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PaGouas mporpamma yueOHOM aucuurinabl « CTaHaapTU3aUs JOKYMEHTAIIHOHHOTO
obecrieuenuss B P®» mno HampamiaeHuto moarotoBku 46.03.02 JlokyMeHTOBEICHHE U
apxuBoBesieHne — 34 c.

Pabouas nporpamma yueOHON nucuuiuinHbl «CTaHAapTH3aUs TOKyMEHTAllHOHHOTO
obecrieuenuss B PD» paspaborana B coorBercTBUHM ¢ DenepanabHBIM TOCYIapCTBEHHBIM
o0pa3oBaTeNbHbIM CTAHJAPTOM BBICIIEIO OOpa30BaHUs [0 HANPABIECHUIO MOATOTOBKU
46.03.02  JIoKyMEHTOBEJIEHUE W  JCJIONPOU3BOACTBO, YTBEPXKAECHHBIM  IPUKA30M
MunucrtepcTBa oOpa3zoBanusi U Hayku Poccuiickori ®@enepanuu ot 29 oktsaops 2020 r. Ne
1343.

COCTABMUTEIJIb:

noueHt Auocosa B.C.
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CTpykTypa U conep:KaHue TUCHHUIINHBI

1. Hean u 3a1a4u TUCUMILUIMHBI, €€ MECTO B Y4eOHOM mpoiecce

Lenp u3yueHus AUCUMILIUHBI — C(POPMUPOBATH KOMIIETEHIIUH O0y4YarOIIeTrocs
B 00JIaCTH CTaHAAPTU3ALMH JOKYMEHTAI[MOHHOTO OOECTeUeHUs] YIpaBICHUS U
apXMBHOTO Ji€ja JJisl COBEPIICHCTBOBAHMWS  JEJONPOU3BOACTBA B  CBOEH
poecCHOHANTEHOM eI TEIEHOCTH.

3agauu:

U3YYUTh UCTOPHUIO CTAHJAPTU3AIUN JOKYMEHTAIIMOHHOTO 00eCTIeUeHHUSI
YIIPaBJICHUs U apXUBHOTO Aena B Poccuiickoit @enepanuu;

W3YUYUTh HOPMAaTHUBHO-TIPABOBBIC OCHOBBI CTaHAapTU3ALUU
JIOKyMEHTAIMOHHOTO OOECIEUYEeHHs YINPaBICHUS W apXUBHOTO JIeNla; U3YYUTh

OCHOBHbIE TOHATHS, UCIIOJIb3YEMbIE TP MPOBEAECHUU padOT MO
CTaHAapTU3aluu  cepbl JTOKYMEHTAlMOHHOTO OOECHEYEeHUs] YIpaBiCHUS H
apXHUBHOTO JIE€Na;

JaTh ~ TOpeacTaBlieHHe 00  OCHOBHBIX  HaIpaBICHUSX pa3BUTHS
CTAaHJAPTU3AIMU TI0 PETYJIUPOBAHUIO TPOLECCOB YIIPABICHHUS JOKYMEHTaMU;

MIPOAHAIIM3UPOBATH CTAHAAPTHI, PETYJIUPYIOIINE CPepy JOKYMEHTAIITMOHHOTO
obOecrieueHus1 yIpaBieHus U apXUBHOTO jiena B Poccutickoit denepanum.

2. Mecrto nucuuninnbl B ctpykrype OOII BO

Hucrumaa «CTtaHmapTusanus TOKyMEHTAllMOHHOTO oOecriedeHusi B POy
BXOJIUT B 4YacTh, (POPMHUPYEMYIO0 YYAaCTHUKAMHU OOpa30BATEIbHBIX OTHOIICHHM
y4eOHOr0o TUIaHa MOATOTOBKU CTYJIEHTOB MO HampaBieHUIO0 NMOAroToBku 46.03.02
JlokymeHTOBeieHHE U apXxuBoBeeHne. HeoOXoquMbIMH yCITOBUSIMU 11 OCBOCHUS
JUCUUIUIMHBL SIBJIAIOTCS: 3HAaHWE HOPMATHUBHBIX MPABOBBIX AKTOB, IOJIOXKEHUH,
WHCTPYKIUI U JIPYTUX PYKOBOMSIIUX MaTepUAIOB M JIOKYMEHTOB IO BEJEHHUIO
apXMBHOIO JIeJIa B TOCYJapCTBEHHBIX, MYHHUIIMIAIBbHBIX, BEJIOMCTBEHHBIX apXHBaX
Y apXHBax OpPraHU3alUii; MOPSAKA BEICHUS YUYETHBIX JTOKYMEHTOB apX1Ba; YMEHHUE
OpraHU30BbIBaTh ApPXMBHOE JIEJI0O B TOCYJAapPCTBEHHBIX, MYHHIMIAIbHBIX,
BEJIOMCTBEHHBIX apXMBaxX M apXHBaX OpraHu3aluii; 00eCIeUnuTh B COOTBETCTBUU C
YCTAHOBJICHHBIM IOPSIAKOM IIPUEM, CUCTEMATU3ALMIO, XPaHEHHE, YYET U
UCIIOJIb30BaHUE JTOKYMEHTOB; pa3pabaThiBaTh JOKaJbHbIE HOPMATHUBHBIE aKThl U
HOPMATUBHO-METOANYECKUE JTOKYMEHThI (TOJIOKEHMS, MHCTPYKIMU U Jp.) IO
BEJICHUIO apXMBHOIO Jiela B OpraHu3alMM; 3HAHHE 3aKOHOMEpPHOCTEH
JIOKyMEHTOOOpa30BaHusl, CKJIAJbIBAHUS W Pa3BUTUA JOKYMEHTOB U CHUCTEM
JOKYMEHTAIlMU, TEOPETUYECKHX M MPaKTUYECKUX MpoOdjieM CO3JaHus U
(GyHKIMOHUPOBAHUS JOKYMEHTUPOBAHHOMN uH(popmaIuu. Conepxanue
JUCUUIUIMHBL  SABJISIETCS. JIOTHYECKUM MPOAOJDKEHUEM COJEpKaHUS JTUCLMILINH



((ApXI/IBOBC,HeHI/Ie», «I[OKYM@HTOB@I[CHI/IC», ((HCTO‘IHHKOBGI[GHHC)) H CIIYXXUT
OCHOBOH AJI1 TIPOXOKIACHU A ITPAKTHUKH.

3. TpeOoBaHMs K pe3y/ibTATaM OCBOEHUSI CONEPKAHUSA TUCUMILINHBI

Kon n HaumeHoBaHue WNHaukaTophl 1OCTUKEHUN IIepedyens muIaHupyeMBbIX
KOMIIETCHIINU KOMIIETEHIUH (110 pe3yabTaToB
peanu3zyeMoil TUCIUILUIMHE)




[1K-1 Criocoben Bectu
HAYYHO-HCCIIEIOBATEIBbCKYIO
NeSITeTIbHOCTD B cdepe
OpraHU3aIMOHHOTO U
JIOKYMEHTAIlMOHHOTO
o0ecrieueHHs ACeITEeIbHOCTH
YUPEKIACHUS U OpraHU3aIlNH,
NPUKIIAJHBIX pa3pabOTOK 10
yHH(pUKALINU |
CTaHIapPTU3AIUU JIOKYMEHTOB,
a TaKkKe B 00JacTn
pa3paboTok
HOPMAaTUBHOMETOINYECKHUX
JIOKYMEHTOB

IIK-1.1 3HaeT ocHOBHEIE
MIO/IXOTbI, TPUHIIUITBI 1
METObI HAYYHBIX
HccaeaoBaHui B chepe
OpPTraHHU3AIOHHOTO H
JIOKYMEHTAITMOHHOTO
obOecrieyeHus

[IK-1.2 Ymeer nnaHupoBaTh
Hay4YHO-HCCJIEI0BATENbCKYIO
JESTEeIbHOCTh HA OCHOBE
aHaJIM3a HaAy4YHOU JIMTEPATYPBI
U UICTOYHUKOB

3HaTh:

OCHOBHBIC ITaIbI u
TpeboBaHus K pa3zpaboTke
JIOKaJIbHBIX HOPMAaTUBHBIX
aKTOB u HOPMaTHUBHO

METOMYECKUX JJOKYMEHTOB I10
BEJICHUIO
JIOKyMEHTaIIMOHHOTO
o0ecrieueHus yIpaBIeHHUs;
YMeTb: ucnons3oBars
HOPMaTHBHO-IIPABOBBIE
chepe
CTaHapTU3ALHUK u

AOKYMCHTEIL B

yaudukauuu J[OY wu
apxuBHOro nena; BiageTs:

HaBbIKAMU pa3paboTku
MOJIXOJIOB K
CTaHJapTU3AIUU u

yauukanuu B obnactu JJOY
u
apXMBHOTO JIeJ1a;

3HATh:

OCHOBHBIC HOPMAaTUBHO
ITPaBOBBIC AOKYMCHTEIL B
chepe craHmapTU3AIMNH u

yaudukanuu J[OY wu
apXWBHOTO ziena; Y METh:
AKTyaJIN3UPOBATH JIOKATHHBIE
HOPMAaTHBHBIC aKTBI
OpraHu3aIy 10
JIOKYMEHTAITMOHHOMY
00ecrneueHuIo ee yIpaBJIeHHUs;
Bnaners:
HaBBIKAMH aHajan3a
3aKOHOJIATEeIILHOM U
HOPMAaTHUBHO
METOINYECKOH 0a3el
JOKYMEHTAIMOHHOTO
obecrnieyeHus ynpaBIeHus 1

CMEXXHBIX 00/1acTeil;







I1K-1.3 Bnageet HaBRIKaMU
COCTaBJICHHS OTYETOB O HAYYHO-
HCCJIEI0BATENIbCKON paboTe u
dbopmMamu pe3eHTAIIN HAyIHBIX
HUCCIEeNOBaHUN

3HaTh:

Hay4HbIC HPUHITUITBI
U TIPAKTHYECKUE
MEeTOBI PabOTHI
B obnactu

CTaHIapTU3AIHH u

yaudukanmuu J10Y wu

apXMBHOTO zena; Y METh:

HOJIrOTaBIIUBATh MPOEKTHI

JIOKaJbHBIX HOPMATHUBHBIX

aKTOB IIO

JOKYMEHTAIUOHHOMY

00ecre4yeHnIo yIpaBiIeHus

opranmsanuu; BiaaeTs:

HaBBIKAMU  pa3pabOTKU

POCKTOB JIOKAJIbHBIX

HOPMAaTHUBHBIX
aKTOB U

HOPMATHBHO

METOAMYECKIX

JIOKYMECHTOB, B TOM

quclie ¢
UCTIOJIb30BaHUEM

CTaHJapTOB B 001aCTH

OV, n B
LENIAX BBEJICHHS

YHH(DUIIUPOBAHHBIX
bopm

JIOKYMEHTOB,;




ITK-3 Crocob6eH k
OpraHU3aIMIOHHOMY U
JIOKYMEHTAITMOHHOMY
00eCcIeYeHUIO
JIeITeIIbHOCTH
YUPEXKICHUHN U
OpTaHHU3AINH PA3ITUIHBIX
¢dbopM cOOCTBEHHOCTH

[IK-3.1 YMmeeT 10OKyMEHTHPOBATh
JESTEIbHOCTD YUPEKACHUN U
OpraHu3aH Pa3TUYHbIX

($hopM COOCTBEHHOCTH

IIK-3.2 Ymeer BecTn
JIOKYMEHTOOO0OpOT OpraHU3aIiy, B
TOM YHCJI€ C UCIIOIL30BAHUEM CUCTEM
AIEKTPOHHOTO

JIOKYMEHTO000pOTa

3HaTh:
OIIpCACIICHUC IIOHATUA
«CTaHJapTU3ALUY;
YMeTh:
yCTaHaBJIMBATh
COCTaB OTACIIbHBIX
3JICMCHTOB

JIOKYMEHTA (pPEKBU3UTOB);
BaaneTs: naBsikamu

YCTaHOBJICHUS
CTaHJapTOB;

3HaTh:
OCHOBHEIE pOOJIEMBI
B o0J1acTu
CTaHJApTH3ALUU U
yHU(PUKALUU TOKYMEHTOB
B JIOY u apxuBHOM Jere;
YMETh: npuMeHsTH
CTaHIAPTHI IS CO3TAHUS
JIOKQJIbHO-
HOPMAaTHUBHBIX
aKTOB OpPTaHU3AIHH
51 apxuBa
C LIEJIBIO
pelieHus npobsieM
OIITHUMHU3ALIUU
JEIONIPOU3BO/ICTBA;




I1K-3.3 Bnaneer

COBPCMCHHBIMHA TCHACHIHUAMU

Pa3BUTHA

I/IH(1)OpMaHI/IOHHO)IOKYMGHTB.I_[I/IOHHOFO

obecneyeHus YHpaBJICHUA

Bnaners:

HaBBEIKAMH HCIIOJb30BaHUS
KOMIBIOTEPHON TEXHUKU U
nH(}OpMaAITMOHHBIX
TEXHOJIOTUN JJI1 TOHCKa
MpaBOBBIX 0a3 JaHHBIX Ha
COBpPEMEHHBIE CTaHAAPTHI B
P®, cocraBiaeHus karajora
KOMILJICKCA
roCyJapCTBEHHBIX
OCHOBOIIOJIArafoIIux
CTaH1apTOB JOY m

apXUBHOTO JIeJa;

3HATh:
OCHOBHBIC

HAIIUOHAJIBbHBIC
CTaHI[apTI)I n HNHBIC

JIOKYMEHThI B 00JIacTH

CTaHJIapTH3AINH
JIOKYMEHTAIUOHHOTO
o0ecrieyeHHs yIpaBJICHUs
U apXUBHOTO JIENa;

YMeTh:
aHaHI/ISI/IPOB aTb nu
HpI/IMCHﬂTI) OCHOBHBEIC

HaIlMOHAJIbHBIC CTAaHIAPTHI
U HWHBIC JOKYMCHTLHI B
o0yacT  CTaHAapTH3AIUU
JOKYMCHTAlIHOHHOT' O
oOecnieyeHus YIpaBJICHUS
¥ apXUBHOTO JIeJia B
npodeccuoHanbHOM chepe;
Bnaners:

CIIOCOOHOCTBIO
aHAJTM3UPOBATh
WCTIOJIH30BATh B
npodhecCuoHaNBHOM

chepe OCHOBHEBIE
HallMOHAJIBHBIC CTaHIApPThI
U HHBIC JOKYMCHTHI B
obrnactu

CTaHJapTU3AIHH
JOKYMEHTAIMOHHOTO




obecrieueHnsT yIpaBJICHH
Y apXUBHOTO JIeJia
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4. CTpyKTYypa " coepKaHue TUCHUILTHHbI

4.1. O6beM yuyeOHOM TUCHMIIMHBI H BUAbI Y4eOHO#l padoThl

O0bem yacoB (3a4. el.)
B yueGHoii pagoTsI Ounasn Ouno3aoynasi| 3aouHas
¢opma dopma dopma

O0mmas yueoHas Harpy3ka (Bcero) 144 (4 144 (4

3a4. en) 3a4. en)
Oo6s13aTesibHAsE KOHTAKTHAsE padoTa (Bcero) 56 28
B TOM 4HCJIe:
Jlexun 28 14
CeMuHapckue 3aHITHS 28 14
[IpakTHueckue 3aHATUSL -
JlaboparopHsie pabOTHI -
Kypcosas pabora (KypcoBoii IpoeKT) -
Jlpyrue GopMbI U METOJIbI OpraHU3aluu 00pa30BaTEIBHOTO -
nporiecca (pacuemno-epaguueckue pabomol,
UHOUBUOYATIbHBIE 3A0AHUS U M.N.)
CamocTrosiTenbHasi padoTa cTyJAeHTa (BCero) 88 116
®opma aTTecTaluu 3a4uer 3a4er

4.2. Conepskanue pa3iejioB IUCHUILIMHBI

Tema 1. BBenenue

I[Ipenmer wm 3amaum kypca. Ctpykrypa Kypca. Mecto Kypca cpeau
JIOKYMEHTOBEIUECKUX,  apXUBOBEAUECKUX, HHPOPMAIIMOHHBIX  JAUCIUILIUH.
OCHOBHBIE MTOHSTUSA, TEPMUHOJIOTHSL.

Tema 2. TocymapcrBeHHasi cucrema craHaaprusauuu Poccuiickoit
®enepanuu (I'CC P®) n HayYHO-TEXHHUYECKHH NPoOrpecc

lNocynapctBennas nmonutuka B cdepe cranmaptuzanuu JJOY u apXxuBHOTO
nena. HamuonaneHble — ctaHgapThl.  [IpoGiemMbl  opraHu3aliud  CHUCTEMBI
crannaptusanuu. Oenepanbubiii 3ak0oH «O crangaptuzauun» 1993 r. u uameHenune
noaxoJia K o0s3aTeIbHOCTU MPUMEHEeHUs cTaHaapToB. PDenepanbHblii 3aKk0H «O
TEXHUUYECKOM peryiupoBanum» oT 27 nexadps 2002 r. kak 6a30BbIii HOpMATUBHBIN
aKT B 00JIaCTU COBPEMEHHOM OTEYECTBEHHOUN CTaHIapTU3AIIHH.

Tema 3. UcTopusi pa3BUTHSA CTAHAAPTH3AIUU B JOBOCHHbIN NEPHOJ
(1917-1941rr.) u B 1940-¢-80-¢ rT.

YHudukarus T0KyMEHTOB B coBeTCKoM Poccuu. Opranbl U opraHu3aiivi,
Y4acTBYIOIIIKE B Mpoliecce YHU(PUKAIUS U CTaHapTU3aIus JoKkyMeHToB. Co3aanue
NEPBBIX  CTAHJApPTOB, WCIOJB3YEMBIX B  JEJIONPOM3BOACTBE.  Pa3Butune
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cranpaptuzanuu aenonpousBosictea B CCCP. Pons YCOP/, EI'C/H, I'CAOY B
pazsutuu cranaaptuzanuu JJOY B CCCP.

Tema 4. O0masi XapaKTepUCTHKA CTAHAAPTOB

[Tonsitue crangapta u craHaaptuszanuu. Buael cranmaptoB. O6o3HaueHHUE
crangapra. HopmatuBHble NOKyMEHTHI 1o craHpaptuzauuu JOY u apxuBHOrO
nena. HanimoHanbHble CTaHIAPTHI.

Tema 5. Kommiekcubie cucteMbl cTanaapToB B P® (I'CC, ECKK TOCU,
YCI, ECK, CUBU/ u npyrue)

CoctaB W  Ha3HaueHUe CTaHAAPTOB [ OCYyHapCTBEHHONM  CHUCTEMBI
crangaptusanuu Poccuiickoit ®enepanuun (I'CC P®). ITlpuHIUOBEI U METOIBI
craHgapTusanuu. Kareropum HOpMaTuBHBIX JOKYMEHTOB I10 cTaHaapTusanuu J10Y
U apxuBHoro jena. Opranbl U CiykObl cTaHgaptuzanuu. WHPopMannoHHOE
oOecrieueHue AeITeIbHOCTH 0 CTaHAapTu3aiuu B PO.

Tema 6. Yuupunuposanubie cucteMbl JokymeHTauuu (YCIL u YCOPL)
U yanuuupoBanubie Gopmbl JOKYyMeHTOB (Y D/I)

YuudunupoBanusie cucrembl gokymeHTtanmuu (YCI u YCOPH) wu
yHUuUupoBaHHbie (OpMbI T0KyMeHTOB (Y DJ1) Ha TpaAUIIMOHHBIX U SJIEKTPOHHBIX
Hocutessix. HopMaTuBHO-IpaBoBoe 0OecIieUeHHEe, PEryJINpyIolee COBPEMEHHYIO
opranuzauuio JJOY u apxuBHOE A€10. AHAIN3 U UCIOJIb30BAHUE CTaHIApPTA JJIs
CO3JaHusl TOKYMEHTOB pa3Horo tuna v Buaa B JJOY. Anb0oM yHUDHUIIMPOBAHHBIX
dbopm nmokymentoB. OoOmepoccuiickue kiaccudukatopsl nHpopmanuu (OKY ).
[Tonsitue unentudukanuu. LlITpuxoBoe kogupoBaHue

Tema 7. CTanaapTsl B 00J1aCTH AapXUBHOIO /1eJ1a

OO61as xapakTepucTUKa CTAaHAAPTOB B 00J1aCTU apXUBHOTO Jiena. OCHOBHbIE
ATaIbl Pa3BUTHUSl CTAHAAPTU3ALMU XpPaHEHUS JOKYMEHTOB. CTaHIapThl XpaHECHUS
JIOKYMEHTOB Ha TPAJIULMOHHBIX, ayIMOBU3YaJIbHbBIX U 3JICKTPOHHBIX HOCUTEISAX.

Tema 8. Me:xnynapoaunsie cranaaprsl HCO

[londaTHE MEXIyHapOJHOTO CTaHAApTa: UEIW, 3aJadd, CTPYKTypa.
XapakTepucTuKa AesITeIbHOCTH MEKIyHapOAHOW OPraHU3all|u 110 CTaHAapTU3AIUU
— NCO (ISO). MexayHapoaHble CTaHAAPTHI B 00JIACTU yIIPaBIEHUS DJEKTPOHHOU
JOKyMeHTaIen. MexayHapoHble CTaHAapThl Ha MeTagaHHble. OCOOEHHOCTH
BHEJIPEHUSI COBPEMEHHBIX MEXAYHApOaHbIX cTaHaapToB B IOV u apxuBHOM jere.
[Ipo6nema otkpeiTocTH cTaHnapToB B P®. CoBepiieHCTBOBAaHHUE CHUCTEMBI
rocctanaaptoB IOV u apxuBHoro aena B PO.

4.3. Jlekuun

‘ Ne ni/m ‘ Ha3zBaHnue TeMbI ‘ O0BLeM yacoB
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Ounass | OuHo3a04Has | 3a0uHan
¢popma (opma dopma
1 Benenue 2 1
['ocynapcTBeHHas cucteMa cTaHAapTU3AUU 4 2
5 Poccutickoit ®enepanuu (I'CC PD) u
Hay4YHOTEXHUYECKHUH IIporpecc
Hcropus pasBUTHs CTaHIAPTU3ALMY B 4 2
3 noBoeHHbIN nepuof (1917-1941rr.) u B 1940-¢-
80-e rr.
4 OO0m1as XxapakTepruCcTUKa CTaHIapTOB 4 2
5 KommiekcHbie cucteMbl cTaH1apToB B PO 4 2
(rce,
ECKK TOCH, YCA, ECKI, CUBU/I u npyrue)
YHU(UIUPOBAHHBIC CUCTEMBI JJOKYMEHTAITUU 4 2
6 (YC u YCOPI) u yauduuupoBaHHbie GOPMBI
nokyMeHToB (YD)
7 CranmapTsl B 00J1aCTH apXUBHOTO Jieja 2 1
8 Mexnynapoansie crangaptsl UCO 4 2
Hroro: 28 14
4.4. IllpakTnyeckue (CEeMUHAPCKHE) 3aAHATHS
Ne i/ HazBanue TemMbl O0bem yacoB
Ounas | OuHo3aounasi| 3aouHas
dopma dopma dopma
1 Brenenue 2 1
l'ocynapcTBeHHast cucteMa cTaHIapTH3aLUN 4 2
5 Poccuiickoit ®eneparuu (I'CC PD) u
Hay4YHOTEXHUYECKUM MPOrpecc
Ucropus pa3BUTHS CTaHIAPTU3ALINUU B 4 2
3 noBoeHHbIN nepuoa (1917-1941rr.) u B 1940-e-
80-e rr.
4 OO6m1ast xapakTepruCTHKa CTaHIapTOB 4 2
KommiiekcHbie cuctemsl cTaHgapToB B PO 4 2
5 (I'CC, ECKK TOCH, YCI, ECK, CUBU]] u

JpyTHUE)
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YHupUIUpOBaHHBIE CUCTEMBI JOKYMEHTAITUN 4 2
6 (YC u YCOPI) n ynudunupoBanusie Gopmbl
NoKyMeHTOB (YD)
7 CrangapTsl B 00J1aCTH apXUBHOTO JIeia 2 1
8 Mexnynapoansie ctanaaptel MCO 4 2
HUroro: 28 14
4.5. JlaGoparopHbie padoTbl N0 aucHMILIMHE «CTaHZApPTH3ANUA
AOKYMEHTAIIMOHHOTO odecrieuenuss B P®» He npeanojgararTcs yqeﬁHLIM
IJIAHOM.
4.6. CamocTosiTesibHAs padoTa CTYACHTOB
Ne Ha3Banue TeMbl Buag CPC O0BneM yacoB
n/n Ounasi | Ouno3aounasi| 3aounas
dopma ¢opma ¢dopma
[TonroroBka K 10
1 Beenenue CEMUHAPCKUM 14
3aHATHAM, K TEKYIIEMY
U TIPOMEXKYTOYHOMY
KOHTPOJIIO 3HAaHUU U
YMEHUH
l'ocynapcrBennas cuctema | [logroroBka K 10 14
CTaHIapTH3AIHH CEeMMHAPCKUM
9 Poccuiickoit ®eneparum 3aHATHUAM, K TEKYIIEMY
ITCCPD)n U IIPOMEXYTOYHOMY
HAYYHOTEXHUYECKUI KOHTPOJIKO 3HAHHMH W
nporpecc yMEHHUH
Ucropus pazButus IToaroroska K 10 14
CTaHJapTU3aL1H B CEeMMHAPCKUM
3 JIOBOCHHBII MTEPUO.T 3aHATHSIM, K TEKyIIEMY
(19171941rr.) u B 1940-¢- U NPOMEXYTOYHOMY
80-e rr. KOHTPOJIIO 3HaHUH W
YMEHUU
OO1m1ast xapakTepucTHKa ITonroroBka K 10 14
CTaHJapTOB CEMHMHAPCKUM
A 3aHATHUSAM, K TEKyIIEMY
U TPOMEXKYTOUYHOMY
KOHTPOJIIO 3HaHUM W
YMEHUH
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KommiekcHbie cuctembl [ToaroroBka K 12 16
crangaptoB B PO (I'CC, CEMHHApPCKUM
c ECKK TACHU, YCJ, ECKJI, | 3aHATUAM, K TEKYLIEMY
CUBU/L u npyrue) u HpOMemyTquvOMy
KOHTPOJIIO 3HAHUA H
YMEHUHI
YHupumpoBaHHbIe [ToaroroBka K 12 14
CUCTEMBI JIOKYMEHTAINH CEMUHAPCKUM
(YCOAu YCOP) n 3aHATHSAM, K TEKYIIEMY
6 yHUGUIUPOBAHHBIE GOPMBI | ©  MPOMEKYTOUYHOMY
nokymeHToB (Y®/I) KOHTPOJIIO 3HAHUU W
YMEHUH
CrannmapTsl B 001acTu [ToaroroBka k 12 14
apXUBHOTO Jieja CEMHUHAPCKUM
3aHATHSM, K TEKYIIEMY
7 U IIPOMEKYTOUHOMY
KOHTPOJIXO 3HAHUI U
YMEHUH
MexnyHaponHsie IToaroToBka k 10 14
cranaaptsl UCO CEMUHAPCKUM
3aHATHSM, K TEKYIIEMY
8 U TIPOMEKYTOYHOMY
KOHTPOJIIO 3HAHUHN U
YMEHUH
9 3auer 2 2
Hroro: 88 116

4.7. KypcoBbie padoOThLI/MPOEeKThl MO0 AUCHUIUINHEe «CTaHaapTu3anus
JOKYMEHTAIMOHHOI0 olOecniedyeHusi B P®» He mpeamosarawrcsi y4eOHbIM
IUIAHOM.

5. O6pa3oBare/ibHbIE TEXHOJIOT U

[IpenosaBanrie AUCHMIUIMHBI BEAETCS C MPUMEHEHUEM CJEAYIOIIUX BUIOB
00pa30oBaTeNbHBIX TEXHOJOTUH: OOBSCHUTEILHO-WILIIOCTPATUBHOTO OOyYEHHUS
(TEeXHOJIOTHS TMOAAECPAKUBAIOIIETO OOYYEHHS, TEXHOJOTHUS NPOBEICHUS Y4eOHOU
JUCKYCCUM), WH()OPMAIMOHHBIX TEXHOJIOTHH (TIPEe3CHTAIMOHHBIC MaTepUalbl),
Pa3BUBAIOIIMX M MHHOBAIIMOHHBIX 00PAa30BaTEIbHBIX TEXHOIOTHH.

[IpakTnueckue 3aHATUS MPOBOIATCA C HCIOJIb30BAHUEM Pa3BUBAOIIMX,
npoOJIEMHBIX, TPOEKTHBIX, WH(OPMALMOHHBIX (HCIIOJIb30BAHUE BJIEKTPOHHBIX
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o0pa3oBaTeIbHBIX PECYpCOB  (DJEKTPOHHBIM  KOHCIIEKT) 00pa30oBaTelIbHBIX
TEXHOJIOTHH.

6. YuyebOHO-MeTOANYECKOE " uHpoOpMaNIMOHHOE o0ecmeuyeHmne
AUCHUIIHHBI:

a) OCHOBHAas JiUTeparypa:

1. BapnamoBa JI. H. Crangaptuzanusi yopaBjieHHS — JOKyMEHTaMu
[DnexTponHsIi pecypce]. — 2-¢ u31., nom. — M. : OO0 « TEPMUKA .PY», 2018. —
504 C. — URL
https://edou.olimpoks.ru/books/records_management_standardization.pdf

2. KapnoBa O. B. Cranpgaptuzanus Ha NpEQUPUATAA [DIEKTPOHHBIN
pecypc] : yue6Hnoe nnocodue / O. B. Kapniora, B. U. Jloranuna. — CapaTos :
By3oBckoe oOpasoBanue, 2014. — 154 c. — URL :
https://library.pguas.ru/xmlui/bitstream/handle/123456789/2141/%D0%9A%D0%
B0%D1%80%D0%BF%D0%BE%D0%B2%D0%B0_%D0%A1%D1%82%D0%
B0%D0%BD%D0%B4%D0%B0%D1%80%D1%82%D0%B8%D0%B7%D0%B
0%D1%86%D0%B8%D 1%8F%20%D0%BD%D0%B0%20%D0%BF%D1%80%
D0%B5%D0%B4%D0%BF%D1%80 %D0%A3%D0%9F.pdf?sequence=1&isAll
owed=y&ysclid=1in8ue8ls0473830391

3. Jlapuna W. JI. Crangapruszanus B ceete @eaepanbHoro 3akona 162-03
«O crangaptuzanuu B Poccuiickoil @eaepaunn» [DNeKTpOHHBIN pecypce] : yueOHoe
nocooue / W. JI. Jlapuna. — M.: Akagemusi CTaHIApTU3aLUU, METPOJIOTUU H
ceprupukanmu, 2016. — 48 c¢. — URL :  http://lib.asms-
vrn.ru/wpcontent/uploads/2021/02/160304_%D0%9B%D0%B0%D1%80%D0%B
8%D0%B
D%D0%B0_-
%D0%A1%D1%82%D0%B0%D0%BD%D0%B4%D0%B0%D1%80%D1%82
%D0%B8%D0%B7%D0%B0%D1%86%D0%B8%D1%8F %D0%B2_%D1%81
%D0%B2%D0%B5%D1%82%D0%B5 %D0%A4%D0%97 162.pdf

0) 10MOJIHUTEILHAS JIUTEepaTypa:

1. Abymanze JI. I'. JlokymeHTaIllmoHHOE oOOEeCIeUeHUe YIpaBICHUS
nepcoHaioMm [Tekcr] : yueOnuk u npaktukym / JI. I'. AOynanze, U. b.
Bempspokkuna, B. M. Macnoa. — 3-e¢ u3zg., mepepab. u jgon. — MockBa :
N3patensctBo FOpaiit, 2023. — 374 c.

2. bazaBnyikas JL. M. Cucrema JIOKYMEHTAILMOHHOT O

obecrnieueHus

[DnexTpoHHBIN pecypc] : yueOHoe nocooue / JI. M. bazarnyikas. — YensiOnHCKk:
N3a-Bo 3A0 «bubaumoreka A. Mumuiepay, 2022. — 173 ¢. — URL :
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https://edou.olimpoks.ru/books/records_management_standardization.pdf
https://edou.olimpoks.ru/books/records_management_standardization.pdf
https://library.pguas.ru/xmlui/bitstream/handle/123456789/2141/%D0%9A%D0%B0%D1%80%D0%BF%D0%BE%D0%B2%D0%B0_%D0%A1%D1%82%D0%B0%D0%BD%D0%B4%D0%B0%D1%80%D1%82%D0%B8%D0%B7%D0%B0%D1%86%D0%B8%D1%8F%20%D0%BD%D0%B0%20%D0%BF%D1%80%D0%B5%D0%B4%D0%BF%D1%80_%D0%A3%D0%9F.pdf?sequence=1&isAllowed=y&ysclid=lin8ue8ls0473830391
https://library.pguas.ru/xmlui/bitstream/handle/123456789/2141/%D0%9A%D0%B0%D1%80%D0%BF%D0%BE%D0%B2%D0%B0_%D0%A1%D1%82%D0%B0%D0%BD%D0%B4%D0%B0%D1%80%D1%82%D0%B8%D0%B7%D0%B0%D1%86%D0%B8%D1%8F%20%D0%BD%D0%B0%20%D0%BF%D1%80%D0%B5%D0%B4%D0%BF%D1%80_%D0%A3%D0%9F.pdf?sequence=1&isAllowed=y&ysclid=lin8ue8ls0473830391
https://library.pguas.ru/xmlui/bitstream/handle/123456789/2141/%D0%9A%D0%B0%D1%80%D0%BF%D0%BE%D0%B2%D0%B0_%D0%A1%D1%82%D0%B0%D0%BD%D0%B4%D0%B0%D1%80%D1%82%D0%B8%D0%B7%D0%B0%D1%86%D0%B8%D1%8F%20%D0%BD%D0%B0%20%D0%BF%D1%80%D0%B5%D0%B4%D0%BF%D1%80_%D0%A3%D0%9F.pdf?sequence=1&isAllowed=y&ysclid=lin8ue8ls0473830391
https://library.pguas.ru/xmlui/bitstream/handle/123456789/2141/%D0%9A%D0%B0%D1%80%D0%BF%D0%BE%D0%B2%D0%B0_%D0%A1%D1%82%D0%B0%D0%BD%D0%B4%D0%B0%D1%80%D1%82%D0%B8%D0%B7%D0%B0%D1%86%D0%B8%D1%8F%20%D0%BD%D0%B0%20%D0%BF%D1%80%D0%B5%D0%B4%D0%BF%D1%80_%D0%A3%D0%9F.pdf?sequence=1&isAllowed=y&ysclid=lin8ue8ls0473830391
https://library.pguas.ru/xmlui/bitstream/handle/123456789/2141/%D0%9A%D0%B0%D1%80%D0%BF%D0%BE%D0%B2%D0%B0_%D0%A1%D1%82%D0%B0%D0%BD%D0%B4%D0%B0%D1%80%D1%82%D0%B8%D0%B7%D0%B0%D1%86%D0%B8%D1%8F%20%D0%BD%D0%B0%20%D0%BF%D1%80%D0%B5%D0%B4%D0%BF%D1%80_%D0%A3%D0%9F.pdf?sequence=1&isAllowed=y&ysclid=lin8ue8ls0473830391
https://library.pguas.ru/xmlui/bitstream/handle/123456789/2141/%D0%9A%D0%B0%D1%80%D0%BF%D0%BE%D0%B2%D0%B0_%D0%A1%D1%82%D0%B0%D0%BD%D0%B4%D0%B0%D1%80%D1%82%D0%B8%D0%B7%D0%B0%D1%86%D0%B8%D1%8F%20%D0%BD%D0%B0%20%D0%BF%D1%80%D0%B5%D0%B4%D0%BF%D1%80_%D0%A3%D0%9F.pdf?sequence=1&isAllowed=y&ysclid=lin8ue8ls0473830391
https://library.pguas.ru/xmlui/bitstream/handle/123456789/2141/%D0%9A%D0%B0%D1%80%D0%BF%D0%BE%D0%B2%D0%B0_%D0%A1%D1%82%D0%B0%D0%BD%D0%B4%D0%B0%D1%80%D1%82%D0%B8%D0%B7%D0%B0%D1%86%D0%B8%D1%8F%20%D0%BD%D0%B0%20%D0%BF%D1%80%D0%B5%D0%B4%D0%BF%D1%80_%D0%A3%D0%9F.pdf?sequence=1&isAllowed=y&ysclid=lin8ue8ls0473830391
https://library.pguas.ru/xmlui/bitstream/handle/123456789/2141/%D0%9A%D0%B0%D1%80%D0%BF%D0%BE%D0%B2%D0%B0_%D0%A1%D1%82%D0%B0%D0%BD%D0%B4%D0%B0%D1%80%D1%82%D0%B8%D0%B7%D0%B0%D1%86%D0%B8%D1%8F%20%D0%BD%D0%B0%20%D0%BF%D1%80%D0%B5%D0%B4%D0%BF%D1%80_%D0%A3%D0%9F.pdf?sequence=1&isAllowed=y&ysclid=lin8ue8ls0473830391
https://library.pguas.ru/xmlui/bitstream/handle/123456789/2141/%D0%9A%D0%B0%D1%80%D0%BF%D0%BE%D0%B2%D0%B0_%D0%A1%D1%82%D0%B0%D0%BD%D0%B4%D0%B0%D1%80%D1%82%D0%B8%D0%B7%D0%B0%D1%86%D0%B8%D1%8F%20%D0%BD%D0%B0%20%D0%BF%D1%80%D0%B5%D0%B4%D0%BF%D1%80_%D0%A3%D0%9F.pdf?sequence=1&isAllowed=y&ysclid=lin8ue8ls0473830391
http://lib.asms-vrn.ru/wp-content/uploads/2021/02/160304_%D0%9B%D0%B0%D1%80%D0%B8%D0%BD%D0%B0_-_%D0%A1%D1%82%D0%B0%D0%BD%D0%B4%D0%B0%D1%80%D1%82%D0%B8%D0%B7%D0%B0%D1%86%D0%B8%D1%8F_%D0%B2_%D1%81%D0%B2%D0%B5%D1%82%D0%B5_%D0%A4%D0%97_162.pdf
http://lib.asms-vrn.ru/wp-content/uploads/2021/02/160304_%D0%9B%D0%B0%D1%80%D0%B8%D0%BD%D0%B0_-_%D0%A1%D1%82%D0%B0%D0%BD%D0%B4%D0%B0%D1%80%D1%82%D0%B8%D0%B7%D0%B0%D1%86%D0%B8%D1%8F_%D0%B2_%D1%81%D0%B2%D0%B5%D1%82%D0%B5_%D0%A4%D0%97_162.pdf
http://lib.asms-vrn.ru/wp-content/uploads/2021/02/160304_%D0%9B%D0%B0%D1%80%D0%B8%D0%BD%D0%B0_-_%D0%A1%D1%82%D0%B0%D0%BD%D0%B4%D0%B0%D1%80%D1%82%D0%B8%D0%B7%D0%B0%D1%86%D0%B8%D1%8F_%D0%B2_%D1%81%D0%B2%D0%B5%D1%82%D0%B5_%D0%A4%D0%97_162.pdf
http://lib.asms-vrn.ru/wp-content/uploads/2021/02/160304_%D0%9B%D0%B0%D1%80%D0%B8%D0%BD%D0%B0_-_%D0%A1%D1%82%D0%B0%D0%BD%D0%B4%D0%B0%D1%80%D1%82%D0%B8%D0%B7%D0%B0%D1%86%D0%B8%D1%8F_%D0%B2_%D1%81%D0%B2%D0%B5%D1%82%D0%B5_%D0%A4%D0%97_162.pdf
http://lib.asms-vrn.ru/wp-content/uploads/2021/02/160304_%D0%9B%D0%B0%D1%80%D0%B8%D0%BD%D0%B0_-_%D0%A1%D1%82%D0%B0%D0%BD%D0%B4%D0%B0%D1%80%D1%82%D0%B8%D0%B7%D0%B0%D1%86%D0%B8%D1%8F_%D0%B2_%D1%81%D0%B2%D0%B5%D1%82%D0%B5_%D0%A4%D0%97_162.pdf
http://lib.asms-vrn.ru/wp-content/uploads/2021/02/160304_%D0%9B%D0%B0%D1%80%D0%B8%D0%BD%D0%B0_-_%D0%A1%D1%82%D0%B0%D0%BD%D0%B4%D0%B0%D1%80%D1%82%D0%B8%D0%B7%D0%B0%D1%86%D0%B8%D1%8F_%D0%B2_%D1%81%D0%B2%D0%B5%D1%82%D0%B5_%D0%A4%D0%97_162.pdf
http://lib.asms-vrn.ru/wp-content/uploads/2021/02/160304_%D0%9B%D0%B0%D1%80%D0%B8%D0%BD%D0%B0_-_%D0%A1%D1%82%D0%B0%D0%BD%D0%B4%D0%B0%D1%80%D1%82%D0%B8%D0%B7%D0%B0%D1%86%D0%B8%D1%8F_%D0%B2_%D1%81%D0%B2%D0%B5%D1%82%D0%B5_%D0%A4%D0%97_162.pdf
http://lib.asms-vrn.ru/wp-content/uploads/2021/02/160304_%D0%9B%D0%B0%D1%80%D0%B8%D0%BD%D0%B0_-_%D0%A1%D1%82%D0%B0%D0%BD%D0%B4%D0%B0%D1%80%D1%82%D0%B8%D0%B7%D0%B0%D1%86%D0%B8%D1%8F_%D0%B2_%D1%81%D0%B2%D0%B5%D1%82%D0%B5_%D0%A4%D0%97_162.pdf
http://lib.asms-vrn.ru/wp-content/uploads/2021/02/160304_%D0%9B%D0%B0%D1%80%D0%B8%D0%BD%D0%B0_-_%D0%A1%D1%82%D0%B0%D0%BD%D0%B4%D0%B0%D1%80%D1%82%D0%B8%D0%B7%D0%B0%D1%86%D0%B8%D1%8F_%D0%B2_%D1%81%D0%B2%D0%B5%D1%82%D0%B5_%D0%A4%D0%97_162.pdf
http://lib.asms-vrn.ru/wp-content/uploads/2021/02/160304_%D0%9B%D0%B0%D1%80%D0%B8%D0%BD%D0%B0_-_%D0%A1%D1%82%D0%B0%D0%BD%D0%B4%D0%B0%D1%80%D1%82%D0%B8%D0%B7%D0%B0%D1%86%D0%B8%D1%8F_%D0%B2_%D1%81%D0%B2%D0%B5%D1%82%D0%B5_%D0%A4%D0%97_162.pdf
http://lib.asms-vrn.ru/wp-content/uploads/2021/02/160304_%D0%9B%D0%B0%D1%80%D0%B8%D0%BD%D0%B0_-_%D0%A1%D1%82%D0%B0%D0%BD%D0%B4%D0%B0%D1%80%D1%82%D0%B8%D0%B7%D0%B0%D1%86%D0%B8%D1%8F_%D0%B2_%D1%81%D0%B2%D0%B5%D1%82%D0%B5_%D0%A4%D0%97_162.pdf
http://lib.asms-vrn.ru/wp-content/uploads/2021/02/160304_%D0%9B%D0%B0%D1%80%D0%B8%D0%BD%D0%B0_-_%D0%A1%D1%82%D0%B0%D0%BD%D0%B4%D0%B0%D1%80%D1%82%D0%B8%D0%B7%D0%B0%D1%86%D0%B8%D1%8F_%D0%B2_%D1%81%D0%B2%D0%B5%D1%82%D0%B5_%D0%A4%D0%97_162.pdf
http://lib.asms-vrn.ru/wp-content/uploads/2021/02/160304_%D0%9B%D0%B0%D1%80%D0%B8%D0%BD%D0%B0_-_%D0%A1%D1%82%D0%B0%D0%BD%D0%B4%D0%B0%D1%80%D1%82%D0%B8%D0%B7%D0%B0%D1%86%D0%B8%D1%8F_%D0%B2_%D1%81%D0%B2%D0%B5%D1%82%D0%B5_%D0%A4%D0%97_162.pdf
http://lib.asms-vrn.ru/wp-content/uploads/2021/02/160304_%D0%9B%D0%B0%D1%80%D0%B8%D0%BD%D0%B0_-_%D0%A1%D1%82%D0%B0%D0%BD%D0%B4%D0%B0%D1%80%D1%82%D0%B8%D0%B7%D0%B0%D1%86%D0%B8%D1%8F_%D0%B2_%D1%81%D0%B2%D0%B5%D1%82%D0%B5_%D0%A4%D0%97_162.pdf

http://elib.cspu.ru/xmlui/bitstream/handle/123456789/13051/%D0%91%D0%B0%
D0%B7%D0%B0%D0%B2%D0%BB%D1%83%D1%86%D0%BA%D0%B0%D
1%8F.%20%D0%A1%D0%B8%D1%81%D1%82.%D0%B4%D0%BE%D0%BA
%D1%83%D0%BC%D0%B5%D0%BD%D1%82%D0%B0%D1%86%D0%B8%
D0%BE%D0%BD%D0%BD%D0%BE%D0%B3%D0%BE%20%D0%BE%D0%
B1%D0%B5%D1%81%D0%BF..pdf?sequence=1&isAllowed=y

3. HenonpousBoactso [Tekct] : Yuebnuk / [lox pen. beikoBoii T. A. —
4 w3n. — M. : HUL] UTHO®PA-M, 2021. — 393 c.

4, JlokyMeHTaIlMOHHOe obecrieueHue ynpaBieHus [TekcT] : ydeOHOe
rmocobue / P. C. IlaBmosa. — CII0. : JIans, 2022. — 608 c.

S. Ky3nenoB WM. H. [lemonpous3BOACTBO [DIIEKTPOHHBIA pecypc]

Y4eOHOCIIpaBoOYHOE Mocooue. — 2-¢ u3., mepepad. u mon. — M. : M3gatenbeko-
toproBas kopmnopauusi «Jlamkos wu K», 2006. — 520 c. - URL
http://amac.md/Biblioteca/data/26/03/Upravlenie/Deloproizvodstvo/Kuznezov.pdf

6. Kysnenos M. H. JlokymeHTallMOHHOE oOecIlieueHue YIpaBICHHUS.
JIOKyMEHTOOOOpOT M JIeTIONPON3BOJCTBO [TekcT]| : y4eOHUK M NMPAKTHKYyM IS
By30B / W. H. Ky3nenoB. — 3-e¢ u3x., nepepad. u gon. — Mockga : M3marenbcTBo
FOpaiit, 2023. — 461 c.

7. Kykapuna 0. M. CnopaBouHUK MO 00IIEMY AEIONPOU3BOACTBY IS

pabOTHUKOB opraHu3aiui [ DnekTpoHHsIi pecypc]. — M. : OO0

«TEPMUKA.PVY», 2018. — 264 C. - URL
https://edou.olimpoks.ru/books/quide records management.pdf

B) HHTEPHET-PeCypChI:
MuHuCcTEepCTBO HAyKH U BbICIIero oopasoBanusi Poccuiickont deneparm —
http://MuHoO6pHayku.pd/

®denepanbHas ciyx0a 1mo Ha3opy B chepe oOpa3oBaHUs U HAYKH —

http://obrnadzor.gov.ru/

[Topran denepanbHbIX TOCYAapCTBEHHBIX OOpa30BaTEIbHBIX CTAHIAPTOB
BBICIIIETO 0Opa3oBanus — http://fgosvo.ru

denepanpubiii moptan «Poccuiickoe obpaszoBanue» — http://www.edu.ru/
Nudopmarmonnass cucrema «EmanmHOEe OKHO JocTynma K oOpa3oBaTeIbHBIM
pecypcamy» — http://window.edu.ru/

denepanbHbIN HEHTP UHOOPMAITMOHHO-00PA30BaTEIILHBIX PECYPCOB —

http://fcior.edu.ru/

Odunmaneupii  calt defepaqbHOrO  areHTCcTBa IO
TEXHUYECKOMY PETYJIUPOBAHUIO u METPOJIOTUH (POCCTAHIAPT)
— https://www.rst.gov.ru/portal/gost
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http://elib.cspu.ru/xmlui/bitstream/handle/123456789/13051/%D0%91%D0%B0%D0%B7%D0%B0%D0%B2%D0%BB%D1%83%D1%86%D0%BA%D0%B0%D1%8F.%20%D0%A1%D0%B8%D1%81%D1%82.%D0%B4%D0%BE%D0%BA%D1%83%D0%BC%D0%B5%D0%BD%D1%82%D0%B0%D1%86%D0%B8%D0%BE%D0%BD%D0%BD%D0%BE%D0%B3%D0%BE%20%D0%BE%D0%B1%D0%B5%D1%81%D0%BF..pdf?sequence=1&isAllowed=y
http://elib.cspu.ru/xmlui/bitstream/handle/123456789/13051/%D0%91%D0%B0%D0%B7%D0%B0%D0%B2%D0%BB%D1%83%D1%86%D0%BA%D0%B0%D1%8F.%20%D0%A1%D0%B8%D1%81%D1%82.%D0%B4%D0%BE%D0%BA%D1%83%D0%BC%D0%B5%D0%BD%D1%82%D0%B0%D1%86%D0%B8%D0%BE%D0%BD%D0%BD%D0%BE%D0%B3%D0%BE%20%D0%BE%D0%B1%D0%B5%D1%81%D0%BF..pdf?sequence=1&isAllowed=y
http://elib.cspu.ru/xmlui/bitstream/handle/123456789/13051/%D0%91%D0%B0%D0%B7%D0%B0%D0%B2%D0%BB%D1%83%D1%86%D0%BA%D0%B0%D1%8F.%20%D0%A1%D0%B8%D1%81%D1%82.%D0%B4%D0%BE%D0%BA%D1%83%D0%BC%D0%B5%D0%BD%D1%82%D0%B0%D1%86%D0%B8%D0%BE%D0%BD%D0%BD%D0%BE%D0%B3%D0%BE%20%D0%BE%D0%B1%D0%B5%D1%81%D0%BF..pdf?sequence=1&isAllowed=y
http://elib.cspu.ru/xmlui/bitstream/handle/123456789/13051/%D0%91%D0%B0%D0%B7%D0%B0%D0%B2%D0%BB%D1%83%D1%86%D0%BA%D0%B0%D1%8F.%20%D0%A1%D0%B8%D1%81%D1%82.%D0%B4%D0%BE%D0%BA%D1%83%D0%BC%D0%B5%D0%BD%D1%82%D0%B0%D1%86%D0%B8%D0%BE%D0%BD%D0%BD%D0%BE%D0%B3%D0%BE%20%D0%BE%D0%B1%D0%B5%D1%81%D0%BF..pdf?sequence=1&isAllowed=y
http://elib.cspu.ru/xmlui/bitstream/handle/123456789/13051/%D0%91%D0%B0%D0%B7%D0%B0%D0%B2%D0%BB%D1%83%D1%86%D0%BA%D0%B0%D1%8F.%20%D0%A1%D0%B8%D1%81%D1%82.%D0%B4%D0%BE%D0%BA%D1%83%D0%BC%D0%B5%D0%BD%D1%82%D0%B0%D1%86%D0%B8%D0%BE%D0%BD%D0%BD%D0%BE%D0%B3%D0%BE%20%D0%BE%D0%B1%D0%B5%D1%81%D0%BF..pdf?sequence=1&isAllowed=y
http://elib.cspu.ru/xmlui/bitstream/handle/123456789/13051/%D0%91%D0%B0%D0%B7%D0%B0%D0%B2%D0%BB%D1%83%D1%86%D0%BA%D0%B0%D1%8F.%20%D0%A1%D0%B8%D1%81%D1%82.%D0%B4%D0%BE%D0%BA%D1%83%D0%BC%D0%B5%D0%BD%D1%82%D0%B0%D1%86%D0%B8%D0%BE%D0%BD%D0%BD%D0%BE%D0%B3%D0%BE%20%D0%BE%D0%B1%D0%B5%D1%81%D0%BF..pdf?sequence=1&isAllowed=y
http://elib.cspu.ru/xmlui/bitstream/handle/123456789/13051/%D0%91%D0%B0%D0%B7%D0%B0%D0%B2%D0%BB%D1%83%D1%86%D0%BA%D0%B0%D1%8F.%20%D0%A1%D0%B8%D1%81%D1%82.%D0%B4%D0%BE%D0%BA%D1%83%D0%BC%D0%B5%D0%BD%D1%82%D0%B0%D1%86%D0%B8%D0%BE%D0%BD%D0%BD%D0%BE%D0%B3%D0%BE%20%D0%BE%D0%B1%D0%B5%D1%81%D0%BF..pdf?sequence=1&isAllowed=y
http://amac.md/Biblioteca/data/26/03/Upravlenie/Deloproizvodstvo/Kuznezov.pdf
http://amac.md/Biblioteca/data/26/03/Upravlenie/Deloproizvodstvo/Kuznezov.pdf
https://edou.olimpoks.ru/books/guide_records_management.pdf
https://edou.olimpoks.ru/books/guide_records_management.pdf
http://минобрнауки.рф/
http://минобрнауки.рф/
http://obrnadzor.gov.ru/
http://obrnadzor.gov.ru/
http://fgosvo.ru/
http://fgosvo.ru/
http://fgosvo.ru/
http://www.edu.ru/
http://www.edu.ru/
http://www.edu.ru/
http://window.edu.ru/
http://window.edu.ru/
http://window.edu.ru/
http://fcior.edu.ru/
http://fcior.edu.ru/
https://www.rst.gov.ru/portal/gost
https://www.rst.gov.ru/portal/gost

Odummaneupii  cailT  Bcepoccuiickoro  Hay4HO-HCCIIEIOBATEIIBCKOTO
WHCTUTYTA JIOKYMEHTOBEAECHUS " apXUBHOTO nena —
https://vniidad.ru/?ysclid=lin9okcpd3304231328

JJIeKTPOHHBIE OMOJTHOTEYHbIE CHCTEMbI H PeCYPChI

DNEKTPOHHO-OMOIMOTEIHAS cucTemMa «StudMed.ru» —
https://www.studmed.ru

NudopmanuoHHbiii  pecypce 0M0JIHOTEeKH oOpa3oBaTeJbHOM

OpraHu3auuu

Hayunast 6ubnmorexa umenu A. H. Konsiea — http://biblio.dahluniver.ru/

7. MarepuajibHO-TeXHMYECKOe M  MNPOrpaMMHoOe  o0ecmeyeHuUe
TUCUHMILTAHBI

OcBoenue JTVCUUILIAHBI «Cranmapruzanus JOKYMEHTAILIMOHHOTO
oOecrieuenusi B POy mpeanonaraeT MCHOIb30BaHUE aKaJEeMUUYECKUX ayJAUTOPHH,
COOTBETCTBYIOIINX JIEUCTBYIOLIMM CAHUTAPHBIM U IPOTUBOMOKAPHBIM MPABHIIAM U
HOpMaM.

[Ipouee: pabouee MecTO mNpenoAaBaTeNs, OCHAILEHHOE KOMIIBIOTEPOM C
I0CTynoM B THTepHET.

[IporpammHuoe obecrieyeHue:

BecmiiaTHoe
DyHKIHOHAIBHOE
nporpaMMHoOe Ccebliku
HAa3HAYCHHUEC
ob0ecmeueHue
Libre Office 6.3.1 https://www.libreoffice.org/
OducHbIif TakeT https://ru.wikipedia.org/wiki/LibreOffice
OrteparmonHas UBUNTU 19.04 https://ubuntu.com/
p https://ru.wikipedia.org/wiki/Ubuntu
cucreMma
Firefox Mozilla http://www.mozilla.org/ru/firefox/fx
bpaysep
Opera http://www.opera.com
Bpaysep
. Mozilla Thunderbird http://www.mozilla.org/ru/thunderbird
I1o4TOBBIN KJIMEHT
. Far Manager http://www.farmanager.com/download.php
DaiisI-MeHeIKep
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https://vniidad.ru/?ysclid=lin9okcpd3304231328
https://vniidad.ru/?ysclid=lin9okcpd3304231328
https://www.studmed.ru/
https://www.studmed.ru/
http://biblio.dahluniver.ru/
http://biblio.dahluniver.ru/
http://biblio.dahluniver.ru/
https://www.libreoffice.org/
https://www.libreoffice.org/
https://ru.wikipedia.org/wiki/LibreOffice
https://ru.wikipedia.org/wiki/LibreOffice
https://ubuntu.com/
https://ubuntu.com/
https://ru.wikipedia.org/wiki/Ubuntu
https://ru.wikipedia.org/wiki/Ubuntu
http://www.mozilla.org/ru/firefox/fx
http://www.mozilla.org/ru/firefox/fx
http://www.opera.com/
http://www.opera.com/
http://www.mozilla.org/ru/thunderbird
http://www.mozilla.org/ru/thunderbird
http://www.farmanager.com/download.php
http://www.farmanager.com/download.php

ApxuBarop

I'padpuaeckuii pemakTop

7Zip

GIMP (GNU Image

Manipulation Program)

http://www.7-zip.org/

http://www.gimp.org/

http://gimp.ru/viewpage.php?page id=8

http://ru.wikipedia.org/wiki/GIMP

Penakrop PDF

Aynuormieriep

PDFCreator

VLC

http://www.pdfforge.orqg/pdfcreator

http://www.videolan.org/vic/

8. OueHouHble cpeacTBa MO JUCUMUILTIMHE

IHacoopr

OLCHOYHBIX CPEACTB M0 y‘l66HOI71 AUCHMUIIJINHE

«CrangapTuzaiys JOKyMEHTAIlMOHHOTO o0OecrieueHus B PDy
[lepeyeHb KOMMETEHIMI (DJIEMEHTOB KOMIETEHINH), (HOpMUPYEMBIX B

pe3yJibTaTe OCBOCHUS yUeOHOU MUCIMIUIMHBI (MOYJISI) WA MPAKTUKH

Ne | Kog DopMyTUPOBKA WNnauxatopsl | KonTposmpyemsbie Ortarnsl
11/ | KOHTPOJIMPYEMO | KOHTPOIUPYEMOM AOCTHXCHUH | TeMbl yueOHOM (bopMupoBaHH
no|u KOMITETEHIINU KOMIICTCHIN | nuCHMIIIMHEL s
KOMIIETCHLIUN u (mo (cemectp
peanusyemon M3ydeHNs)
JIACIIATIIINHE )
1 |TIK-1 Crnioco6en Bectu HayuyHo- | [1K-1.1 Tema 1. Beenenue 8
HCCJIEI0BATENBCKYIO0
JIESTENHLHOCTD B cé)epe 1K-1.2 Tema 2. 8
OpraHU3aIMOHHOTO U ['ocynapcrenHast
JIOKYMEHTAIIMOHHOT O K13 cucremMa
obecreueHust CTaHIApTU3ALINHU
JIeATeIbHOCTH Poccwuiickoii
YUPEKICHHS U ®enepanun (I'CC
OpraHu3aluu, P®) u
MIPUKJIATHBIX pa3paboTOK HAy4YHOTEXHUYECKUH
1o yHU(UKALUU U Irporpecc
CTaHAapTH3AIUU Tema 3. Hctopus 8
JIOKYMEHTOB, a TaKXe B pa3BUTHUSA

o0act pa3paboTok

HOPMAaTUBHOMCTOJUYICCKUX

JOKYMCHTOB

19

CTaHJapTU3aLiH B
JIOBOCHHBIN MEPHUO]T
(19171941rr.) u B
1940e-80-¢ TT.



http://www.7-zip.org/
http://www.7-zip.org/
http://www.7-zip.org/
http://www.7-zip.org/
http://www.gimp.org/
http://www.gimp.org/
http://www.gimp.org/
http://gimp.ru/viewpage.php?page_id=8
http://gimp.ru/viewpage.php?page_id=8
http://gimp.ru/viewpage.php?page_id=8
http://ru.wikipedia.org/wiki/GIMP
http://ru.wikipedia.org/wiki/GIMP
http://www.pdfforge.org/pdfcreator
http://www.pdfforge.org/pdfcreator
http://www.videolan.org/vlc/
http://www.videolan.org/vlc/

Tema 4. O0wmas
XapaKTepUCTHKA
CTaH/IapTOB

Tema 5.
Kommnekcubie
CHCTEMBI
craHiapTos B PO
(I'CC, ECKK
TOCHU, YC,
ECKI, CUBU n

JpyTHE)

Tema 6.
YHubuumupoBaHHbI
€ CHCTEMBI
JOKYMEHTAIu1
(YCA u YCOP/) u
YHUGDUIIUPOBAHHBI €
hopmbI
JIOKYMEHTOB

Yol)

Tema 7. CrangapTsl
B o0JylacT
apXHUBHOTO Jiejia

Tema 8.
Me:xnyHapoaHbIe
cranaaptsl LCO

I1K-3

Cnoco0eH k
OpTraHU3aIMOHHOMY
u
JOKYMEHTAITMOHHOM
y o0ecreueHuto
JeSITeIbHOCTH
YUpEXKIACHUN U
OpraHu3aIu
pa3nuuHbIX HopM
COOCTBEHHOCTH

I1K-3.1

I1K-3.2

[1K-3.3

20

Tema 1. Benenue

Tema 2.
I'ocynapcrBennas
cucrema
CTaHapTU3aLUU
Poccniickoit
Oenepannn (I'CC
P®)u
HAYYHOTEXHUYECKUI
nporpecc

Tewma 3. Ucropus
pa3BUTHSA
CTaHJIapTHU3aLHUH B
JTOBOECHHBIN MEPHO]T
(19171941rr.) u B
1940e-80-¢ .

Tema 4. O0Omas
XapaKTePUCTHKA
CTaH/IapTOB




Tema 5.
KomirexcHble
CHCTEMBI
cTaHapToB B PO
(I'CC, ECKK
TOCH, YC/,
ECKJ, CUBU u

JPYTHUE)

Tema 6.
YHuUGUIMpOBaHHBI
€ CHCTEMBI
JIOKyMEHTAITUN
(YCOAu YCOP) n
YHUGDUIIIPOBAHHEI €

hopmbI

nokymeHToB (YD)

Tema 7. CrangapTsl
B o0JylacT
apXHUBHOTO Jiejia

Tema 8.
MexnyHapoaHsle
cranaaptsl LCO

Iloka3aTenu u KPUTEPHUHU OLICHUBAHUA KOMHeTeHHHﬁ, OIINCaHHEC HIKAJ

OICHUBaAHUA
No | Kox Wunnkaropsl| Ilepeuens Kontponupyemsle, HanmenoBanue
11/11| KOHTPOJIMpyeMOii | AOCTIKCHUM (TaHUPYEMbIX 1 TEMbI YUEOHOH | OLIEHOYHOTO
KOMIIETEHITNA ?OMHeTeHHH PE3YIIETAaTOB TIUCIUTLTUHBI CpelcTBa
110
peanuzyemoit
JIACITATIITHE )
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[1K-1

IK-1.1

[1K-1.2

I1K-1.3

3HaTh:

OCHOBHBIC OTaIllbl 41

TpeOOBaHUS K
pa3palboTKe JIOKATbHBIX
HOPMATUBHBIX aKTOB M
HOPMATHUBHO
METOJUYECKUX
TOKYMEHTOB o
BEJIEHUIO
JIOKYMEHTallMOHHOTO
oOecneucHus
ynpasiieHust; Y METh:
HCII0JIb30BaTh
HOPMAaTUBHOTIPABOBKIC
JOKYMEHTBI B cdepe
CTaHIapTH3AIUU 51
yaudukauuu JJOY u
ApPXHUBHOT'O Jena;
BJIaJ:[CTB: HaBBIKaMU

pa3paboTKu

MIOJIX0/I0B K
CTaHAapTU3ALUU u
yHUUKALUN B
obmactu 1I0Y un

ApXHMBHOTO JIENa;

3HaTh:

Tema 1,
Tema 2,
Tema 3,
Tema 4,
Tema 5,
Tewma 6,
Tema 7,
Tema 8

Bomnpocsr qist
00CyXICHHS
Ha
CEMHHApPCKHUX
3aHSTHSIX

(B BUIE
COOOIICHUH),
KOHTPOJIbHbBIE
paboTHI,
MIPaKTUYECKHE
3a/laHusl,
TECTBI

22




OCHOBHBIC
HOPMAaTHBHO
HPaBOBbIC
JOKYMEHTHI B cepe
CTaHIApTU3AlMU U

yaupukanuu JJ0OY u
apXMBHOTO JIejIas
VYMeTh:
aKTyaJIM3UpPOBATh
JIOKQJIbHBIE
HOPMATUBHBIC  aKThI
OpraHu3aIu’ 1o
JOKYMEHTAIlMOHHOMY
o0ecreyeHnro ee
yIpaBICHUS;
Bnanerts:

HaBBIKAMHU  aHaJIM3a
3aKOHOJATENILHON WU

HOPMAaTHUBHO
METOIUYECKOH 0a3bl
JOKYMEHTAIHOHHOT'O
oOecrieueHus
yIpaBJICHUS u

CMEKHBIX 00J1acTeMN;

3HaTh:

HAy4YHBIC TPUHITUITHI
H

MIPAKTUICCKHE
METONIbI  paboThl B
o0acTu
CTaHIapTH3alMUd U
yuupukanuu JOY u
aApXUBHOTO JIeNa;
YMeTh:
IIOATOTABJINBATE
MIPOEKTHI JI0 KaJIbHBIX
HOPMATHUBHBIX aKTOB
30}
JIOKYMEHTAITMOHHOMY
00ecIeUeHUIO
YIIPaBIICHUS
OpraHu3aIum,

Bnaners:

HaBBIKaAMH
pa3paboTku
IIPOCKTOB JIOKAJIbHBIX
HOPMAaTHBHBIX aKTOB
" HOPMAaTHBHO
METOIUYECKUX
IOKYMEHTORB, B TOM

23




quclie C
HCII0JIb30BaHUEM
CTaH/IapTOB B
obmactu JIOY, u B
EJSIX BBEJICHUS
YHH(PUIUPOBAHHBIX
($hopM TIOKYMEHTOB;
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I1K-3

[1K-3.1

I1K-3.2

[1K-3.3

3HaTh:
OTIpeICIICHUE TIOHSATHS
«CTaHIapPTU3ALINNY,
YMeTh:
yCTaHABJIUBATh
cocTaB

OTIENbHBIX
AJIEMEHTOB
JOKYMEHTa
(pEeKBU3HUTOB);
Bnanets:
HaBBIKAMU
YCTaHOBJICHHS
CTaHJIaPTOB,

3HaTh:
OCHOBHBIE MTPOOJIEMBI
B obnactu
CTaHJAPTU3AIIH

U yHU(DUKAINH
nokymeHToB B IOY u
aApXUBHOM JIEJIE;
Ywmers:
PUMEHSTh
CTaHIAPTBI  JUIS
CO3aHHMSI JIOKAIBHO-
HOPMATHBHBIX aKTOB
OpraHu3alui U
apxuBa c

[EJTbI0
peuieHHs

npodiem
ONTUMHU3AIHH
JIEJIONTPON3BO/ICTRA;

Bnanetn:

HaBbIKaMU
MCIIOJIb30BaHUs
KOMITBIOTEPHOU
TEXHUKHU u
MH(OPMALIMOHHBIX
TEXHOJIOTHUU  JUIA
MIOMCKa

NpaBOBBIX 0a3 JaHHBIX
Ha

Tema 1,
Tema 2,
Tema 3,
Tewma 4,
Tema 5,
Tema 6,
Tema 7,
Tema 8

Bomnpocsr qis
00CYyXJIeHUS Ha
CEMHHAPCKHUX
3aHATHIX

(B BUzE
COOOIICHUH),
KOHTPOJIbHBIC
paboTHI,
MPaKTUYECKHE
3aaHus,
TECTBI

25




COBPEMEHHBIC
CTaHJapTel B
PO,

26




COCTaBJICHUS
KaTaJiora KoMILieKca
roCyJIapCTBEHHBIX
OCHOBOIIOJIAraloIIuX
crannaproB JJOVY u
apXHBHOTO JIeja

3HAaTh:

OCHOBHEIE
HallMOHAJIbHBIE
CTaH/IapPTHl U HHBIE
JTIOKYMEHTBI B
o0ractu
CTaHJapTHU3AIUN
JOKYMEHTAIMOHHOTO
obecreyeHus
yIpaBICHUS 51
apXUBHOTO Jieja;

VYMeTh:
aHAJTM3UPOBATh u
MIPUMEHSTh OCHOBHBIC
HaIlMOHAJIBHBIC
CTaHIapPThl U HHbBIC
I[OKYMCHTBI B
obnactu
CTaHIapTH3AIHH
JOKYMEHTAIHOHHOT'O
oOecreyeHus
yIpaBJICHUS U
apXMBHOTO Jiella B
npodeccnoHanbHOM
chepe:

Bnaners:
CIIOCOOHOCTBIO
aHAJTM3UPOBATh u
HCITOIb30BAaTh B
npodeccrnoHaIBHOM
chepe OCHOBHBIE
HAaIIMOHAJIbHBIC
CTaHJapPThl U UHBIC
)IOKYMCHTBI B
obiactu
CTaHIapTH3AIHH
JOKYMEHTAIHOHHOTO
oOecreyeHus
yIpaBJICHUsS U
ApXMBHOI'Q J1eNa
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DoHAbI OLICHOYHBIX CPeICTB M0 AucuumInHe «CtTangaprusauus
TOKYMEHTAIMOHHOIO o0ecnieueHusi B PD»

Bomnpocsl aJ1s1 00cykaeHNsI HA TPAKTHYECKUX U CEMUHAPCKUX 3aHITHAX (B
BHJIe COOOIIEeHMIT)

1. [ToHsATHE CTAaHAAPTU3ALIMH.

2. [enp u 3a7a4M CTaHIAPTU3ALNH, €€ IPUHIMIIBI 1 METOJIBI.

3. Ponb crannaptuzauuu B JJOY B yCIOBHUSAX PRIHOYHOM 3KOHOMUKH.

4. Cranpaptuzauus B JIOY: nenu, npuHuunsl, (QyHKIMU U 3aj7au,
METO/IBI.

5. CranpapTuzanuss B apXMBHOM J€Ji€: LIE€JIU, MPUHLMIBL, (QYHKIUU U
3a/1a41, METOJIBI.

6. Hcrtopust pa3BuTHsi yHU(DUKAIUMU U CTaHAAPTHU3ALUU JIOKYMEHTOB B
Poccun.

7. HopmatuBHo-nipaBoBasti 0a3a yHUUKAUMW U  CTaHJApTU3ALUU
TOKyMEHTOB B Poccuiickon ®Penepanum.

8. CopepxarenpHas U (opMalibHast yHU(DUKALUS JOKYMEHTOB.

9. ®opMbl peACTaBIECHUS TEKCTOB YHU(UUIUPOBAHHBIX JOKYMEHTOB:

TUIIOBOW TEKCT, TpadapeTHbII TEKCT, aHKETa, Ta0IMLIA.

10. AnnsOomel u Tabenu yHU(UIMPOBaHHBIX (opM: Ha3HAUCHUE,
cocTaByieHHe U 0hOpMIICHHE.

11. CoBpemeHHBIC YHUDUITUPOBAHHBIE CUCTEMBI JOKYMEHTAIUU: TI0 TPYILY
U YUYETY KaJIpoB, OyXraaTepcKoil, 0TIeTHO-CTATUCTHUECKOHN H T.1.

12.  VYuudumupoBaHHas CUCTEMa OPTaHU3AIMOHHO-PACTIOPSIUTEILHOM
JIOKYMEHTaIlUH.

13. 3akoHomaTeNbHO-HOpMAaTHBHas 0a3a B 00JIaCTH CTaHAAPTU3AIMH
IOKyMeHTOB Poccuiickoit @enepannu.

14.  Opransl u coyx0b1 cTrannapTusanuu B Poccuiickoit deneparui.

15. CoBpemeHHbIE poccuiickue CTaHJaPThI B obnactu
JIOKyMEHTAIMOHHOT0 oOecrieueHus yrpasieHus: B Poccuiickoit @denepanuu.

16. T'ocynmapcTtBeHHas cucTeMa  JIOKyYMEHTAllUOHHOTO  oOecredyeHus
ynpasinenus (I'CAOY).

17. KnaccudpukaropoB uHPopManumu M JOKyMeHTanuu B Poccuiickoit
denepanum.

18. MexnyHaponHas OpraHu3alys 10 CTaHAAPTHU3AIMU: HCTOPHS,
XapaKTePUCTHKA, HAIIPABJICHUS JCSATSIIEHOCTH.

19. 3agaum MEKTyHapOIHOTO COTPYJHUYECTBA B obnactu
CTaHAapTU3ALIHIH.
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20. MexayHapoaHble CTaHAAPTHI B 00JIaCTH yIIpaBiieHUs HHpopMariuei u
JNOKyMEHTAalMen, uX npumMeHenne B Poccun.

21. CoBpemeHHasi CUCTEMa CTAaHJIAPTOB B 00JIACTU JTOKYMEHTAIMOHHOTO
obecnieueHus ynpasieHus B Poccuiickoit deaeparumu.

22. llomstme  «a0KyMeHTO0OOpOT». OCHOBBI  OpraHHM3aIlH
JIOKyMEHTO000pOTA.

23. CrangapTH3aiys CUCTEM AJIEKTPOHHOTO JoKyMeHTooOopoTa (CO/I).

24. MexnyHapoanas opranuzamus no cragaaptuzauu (UCO).

25. Opranuzanus padboT M0 CTaHIapTU3AIMU B 00JIaCTH TOKYMEHTAIIUU B
paMkax EBponenckoro corosa.

26. TeHAeHIMU W OCHOBHBIC HAIPABJICHUS PAa3BUTHS CTAaHAAPTH3AIUU B
P®.

27. OcHOBHBIC HampaBjieHHs AesTenbHOCTH Poccranmapra. OCHOBHBIC
HEJH U 33]]a91 MEXIYHAPOAHBIX OpTraHU3alluil TI0 CTaHAapTH3AIIH.

28. Opranuzamnuss pabOT MO TEXHUYECKOMY peryivpoBaHuio B PO.
AKTYallbHOCTh ~ MIPOOJIEMBl TapMOHM3AlIUU  CTAHJIAPTOB  MHGOPMAIIMOHHOTO
oOecreyeHusl.

29. Tlopsamox pa3pabOTKU TEXHUYECKUX PETIAMEHTOB M HallMOHAIBHBIX
CTaHJapTOB. XapaKTEPUCTHKA CTAHAAPTOB Pa3HBIX BUJIOB.

30. OO6menayuyHnbie u crienuPpUUIecKue METOIbI CTAaHAAPTU3AIIHH.

31. VYcnoBust npuMEeHEHHUS MEXIYHAPOIHBIX U PETHOHAIBHBIX CTaHIapTOB
B OT€UECTBEHHOM MPAKTHUKE.

32. Knaccudukaius cTaHIapTOB, KATETOPUM CTAHIAPTOB: HOPMATHUBHBIE
JIOKYMEHTBI, TEXHUYECKUHN PEriiaMeHT, HopMma, HanuoHanbHble ctanaaptel ('OCT
P), cranmapTel opranuzaiuii, OTpacieBbie CTaHIAPThI, TEXHUYECKUE YCIOBUS U T.1I.

33. OcHOBHBIE »dTambl pa3BUTHA cTaHaapTu3amuu B chepe OV wu
apXUBHOTO JieJa.

34.  OcHOBHBIEC OpPTaHbI U CTPYKTYPBI CUCTEMBI CTaHAapTU3aUH B PD.

Kputepuu u mikana orieHuBaHUS 110 OIICHOYHOMY CPEACTBY «COOOIICHUEY

IIIxama OllICHUBaHM Kpurepuii onieHnBanus
(uHTEpBaN OAIIOB)

5 CooO1ieHre mpencTaBiIeHO Ha BHICOKOM YPOBHE (CTYJIEHT B MOJIHOM
o0beME OCBETWJ paccMaTpuBaeMylo MpoOJieMaTuKy, MpPUBEN
apryMEHTBl B TIOJIB3Y CBOUX CYXKICHHH, BIafeceT MPOPHILHBIM
MOHSATUHHBIM (KaTeropuaibHbIM) armapaToM U T.I1.)

4 Coo0lmieHne MpeacTaBIeHO Ha CpeJHEM ypOBHE (CTYACHT B IIEJIOM
OCBETUJI paccMaTpUBAEMyIO0 IMPOOJIEMATHUKY, MPUBET apryMEHThI B
M0JIb3Y CBOMX CYXJIEHHH, JOIMYCTHUB HEKOTOPbIE HETOUYHOCTH U T.I1.)
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3 Coo01ienne MnpencTaBlIeHO Ha HU3KOM YPOBHE (CTYAEHT JOIYCTHII
CYIIECCTBEHHBIC HETOYHOCTH, W3JIOXKWI MaTephaj C OUIMOKaMH, HE
BJaJICET B JIOCTATOYHOM CTENEHH NPOQUILHBIM KaTErOPUAIbHBIM
anmnaparoMm U T.II.)

2 CooO1uieHue npeacTaBieHO Ha HEYAOBIETBOPUTEIILHOM YPOBHE I HE
MPEeACTaBICHO (CTYJIEHT HE TOTOB, HE BBIMIOJIHUJI 33JJaHUE U T.11.)

BOHpOCbI K KOHTPOJ/IbHBIM paﬁoTaM

1. 3HaueHHWEe W POJb CTaHAAPTU3ALMH IS JTOKYMEHTALIMOHHOTO
o0ecrieueHus ynpaBIeHUs..

2. OcHOBHBIE 3Tallbl pa3BUTUA cTaHAapTu3anuu B chepe JOVY.

3. HopmaTtuBHo-11paBoBo€e obecriedeHre cranaapTuzanuu B PO.

4, OpraHu3zanusi CHCTEMBI CTaHAapTU3auu B PO.

S. OCHOBHBIE OPTaHbl U CTPYKTYPBI CUCTEMBI CTaHAApTU3auu B PO.

6. Anamm3 ®OenepanbHOro 3akoHa «O TEXHUYECKOM PETYIUPOBAHUM» OT

27 nexabps 2002 r. kak 6a30BOro HOPMATUBHOTO aKTa B 00JACTH COBPEMEHHOM
OTE€YECTBEHHOM CTaHJIapTU3AIUH.

7. dopmupoBaHUE U PA3BUTHE CHUCTEMBI CTAaHAAPTOB, MCIOJIB3yEMBIX B
JOV.

8. Anps00oM  yHUMUIMPOBAHHBIX (OPM JTIOKYMEHTOB: CO3/JaHHE U
UCTIOJIb30BaHUE B ICTIOTPOU3BOJICTBE.

Q. [TonsiTus «TOKYMEHTY, «3aITUCHY, «JIOKYMEHTHUpOBaHHAas
uHdopmarus» B ctanaaprax (1990-2014rr.)

10. VYuaudwukanus u craHAapTU3ALN TEPMUHOJIOTHN JOKYMEHTAIIHOHHOTO
o0ecriedyeHus ypaBiIeHUs] U apXUBHOTO JIefa.

11. Crangaptsl, peryaupymooliue padoTy ¢ JOKyMEHTaMU Ha MAlllMHHBIX
HOCUTEJISIX: UCTOPUS CO3/IaHUs U aHAIU3.

12. CoBpemeHHbIE CTaHIAPTHI, IpuMeHsiembie B chepe JOY.

13.  Anamus cranmapta 'OCT P 6.30-2003 «YHudunupoBanHas cucrema
OpTraHU3AIMOHHO-PACTIOPSANTEIHLHON JOKyMeHTalun. TpeGoBanus K 0(hOpMICHUIO
JIOKYMEHTOBY.

14,  Awnamusz crangapra 'OCT P 7.0.8.-2014 «/lenonpous3BOACTBO H
apXuBHOE J1eJ10. TepMUHBI U OIIpeICTICHU .

15. Amnamuz crangapra ['OCT 15489-1-2007 Cucrtema cTaHIapTOB MO
uHdopmaruu, OUOIMOTEYHOMY W HW3JATENbCKOMY  Jely.  YTpaBlieHUE
nokymeHTamu. O01ue TpeOoBaHuMs.

16. HammonanbHbIE CTAaHAAPTHI - AHAJIOTU MEXKTYHAPOIHBIX CTAHIAPTOB T10
yIPaBICHUIO JOKYMEHTAIHEH.

17.  Poms BHUMJA/I B BO3poxkaeHNH cTanaaptusanuu chepst JJOY.

18.  Poub cTanmapTH3anuu B CTAHOBJICHUH U PA3BUTUH APXUBOBEICHUSI.
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19.  OcHOBHBIC 3TaITbI PA3BUTHSI CTAHAAPTU3ANNN XPAHSHHS JIOKyMCHTOB.

20. Pa3BuTHe Hay4YHO-TEXHMYECKOTO TIporpecca W CTaHAapTU3alus
HAyYHOTEXHUYCCKOW JJOKYMEHTAITHH.

21. CramgapTu3anus XpaHEHUs ayTHOBU3YaIbHBIX JOKYMEHTOB.

22. Ponb craHAapTOB B 00€CIIEUCHUN COXPAHHOCTH JOKYMEHTOB B apXUBE.

23. Poccwuiickue U MeXAyHapoJHBIC CTaHIAPTHI B cepe AIEKTPOHHOTO
JOKYMEHTA U 3JICKTPOHHOTO JOKYMEHTOO0O0pOTA.

24.  Ponb craHapTU3aNny B KOHCEPBAIMU U peCTaBpaIiy JOKYMECHTOB.

25. MexnyHapoaasie ctanaapTsl B chepe IOV u apxuBHOTO Aena

26. Oo6mepoccmiickue kimaccudukaropsl B chepe JOY u xampoBom
JIeTIOTIPOU3BO/ICTBE.

Kpurepuu u mikana oleHHUBAHHS 1O OLIEGHOYHOMY CPEJCTBY «KOHTPOJIbHAS
paboTtay

[Ixana OLICHUBAHUS Kpurepnii onieHuBanus
(uHTEpBAI OAIITOB)
5 KonTponbHas paboTa BINOIHEHA HA BBICOKOM YPOBHE (IIPaBUIIbHBIE
otBeThI Janbl Ha 90-100% Bonpocos/3aaaq)
4 KoHnTposibHast paboTa BbIIIOJIHEHA HA CPEAHEM YpOBHE (TpaBUIbHbIE
OTBETHI AaHbl Ha 75-89% Bonpocos/3anay)
3 KonTponbHas paboTa BBIIOJHEHA HA HU3KOM YPOBHE (TIPaBUIIbHBIE
oTBeTHI 1aHbl Ha 50-74% Bompocos/3agay)
2 KonTposbHast paboTa BBIIOJIHEHA HA HEYOBIETBOPUTEIILHOM YPOBHE

(mpaBUJIbHBIE OTBETHI aHbl MeHee yeM Ha 50%)

IIpakTH4eckue 3a1aHus

3amaya Ne 1

[Ipoananu3upoBaTh U JaTh OLIEHKY KIKOYEBBIX TEPMUHOB CTaHAAPTU3ALIMH.

3agaua Ne 2

[IpoananusupoBate U pAate ocHOBHble moHsATHS ['OCTa P 7.0.8 2013
«CUBU/I. 1enonpon3BOACTBO U apXUBHOE AENO. T€pPMUHBI U ONPEACICHUS» YTB.
®denepaabHbIM Ar€HTCTBOM 10 TEXHUYECKOMY PETyJIMPOBAHUIO U MeTposioruu oT 01
mapta 2014 1.

3amaua Ne 3

[Ipoananu3upoBarb M nath ocHoBHbie moHsTHs ['OCT P 6.30- 2003
«YHUPUIUPOBAHHBIE CHUCTEMbl JOKYMEHTAIMU. YHU(UUUPOBAHHAS CHUCTEMA
OpraHU3alMOHHO-PACIOPSAUTEILHON JOKYMEHTauu. TpeOoBaHusl K 0(pOPMIICHHIO
JIOKYMEHTOB.
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3amaua Ne 4

M3yunte  odpuumaneHeiii  cait PoccraHpaprt. CocraButh TaOIUILY
«Karanor HalMOHAJIBHBIX CTAaHAAPTOBY.

3agaua Ne 5

W3yunts odunmansueii  caiit  BHUUJAJ. OmnpenenuTs OCHOBHBIE
HamnpasyieHus aesteabnoctd BHUMJIAJL B o6nacty cTaHaapTH3aIiy.

Kpurepuun oneHuBaHvs NpHU BBHINOJHEHUW MPAKTHUYECKUX 3aaHuil (IIKaia
OLIEHKH B COOTBETCTBUU C 3TAJIOHOM)

[Ixana Kpurepuii onenuBanus
OIICHUBAHUS
(uHTEpBAI
0aJlIoB)
5 3aJjaHue BBIIOJIHEHO B COOTBETCTBUH C 3TAJIOHOM

B 3aganum pomnymieHsl OAWH-/IBa Heo4YeTa U (MJIK) OJIHa OInOKa

4
3 B 3aganuu gomyiieHo HECKOJIbKO HEI0YETOB U JIBE OIIMOKHU
2 B 3amanuu gomynieHo HeCKOIbKO HEI0UETOB U 0oJiee IByX OMIMOOK

Tectsl 1. Kakue oTKpbIThIE
dbopmatel 6b11H cTangapTuzoBanbl MCO/MOK? ODF
CDF
OOXML

2. B xakoMm romy Obula co3gaHa MEXIyHapOJHAs OpTraHH3aIUs TIo
cranaaptuzamnuu (MCO)?

1945 r.

1946 r. 1947 r.

3. Kakue ¢dopmarsl HUCHONB3YIOT HJisi JOJITOCPOYHOTO XpaHEHU s

AJIEKTPOHHBIX TOKYMEHTORB?

PDF

PDF/A

OOXML

4, K TEXHOJIOTHSIM, UCIIOJIb3yEeMBbIM B JIOJITOCPOYHOM
XPaHCHHUH JICKTPOHHBIX JJOKYMEHTOB, OTHOCSTCS:

Banumanus.

Konmposanue.

Onudposka.

5.  Kakue »/1eMeHThl ONHMCAaHUS JTAHHBIX HCTOIB3YIOTCS B AJICKTPOHHOM

JIOKyMEHTO000pOTE?

dopMmarsl.
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PexBusutel. MeTastanHabIE.

KpI/ITepI/II/I H IIKaJIa OOCHUBAHUS 110 OOCHOYHOMY CPCACTBY «TCCTBI»

[Ixana OLICHUBAaHUA Kputepuit onenuBanust
(uHTEpBAN OAIIIOB)
5 TecThl BBITTOTHEHBI HA BHICOKOM YPOBHE (TIPaBHIIBHBIC OTBETHI JIaHbI
Ha 90-100% TecToB)
4 TecThl BBHITTOTHEHBI HA CPETHEM YPOBHE (MIPABHIIBHBIC OTBETHI JITAHBI
Ha 75-89% TecToB)
3 TecThbl BBITOJIHEHBI HA HU3KOM YPOBHE (MPaBUIIBLHBIC OTBETHI IAHBI
Ha 50-74% TecToB)
2 TecTbl BBINIOJIHEHBI HA HEYI0OBIETBOPUTEILHOM YPOBHE
(IpaBUIIBHBIC OTBETHI IaHBI MeHee YeM Ha 50% TecToB)

OueHoYHbIE CPeCTBA ISl MIPOMEKYTOYHOM aTTecTanuu (3a4er)

1. Ponb cranpaptuzanuu 10V B ycnoBUSX PRIHOYHOM SKOHOMHUKHU.

2. Cragmaptuzauus B JOVY: wnemu, 3agauv, NOpPUHIUIBL, METOMBI,
CPEACTBA.

3. Hcropust pa3BUTHS CTaHAAPTU3ALMH B TOBOEHHBIN nepuoA (1917-
1941rr.) u B 40-¢-80-¢ rT.

4, [Tonsitue cranmapra. Bunsl crannaproB. O003HaueHHEe CTaHAapTA.

S. Hctopus pazButusa cranaaptuzanuu - B 1940 -1980 rr.

6. HopmaTruBHO-TIpaBOBOE PETyJIUPOBAHUE CTAaHAAPTU3ALNH JOKYMEHTOB
B PO.

7. [ocymapcTtBenHast — (HalMOHANbHAs)  CUCTEMa  CTaHIApTHU3AIUU

Poccuiickoit @enepanuu (I'CC P®). KoMiuiekcHbIE CUCTEMBI CTaH1apTOB B PO.

8. Knaccudukanus craHaapToB, KaTeropud CTaHIAPTOB: HOPMATHBHbIE
JIOKYMEHTBI, TEXHUYECKUI PErjlaMeHT, HopMa, HauuoHaiabHble cTanaapTtel (I'OCT
P), cranmapTel opranuzanuii, OTpaciieBble CTaHAAPTHI.

Q. TexHruecKkoe peryJMpoBaHUE U TEXHUYECKUE PETJIAMEHTBI: CTPYKTYPa,
NOPSIIOK pa3pabOTKH, MPUMEHEHHUE PETJIAMEHTOB.

10. OcHoBormnonararIye CTaHaapThl Ha JOKYMEHTHI.

11. Kareropuu HOpMATHUBHBIX JOKYMEHTOB M OOBEKThI CTAaHAAPTU3AINH B
JOYV.

12. VYuudunupoBaHHas CcHUCTeMa OPTraHU3AIMOHHO-PACTIOPSAIUTEIBHON
nokymenTaiuu (I'OCT P -2003): ananu3 u npuMeHEHHE.

13. TaGens yHupuIupoBaHHbIX GOPM JOKYMEHTOB.

14. Anb0oM yHUPUIIUPOBAHHBIX (OPM JOKYMEHTOB.

15.  OOmas xapakTepUCTUKA CTaHIapTOB B 00JIaCTH apXUBHOTO Jiea.

16.  OcHoBHBIE 3TaIbI Pa3BUTHS CTAHAAPTU3ALNN XPAHEHHS IOKyMEHTOB.
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17. CrangapTtsl XpaHEeHUs JIOKYMEHTOB Ha  TPaJuIMOHHBIX,
ayTMOBU3YAIbHBIX U AJIEKTPOHHBIX HOCHUTEIISX.

18. Mexnynaponnas opranm3anus mo cranpaptuzanuu (MCO): nenu u
3a/1a4u.

19. Tlonsarue mexayHapoansiid cranaapt (cuctema MCO 9001-2001, 2004,
2007). Ilopsinok mpuMeHEHUS.

20. Anaim3 ['OCTa HMCO 15489-1-2007. Cucrema CTaHAApTOB IO
nHpOopMaIIMOHHOMY, OHOJIMOTEYHOMY, H3AAaTEIILCKOMY JieNy.  YTIpaBJICHHE
nokymentamu. O6mue TpedoBanmst (CUBN /).

21. Opranuzaius paboT MO CTaHAApPTU3AIMU B 00JIaCTH TOKYMEHTAIIUU B
pamkax EBponenckoro corosa.

22.  CoBepuieHCTBOBaHHUE CUCTEMBI ToccTaHAapToB JIOY u apxuBHOTO 1ena
B PO.

23. Anamms ®enepanpHoro 3akona « O ctapmapTuzamumy 1993r.

24. ®enepanbHblii 3akoH oT 27 pexkabps 2002r «O TeXHHMYECKOM
PETYIMPOBAHUWY . aHATU3 U IPUMEHEHUE.

25. MexnyHapoanble craHgaptel Ha wMetaganueie: Crangapt MCO
154832001 «Mudopmarus u qokymMeHTaIus. YpaBlIeHUe JOKyMEHTAIUECH.

26. MexayHapoaHbIE CTaHIAPTHI B OOJACTH YIIPABICHUS AJICKTPOHHOMN
JIOKYMEHTALMEN: aHaIu3 U IpuMeHeHne B PO.

Kputepun u mikama OICHWBAHUS IO OIEHOYHOMY CPEICTBY MPOMEKYTOUHBIHA
KOHTPOJIb («3a4€T»)

XapaKTepI/ICTI/IKa SHAHUA MPEAMETa U OTBCTOB 3aueThl

CryneHT riy0oKo U B TOJTHOM 00BE Me Bia/leeT MPOrpaMMHBIM 3a4TCHO
MarepuagoM. ['paMOTHO, HCYEPNBIBAIOIIE M JIOTUYHO €r0
U3JIaraeT B yCTHOHM WM nucbMeHHou gopme. [Ipu 3Tom 3Haer
PEKOMEHIOBAaHHYIO JINTEpPaTypy, MHPOSBIAET TBOPYECKUN
MOJXO0/ B OTBETaX Ha BONPOCHI U MPaBHWIBHO OOOCHOBBIBAET
IIPUHSATBIE PELIEHUs, XOPOILIO BIAJEET YMEHUSAMU U HaBbIKAMHU
IIPH BBINOJHEHUHU ITPAKTUYECKUX 3a/1a4.

CryneHT 3HaeT IporpaMMHBIM MaTepual, IPaMOTHO U 110 CYTH
U3JIaraeT €ro B YCTHOM WM MUCbMEHHOUW (opme, Aomyckas
HE3HAYNUTEJIbHBIE HETOYHOCTH B YTBEP)KICHMSX, TPAKTOBKAX,
ONpENENEHUsIX M  KaTeropusX WM  HE3HAYUTENIBHOE
KonuuecTBOo omuOok. Ilpu 3TOM Biazeer HEOOXOAMMBIMU
YMEHUSMHM W HABBIKAMHU IPU BBINOJHEHUN TPAKTHYECKUX
3aj1ad.
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CTyzneHT 3HaeT TOJbKO OCHOBHOM NpOrpaMMHBIN MaTepuail,

JIOTTyCKaeT HETOYHOCTH, HENOCTATOYHO qé TKHE
(bOpMyYITUPOBKH, HENOCJIEA0BAaTeILHOCTL B OTBETAX,
W3JIaraeMbIX B YCTHOW WM mUcbMeHHOU (opme. Ilpu 3Tom
HEJIOCTAaTOYHO BJIAJEET YMEHUSIMH U HABBIKAMH TIPH
BBINIOJIHEHUM TIpakTudeckux 3amad. Jomyckaer go 30%
OIIMOOK B M3JIaraeéMbIX OTBETaX.

CryneHT He 3HaeT 3HAYUTENbHOM 4YacTH IPOrpaMMHOIO
marepuana. [Ipu 3Tom gonmyckaeT NpUHIMIHAIBHBIE OIINOKU
B JI0Ka3aTelbCTBAX, B TPAKTOBKE IIOHATUM M KaTETrOPHH,
IIPOSIBIIAET HU3KYIO KyJIbTYPY 3HaHHI, HE BIaJeeT OCHOBHBIMU
YMEHMSMH W HaBbIKAMHU IIPU BBIIOJIHEHUU IPAKTHYECKUX
3agad.  CTyaeHT  OTKa3bIBaeTcsi  OT  OTBETOB  Ha
JIOTIOJTHUTEIIbHBIE BOIIPOCHI.

HEC 3a4TCHO

JInct n3MeHeHn U JOIIOJTHEHU N
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Bunasl nononHenuii u
U3MEHEHUHU

JlaTa 1 HOMep IIPOTOKOIa
3acemanus Kapeapsl
(xadenp), Ha KOTOPOM ObLIH
PaccMOTPEHBI ¥ OJ0OPEHBI
M3MEHEHHS U JIOTIOJTHEHUS

[Toanucs (¢ pacupoBKOif)
3aBeayroniero kageapoi
(3aBemyromux Kadempamn)
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