MMHUCTEPCTBO HAYKHU U BBICIIEI'O OBPA3OBAHIA
POCCHUHNCKOMU OEJJEPAILINN

DeepajibHOE TOCYAAPCTBEHHOE OI0I2KeTHOE 00pa30BaTe/ibHOE YUpeKIeHue
BbICILIET0 00pa30BaHuUs
«Jlyranckuii rocy1apcTBeHHbI YHUBEPCUTET
umenu Baagumupa ansa»
(@I'bOY BO «JIT'Y um. B. lann»)

CeBepogoHen KN TeXHOJIOTHYeCKUIl HHCTUTYT
Kadeapa 3xoHOMUKH U ypaBJIeHUs

YTBEPXJIAIO:
BpuoZmipexropa CTU (prumuan)
OUBOY BOIIL'Y M. B. lams»

,//f;// . FO.B. Boponau
(TMOATHCE )

At ek 2024 rona

PABOYAS TIPOTPAMMA YYEBHOM JUCITATIJIAHBI
«IIpenaumiioMHasi IPaAKTUKA»

[To nanpasnenuto moaroroBku 46.03.02 JlokyMeHTOBEIeHHE U apXUBOBEICHUE
npoduih «JloKyMEHTOBECHUE U apXUBOBEICHUE)

Cesepononernk, 2023



Juct cornacoBanus PITY []

Pabouas nporpamma yueOHON aucuuiuiuHbl «lIpenauniaoMHas MpakTHKa» [0 HANPaBICHUIO
noarotoBku 46.03.02 JlokymeHTOBe[eHHE U apXuBOBeACHHE, Npoduib «JloOKyMeHTOBEeIEeHUE W
apxuBoBeaeHue» — 30 c.

Pabouas nmporpamma yuyeOHOU nucuuiuinHbl «lIpeaaunioMHas mpakTHKa» COCTaBJIEHA C YYETOM
denepanbHOTO TrOCYJAapPCTBEHHOTO 00pa30BaTEeIbHOrO CTAaHAApPTa BBICHIETO OOpa3oBaHHs - IO
HaIIpaBJICHUIO MOJArOTOBKU 46.03.02 JIOKYMEHTOBEJICHUE U apXMBOBEACHUE, YTBEPKIAEHHOTO IPUKA30M

MuHHCTEPCTBA HAYKH U BBICIIEro obpazosanus Poccuiickoit ®enepanun ot 29.10.2020 Ne 1343,

COCTABUTEJIb (COCTABUTEJIN):
Kann. uct. nayk, nouent Anocona B.C.

PaGouass mporpamma JIUCIHMIUIMHBI YTBEp)KICHA HA 3acelaHud Kadeapbl SKOHOMHKH |
ynpasuenus «02» 09 2024 r., nporokon Ne 1

3aBeayromuii kaheapoit SKOHOMUKHU U YIIpaBIeHHUs W
10.B. boponau

IlepeyrBepxkaeHa: «  » 20 r., npotokon Ne

PexomennoBana Ha  3acefaHMM  yuyeOHO-meTojnuueckoil  komuccun — CeBepOJOHEIKOro
TEXHOJIOTHYECKOTO HWHCTUTYTa (puimana) ¢eaepaqbHOro TroCyJapCTBEHHOTO OFO/KETHOTO
00pa30BaTeNbHOTO  YUYpPEXACHUS BbICHIEro oOpa3oBaHus «JIyraHckuil rocynapcCTBEHHBIN
yHUBepcuTeT nMeHu Biiaqumupa dams» «16» 09 2024 r., mpotokon Ne 1

ITpencenarens yaeOHO-METONNYECKON
komuccuu CTU (punmana) ®PI'BOY BO JIT'Y

uM. B. JTansa» W
10.B. boponau

© Anocosa B.C. 2024 rox

© CTHU (dumman) ®I'BOY BO JII'Y
uMm. B. lans», 2024 rog



1. Ileau u 3a7a4u OCBOEHHA TUCIHUILIHHDI
[enp npeaaunaIoMHON TPAKTUKH 3aKJIIOYAECTCS B:
- OBJIaACHUHU 3HAHUIMU, HABBIKAMU U YMGHI/ISIMI/I ILOKyMeHTOBGIIa )41 apXI/IBOBGI[a B COOTBCTCTBUHU C
npoduiem «JloOKyMEHTOBEACHUE M apXUBOBEICHUEY;
- (hopMUpPOBaHUH TO3UTUBHOTO OTHOILIEHHS K OyayIiel npodeccnoHaIbHOM e TeIbHOCTH;

- Pa3BUTHH COLIHMAJIbHBIX H HpO(beCCI/IOHaJ'IBHBIX KOMHCTGHHI/Iﬁ JOKYMCHTOBEJA-apXHUBOBE/A,

- (bOpMI/IpOBaHI/II/I CIIOCOOHOCTEH K CaMOCTOATCIIbHOMY OCYHICCTBJICHUIO IMPAKTUYCCKUX HABBIKOB
AOKYMCHTOBEAA U apXHUBOBE/a B paMKaX pa3JIMYHbIX HaHpaBJ’IeHI/Iﬁ HpO(beCCHOHaHBHOﬁ JACATCIIbBHOCTH.

3agaun:

- cmocoOCTBOBaTh (OPMUPOBAHUIO IIEJIOCTHOTO TMpEACTaBieHUs 00 00pa3oBaTeIbHOM IIpoOIEcce,
crieniuke MpodecCHOHANTBHOM NEATEIBbHOCTH JOKYMEHTOBEAA MW apXHBOBEAA, OCOOCHHOCTSX
B3aUMO/JICHCTBHA B TPOPECCUOHATBHOM 1A TEILHOCTH;

- cmocoOCTBOBATH METOAMKAMU B3auMoAercTBus ¢ auiiamu OB3;

- chopMHpPOBATh HABBIKM B3aUMOJICHCTBUS, BO3ICUCTBHS, CIIOCOOCTBOBATH TaK YK€ OBIAACHUIO IPYTHUMU
crocobaMu U CpefcTBaMH MPOPECCHOHATBHON KOMMYHHUKAIIMK CO CIIEUAINCTAMU Pa3u4YHbIX chep
poeCCUOHAIBHON JESATEIHHOCTH;

- copmupoBaTh KyJIbTYPY CAMOOpPTraHU3AIIUH JIEATEIHLHOCTH IOKYMEHTOBEAa-apXUBOBE/IA,;

- Ppa3BHUTh y CTYACHTOB-TIPAKTHKAHTOB HMHTEpPECa K HAYYHO-HCCIEIAOBATEIBCKON paboTe B obOiacTw
JOKYMEHTOBEACHUS U apXUBOBEICHMUS.

2.MecTo JUCHHMILIMHBI NPe/INILIOMHAs npakTuka B ctpykrype OIIOII BO

[IpakTrka mpoBOIUTCS B 8-M cemecTpe.

JUis yCHemHoro NpoXOXKAEHUS MPaKTHUKKM HEOOXOAWMBl 3HAaHMS M YMEHHS IO CIeIyHOoLuM,
[IpeIIECTBOBABIINM IpakTuke nucuuiuimHaM (monyisim) OITOIT BO: «IIpou3BoacTBeHHas MpakTUKaA»,
«ApxuBoBenieHre», «OpraHuzanus ¥ TEXHOJIOTUS JOKYMEHTAllMOHHOIO O0€CHedeHUs YIpaBICHUS,
«Opranmzanust paboTel ¢ oOpameHusMHA Tpaxaany, «Kampooe menmornpousBoacTBo», «ObecredueHne
COXPAaHHOCTH, KOHCEPBALMSI U PECTaBpalusl JOKYMEHTOBY.

[IpakTuka siBIsIETCS OCHOBOIOJIATatoMen A u3ydeHus ciaenytommx snementoB OIIOIT BO: nns
HamucaHud U 3amuTtel BKP.

[TpaxTika mpoBoauTcs 0€3 UCIOJIb30BAHUS PECYPCOB MHBIX opraHu3anuil. [IpakTruka peanusyercs
YaCTUYHO B (hopMe MPaKTUUECKOM MOATOTOBKH.

3. Komnerenuunu odyuyaomerocsi, popMupyemMbie B pe3y/ibTaTe 0CBOCHHS AU CHUILIUHBI
Konmn WNHaukaTophl 1OCTUKEHUI [Iepedyens muiaHMpyeMBbIX
HaVMEHOBAaHHUE KOMIIETCHIIUU pe3ynbTaToOB
KOMIIETEHIINHU (Mo peann3yemMon AUCIUIIIINHE)




IK-1. Cnocoben | TIK-1.1. 3HaeT OCHOBHBIE MOAXOIEI, 3HATb: OCHOBHEIE IIOXO/IbI,
BeCTH Hay4qHO™ | mpUHIMIBI U METOIbI HAYYHBIX IIPUHLMUIIBI U METOBI HAYYHBIX
HCCIICA0BATCIBCKYHO ~ v

I y UCCIIEN0BaHMM B cepe YicCIIEI0BAHMIA B cepe
JCATCIBHOCTD B
cdepe OpPraHU3aLMOHHOTO U OPTaHU3aLMOHHOTO U
opraamsaruonHoro u | AOKYMCHTAlIMOHHOI'O obecneveHus; JIOKYMEHTAITHOHHOTO 00eCIICYCHHS,
nokymenrammonnoro | 1IK-1.2. YMeer mianupoBats Hay4HO- | yMeTh: IUIAHUPOBATH HAYYIHO-
obecrieueHus HCCJICAOBATCIILCKYIO ACATCIBHOCTD HA | HCCIICHOBATEILCKYIO ACSITCIbHOCTL Ha
ACATCIIBHOCTH OCHOBE aHAJIN3a HAYYHOU JINTEPATYPHl | OCHOBE aHAJIM3a Hay4YHOU JIUTEPATYPHI
Z;?;fpiiiiz | M HCTOYHHKOB; U VICTOYHUKOB;
— 1IK-1.3. Brazeer HaBbIKaMu BJIaJIeTh: HABBIKAMH COCTaBJICHHS
pa3pa60TOK o COCTAaBJICHUA OquTUOB 0 HAY4YHO- OTYETOB O HaquO'
yHUDHKALUY u | UCCIIEIOBATENBCKON paboTe 1 HCCIIeIOBATEIILCKOM paboTe u
CTaHapTH3ALIN (hopmamH Mpe3CHTAIMH HAYYHBIX dbopMamu npe3eHTallMU HAyYHBIX
JIOKYMEHTOB, a TaKXke | HCCIIeJOBAHHH. HCCIIEIOBAHMIA
B obmacTi
pa3paboTox
HOpPMAaTHUBHO-
METOOAUYCCKHUX
JIOKYMEHTOB.
IK-2. Crnoco6en | [1K-2.1. 3HaTh KOPPEKTHBIC PUHITUTIBI 3HATh: KOPPEKTHBIE IIPUHLIUIIEI
BCCTH Hay4qHO- | yjocTpoeHUs HAYYHOH pabOoThl, METOIIBI | TIOCTPOSHHS HAYYHOU PabOThI, METOIbI
HCCIICNIOBATCIRCKYIO | ¢G50pa 1 anamyu3a MOTy4EHHOTO c60pa ¥ aHAIIH3a MOTyYeHHOTO
JCATCIBbHOCTD B

MaTepuania; MaTepuana;

chepe ApXUBHOTO
nena [IK-2.2. Pemaer Hay4yHbIC 331241 B

CBSI3U C II0CTABJICHHOM LIEJIBIO U B
COOTBETCTBHH C BBIOPaHHOW METOIUKOM

YMeThb: pEUIaTh HAYYHbIC 33Ja4UH B CBA3U
C MOCTaBJICHHOMN LIEJIbIO Hu B
COOTBETCTBHUHY C BEIOPAHHON METOINKOM;

T1K-2.3. Bnanets HaBBIKAMH
. BJA/leTb:  HaBbIKAMU  INPUMEHEHUS
MPUMEHEHUsI Hay4YHOH apryMeHTaluu N
Hay4YHOM apryMEeHTALMHM IpU aHAJIU3e
MpU  aHamu3€ S3BIKOBOTO U (WJIN)
A3BIKOBOTO ¥ (MJIM) JIUTEpaTypHOTO
JIUTEPATYPHOrO MaTepUania.
Marepuana.
IK-3. Cnocoben k | [IK-3.1.  YMerp  JOKyMEHTHUpPOBaTh | 3HATH.  OCHOBHBIE  IOJOXKEHHS U
OpraHU3allUOHHOMY H | neqTe JbHOCTH YUpeKICHUI U | KOHIIEIIIINHU B oOiactu
HgKyMeHTaHHOHHOMy OpraHu3alu Pa3ITUYHBIX ($hopM | TOKYyMEHTHpPOBaHUS JIeSATEIbHOCTH
OOCCIICYCHHUTIO o
ESITEBHOCTH COOCTBEHHOCTH; YUPEXIESHUHN U OPTaHU3alluH Pa3InIHBIX
VUpeKICHHIT u | IK-3.2. 3nate ocobGeHHOCTH BejieHUs | (GOPM COOCTBEHHOCTH,
OpraHu3aINu JIOKYMEHTOOOOPOT OpraHM3allid, B TOM | YMeTh: 0COOEHHOCTH BEJICHUS
PasJIMYHBIX dopM | yKciie ¢ WCIOJB30BAHHEM  CHCTEM | JIOKYMEHTOOOOPOT OpraHM3alMu, B TOM
COOCBEHHOCTH. 3JIEKTPOHHOTO I[OKYMCHTOOGOPOTEI; Yucji€ C  HUCIIOJb30BAaHHEM  CHCTEM
[IK-3.3.  Bmagerb  cOBpeMeHHbIMHE | DJICKTPOHHOIO JIOKyMEHTOOOOpOTA;
TEHAECHIINIMUI pa3BUTHSL BJIaA€Th: COBPEMCHHLIMU TCHACHIIUAMUN
“H(GOPMAITMOHHO-IOKYMEHTAIIMOHHOTO | PA3BUTHSA MH(OPMALIHOHHO-
obecreueH s YIpaBiIeHHsI. JIOKYMEHTAI[MOHHOT'O obecrieueHus
YIPaBJICHHUSL.

TIK-4. CnocobeH
HJ'[aHI/IpOBaHI/II-O n
OpraHMU3aIuu
IEeSITEILHOCTH IO
KOMIIUICKTOBAaHHIO,
y4eTy, XpaHCHHIO U
HCII0JIb30BaHHIO
apXI/IBHI)IX
JIOKYMEHTOB.

[1K-4.1. 3naTh 0COGEHHOCTH
MpoBeAeHHs paboTHI TIO
KOMILJICKTOBAHHIO, YUETY, XPAaHEHUIO U
HCTIOJIb30BAaHHIO APXUBHBIX
JIOKYMEHTOB;

[1K-4.2. YMeTb m1aHupoBarthb
OpraHu3alnIo PadOTHI
TOCYJJAPCTBEHHBIX MYHHUIIUIATBHBIX
apXHWBOB, APXUBOB OpTraHU3AIHN
pasnuYHbIX POPM COOCTBEHHOCTH,;
I1K-4.3. BinageTs HaBBIKAMA
MPOBEICHUSI SKCIIEPTH3HI [IEHHOCTH.

3HaTh: OCOOCHHOCTH MPOBEACHUS
paboThI IO KOMIUIEKTOBAHHIO, YUETY,
XPaHEHUIO U UCTIOJIb30BaHMIO

ApPXUBHBIX,

YMeThb: KOPPEKTHO IUIAHUPOBATh
OpraHu3anuio padboTe
roCyZapCTBEHHBIX MYHULIAIIAIbHBIX
apXUBOB, aPXMBOB OpraHU3alui
pazINYHBIX POPM COOCTBEHHOCTH,;
BJIA/ICTh!
HaBBIKaMH
LIEHHOCTH.

OpOBECACHUSA  OKCICPTU3LL




IIK-5. CoocobeH k
CO3IaHHUIO
MPOCKTOB B
obnact
JIOKYMCHTAIIHOHHO
ro obecneyeHHs H
ApXHMBHOTO JIeJIa.

[K-5.1. 3Haer creuupuKy u
OCOOCHHOCTH CO3JJaHUSI M BBIIOJIHCHUS
MTPOEKTOB B obnactu

JIOKYMEHTAIIMOHHOTO  OoOecreueHus: |
apXHUBHOTO JICTa;

[IK-5.2. YMeTh pa3pabaTeIBaTh MPOCKTHI
B obnactu JIOKYMEHTAI[HOHHOTO
o0ecriedeHus: ¥ apXUBHOTO JIEJa;
[1K-5.3. Bianers HaBBIKAMU
MPEJICTABICHUS TPOSKTOB B 00JIACTH
JOKYMEHTAIIMOHHOTO ~ OoOecriedeHus: |
apXHMBHOTO JIeTa.

3HaTh: crenupuKy U OCOOSHHOCTH
CO3MIaHUS W BBITTOJIHCHHUS TIPOCKTOB B
obnactu JIOKyMEHTAIIMOHHOT'O

oOecrieueHus: U apXUBHOTO JIea;

yMeThb: pa3pabaTeiBaTh  MPOCKTHI B
obnactu JIOKYMEHTAIIMOHHOTO
oOecrievyeHus: U apXUBHOTO JIea;
BJAIeTh. HABBIKAMM TPEJCTABIICHUS
MTPOEKTOB B obmactn
JIOKYMEHTAI[MOHHOTO 00ECIEYeHUs |
apXUBHOTO JIea.

4. CTpyKTYpa M coJiepKaHue TUCUUIIMHBI
I[pexuniaoMHas NnpakTHKA

4.1. O6beM yueOHOM JUCHUIIMHBI ¥ BUAbI Y4eOHOI padoThl
OO0mas Tpy/10eMKOCTh NPAKTHKH COCTaBJIsieT 6 3aueTHbIX eqnHull (216 yac.)

Pa3paboTka pekoMeH1aluil.

OcyliecTBiIeHUE
oOecrieyeHus

aHaIM3a
n/unm

MOKYMCHTAITUOHHOT' O obecrnieucHUs B OpraHu3aluu.

O3HAaKOMJIEHHE C JOJKHOCTHBIMH HMHCTPYKIUSMHU.
l3y4eHre M aHaNW3 yCIOBUHM TpyJAa, OpraHW3aluy]
pabouux Mect. PazpaboTka peKOMeHIaIHii.

JOKYMEHTAIL[MOHHOTO
apXMBHOM

JTanbl NPOBeJACHUA (pa3aeJibl) TpyaoemkocThb
NPAKTHKH Bcero AKajeMH4YeCKHX 4acoB
KP | 1P CP K | Heaetr
1 | [loAroToBUTENBHBIN 3Tall OpraHU3ALHNH 2
IIPAKTUKH
2 | [loaroToBUTENbHBINA dTal OpPraHU3aAIUH 2 210
IIPAKTUKH
3 | OdopmiieHre OTYETHBIX MAaTEPUAIIOB IO 2
ITPAKTUKE
OO01mast Tpy10eMKOCThb 110 y4eOHOMY m1any | 216 4
4.2. CopepxaHue NPpaKTHKHU
1. TlpeanumnioMHas IpakTHKa COAEPIKUT PsiJl ITAIIOB:
2. TloAroToBUTENLHBIH dTAIl.
3. BrimomHeHne MporpaMMbl IPAKTHKH
4. OdopmiieHHe OTYETHBIX MAaTEPHUAJIOB IO NMPAKTHKE
Ne JTansl Bupn pador ®opMmbI
n/n NPAKTHKH KOHTPOJIsI
1. [lonroroButenbHblii [IHCTpyKTaX Mo TexHUKe Oe3omacHOCTH. TexHuKalloaroToBUTENIbHBIN
pTall  OpraHu3aluMde3onacHocTH.  PacmpeneneHwe  Ha  TpYIIBLPTAN  OpraHU3aLUH
[IPAaKTUKU ITonyuenue 3ananns. [loBTopeHHE MHCTPYKIMIA. [PAKTUKU
2. [lonroroButenbHbI  |BBINIOJHEHHE  MHIMBUAYAIbHBIX  3aJaHuid  nolllHauBuayanbHOE
pTall  OpraHU3ANUHUIPAKTHKE (HAYYHO-HCCIICI0BATEIbCKUX ) 3a/laHHe Ha
MIPaKTUKH 3ydeHue COCTOSIHHMS apXHBHOTO Jiesia  U/WITHIPAKTHKY

paboTel B




opranuzaruu. Pa3paboTka  mpemsioKeHUN 1O

YIIYUIICHHIO.

3. OdopmieHue Odopmienue otuera mo mpaktuke. Iloaroropka3amura oTuera
OTUYETHBIX K 3alUTe U 3all1Ta OTYeTa
MaTepuasoB 1o

[TpaKTUKE

5.00pa3oBaTe/ibHble U HHPOPMALMOHHBbIE TEXHOJIOTHU THCIUILIMHbI

[To uroraMm mpoxoXaAeHUs MPeIAUIITIOMHON NPAKTUKU CTYAEHT COCTaBIseT M OPOPMIISET OTUET
10 YCTAHOBJICHHOH (pOpMeE U 3alUIIaeT ero.

K 3ammre nomyckaroTcsi CTyJEHTHI, BBINOJIHUBIINE IPOrpaMMy MPAKTUKH, HAIIUCABILUE OTYET U
oopMuBIIME THEBHUK MPAKTUKH.

OTueTHBIMH JOKYMEHTaMH CTYJICHTa O IPOXOXKACHUU MTPAKTUKH SBIISIOTCS:

-THEBHUK MPoxoxeHus npaktuku ([Ipunoxenue 6);

-0T3bIB O MPoXxoxaeHnH npakTuky (IIpunoxenue 5);

-uTOroBbIi oTueT 1o npaktuke (I[punoxenue 7);

OTueT 0 NPOXOXKJICHUU MPAKTUKH — 3TO JJOKYMEHT, KOTOPBIN OTPakaeT BHINOJIHEHUE IPOTPAMMBI
NPAaKTUKHA, WHAWBUIYAIBHOTO 3a/aHUsl, COACPXKUT TOJYYCHHBIC NaHHBIC, WX AaHaJi3, BBIBOABI H
BBITEKAIOIIUE U3 HUX IIPAKTUYECKHE PEKOMEHIAIUH.

[Tocne mpoXoKACHUS IPAKTHKH CTYACHT B CEMUIHEBHBIN CPOK COCTABIISICT MUCHMEHHBIA OTUET U
CIaeT €ro PyKOBOAMTENIO MPAKTUKU OJHOBPEMEHHO C JIHEBHUKOM, MOANHCAHHBIM HENOCPEICTBEHHBIM
PYKOBOJIUTENEM NPAKTUKH OT YUPEkKACHHUs (opraHuzanuu, npeanpustus). OT4er JOIKEH COAep)KaTh
CBEJICHUS O KOHKPETHO BBIIIOJHEHHOM CTYJEHTOM paboTe B IepUO]l MPAKTUKH.

O0beM oTdera (TEKCTOBas 4acTh, 0€3 ydera mpuioxkeHuit) — 25-30 cTpaHuUI] MEYaTHOTO TEKCTa,
¢dopmara A4. TekcT MOArOTaBIMBAETCS C UCIOJIb30BaHUEM TEKCTOBOro penakropa Microsoft Word (nim
ananora) 4depe3 1,5 umHTepBan, ¢ mpumenenuem 14 pasmepa mpudrta Times New Roman. Otuer
OpolIropyeTcs B MaNKy CO CKOPOCIIMBATEIIEM.

Crtpykrypa, coepkanue u odiue TpedoBaHus K 0(pOpMIICHUIO OTYETA!
OTuéT BKIIIOYAET B ceOsl:

TUTYJIbHBIN JIUCT;

CoJIepKaHue;

BBEJICHNE;

OCHOBHYIO YacCTb;

3aKIIIOYCHHE;

UH/IMBUyaJIbHOE 33]JaHHE;

CIIMCOK JINTEPATYPHI;

MIPUIIOKEHHUS.

TuTynpHBIN TUCT 0HOPMITSIETCSI B COOTBETCTBHH C TIPEIbBIIsIeMbIMHU TpeOoBaHusiMu (IIpmitoskenue

ONoGa~WNE

6).

B conepxanuy 10KHBI OBITH ITOCJIEI0BATENBHO NIEPEUNCIICHBI BCE 3ar0JIOBKU Pa3/IesioB OT4ETA U
yKa3aHbl HOMEpPA CTPAHULL.

Bo BBeaeHun 0OOCHOBBIBAa€TCS 3HAUYMMOCTh paccMaTpUBaeMOil NpoOJeMbl, JaeTcsi KpaTkas
XapaKTepUCTHKa OOBEKTa MPAKTUKH:

OcHoBHasi yacTh OTY€Ta JOJHKHA OTPakaTh BBINOJIHEHHE CTYAEHTOM MPOrpaMMbl MPAKTHKU U
MIOJIYYEHHBIX UM PE€3YJIbTATOB:
- Kakue BUJbl pabOT OCYIIECTBIISI CTY/ACHT;
- YTO U3 3aIlJIJaHUPOBAHHOIO CTYJIEHT HE CMOT CJIeaTh U IoueMy (IIEpEeUnCIInTh);
- YTO MOJIE3HOE B MPOPECCHOHATBHOM IUIAHE CTYAEHT BBIHEC C MPAKTHKHY;
- MPEeAJIOKEHNUS 10 YIyUIIEHUIO COACPKAHNSI U OpPraHU3alMK TPAKTUKH;
- XapaKTepHUCTHKA OPraHU3ALMH - 3TO AHAIUTHUYECKUN OTYET, KOTOPBIA JOJDKEH COAEpPKaTh ONUCAHUE

opranu3zaiuu (6a3sl IPAaKTUKM) IO CIETYIOLIEH cxeme:
a) TIOJTHOE Ha3BaHUE, K KaKOM KaTeropuy OTHOCUTCS: TOCYAApCTBEHHAs WM YacTHas, K Kakoil cdepe



OOIIECTBEHHOTO TPYy/1a OTHOCUTCS (MPOU3BOJICTBO, TOPTOBIISA, (PMHAHCHI, 00PA30BAHKE U T.JI.);

0) OCHOBHBIC ()YHKITUU OPTaHU3AIINH;

B) CTPYKTYypa OpraHu3aluy;

I) MeCTO JOKyMEHTOBeIa/apXMBHUCTa B OpraHu3anuu (B Kakoe MOJApa3jeiieHHe BXOIAT,
HETOCPEJICTBEHHBI PYKOBOAUTEINb, BKIIOUEHHOCTh B NMpOo(eccHoHANbHbIE 00bEIMHEHUS 3a MpeeaMu
JAaHHOW OpraHMU3allHH);

J1) OCHOBHBIC HarpaBJIeHUsI paOOThI JOKYMEHTOBE1a/apXUBUCTA B OPraHU3AIINH;

€) onmucaHue pabovero MecTa J0KyMEeHTOBe1a/apXUBUCTA,;

) IPUMEPHBIA PACIOPSIOK JHS JOKYMEHTOBE1a/apXMBHCTA B OpraHU3aIIHH.

Kpome Ttoro, ¢gopmoii otuera siBisieTcs pa3BepHyTOe (UIOIOTHYECKOE 3aKIIIOUEHHUE, KOTOpOoe
JOJDKHO UMETh CIIETYIOUTYIO CXEMY:

1L[E€JIM COBMECTHOM TUarHOCTHYECKOM padoThI;

TUTaH TPOBEICHHSI UCCIIeIOBAHUS;

OIHMCaHNE UCTIOIb30BAaHHBIX METO/I0B U METO/IHK;

0000IIEHHOE M CHUCTEeMaTU3WPOBAHHOE MPEJCTABICHHUE IIOJYUYCHHBIX JIaHHBIX (CBOAHAs

Ta0IUIA JaHHBIX, TpadUKH, TUArPAMMBI);

WHTEPIIPETAIHSI, BEIBOJIBI, PEKOMEH/TAITHH.

Cnucok HCIONb3yeMOM JIUTepaTypbl — BKJIIOYAET 3aKOHOJATEeNbHO-HOPMATHUBHBIE, Y4eOHbIE U
HAay4YHBIC WCTOYHUKH, HCIIOJIb3yeMbIE€ B TIPOIECCE IMPOXOXKICHUS NPAKTHKUA W TIOJTOTOBKH OTYETA.
[IpuBeneHue cnucka UCHoib3yeMol JuTepaTypsl, opopmisiercs B coorBerctBuu ¢ 'OCT u sBnsercs
00s13aTeTbHBIM.

B kadectBe MaTepuanoB NPaKTHUKH MOTYT OBbITh MPEACTaBICHBl TaKKe MYJIbTUMEIUNHHBIC
Mpe3eHTAIH, QUIBMBI, CTaThH, OT3BIBHI CITyIIaTenel, GuibMbl, opMaIM30BaHHAS TUCHMEHHAS 00OpaTHAS
CBSI3b OT CITyLIaTeNel u Jp.

JIHeBHUK TPaKTHKH TpPEIHA3HAYeH JUIS COCTaBJICHHS HWHIAWBUAYAIBHOTO  KaJICHIApPHO-
TEMaTUYECKOro IJ1aHa paboThI CTYACHTA Ha BECh MEPUO]I TPOXOKIACHHSI MPAKTUKH, €KETHEBHBIX 3amHcei
0 XapakTepe U 00beMax BBIIIOJHEHHOW pabOThI COTIACHO IUIAHY W KOHTPOJIS 32 MOCIIEeI0BATEIbHOCTHIO,
MOJIHOTON ¥ CBOEBPEMEHHOCTBIO MTPOXOXKIACHHUSI TPAKTUKU.

[TocrenoBaTeNbHOCTS M3YYCHUS TEM M KOJHMYECTBO JHEH, OTBEJACHHBIX Ha COOTBETCTBYIOIIYIO
TEeMy, 3aBUCAT OT OCOOCHHOCTEH 00BeKTa - 0a3bl MPAKTUKH, HH(HOPMALIMOHHON JOCTYITHOCTH MaTepuaia
JUTSL U3YYCHUS, BBIMIOTHCHHSI TOJKHOCTHBIX 0053aHHOCTEH, IMPEyCMOTPEHHBIX Ha JTAHHOM pabodeM MecTe
B TIEPUO/I TPAKTUKHU. 3aMHCH B JTHEBHUKE JTOJKHBI ObITh KPATKUMHU, HO COBEPILIEHHO KOHKPETHBIMU: KAKYIO
paboTy BBIMTOJHWI CTYICHT, KaKhe COCTABIISJI PAacUeThl, KAKHE 3aIlOJIHSI TOKYMEHTHl U KaKue C/IeJaHbl
npenoxeHus. OlieHKa BBIMOTHEHHBIX PA00OT MPOU3BOIUTCS PYKOBOAUTENEM MPAKTUKU OT MIPEANPHUSITHS B
KOHIIE TIPAaKTHKH II10 pPe3yjbTaTaM IPOU3BEACHHONH pa0OTHI CTYACHTA-TPAKTUKAHTA Ha KOHKPETHOM
MPeanpUsATHH (OT/ENE)

6.YueOHO-MeTo1HYecKoe U HH(OpMAIIHOHHOE o0ecTieyeHe T CIHIIMHbI
OcHOBHasl U JIOTIOJTHUTEIbHAS JIUTEPATypa, MEPUOTNICCKUES H3TAHUS, DICKTPOHHBIE PECYPCHI H
0a3bl JaHHBIX, PEKOMEHIyeMbI€ /1711 OCBOSHUS MPAKTHKH.
a) OCHOBHAasl JIUTepaTypa

1. AnexkceeBa E.B. ApxuBoBenenue: yueOHUK sl CPEAHETO MPodecCHOHATBHOTO 00pa3oBaHus. 2-¢
u31., nepepad. u gom. - M.: M3narensckuii neHTp «Axaaemusi», 2010 r. 276 c.

2. Acdannusposa I.I'. [IpaBoBbie OCHOBBI OpraHU3aIllMN APXUBHOTO JieNa: y4el. -MeTOo/I. KOMIUIEKC /
N.T. Achanmgmusposa, I'. T. Kanmumymuna. — Yda: BAT'CY, 2009. 91 c.

3. ApXUWBOBEIYECKHE acleKTbl B JEJONPOW3BOJCTBE: TPABOBOE PETYIMPOBAaHUE ESTEIHHOCTH
apxuBoB / E.B. Anekceesa, JL.II. ApanacseBa, E.M. byposa u np. // Cekperapckoe aeno. — 2004. -
Ne 1. - C. 63-67.

4. Apxusbl Poccun. Mocksa u Cankrt-IletepOypr: CrpaBounuk-o0o3penue u 6udnuorpaduyeckuii
ykazarenb. Pycckoe uznanue / I'n. pen. B.IL. Kosnos, II. Kennenu I'pumcren. OtB. coct. JI.B.
Penyno. M.: Apxeorpaduueckuii nentp 2008.



0) 10NOJIHUTEIbHASA JIUTepaTypa

1. JlemompousBoxactBo [Tekct]: Yueonuk / [Tog pen. beikopoii T. A. — 4 uzn. — M.: HUL] UTHOPA-
M, 2021.-393 c.

2. KyznmenoB WM. H. JlokymeHTanmoHHOe oOecrneueHue ympasieHus. JlokyMeHTOo000poT u
nenonpousBoAcTBo [Tekcr]: yueOnuk u mpaktukym st By3oB / U. H. Kysnenos. — 3-e¢ u3m.,
nepepy0. u non. — Mocksa: U3narenscro FOpaiit, 2023. — 461 c.

3. Xopxopamaa, T. U. ApxuBHas SBpUCTHKA: METO/IbI BBISIBIICHUSI APXUBHBIX JIOKYMEHTOB YYCOHUK
U npakTukyM Juis By30B T,, U, Xopxopauna. — Mocksa.

4. WzparensctBo FOpaiit, 2023289 ¢, — (Bsiciee obpaszoBanue). — [SBN 9785-534-15705-5, —
Tekct anexTponnsiii (YpazosatenbHas miatdopma KOpaitt

5. [caitr]. — URL.: https: https://urait.rwbeode/517667

6. Llemenkoga,, C. I1. ApxuBosenenue. Victopus apxuBoB Poccuu ¢ qpeBHEHIINX BpeMeH /10 Havalia
XX Beka: yaeOHOe mocobue it cpenHero npodeccnonansaoro odbpaszosanus C U. Ilemenkona;
o HayuHou pemakmueit JI. H. Ma3zyp.  Mocksa: U3natensctBo FOpaiit, 2023, 153 ¢,
(ITpodeccuonanbHoe oOpa3zoBaHuUe).

7. MaTepuajibHO-TEXHUYECKOE o0ecnevyeHne JUCHMIIIMHBI

[TpakTHKa IPOBOAUTCS B OPTAHU3ANMSIX (YIPEKICHUSIX, PEATPUATHUSX ) JTFOOBIX OpraHU3aI[MOHHO-
npaBoBbIX (GopM U (GOpM COOCTBEHHOCTH C HCIIOJIB30BAaHHEM COOTBETCTBYIOIIUX PECYPCOB HX
MaTepHATbHO-TEXHUYECKOTO 00eCTIeueHHs.

PaGouee mecTo ais TpaKTUKaHTa OMNPEACTSACTCS HCXOAS W3 BO3MOXKHOCTEH MPUHHMAIOIICH
OpraHM3aIMH U JOHKHO COOTBETCTBOBATH JACHCTBYIONIUM CAHUTAPHBIM HOPMaM M IPaBUIIAM.

[lepevyeHbr MaTepHaIbHO-TEXHHUYECKOTO OOECIICUCHHs BKIIOYACT: Yy4eOHBbIC ayJAUTOPUU JUISI
MIPOBEJICHUS 3aHATUI JIEKIMOHHOTO THMA (000pyIOBaHHBIC BUICONMPOCKIIMOHHBIM O0OPYJAOBAHUEM IS
MPE3CHTAIMA, CPEICTBAMH 3BYKOBOCIPOHM3BEICHUS, HSKPAHOM), JUIS 3aHATHH CEMHUHAPCKOTO THUIA
(obopynoBaHHbIe y4yeOHON MeOENbI0 U BUIACONPOEKIIMOHHBIM 00OpYIOBaHUEM JUIsl MPE3EeHTalui), 1is
TPYMMOBBIX M HHAWBUIYATbHBIX KOHCYIbTAIMI, TEKYIIETO KOHTPOJIS U MPOMEKYTOYHOU aTTECTalllH, a
TaK)Ke MMOMEIIEHUS IS CAMOCTOSATEIbHON PabOThl M MTOMEIIECHUS TSI XPAHCHUS W MPO(PHIAKTHIECKOTO
oOcimykuBaHUs y4eOHOTO 00OpynoBaHMs, OMOMMOTEKY (MMEKIIYI0 pabouue MecTa Aisl CTYACHTOB,
OCHAIICHHBIE KOMITBIOTEPAaMH C OCTYIIOM K 0a3aM JIaHHBIX U ceTh IHTepHET), KOMIBIOTEPHBIE KIIACCHI.
CamocTosTenbHast paboTa 00y4daromuXxcsi OCYIIECTBISETCS B TOMEUICHHUSIX, OCHAIIIEHHBIX KOMIBIOTEPHON
TEXHUKOW C BO3MOKHOCTBIO TIOJKITIOYCHUS K ceTh «IHTepHET» B 00eCIIeYeHUEM JJOCTYTIA B AJIEKTPOHHYIO
nH(OPMAaIMOHHO-00pa30BaTENbHYIO CPEy HHCTUTYTA

8.®oH/1 O1ICHOYHBIX CPEACTB MO AUCHHUIIMHE
IMacnopr
OLICHOYHBIX CPEICTB M0 y4eOHOH AUCHHILIHHE

Onucanue mnokaszareiael M KPUTEPUEB OLIEHWBAHUSA KOMIIETEHLUH HA Pa3jIMYHBIX JTarax HX
(dbopMHpOBaHUS; OUCAHKUE IIKAT OLEHUBAHUS, TUIIOBBIEC 3aJaHUS WJIM MHbIE MaTepHallbl, HEOOXOIUMBbIe
U1l OLICHKH 3HAHUH, YMEHH, HABBIKOB, XapaKTEPU3YIOIIMX dTarbl HOPMUPOBAHHS KOMIIETEHIIUMH, a TAKKe
METOANYECKUE MaTepHuaibl, ONPEACIAIONINE NPOLENypbl OLEHUBAHWS 3HAHWUM, YMEHUH M HaBBIKOB
OTpaKeHbI B (POH/I€ OLIEHOYHBIX CPEJICTB.

[TpomexxyTouHas aTTecTalus OCyIIeCTBIsAETCs B popMe TP PEepeHInPOBAHHOTO 3a4ETa.

Onucanue nokasareJieil U KpUTepUeB OLCHUBAHUS KOMIIETEHIMI HA Pa3JIHYHBIX
Jranax ux (popMupoBaHUsA, ONIMCAHHE LKA OLlCHUBAHUA
[Ipouenypa oleHUBaHUS 3HAHWM, YyMEHUW, HABBIKOB U (WJIM) OMNbITA JIEATEIbHOCTH,
XapaKTepu3yoIue 3Tarnbl POPMUPOBAHUS KOMIIETEHIIUHN, BKIIIOUAET B ceOsl:
Texkynui KOHTPOJIb: pYKOBOJUTENIEM IIPAKTUKN IPOBEPSIETCS:



colepKaHWE OT4eTa IO Y4eOHOH mTpakTuke (MpaKTHKE M0 MOJYYCHHUIO MEPBUYHBIX
npoeCCUOHATBHBIX YMEHMH U HABBIKOB, B TOM 4YHCJE IMEPBUYHBIX YMEHMH M HaBBIKOB HAy4YHO-
HCCIIE0BATENIbCKON IEITEIbHOCTH );

COOTBETCTBHUE COJIEPKAHUs OTUETA BBIIAHHOMY 3aJIaHUIO Ha IIPAKTHKY;

IIPaBUIILHOCTB IIPOBEAEHHBIX PACUETOB U aPTYMEHTUPOBAHHOCTH BBIBOZIOB;

000OCHOBaHHOCTb ~ NPEMAJIOKEHUH IO COBEPUICHCTBOBAHMIO  (YHKLMOHMPOBAHUS  OOBEKTa
UCCIIEI0BAHMSL.

IIpomeskyTouHasi aTTecTanMsa CTyAeHTOB. IIpomexyrouHass arrecTanus CTYIEHTOB 11O
HpOHBBOI[CTBGHHOfI IMPAKTHUKE TMPOBOAUTCA B COOTBCTCTBUH C YCTaBOM, JIOKAJIbHBIMU HOPMAaTUBHBIMHA
aKTaMH.

IIpomexxyTouHast arrecTanys IO NMPOU3BOJACTBEHHOM IPAKTUKE IIPOBOJUTCA B COOTBETCTBHU C
y4eOHBIM IIJIAHOM B IIEPUOJ] 3a4€THO-IK3aMEHAI[MIOHHON CECCUM B COOTBETCTBUU C Ipa)MKOM IIPOBEACHUS
3a4€TOB, IK3aMEHOB.

CryneHT cocTtaBiseT, opopMIIseT OTYET 110 YCTAHOBJIEHHON ()OpME U 3aILUILALT €ro.

K 3alUTC OOMYCKAIOTCA CTYACHTHI, BBIIIOJIHUBIIHEC IMMPOrpaMMy IMPAKTUKH, HAIIMCABIIHUEC OTUCT U
oopMuBLIME THEBHUK NPAKTUKU.

PykoBoguTens mpoBepsieT OTYET M BBICTABISIET MPEIBAPUTEIBHYIO OLIEHKY MO CIEAYIOLIUM
KPUTEPUSIM:

- coOmoneHne Tpaduka BBITOJHEHHS OTYETa MO YYEOHOH MpakTHKe (MPAKTHKE IO TOJYYSHHIO
HEPBUYHBIX NMPO(ECCHOHATBHBIX YMEHUHM M HAaBBIKOB, B TOM YHCJIE NEPBUYHBIX YMEHMHA M HAaBBIKOB
HAy4YHO-UCCIIEI0BATENIbCKON JESITEIbHOCTH);

- KayecTBO HAIlMCaHUs BBEJCHUS, 3aKIFOUEHUS, OCHOBHBIX I1aB U naparpados;

- COOTBETCTBUE COJIEpKaHuUs IJ1aB U naparpadoB UX Ha3BaHUIO;

- [oJHOTa HH(GOPMALIMOHHOHN U METOMYECKOH 6a3bl IPU HAITUCAHUU OTYETa;

- HaJIWYHeE BHIBOJOB IO maparpadam u riaBam, UX apryMEHTHPOBAHHOCTE;

- H&JIWYME BBIABICHHBIX HEJOCTAaTKOB B NPAKTUYECKOM IESATEIbHOCTH OpPraHU3alMM, MPaKTHUYECKUX
pEeKOMEeHAaNni, HaPaBICHHBIX HA YCTPaHEHUE MPOOIIeM;

- CaMOCTOSTEJIbHOCTb BBIIIOJHEHUS OTYETA;

- SI3BIK U CTHUJIb U3JIOXKCHU A,

- odopmieHue oTueTa (KayecTBO O(OPMIIEHUSI PUCYHKOB, CX€M, TaOJHILl, IPAaBUIBHOCTE O(GOPMIICHHS
CIIMCKa UCTOJIb30BaHHON JIUTEPATYPhl);

- coOmoeHne TpeboBaHM 10 00BEMY U COAEPIKAHUIO.

OnennBanue CTYACHTA HA 3a4Y€TE 10 l'[pOH3BOI[CTB€HHOl7] MPaKTUKE

Ounenka 3avyera TpedoBanus Kk 3HAHMAM

OreHKa «3a4TE€HO» BBICTABIISAETCS CTYEHTY, €CIIM OH IIyOOKO U MPOYHO YCBOWII
IPOrpaMMHBIM  MaTepuan, HCYEPIBIBAIOIIE, IOCIEI0BAaTEIbHO, YETKO U
JIOTUYECKH CTPOMHO €T0 U3J1araeT €ro Ha 3a4eTe, yMEET TECHO YBA3BIBATH TEOPHIO
C TNPaKTUKOH, CBOOOJIHO CIpaBiII€TCS C 3ajJadyaMH, BOIPOCAMU M JIPYTHMMH
BUJAaMH TPUMEHEHMsI 3HAHMW, NPUYEM HE 3aTPyAHSETCd C OTBETOM IIpU
BUJION3MCHCHUU 3a)IaHPII>'I, IMPpaBUJIBHO 00OCHOBBIBAET MIPUHATOEC PCIUICHUC,
BJIa/ICET HaBbIKaMHM M NPHUEMAMM BBINIOJHEHUS MpPaKTHUUeCKUX 3aaad. CTyIneHT
IMMPOSABIACT HIOHUMAHUEC 3HAYCHHUSA T'YMAaHUCTUUCCKUX HGHHOCTeﬁ AJIs1 COXpaHCHUA
U pa3BUTHS COBPEMEHHOM IMBWIM3ALMM, & TAKXXE FOTOBHOCTb K BOCIHPHSATHIO
JIMYHOCTU ApPYTroro, YyCTAaHOBJICHUIO MOBCPHUTCIBHOI'O KOHTAKTa W JUaliora,
MOJJIEPIKKE JIFOJIEH.

OreHka «He3aYTeHO» BBICTABIISIETCS CTYAEHTY, KOTOPbII HE 3HAeT 3HAYUTEIIbHOM
«HE3a4TEHO» YacTH MpPOrpaMMHOTO MaTepuana, JONMYyCKAaeT CYIIECTBEHHbIE OLIMOKH,
HEYBEPEHHO, C OOJBIIMMHU 3aTPYAHEHHUSIMH BBITIOJIHSET MPAKTHUYECKHE paOOThI.
CryneHT 3aTpynHsAeTcs B OHUMAaHUM 3HAYEHHUS T'YMaHUCTHYECKUX LIEHHOCTEU
A1 COXpaHCHHUSA W pPa3BUTUA COBpeMeHHOﬁ OUBUIIN3allu, HEC TMPOABIISACT
JIOJKHOTO CTPEMJIEHUS MIOHSATH U MOJIEP>KAaTh JPYTOro YeJI0BeKa

GBadYTCHO»




@®opMBbI 0TYETHOCTH 110 IPAKTHKE

ITo oxOHUAHUY PAKTUKU CTYJEHTBI TOJKHBI IPEICTABUTD CIAEAYIOLIUE TOKYMEHTHI:

- IHeBHHUK IPAaKTUKHU (BKJIIOYAIOIMI HHANBUYaIbHOE 3a/lJaHiE Ha IPAKTUKY, KaJeHJapHbIN IJ1aH,
COBMECTHBII pabounii rpaduk (1U1aH) MpoOBEACHUS;

- OTYeT IO NPAKTUKE (COoAep)KaTeNIbHBbIM aHaIU3 BCEX BUAOB IMPOBEICHHBIX HaAOIIOACHUM,
3aHATHI; 000OIICHHBIA aHaIN3, CUCTEMAaTH3UPYIOIUN BCe MOJyudeHHbIE MPO(ecCHOHATbHbIC 3HAHUS U
OIIBIT 32 IEPUOJ IPAKTHKH;

- XapaKTepUCTHKA HA CTYJCHTA, 3aBEpEHHAsi PyKOBOJUTENIEM YUPEKICHHSL.

1) /lHeBHHK NPAKTHKH U MOPSIIOK €ro MpeAcTaBIeHusI

[Tpomiecc mpoXOoKIeHHUsT NPAKTUKU (PUKCHpYEeTCs B AHEBHUKE MPAKTHKH, (popMaT KOTOPOro
yTIBEp)KJIaeTcs By30M. JIHEBHUK MPAKTUKHU TOJKEH COJEPKATh CIECAYIOIINE Pa3/Iebl:

- MHJAMBU]IYaJbHOE 33JJaHUE HA IIPAKTUKY;

- KaJCHJAPHBIM IUIaH MPOXOXJEHUS OCHOBHBIX STalOB MPAKTUKU U €XKEJHEBHBIN KpaTKHUii
OTYET O BBINOJIHEHNUH 33JaHUI IPAKTUKH;

-COBMECTHBIA pabounii rpaduk (IU1aH) NPOBENCHHs] NPAKTUKU PYKOBOJMTENS HPAKTUKU OT
opraHu3anyu (By3a) ¥ pyKOBOJIUTEIS PAKTUKU OT MPO(GHUIHHON OpraHu3anuu.

[Tocemenuss B Xoie NpPaKTUKU, HAOJIOJCHMS, NPOBEACHHE 3aHATHHA 3aBepseTcsi B JHEBHUKE
MOJIIUCHIO PYKOBOJIUTENS IPAKTUKU OT MPOPHUILHON OpraHU3alIHH.

JIHEBHUK MPAKTUKU JIOJDKEH OBITh 0(pOpPMIIEH aKKypaTHO, pa300purBO, 6€3 TOMapOK U MOAYHCTOK.
JIHEBHUK IPAKTUKU SIBJISIETCA COCTaBHBIM 3JIEMEHTOM OTYETA.

OTt4er no NpakTHKe

[Io wroram mnpakTUKU TMOArOTaBIMBaeTcs W 3amumiaercia oTuer. (TurynbHbll nucT —
[Tpunoxenwue 1).

O6wem otuera (0e3 mpmioxkeHwii) — He MeHee 20 ctpanun ¢dopmara A4. BeipaBHHBaHHE IO
mpune. 'apaurypa — Times New Roman, kerns — 14, mexctpounsiii untepsan — 1,5. [lapamertpsr
CTpaHUllbl — cBepXy U cHU3y 20 MM, ciieBa 30 MM, cipaBa 15 mMm. Hymepanus crpaHul] cTaBUTCS B HUKHEH
YaCTH CTPAHULBI (110 LIEHTPY UJIU B IIPABOM YIIIY).

B TexcTe gomyckaroTcst cxembl M TaOIHIIbI; CXeMBbI U TaOIHIIbI, 3aHnMatolue 6osee 70% crpaHulibl,
pa3MenaroTCs B IPUIIOKEHUH K OTYETY.

K oryery npunararorcs:

- 3amanue Ha npaktuky (IIpunoxenue 2);

JTHEBHUK MpoxoskaeHus npaktuku ([Ipunoxenue 3);
coBMecTHBIH iaH-rpaduk (Ipunoxenue 4);

- XapaKTEepUCTHKA CTYACHTa IO MECTy IPOXOKICHUS MNpakTUKu (opopmiisgercs Ha OiaHKe
OpraHu3ally U yA0CTOBepsieTcs oduimansHoi nevatbio oprauuzanun) (Ipunoxenue 5).

- npunoxenus. K oTdyery mno mnpakTUKe MOTYT MpWIaraTbCsl pasivyHble JOKYMEHTHI,
pacKphIBaoNUe CrenupUKy JIesSTeIbHOCTH OpraHu3aliy (YUpexaeHus), B KOTOPOH CTYJEHT MPOXOIMI
MIPaKTUKY, €€ OPraHMU3allOHHYIO CTPYKTYpy, HOPMAaTHUBHBIE JOKYMEHTbI, BHYTPEHHHUE JOKYMEHTBI
OpraHu3aly M MOApa3AeieHUs, I/Ie CTYJISHT MPOXOAWJ MPaKTHKY; CTaTHCTHYecKas HWH(popmanus o0
OpraHu3aluu; TabIullbl, rpaduKu, METOAUKH, KOHCIIEKThI 3aHATHH U T.I1.

@OopMbI TUTYJIBHOTO JIUCTA OTYETa, MHIMBUAYAJILHOTO 33aJJaHMs, COBMECTHOTO IUIaHa rpaduka,
JTHEBHUKA IPOXO0XKACHUS MPAKTUKU U XapaKTEePUCTUKU PUBEACHBI B COCTaBE MPUIIOKEHUIN HIDKE.

Marepuan otuyera u3naraercss B cruie scce. OTUeT JOJDKEH coJepXaTh ONUcaHue paboThl,
BBITIOJTHSBLICHCS] BO BpeMsl PAKTUKH, U BUIOB JIEITEIILHOCTH, OCBOCHHBIX CTYAEHTOM. B oTuere momxHO
OBITh BBIPAXKEHO JIMYHOE OTHOILIEHHE CTYACHTA K TOH JIeATEIIbHOCTH, KOTOPOH eMy NMPHIILIOCh 3aHUMAaThCS
Ha MPOTSHKEHUU BCEro NMepHoa MPaKTUKHU.

B otuere coOmromaercss creayromas IMOCIEIOBAaTEIbHOCTh H3JIOKEHHUS TEKCTa: COJEepXKaHUE,
BBEJIEHUE, OCHOBHAsSI YaCTh, 3aKJIFOYEHHE, CIIMCOK UCIIOJIb30BAHHOM JINTEPATYPHI.

Bo BBeieHNHU JOJDKHBI ObITh OTPa)KEHBI: IIENU U 33J]aud MPOXOXKAECHUS MPAKTUKH, €€ MPeaMeT U
00BEKT; 000CHOBAaHKE aKTyaJIbHOCTH U 3HAYMMOCTH JIaHHOTO BH/1a MIPAKTHKHU.

OCHOBHAas1 4aCTh /I0JI’KHA CO/IeP:KaTh ONMCAaHUE HAOJIIOICHUI U BBHITIOJHEHHON MeAarornyeckon



NeSITeNbHOCTH. B cBoeM oT4ere CTyIEeHT MOXKET NpPEUIOKUTh aHaldu3 CBOEH CcOoOCTBEHHOM
MOJIrOTOBJIEHHOCTHU K IPOXO0XKJICHUIO MPAKTUKH, TI0KA3aTh, COJEPKAHUE KaKUX TUCIIMILIIMH II03BOJIMIO EMY
HOHATH (POPMBI K METOIbI paOOTHI MPENOJaBATEIbCKON AEATEIBHOCTH.

3ammra oT4YeTa O MPOXOXKACHUM TPAKTUKU IPUHUMAETCS PYKOBOAMUTENEM NPAKTUKU OT
opranu3anyu (By3a) Ha HUTOrOBOM KOoH(epeHIMH 1O mpakTuke. OT4eT MOXKET OBITh OTKJIOHEH
PYKOBOJIMTENEM OT OpraHu3aldu (By3a) B CJIydyae €ro HECOOTBETCTBUS TPEeOOBAaHUSAM HaCTOsILEH
IIPOrpamMMBl.

Tekct ordera IO MpakTHKE B LEJIOM JIOJDKEH COJAEPKaThb — THUTYJIbHBIA JIMCT, COJEpIKaHUE,
BBEJICHUE, OCHOBHYIO 4acTbh, 3aKJIIOYEHHE, CIIMUCOK MCIIOJIb30BAaHHOM JIMTEpPaTyphl, KOTOPBIM JOKEH
BKJIFOYaTh HOPMATUBHO-IIPABOBBIE AKThI, METOAMUYECKHIE MOJIOKEHUS, INTEPATYPY 3a OCIETHUE AT JET:
y4eOHMKH, Hay4HbIe MyOIMKALMKU B ra3eTax u xKypHaiax (He menee 10-15 ucTo4HuKoB).

XapakTepucTUKa Ha CTyAE€HTa OT HnpodwibHOW opraHu3auuu (odopmisercs Ha OJaHke
OpraHu3aIliM), 3aBEpPSAETCS MOMAMUCHI0 PYKOBOAUTENS MU YAOCTOBEpAETCS O(UIHATBHONW IIeYaThio
opraHu3anuu (y4pexacHus).

Onucanue noxazameineil u Kpumepues O4eHUGAHUS Pe3yIbmamo8 NPAKMUKU

[Toka3zarensiMu OLleHUBaHUS KOMIIETCHIIUH SIBJIIOTCS HanboJiee 3HaYMMble 3HAaHUS, YMEHUS U
BJIA/ICHUS, KOTOPbIE IOJY4YEHbl CTYIAEHTAMHU B IPOLIECCE OCBOEHUS JIUCUUIUIMH M IPOXOXKICHUS
IIPAKTUKU

MeTtoauyeckue ykazaHusi 00y4ar0umMmcst

[TpakThKa SBISETCS COCTaBHOW YacThIO OCHOBHOM TPO(ECCHOHANBHOM 00pa30oBaTeIIbHOMN
MIPOrpaMMBbI MOATOTOBKHU 00y4aronierocs 1 odecneuynBaeT npohecCUuOHATBbHO-TIPAKTUYECKYIO MTOATOTOBKY
CTYACHTOB Ha Oazax MPAKTUKH: OpraHu3aluAX U CTPYKTYPHBIX IMOAPA3ACIICHUAX UHCTUTYTA.

OOyyaronecs B MEpUOJ MPOXOXKICHUS MPAKTUKHU: BBIMOIHIIOT WHIAWNBUAYAIbHBIC 3aJaHMUs,
[IPEelyCMOTPEHHbIE IPOrpaMMaMy IPAKTUKH; COOIIOAAIOT MpaBUjia BHYTPEHHETO TPYI0BOTO pacOpsIKa;
co0MroAat0T TpebOBaHUs OXPaHbl TPY/a U MOXKapHOI 0€30MaCHOCTH.

OOyuJatonuiics, He BBIIEAIINN HA 0a3y MPAKTUKU U HE BBHITOJHUBIIUN MIPOTPaAMMY MPAKTHKH HO
yeaxcumenvnoi npuyune (0 MEAUIMHCKUM TOKAa3aHUSM, B CBSI3U C MPOU3OLICANIUM CTUXHHHBIM
OelCcTBUEM, B CBSI3U C HEOOXOJUMOCTBIO YyXOJa 3a TSKENO OOJbHBIM pEOEHKOM WM ONHU3KUM
POJICTBEHHUKOM M B APYTUX JTOKYMEHTAJIbHO MOJATBEPKICHHBIX CIy4yasx), HampaBIseTCs HAa MPAKTHKY
BTOPUYHO, B CBOOOJHOE OT yueObl BpeMsl.

OOyyaronuiics, He BbIIIEAIINN HA 623y TPAKTHUKU 0€3 YBaKUTEIbHON MPUUNHBI, HATIPABIISETCS HA
MIPaKTUKy BTOPUYHO, B CBOOOJHOE OT y4eObl Bpems. [Ipu moaseaeHuu UTOroB (MpU MPOMEKYTOUHOU
aTTeCTAllMU MO MPAKTHKE) TAKOMY 00yJaroIeMycs OlleHKa aBTOMaTHUYECKH CHUKAETCsl Ha OJMH Ol (110
5-0ayIbHOM 1IKaJe).

OOyyaromuiicst, MPUCTYNUBIIUN K MPAKTUKE, OJHAKO CUCMEMAMUYECKU HAPYUarowuill yueouyo
Ooucyunauny (CpbIB 3aIUIAHUPOBAHHBIX TUArHOCTUYECKHUX, KOPPEKIIMOHHBIX U MHBIX MEPONPUSATUH, BBIXO]T
Ha 6a3y 6e3 He00X0AUMOM MOJTOTOBKHU K BBIIIOJHEHUIO PAKTUYECKUX 3aJaHUN U T.J.), HE COOJI0JaroIuit
BHYTPEHHUH pacnopsA0K 0a3bl M ATHUECKHE HOPMBI POPECCUOHANBHOMN JIEITEIIbHOCTH, CHUMAETCS ¢ 6a3bl
MIPAKTUKHU, HE aTTECTYEeTCs MO MPAKTUKE U MPEJCTABISIETCS K OTUHUCICHHUIO KaK HE BBITIOTHIII MPOTPaMMy
IMPaKTUKH oe3 YBAXUTCIIbHBIX HpI/ILII/IHZ.

OOyyaromuiicss HE BBIMOIHWI MPOTPaMMy MPAKTUKKA 0€3 YBaXKUTEIbHBIX MPUYMH, WU HE
MPEJICTAaBUII OTUYET O MIPAKTUKE B YCTAHOBJICHHBIN MPUKA30M CPOK, WM MPH 3alUTE OTYETa MO MPAKTUKE
Ha Kommccun MOJIYYHJI HEYHOBJICTBOPUTCIBHYIO OLCHKY, HOMJICKHUT OTYHUCIICHHIO K3 HHCTUTYTa 3a
HEBBITIOJTHEHUE O00SI3aHHOCTEH 10 J0OPOCOBECTHOMY OCBOCHHIO OCHOBHOM TpodecCHOHATbHON
00pa3oBaTebHON MPOTrPaMMBbI U BBHITIOTHEHUIO YI€OHOTO TIJIaHa.

O0s13aHHOCTH 00y4aKOIIMXCH NPH NPOXOKICHUH NPAKTHKH
[Tpu npoXo’kIeHUN MPAKTUKU 00ydarouuecs 00s3aHbl:
1. Tlonyuuts Ha Kadenpe, NpOBOAAILIEH MPAKTHKY, KOHCYJIbTAIMIO U HMHCTPYKTaX IO BCEM
BOIPOCaM OpraHu3alMy NPAaKTUKHU, B T.4. IO TEXHUKE 0€30MaCHOCTH U MTPOU3BOICTBEHHOIN CAHUTAPUU.
2.  Tlocemarp B 00s3aTETFHOM TMOPSAKE BCE BHIBI MPAKTHKU M BBITOIHATh B YCTAHOBJICHHBIC



CPOKHM BCE BUJBI 3aJ]aHUN, NPEAYCMOTPEHHBIX HporpaMMamMH NpakTUKU. CHCTEeMAaTH4YeCKH U TIIyOOKO
OBJIA/IEBaTh MPAKTHUYECCKUMH HABBIKAMH.

3.  llogumHATBCS JAEUCTBYIOUIMM B OpraHM3alUSAX IpPaBWIaM BHYTPEHHETO TPYAOBOTO
pacropsizika.

4.  bBepeXHO M aKKypaTHO OTHOCHUTBbCA K MeOenu, 00OpylOBaHMIO, MHBEHTApIO, MPUOOpaMm,
y4eOHBIM MOCOOMSIM, KHUTaM. O0y4JaromMes 3anperaercs 0e3 pa3pelieHus: aIMUHICTPAlud HHCTUTYTA
(opranm3anuu — 0a3bl MPAKTUKK) BBIHOCUTH NMPEIMETHl M pa3IMyHOE 00O0pyAOBaHHE U3 J1a0OpaTopui,
YUEOHBIX U IPYTUX TOMEIICHHIA.

5. TlopnepxuBaTh YHCTOTY HM TOPSAJOK BO BCEX Y4YEOHBIX, Y4€OHO-TIPOM3BOJCTBEHHBIX H
MIPOU3BOJICTBEHHBIX MOMEIICHUMX, IPUHUMATh Y4acTHE B WX YOOpKE Ha Hadaiax caMOOOCITy)XKHBaHHS B
YCTQHOBJICHHOM B MECTE MPOXOXKIACHUS MPAKTHKH MOPSIIIKE.

6. Ilpu HesBKe Ha MPAKTUKY (WM 9acTh MPAKTUKH) 00y4aromuics 00s3aH MTOCTaBUTh O 3TOM B
M3BECTHOCTh PYKOBOJUTEIISI NPAKTUKU U JIeKaHAT (paKkylIbTeTa B J€Hb WIM Ha CICAYIOIIUH 1eHb HESBKH
JFOOBIM JIOCTYITHBIM CITOCOOOM O HEBO3MOXKHOCTH €€ TIPOXOXKICHHS, & B IEPBBIN JICHb SIBKH B YHHBEPCHUTET
MPEJCTaBUTh JIaHHBIC O IPUYMHE MPOITYCKa MPAKTHKH (MIIK YaCTH MPAKTHKH).

7. B ciyuae 0oie3HH OOyYarONIWiiCs TpEACTaBIsSCT B JieKaHAT (aKyJbTeTa CIPaBKY
YCTaHOBJIEHHOTO 00pasiia COOTBETCTBYIOLIETO JEUCOHOTO YUPEIKICHUS.

8.  CBOeBpeMEHHO M Ka4eCTBEHHO IOJATOTOBHTH OTUETHYIO JTOKYMEHTAlMIO IO MPAKTUKE U
MPEJCTaBUTh PYKOBOAUTEINIO MPAKTUKH B YCTAHOBIICHHBIH CPOK.

MeTtoanyeckue yKa3aHus 110 NPOXO0KICHHUIO IPAKTHKH

[TpoxoxxaeHne  NpPakTUKW — MOpeAroyiaraeT  OpraHu3alMio  CTYJEHTOM, IpeXaAe  BCero,
CaMOCTOSITENIbHOM pabOThl U BBIABICHUE IOJTYYEHHBIX 3HAHWUN, YMEHUI, HAaBBIKOB, a TaKXE CTEIEHU
c(OPMHPOBAHHOCTU KOMIIETEHLIUH.

C nenpto obecnieueH st YCIEUTHOTO MPOXO0XKACHUS TPAKTUKU 00YJaIONIUICS JOKEH TOTOBUTHCS K
BBINOJIHEHUIO TPOrpaMMbl NPAKTHUKH, MOCKOJbKY OHa SBIAETCS BakHeHmeidl (opmoil opranuzanuu
y4eOHOTO MpoIiecca, a TaKKe IMOCIeA0BaTeIbHOMY BBIITOJHEHHIO 337a4 Ha KaXIOM M3 JTAloOB MPAKTUKH.
B 3701 cBSI3U cTyI€HTY HEOOXOUMO:

—COCTaBUTh 0030p JINTEPATYPHBIX HMCTOYHHUKOB, O3HAKOMHUTBHCS MaTepuajaMu U3 OuOIMOTEKH
MHCTHUTYTA, a TAaKXKe 3JIEKTPOHHBIMU 0a3amu;

—CHCTEMAaTU3UPOBATh MaTEPHa, CTPYKTYPUPOBATh €T0 JUIsl COCTABJIEHHUS JCCE;

—pa3paboTaTh COOCTBEHHYIO Hay4YHO-HCCIIEOBATEIbCKYI0 IPOTpaMMy, HAIpPaBIEHHYIO Ha
pellleHre TEeKyIIMX 3ajad 0a3bl MPaKTUKH, 00s3aTEIbHO COIJIAcOBaTh pPa3pabOTaHHYIO MpOrpamMmy c
PYKOBOIUTENEM IPAKTHKH;

—peann30oBaTh Ha 0a3e MPaKTUKU 3asiBIICHHBIE 3a/1a4H B IOJTHOM 00BbEME;

—IPEJOCTaBUTh PYKOBOAMTENIO MPAKTHUKM BCE MaTepUalbl IOCIE 3aBEPLUIEHUS MPAKTHUKY;
Heo6xoaumMo yuuThIBaTh, 4TO:

—TOTOBUTBHCS K BBINOJHEHUIO IPOrpaMMbl IIPAKTUKA MOKHO WHJMBHIYaJbHO, NapaMH WM B
COCTaBe Mayloi rpyMIbl, MOCHeAHNE SABIAI0TCA YPPEKTUBHBIMU (hopMaMH pabOTHI.

—paboyast mporpaMmMa MpakTUKHU, JUCHUIUIMH 110 OCHOBHBIM MOZYJISIM 00pa3oBaTelIbHOMN
MIPOrpaMMbl B YacTH LieJield, MepeyHI0 3HAHUM, YMEHUN, TEPMUHOB U Y4€OHBIX BOIPOCOB MOXKET OBITh
UCIOJIb30BaHA BAMU B Ka4€CTBE OPUEHTHPA B OpraHU3aIMU, O0YYEHUH MPHU MPOXOKACHUH NPAKTHKH.

Texymuit KOHTPOJIb 32 MPOXOKACHUEM IMPAKTUKU OCYLIECTBIISIETCS] PYKOBOAUTEIEM MIPAKTUKU Ha
OCHOBE:!

—TpYyMNIOBBIX KOHCYJIbTAIHH;

—UH/IMBUIYAIbHBIX KOHCYJIbTAlUil (B OYHOM U JUCTAaHIIMOHHOM (opmare), mpeaycMaTpUBaIOIINX
WH/IMBUYaJIbHYIO paboTy MpernoaaBares ¢ 00yJaromumcs;

—CaMOCTOSITENIbHOM pabOThI CTYIEHTOB Ha 0a3e MPaKTUKH.

MeTtoauyeckue yKa3aHus 110 OATOTOBKE OTYETHOM JOKYMEHTALMH 110 NPAKTHKE
Otuyer 1o mpakTuKe odopmisseTcs o00yyarolmmMMcs OTAEIbHBIM JoKyMeHToM. OOpasen
oopMiIeHHsT TUTYIBHOTO JIMCTA OTUETa, TPEOOBAaHUS K CTPYKTYpe, O(OPMIICHHUIO U COAEPIKAaHUIO OTYETA



npezactasieHsl B [Ipunoxenuu.

[Io oKOHYAaHWU TPAKTUKU OOYYAIOUIUICS TPEACTaBISET MPOEKT OTYETHOW JOKYMEHTALMH
PYKOBOJMTEIIIO IPAKTUKH OT OPraHU3aLMU JJIs1 COCTABIIEHUS OTYETa-CIIPABKU M OT3bIBA O paboTe CTyCHTA.
B ycTanoBneHHbIi cpok, 00yUaromuics JOHKEH claTh Ha Kadenpy OT4EeT, OTUET- CIPABKY O IPOXOKICHUH
MPAKTUKK (BKJIIOYAsl OT3BIB) OT 0a3bl mpakTuku. Dopma OTUETHOW JOKYMEHTAIlMM IPHUBEACHA B
[Tpunoxenuu.

Metoan4yeckue peKOMEeHAAMN PYKOBOAUTEISIM NPAKTHKH
O0513aHHOCTH PYKOBOJIUTEJISI IPAKTUKHU OT Kadeapsbl

PykoBouTeNnb NpakTUKU OT Kadeapbl:

—cocTaBisieT pabounii rpaduK MPOBEACHUS MPAKTUKU M COTJIACOBBIBAET €r0 C PYKOBOAUTEIIEM
MPAKTUKU OT MPO(UIHLHON OpraHU3allNH;

—y4acTBYET B paclpeieIeHUH 00YJatoUINXCsl 10 MPO(PUIBLHBIM OpraHu3aIHsIM;

—CoJIep)KaTeIbHO YTOYHSET WHAWBUIYAIbHBIE W/WIM TPYIIOBBIC 3aaHus A O0YYarolIuXcs,
MIPEeIyCMOTPEHHBIE HACTOSIIICH MPOrPaMMOHi, ¢ y4€TOM O0COOSHHOCTEH MPODUITHHBIX OpPraHU3aIIHIA;

—OCYIIECTBIISIET KOHTPOJIb 32 COOMIOCHUEM CPOKOB MPOBEICHUS MPAKTUKH U COOTBETCTBUEM €€
conepkanus TpeboBanusiM, ycranoBiaeHHbIM OIIOIT BO u Hacrosimel mporpaMmmoi;

—OKa3bIBa€T METOJIMYECKYIO0 MOMOIIb OOYYaIOUIMMCS MPH BBINOJIHEHUH UMU WHIUBUIYaTbHBIX
W/WIM TPYNTIOBBIX 33JJaHUN;

—TIOABOJIUT UTOTH MPAKTUKHU (BKIIIOYAs 3aII0JTHEHHE aTTECTAIIMOHHOM BEIOMOCTH T10 MPAKTHKE).

O0s13aHHOCTH PYKOBOAUTEJISI MPAKTUKHU OT NPOPUILHON OPraHu3anuu

PykoBoauTenp MpakTUKH OT TPOGUIBHON OpraHU3alnu:

—COTJIaCOBBIBAET C PYKOBOJUTENIEM OT (hakynbTeTa/Kadenpsl MHIMBUyaIbHbIE U/UITH TPYIIOBLIE
3a/laHus U1 00yJaroIuxcs, rpaduku conepkanrue padoThl Ha 0a3e, a TAKXKE TUIAHUPYEMBIC PEe3yJIbTaThI
MPaKTHUKU;

—IMPOBOJUT HHCTPYKTAX OOYYAIOIIUXCS MO O3HAKOMJICHHIO C TpeOOBaHUSIMU OXpaHbl TPy.Ha,
TEXHUKU O€30MaCHOCTH, IOKapHOM O€30MaCHOCTH, a TaKXe MpaBUIaMH BHYTPEHHETO TPYI0BOTO
pacnopsiika mpopuIbHON OpraHu3alluy;

—IpeAO0CTaBIsIeT 00yJaroIMMcsl pabodyrie MecTa U OpraHU3allMOHHBIE YCIIOBUS IS BBIITIOJHEHUS
BCEX BUJIOB PalOT, MPETyCMOTPEHHBIX POTPaMMOM IIPAKTUKH;

—obecnieunBaeT Oe30MacHbIe YCIOBHS MPOXOXKJIEHHS NPAKTUKA OO0YYarOIIUMCS, OTBEYAIOLIUE
CaHUTAPHBIM TMIPaBUJIaM U TPEOOBAHUSIM OXPaHbI TPYAA;

—OCYUIECTBIIIETKOHTPOIB3AMPOX 0K ICHUEMOO Y HatOIIIMMUCABCEXATANIOBIPAKTHKY;

—3aBepsieT JHEBHUKOBBIE 3aIMCH 00YJalOIMXCsl CBOM MOJIMUCHIO (32 KaX bl J€Hb MPAKTHKH);

—OLIEHUBAeT UHIUBUYalIbHbIE PE3YIbTATHl NMPOXOKIEHUS MPAKTUKH KaKIbIM OOyYaIOLIUMCS U
3aM0JIHAET COOTBETCTBYIOLIYIO YaCTh OTYETA-CIPABKH;

—HEMEIJIeHHO WHGOPMHUPYET pPYKOBOAUTENS TMpPaKTUKH OT Kadeapsl 000 Bcex ciaydasx
TpaBMaTH3Ma OOYYaIOIIMUXCS, a TaKXKe O AMCHMIUIMHAPHBIX M 3THUYECKUX HAPYIIEHUSX CO CTOPOHBI
o0yyJaromuxcs BO BpeMsl IPaKTHKH.

MeTtoauyeckue peKOMeHIAINH PYKOBOIUTE/ISIM MPAKTHKH M0 OPraHU3alUU U MPOBeIeHHI0
NPaKTHKHA
Memoouueckue pekomenoayuu pyKkogooumesnro RPAKmMuKu om Kageopul

OO01mee pyKOBOACTBO MPAKTHKON OCYIIECTBIISIET PYKOBOIUTEID 110 TIpakTHKe. HemocpencTBeHHoe
PYKOBOJICTBO MPAKTUKON CTYACHTAa OCYIIECTBISETCSA KaK CO CTOPOHBI BBIICICHHBIX MpernojaBaTeneit
OTIBITHBIX TIPETIO/IaBaTeleH, TaK M CO CTOPOHBI 0a30BOI OpraHU3aIluK, KOTOPas IIOA0UPALST LIS TUX IIeTeH
OTIBITHBIX CTICIIMATMCTOB U3 YHCIIa CBOMX COTPYAHUKOB. COTpYIHHUYECTBO MHCTUTYTA C 0a30BOMA
OpraHM3alMeN OCYIIECTBISETCS HA JOTOBOPHON OCHOBE.

B nepuon npeGriBanust Ha 6a3e MPAKTUKH PYKOBOJIUTENb OT Kadeapsl 00s3aH:

1.  CornacoBars C yIOJHOMOYEHHBIMA CHCIHATACTAMH VIPEIKIACHUS (opranu3anuu,
MIPEINPUATHS):



— KaneHpgapHblii IUIaH DPOXOXKIAEHMSI MPAKTUKU CTYAEHTOB B JaHHOM YYPEXKJIECHUU
(opranu3zanuu, NIpeIIPHITHH);

—  Cnucok pyKOBOAMTENEH MPAKTUKKU OT OpraHU3alHy;

—  Pacmpenenenue cTyIeHTOB 10 pabOYHM MeCTaM U rpaduK WX MEepeaBHKCHUS;

— TeMaTnKy UHIUBUAYAIbHBIX 3aJaHUN;

—  IInan npoBeneHUs: TEOPETUUECKUX 3aHATUN U IKCKYPCHH;

—  Tlopsaok mpoBeneHUsI HHCTPYKTaXKa 110 TEXHUKE 0€30MMacHOCTH Ha KaXJI0M padoyeM MecCTe;

— IIpoexT mnpukasa/pacrnopsikeHdss IO pabOYMM MeCTaM CTYACHTOB B  YUPEKICHUU
(opraHu3zanuu, peIIpPHSITHH).

2.  O3HaKOMHTbH PYKOBOJAUTEINICH MPAKTUKU OT OPraHU3aINH C IPOTPAMMON MPAKTHKH, TpadhUKOM
IepeMEeILEeHHs] CTYJeHTOB M0 pabo4YMM MecCTaM M COIVIaCOBATh C HUMH COJIEpYKaHME WHIAMBUAYaJIbHBIX
3aHATHI.

3. CormnacoBarb BOIIPOCHI, CBA3aHHBIE C BCTpEUEH CTYJEHTOB, NPUOBIBLIIMX HA IPAKTHKY, UX
pasMeleHne, BO3SMOXHOCTb PEIICHHS IPYTUX OBITOBBIX BOIPOCOB.

4. IIpuHATH y4acTHe B IPOBEAECHUS HHCTPYKTaXka 10 TEXHUKE O0€30I1aCHOCTH Ha MECTaX MPaKTHKH
U TPOKOHTPOJIHMPOBATH NPABWIBHOCT M  CBOCBPEMEHHOCTh O(GOpPMIIEHHS  COOTBETCTBYIOIICH
JOKYMEHTaLUH.

5. O3HaKOMHTH CTYJEHTOB C COTJIACOBAaHHBIM TpAPUKOM TIPOXOXKIACHUS TPAKTHKH, C
pacripesieieHue 1Mo paboyuM MecCTaM, C PYKOBOAMTENSIMU HPAKTUKU OT YUpexkAeHus (opraHusaluu,
MPEaNPUATHS ), 00€CIIEUUTh CUCTEMATUYECKUN KOHTPOJIb 33 BHIXOZOM CTYJEHTOB Ha IIPAKTHKY.

6. CucremMaTH4ecKu KOHTPOJIUPOBATH BBIIIOJHEHHUE CTYICHTaMU [IPOrpaMMBbl ITPAKTUKH, Tpaduka
€€ IPOBEJCHHUS W MHJIUBUIYaJIbHBIX 3a/laHUl; KOHCYJIbTUPOBATh CTYAECHTOB 10 BOIPOCAM BBIIIOJIHEHUS
IIPOrPaMMBbI IPAKTUKH.

Ha 3akmrounTenbHOM 3Tare NpoBeACHUS ITPAKTUKU:

—  IIpoBeputh 1 noAnMUCcaTh OTYETHI CTYACHTOB,

—  Oka3arpe NOMOIIb PYKOBOAUTEIISAM IPAKTUKU OT YUPEKICHUS (OpraHU3aLUK, IPEAIPUITHS) B
COCTaBJICHUH XapPAKTEPUCTUK Ha MPAKTUKAHTOB.

[To okOHYaHUIO MPAKTUKU PYKOBOJIUTENb 0053aH B HEJENbHBIN CPOK MOCTIE OKOHYAHUS MTPAKTUKU
IIPEIOCTABUTh MHCbMEHHBIN OTYET O IPOBEJEHUM IPAKTHKH BMECTE C 3aMEYaHUSMU U KOHKPETHBIMU
MIPEAJIOKEHUSMH 110 COBEPIICHCTBOBAHUIO ITPAKTUYECKON TOATOTOBKH CTY/IEHTOB.

MeToanyecKkue peKOMeHIAUN PYKOBOAUTE/I0 MPAKTHKH OT NMPO(PUIbHOI Opranu3anuu

PykoBoauTeNb MPAKTUKU OT IPOPHUILHON OpraHU3alui COBMECTHO C PYKOBOJMTEIEM MPAKTUKHU OT
(bakynbTeTa COCTaBISIET U 00ecTIeunBaeT coO0IeHNE rPadUKOB MPOXOKACHNUS IPAKTUKU B OpraHU3aI[|H.

3HaKOMHT CTYACHTOB-NIPAKTMKAHTOB C MpPaBUWJIAMU OXpaHbl TpyJda, TEXHUKOH O€30MacHOCTH,
JKCIUTyaTallued TEXHUYECKUX CPEACTB U JIp.

OpraHu30BbIBaET ¥ MPOBOAUT MPAKTUKY B COOTBETCTBUH C IPOrPaMMOIl MPAKTUKU.

OObecnieunBaeT COOTBETCTBUE COJEP)KAHUS MPAKTHKH, YPOBHS M OOBEMa pENIaeMbIX 3a/ad
TpeOoBaHUAM Kadeapbl, H3I0)KEHHBIM B HACTOSIIIEH TpOrpaMMe U METOJIMYECKUX YKa3aHHSIX IO MTPAKTHKE.

OpFaHI/I3OBI>IBa€T BCTpPCUYHU CTYACHTOB CO CIHCHHAIMCTAMHM, a TaKKC OKCKYpCHUH, 3HAKOMA C
0COOEHHOCTSIMH PabOThI YUPEKICHHUS.

KoHTponupyer TpynoByI0 NHUCHMIUIMHY CTYJIECHTOB U COOJIFOJICHHE WMH TIPaBUJI BHYTPEHHETO
TPYAOBOTO PacIopsIKa.

9. OcobeHHOCTH OpraHU3alUN 00yYeHHUs AJIsl JIUI[ C OTPAHUYEHHBIMHU BO3MOKHOCTSIMHU 3/10POBbSI H
HHBAJIH/I0OB

CrenuanbHble YCIOBUS MHBAIUAAM U JIMLIAM C OTPAHMYEHHBIMU BO3MOKHOCTSIMU 310poBbs (OB3)
CrnenmanbHbIe YCIOBUS 00yUeHUs U HampaBlieHUs paboThl ¢ nHBaMUAaMu 1 nuiamu ¢ OB3 onpeneneHbl
Ha OCHOBaHUHU:

- ®enepanpHOro 3aK0HA OT 29.12.2012 No273-D3 «O6 obpazoBanuu B Poccuiickoit denepanuny;

- ®enepanbHoro 3akoHa oT 24.11.1995 Ne 181-®3 «O conuanbHOW 3alMTe WHBAJIUIOB B
Poccuiickoit ®eneparumy;



- mpukaza Muno6pHayku Poccun ot 05.04.2017 Ne 301 «O6 yrBepxxnenun [lopsiaka opraHuzanuu
U OCYUIECTBIIEHHS OO0pa30BaTEIbHONW NEATENBHOCTH MO OOpa3oBaTeIbHBIM MpPOTpaMMaM BBICIIETO
o0pa3zoBaHus — MporpaMmamM OakajiaBpuara, porpaMmamM CHelHaInTeTa, IporpaMMaM MarucTpaTypb»;

- METOAMYECKHX PEKOMEHJAIMi MO OpraHu3alud 00pa3oBaTENbHOIO Ipolecca A 00ydeHHs
WHBAINIOB M JIMI C OTPAHUYCHHBIMH BO3MOXKHOCTSMHU 370POBbS B 00pa30BATENbHBIX OpraHU3alMAX
BBHICIIET0 OOpa3oBaHMs, B TOM 4YHCIIE OCHAIICHHOCTH OOpa30BaTEIbHOIO MPOLECCa, YTBEPKIACHHBIX
Muno6pnayku Poccun 08.04.2014 Ne AK-44/058H).

[Ton cnenuanbHBIMH YCIOBUSIMU JJIsl IOTy4eHHUs oOpa3oBanus odydaromuxcs ¢ OB3 nonumarores
ycloBHs 00y4YeHHs, BOCIIUTAHUS M PA3BUTHUS, BKIIOYAIOIINE B c€0sl UCIIOIb30BaHUE IPU HEOOXOAUMOCTH
a/IalITUPOBAHHBIX 00pa30BaTENBHBIX MPOTPaAaMM U METOAOB OOyueHUs M BOCHUTAHMS, CHEIHATbHBIX
Y4eOHMKOB, y4eOHBIX MOCOOMH M AMJAKTHUYECKUX MATEPHANIOB, CHEIHMAIBHBIX TEXHHYECKUX CPEICTB
oOyueHHUs1 KOJUIEKTUBHOTO M WHJAWBHUIYaJbHOTO TOJIb30BaHUS, IPEAOCTABICHUE YCIYr acCHUCTEHTa
(IOMOIIIHKKA), OKa3bIBAIOIIEI0 HEOOXOAMMYIO MOMOUIb, IPOBEIEHUE IPYNIOBBIX W HHAWBHIYAJIbHBIX
KOPPEKIMOHHBIX 3aHATUH, 0OecrieueHue 10CTyIa B 3/1aHUS U APYrue yclIoBus, 0€3 KOTOPBIX HEBO3MOXKHO
w 3arpyaHeHo ocBoerune OITOIT oOyuaromuxces ¢ OB3. O0ydenue B pamkax y4eOHOW TUCIMILIHHBI
oOyuatomuxcst ¢ OB3 ocymecTBisiercs ¢ ydeToM OCOOEHHOCTEH TNCHUXO(PU3UYECKOTO pa3BUTHUSA,
WHIVBUIYAIBHBIX BO3MOXXHOCTEH M COCTOSHUS 3[OPOBBSI TaKUX oOydaronuxcs. OO0ydeHue 1mo ydeOHou
mucuumimHe  oOyvaronmxcs ¢ OB3  Moxker OBITh OpPraHM30BaHO KaK COBMECTHO C JIPYTHMMH
00yYaroIUMUCS, TaK ¥ B OTJEIBHBIX TPYIIIIaXx.

B nensx qoctynHocTy 00y4eHus Mo AUCHUILINHE 00ecTIeYnBaeTCs:

1) nig U1 ¢ OrpaHUYEHHBIMU BO3MOKHOCTSIMHU 3/10POBbS 110 3pEHUIO: - HAIMYKME aJIbTEePHATUBHOM
BepcHuH o(uIMaIbHOrO caiiTa B cetu «MHTepHET» AJis CIIa0OBUASIINX;

- BECh HEOOXOAMMBIN Il M3yYCHUs MaTepHaj, COrJIacCHO y4eOHOMY IUIaHy (B TOM 4HCIeE, IS
oOyJaromuxcs o UHAUBUAYATbHBIM YU4EOHBIM IJIaHAM) MIPEIOCTABIIAETCS B 2JIEKTPOHHOM BHJIE HA JTUCKE.

- MHJUBUAYalbHOE paBHOMEpHOE ocBeuleHre He MeHee 300 JIIOKC; - MPUCYTCTBUE ACCHUCTEHTA,
OKa3bIBAIOIIETO 00YyYaroneMycsi HEOOXOUMYIO TOMOIIIb;

- obecriedyeHne BO3MOYKHOCTH BBIITYCKa AJbTEPHATHUBHBIX (POPMATOB IMEYATHBIX MAaTEepPHAaIOB
(xpynHbIN pUdT WK aynuodaitie),

- oOecneyeHue JOCTyna OOy4aromierocsi, SIBJISIOLIETOCS CIENbIM W HCIOJb3YIOLIEro
cO0aKyIpoOBOJIHUKA, K 3/1aHUIO.

2) nnst ar ¢ OB3 o cyxy:

- HaJIW4YMe MHUKPO(OHOB M 3BYKOYCHWJIMBAIOUIEH ammapaTypbl KOJUIEKTUBHOIO MOJIb30BAHUSA
(ayAMOKOJIOHKH);

3) mnsa nun ¢ OB3, uMeronux HapylleHHs ONOPHO-ABHUraTelIbHOIO amnmapara, MaTepuanbHO-
TEXHUYECKHE YCIOBHUSA JIOJDKHBI  OOECHeuMBaTh BO3MOXKHOCTb  OECHpPEMSITCTBEHHOIO  JOCTyma
oOyyaromuxcs B y4yeOHbIe MOMEIIEHHUs, CTOJIOBbIE, TyaJleTHbIEe U JAPYrue MOMELIEHUs OpraHu3aluu, a
TaKXKe TMPeObIBaHMs B YKa3aHHBIX IOMEIICHUIX (HAIWYHE MTaHIYyCOB, MOPYYHEH, paCIIMPEHHBIX JBEPHBIX
MIPOEMOB U IPYTHX MPHUCTIOCOOTICHUI).

[lepen nHauanoM oOydeHHsS MOTYT NIPOBOAMUTHCA KOHCYJIbTAaTUBHBIE 3aHSATHUS, I1O3BOJISIOLINE
crynertam ¢ OB3 amantupoBarbes K yaueOHOMY MpoIieccy.

B npomecce BeneHuss y4eOHOW ~ TUCHUIUIMHBI  HAYYHO-TIEAArOTMYECKUM  paOOTHHKAM
PEKOMEHIyeTCs UCTIOIb30BaHUE COIMATbHO-AKTUBHBIX U Pe(IIEKCUBHBIX METO0B O0yUYeHHUS, TEXHOIOT U
COIIMOKYJIBTYPHOU peaOUIIUTAIMU C LETbI0 OKa3aHWs moMonu oOydatomumces ¢ OB3 B ycTtaHOBIeHUH
MOJTHOLEHHBIX MEXIMYHOCTHBIX OTHOIIEHUH € JPYTUMH OOYYaloIIUMHCS, CO3AaHUU KOMQOPTHOTO
MICUXOJOTMYECKOro KinMara B yueOoHoi rpynmne. OcCoOOeHHOCTH MPOBEIEHUS TEKYIIEeH 1 IPOMEXYTOUHOM
aTTeCTalluu MO AMCUUIUIMHE i oOyuarommxcsi ¢ OB3 ycraHaBIMBAaIOTCS € y4€TOM HMHIMBHUAYaJIbHBIX
cux0(U3NIECKUX 0COOEHHOCTEH (YCTHO, MUCBMEHHO Ha Oymare, MMCbMEHHO Ha KOMIIbIOTEpe, B (hopme
TecTUpoBaHus U Jp.). IIpn HEOOXOIUMOCTH MPETOCTABISIETCS AOMOIHUTEIBHOE BpEMsl JUIsl TIOATOTOBKU
OTBETa Ha 3a4eTe WM SK3aMeHe



[Tpunoxxenue 1
MuUHHUCTEPCTBO HAyKU U BBICHIETO 00pa30BaHUS
Poccuiickon @enepanuun
DeepajibHOE TOCYAAPCTBEHHOE OI0I2KeTHOE 00pa30BaTe/ibHOE YUpeKIeHue
BbICILIET0 00pa30BaHuUs
«Jlyranckuii rocyrapcTrBeHHbI yHUBepcuTeT uMeHa Baagumupa Jdaas»
(®PI'OY BO «JII'Y um. B. Jans»)
CeBepoIOHeNKNI TEXHOJIOTHYECKU MHCTUTYT (puiuai)

Kadenpa COIMAIILHO-TYMaHUTAPHBIX HAVK
(HaumeHoBaHwMe)

Hampasnenue noaroroBku 46.03.02 JIOKYMEHTOBEICHUE U ADXUBOBEJICHUE
(HaumeHoBaHwMe)

Hanpasnennocts (ipoduiib) JIOKYMEHTOBE/IEHHE U ADXMBOBE/ICHUE

(HaumeHoBaHwue)

NHANBUAYAJBHOE 3AJIAHUE HA IPAKTUKY

CDaMI/IJ'II/ISI, UM, OTYCCTBO 06yqafomer00ﬂ

Kypc
dbopma oOyueHust

BH/I IPAKTUKH

THUII IPAKTUKU [MpexaumiuomHas mpakTHKa
CPOKH MPAKTUKHU C « » 202

o « » 202

MecTo nMpakTUKU

(monHOE Ha3BaHUE MPOPUIBLHON
OpraHH3aIun, CIPYKTYPHOIO
MOJIpa3/IeeHN )

r. CeBepoioHELIK
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[Tpunoxxenue 2

Coaep:xkaHue HHANBHIYAJIBLHOIO 32 IaHUS:
(1 HeeJIsA MPAKTHKH)

03HAKOMMTHCS CO CTPYKTYPOU yupekaeHus (opraHu3aiuu), Co CTpYKTypo# mojipasienieHus Ha 6asze
KOTOPOTO TIPOBOJIMTCS TIPAKTHKA,
O3HAKOMHUTLCS C HOPMATHBHBIMU U 3aKOHOAATCIBHBIMA JOKYMCHTAMU, U3YYCHHUC JOKYMCHTAIUH,
O3HAKOMUTHCS C OCHOBHBIMH HAIIPABJICHUSAMH JESITEIBHOCTH JOKYMEHTOBeIa/apXuBOBeIa B
OpraHu3aIvy;
U3y4nTh  (QYHKIUMOHAIbHBIC  O0A3aHHOCTH  JOKyMEHTOBeda/apXHMBOBEAa B  YUPEKICHUS
(opranuzanun);
MIPOAHAIM3UPOBATh YCIOBHS TPY/la, OpraHU3aIMio padbouero Mecra; pa3padoTaTh pEeKOMEH NN,
pa3paboTarh mpodeccuorpaMMbl pa3IMIHbIX TPOHECCUil U TOJKHOCTEH;
W3YYUTh COIMATBHO-TICUXOJOTHYECKOT0 KJIMMAT B OpraHU3aliK; pa3padoTaTh peKOMEH /IAIUH;
OCYLLIECTBUTS .

Ilnannpyemblie pe3ybTaThl IPAKTHKH:
(dhopMHpOBaHHE HABBIKOB MPOGECCUOHATHHON KOMMYHUKAIIUN B IPUOOPETECHIE WHANBUIYATLHOTO
U KOJJISKTUBHOTO ONbITa B paboTe ¢ JOKYMEHTOBEIYECKMM M ApPXWBHBIM MaTEpHAIOM IS
(dbopMUpOBaHHUS ¥ COBEPIICHCTBOBAHUS KOMIICTCHIIMH, HEOOXOIUMBIX I COBPEMECHHOMN
podeCcCHOHATIBHOM AEATeIbHOCTH JOKYMEHTOBEIa/apXUBOBE/IA;
CUCTEMAaTH3AIMsI U 3aKPEIJICHUE TEOPETUICCKUX 3HAHUMN, TIOTYICHHBIX B IMPOIIecce O0yUCHUS;
dbopMUpOBaHHE HaBbIKa [MOCTAHOBKH MNPOQECCHOHANBHBIX 33Jad B 00JAacTH HAy4YHO-
HCCIIEI0OBATEIBLCKOM U TPAKTUYECKOM eI TeIbHOCTH JOKYMEHTOBE1a/apXUBOBE/Ia,;
00paboTKa MOTYyYEHHBIX TaHHBIX, aHATIU3 PE3YJIbTATOB UCCIICIOBAHUS;
MOJTyYECHUE OIbITA MPAKTUYECKOM IEATEILHOCTH B paMKax 3asBJICHHOTO HAIIPABJIEHUSI TOATOTOBKH.

(2-3 Hemesist NPaKTHKH)
O3HAKOMHUTBCS CO CTPYKTYpPOH yupexkaeHus (OpraHu3aliu), ¢ KOJUIEKTUBOM, MPOaHATU3UPOBAThH
CyOOpIMHAIINIO B YUPEKACHUU (OpTaHU3aI1N);
O3HAKOMHUTBCS C HOPMATUBHBIMU U 3aKOHOJATEIbHBIMH JOKYMEHTaMM, U3Y4YE€HUE TOJDKHOCTHOM
WHCTPYKIIUH,
O3HAKOMHTBCSI C OCHOBHBIMHU HATIPABIICHUSIMHU JICATEIBHOCTH JJOKYMEHTOBe1a/apXBOBE/IA;
U3y4uTh  (YHKIMOHAJIbHBIC OOS3aHHOCTH  JIOKYMEHTOBEIa/apXMBOBEIAa B  YUPEXKICHHS
(opranuzanun);
IUIAHUPOBaHWE M peau3anus NpodecCHOHATIbHBIX 005S3aHHOCTEH JTOKyMEHTOBEIa/apXUBOBEA,
WHTEPIPETAINS], aHATH3 U COCTABIICHUE 3aKIIIOUEHUS TI0 pe3yIbTaTaM MPOXOKICHUS MPaKTUKH;

IliianupyemMbie pe3yabTaThl NPAKTUKHU:
(hopMHpOBaHNE HABBIKOB MPO(HECCHOHATEHON KOMMYHHUKAIIMH U TPUOOPETEHNE UHIUBUTyaJIbHOTO
U KOJUIEKTUBHOTO OMbBITa B padoTe JOKYMEHTOBEAYECKHM W apXWUBHBIM MaTepHAIOM st
(GbopMUpOBaHHUS M COBEpPUICHCTBOBAHHS KOMIIETEHLUH, HEOOXOIUMBIX [UIsl COBPEMEHHOM
npodecCHOHaIbHOM ACATETLHOCTH JOKYMEHTOBEIa/apXUBOBE/A,
CUCTEMAaTH3alMsl U 3aKpeIIeHHe TeOPETUUECKUX 3HaHUMN, TIOJYyYEHHBIX B Mpoliecce 00yueHus;
MOJIyYCHUE OMbITA peajv3aluyd CTAHJAPTHBIX METOJAMK, HAIPABICHHBIX Ha NPEAYNPEKICHUE
OTKJIOHEHHH B COLIMAJIBHOM U JIMYHOCTHOM CTaTyCe U Pa3BUTHH;
MOJIyY€HUE OMBITa TOCTAHOBKM M pealu3alnud MpodeCcCHOHAIBHBIX 3a/lad B 00JacTh HAy4dHO-
HCCIEA0BATENBCKOM, MPAKTUYECKOM IESTEIIBHOCTH.

(4 Hemenst NPAKTHKM)
BbIOpaTh TEMY HAYYHOT'O UCCIIEIOBAHMUS;
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IUTaHUPOBAHKE HAYYHO-UCCIIE0BATEIBCKOM paboThI, BKIIOYAIOIIEe 03HAKOMIICHHE C TEMAaTHKOM
HCCIIEOBAaTEIbCKUX paboT B JaHHOW O0JIaCTH, KOPPEKTHPOBKA TEMBI HCCIEIOBAHUS B
COOTBETCTBUH C TEMOH BBIITYCKHOM KBaTU(UKAITIOHHON pabOTHI;

cOpMyIHPOBATH HAYYHYIO MTPOOIEMY U AKTYyaTbHOCTh TEMBI HCCIIEAOBAHNS;

NPEJOCTaBUTh CTENEHb M3YyYEHHOCTH MpoOsieMbl (0030p NUTEpaTyphl) - H3YyYUTh OCHOBHBIC
JUTEpaTypHBIC NCTOYHHUKH, KOTOPBIE OYyIyT MCHOJIBb30BAaHBI B KAaUueCTBE TEOPETHUECKOH Oa3bl
UCCIIEJOBAHMUS;

OIIPEICTINTS 1IeJIb U 3aJ1a4 UCCIICIOBAHUS B PaMKaX Hay4HO-UCCIIE0BATEIbCKOM paboThI;
OTIpeNIeNIUTh OOBEKT U MPeIMET HAyYHOT'O UCCIIeIOBaHMS;

OIIPEICTIUTh METOJbl U MHCTPYMEHTHI HAYYHOTO HCCIICAOBAHMUS, IPUMEHUMBIC B BBIOPAHHOM
HAY4HOI npobiieme; onpeaeaTuTh METOAUKH MPOBEACHUs cOOpa SIMITMPUUYECKHX JTaHHBIX;
U3yYUTh  HAyYHO-TEOPETUYECKHE  MOJXOIbI, pa3pabOTaHHBIMH  OTCUYCCTBEHHBIMH |
3apyOeKHBIMU YUEHBIMU I10 U3y4aeMO# MpobiieMe, METO/Ibl aHaJIi3a JAHHBIX, HAKOIJICHHBIX B
HAayYHOH OTPaciH M0 TeME HCCIICOBAHNUS;

coOpaTh HEOOXOIMMBIE TEPBUYHBIC TaHHBIC M TPOBECTH UX aHAIIU3

IPOBECTH aHAJIM3 MOJyYCHHBIX PE3YJIbTaTOB; CHCTEMATU3UPOBATh U 000OIIUTE MaTepUaIbl IS
MOJTOTOBKH OTYETa O MPOXOXKICHUH PAKTUKU

HJ'IaHI/IpyeMbIe Pe3yJabTaThbl IPAKTUKU:

IpUOOPETEHUE  HOBBIX, 3aKpEIJICHUE, yINIyOJIeHMe U pacUIMpEeHUE  HMMEIOIUXCS
npodecCHOHATIBHBIX KOMIIETCHLIU;

(opMHUpPOBAaHNME HABBIKOB BEACHUS U PEAIbHOTO OIbITa JOKYMEHTOBEAYECKONW W apXHWBHOMI
JESTEIIBHOCTH;

cObop, mepBUYHAs W BTOpPHYHAS OOpabOTKa NaHHBIX C MeECTa NPOXOXKICHHS IPAKTHUKH,
cucTeMaTHu3anus U 06001IeHre MaTepraia i 1ajdbHEHIIEero UCI0Ib30BaHUS B TEOPETUYECKON
YacTH BBITYCKHOM KBaJM(UKAITMOHHON PabOTHI;

(dopMynMpoBaHUE BBIBOJIOB HCCIIEIOBAHUS;

IIpEeJICTaBICHUE UTOTOB ITPOJIEIAHHOM pabOTHI B BUJI€ OTUETA U HAYYHOU CTaThU 10 UCCIIEyEMOI
Teme, 0(pOPMIIEHHBIX B COOTBETCTBHH C UMEIOLIUMHUCS TPEOOBAHUSIMH.



MUHHUCTEPCTBO HAYKH U BBICIIETO 00pa30BaHUS
Poccuiickoit deneparuu

[Ipunoxenne 3

(I)enepa.nbnoe rocyiapCcrBeHHOC OI0IKETHOE 06pﬂ30BaTeJ’[LHOC Yupexacenue

BbICIIET0 00Pa30BaAHUA

«JIyranckuii rocyjapcTBeHHbI yHUBepcuTeT MMeHa Biagumupa Jdais»

(®I'bOY BO JIT'Y um. B. lansa»)
CeBepooHen KU TEXHOJIOTHYECKUIT HHCTUTYT (puiiualt)

COBMECTHBIA PABOUYNI I'PA®UK (IIJIAH)

NMPOBeAeHUs MPOU3BOACTBEHHON NPAKTHKH (IPOU3BOICTBEHHON NMPAKTHKH B

NpPoPUIbHBIX OPraHU3aALMUAX)

damuvs, UMsi, OTIECTBO 00yUaromerocs (-emcs)

Kypc ¢dopma oOyueHus

BHU A ITPAKTUKH IPEeAAUIIIIOMHAA

THUIT IPAKTUKU
npCaauIjaIoMHasd

CPOKH TIPAKTUKHU C 20 T. 10

20 T.

MecTo npakTuku

(nonHoe HassaHKe MNpoduabHOM OpraHM3aLmm, CTPYKTYPHOrO NoapasaeneHus)

r. CeBepoioHEK



HaunmeHnoBanme
JTana (mepuoaa)
NPAKTHKH

Bun pator

Cpoxk npoxoxaenust
JTana (mepuoaa)
NPAKTHKH

OTMeTKa O
BBINOJTHEHUH

Oprann3aiuoOHHbII
JTaIr:

1. Onpenenenue 6a3pl
MPOXOXKICHHS MTPAKTUKHY;

2. OpraHuzanmoHHOEe CcOOpaHHe
I pa3bsACHEHUs LEJei, 3aaad,
CoJlepKaHus u MOpSIKa
MPOXOXKICHUS IPAKTUKH;

3. OO0s3aTenbHbIN HHCTPYKTAX I10
oXpaHe TpyJaa (BBOAHBIA U HA
paboueM MecTe), MHCTPYKTaX I10
TeXHUKE 0€30MMacCHOCTH, MOKAPHOH
Oe3omacHoOCTH; MEAUIIMHCKHE
OCMOTPBHI (IIPU HEOOXOAMMOCTH ).
4. O3HakOMJICHHE C IIpaBUIIAMUY|
BHYTPEHHEI0 pacnopsijika Ha 0a3ze
MPOXOXKACHUS MTPAKTUKU.

5. IlomydyeHue u coryiacoBaHHe]
WHIVNBUAYAILHOTO  3aJaHHsl  TIO0
MPOXO0XKICHHUIO MTPAKTHUKH.

6. PazpaboTka u yTBEpKICHUE
WHIABUTYaJIbHON POTPaMMBI
MPAKTUKU U rpaduka BBHITOIHEHUS]
MCCIICTOBAHMS.

7. TlomydyeHue MOKyMEHTAlUU IO
MpakTUKe (IporpaMMa MPaKTUKH U
ITHEBHUK MIPAKTHKU v
HalpaBICHUEM Ha TIPAKTHKY) B
CpOKH, OTIpeJIeIEHHBIE
[IPOrpaMMoOi.

8. N3yueHue mpaBOBBIX OCHOB,
0a30BbIX HOPMaTUBHBIX u
MOKAJIbHBIX ~ TMPaBOBBIX  AKTOB,
PETYIHPYIOIINX JeSITeTbHOCTD
0a3bl IPAKTHKH.

J1o HayaJia IpaKkTUKH

[TepBblii 1eHb MPAKTUKU

OCHOBHOI dTAI:

1. O3sHakomiieHUE C
KOHKPETHBIMHU BHIAMH
eI TEbHOCTH JIOKyMEHTOBE/IA,
ApXMBHUCTa H  JOJHKHOCTHBIMU
WHCTPYKIIASIMHU.

2. O3HakoMIIeHHE v
KOJIZIEKTHBOM, €r0 COCTaBOM W
CTPYKTYpPOH B YUPEKICHUU.

3. BrinonHeHnue 3aJaHU,
MOCTABIEHHBIX PYKOBOIUTEISIMU
MPAKTHKH.

4. BreinonHeHue MPOrPaMMBI
MPAKTHKH, WHIMBUTYATEHOTO,
3aJlaHUs Ha MPAKTHUKY.

5. Coop nHbopMalun y

[Iepnon npakTuku




MaTepPHaIOB MPAKTHKH.

6. OOpaboTka, cucTemMaTH3aIusy
M aHaau3  (aKTHYECKOro U
TEOPETUYCCKOTO MaTepHara.

7. BeneHnue nHeBHUKA MPAKTHKH.

8. BruiBienue BO3MOKHBIX
HEJI0CTAaTKOB B pabote
MOIpa3/IeIeHUs - MecTa)
NPOXOXKACHUS  INPAKTUKH,  UX
OLICHKA u pa3paboTKal
MpeII0KeHU I o
COBEPILICHCTBOBAHUIO

CYIIECTBYIOIIETO MOPsIKa PadoTHI,
A TaKKe MO BHEJIPCHHUIO HOBBIX
METO/I0B paOOTHI

3. Bakmounrtensubnii (1. CocraBnenue oT4yera o Ilepron npakTuku
STar MPaKTHKE. [ocnenuuii nenp
2. Ilomydenue OT3bIBA OT| IPaKTUKU
PYKOBOJIUTENS PAKTUKH.

3. IloaroroBka K 3aIuTe OTYETA
110 IPAKTHKE.

4. [[IpomexyTrouHas 3amuTa oT4€eTa Mo MPaKTUKE C CornacHo
aTTecTalus 0| MIpeICTaBIEHUEM MaTEPUAIIOB pacnrCcaHuIo
[IPaKTUKE UCCIIEJOBaHMsI

CosmecTHbII padounii rpaguk (IJIaH) COCTABUII:
PYKOBOJIUTENH MPakTUKH 0T CeBepoioHeKHi TexHomorndeckuit UHCTUTYT (punan) ®I'bOY BO
«JIyraHckuii rocyaapCTBEHHBIN YHUBEpCUTET UMEHH Biiagumupa Jlams»

(y4. cremnieHb, y4. 3BaHHE, TOJDKHOCTB) (Toarmck) (1.0. damwumus) (mata)

CoruacoBaHo (Tpu NPOBEAECHNUN NPAKTUKHU B TPOGUIBHON OPraHU3alluN):
PYKOBOJIUTEINb MPAKTUKU OT MPO(PUIBHON OpraHu3aluu:

(MOMKHOCTD) (Toamucs) (N.0. ®amunus) (mata)

C coBmecTHBIM pabo4uM rpagukomM (IVIAHOM) 03HAKOMJICH:
oOyyaroruiics (asics):




CIIPABKA

0 NMPOBeeHUH HHCTPYKTAKA

[Ipunoxenue 4

Jlana oOy4aroremy

(Pamunusa, N.0. obyyatowerocs)
Kypc IpyIIL dbopmbl 00yUeHus ,
MpOoXOoasameEMYy NPEAIUITIIOMHYIO IIPAKTHUKY!
IIpecaAAUITIIIOMHAA
IIPAKTHUKA

(BMA, M TMN NPaKTUKM)

CPOKH MPAKTHUKHU C 20 r.mo

20 1.

MecTo npakTuKu

(nonHoe HasBaHue MpoduabHOM OpraHMU3aLLMm, CTPYKTYPHOTO NoApasaeneHns)

B TOM, YTO OH (OHa) mpoiien (Mpoliyia) MHCTPYKTaX M0 O3HAKOMIICHUIO C TPeOOBaHUSIMHU OXPaHbI TPYAQ,
TEXHUKU O€30MacHOCTH, MOXKapHOW Oe30macHOCTM U O3HAKOMJIEH (O3HAKOMIIEHA) C IpaBUJIAMH

BHYTPEHHETO TPYJIOBOTO PACIIOPSIKA OpraHu3aIluu

PykoBouTenb NpakTUKU OT NPOPUIBHON OpraHU3alyu:

20 r.

(momKHOCTB) (monmce) (M.0. damumnus)

MLIL [podunbHO# opraHu3anun

(mata)



[Tpunoxenue 5

OT3bIB-XAPAKTEPUCTHUKA

0 padoTe 00y4aronierocsi B Nepuox NPOXoKAeHUs MPAKTUKH
damuiust, UMsi, OTIECTBO O0yUaronierocs (-emcs)

Hanpasnenue noarorosku _46.03.02 JIOKyMEHTOBEIEHUE U apXHUBOBEJICHUE

Kypc rpynna ¢dopma oOyueHust

BU/I MPAKTHKH: MPEUIUIIOMHAsI
[PaKTUKA
CPOKH TIPAKTHKH C 20__r.mo 20

MecTo npakTUKH

(monHoe HazBanue [IpoduiibHOI opraHu3anuu, CTPYKTYPHOTO MOAPa3AeIeHHs)

PykoBonuTeNnb MPakTUKU OT MPOPHILHOM
OpraHu3aluu:

(pamuus, ©Mst, OTIECTBO, JOJIKHOCTb)

Bo Bpemst mpoxosk1eHus! IPaKTUKU

(Pamumnus, M.0. obyuarorerocs)

MMOpy4aIoCh pCHICHUC CIICAYIOIHNX 3a4a4:

3a BpeMsi IPOXOKICHUSI TPAKTHKN
oOy4aroruiics (oOydarormiasics)

(damumnms, 1.0. oOyuarorerocs)

[IposiBun




(HaBBIKHM, aKTUBHOCTD, TUCLIMIIJIMHA, TOMOIb NPO(UIBHON OpraHu3aliy, Ka4eCTBO U JOCTaTOYHOCTb
coOpaHHOTO MaTepuia Juis OTYETa 10 MPAKTHKE, CTETEeHb BHIOTHEHUs paboyero rpaduka (IiaHa)
IIPOBEJEHUS MPAKTUKH, TOOLIPEHUS U T.II.)

PesynbTaThl mpakTHYeCKO padOThI
oOy4arorierocs (oOy4Jaromieics)

(Pammmms, 1.0. obygarorerocs)

COCTOST B CJICAYIOLIEM!

(MHAMBUIyaTIbHOE 3a/IaHKE BBITIOIHEHO, PEIICHHUS 110 MOPYUEHHBIM 3a/1auaM MpPeI0KeHbI, MaTepUa
coOpaH NOIHOCTHIO, HHOE)

CuynrTaro, 4TO MO HMTOTaM MPAKTHKH
oOyuatomuiics (00yJaromascs)

(®amumus, U.0O. obygaromierocs)

MOXeET (HEe MOXKET) OBITh TOMYIIEH (JOIYyIIeHa) K 3alIUTE OTYETa O IPOXOXKICHUH NMPAKTUKH.

PykoBouTeNnb MpakTUKU OT MPOGUIBHON OpraHu3aIuu:

(MOKHOCTD) (monmuchk) (M1.0. damunus)
(mata)




[Tpunoxxenue 6
JIHeBHUK MPOXO0KIeHUsI MPAKTUKA

damuist, UMsi, OTIECTBO O0yUaronierocs (-emcs)

Hanpasnenue noarorosku _46.03.02 JIOKyMEHTOBEIEHUE U apXUBOBEJICHUE

Kypc rpynna ¢bopma oOyueHust

BUJI MPAKTHKK PEUIMILIIOMHAsI
[OpaKTHKA
CPOKH TIPAKTUKHU C 20__ r.mo 20

MecTo npakTUKu

(nonHoe HazBaHue [IpoduIbHOIN OpraHu3a|u, CTPYKTYPHOTO IOAPA3IEICHUS)

PykoBouTenb NpakTUKU OT NPOPHIbHON OpraHn3aluu:

BoinosiHeHune NnporpaMmsl NIpaKTUKH:

Kpatkoe coaep:kanue BbITIOJHEHHOH padoThil Ouenka kadecTBa
Jlara BBINOJIHEHUA
(umcii0, Mecsiin) padoThbl, 3aMeYaHuA
PYKOBOAUTEJISA
NPaAKTHUKH OT
npoduibHo
OpraHu3anuu
(BBITIOJTHEHO/BHITIOJTHE
HO YaCTHYHO/ HE
BBITIOJTHEHO)
IIepBrrit OE€Hb
PaKTUKHU
Bropoit JICHb
PaKTUKHU
Beco nepuon
PaKTUKHU
[Tocnenuunit JICHB
PaKTUKHU

Tema HHANBUAYAJIBHOI0 3aJaHUA:

Ooyuarwmmiics (-ascst):

(noanwuce) (N.0. damnnns) (nata)

PykoBoauTe b NPAKTHKHU OT NPO(PUILHON OPraHU3aLUK:

(noanwuce) (N.0. damnnns) (nata)



MUHHCTEPCTBO HAYKU U BBICILIEI0 00pa30BaHMs
Poccuiickon @enepanuun

DeepajibHOE TOCYAAPCTBEHHOE OIOKeTHOE 00pa30BaTe/ibHOE YUpeKIeHue

BbICIICI'O 06pa30BaHI/Iﬂ

«Jlyranckuii rocyrapcTrBeHHbI yHUBepcuTeT uMeHa Baagumupa Jlaas»

(®PI'bOY BO «JITI'Y um. B. lansn»)

CeBepooHen KU TEXHOJIOTHYECKUIT HHCTUTYT (puiiualt)

Kadenpa conmaibHO-TYMaHUTAPHBIX HAVK

(HaumeHoBaHMe)

Hamnpasnenue noaroropku 46.03.02 JIOKYMEHTOBEICHHE U APXUBOBEICHUE

(HanMeHOBaHUE)

Hanpasnennocts (poduib) JIoOKYMEHTOBE/ICHHE M ADXMBOBE/ICHUE

(HaMeHOBaHYE)

OTYET
O ITPOXOXKXAEHUU ITPAKTUKHU

[Ipunoxenue 7

damunus, M, OTYECTBO oOyuaromerocs (-e#ics)
Kypc rpynmna ¢dbopma oOyueHus
BUJI IPAKTHKH MPE/UIUIIOMHAS TPAKTHKA

CPOKH TIPAKTHKH C 20 r.mo 20

Mecro MIPAKTHKU

(monmuoe HazBanue [IpoduinbHOM Opranu3aim, CTPYKTYPHOTO TIOIpa3esieHus)

PykoBoanTesb npakTuku ot CeBepoJOHEIKUI TeXHOoNnornueckuit MHCTUTYT (punman) @PI'bOY BO

«JIyraHckuii rocyaapCTBEHHBIN YHUBEpCUTET UMEHH Biiagumupa Jlams»

(y4. cTeneHp, y4. 3BaHUE, JOJDKHOCTD) (TTOITHCH) (N.0. ®amunus)

OT4eT 0 MPOXOKAEHNH NMPAKTHUKH MOATOTOBJIEH:
oOyuatomuiics (ascs):

(mozmuch) (H.0. ®ammms) (mata)



[Ipunoxenue 7
(mpomoIpKeHue)

CTpyKTypa oT4eTa 0 NPOXO0KAeHUN NPAKTHKHU
OT4er 0 MPOXOKICHUM ITPAKTUKU (J1ajiee — OTUET) COCTOUT U3:
TUTYJIBHOTO JIUCTA;
COJIEpKaHUs;
BBeaeHuA (2-3 c1p.);
ocHOBHOM yactu (12-20 ctp.);
3akmoueHus (1-2 crp.);
CIIMCKA UCIOJIb30BaHHBIX UCTOUHUKOB;
MIPUJIOKEHUH.

Noook~owhE

Bo BBeenun onpenensercs Leib U 3aa4d IPAKTUKH, ONTMCAHUE CTPYKTYPbl OpraHU3alMyi — MecTa
NPOXOXKJICHUS MPAKTUKH, OCHOBHBIX HANpABICHUH JEATEIPHOCTH OpraHu3auud W (QyHKIHA
MOJIpa3/ieIeHu, B KOTOPbIX 00yYaroIUNACs MPOXOJUT IPAKTUKY

B ocHOBHO#i 4YacTH OTYETa PACKPBHIBAIOTCS BOMPOCHI, MO KOTOPHIM OOYYarOIIMKCS MPOBOIUT
UCCJIEIOBAHUE COIVIACHO WHJMBHUIYaJIbHOMY 3aJaHMI0 Ha IPAKTHUKy Ha IpUMEpEe JACSITEIbHOCTU
npodunpHONM  opranm3anuu. OOy4aromIMICs MPEACTaBISET TEOPETUYCCKUE OCHOBBI, IMPUBOIMT
NPAaKTUYeCKUH aHain3 (PAaKTUYECKOro MaTepuala, IMpeajgaracT MEpOIpHsTUs, HalpaBleHHbIE Ha
COBEPILIECHCTBOBAHUE U3Y4AEMBbIX BOIIPOCOB, A TAKKE UHBIE CBEICHUS 110 IIPAKTHKE.

B 3akirodyeHnu OOyyarolMHCA KpaTKO OIUCHIBACT COJEpXKAHME U pe3yiabTaTbl paloThI,
BBITIOJTHEHHON BO BpeMsl IIPOXOXACHUS MIPAKTUKU B OpraHU3aluu, (POpMyJIUPYeT OCHOBHBIE BBIBOJBI 110
pe3yJibTaTaM NPOXO0KIACHUS IPAKTUKH.

B cmnHMcok HMCHOb30BAHHBIX HCTOYHMKOB BKJIIOYAIOTCSI HOPMATHBHBIE IIPABOBBIE AaKTHI,
nepuouyeckas 1 yueOHas JInTepaTypa, MHTePHET-UCTOUHUKU. CTaTUCTHYECKas OTYETHOCTh NPO(UIBHOM
OpTraHU3allH B JaHHBINA CIIUCOK HE BKIIIOYAETCS M OPOPMIISETCS MPUIIOKECHHUEM.

B kauecTBE NPHMJIOKEHHMH B OTYET MOTYT BKIIOUAaTbCS CXEMBl, JUarpamMMbl, CXEMBI
JTOKYMEHTOO0OpOTa OTepaluii, Tadiuibl, TpaduKu, 3ar0THEHHbBIC OJIAaHKW JOKYMEHTOB, a TAaK)Ke KOIHH
JOKYMEHTOB (OTYETOB, HOPMATUBHBIX AaKTOB OpraHU3allMM M Jp.), U3YYEHHBIX M HCHOIb3yEeMBbIX
o0y4aroluMcs B IEPUO/I TPOXOKICHUSI TPAKTUKH.

O0beM oTHeTa 0 MPOXOKIEHNUH NMPAKTUKM 0€3 yueTa HHAUBUYAIbHOTO 33/1aHUS HA TPAKTUKY,
OT3bIBa-XapaKTEPUCTHUKU PYKOBOJIUTEINSI TPAKTUKK OT NpOo(UIBHON opraHm3anuu coctapiser 15-25
CTpaHUI IIEYaTHOI'O TEKCTA.

OT4er 0 NPOXOXKACHNUN IPAKTUKHU MPEICTABISAETCS B IEYaTHOM BU€ Ha JucTax ¢popmara A4, s
NPUIIOKEHUH JTOIycKaeTcsl Hcroiib3oBaHue ¢opmara A3. TeKcT MOAroTaBIMBAETCs C UCIOJIb30BaHUEM
TEKCTOBOro peaakTopa Microsoft Word.

ITapameTpsbl popMaTHpOBaHus OTUETa: rapHUTYypa - Times New Roman; kerib — 14; Hauepranue
— 0OBIUHBII; BEIpaBHUBAHNE TEKCTA — MO IIKMPHHE; a03alHbIN oTCTYyN — 1,25 ¢M; MEXCTPOUHBIN HHTEpBaI
— IIOJIyTOPHBIi.

IMapameTpsbl moJeii oryera: BepxHee — 20 mm; HmkHEe - 20 mvm; seBoe — 30 mMMm; mpaBoe — 10
MM.



