maaukaropsl): YK - 4 (YK - 4.1, YK - 4.2, YK - 4.3)

3. YcTaHOBUTE COOTBETCTBUE MEXKAY UIMOMATUYECKUMH BBIPAKECHUSMU U UX
IIEPEBOJIOM HA PYCCKHM SI3BIK.

1) It's time to go. A) He nmagait tyxom.

2) | can't believe my eyes! b) VYnaun!

3) Can you give me a hand? B) Ilopa uarn.

4)  The early bird catches the worm. I') Tloxoxe, OyIeT TOXKIb.

5) A piece of cake. JI) He Bepro cBouM riazam!

6) Breaka leg! E) Jlerko kak pa3 JBaxbl JIBa.

7)  I'm feeling under the weather. ’K) MHe Hy)KHA TTOMOTIIb.

8) Keep your chin up. 3)  Yauthcs ycepHo.

9) Looks like it's going to rain. M) PaHHAS nTaIika JIOBUT YepBsKa.
10) Hit the books. K) UYyscTByto ceOst HEBaXKHO.

[IpaBunbnsiii otBeT: 1B, 2/1, 37K, 41, SE, 6b, 7K, 8A, 9T, 103
Kommnerentmu (namukatopsl): YK - 4 (YK - 4.1, VK -4.2, YK - 4.3)

4. YcTaHOBUTE COOTBETCTBUE MEK]1y BOITPOCAMU U OTBETHBIMH PEILTUKAMHU.

1) How is she? A) She’s kind and very pretty.

2) What is she like? b) She loves the cinema.

3) What does she look like? B) Thrillers mainly.

4)  Who does she look like? I') She’s a bit tired.

5) What does she like? JI) Her father,

6) What kind of films does she like? E) Go ahead / I’d rather you didn’t.
7) How do you do? ) I'm a freelance consultant.

8) How are you? 3) How do you do?

9) What do you do? H) Fine, thanks, and you?

10) Would you mind if I smoke? K) She’s got dark hair and glasses.

[TpaBunenbiii otBeT: 11, 2A, 3K, 4/1, 5b, 6B, 73, 81, 92K, 10E
Komnerentmu (naaukatopsl): YK - 4 (VK - 4.1, VK- 4.2, YK - 4.3)

5. YcTaHOBUTE COOTBETCTBUEC MCXK/Y BOIMPOCAaMU U OTBCTHBIMU PCIIJIMKAMU.

1)  Who did Bob phone this morning? A) What a good idea!



2)  Who knows the answer?

3) How about going to the cinema?

4)  What do you think of that new
actor?

5) Could you tell me where the
warehouse is?

6) Would you mind me using your

fax?

7)  Why don’t we work late tonight?
8) Wouldn’t it be better to start early

tomorrow?
9) Can’t you just get with things?
10) Didn’t you send the e-mail
yesterday?

b)
B)
I)
)
E)

K)
3)

1)
K)

It’s the building opposite.
Yes, why not! / I’d rather not.
Yes, I agree / I don’t think so.

Bob phoned Susan.
I’'m doing my best.

Yes, [ did / I’'m afraid I forgot!
Nobody / everybody!

I’m afraid it’s not working.
He’s very cool!

ITpaBunbhbiil otBeT: 1/1, 23, 3A, 4K, 5B, 61, 7B, 8I', 9E, 10K
Kommnerentmu (naaukaTopsl): YK - 4 (YK - 4.1, VK- 4.2, YK - 4.3)

6. YcTaHOBUTE COOTBETCTBUEC MCKAY TCPMHHAMU U UX OIIPCACIICHUAMM:

TepmuHbI
1) Invoice

2) Memorandum

3) Budget
4) Partnership

5) Deadline

6) Revenue

A)

b)

B)
I)

)

E)

[TpaBunbnsiii otBeT: 1B, 2]1, 31, 4A, SE, 6b
Kommnerentuu (namukatopsl): YK - 4 (YK - 4.1, VK- 4.2, YK - 4.3)

3aganus 3aKPBITOrO
MOCJIe0BATEILHOCTH

THIIA

Ha

Onpenenenus
A business structure in which two

or more individuals share
ownership.
The total amount of money

received by a business from its
activities.

A document requesting payment
for goods or services provided.

An estimate of income and
expenses for a specific period.

A written message used within a
business to communicate
information.

The date by which a task or project
must be completed.

YCTAHOBJICHHE NPaBWIbHOH

Yemanosume npasuilbHyro noC1e008amebHOCMb.
Sanuwume npasuilbHyro nocne008ameslbHOCb 6yK8 cjlesa Hanpaeo.



1. Pacnionoxxure 1o nopsiaKy periMKy Iuasnora:

A) Pleased to meet you too. Do call me Martin.

b) That’s very kind of you. Do you know my colleague, Sarah Pascall?
B) Very well thank you, Mr. Hyde, and you?

I') No, [ don’t. How do you do?

J1) Good morning, Mrs. Bird. How are you?

E) And you must call me Sarah. Shall we get down to business?

2K) I’'m fine, thank you. Would you like some coffee?

3) How do you do? I’m pleased to meet you.

M) Yes, here is our latest catalogue...

[IpaBwibnbiii otBeT: [, B, XK, b, I',3, A,E, 1

Komnerenmuu (maaukaropsl): YK - 4 (YK - 4.1, YK - 4.2, YK - 4.3)

2. Pacnionoxxure 1o mopsijKy periuKy 1dajora:

A) Enterprise Requirement Planning.

b) Not too good, I’'m afraid.

B) I’m sorry about that. Can I do anything to help?

') Hi Jerry, how are you?

J1) Oh dear! What’s the matter?

E) Hello Rachel!

2K) What’s ERP?

3) Well, the computer went down last night, and we’ve lost all our ERP data.
) Fine, thanks, and you?

[Tpasunensiii otBeT: E, I', U, b, /1, 3, 7K, A, B

Kommnerentmu (namukatopsl): YK - 4 (YK - 4.1, VK -4.2, YK - 4.3)

3. Pacnonoxwure cioBa B MPaBHJIBHOM MOCIEIOBATEILHOCTH, YTOOBI MOIYYHIOCH
BOIIPOCHUTEIIBHOE MPEJIOKEHUE:

A) foreign.

b) can.

B) what.

') speak.

JI) languages.

E) you.

[IpaBunensiii otBeT: B, A, /I, b, E, I’

Kommnerenmuu (namukatopsl): YK - 4 (YK - 4.1, VK- 4.2, YK - 4.3)

4. YKaxuTe NpaBUWIbHYIO MMOCJIEA0BATEIBHOCTD CJIOB B IPEJI0KEHUH:
A) use.

b) variety.

B) great.

I') materials.

JI) builders.

E) a.



X) of.

3) nowadays.

[TpaBunbnsiii otBeT: [, A, E, B, b, X, I, 3

Kommnerentuu (namukaTopsl): YK - 4 (YK - 4.1, VK- 4.2, YK - 4.3)

5. CocTtaBbTe NpeAyIOKEHUE U3 JAHHBIX CJIOB, PACTIOJIOKUB UX B MPABUIIBHOU
MOCJIEA0BATEIBHOCTH

A) has.

b) famous.

B) buildings.

I') these.

1) architect.

E) A.

2K) designed.

[IpaBunensiii otBeT: E, b, I, A, X, I', B

Komnerenmuu (maaukaropsl): YK - 4 (YK - 4.1, YK - 4.2, YK - 4.3)

6. Ycranosure IMPaBUJIBHYTIO ITOCJICAOBATCIIBHOCTD 3TAIIOB B IIPOICCCC ACIIOBOIO
oOIIIeHHUS:

A) Prepare a presentation.

b) Hold a meeting or presentation.

B) Prepare the documents and materials under discussion.

I') Identify the purpose of communication and the audience.

I1) Evaluate the results of the meeting and prepare follow-up actions.
[IpaBunehnsiii otBeT: I, A, B, b, /]

Kommnerentmu (namukatopsl): YK - 4 (YK - 4.1, VK -4.2, YK - 4.3)

3aaHuA OTKPBITOrO THIIA

3aHaHI/Iﬂ OTKPLITOI0O THIIA HA JOMMOJHCHHUE

Hanvuwume nponywennoe cnoso (croeocouemanue)

1. Our team is responsible managing the new project.
[TpaBwibHEI oTBeT: fOr,
Komnerentmu (naaukatopsl): YK - 4 (VK - 4.1, VK- 4.2, YK - 4.3)

2. The success of our campaign depends effective communication.
IIpaBuibHbI OTBET: ON.
Kommnerentuu (namukatopsl): YK -4 (YK -4.1, VK -4.2, YK - 4.3)



3. She is looking forward collaborating with the marketing
department.

[TIpaBunbHBIN OTBET: tO0.
Kommnerentuu (namukatopsl): YK -4 (YK -4.1, VK -4.2, YK - 4.3)

4. The financial report will be ready the end of the month.

[TpaBuiibHEI OTBET: by.
Komnerenmuu (maaukaropsl): YK - 4 (YK - 4.1, YK - 4.2, YK - 4.3)

5. The first computers simple machines designed for basic tasks.

[IpaBUIBbHBIN OTBET: WETE.
Komnerenmun (maaukatopsl): YK - 4 (YK -4.1, YK -4.2, YK - 4.3)

6. Early computers were often quite expensive and the customers often
thousands of dollars for those machines.

[paBusbHBIH oTBET: paid.
Komnerentmu (naaukatopsl): YK - 4 (YK - 4.1, VK- 4.2, YK - 4.3)

3aHaHI/IH OTKPLITOI0O THIIA ¢ KPATKUM CBOﬁOI[HbIM OTBETOM

aiime omeéem na 6onpoc

1. 3apaiiTe Bompoc K NpeasiokeHHio. lcrnonb3ylTe BONPOCUTEIBHOE CIIOBO,
JTAaHHOE B CKOOKaXx:

He speaks three foreign languages. (How many...?)

[TpaBmibHEI oTBeT: HOW many foreign languages does he speak?

Kommnerentmu (namukatopsl): YK - 4 (YK - 4.1, VK -4.2, YK - 4.3)

2. 3apmaiiTe BOMpOC K TMpeioxkeHuto. Mcnonb3yiTe BOMPOCHTENBHOE CIIOBO,
JIAHHOE B CKOOKaXx:

The company was founded last century. (When...?)

[MpaBunsubIi oTBeT: When was the company founded?

Kommnerentuu (naaukatopsl): YK - 4 (VK - 4.1, VK- 4.2, YK - 4.3)

3. [laliTe yTBEpAUTENBHBIA U OTPULATEIBHBIA OTBET HA BOIPOC:

Could you give me a hand?

[TpaBmibHbIi oTBeT: Sure. What can I do for you? / Sorry, I’m really busy at the
moment.

Kommnerentmu (namukatopsl): YK - 4 (YK - 4.1, VK- 4.2, YK - 4.3)

4. JlaiiTe yTBEPAUTENBHBIN U OTPULIATENIBHBIN OTBET HA BOIIPOC:

Would you like me to help?

[TpaBunbHBI 0TBET: Yes, it’s very kind of you. / No, thank you. I can do it myself.
Komnerentuu (naaukatopsl): YK - 4 (VK - 4.1, VK- 4.2, YK - 4.3)
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5. [laliTe yTBepAUTENBHBIA U OTPULATEIBHBIA OTBET HA BOIPOC:

Are you enjoying your new job?

[IpaBmiIbHBIN OTBET: Yes, it’s really great. / No, I’m afraid, it’s rather stressful.
Kommnerentuu (namukatopsl): YK - 4 (YK - 4.1, VK- 4.2, YK - 4.3)

6. JlaiiTe yTBepIMTEIbHBIA U OTPULIATEIBHBIA OTBET HA BOIIPOC:
Would you like a drink?

[TpaBwibHEI oTBeT: Yes, please. / No, thank you.

Komnerenmuu (maaukaropsl): YK - 4 (YK - 4.1, YK - 4.2, YK - 4.3)

3aIlaHl/Iﬂ OTKPLITOIo THIIA C PAa3BEPHYTHIM O0TBETOM

Jlaume paseepuymuiii omeem Ha 80NPOC.

1. Bo nenaere TeneoHHBIN 3BOHOK B 3aMHTepecoBaBiyio Bac dupmy. 3anaiite
Ha aHTJIMHCKOM S3BIKE CJICOYIOIINEC BOIIPOCHI:

Bol nonyunnu Mmoe pesrome?

Kakoii kpaitHuii cpok rmojauu 3asiBKM Ha padoTy?

Hy)KHO JU IIPpCAOCTAaBUTh PCKOMCHAATCIIBHOC MUCHEMO?

C keMm s MOTy CBSI3aThCsl JIs TIOJIyYEeHUS AalibHEeIel nudopmarumu?

Heo6xo1umo 1 peTeHIEHTY UMETh OIBIT KOMMEPYECKOM AeATeIbHOCTU?

Bpewms Beimonnenus - 10 mus.

OxugaeMblid pe3ysbpTar:

Have you received my resume?

When is the deadline for application?

Do you need a letter of recommendation?

Whom can | contact for further information?

Is it necessary for applicants to have commercial experience?

KpI/ITepHI/I OLCHUWBAHUA. OTtBeT JOJIKCH JICKCHUUYECKHU COOTBCTCTBOBATDH BaHaHHOﬁ
TEME, 6I>ITI> IrpaMMaTH4YCCKH ITIPpaBUJIbHBIM.

Komnerentmu (naaukatopsl): YK - 4 (VK - 4.1, VK -4.2, YK - 4.3)

2. K Bam B KOMIaHuio TMpueXall TMPEACTaBUTENIb HWHOCTPAHHOU (PHUPMBI.
BeInosHuTe crienyromue 1eiCcTBUs:
a) MPEeJCTaBbTECh CaMU U MPEACTABLTE EMY COTPYAHUKOB Barieit komnanuu;
0) cripocuTe y HEero, Kakyr KOMITAaHUIO OH MIPEJCTABIISAET, Kakasl y HETO JOJIKHOCTD,
M3 KaKoro ropoaa OH Impuexa.

Bpewms BeimonHenus - 10 mu.

OxugaeMblid pe3ysbpTar:

Let me introduce myself. | am....

Let me introduce my staff to you. This is .... He (she) is ....

I’d like you to meet.... He (she) is ....

May | introduce ... to you. He (she) is ....

What company do you represent? What is your position? What city are you from?
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Kpurtepun onenuBanus: OTBET JODKEH JIGKCUMYECKH COOTBETCTBOBAThH 3aJIaHHOM
TeMe, ObITh TPAMMATHYCCKHU TPABUIHHBIM.
Kommnerentuu (naaukatopsl): YK - 4 (YK - 4.1, VK- 4.2, YK - 4.3)

3. Bwl sBiseTech HayalbHUKOM OTAeNa KaapoB (upmbl. [lo3HakoMbTeCh C
KaHAUAATOM HAa BAaKaHTHYKO JIOJDKHOCTh. 3aJaiTe IO-aHIJIMICKH CIEIYIOLIne
BOIIPOCHI:

3npaBcTByiiTe. Batie nms?

I'e Bol panbiie padoranu?

Ha kakoii 1omkHOCTH?

Ecnu nmu y Bac pekomeHnparenpHoe NUchbMO?

Ha xakux si3p1kax Bel roBopure, numere?

3anoJIHUTE, MOKAITYNCTA, AHKETY.

[Ipuxonute 3aBTpa.

Bpewms BoinonHenus - 10 muH.

O>xumaemMslid pe3yJIbTar:

Hello. What is your name?

Where did you work?

What was your position?

Do you have a letter of recommendation?

What languages do you speak, write?

Fill in the form, please.

Come tomorrow.

Kpurepun ouenuBanusi: OTBET JOKEH JIEKCUYECKHM COOTBETCTBOBATH 3aJIaHHOM
TeMe, OBbITh TPAMMAaTHYECKHU MPABUIbHBIM.

Kommnerentmu (namukatopsl): YK -4 (YK - 4.1, VK -4.2, YK - 4.3)

4. IlpencraBbTe, uTO0 Bbl B JIOHAOHE XOTHUTE OCTAHOBUTHCA B TOCTUHHIIE.
CdopmynupyiiTe cBOU OTBETHI HA PEIUIMKHU KIIEpKa:

Clerk. Good morning, sir. Can | help you?

You. (Ckaxwute, uyro Bam HyXeH OJHOMECTHBIH HOMEp C JylIeM |
KOHTHHEHTAJbHBIM 3aBTPAKOM Ha OJIHY HEEIIIO)

Clerk. I'm sorry, sir. | am afraid we have no rooms with a shower available at the
moment.

You. (CripocuTte €ro, MOXKHO JIi CHSITh HOMEDP C BAHHOM)

Clerk. Let me see ... Yes, there are some rooms.

You. (Cripocute, CKOJIBKO CTOUT TaKOW HOMED)

Clerk. 20 pounds a night.

You. (CrpocuTe, HET U y HEro 0oJiee JEIIeBbIX HOMEPOB)

Clerk. I’'m afraid not. It’s the cheapest

You. (Cnpocute, HET J1 TOOJIU30CTH OOJIee IEMIEBOr0 OTEs)

Clerk. You may try the Northern Star Hotel. It’s near the station in Davies street.
You. (ITobnaromapure kiepka).

Bpewms BeimonHenus - 10 mus.
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OxuaemMblid pe3ysbTar:

| need a single room with a shower and continental breakfast for one week.

May | have a room with a bath?

How much is the room?

Do you have less expensive rooms?

Is there a cheaper hotel near here?

Thank you.

Kpurepun ouenuBanusi: OTBET JOKEH JIEKCUMYECKHM COOTBETCTBOBATH 3aJIaHHOMN

TeMe, OBITh TPAMMATHYECKH MPABIIIHHBIM.
Komnerenmuu (maaukaropsl): YK - 4 (YK - 4.1, YK - 4.2, YK - 4.3)

5. [IpencraBbre cebe, uto Bbl pasroBapuBaete 1mo TeneoHy CO CBOMM JEIOBBIM
napTHepoM u3 AHrMKU. CHopMyaupyiTe OTBETHI Ha €0 PEIUINKU:

He. Good afternoon, Mr Ivanov. We’ve written to you several times, but haven’t
received your reply yet.

You. (ITompocute y HeEro mpOIICHHUSA, YTO HE YCIIEIW eIIe HamucaTh OTBET,
MTOCKOJIBKY OBLITH OYCHB 3aHATHI B TIOCIICTHEE BPEMS).

He. We are in a very awkward position now. We haven’t received the shipment
which was supposed to arrive two weeks ago.

You. (Belpaszute coxalieHHe U CKaXHTe, YTO 3ajiepKKa Mpou3onuia He no Bamen
BUHE).

He. When will the shipment be ready for dispatch?

You. (CkaxuTe, 4TO TOBap OYyJET OTIPABIIEH HE MO3/HEE MSITHUIHI).

He. If we don’t receive the shipment by the end of next week, we’ll cancel the
order.

You. (3aBepbTe €ro, 4TO Ha ITOT pa3 3aJACP>KKH HE CITyUUTCH).

Bpewms Beimonnenus - 10 mu.

OxugaeMblid pe3ysbpTar:

I am really sorry, I couldn’t write the reply, because I’ve been very busy recently.
I’m sorry for the delay, but it’s not my fault.

The shipment will be ready for dispatch by Friday.

There won’t be any delay this time.

Kpurepuu onenuBanusi: OTBET JODKEH JIGKCUYECKH COOTBETCTBOBATH 3aJIaHHOM

TeMe, OBbITh TPAMMATHYECKH MPABUIbHBIM.
Komnerentuu (naaukaTopsl): YK - 4 (VK - 4.1, VK- 4.2, YK - 4.3)

6. CocTaBbTE MUCHMO B MHTEPECYIONIYIO Bac (UPMY C MPOCHOOW MPUHATH BAac Ha
JOJDKHOCTh MEHEKEpa. YKaXUTE Balle WM, aApeC, JJIEKTPOHHYIO IOYTY,
TenedoH, naTy, Ha3BaHue (UPMBI, 1enb nuchbMma. Kparko omnuiure, mouemy Bac
MHTEpECYeT NO3UIMSA MEHEKEpa B JAaHHOM OpraHM3alyH, Kakhe KadyecTBa
MTO3BOJIAT BaM COOTBETCTBOBATh JOJIKHOCTH.

Bpewms BeinonHenus - 15 MuH.

OxugaeMblid pe3ysbpTar:

[Name]
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[Address]

[City, State, Zip Code]
[Email]

[Your Phone Number]
[Date ]

[Hiring Manager's Name]
[Company's Name]
Dear [Hiring Manager's Name],
| am writing to apply for the manager position at [Company's Name]. |
believe my skills and experience make me a good fit for this role.
| have worked in management for [number of years] and have experience in
leading teams and improving operations. | enjoy helping people reach their goals
and making a positive work environment.
| am excited about the opportunity to work at [Company's Name]. | am
confident that | can contribute to your team and help achieve company goals.
Thank you for considering my application.
| hope to discuss my qualifications with you soon.
Best regards,
[Your Name]
Kpurepun ounenuBanus: OTBET NOJDKEH JIEKCHYECKHM COOTBETCTBOBATH 3aJaHHOMU
TEMC, OBITH rpaMMaTu4dCCKn IMMPaBUJIbHBIM, JTOJIKHBI OBITH CO6J’HOI[€HBI IpaBujia

o(opMIICHUS JETOBOM MEPETTUCKHU.
Kommnerentmu (namukatopsl): YK - 4 (YK - 4.1, VK- 4.2, YK - 4.3)
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3KC]IepTHOe 3aKJII0YeHHue

IIpencraBneHHBI GoHT oleHOUHBIX cpeacTB (naitee — POC) mo gucHuIInHe
«HucneHHple  METOABI B OJKOHOMUYECKMX  pacderax»  COOTBETCTBYET
tpeboBanusim ®I"OC BO.

Ilpennaraemsle (GOPMBI U CPEACTBA TEKYIIETO M IPOMEIKYTOUHOTO KOHTPOJIS
aJeKBaTHBl IeIM M 3aJa4aM peaju3allid OCHOBHOW TpodeccroHaNbHOM
o0pa3oBaTeNbHONM IMPOTPaMMBI IO HAampasieHuio moaroroBku 38.03.05 BusHec-
uH(poOpMaTHKa.

OneHouHble  cpeacTBa Ui TEKyIIETO  KOHTPOJS  yCIIEBAEMOCTH,
IIPOMEXYTOYHOM aTTECTAlMX 10 UTOraM OCBOEHUS AUCIUILUIMHBI IIPEACTABIIEHEl B
IIOJTHOM o0BbeMme.

Buael OLEHOYHBIX CpPEACTB, BKIIOYEHHBIE B IIPEICTABICHHBIA (OH,
OTBEYAIOT OCHOBHBIM IpuHITUIIaM dhopmuposanus ®OC.

Pa3zpaGoTaHHBIII W IpPEACTaBICHHBIM I SKCIEPTH3BI (OHJ OIEHOUHBIX
CPEIICTB PEKOMEHIYETCS K UCIIOIB30BAHUIO B ITPOIECCE MMOATOTOBKU 00yYarOIINXCs
10 yKazaHHOMY HarpasieHuto 38.03.05 buznec-undopmaruka.

[Ipencenarens yueOHO-MeTOAMYECKOMA
xomuccun KpacHomouckoro dhakyinsrera
UHXXCHEPHUH U MEHEKMEeHTa ((uinana) WA/ / Pommonosa O.1O.
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JINCT N3MEeHeHU ! U JOMOJTHEeH il

/o

Bungsl nomnojiHeHnii u
N3MEHEHUH

Jlara 1 HOMep MPOTOKOJIA
3acemanus Kaeapel
(xadeap), Ha KOTOPOM OBLITH
paccMOTPEHBI B 0JI0OPEHBI
W3MEHECHHS U JIOTIOJTHEHHSI

[loxnuce
(¢ pacuugpoBKoii)
3aBenymomiero Kadeapoi
(3aBemyronux Kadeapamn)
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