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Juct cornacoBanus PITY []

Pabouas nporpamma yueOHON aucuuiuiuHbl «lIpenauniaoMHas MpakTHKa» [0 HANPaBICHUIO
noarotoBku  46.03.02 JlokymeHTOBeleHHE M apXUBOBEACHHE, NPOPHIb «ApPXUBOBEICHHE U
nenornpoun3BoacTBo» — 30 c.

Pabouas nmporpamma yuyeOHOU nucuuiuinHbl «lIpeaaunioMHas mpakTHKa» COCTaBJIEHA C YYETOM
denepanbHOTO TrOCYJAapPCTBEHHOTO 00pa30BaTEeIbHOrO CTAaHAApPTa BBICHIETO OOpa3oBaHHs - IO
HaIIpaBJICHUIO MOJArOTOBKU 46.03.02 JIOKYMEHTOBEJICHUE U apXMBOBEACHUE, YTBEPKIAEHHOTO IPUKA30M

MuHHCTEPCTBA HAYKH U BBICIIEro obpazosanus Poccuiickoit ®enepanun ot 29.10.2020 Ne 1343,

COCTABUTEJIb (COCTABUTEJIN):
Kann. uct. nayk, nouent Anocona B.C.

PaGouass mporpamma JIUCIHMIUIMHBI YTBEp)KICHA HA 3acelaHud Kadeapbl SKOHOMHKH |
ynpasuenus «02» 09 2024 r., nporokon Ne 1

3aBenyromuii Kadheapoit SKOHOMHUKHU U YIIPaBJIeHHUs W
10.B. boponau

IlepeyrBepxkaeHa: «  » 20 r., npotokon Ne

PexomennoBana Ha  3acefaHMM  yuyeOHO-meTojnuueckoil  komuccun — CeBepOJOHEIKOro
TEXHOJIOTHYECKOTO HWHCTUTYTa (punmana) QeaepaqbHOro TroCyJapCTBEHHOTO OFOKETHOTO
00pa30BaTeNbHOTO  YUYpPEXACHUS BbICHIEro oOpa3oBaHus «JIyraHckuil rocynapcCTBEHHBIN
yHUBepcuTeT nMeHu Biiaqumupa dams» «16» 09 2024 r., mpotokon Ne 1

ITpencenarens yaeOHO-METONNYECKON
komuccuu CTU (punmana) ®PI'BOY BO JIT'Y

uM. B. JTans» W
10.B. boponau

© Anocosa B.C. 2024 rox

© CTHU (dumman) ®I'BOY BO JII'Y
uMm. B. lans», 2024 rog



1. Ileau u 3a7a4u OCBOEHHA TUCIHUILIHHDI
[enp npeaaunaIoMHON TPAKTUKH 3aKJIIOYAECTCS B:
- OBJIaACHUHU 3HAHUIMU, HABBIKAMU U YMGHI/ISIMI/I ILOKyMeHTOBGIIa )41 apXI/IBOBGI[a B COOTBCTCTBUHU C
npoduieM «ApXUBOBEICHUE U ACIIONPOU3BOIACTBOY;
- (hopMUpPOBaHUH TO3UTUBHOTO OTHOILIEHHS K OyayIiel npodeccnoHaIbHOM e TeIbHOCTH;

- Pa3BUTUU COLUATBHBIX M MPO(PECCHOHATBHBIX KOMIIETSHIINH TOKYMEHTOBEa-apXUBOBEIA,;

- (hopMupoBaHUH CIIOCOOHOCTEH K CAaMOCTOSATEIILHOMY OCYIIECTBICHHIO NMPAKTHUYECKUX HABBIKOB
JOKYMEHTOBEJIa U apXUBOBE/Ia B paMKaX Pa3JIMYHbIX HalpaBJIeHUH MpodhecCHOHATBbHON 1eATEIbHOCTH.

3agaum:

- cnocoOcTBOBaTh (OPMHPOBAHUIO IIEITOCTHOTO TIPEACTABICHUS 00 00pa3oBaTeIbBHOM IIpoIiecce,
cnenuduke MpodeccCHOHATLHON NeATEeIbHOCTH JOKYMEHTOBEIAa W apXHWBOBEIa, OCOOESHHOCTSIX
B3aUMOJICHCTBUS B MPOPECCHOHAITBHON JIEATEILHOCTH;

- CIIOCOOCTBOBATH METOAUKAMH B3auMoAercTBUA ¢ auiiamu OB3;

- copmupoBaTh HABBIKH B3aUMOJICHCTBHS, BO3/ICHCTBUS, CIIOCOOCTBOBATH TAK KE OBJIAICHUIO JPYTUMHU
crocobamMu M CpeACTBaMH MPOPECCHOHATHPHON KOMMYHHUKAIIMH CO CIICIUAIMCTAMHU Pa3InIHBIX chep
po¢eCCHOHAIBHON JEATEIHHOCTH;

- chopMHpPOBATH KYJIBTYPY CAMOOPTaHU3AIMH IEITEIILHOCTH JOKYMEHTOBEIa-apXUBOBE/IA;

- Ppa3BUTh Yy CTYACHTOB-NPAKTHKAHTOB HMHTEpPEca K Hay4HO-HCCIEAOBAaTEIbCKON paboTre B obmacTu
JIOKYMEHTOBECHUS U apXUBOBEICHHUS.

2.MecTO THCHMIJIMHBI NPEAIUIIOMHAs NPakTHKa B cTpykrype OIIOII BO

[TpakTrka mpoBoauTCS B 8-M cemecTpe.

Jist yCTienmHoro MPOXOXKIACHHSI MPAKTUKA HEOOXOIMMBI 3HAHUS W YMCHHS IO CIICAYIOIINM,
MpeIIeCTBOBABIINM MpakTuke nucuuiumHaM (Moxynsim) OITOIT BO: «IIpon3BoacTBeHHass MpaKkTUKAY,
«ApxuBoBeneHue», «OpraHu3anus W TEXHOJIOTHUS JOKYMEHTAIMOHHOTO OOECICUCHUsS YIPABICHUSY,
«Opranuzanus paboTel ¢ oOpalleHHsAMHU TpaxaaH», «KaapoBoe nenonpousBoicTBoy», «Oo0ecreueHne
COXPAaHHOCTH, KOHCEpBAMA U peCTaBpals TOKYMEHTOB).

[IpakTuka sIBIsIETCS OCHOBOIOJIAraroen A u3ydenus ciuenyromux snemeHtoB OIIOIT BO: nns
HamvcaHus u 3ammuTel BKP.

[TpakTika mpoBoAUTCs 0€3 UCIIOJIb30BAHUS PECYPCOB UHBIX opraHu3aiuil. [IpakTruka peanusyercs
YaCTUYHO B (popMe MPaKTUUECKON MOATOTOBKH.

3. KoMmnerenuuu oﬁyqammerocﬂ, (bopanyeMble B pe3yJbTaTe OCBOCHUS NUCHUITJINHBI

Kon un WNHaukaTopbl 1OCTUKEHUN [Tepeuens mIaHUPyEMBIX
HanMEHOBAaHUE KOMIIETEHIINHU pe3yIbTaTOB
KOMIIETEHITNHT (Mo peann3yemMon AUCIUILITUHE)

IIK-5. CrocobeH k

ro obecreyeHus H

[K-5.1. 3Haer cneuupuxy u

[1K-5.2. YMeTh pa3zpabatbiBaTh NPOEKTHI

NnpEaACTaBJICHUA IIPOCKTOB B obnactu
JOKYMCHTAIMOHHOI'O obecrieueHuss M
APXUBHOT'O JcJ1a.

3HaTh: crenupuKy ¥u OCOOEHHOCTH

CO3JaHHIO OCOOCHHOCTH CO3JIaHUS W BBIMTONHEHUS | CO3[aHMsI W BBITIONHEHHUS IPOCKTOB B
MIPOEKTOB MIPOEKTOB B obractu | obacTu JIOKyMEHTAI[THOHHOTO
obnact JOKyMEHTAITMOHHOTO 00ECIIeUeHUsT W | OOSCIICUCHHS M apXUBHOTO JIeTIa;

JIOKYMEHTAI[MOHHO | apXUBHOTO JENa; yMeTh: pa3padarbiBaTh  NPOEKTHI B

obmactu AOKYMCHTAIlUOHHOI'O

apXHUBHOTO JIeJa. B obact JIOKyMEHTAIIMOHHOTO | 00ECTIeUeHUS U apXUBHOTO JIEIa;
obecriedeHus: ¥ apXUBHOTO JIENa; BJIaleTh. HAaBBIKAMHU IPEACTABICHUS
T1IK-5.3. Bnanets HABBIKAMH | ITPOEKTOB B o0iactu

JIOKYMEHTAITMOHHOTO  OOCCIEUYCHHS] |
apXHWBHOTO JIea.




IIK-6. Cnoocoben
OCYIIECTBIATh
OpraHU3aIlMOHHOE,
JIOKYMEHTAIIMOHHO
en
HH()OPMAITHOHHOE
obecrieueHne
JIEATENLHOCTH
PYKOBOJUTEIS
OpraHu3aIvy.

IIK-6.1. 3HaeT 0COOEHHOCTH
hopmupoBaHUs UH(OPMAITMOHHOTO
B3aMMOJICHCTBUS ~ PYKOBOAWTENS  C
OpTraHHU3AIHUSIMU;

[IK-6.2. YMeeT pa3pabaTeIBaTh MPOCSKTHI
B obracTu JIOKYMEHTAIIMOHHOTO
obecreueHus EeSITENHHOCTH
PYKOBOIMTEIIS;

I1K-6.3. Brnageer HaBBIKAMH
COCTaBJICHMS u odopmiteHUs

yIpaBIEHYECKON TOKYMEHTALHH.

3HATh: 0COOCHHOCTH (POPMUPOBAHUS
WH(OPMAIIMOHHOTO B3aUMOJICHCTBUS
PYKOBOJIMTEISI C OPraHU3alUsIMU;

yMeTh: pa3padarbiBaTh MHPOEKTHl B

obnactu JOKYMEHTAIHOHHOTO
obecneueHus eI TEeNbHOCTH
PYKOBOJIUTEIIS;

BJIA/IeTh: HABBIKAMH COCTABJICHUS U
odopMIIeHHSs yIpaBIEHYECKON
JIOKYMEHTAIUH.

MK-7. Ciocobern [IK-7.1. 3naer cnenn@uKy OpraHu3aluy | 3HaTh:  chneuuUKy  OpraHMU3alHU
OCYINCCTRIIATE JICJIOBBIX KOHTAKTOB M TPOTOKOJIBHBIX | JEIOBBIX KOHTAKTOB W MPOTOKOJIBHBIX
MH(OPMAIHOHHO- MEPONPUATHH; MEPONPUATHUH;
aHAUTHICCKYIO 1 I[IK-7.2. YMeeT NpOBOAMTH aHAIH3 | yMeTh: TPOBOJIHTD AHAIH3
Zgiaiinjjfptiiﬁlyw uHpopMaLH H TIOArOTOBKA | yaphopManuu u HOJIrOTOBKA
TOIEPAKKY MH(OPMALMOHHO-aHAIINTHYCCKUX WH(POPMAITMOHHO-aHATUTHIECKIX
IeATEeIbHOCTH MaTCpHUAJIOB; OpraHu3anus ACIOBBIX MaTcpUualioB; opranusanusa JCJIIOBBIX
OpraHH3alnn KOHTaKTOB H IIPOTOKOJIBHBIX | xoHTaKTOB u IIPOTOKOJIbHBIX

MEpONPUATHIA, MEPOTIPHUSITHIA;

TIK-7.3. Braneer HaBbIKAMH | prrajeTb: HABBIKAMH  OPraHH3ALHU

Oprafmsaiit  — NOKYMCHTHPOBAHWS | noxyMeHTHPOBaHHS — YHPaBICHYCCKOM

YUPABJCHYECKOH  NEATENLHOCTH B | jegrefpHOCTH B OpraHU3ALMN.

OpTaHu3alyu.
IIK-8. CnocoGen | TTK-8.1. 3Haer OCHOBHBIC | 3HATb: OCHOBHBIE OMONMHMOTpaduyuecKue
OCYIICCTBIIATH Oubnuorpaduyeckue  HCTOYHMKHM M | HCTOYHUKH U OMCKOBBIC CHCTEMBI,
TOAITOTOBKY HAYTHBIX | 110lCKOBBIE CHCTEMBI; YMeTh: coOII0aTh TpaMMaTHYeCKue,
0030pOB, AHHOTAUMH, | 7Kg ). Ymeer COOJIONATD | CHHTAKCHYECKHE W CTHIMCTHYCCKHUE
gouzifgfs;gnﬁ ;i | TPAMMATHYECKHe, ~CHHTAKCHYECKHE M | HOpMBI S3bIKA HAYYHOrO U O()UIHATLHO-
pedepatos no | CTHIHCTHYECKHE HOPMBI A3BIKA | nemoBOTO CTHIIEH, pabOTATh C HAYYHBIMU
TeMaTHKE HAy4HOr0 U OQUUMATBHO-IENOBOTO | yeToUHHKAMH, KOPPEKTHO
HPOBOIUMBIX CTHIeH,  paboTath ¢  HAyYHBIMH | (hopMyIHPOBATH PE3yNbTATHI HAYIHOTO
HCCJIEIOBAaHUM, HUCTOYHUKAMHU, KOPPEKTHO HCCIIeIOBAHUS;
HCIIOJIE30BATH (opMyIpOBATE Pe3y/BTATRI HAYYHOTO | pyajeTh: HABbLIKAMA AHHOTHPOBAHHS,
TIpHCMBI UCCJICI0BAHMS, pedepupoBanus, 6ubIHOrpagUUEcKOro
Oubmorpaduueckor | TIK-8.3. Braneer HaBBIKAMHU | naspickaHus U ONIMCAHUS B COOTBETCTBUM
O OIMCaHHA. AHHOTHPOBAHUS, pebepupoBaHus, ¢ ZIeHCTBYIOIMMY CTAHAPTAMH.

OoubrorpauIeckoro paspiCKaHust |

OTIMCaHHUs B COOTBETCTBHUU c

JICWCTBYIONIMMH CTaH/IAPTaMH.
MK-9. Crnocoben | [1K-9.1. 3Haer 0COOEHHOCTH BEIEHUS | 3HATH: OCOOCHHOCTH BEJCHHS HAy4HOU
BECTH HayYHYIO | HAyYHOH JUCKYCCHU W (POPMBI YCTHOTO | TUCKYCCHU M (POPMBI YCTHOTO HAYIHOTO
AHCKyCCHIO, Hay9HOT'O BBHICKA3bIBAHMUS; BBICKa3bIBaAHUS,
BRICTYHATb €| TIK-9.2. YMeeT KOpPpEeKTHO HPOBOIHMTH | YMETh: KOPPEKTHO MIPOBOJUTH
;?)?(g;ealﬁlliM;lcmori COOCTBEHHBIE JIOKAILHBIE UCCIIEIOBAHUS | COOCTBEHHBIE JIOKAJIbHBIE HCCJICIOBAHUA
HCEMEHHOTO u | ¥ KOPPEKTHO M3J1arath CyThb IIOJYICHHBIX | 1 KOPPEKTHO U3JIaraTh CyTh MOJIy4€HHbBIX
BUPTYaJILHOTO B XOAC UCCICA0BaHNA PE3YyJIbTATOB,; B XOJI€ UCCJIENOBaHNs PE3YyJIbTATOB;
(pasmereHue | IIK-9.3. Brajeer HaBhIKaMH BEICHHS | giajern: HaBBIKAMU BEJICHHS
MH(OPMAIOHHBIX KOPPEKTHOH  JIMCKYCCHH B OONACTH | opnektHOH aMCKycCHH B 0OJAcTH
ceTsix) HCTOpUH, JIOKYMEHTOBEICHUS 1| yeropum, JIOKYMEHTOBE ICHHS -
TIPECTaBIEHHUS apXWBOBE/ICHUS, (HOPMYJIHPYET HAyYHO ADXMBOBGIICHHS, (hOPMYTHPYET HAYUHO
MaTepuajon 00OCHOBaHHBIE BONPOCHI M CTPOMT O60CHOBaHHBIe, BOIIDOCEI M CTDOHT
C°6°TBeHHHX“ apryMEHTUPOBAaHHBIC OTBETHI Ha P P
HCCICIOBAHMH. [OCTAaBIEHHbIE  BONPOCHl 10 Teme | “P'o VCHTHPOBARHDBIC = OTBCTBL — Ha

MOCTaBJIEHHBIE  BONPOCHI MO  TEeMe

HAYYHOH paOOTHI

HAY4YHOU pabOTHI.




4. CTpyKTYpa H coJepkaHue JUCUMUIIIMHbI
I[pexuniaoMHas NnpakTHKA

4.1. O0beM yueOHOM JUCHUIIMHBI U BUAbI Y4e0OHOI padoThl
O01asi TPY/10€eMKOCTh NPAKTHKH COCTaBJIsIeT 6 3a4eTHBIX equHuIl (216 yac.)

JTanbl NPOoBeJAeHUs (pa3neJb) TpynoemkocTh
NPaKTHKH Bcero AxkajeMH4ecKHX 4YacoB
KP | 1P CP K | Heaerb
1 | [MoaroToBUTENBHBIN ATANl OpPraHU3AIMH 2
MIPAKTUKH
2 | [loaroroBuTEeNbHBINA 3TANl OpraHU3AIUH] 2 210
MPAKTUKH
3 | OdopmiieHre OTYETHBIX MAaTEPUAJIOB 10| 2
MIPAKTUKE
OO01mast Tpy10eMKOCThb 110 y4eOHOMY I1any | 216 4

4.2. CopepxaHue NPaKTHKHU

1. TlpenmumnaomMHas IPaKTUKA COACPIKUT PSJI ATAIIOB:
2. TloAroToBUTENLHBIN dTAIl.
3. BpmoaHeHHE nporpaMmbl IPAKTHUKH
4. OdopmiieHHE OTYETHBIX MAaTEPUAJIOB 110 IPAKTUKE
Ne JTansl Bupn pador ®opmbI
n/m NPaKTHKHU KOHTPOJIS
1. [lonroroButenbHblil  [MHCTpyKTak Mo TexHHKe Oe3omacHocTd. TexHukallloqroToBUTENbHBIN
pTan  opranuzanuu0oe3omacHocTd.  PacmpeneneHue  Ha  TPYNIBLPTANl  OpraHU3AIUU
[IPaKTUKU [lonyuyenue 3ananus. [loBTopeHrE MHCTPYKIIHIA. MPaKTUKU
2. [loaroroBUTENbHBIN |BBITOMHEHWE  MHIAWBHUAYAJIBHBIX  3aJaHUU HOI/IHI[I/IBI/II[ ATBHOE
ATall  OpPraHU3AIMHMIPAKTHKE (HAydHO-UCCIET0BATEIBCKUX ) y
[IPaKTUKU M3yueHne COCTOSHHMS apXUBHOIO Jena P AHAC Hay
IMTOKYMEHTAIIMOHHOTO OOecreyeHus: B opraHmauHH.HpaKTHKy
Pa3paboTka pekoMeHIaIuii.
O3HaKOMJIEHUE C JOJKHOCTHBIMH HWHCTPYKITUSIMU.
M3yueHue W aHanu3 yCIOBUW Tpyna, OpraHu3aluu
pabounx mecT. PazpaboTka pekoMeHaaIuii.
OcyliecTBI€HHE  aHadu3a  JOKYMEHTallMOHHOIO
oOccrieueHuss  W/WiM  apxXuUBHOM  pabOThl B
opranm3anuu. Pa3zpaboTka  MpemioKeHUU 10
YJITYUYIICHUIO.
3. Odopmiienue Odopmnenne ordyera mo mnpaktuke. l[loaroroBka3ammura oTyeTa
OTYETHBIX K 3alllTE M 3aI[hTa OT4eTa
MaTepuaioB o
MpaKTUKE

5.00pa3oBaTesbHbIC © HH(POPMALMOHHBIE TEXHOJIOIHH AMCHHMIIHHbI
[To uToram mpoxoXaAeHUs MPEeIAUIIIIOMHON NPAKTUKU CTYAEHT COCTaBJIsieT U OPOPMIISET OTUET
10 YCTAHOBJICHHOH (pOpMeE U 3allUILAET €ro.
K 3ammure 10myckaroTCsl CTyAE€HTHI, BBIIOJHUBIIME IPOrPAaMMY MPAKTUKH, HAITMCABUIME OTYET M



o(opMuBIIME THEBHUK MTPAKTUKH.

OTuyeTHBIMH JOKYMEHTaMH CTYJEHTa O IPOXOXKACHUU MTPAKTUKH SBIISIOTCS:

-THEBHUK MPoxXoxieHus npaktuku ([Ipunoxenue 6);

-0T3bIB O MPoXoxaeHnH npakTuky (IIpunoxenue 5);

-ATOroBbIN oTueT 1o npaktuke (I[punoxenue 7);

OTueT 0 NPOXOXKICHUN MPAKTUKH — 3TO JOKYMEHT, KOTOPBIA OTPa)aeT BHIIOJIHEHUE POrpaMMbl
NPAaKTUKHU, WHAWBUIYAIBHOTO 3a/aHUS, COACPXKUT TMOJY4YCHHBIC NaHHBIC, WX AaHaJh3, BBIBOABI H
BBITEKAIOLUE U3 HUX IIPAKTUYECKHE PEKOMEHIAIUH.

[Tocne mpoxXoKACHUS IPAKTHKH CTYACHT B CEMUIHEBHBII CPOK COCTABIsIET MUCbMEHHBIN OTYET U
CIaeT €ro PyKOBOAMTENIO IMPAKTUKU OJHOBPEMEHHO C JIHEBHUKOM, MOANHUCAHHBIM HENOCPEICTBEHHBIM
PYKOBOJIUTENEM NPAKTUKU OT YUpexkAeHUs (opraHuzanuu, npeanpusrus). OT4eTr NOIKEH COAep)KaTh
CBEJICHUS O KOHKPETHO BBIIIOJHEHHOM CTYIEHTOM padoTe B MEPHO/] IPAKTHKH.

OO0beM oTdera (TEKCTOBasl 4acTh, Oe3 ydera mpuioxkeHuit) — 25-30 cTpaHuUI] MEYaTHOTO TEKCTa,
¢dopmara A4. TekcT MOArOTaBIMBAETCS C UCIOJIb30BaHUEM TEKCTOBOro penakropa Microsoft Word (nim
ananora) udepe3 1,5 umnrepBan, ¢ mpumenenuem 14 pasmepa mpudra Times New Roman. Otuer
OpolIropyeTcs B MaNKy CO CKOPOCIIMBATEIIEM.

CrtpykTypa, coepkanue u odiue TpedoBaHus K 0pOpMIICHUIO OTYETA!
OTuéT BKIJIIOYAET B ceOsl:

TUTYJIbHBIN JIUCT;

CoJIepKaHue;

BBEJICHNE;

OCHOBHYIO 4acTb;

3aKIIIOYCHHE;

UH/MBUYAJIbHOE 33JJaHHE;

CIIHCOK JINTEPATYPHI;

MIPUIIOKEHHUS.

TutyneHBINA TUCT 0HOPMITSIETCSI B COOTBETCTBHH C MTPEIbsBIIsieMbIMU TpeOoBanusmMu (IIpunoxenne

ONoa~wWNE

6).

B coneprxanuu TOMHKHBI OBITH TIOCIIEIOBATEIBHO ITEPEYNCIICHBI BCE 3ar0JIOBKU Pa3/IeIoB OTYETA U
yKa3aHbl HOMEpa CTPAHHUIL.

Bo BBenmeHnm 0OOCHOBBIBACTCS 3HAYMMOCTH PACCMAaTPUBAEMOW TPOOJIEMBI, JaeTcsl KpaTKas
XapaKTePUCTHKA OOHEKTa MPAKTUKHU:

OcHoBHasl 9acTh OTYETAa JOJDKHA OTPaKaTh BBIMOJIHEHHWE CTYACHTOM MPOTPAMMBbI MPAKTHKU H
MOJIYYEHHBIX UM Pe3yJIbTaTOB:

- Kak®e BUBI pabOT OCYIIECTBIISI CTY/ICHT;

- YTO U3 3aIJIAHUPOBAHHOTO CTYJIEHT HE CMOT cJieJlaTh U ToueMy (TIepEUnCIInTh);

- 9TO MOJIE3HOE B MPOPECCHOHATHFHOM TIIaHE CTYJCHT BBIHEC C MPAKTUKH;

- MPEeASIOKEHHUS MO YIYUYIICHUIO COACPKAHMS U OPTaHU3aINH MTPAKTUKH;

- XapaKTepUCTHKA OPTaHM3ALUU - ITO AaHATUTHYECKUI OTYET, KOTOPBIH JTOJKEH COJEpkKATh OIHMCAaHUE
opranu3aiuu (6a3bl MPaKTUKU) TIO CIEIYIOIIEH CXeMe:

a) TIOJTHOE Ha3BaHME, K KAKOW KaTeropuu OTHOCHTCS: TOCYIapCTBEHHAS HITH YaCTHAA, K KaKkoi cepe
OOIIIECTBEHHOTO TPy/Aa OTHOCUTCS (MIPOU3BOJICTBO, TOPTOBIIS, (PMHAHCHI, 00pa30BaHKE U T.1I.);

0) OCHOBHBIE (PYHKITUU OPTaHU3AIINN;

B) CTPYKTYypa OpraHu3alluu;

I) MeCTO JOKyMEHTOBeIa/apXMBUCTa B OpraHu3aiud (B KakKoe TOJApa3/IelieHHe BXOIMT,
HEMOCPEJACTBEHHBIN PYKOBOJUTENb, BKIOYCHHOCTh B MpodeccnoHanbHble 00BEAMHEHUS 3a TpeaeiaMu
JAaHHOW OpraHU3alHH);

J1) OCHOBHBIC HalpaBJIeHUs1 paOOThI JOKYMEHTOBE1a/apXUBUCTA B OPraHU3AIINN;

¢) omrcanne paboyero Mecrta JOKyMEHTOBEIa/apXUBUCTA;

) IPUMEPHBIA PACMIOPSIOK JHS JOKYMEHTOBEIa/apXUBHCTA B OpraHU3AIIHH.

Kpome Ttoro, ¢opmoii oruera siBisieTcss pasBepHyTOe (DMIIOIOTHYECKOE 3aKIIOYEHHE, KOTOPOe
JIOJDKHO UMETh CIIETYIOUIYIO CXEMY:



LIEJIM COBMECTHOW TMAarHOCTUYECKOH pabOTHI;

IIJIaH [TPOBEICHUS UCCIICIOBAHNS;

OIHMCaHNE UCII0Ib30BAaHHBIX METO/I0B U METO/IHK;

0000IIEHHOE M CHUCTEMaTU3UPOBAHHOE IIPEJCTABICHHUE IIOJIyUYEHHbIX JaHHBIX (CBOAHAs

TabJIMIa JaHHBIX, TpadUKH, THarpaMMBbl);

MHTEPIIPETALNS], BEIBOJIBI, PEKOMEHIALINY.

Cnucok HCIONIb3yeMOM JIMTEpAaTypbl — BKJIKOYAET 3aKOHOJATEIbHO-HOPMATHUBHBIE, YUEOHBIE U
Hay4yHblE€ HCTOYHUKH, HCIIOJIb3yEMbIE B IPOLECCE INPOXOXKIEHUS IPAKTUKUA U IOArOTOBKM OTYETA.
[IpuBenenue cnmcka UCHOIB3yeMoW nuTeparypsl, odopmisercss B coorBercTBuu ¢ I'OCT u sBnsercs
00s13aTEeNLHBIM.

B kauecTBe MarepuaroB TPAKTHUKH MOTYT OBITh NPEACTABICHBI TAaKKE MYJIbTUMEIUIHbIC
Ipe3eHTaluH, GUIbMBI, CTATbU, OT3BIBBI ClIyLIATENeH, PHiIbMBI, (hopManu30BaHHAsi HUCbMEHHAast 0OpaTHas
CBSI3b OT CIIYILATENEN U Ap.

JIHEBHUK TNpPaKkTUKM NpeJHAa3HA4eH [UId COCTaBICHMS HWHIAWBUAYAJIBHOIO  KaJCHJApHO-
TEMaTUYECKOIo IJJaHa padOoThl CTYAAEHTA HA BECh N1EPHO/]] TPOXOKICHUS PAKTUKH, €KETHEBHBIX 3aIMCEN
0 XapakTepe U 00beMax BBIIOJHEHHOM pabOThl COIIACHO IUIAHY U KOHTPOJIS 3a MOCIEe10BaTEIbHOCTbIO,
MIOJIHOTOM M CBOEBPEMEHHOCTBIO MTPOXOKIACHUSI IPAKTUKH.

[TocnenoBaTenbHOCT M3YYEHUS TEM M KOJMYECTBO JHEW, OTBEICHHBIX Ha COOTBETCTBYIOLIYIO
TEMY, 3aBHCAT OT OCOOCHHOCTEH 00BeKTa - 0a3bl MPAKTUKH, HHOOPMAIIMOHHOW JOCTYITHOCTH MaTepuaia
JUIs1 U3y4YEeHHUs], BBIIOJHEHUS JOJDKHOCTHBIX 0053aHHOCTEH, MPeAyCMOTPEHHBIX Ha JaHHOM pabodeM MecTe
B IIEPUO/ IPAKTUKU. 3alKCH B JHEBHUKE JTOJIKHBI ObITh KPaTKUMHU, HO COBEPIIEHHO KOHKPETHBIMU: KaKYIO
paloTy BBIMOJHWI CTYIEHT, KaKUe COCTaBJIAJ PacyeThl, KAKME 3allOJIHA JJOKYMEHTbl U KaKue C/eaHbl
npeuiokeHus1. O1eHKa BBIMOJIHEHHBIX PA0OT MPOU3BOAUTCS PYKOBOIUTENIEM MTPAKTHKH OT TPEATIPHUITHS B
KOHIIE MpPAaKTUKU IO pe3ylbTaTaM MPOU3BEIACHHOM pabOThl CTYIEHTA-IPAKTUKAHTA HAa KOHKPETHOM
HpEeNNpPUATHH (OTIEINE)

6.Y4eOHO-MeTOAMUYECKOE M HH(POPMALIMOHHOE 0O0ecnieuyeHue TUCIUIIIMHBI
OCHOBHas U JIONOJIHUTEIbHAS JUTEPATYypa, MEPUOANYECKUE U3JAHUS, FIEKTPOHHBIE PECYPCHI U
0asnl JAaHHBIX, pPCKOMEHAYCMBIC JIs1 OCBOCHUS IPAKTUKH.
a) OCHOBHasI JIMTepaTypa

1. Anekceesa E.B. ApxuBoBejieHue: y4eOHUK JJIsl CPeTHEr0 MpogeccnoHaIbHOro o0pa3oBaHus. 2-e
u3J., nepepabd. u jgoim. - M.: U3narenbckuil nentp «Axkagemusi», 2010 r. 276 c.

2. Acdannusposa N.I'. [IpaBoBbie OCHOBBI OpTaHU3AIIMN APXUBHOTO JIea: y4e0. ~-MeTO/I. KOMIUIEKC /
N.T. Achannusiposa, I'. T. Kamumymnmuna. — Yga: BAT'CY, 2009. 91 c.

3. ApXUBOBEIYECKHE acleKTbl B JEJIONPOM3BOJACTBE: IPABOBOE pPETyIUPOBAHHE JAEATEIbHOCTU
apxuBoB / E.B. Anekceena, JI.II. AdanaceeBa, E.M. Byposa u nap. // Cexperapckoe neno. — 2004. -
Ne 1. - C. 63-67.

4. Apxussl Poccun. Mocksa u Cankt-IlerepOypr: CnpaBouHuK-0003peHue u Onbnuorpapudeckuit
ykaszatenb. Pycckoe uznanue / I'n. pea. B.II. Koznos, II. Kenneau I'pumcten. OtB. coct. JI.B.
Penyno. M.: Apxeorpaduueckuii nentp 2008.

0) 10MOJIHUTEJIbHAS JIUTEpaTypa

1. Henomnpoussoactso [Tekct]: Yueonuk / [lox pexn. beikoBoit T. A. — 4 uza. — M.: HULl UH®PA-
M, 2021.-393 c.

2. KysnenoB M. H. JlokymeHTanmoHHOe o0ecrieueHue yrpasieHus. JokymeHTo0o0OpOT H
nenorpou3BoAcTBo [Tekcr]: yueOHuk u mpaktukym ans By3oB / M. H. Kysneuos. — 3-e u3n.,
nepepy06. u non. — Mocksa: M3narensctBo FOpaiit, 2023. — 461 c.

3. Xopxopanaa, T. . ApxuBHas 9BPUCTHKA: METOIBI BHISIBIICHHS apXUBHBIX JOKYMEHTOB Y4EOHUK
U npakTuKyMm Juist By30B T,, I, Xopxopauna. — Mockaa.

4. WsnparensctBo FOpaiit, 2023289 ¢, — (Bsiciee obpazosanue). — [SBN 9785-534-15705-5, —



Texct anextponHbIit (Ypa3oBarensHas miatdopma FOpaiit
5. [Caf/'IT]. — URL: https; https://urait rwbcode/517667
6. Llemenkoga,, C. I1. ApxuBoBenenue. Victopus apxuBoB Poccun ¢ qpeBHEHIINX BpeMeH /10 Havasia

XX Beka: yueOHOe mocobue s cpenHero npodeccruonanbaoro oopazosanus C U. Ilemenkosa;
o HayyHou penakuueit JI. H. Ma3yp. Mocksa: UznatensctBo HOpaiit, 2023, 153 c,
(ITpodeccronanpHoe 0OpazoBaHue).

7. MaTepuajibHO-TEXHUYECKOE o0ecrnevyeHne JUCHMIIIMHBI

[TpakTHKa IPOBOJUTCS B OPraHU3ALMX (YUPEKACHUAX, TPEANPHUATHSAX ) JTFOOBIX OPTaHU3aI[HOHHO-
npaBoBbIX (GopM u (GOpPM COOCTBEHHOCTH C HCIHOJB30BAaHHEM COOTBETCTBYIOIIMX PECYPCOB HX
MaTepHaIbHO-TEXHUYECKOT0 00eCeueHHs.

PaGouee MmecTo I NpakTHKaHTa ONpENENsIeTCS HCXOAS M3 BO3MOXKHOCTEH IMPUHUMAIOIICH
OpTaHU3aIMH U JIOJDKHO COOTBETCTBOBATH JICHCTBYIOLIMM CAaHUTAPHBIM HOPMaM U IIPABUIIAM.

[lepeuenp MaTepUaTbHO-TEXHUYECKOTO OOECHEYCHUSI BKIIIOYACT: YydeOHBbIC ayJUTOPUH IS
MIPOBE/ICHUS 3aHIATUN JIEKIIUOHHOTO THIA (000pyIOBaHHBIE BUACOMPOCKIIMOHHBIM 000pYIOBaHUEM JUIS
Npe3eHTallii, CPEJCTBAMH 3BYKOBOCIIPOW3BEACHUS, JKPAaHOM), Ul 3aHATHH CEMHHApCKOTO THIIA
(obopynoBaHHbIE y4yeOHONH MEOENIbI0 U BUACOINPOECKIIMOHHBIM OOOPYAOBAHUEM Ui MpE3eHTAlUil), A
IPYNIOBBIX M WHAWBUAYATbHBIX KOHCYJIBTAlMH, TEKYLIIETO0 KOHTPOJI U MPOMEKYTOYHOH aTTecTaluu, a
TaKXKe IMOMEIIEHHS I CAMOCTOATENBHON paboThl M MOMEIIEHUS TSl XpaHEHHUs! B MPO(UITAKTUIECKOTO
oOcimykuBaHUsl y4eOHOTro oOOpynoBaHMs, OMOMMOTEKY (MMEWIIYI0 pabouue Mecta Aisi CTYACHTOB,
OCHAIIIEHHBIE KOMITBIOTEPAaMH € JIOCTYIIOM K 0a3aM JaHHBIX U ceTH VIHTEpHET), KOMIIBIOTEPHBIE KIIACCHI.
CamocrosiTenbHas paboTa 00y4aromuXcsl OCYIIECTBIACTCS B TOMEIICHHUAX, OCHAIICHHBIX KOMIIBIOTEPHOM
TEXHUKOH ¢ BO3MOKHOCTBIO MOJIKITIOUEHUS K ceTH «/HTepHeT» U 00ecIieueHneM JOCTYIIA B 3JIEKTPOHHYIO
UH(POPMAIIMOHHO-00Pa30BaTEIILHYIO CpEly HHCTUTYTA

8.®oH/1 OLIEHOYHBIX CPEACTB M0 JUCHHILJIHHE
IMacnopr
OLICHOYHBIX CPEJCTB 10 y4eOHO| AUCHHILIHHE

Onucanue mnokaszareiael M KpPUTEPUEB OLEHUBAHUS KOMIIETEHLIMH Ha pa3JIMYHBIX dTamax HX
(bopMHpOBaHUSI; OIMCAHHUE LIKA OLEHUBAHUS, TUIIOBBIE 3aJJaHUSI WJIM MHbIE MaTepUallbl, HEOOXOIUMBbIe
U1l OLICHKH 3HAHUH, YMEHHI, HaBBIKOB, XapaKTEPU3YIOIIMX dTarnbl ((OPMUPOBAHHS KOMIIETEHIIHH, a TaKKe
METOANYECKUE MaTepHUasbl, ONPEACIAIONIME IPOLEAYPbl OLECHWBAHUS 3HAHUM, YMEHUH M HaBBIKOB
OTpaKEHBI B (DOH/I€ OLIEHOYHBIX CPEJICTB.

[TpomexyTouHas aTTecTalus OCyIIECTBIsAETCS B popMe TUPPEpEeHINPOBAHHOTO 3a4ETA.

Onucanue nokasaresieii 1 KpuTepreB OLleHUBAHNS KOMIIETEHIIMH HA Pa3JIMYHBIX
3Tanax ux (popMUpPOBaAHUS, ONIMCAHHE IIKAJI OLCHUBAHUA

[Ipouenypa oleHUBaHUS 3HAHWM, YyMEHUH, HaBBIKOB U (WJIM) OMNbITA JIEATEIbHOCTH,
XapaKTepu3yolue 3Tarnbl GOPMUPOBAHUS KOMIIETCHIIUMN, BKIIIOYAET B ceOsi:

Texkymuit KOHTPOJIb: PYKOBOJAUTENEM IPAKTHUKU MPOBEPSETCS:

colepKaHWE OT4eTa MO0 Y4yeOHOH mpakTuKe (IIPAKTUKE MO TMOJYYEHHUIO MEPBUYHBIX
npodeccuoHalbHBIX YMEHMM M HaBBIKOB, B TOM YHCJE€ MEPBUYHBIX yYMEHHUHW U HaBBIKOB Hay4yHO-
HCCIIEIOBATENBCKON 1€ATEIBHOCTH);

COOTBETCTBHUE COAEPKAHUSI OTUETA BHIIAHHOMY 3aJIaHUIO Ha TIPAKTHUKY;

IIPABUJIBHOCTH ITPOBEIEHHBIX PACUETOB U ApIYMEHTUPOBAHHOCTD BBIBOJIOB;

00OCHOBAaHHOCTb MNPEMJIOKEHUH TI0 COBEPUICHCTBOBAHHIO  (PYHKIHMOHUpPOBAHUS OOBEKTa
UCCIIEIOBAHMSL.

I[Ipome:xyTouHasi arrecTalusi CTydeHTOB. I[IpomexyTrouHas arrecTalusi CTYJIEHTOB IIO
IIPOU3BOJICTBEHHONW NMPAKTUKE IPOBOAUTCS B COOTBETCTBUHM C Y CTaBOM, JIOKAJIbHBIMH HOPMAaTHUBHBIMU
aKTaMH.

[TpoMexyTouHass arrecTanus MO MPOU3BOJICTBEHHOW NPAaKTUKE MPOBOJUTCS B COOTBETCTBHU C



yqe6HI:IM IJIaHOM B ICPUOJ 3a‘IeTHO-3K3aMCHaHHOHHOﬁ CECCHUH B COOTBETCTBHU C I‘pa(bI/IKOM MMPOBCACHUA
3a4€TOB, DK3aMCHOB.

CryzaeHT coctaBisieT, 0hOpMIIIET OTYET [0 YCTAHOBICHHOM (hOpMeE U 3aIlUINACT €ro.
K 3ammre nomyckaroTcsl CTYIEHTHI, BBINOJIHUBIINE IPOrpaMMy MPAKTHKH, HAIIMCABIINE OTYET U

o opMUBIIIHE THEBHUK MTPAKTUKH.

PYKOBO,I[I/ITCJ'IB IMPOBEPACT OTYET M BBICTABIACT INPCABAPHUTCIBHYIO OLCHKY II0 CICAYIOIIHUM

KPHUTEPUSIM:

coOmonieHre rpaduka BBHIIOJHEHHUS OTYETa TO YYEOHOH NpakTUKe (NMPAaKTUKE [0 MOJYYCHHUIO
MEPBHUYHBIX HpO(i)CCCI/IOHaJIBHLIX YMCHI/Iﬁ MU HAaBBIKOB, B TOM YHCJIC IICPBUYHBIX YMGHI/If/’I 1 HAaBBIKOB
HAYYHO-HMCCIICIOBATEIIbCKOM JIEATEIILHOCTH);

Ka4y€CTBO HaIIMCaHMUA BBCACHU, 3aKJIFOUYCHUA, OCHOBHbIX I'JIaB U Haparpa(l)OB;

COOTBETCTBUE COJICPIKAHHMS TJIaB M MaparpadoB X HA3BAHHUIO;

MOJTHOTA WH(POPMALIMOHHON U METOINYECKOI 0a3bl MPU HAMTUCAHUU OTYETA;

HaJIMYKEe BHIBOJIOB T10 TMaparpadam u riiaBaM, UX apryMEeHTHPOBAHHOCTH;

HaJIMYNUC BBISIBJICHHBIX HCEAOCTATKOB B HpaKTquCKOﬁ ACATCIIBHOCTHU OpraHu3annu, IHPaKTUYCCKUX
PEKOMEH 1l i, HallPaBJICHHBIX HAa YCTPAHEHUE MPOOIIEM;

CaMOCTOATCIIBHOCTD BBIIIOJITHEHUA OTUECTA,

SI3BIK ¥ CTHJIb M3JIOKCHUS;

odopmiieHHe oTYeTa (Ka4yecTBO OGOPMIICHHSI PUCYHKOB, CXEM, TaOJUIl, PaBHILHOCTE O(OPMIICHUS
CIKCKA UCTIOJIb30BAHHOMW JINTEPATYPHI);

coOnroaeHre TpeOoBaHUM 110 00bEMY U COJIEPIKAHUIO.

OuenuBaHue CTyJA€HTA HaA 3a4€Te 110 HpOPBBOZICTBeHHOﬁ IPAKTHKE

Ouenka 3ayera TpedoBanus K 3HAHMAM

OlieHKa «3a4TEHO» BBICTABJISIETCS CTYICHTY, €CJIM OH ITyOOKO M IPOYHO YCBOWMJI
MpOrpaMMHBIN  MaTepuaj, HCUSPIBIBAIONIE, TOCIEAOBATCIbHO, YETKO H
JIOTUYECKH CTPOMHO €T0 U3JIaraeT €ro Ha 3a4eTe, YMEET TECHO yBSI3bIBATh TEOPUIO
C TPaKTUKOW, CBOOOIHO CIpaBISETCA C 3aJadyaMH, BOIPOCAMH M JIPYTHMH
BHUJIaMH TIPUMEHEHHsI 3HAHUM, NIPHYEM HE 3aTPYAHSETCS C OTBETOM IIpH
BUJIOM3MEHEHUH 3aJaHuii, MPaBHJILHO OOOCHOBBIBAET TMPHUHATOE pEIICHUE,
BJIaACCT HABBIKAMU U HpI/ICMaMI/I BBIITOJIHCHU S HpaKTI/ILIeCKI/IX 3a1a4. CTYJIGHT
MPOSIBJISIET IOHUMAHUE 3HAYEHUSI TYMAaHUCTUYECKUX LICHHOCTEN 11 COXPAHEHUS
nu pa3BI/ITI/I$I COBpeMeHHOﬁ OUBHUJIIN3AllUU, a4 TAaKXKXEC I'OTOBHOCTH K BOCHpI/IHTI/IIO
JUYHOCTU JPYroro, YCTAHOBJIEHHUIO JOBEPUTEILHOIO KOHTaKTa W JUalora,
MOJAEPIKKE JIFOJICH.

BavYTCHO»

OI_IGHKa «HE3aUYTCHO» BBICTABJIACTCA CTYACHTY, KOTOpBIﬁ HE 3HAeT 3HAYUTEIbLHOMI
«HE3AYTCHO» JacTu IMporpaMMHOro marcpuaipa, JAOMYCKACT CYIICCTBCHHBLIC OHH/I6KI/I,
HCYBEPCHHO, C OOJIBIIMMH 3aTPYAHCHUSMU BBIIIOJIHACT ITPAKTUYCCKUC pa60TBI.
CTy)IGHT 3aTpyAHACTCA B ITIOHMMAHUHW 3HAYCHUA T'YMAaHHCTHUYCCKUX HGHHOCTGI\/'I
AJid  COXpAaHCHUA U Pa3BUTUA COBpeMeHHOﬁ OUBWIIM3allUU, HC IMPOABIIAACT
JOJDKHOT'O CTPEMIICHUS IMMOHATH U MOAACPKATE APYTOro YCJIOBEKA

D®opMbI OTYETHOCTH 110 MPAKTUHKE
ITo OKOHYaHMH NTPAKTUKU CTYECHTBI JOJLKHBI IIPEACTABUTh CIEAYIOLIUE JOKYMEHTHI:
- JHEBHUK TIPAKTUKH (BKIFOYAIOITUI WHANBUAYAIbHOE 3aJ]aHUE HA MPAKTUKY, KaJIEHJapHBIN TIJ1aH,

COBMECTHBII pabounii rpaduk (IU1aH) MpoBeACHUS;

- OTYeT T0 TPAKTUKE (COoAEpKAaTEIbHBIM aHAIM3 BCEX BHJIOB IPOBEIACHHBIX HAOIIOJCHUH,

3aH5[TPII>i; 0606IJ_ICHHLII71 aHaJInu3, CHCTCM&TH3HPYIOHlHﬁ BCC TMOJIYYCHHBIC HpO(bCCCI/IOHaJ'IBHBIe 3HaHUA U
OIIBIT 34 ICPUOJ ITPAKTUKH,

- XapaKTepUCTHKA HA CTYJEHTA, 3aBEpEHHAsl PyKOBOJUTENIEM YUPEXKICHHS.
1) /IHeBHUK MPAKTHKHU U MOPSIIOK €ro MpeacTaBJIeHUsl
[Tporiecc mpoxokJIeHHs NpPaKTUKU (PUKCHpyeTcs B JHEBHUKE IPaKTHKH, (opMaT KOTOpOro



YTBEpPXKAAETCS By30M. JIHEBHUK MPAKTUKH JTOJKEH COAEPKATh CIEAYIOIINE Pa3/elibl:

- MHAMBUIYaJbHOE 33JJaHUE Ha MPAKTHUKY;

- KaJEHJApHbIM IUJIaH MPOXOXKJICHHS OCHOBHBIX JTAaIlOB IPAKTUKU U €KEIHEBHBIA KPATKUU
OTYET O BBINOJIHEHUH 33aJJaHUI IPAKTUKH;

-COBMECTHBI pabounii rpaduk (IU1aH) TPOBENCHHS NPAKTUKHA PYKOBOJHUTENS NPAKTUKUA OT
opranuzanuu (By3a) 1 pyKOBOJUTEIS MPAKTUKU OT IPOGUIBLHON OpraHU3aIliH.

[Tocemenuss B XO[€ NPaKTUKH, HAOJIONCHHS, MPOBEIEHHE 3aHATHI 3aBepsieTCs B JHEBHHKE
MOJINKCHI0 PYKOBOAUTENS IPAKTUKHU OT NPOGUIbHON OpraHu3aliiu.

JIHEBHUK MPAKTUKH JIOJDKEH OBITH 0(pOpMIICH aKKypaTHO, pa300purBoO, 0€3 TOMapOK U MOAYHCTOK.
JIHEBHUK MPAKTUKH SIBJISIETCA COCTABHBIM 3JIEMEHTOM OTYETA.

Otuer no NpaxkTuKe

[Io wroram mpakTUKU TMOATOTaBIMBaeTcs W 3amumiaercs oTuer. (TurynbHbli nuer —
[Mpunoxenwue 1).

O0bem ortyera (0e3 mpwinoxeHui) — He MeHee 20 crpanulr; ¢opmara A4. BeipaBHHBaHHE IO
mmpuse. ['apautypa — Times New Roman, xerns — 14, mexctpounsiii uarepBan — 1,5. ITapamerpsl
CTpaHMIIbI — cBepXY U cHU3Y 20 MM, cieBa 30 MM, cripaBa 15 mm. Hymepanus ctpanuil cTaBUTCS B HUKHEN
4acTH CTPAHULBI (110 LIEHTPY WIH B [IPAaBOM YIIIy).

B tekcTe nomyckaroTcsi CXembl U TaOJIHIIbI; CXeMbI U TaONIUIIbI, 3aHuMaromue 6osee 70% cTpaHuUIbI,
pa3MenaroTCs B IPUIOKEHUH K OTUETY.

K otuery mpunaratorcsi:
3ajanue Ha npaktuky ([Ipunoxenue 2);

JTHEBHUK MpoxoskaeHus npaktuku (IIpunoxenue 3);

- coBMmecTHbIH TaH-rpaduk (IIpunoxenue 4);

- XapaKTepUCTHKA CTYACHTAa MO MECTy MPOXOXKICHHUS NpakTuku (oopmisercs Ha OimaHKe
OpTraHU3aIlH U YAOCTOBEpsieTcs: opunnanbHoM nedatsbio opranuzanmn) ([Ipunoxenne 5).

- npunoxeHus. K oTdery mo mpakTUKE MOTYT MpHJIAratbCsl pa3inyHble JOKYMEHTHI,
packpblBaroliue cnequpuKy AESITEIbHOCTH OpraHu3auuu (y4pexJIeHHs), B KOTOPOH CTYIEHT IPOXOIUII
MIPAKTUKY, €€ OPraHU3allIOHHYIO CTPYKTYpPy, HOPMATHUBHBIE JIOKYMEHTHI, BHYTPEHHHE JOKYMEHTBI
OpraHM3aly ¥ MOoJpa3fiesieHus, I/Ie CTYAEHT MPOXOAWUJ MPAKTHKY; cTaTHUcTUyeckas MHpopmanus ob
OpraHu3alyu; Tabauibl, rpaduKu, METOIUKY, KOHCTIEKTHI 3aHATUH U T.11.

@opMBI TUTYJIBHOTO JIUCTA OTYETA, MHAMBUAYAJIBHOTO 3aJaHMs, COBMECTHOIO IJlaHa Trpaduka,
JTHEBHUKA IIPOXOXKACHUS IPAKTUKU U XapAKTEPUCTUKU IPUBEIEHBI B COCTABE MPUIIOKEHUHN HIIKE.

Marepuan oTtuera wusnaraercs B cTuiie 3cce. OTYET AOKEH coepXkaTb OMHCAaHHE paboThI,
BBITIOJIHABLIENCS BO BpEMs PAKTUKH, U BUIOB JEATEIIBHOCTH, OCBOCHHBIX CTYJEHTOM. B oTdeTe n0iKHO
OBITh BBIPA)KEHO JINYHOE OTHOIIEHHUE CTYJEHTa K TON AESITeIbHOCTH, KOTOPOH €My MPUILIOCH 3aHUMAaThCS
Ha NPOTSHKEHUH BCErO NEPHOA IPAKTUKH.

B oryere cobmonaercss cienyomas MOCIEI0BAaTENIbHOCTh HM3JI0KEHUS TEKCTa: COJIepiKaHue,
BBEJICHUE, OCHOBHASI YaCTh, 3aKJIIOYEHHE, CIIMCOK UCIIOJIb30BAHHOM JINTEPATYPHI.

Bo BBeneHNH TOKHBI OBITh OTPAXKEHBI: LIETH U 3aJ1a4M MIPOXOKICHUS IPAKTUKHU, €€ MPEeIMET U
00BEKT; 000CHOBaHHE aKTYaIbHOCTH U 3HAUUMOCTH JAHHOTO BHJIA MPAKTHKH.

OcHOBHAasi 4YaCTh J0JI’KHA COAEPKATH ONMMCAaHUE HAOIIOJCHUN U BHITIOJHEHHOMN MeJaroru4eckoi
JesaTeNbHOCTH. B CcBoeM oT4ere CTYAEHT MOXKET NpPeJIOKUTh aHalu3 CBOEH cOoOCTBEHHOM
MOJITOTOBJIEHHOCTH K IIPOXO0KICHUIO MPAKTUKH, TIOKa3aTh, COJIEpKaHUE KaKUX AUCLIUIIINH MTO3BOJIAIO EMY
MOHATH (OPMBI K METO/IbI paOOTHI PENOIaBaTEIbCKON AEATEIbHOCTH.

3amuTa OTYeTa O TMPOXOXKJIEHUU NPAKTHUKUA NPUHUMAETCS PYKOBOAUTENEM MPAKTUKU OT
opranuzanyu (By3a) Ha HUTOroBOM KoH(epeHIMH MO mpakTuke. OT4eT MOXKeT OBITh OTKJIOHEH
PYKOBOJMTENEM OT OpraHu3aluu (By3a) B Cllydae €ro HECOOTBETCTBUS TpPEOOBAHUSM HACTOSAIIEH
IIPOrpamMMBl.

TekcT oTuera MO MpakTHKE B IIEJIOM JOJDKEH COAepX aTb — TUTYJIbHBIA JIUCT, COJEp’KaHUE,
BBEJICHUE, OCHOBHYIO 4acTbh, 3aKJIIOYEHHE, CIIUCOK MCIIOJIb30BAHHOM JIMTEpPATyphl, KOTOPBIM JOKEH
BKJIIOUATh HOPMAaTUBHO-IIPABOBBIE aKThI, METOIUYECKHUE TTOTOKEHHUS, TUTEPATypy 3a MOCIEIHUE MSATh JIET:
y4eOHUKH, Hay4HbIe TyOJIMKALMH B ra3eTax v xKypHaiax (He meHee 10-15 ucTo4HUKOB).



XapakTepucTUKa Ha CTyIeHTa OT mpodmiIbHOM opranuzauuu (odopmisercs Ha OnaHke
OpraHu3aliM), 3aBepsAETCsl MOANUCHI0 PYKOBOAUTENS M YAOCTOBEpAETCS O(UIMAIBHONW IIeYaThio
OpraHu3anuu (y4pexIeHus).

Onucanue noxkazameneil u Kpumepueg OUeHUGAHUA Pe3)1bNan o6 NPAKMUKU

[Toka3zarensiMu OLIEHUBaHUS KOMIIETCHIIUI SBIISIOTCS HanbOoJiee 3HaYMMbIe 3HAHUS, YMEHHS U
BJIAJICHUsI, KOTOpBIE IOJYYEHbl CTYIAEHTAaMH B IPOLECCE OCBOEHMS JAUCLUUIUIMH U IPOXOKICHUS
MIPAKTUKU

MeToanyeckue yKazaHusi 00y4aroummcs

[IpakTuka SBISETCS COCTAaBHOM 4YacThl0 OCHOBHOM mpodeccHoHaIbHON 00pa3oBaTeIbHOM
MPOTrpaMMBbl OATOTOBKU 00YYaromerocs u odecneynBaeT npophecCuOHaTbHO-IPAKTUYECKYIO TIOJTOTOBKY
CTYJCHTOB Ha 0a3aX MPaKTUKU: OPraHU3aMIX U CTPYKTYPHBIX MOIPa3/eICHUIX HHCTUTYTA.

OOyuatonrecss B MEPUOA MPOXOXKICHHUS IMPAKTUKH: BBIIOIHIIOT WHAWBHUIyalbHbIC 3alaHUS,
MpelyCMOTPEHHbIE IPOrpaMMaMi IPAKTHKHU; COOTIOAAIOT MpaBUjia BHYTPEHHETO TPYI0BOTO paCIOPsIKa;
COOMIOMAar0T TPpeOOBaHMUsI OXPAHBI TPY/Ia U TIOXKAPHOH 0€30MaCHOCTH.

OOyyaromuiicsi, He BBIIEANINM HA 0a3y MPAKTUKUA U HE BBHIOJHUBIINI MIPOrpaMMy MPAKTUKUA RO
yeaxcumenvnoii npuuune (0 MEAUIMHCKUM IIOKa3aHUSM, B CBSI3U C IPOMU3OLIEAIINM CTUXHHHBIM
OelcTBUEM, B CBS3M C HEOOXOJUMOCTBIO yXOJa 3a TSKENO OOJNbHBIM PEOCHKOM WM ONHM3KUM
POJCTBEHHUKOM U B JPYTUX JOKYMEHTAJIBHO MOJTBEPKICHHBIX CIIydasx), HAIPABISETCS HA MPAKTHKY
BTOPUYHO, B CBOOOJHOE OT yueObl BpeMsl.

OOyuJatomuiics, He BBIICAIINI Ha 6a3y MPAaKTUKK 0€3 YBOKUTEIbHOW MPUYUHBI, HAIIPABISETCS HA
MIPAKTUKY BTOPHYHO, B CBOOOJHOE OT y4yeOnl Bpems. [Ipu moaBeneHuu UTOTOB (MPU MPOMEKYTOUHOM
aTTecTalluy M0 MPAKTUKE) TAKOMY O00yJarolIeMycs OLlEHKa aBTOMaTHYECKHU CHUYKAETCsl Ha OJuH Oasi (1o
5-0ayuIbHOM 1IKaJIe).

OOyyaromuiicst, IPUCTYNUBIINN K MPAKTUKE, OJHAKO CUCMEMAMUYECKU HAPYUArOWULl yueOHyo
Ooucyuniuny (CpbIB 3aIUTAHUPOBAHHBIX TUArHOCTUYECKUX, KOPPEKIIMOHHBIX U MHBIX MEPONPUITUN, BBIXO]
Ha 6a3y 6e3 He00X0AMMOI TIOJATOTOBKHU K BBHITIOJHEHUIO MMPAKTHUECKUX 3aaHUi | T.11.), HE COOIIOAArOIINi
BHYTPEHHUH pacnopsAoK 0a3bl M ATHUECKHUE HOPMBI MPOPECCUOHANBHOMN IS TEILHOCTH, CHUMAETCS C 6a3bl
MPAKTUKH, HE aTTECTYETCS TI0 MPAKTHKE H MPEICTABIISETCS K OTYUCICHUIO KaK HE BBITIOIHUI IPOTPAMMY
TIPAKTUKH 6€3 yBaKUTETBHBIX IPUUNH?,

OOyuatonuiicss HE BBIOTHWI IPOTPAMMYy IPAKTHKH 0€3 YBAXUTEIbHBIX TNPUYMH, WIA HE
MIPEJICTaBUI OTYET O MPAKTHKE B YCTAHOBIICHHBIN MPUKA30M CPOK, WIH TPH 3alIUTE OTYETa MO MPAKTHUKE
Ha Komuccum mosyuusn HEyIOBJIETBOPUTEIBHYIO OILIEHKY, MOJAJEKHUT OTYHMCIEHUI0 U3 MHCTUTyTa 3a
HEBBINIOJIHEHHE 00sA3aHHOCTEH 1O J0OPOCOBECTHOMY OCBOCHHMIO OCHOBHOW MpodeccHOHaIbHOM
00pa30BaTeNbHOM MPOTrPaMMBbI M BBHITIOTHEHUIO y4eOHOTO TUIaHa.

O0s13aHHOCTH 00Y4aI0IIMXCS NPH NPOXO0KACHUH NPAKTHKH
[Tpu IpOXOKICHUN TPAKTUKU 00yJaromuecs 00s3aHbI:

1.  Tomyuuts Ha Kadenpe, MpOBOAALICH MPAKTHKY, KOHCYJIbTAL[MI0 U MHCTPYKTaX IO BCEM
BOIIPOCAM OpraHM3allUy MPAKTHKH, B T.Y. 10 TEXHUKE OE30MMaCHOCTH U IPOU3BOJICTBEHHON CaHUTAPHH.
2.  Tlocematrb B 00s3aTebHOM IMOPSAAKE BCE BHJIbI MPAKTUKU U BBINOJHATH B YCTAHOBJIECHHBIE

CPOKH BCE BHUBI 33/IaHUM, MPETYCMOTPEHHBIX IporpamMmMam MpakTHKA. CHCTeMaTH4ecKH U TIyOOKO
OBJIaZIEBaTh MPAKTUYECKUMHU HaBBIKaAMH.

3. TlogumHATHCS MAEHCTBYIONIMM B OPraHU3AlMSAX TPABWIaM BHYTPEHHETO TPYAOBOTO
pacriopsiika.

4.  bepexxHO W aKKypaTHO OTHOCUThCS K MeOend, o0OpylOBaHUIO, MHBEHTapro, Mpudopam,
y4eOHBIM 1ocoousM, kHuraMm. OOydaronmmces 3arpeniaercs 6e3 pazpereHus aIMUHUCTPALUN HHCTUTYTa
(opranmzanuu — 0a3bl MPAKTUKH) BBIHOCUTH IMPEIMETHl U pa3iMyHOEe 00O0pYIOBaHME U3 JlabopaTopHil,
y4eOHBIX U IPYTUX MOMEIICHUH.

5. IlomnepkuBaTh YHCTOTY U MOPSJIOK BO BCEX YUEOHBIX, y4eOHO-TIPOM3BOJCTBEHHBIX H
MIPOU3BO/ICTBEHHBIX MOMEIICHUAX, IPUHUMATh y4acTHe B UX YOOpKe Ha Hayalax caMoOOCIyXUBaHHS B
YCTaHOBJIEHHOM B MECT€ MPOXO0KJIEHUS MPAKTUKH MOPSIJIKE.



6. Ilpu HesBKe Ha MPAKTUKY (MM YaCTh NMPAKTHKHN) 00y4aromuiicss 00s3aH MOCTaBUTh O 3TOM B
M3BECTHOCTh PYKOBOAMTENS NMPAKTUKU M JeKaHAT (haKyabTeTa B JACHb WM Ha CICAYIOIINHI JCHb HESIBKU
JHOOBIM JJOCTYITHBIM CITIOCOOOM O HEBO3MOXKHOCTH €€ IPOXOXKICHHS, a B IEPBBI JICHb SIBKH B YHUBEPCHUTET
HPEJICTaBUTh JAaHHBIC O IPUYUHE MPOITYCKa MPAKTUKH (M YaCTH HPAKTUKH).

7. B cnyuae Oone3sHu oOywaromuiics MpeACTaBIseT B JeKaHAT (aKylIbTeTa CIpPaBKY
YCTaHOBJIEHHOTO 00pa3iia COOTBETCTBYIOIIETO JICUCOHOTO YUPESIKACHHUS.

8.  CBOEBpPEeMEHHO W KAa4YEeCTBEHHO IOATOTOBHTH OTYETHYIO IOKYMEHTAIUIO 10 TNPAKTHKE U
IPEACTaBUTh PYKOBOJMTEIIO MPAKTHKH B YCTAHOBJICHHBIN CPOK.

MeTtoanyeckue yKa3aHus N0 NPOXOKACHUIO NPAKTHKHA

[TpoxoxkaeHne  NpaKkTUKU  IPEANONaraeT  OpraHu3allMio  CTYAEHTOM, IPEeXAEe  BCEro,
CaMOCTOSITEJIbHOW pabOThl M BBISIBICHUE IOJYUYEHHBIX 3HAHWUM, YMEHUH, HABBIKOB, a TAaKXXe CTENEHH
c(hOpPMUPOBAHHOCTH KOMITETEHITHIA.

C nenbto oOecrieueHysl yCIEeUIHOI0 MPOXO0KACHUS PAKTUKU 00Y4arOLUIiCs JOKEH TOTOBUTHCS K
BBITIOJIHEHUIO TPOrpaMMbl TPAKTHUKH, MOCKOJBKY OHa SBIAETCS BaKHEHmedl (opmoil opraHuzanuu
y4eOHOro mpoliecca, a TaKKe M0cCiIe0BaTeIbHOMY BBIITOJHEHHIO 33/1a4 Ha Ka)XIOM M3 JTAloB MPAKTUKH.
B 37011 cBSI3U CTYyI€HTY HEOOXOAUMO:

—COCTaBUTh 0030p JMTEPATypHBIX HMCTOYHHKOB, O3HAKOMUTHCS MaTepuaiaMu U3 OUOIMOTEKH
MHCTHUTYTA, a TAKXKe 3JIEKTPOHHBIMU 0a3amu;

—CHUCTEMaTU3UPOBATh MaTepUa, CTPYKTYPUPOBATh €T0 JUIsl COCTABJICHUS JCCE;

—pa3paboTaTb COOCTBEHHYIO Hay4YHO-HCCJIEIOBATEIbCKYI0 IpOrpaMMy, HalpaBlIEeHHYI0 Ha
peleHre TeKyIUX 3ajgad 0a3bl MPAaKTUKU, O0s3aTEIbHO COIVIACOBaTh pPa3pabOTaHHYIO IMpOrpammy C
PYKOBOJUTENEM IPAKTUKHY;

—peanu30BaTh Ha 0a3e MPaKTUKY 3asiBJICHHBIC 33/1a4H B [IOJTHOM 00bEME;

—MpPEeAOCTaBUTh PYKOBOAMUTENIO MPAKTUKM BCE MaTepuaibl I0CJIE 3aBEepIICHUs IMPaKTHKY;
Heo6xoanMo yuuThIBaTh, YTO:

—TOTOBUTBHCSA K BBIINOJHEHUIO IPOrpaMMbl MPAKTUKW MOKHO WHJMBUIYaJbHO, NapaMHU WIH B
COCTaBE MaJIOH TPYMIIBI, MOCIEAHNE SIBIAIOTCSA YPPeKTHBHBIME (hopMamMu pabOTEHI.

—palouass mporpaMMa IpaKTHKH, TUCHMIUIMH 110 OCHOBHBIM MOJYJISIM 00pa3oBaTeIbHON
IporpaMMbl B YacTH IieJiel, MepeuHio 3HaHUH, YMEHUI, TEpPMUHOB U Y4EOHBIX BOMPOCOB MOKET OBITH
MCI0JIb30BaHa BaMU B KaU€CTBE OPUEHTHPA B OPraHU3aliK, O0y4YEeHUH MPU IPOXO0KACHUN TPAKTUKH.

Texymuil KOHTPOJIb 3a MPOXOKAECHUEM IIPAKTUKU OCYLIECTBIIAETCA PYKOBOAMTEIEM MIPAKTUKU Ha
OCHOBE:

—TPYIIOBBIX KOHCYJIbTAIHIA;

—UH/IMBUYAIbHBIX KOHCYJIbTAllUil (B OYHOM U JWUCTAaHIIMOHHOM (opMmare), MpeaycMaTpUBaIOIINX
MHUBUAYAJIbHYIO pa0OTY MpenoaaBaTess ¢ 00y4yaronmmcs;

—CaMOCTOSITETIbHON pabOThI CTYIGHTOB Ha 0a3e MPaKTHUKH.

MeTtoauyeckue yKazaHHs 110 MOATOTOBKE OTYETHOM JOKYMEHTALIMH N0 NPAKTHKE

Otyer 1o mnpakTuke odopmisgercs oOydaroUMMCs OTAEIbHBIM J0KyMeHToM. OOpasern
o(opMIIeHHSs TUTYJIBHOTO JIUCTa OTYeTa, TPEOOBaHUS K CTPYKTYpe, OOPMIIEHHUIO U COAECPKAHUIO OTYEeTa
npenacrasieHsl B [Ipunoxkenun.

[Io oKOHYAaHWM TPAKTUKU OOYYAIOUIUICS TPEACTABISET MPOEKT OTUYETHOW JOKYMEHTALMH
PYKOBOJIUTEIIO MPAKTUKH OT OPTaHU3AIUH JIJIsl COCTABICHHSI OTUYETa-CIIPaBKU U OT3bIBA O paboTe CTyIEHTA.
B ycTaHoBneHHBIH cpok, 00ydaromuiics JOHKEH cIaTh Ha Kadepy OTUEeT, OTUET- CIPABKY O MPOXOKICHUH
NPaKTUKKU (BKJIIOYas OT3bIB) OT 0Oas3bl mpakTuku. Popma OTYETHOM JOKYMEHTAllMM NpUBEACHA B
[Ipunoxxenun.

MeTtoauyeckue peKOMeHIAlMU PYKOBOAUTEIAM MPAKTHKHU
O0s13aHHOCTH PYKOBOAUTEJIS NPAKTHKH OT Kadeapsnl
PykoBoauTenb NpakTUKU OT Kadeapbr:
—cocTaBisieT pabounii rpauk MpOBEACHUS MPAKTUKU M COTJIACOBBIBAET €r0 C PYKOBOJAUTEIIEM



MPAKTUKU OT MPO(HUILHON OpraHu3aluu;

—y4acTBYET B pacHpeeIeHNH 00y4aroImuXcs M0 NpoUIbHBIM OpraHUu3aLuUsIM;

—COoJIep)KaTeIbHO YTOYHSET WHAWBUIYAIbHBIE W/WIN TPYIIOBBIC 3aaHus IS 00YYarolIuXcs,
MIPEelyCMOTPEHHBIE HACTOSIICH MPOTrPaMMOH, ¢ y4€TOM 0COOSHHOCTEH MPOPUITHHBIX OpPraHU3aIIHIA;

—OCYIIECTBIISIET KOHTPOJIb 32 COOIOJICHUEM CPOKOB MPOBEICHUS MPAKTUKH U COOTBETCTBUEM €€
conepxkanus TpedboBanmsaM, ycranoBiaeHHbIM OITOIT BO u HacTosmel mporpaMmoii;

—OKa3bIBa€T METOJUYECKYIO MOMOIIb O0YYarolMMCS MpPHU BHINOJHEHUH UMHU WHJMBHUIYATbHBIX
W/WJH TPYITIOBBIX 3a/IaHUM;

—TIOABOJIUT UTOTH MPAKTUKHU (BKJIIOYAs 3aII0JTHEHHE aTTECTAllMOHHOM BEJOMOCTH I10 MIPAKTHKE).

O0s3aHHOCTH PYKOBOJAUTEJIS MPAKTHUKH OT NPOGUIbHON OpraHu3anun

PykoBoauTenb MpakTUKK OT TPOGUIBHON OpraHU3alnu:

—COTIJIaCOBBIBAET C PYKOBOJUTENIEM OT (hakynbTeTa/Kadenpsl MHIMBUyaIbHbIE U/UITH TPYIIOBLIE
3a/laHus U1 00ydJaromuxcs, rpaduky cojepkanue paboTel Ha 0a3e, a TakkKe IUIAHUPYEeMble Pe3yJbTaThl
MPaKTHUKU;

—IMPOBOJUT HHCTPYKTAX OOYYaAIOUIUXCS MO O3HAKOMJICHHIO C TpeOOBaHUSMH OXpaHbl TpyZa,
TEXHUKU O€30MaCHOCTH, IOKapHOM O€30MaCHOCTH, a TaKXe MpaBUIaMH BHYTPEHHETO TPYI0BOTO
pacnopsaka npopuIbHON OpraHu3allum;

—IpEeAOCTaBISIET 00yJaroIMMCsl pabodyre MecTa U OpraHU3allMOHHBIE YCIIOBUS IS BBIIIOJHEHUS
BCEX BUJIOB pabOT, MPEyCMOTPEHHBIX MPOrPAMMON MPAKTUKH;

—obecnieunBaeT Oe30MacHbIe YCIOBHUS TMPOXOXKIEHHUS MPAKTUKH OOYYarOIIUMCS, OTBEYAIOIIHe
CaHUTAPHBIM IIPaBHJIaM U TPEOOBAHUSIM OXpaHbI TPYAA;

—OCYULIECTBIIIETKOHTPOIb3AIPOX 0K ICHUEMOO YHatOIIIUMUCABCEXATAIOBIIPAKTHKY;

—3aBepsieT JTHEBHUKOBBIC 3aITMCH 00YYAIOUIMXCS CBOM MOAIMCHIO (32 KaXKAbI 1EHb MPAKTHKN);

—OLICHUBACT MHAMBUAYAJIbHBIC PE3YJIbTAThl MPOXOKACHUS MPAKTUKU KaXKIBIM OOYYAIOIIUMCS U
3aM0JIHAET COOTBETCTBYIOLIYIO YaCTh OTYETA-CIPABKY;

—HEMEJUICHHO HMH()OPMHUPYET PYKOBOAMTENS TMPAKTUKK OT Kadeapsl 000 Bcex clydasx
TpaBMaTH3Ma OOYYAIOIIMXCS, a TaKXKe O AMCUMUILUIMHAPHBIX M ITUYECKUX HAPYIIEHUSX CO CTOPOHBI
00y4aronuxcst BO BpeMsl MPaKTUKH.

MeTtoauyeckue peKoMeHAAINH PYKOBOIUTE/ISIM MPAKTHKH 10 OPraHU3alUU U MPOBeIeHHI0
NMPaKTHKHU
Memoouueckue pekomenoayuu pyKkogooumesnro RPAKmMuKu om Kageopul

O011ee pyKOBOACTBO MPAKTUKON OCYILECTBIISAET PYKOBOAUTEND 10 MpakTuke. Hemocpencreennoe
PYKOBOJICTBO TPAKTUKON CTYIEHTAa OCYIIECTBIISAECTCS KaK CO CTOPOHBI BBIJECICHHBIX IpernojaBarenei
OTIBITHBIX MIperojaBaTenieif, Tak U CO CTOPOHBI 6a30BOM OpPTaHU3AlNU, KOTOPast MOI0MPAET IS STUX Ienen
OTIBITHBIX CTICIIUAIMCTOB U3 YHCIIAa CBOUX COTPYIHUKOB. COTPYIHHYECTBO MHCTUTYTA ¢ 6a30BOM
OpraHu3aiyen ocymecTBIsAeTCs Ha JOTOBOPHOI OCHOBE.

B nepuon npeOriBanus Ha 6a3e MPAKTUKU PYKOBOJIUTENH OT Kadeapbl 00s3aH:

1. CornacoBatb C ynoJIHOMOYEHHBIMU CHELUATUCTaMH YUpEeKIACHUS (opranuzanmu,
MPEINIPUATHS):

—  KanenpmapHplii TUTaH TPOXOXKACHHUS TPAKTUKA CTYJEHTOB B JAaHHOM YUPEKICHUU
(opranu3anuu, NpeANpPUITHH);

—  Cromcok pyKOBOAMTENEH MPAKTUKKU OT OpraHU3aIlHH;

—  Pacmpenenenue cTyIeHTOB 1O pabOYUM MecTaM U TpaduK UX TePEIBUKCHHS,

—  TemaTuky UHIUBUAYAIbHBIX 3a/IaHUI;

—  Ilnan npoBeneHUs: TEOPETHUECKUX 3aHATUHN U SKCKYPCHUH;

—  Tlopsaok mpoBeneHUss HHCTPYKTaXKa 110 TEXHUKE 0€301MacCHOCTH Ha KaXJI0M paboyeM MecTe;

—  Tlpoekt mpuKkaza/paclopsDKeHUs 1O pabOYuM MecTaM CTYIEHTOB B YUPEXKICHUU
(opranu3anuu, MPeapUsTHH).

2. O3HaKOMHTH PYKOBOAMTENEH MPAKTUKUA OT OPTaHU3AIMH C TIPOTPAMMON IPAKTHKH, Tpaduxom
MepeMeIeH sl CTYJIeHTOB 10 pad04YMM MeCTaM M COTJIACOBATh C HUMH COJIEPKAHWE WHIUBUIYATbHBIX



3aHATUN.

3. CormnacoBaTb BOIIPOCHI, CBA3aHHBIE C BCTpEUEH CTYJEHTOB, NPUOBIBIIMX HAa IMPAKTHKY, UX
pa3MeleHne, BO3SMOXHOCTb PEIICHHSI JPYTUX OBITOBBIX BOIPOCOB.

4. IIpuHATH y4acTHe B IPOBEAECHUS HHCTPYKTaXka 10 TEXHUKE 0€30M1aCHOCTH Ha MECTaX MPaKTHKH
U TPOKOHTPOJIMPOBATH NPAaBWIBHOCTb M  CBOCBPEMEHHOCTh O(OPMIIEHHS  COOTBETCTBYIOLICH
JOKYMEHTAIMH.

5. O3HaKOMHUTH CTYJCHTOB C COTJACOBAaHHBIM TpApUKOM TPOXOXKACHUS TPAKTHKH, C
pacrpesieieHue 1Mo paboyuM MecTaM, C PYKOBOAMTENSAMU HPAKTUKU OT YUYpexkAEHUus (opraHusaluu,
HPEINPUATH ), 00ECIIEUUTh CHCTEMAaTUYECKH KOHTPOJIb 32 BEIXO/IOM CTYJICHTOB HA MIPAKTHUKY.

6. CucremMaTH4ecKu KOHTPOJIUPOBATH BBIIIOJHEHHUE CTYICHTaMU IIPOrpaMMBbl ITPAKTUKH, Tpaduka
ee MPOBEJCHHS] M WHAWBUIYAIBHBIX 3aJaHHii; KOHCYJIBTUPOBATH CTYJCHTOB MO BOIPOCAM BBITOTHEHHUS
IIPOrpaMMbl IPAKTUKH.

Ha 3axirounTennbHOM 3Tare MpoBeCHHS IPAKTUKY:

—  IlpoBeputs u noanucaTbh OTYETHI CTYJEHTOB,

—  Oxkasare IOMOIIb PYKOBOAUTEIISIM IPAKTUKU OT YUPEKICHUS (OpTaHU3ALUH, TPEINPUITHS) B
COCTaBJICHUH XapaKTEPUCTHK HA IPAKTUKAHTOB.

[To okOHUAHUIO IPAKTUKU PYKOBOJIUTENb 00s3aH B HEENbHBIM CPOK MOCIE OKOHYAHUS IPAKTUKU
MPEJOCTAaBUTh MUCHMEHHBIH OTYET O MPOBEIEHUH INMPAKTHKH BMECTE C 3aMEYaHHUSAMH M KOHKPETHBIMH
IIPEUIOKEHUSMHU 110 COBEPIIEHCTBOBAHUIO IPAKTUYECKOM MOATOTOBKH CTYEHTOB.

MeToanyeckne peKOMeHIAIMU PYKOBOIUTEI0 MPAKTHKH OT NPOoGHILHON Oprann3annn

PykoBonuTenb MpakTUKX OT NPOPHIbHON OpraHU3aliii COBMECTHO C PYKOBOJUTENEM IIPAKTUKHU OT
(axynbTeTa cocTaBisieT U 00ecrieunBaeT coOII0IeHHE rPahKOB MPOXOXKICHUS IPAKTHKH B OPraHU3aINH.

3HAKOMUT CTYJEHTOB-IIPAKTUKAHTOB C IpaBWJIAMU OXpaHbl TPyAd, TEXHUKOW O€30MacHOCTH,
IKCIUTyaTaleld TEXHUIECKUX CPEJICTB U JIp.

OpranuzoBbIBa€T U MPOBOAUT MIPAKTUKY B COOTBETCTBUU C IIPOIPAMMOM MPAKTUKH.

OOecnieunBaeT COOTBETCTBUE COJEP)KAHUS IPAKTUKH, YPOBHA M OOBEMa pelIaeMbIX 3ajad
TpeOoBaHUAM Kadeapbl, H3I0)KEHHBIM B HACTOSIIEH TPOTpaMMe U METOIMIECKUX YKA3aHHSIX IO MPAKTHKE.

OpraHu30BbIBa€T BCTPEUYM CTYIEHTOB CO CIELUAIUCTAMU, a TaKKe HJKCKYpPCUH, 3HAKOMS C
0COOEHHOCTSIMHU pabOThl YUPEXKICHUS.

KoHTponupyer TpyaoBYIO AMCHUUIUIMHY CTYAEHTOB U COOJIIOJICHHME MMM IpPAaBUI BHYTPEHHETO
TPYOBOTO PACHOPSIIIKA.

9. Oco0eHHOCTH OPraHU3aNUU 00yYeHH s IJIsl JIUI ¢ OTPAHUYEHHBIMHU BO3MOKHOCTSIMH 3/10POBbS U
HHBAJH/I0B

CrenuanbHble YCIOBUS HHBAIUAAM | JIUIIAM C OTPAHMYEHHBIMU BO3MOXKHOCTSIMU 3/10poBbs (OB3)
CrnenuanbHble yca0BUs 00y4eHUs U HalpaBieHUs paboThl ¢ MHBaMMIaMH U tunamu ¢ OB3 onpenenensl
Ha OCHOBAHUMU:

- ®enepanbHOro 3akoHa OT 29.12.2012 No273-03 «O6 obpazoBanun B Poccuiickoit @enepanuny;

- ®epnepanbHoro 3akoHa oT 24.11.1995 Ne 181-®3 «O conuanbHOW 3allUTe WHBAJIUIOB B
Poccuiickoit ®eneparumy;

- npukaza Muno6pHayku Poccun ot 05.04.2017 Ne 301 «OG6 yrBepxaenuu [lopsaka opranuzanuu
U OCYUIECTBIIEHHS O0pa30BaTEIbHONW JEATEIBHOCTH IO OOpa30BaTeIbHBIM MpPOTpaMMaM BBICIIETO
o0Opa3oBaHMs — IporpaMmMam OakanaBpuaTa, porpaMMaM CIelHaluTeTa, MPorpaMMaM MarucTpaTypb»;

- METOAMYECKUX PEKOMEHJAIMIl MO OpraHu3aluu 00pa3oBaTENILHOTO Mpolecca A o0ydeHus
WHBINIOB M JIMII C OTPAHUYECHHBIMH BO3MOXXHOCTSMHU 370pPOBbs B 00pa30BaTENbHBIX OpraHU3alMiX
BhICIIETO0 OOpa3oBaHMs, B TOM 4YHCIIE OCHAIIEHHOCTH OO0pa30BaTEIbHOIO MPOLECCa, YTBEPKACHHBIX
Muno6pHayku Poccun 08.04.2014 Ne AK-44/058H).

[Ton cnenuanbHBIMH YCIOBUSMU JJIs1 TIOTy4eHHUs 00pa3oBanus odydaromuxcs ¢ OB3 nonumarores
ycJ0BUS 00y4eHUs!, BOCIIUTAHUS M Pa3BUTHS, BKIIOYAIOLINE B ce€0sl MCIIOJIb30BaHUE MPU HEOOXOAUMOCTH
a/JIalITUPOBAHHBIX 00pa30BaTENbHBIX MPOTPaMM U METOAOB OOyYEHHUS M BOCHUTAHMS, CHELMATIbHBIX
y4eOHUKOB, Y4E€OHBIX MOCOOMH W JAMJAKTHUECKHMX MaTepHalioB, CHEIMATbHBIX TEXHUYECKUX CPEICTB



o0yueHUs] KOJUIEKTUBHOTO W WHIWBHIYaJbHOTO TIIOJH30BAHUS, IMPEAOCTABICHHE YCIYr ACCHUCTEHTa
(TIOMOIIIHKKA), OKa3bIBAIOIIETO0 HEOOXOAMMYIO MOMOIIb, MPOBEACHUE TPYNIOBBIX W HHIAWBHUIYaTbHBIX
KOPPEKIIMOHHBIX 3aHATHH, oOecrieueHre JOCTyIa B 3[JaHNUs U APYTHE YCIOBHsI, 0€3 KOTOPHIX HEBO3MOXKHO
nmu 3atpyaHeHo ocBoeHue OIIOIT oOyuaromuxcs ¢ OB3. OOydeHune B pamMkax y4eOHOW AUCITUTUTHMHBI
obOyuatomuxcst ¢ OB3 ocymecTBisieTcss ¢ yd4eToM OCOOSHHOCTEH TCHXO(PU3UYECKOTO Pa3BHUTHUSA,
WHIUBUAYAIBHBIX BO3MOXKHOCTEH M COCTOSHUS 3[I0POBBSI Takux oOywarouiuxca. O0ydeHue no yueOHou
mucuuiuiiHe oOyuatonmxcsi ¢ OB3  moxker OBITh OpPraHM30BaHO Kak COBMECTHO C JPYTUMHU
00y4alolUMUCS, TaK U B OTEIbHBIX TPYIIaxX.

B nensax nocrynnoctu o0y4eHus Mo JUCUUIUIMHE 00ECIICUNBACTCS:

1) s auI ¢ OrpaHUYEHHBIMU BO3MOKHOCTSIMHU 3/10POBbS 110 3PEHUIO: - HATMYKE aJIbTePHATUBHOM
Bepcuu oumansHoro caiita B cetu «MHTepHET» 1711 C1a00BHIAIINX;

- BeCh HEOOXOJIUMBINA IJI1 U3y4eHHUs MaTepuai, COrjacHO ydyeOHOMY IUlaHy (B TOM 4HUCIHe, AJs
00yJaromuxcs o MHIMBUAYATbHBIM Y4€OHBIM IIaHAM) TIPEIOCTABIISIETCS B 3JICKTPOHHOM BHUJIE HA JTUCKE.

- UHIUBUAYyalbHOE paBHOMEpHOE ocBeuleHre He MeHee 300 JIIOKC; - MPUCYTCTBUE ACCHUCTEHTA,
OKa3bIBAIOIIETO 00YYArOMIeMYCsl HEOOXOJUMYIO TOMOIIIb;

- o0ecreyeHHe BO3MOXKHOCTH BBIMYCKa albTEPHATUBHBIX (HOPMATOB IMEYATHBIX MaTEepUAIOB
(xpymHBIHA mpudT HIH ayauodans);

- ofecrieueHue JOCTynma oOOy4aromierocsi, SIBISIOLIETOCS CIENbIM UM HCIOJB3YIOIIEro
CO0aKyIpPOBOIHUKA, K 3/IaHUIO.

2) nuis murg ¢ OB3 o ciyxy:

- HaIM4Yhe MHUKPO(GOHOB M 3BYKOYCHJIMBAIOUICH ammapaTypbl KOJUIEKTUBHOTO TMOJIb30BAHUS
(ayAMOKOJIOHKH);

3) mna oun ¢ OB3, uMeIMX HapylIeHUsT ONOPHO-IBUIATEJIBHOrO arrapaTra, MaTepHalbHO-
TEXHUYECKHE YCJIOBHUA JIOJDKHBI  OOECHeurMBaTh BO3MOXKHOCTH  OECHpPEMmsITCTBEHHOTO  JOCTyma
o0yJaromuxcs B y4yeOHbIE MOMEIICHHUS, CTOJIOBBIC, TyaJIeTHbIE W APYTUe MOMEIICHUS OpraHU3aluH, a
Takke MpeObIBaHUs B YKA3aHHBIX OMEUICHUIX (HaJIHYMe MMaHIyCcOB, MOPYYHEH, paCIIUPEHHBIX JBEPHBIX
IIPOEMOB U JIpYTHX MPUCIIOCOOTIEHUM).

[lepen nHauanoM oOydeHHs MOTYT NIPOBOAMUTHCA KOHCYJIbTATHBHBIC 3aHSATHUS, IO3BOJISIOIINE
crynentam ¢ OB3 agantupoBaThcs K ydeOHOMY IIpOLIEeCCy.

B mpomecce BemeHuss yueOHOW  OUCHUIUIMHBI  HAYYHO-TIEATOTUYECKUM  PaOOTHHKAM
PEKOMEHIyeTCs UCTIONb30BaHUE COIMATbHO-aKTHBHBIX M PE(IIEKCUBHBIX METOZOB O0yUYCHHS, TEXHOIOTHI
COLIMOKYJIbTYPHOU peaOuIMTalK C LENbI0 OKa3aHus rnmomomu odydaronmumes ¢ OB3 B ycraHoBieHUM
MOJTHOIEHHBIX MEXIJIMYHOCTHBIX OTHOWIEHHH C JPYTUMH OOYYaroIUMHCS, CO3TaHUU KOMQOPTHOTO
MICUXOJIOTHYECKOr0 KiIMMaTa B yueOHol rpymnne. OcoOeHHOCTH NPOBEIEHUS TEKYIIeH U MPOMEeXYyTOUHON
aTTeCTallly IO AMCUUIUIMHE sl oOyuarommxcs ¢ OB3 ycraHaBIMBAIOTCS ¢ yU4€TOM HHIMBUIYaJIbHBIX
NCUXO(PHU3NUECKUX 0COOEHHOCTEN (YCTHO, MMCbMEHHO Ha Oymare, MMCbMEHHO Ha KOMIIBIOTEpE, B opme
TECTHpPOBaHUS U JIp.). [Ipn HEOOXOTUMOCTH MPETOCTABISIETCS JOTIOTHUTEIBHOE BPEMSI ISl TIOATOTOBKH
OTBETa Ha 3a4eTe UM SK3aMeHe



[Tpunoxxenue 1
MuUHHUCTEPCTBO HAyKU U BBICHIETO 00pa30BaHUS
Poccuiickon @enepanuun
DeepajibHOE TOCYAAPCTBEHHOE OI0I2KeTHOE 00pa30BaTe/ibHOE YUpeKIeHue
BbICILIET0 00pa30BaHUsA
«Jlyranckuii rocyrapcTrBeHHbI yHUBepcuTeT uMeHa Baagumupa Jdaas»
(®PI'OY BO «JII'Y um. B. Jans»)
CeBepoIOHeNKNI TEXHOJIOTHYECKU MHCTUTYT (puiuai)

Kadenpa DKOHOMHUKH U VIIPABICHHUS
(HaumeHoBaHwMe)

Hampasnenue noaroroBku 46.03.02 JIOKYMEHTOBE/ICHUE U aDXUBOBEJICHUE
(HaumeHoBaHwue)

Hanpasnennocts (ipoduiib) ADXVMBOBEICHUE U JCIIONPOU3BOICTBO

(HaumeHoBaHwue)

NHANBUAYAJBHOE 3AJIAHUE HA IPAKTUKY

CDaMI/IJ'II/ISI, UM, OTYCCTBO 06yqafomer00ﬂ

Kypc
dbopma oOyueHust

BH/I IPAKTUKH

THUII IPAKTUKU [MpexaumiuomHas mpakTHKa
CPOKH MPAKTUKHU C « » 202

o « » 202

MecTo nMpakTUKU

(monHOE Ha3BaHUE MPOPUIBLHON
OpraHH3aIun, CIPYKTYPHOIO
MOJIpa3/IeeHN )

r. CeBepoioHELIK
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[Tpunoxxenue 2

Copep:xxaHue HHAMBHUYAJbLHOI0 32 JaHUA:
(1 HeeJIsA MPAKTHKH)

03HAaKOMMTBCSI CO CTPYKTYPOH yupexaAeHUs (OpraHu3alim), Co CTPYKTYypOoi nopasaencHus Ha 6a3e
KOTOPOTO TIPOBOJIMTCS TIPAKTHKA,
O3HAKOMHUTLCS C HOPMATHBHBIMU U 3aKOHOAATCIBHBIMA JOKYMCHTAMU, U3YYCHHUC JOKYMCHTAIUH,
O3HAaKOMUTBhCS C OCHOBHBIMH HAINpPaBICHUSAMH JEATEIBHOCTH JOKYMEHTOBeIa/apXuBOBEeIa B
OpraHu3aIuy,
U3y4uTh  (QYHKIUMOHAIbHBIC  O0A3aHHOCTH  JOKyMEHTOBeda/apXHMBOBEAa B  YUPEKICHHUS
(opranuzanun);
MIPOAHAIM3UPOBATh YCIOBHS TPY/la, OpraHU3aIMio padbouero Mecra; pa3padoTaTh pEeKOMEH NN,
pa3paboTarh mpodeccuorpaMMbl Pa3IMIHbIX TPOHECCUit 1 TOIHKHOCTEH;
W3YYUTh COCTOSIHUE JOKYMCHTAI[HOHHOTO OOeCHeueHUs] W apXUBHOH CIIy:)KObI; pa3zpaboraTh
PEKOMEH ALY,
OCYIIIECTBHTH .

IInanupyemMble pe3yJbTaThl IPAKTHKHU:
(opMHpOBaHKE HaBBIKOB MPO(ECCUOHANTBHON KOMMYHHUKALIUK U IPHOOpETEHNE NHIUBUAYAIbHOTO
M KOJUIEKTUBHOTO ONbITa B paboTe C JTOKYMEHTOBEAYECKUM W apPXWBHBIM MAaTEPHUAIOM JUIS
(GopMHpOBaHHS U COBEPILIEHCTBOBAHUS KOMIIETCHLIMH, HEOOXOIUMBIX JUISI COBPEMEHHOMN
npo(heCcCHOHATIBHON IeITeIbHOCTH JOKYMEHTOBEJa/apXBOBEIA;
cucTeMaTHU3alys U 3aKperieHne TEOPETUUECKUX 3HaHUM, TOTyYeHHBIX B Ipoliecce 00ydeHus;
¢dbopmMHupoBaHHE HaBBIKA TIOCTAHOBKA NPOQPECCHOHATBHBIX 33aJad B OOJacTH HAY4HO-
HCCIIEIOBATEIbCKOM M IPAKTUYECKOMN eITeIbHOCTH JOKYMEHTOBe1a/apXBOBE/IA;
00paboTKa MOTYYEHHBIX JTaHHBIX, AHAJIM3 PE3YJIbTATOB HCCIICOBAHNS;
MIOJTyYEHHUE OIbITA IPAKTUUECKOM 1eATEIbHOCTH B paMKax 3asiBJICHHOI'O HAaIlPaBJIEHUs IO OTOBKH.

(2-3 Hemesist MPAKTHKH)
03HAKOMHTHCS CO CTPYKTYPOU YUpEKJeHUs (OpraHHU3alliu), ¢ KOJJIEKTUBOM, MPOaHAIH3UPOBATh
CyOOpAMHAIIMIO B YUPESIKACHUH (OpraHnu3aIin);
O3HAKOMUTHECA C HOpMaTI/IBHBIMI/I 1 3aKOHOOATCJIbHBIMU HOKYMGHTaMI/I, I/I3yLICHI/IC I[OH)KHOCTHOﬁ
HHCTPYKIIHH,
O3HAKOMUTHCA C OCHOBHBIMH HaHpaBHeHI/IHMI/I JCATCIIBHOCTHU JIOKyMeHTOBCI[a/apXI/IBOBe}Ia;
U3y4uTh  (YHKIMOHAJIbHBIE OOSM3aHHOCTH  JOKYMEHTOBEIa/apXMBOBEIAa B  YUPEXKICHHS
(opranuzanun);
IUTAHUPOBAaHKE W peaau3anus MpodecCHOHATbHBIX 00SM3aHHOCTEH JTOKYMEHTOBEIa/apXHUBOBEA,
I/IHTepHpeTaHHﬂ, aHaJIN3 U COCTABJICHUC 3aKJIFOUCHUIA 110 p€3y.]'H)TaTaM HpOXO)KI[CHI/IH HpaKTI/IKI/I;

Ilnanupyemble pe3yjbTaThl IPAKTHKH:
(hopMUpOBaHHE HABBIKOB TPO(HECCHOHATFHOM KOMMYHHKAITMH U TPUOOPETEHNE HHINBUTyaTbHOTO
U KOJUJICKTUBHOTO OIBITA B paboTe€ JIOKYMEHTOBETYECKUM KM AapPXWBHBIM MaTE€pUAJIOM IS
(dbopMUpOBaHHUS W COBEPIICHCTBOBAHUS KOMIIETCHIIUN, HEOOXOIUMBIX [UIsl COBPEMEHHOM
npodeCcCHOHATBHOM JAEATeIbHOCTH TOKYMEHTOBEa/apXUBOBE/IA;
CUCTEMAaTH3aIMsI U 3aKpeTJICHHE TeOPETUIECKUX 3HAHUMN, TIOTYYEHHBIX B MpOIlecce O0yUeHUS;
MOJTyYEHUE OIbITa peaTu3aliy CTAaHJAPTHBIX METOJIMK, HAMpaBIEHHBIX Ha TPEIYNpPEKICHUE
OTKJIOHEHHH B COLIMAJIbHOM U JIMYHOCTHOM CTaTyCe U Pa3BUTHH;
MOJTyYEHUE OIMbITa MOCTAHOBKM M pean3alud MPOo(eCcCHOHATBHBIX 3a/7ad B 00JacTH HAay4dHO-
HCCIIEA0BATENIbCKOM, MPAKTUYECKOM €SI TEIbHOCTH.



ok~

w

o o

1C

(4 Hemenst MPaKTHKH)
BBIOpATh TEMYy HAyYHOTO MCCIIEOBAHMUS;
TUTAHUPOBAHKE HAYYHO-UCCIIEI0BATEIBCKON paboThI, BKIIOYAIOIIEe 03HAKOMIICHHE C TEMAaTHKON
UCCIIEOBAaTEIbCKUX paboT B JaHHOW OOJIACTH, KOPPEKTHPOBKA TEMbI HCCIEIOBAHUS B
COOTBETCTBUH C TEMOH BBIITYCKHOM KBaJTU(UKAITHOHHON pabOTHI;
cOopMyIHpPOBaTh HAYYHYIO MTPOOIEMY U AKTYyaTbHOCTh TEMBI HCCIIEAOBAHNUS;
NPEJOCTaBUTh CTENEHb M3YyYEHHOCTH MpOoOsIeMbl (0030p JTUTEpaTyphbl) - MU3YyYUTh OCHOBHBIC
JUTEpATypHBIC NCTOYHHUKH, KOTOPBIE OYyIyT MCHOJIBb30BAaHBI B KAaU€CTBE TEOPETHUECKON Oa3bl
UCCIICIOBAHMS,
OIIPEICTINTS 1IeJTb U 3aJ]a4 UCCIIIOBAHUS B PaMKaX Hay4HO-UCCIIE0BATEIbCKOM paboThI;
OTIpEeNIeNIUTh OOBEKT U MPEIMET HayYHOTO UCCIIETOBAHMS;
OIIPEICTIUTh METOJbl U MHCTPYMEHTHI HAy4YHOTO HCCIIEIOBaHMS, MPUMEHUMBIE B BHIOpPAaHHOM
HAY4HOI 1po0iieme; onpeaeTuTh METOANKH MPOBEACHUs cOOpa SIMITMPUUYECKHX JTaHHBIX;
U3yYUTh  HAyYHO-TEOPETUYECKHE  MOJXOIbI, pa3pabOTaHHBIMH  OTCUYCCTBEHHBIMH |
3apyOeKHBIMU YYEHBIMU 10 U3y4aeMol mpobiemMe, MEeTOIbl aHaN3a JaHHbIX, HAKOTJICHHBIX B
HayYHOH OTPaCIH IO TeME HCCIIC0BAHNUS;
coOpaTh HEOOXOIMMEBIE IEPBUYHBIC TaHHBIC M TPOBECTH UX aHAIIU3
IPOBECTH aHAJIM3 MOJyYSHHBIX PE3YJIbTAaTOB; CHCTEMATU3UPOBATh U 000OIIUTE MaTepUaIbl IS
MOJTOTOBKH OTYETa O MPOXOXKICHUN PAKTUKU

HJ'IaHI/IpyeMbIe pPe3yJabTaThbl IPAKTUKU:

IpUOOPETEHUE  HOBBIX, 3aKpEIJICHUE, YIUIyOJIeHMe U pacUIMpEeHUE  HMMEIOIUXCS
npodecCHOHATIBHBIX KOMIIETCHL;

(opMHUPOBAaHNHE HABBIKOB BEACHUS U PEAIbHOTO OIbITa JOKYMEHTOBEAYECKOW U apXHWBHOMI
NeSITebHOCTH;

cOop, mepBUYHasT M BTOpUYHAs O0pabOTKa JAaHHBIX C MeCTa NPOXOXKACHUS IPAKTUKHU,
cucTeMaTHu3anus U 06001IeHre MaTepruaia i JajdbHEHIIEero UCI0Ib30BaHUS B TEOPETUYECKON
YacTH BBITYCKHON KBaJIM()UKAIIMOHHONW paboThI;

(GopMynHpoBaHUE BBIBOJIOB HCCIIETOBAHUS;

IIpEeJICTaBICHUE UTOTOB ITPOJIEIAHHOM pabOTHI B BUJIE OTUETA U HAYYHOU CTaThHU 10 UCCIIEyEeMOI
Teme, 0O(pOPMIIEHHBIX B COOTBETCTBUH C MMEIOLIUMHUCS TPEOOBAHUSIMH.



MUHHUCTEPCTBO HAYKH U BBICIIETO 00pa30BaHUS
Poccuiickoit deneparuu

[Ipunoxenne 3

(I)enepa.nbnoe rocyiapCcrBeHHOC OI0IKETHOE 06pﬂ30BaTeJ’[LHOC yYupexaenue

BbICIIET0 00Pa30BaHUNA

«JIyranckuii rocyjapcTBeHHbI yHUBepcuTeT MMeHa Biagumupa Jdais»

(®I'bOY BO JIT'Y um. B. lansa»)
CeBepooHen KU TEXHOJIOTHYECKUIT HHCTUTYT (puiiualt)

COBMECTHBIA PABOUYNI I'PA®UK (IIJIAH)

NMPOBeAeHUs MPOU3BOACTBEHHON NPAKTHKH (IPOU3BOICTBEHHON NMPAKTHKH B

NpopUIbHBIX OPraHU3aALMAX)

damuvs, UMsi, OTIECTBO 00yUaromerocs (-emcs)

Kypc ¢dopma oOyueHus

BHU A ITPAKTUKH IPEeAAUIIIIOMHAA

THUIT IPAKTUKU
npCaauIjaIoMHasd

CPOKH TIPAKTUKHU C 20 T. 10

20 T.

MecTo npakTuku

(nonHoe Ha3saHKe MNpoduabHOM OpraHM3aLUmm, CTPYKTYPHOrO NoapasaeneHus)

r. CeBepoioHEK



HaunmeHnoBanme
JTana (mepuoaa)
NPAKTHKH

Bun pator

Cpoxk npoxoxaenust
JTana (mepuoaa)
NPAKTHKH

OTMeTKa O
BBINOJTHEHUH

Oprann3aiuoOHHbII
JTaIr:

1. Onpenenenue 6a3pl
MPOXOXKICHHS MTPAKTUKHY;

2. OpraHuzanmoHHOEe CcOOpaHHE
I pa3bsACHEHUs LEJei, 3aaad,
CoJlepKaHus u MOpSIKa
MPOXOXKICHUS IPAKTUKH;

3. OO0s3aTenbHbIN HHCTPYKTAX I10
oXpaHe TpyJaa (BBOAHBIA U HA
paboueM MecTe), MHCTPYKTaX I10
TeXHUKE 0€30MMacCHOCTH, MOKAPHOH
Oe3omacHoOCTH; MEAUIIMHCKHE
OCMOTPBHI (TIPU HEOOXOAMMOCTH ).
4. O3HakOMJICHHE C IIpaBUIIAMUY|
BHYTPEHHEI0 pacnopsijika Ha 0a3ze
MPOXOXKACHUS MTPAKTUKU.

5. IlomydyeHue u coryiacoBaHHe]
WHIVNBUAYAILHOTO  3aJaHHsl  TIO0
MPOXO0XKICHHUIO MTPAKTHUKH.

6. PazpaboTka u yTBEpKICHUE
WHIABUTYaJIbHON POTPaMMBI
MPAKTUKU U rpaduka BBHITOIHEHUS]
MCCIICTOBAHMS.

7. TlomydyeHue NOKyMEHTALUU TIO|
MpakTUKe (IporpaMMa MPaKTUKH U
ITHEBHUK MIPAKTHKU v
HalpaBICHUEM Ha TIPAKTHKY) B
CpOKH, OTIpeJIeIEHHBIE
[IPOrpaMMoOi.

8. N3yueHue mpaBOBBIX OCHOB,
0a30BbIX HOPMaTUBHBIX u
MOKAJIbHBIX ~ TMPaBOBBIX  AKTOB,
PETYIHPYIOIINX JeSITeTbHOCTD
0a3bl IPAKTHKH.

J1o HayaJia IpaKkTUKH

[TepBblii 1eHb MPAKTUKU

OCHOBHOI dTAI:

1. O3sHakomiieHUE C
KOHKPETHBIMHU BHIAMH
eI TEbHOCTH JIOKyMEHTOBE/IA,
ApXMBHUCTa H  JOJHKHOCTHBIMU
WHCTPYKIIASIMHU.

2. O3HakoMIIeHHE v
KOJIZIEKTHBOM, €r0 COCTaBOM W
CTPYKTYpPOH B YUPEKICHUU.

3. BrinonHeHnue 3aJaHU,
MOCTABIIEHHBIX PYKOBOIUTEISIMU
MPAKTHKH.

4. BreinonHeHue MPOrPaMMBI
MPAKTHKH, WHIMBUTYATEHOTO,
3aJlaHUs Ha MPAKTHUKY.

5. Coop nHbopMalun y

[Iepnon npakTuku




MaTepPHaIOB MPAKTHKH.

6. OOpaboTka, cucTemMaTH3aIusy
M aHaau3  (aKTHYECKOro U
TEOPETUYCCKOTO MaTepHara.

7. BeneHnue nHeBHUKA MPAKTHKH.

8. BruiBienue BO3MOKHBIX
HEJI0CTaTKOB B pabote
MOIpa3/IeIeHUs - MecTa)
NPOXOXKACHUS  INPAKTUKH,  UX
OLICHKA u pa3paboTKal
MpeII0KeHU I o
COBEPILICHCTBOBAHUIO

CYIIECTBYIOIIETO MOPsIKa PadoTHI,
A TaKKe MO BHEJIPCHHUIO HOBBIX
METO/I0B paOOTHI

3. Bakmounrtensubnii (1. CocraBnenue oT4yera o Ilepron npakTuku
STar MPaKTHKE. [ocnenuuii nenp
2. Ilomydenue OT3bIBA OT| IPaKTUKU
PYKOBOJIUTENS PAKTUKH.

3. IloaroroBka K 3aIuTe OTYETA
110 IPAKTHKE.

4. [[IpomexyTrouHas 3amuTa oT4€eTa Mo MPaKTUKE C CornacHo
aTTecTalus 0| MIpeICTaBIEHUEM MaTEPUAIIOB pacnrCcaHuIo
[IPaKTUKE UCCIIEJOBaHMsI

CosmecTHbII padounii rpaguk (IJIaH) COCTABUII:
PYKOBOJIUTENH MPakTUKH 0T CeBepoioHeKHi TexHomorndeckuit UHCTUTYT (punan) ®I'bOY BO
«JIyraHckuii rocyaapCTBEHHBIN YHUBEpCUTET UMEHH Biiagumupa Jlams»

(y4. cremnieHb, y4. 3BaHHE, TOJDKHOCTB) (Toarmch) (1.0. damwumus) (mata)

CoruacoBaHo (Tpu NPOBEAECHNUN NPAKTUKHU B TPOGUIBHON OPraHU3alluN):
PYKOBOJIUTEINb MPAKTUKU OT MPO(PUIBHON OpraHu3aluu:

(MOMKHOCTD) (Toamucs) (N.0. ®amunus) (mata)

C coBmecTHBIM pabo4uM rpagukomM (IVIAHOM) 03HAKOMJICH:
oOyyaroruiics (asics):




CIIPABKA

0 NMPOBeeHUH HHCTPYKTAKA

[Ipunoxenue 4

Jlana oOy4aroremy

(Pamunusa, N.0. obyyatowerocs)
Kypc IpyIIL dbopmbl 00yUeHus ,
MpOoXOoasameEMYy NPEAIUITIIOMHYIO IIPAKTHUKY!
IIpecaAAUITIIIOMHAA
IIPAKTHUKA

(BMA, M TMN NPaKTUKM)

CPOKH MPAKTHUKHU C 20 r.mo

20 1.

MecTo npakTuKu

(nonHoe HasBaHue MpoduabHOM OpraHMU3aLLMm, CTPYKTYPHOTO NoApasaeneHns)

B TOM, YTO OH (OHa) mpoiien (Mpoliyia) MHCTPYKTaX M0 O3HAKOMIICHUIO C TPeOOBaHUSIMHU OXPaHbI TPYAQ,
TEXHUKU O€30MacHOCTH, MOXKapHOW Oe30macHOCTM U O3HAKOMJIEH (O3HAKOMIIEHA) C IpaBUJIAMH

BHYTPEHHETO TPYJIOBOTO PACIIOPSIKA OpraHu3aIluu

PykoBouTenb NpakTUKU OT NPOPUIBHON OpraHU3alyu:

20 r.

(momKHOCTB) (monmce) (M.0. damumnus)

MLIL [podunbHO# opraHu3anun

(mata)



ITpunoxxenue 5

OT3bIB-XAPAKTEPUCTUKA

0 paGoTe 00y4yaroumierocs B mepuo/ NPoxXo:KIeHus MPAKTUKH
damuus, UMs1, OTYECTBO OOyJarOIIerocs (-eics)

Hanpasnenue noaroroBku _46.03.02 JIOKyMEHTOBEJICHUE U apXUBOBEJICHUE

Kypc rpynna ¢bopma oOyueHust

B/ IPAKTHKH: MPEUIUILIOMHAsI
[paKTUKA
CPOKH TIPAKTUKHU C 20__r.mo 20

MecTo npakTuKu

(mommnoe Ha3Banue [IpodumpHON Opranu3anuu, CTPYKTYPHOTO MOIpa3/IeTICHIs)

PykoBouTenb NpakTUKU OT NPOPHILHOMI
OpraHu3aluu:

(pammmms, MMsI, OTIECTBO, JOJHKHOCTB)

Bo Bpemst mpoxosk1eHus! MPaKTUKU

(Pamumnus, M.0. obyuarorierocs)

MMOpYy4aJIoCh pCHICHUC CIICAYIOIIHNX 3ada4:

3a BpeMsi IPOXOKICHUS IPAKTHKU
oOyuatomuiics (00yJaromascs)

(Pamummms, M.0. obygarorerocsi)

[IposiBun

(HaBI)IKI/I, AKTUBHOCTb, JUCIIHMITIIMHA, IIOMOIIb HpO(l)I/IJ'II)HOI\/’I opraHu3al, KA4€CTBO U JOCTATOYHOCTDH
cOoOpaHHOr0 MaTepuIa Ui OTYeTa 10 MPAaKTHUKE, CTENEeHb BBIOJHEHUS pabouero rpaduka (TiaHa)
IIPOBEJEHUS MPAKTUKH, TOOLIPEHHUS U T.II.)




Pe3ynbratel mpakThueckoil paboThI

oOyuarorierocs (oOydJaromeics)

(®ammnus, 1.0. obyuatomierocs)

COCTOST B CJICAYIOLIEM!

(MHAMBUYaTIbHOE 3a/IaHKE BBITIOIHEHO, PEIICHHUS 110 MOPYYEHHBIM 3a/1a4aM MpPeI0KeHbI, MaTepUall
coOpaH NOIHOCTHIO, HHOE)

C‘-II/ITaIO, 4TO II0 HUTOraM IIPaKTUKH

oOyuatomuiics (00yJaromascs)

(®amumms, U.0O. obygaromierocs)

MOJKET (HE MOKET) OBbITh JOIYIIEH (JOMYIeHa) K 3alIUTe OTYETA O MPOXOKICHUH PAKTHKH.

PykoBouTenb MpakTUKU OT NPOGUIbHON OpraHu3aIuu:

(MOMKHOCTD) (monmuck)
(mata)

(M1.0. damunus)




[Tpunoxxenue 6
JIHeBHUK MPOXO0KIeHHUsI MPAKTUKA

damuist, UMsi, OTIECTBO O0yUaronierocs (-emcs)

Hanpasnenue noarorosku _46.03.02 JIOKyMEHTOBEIEHUE U apXUBOBEJICHUE

Kypc rpynna ¢bopma oOyueHust

BUJI MPAKTHKK PEUIMILIIOMHAsI
[OpaKTHKA
CPOKH TIPAKTUKHU C 20__ r.mo 20

MecTo npakTUKu

(nonHoe HazBanue [IpoduIbHON OpraHu3a|u, CTPYKTYPHOTO MOAPA3/IEIICHUS)

PykoBouTenb NpakTUKU OT NPOPHIbHON OpraHn3aluu:

BoinosiHeHune NnporpaMmsl NIpaKTUKH:

Kpatkoe coaep:kanue BbITIOJHEHHOH padoThil Ouenka kauecTBa
Jlara BBINOJIHEHUA
(umcii0, Mecsiin) padoThbl, 3aMeYaHuA
PYKOBOAUTEJISA
NPaAKTHUKH OT
npoduibHo
OpraHu3anuu
(BBITIOJTHEHO/BHITIOJTHE
HO YaCTHYHO/ HE
BBITIOJTHEHO)
IIepBrrit OE€Hb
PaKTUKHU
Bropoit JICHb
PaKTUKHU
Beco nepuon
PaKTUKHU
TTocnemanit JICHE
PaKTUKHU

Tema HHANBUAYAJIBHOI0 3aJaHUA:

Ooyuarwmmiics (-ascst):

(noanwuce) (N.0. damnnns) (nata)

PykoBoauTe b NPAKTHKHU OT NPO(PUILHON OPraHU3aLUK:

(noanwuce) (N.0. damnnns) (nata)



MUHHCTEPCTBO HAYKU U BBICILIEI0 00pa30BaHMs
Poccuiickon @enepanuun

DeepajibHOE TOCYAAPCTBEHHOE OK0KETHOE 00pa30BaTe/ibHOE YUpeKIeHue

BbICIICI'O 06pa30BaHI/Iﬂ

«Jlyranckuii rocyrapcTrBeHHbI YyHUBepcuTeT uMeHa Baagumupa Jdaas»

(®PI'bOY BO «JITI'Y um. B. lansn»)

CeBepooHen KU TEXHOJIOTHYECKUIT HHCTUTYT (puiiualt)

Kadenpa 3koHOMUKY U YIIPaBICHUS

(HaumeHoBaHMe)

Hanpasnenue noaroroBku 46.03.02 JIOKYMEHTOBE/ICHUE 1 APXUBOBEJICHUE

(HanMeHOBaHUE)

HamnpasnennocTs (mpodhuiinb) ApDXVMBOBEICHUE U JEIIONPOU3BOIICTBO

[Ipunoxenue 7

(HaMeHOBaHYE)

OTYET
O ITPOXOXKXAEHUU ITPAKTUKHU

damunus, M, OTYECTBO oOyuaromerocs (-e#ics)
Kypc rpynmna ¢dbopma oOyueHus
BUJI IPAKTHKH MPE/UIUIIOMHAS TPAKTHKA

CPOKH TIPAKTHKH C 20 r.mo 20

Mecro MIPAKTHKU

(monmuoe HazBanue [IpoduinbHOM Opranu3aim, CTPYKTYPHOTO TIOIpa3esieHus)

PykoBoanTesb npakTuku ot CeBepoJOHEIKUI TeXHOoNnornueckuit MHCTUTYT (punman) @PI'bOY BO

«JIyraHckuii rocyaapCTBEHHBIN YHUBEpCUTET UMEHH Biianumupa Jlams»

(yd4. cTeneHs, y4. 3BaHH€, JOHKHOCTD) (TTO/IITHICH) (N.0. ®amunus)

OT4eT 0 MPOXOKAEHNH NMPAKTHUKH MOATOTOBJIEH:
oOyuatomuiics (ascs):

(mozmuch) (H.0. ®ammms) (mata)



[Ipunoxenue 7
(mpomoIpKeHue)

CTpyKTypa oT4eTa 0 NPOXO0KAeHUN NPAKTHKHU
OT4er 0 MPOXOKICHUM ITPAKTUKU (J1ajiee — OTUET) COCTOUT U3:
TUTYJIBHOTO JIUCTA;
COJIEpKaHUs;
BBeaeHuA (2-3 c1p.);
ocHOBHOM yactu (12-20 ctp.);
3akmoueHus (1-2 crp.);
CIIMCKA UCIOJIb30BaHHBIX UCTOUHUKOB;
MIPUJIOKEHUH.

Noook~owhE

Bo BBeaenun onpenensercs Leib U 3a7a4d IPAaKTUKH, ONTMCAaHUE CTPYKTYPbl OPraHU3aLMK — MeCTa
NPOXOXKJICHUS MPAKTUKH, OCHOBHBIX HANpABICHUH JEATEIPHOCTH OpraHu3auud W (QyHKIHA
MOJIpa3/ieNieHuil, B KOTOPbIX 00y4aroIuics MPOXOAUT NIPAKTUKY

B ocHOBHOI 4acTH OTYETa PACKPBHIBAIOTCS BOIPOCHI, IO KOTOPHIM OOYYarolMics NPOBOIUT
UCCJIEIOBAHUE COIVIACHO WHJMBHUIYaJIbHOMY 3aJaHMI0 Ha IPAKTHUKy Ha IpUMEpEe JACSITEIbHOCTU
npoduipHOM  opranm3anui. OOy4JaromWiicsT MPEACTaBISCT TEOPETUYCCKHE OCHOBBI, IPUBOIUT
IPAKTUYECKUHA aHain3 (PaKTUYECKOro MaTepuana, I[peagaraeT MEpOIpUsTUs, HalpaBlIeHHbIE Ha
COBEpIICHCTBOBAHUE M3y4aEeMbIX BOIIPOCOB, a TAKXKE MHbIE CBEJICHUS I10 ITPAKTHKE.

B 3akirodyeHnu OOyyarolMHCA KpaTKO OIUCHIBACT COJEpXKAHME U pe3yiabTaTbl paloThI,
BBITTOJIHEHHOW BO BpPEeMsI IPOXOKJICHHUS NMPAKTUKU B OpraHU3anud, GOpMyJIUpyeT OCHOBHBIC BBIBOJBI IO
pe3yJibTaTaM NPOXO0XKIAECHUS IPAKTUKH.

B cnmcoxk uHCHoOJIb30BAHHBIX HCTOYHHUKOB BKIIOYAIOTCS HOPMATHUBHBIE IIPAaBOBBIE aKTBHI,
nepuouyeckas 1 yueOHas JInTepaTypa, MHTEpHET-UCTOUHUKU. CTaTUCTHYECKas OTYETHOCTh MPO(PUILHOM
OpTraHU3allH B JaHHBINA CIIUCOK HE BKIIIOYAETCS M OPOPMIISETCS MPUIIOKECHHUEM.

B kauecTB€ NPHMJIOKEHHMH B OTYET MOTYT BKIIOUAaTbCS CXEMBbl, JUarpamMMbl, CXEMBI
JTOKYMEHTOO0OpOTa OTepaluii, Tadiuibl, TpaduKu, 3ar0THEHHbBIC OJIAaHKW JOKYMEHTOB, a TAaK)Ke KOIHH
JOKYMEHTOB (OTYETOB, HOPMATUBHBIX AaKTOB OpraHU3allMM M Jp.), U3YYEHHBIX M HCHOIb3yEeMBbIX
00yyaroluMcs B IEPUOJT TPOXOKIACHUSI TPAKTUKH.

O0beM oTHeTa 0 MPOXOKIEHNUH NMPAKTUKM 0€3 yueTa HHAUBUYAIbHOTO 33/1aHUS HA TPAKTUKY,
OT3bIBa-XapaKTEPUCTHUKU PYKOBOJIUTEINSI TPAKTUKK OT MPOQHUIBHON opraHW3amuu cocTaBiseT 15-25
CTpaHUI IIEYaTHOI'O TEKCTA.

OTt4er 0 IPOXOXKACHNUN IPAKTUKHU MPEJICTABISIETCS B [IEUaTHOM BHJI€ Ha jucTax ¢popmarta A4, s
NPUIIOKEHUH JTOIycKaeTcsl Hcroiib3oBaHue ¢opmara A3. TeKcT MOAroTaBIMBAETCs C UCIOJIb30BaHUEM
TEKCTOBOro peaakTopa Microsoft Word.

ITapameTpsbl popMaTHpOBaHus OTUETa: rapHUTYypa - Times New Roman; kerib — 14; Hauepranue
— 0OBIUHBII; BEIpaBHUBAHNE TEKCTA — MO IIKMPHHE; a03alHbIN oTCTYyN — 1,25 ¢M; MEXCTPOUHBIN HHTEpBaI
— IIOJIyTOPHBIi.

IMapameTpsbl nmoJeii oryera: BepxHee — 20 mm; HmkHEe - 20 mvm; seBoe — 30 mMMm; mpaBoe — 10
MM.



